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DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 
Office  of  the  Secretary 
Prifacy  Act  of  1974 

Systems  of  Records;  Annual  Republication 

AGENCY:  E>epartment  of  Health,  Education,  and  Welfare 
(HEW),  Office  of  &e  Secretary,  Assistant  So;retary  for  Management 
and  Budget  (ASMB). 

ACTION:  Annual  republication  of  notices  of  systems  of  records. 

SUMMARY:  The  Office  of  the  Secretary  publishes  this  document 
to  meet  the  requirements  of  5  USC  S52a(e)(4).  This  is  the  annual 
republication  for  the  HEW  organizations  listed  below.  The  listing  is 
complete  as  of  August  24,  1979,  and  does  not  include  any  material 
which  would  require  a  new  or  altered  system  report  as  described  in 
OMB  Circular  A-108.  The  notices  do  not  contain  any  new  routine 
uses.  Nonetheless,  these  notices  do  include  modifications  for  the 
purposes  of  completeness,  clarity,  timeliness  and  correctness. 

SUPPLEMENTARY  INFORMATION:  Notices  included  here 
are  for  the  following  organizations  of  the  Office  of  the  Secretary  and 
HEW  Regional  Offices: 

1.  — Assistant  Secretary  for  Management  and  Budget  (ASMB). 

2.  — Office  of  the  Inspector  Genend  (OIG). 

3.  — Assistant  Secretary  for  Legislation  (ASL). 

4.  — Assistant  Secretary  for  Public  Affairs  (ASP A). 

5.  — Executive  Secretariat  (ES). 

6.  — Office  of  Consumer  Affairs  (OCA). 

7. — Office  of  CivU  Rightt  (OCR). 

8.  — Office  of  the  Genera)  ^unsel  (OGC). 

9.  — Office  of  Child  Support  Enforcement  (OCSE). 

10.  — Region  I,  Administrative  Support  Center  (ASC). 

11.  — Region  III,  Administrative  Slices  Division  (ASD). 

HEW  made  the  following  deletions  from  last  year’s  publication: 

1.  — System  09-90-0047,  Directory,  Federal,  State,  County  and 
City  Government  Consumer,  Federal  Register,  Vol.  43,  No. 
188-September  27,  1978,  page  4414S,  no  longer  exists. 

2.  — System  09-90-(X)48,  Consumer  Liaison  Contacts,  Federal 
Register,  Vol.  43,  No.  188-September  27,  1978,  page  4414S,  is 
no  longer  an  HEW  system. 

3.  — System  09-90-0049,  Office  of  External  Liaison-Consumer 
Correspondence  Files,  Federal  Register,  Vol.  43,  No.  188- 
September  27,  1978,  page  44146,  no  longer  exists. 

4.  — System  09-90-(X)70,  Motor  Vehicle  Accident  Reports, 

Federal  Register,  Vol.  43,  No.  188-September  27,  1978,  page 
441SS,  deleted  b^use  system  09-904)062,  Administrative 
Claims,  includes  this  system. 

If  any  errors  appev  because  of  inadvertent  oversight,  we  will 
publish  additional  modifications,  additions  and  deletions  in  later  issues 
of  the  Federal  Register  to  correct  the  errors. 

We  note  that  there  are  certain  routine  use  disclosures  that  apply  to 
a  substantial  number  of  HEW  systems  of  records  and  we  have  set 
forth  such  routine  use  disclosures  in  a  list  preceeding  the  notices.  In 
the  notices  of  systems  of  records,  HEW  refers  to  this  list  by  the 
following  name:  Appendix  B  of  the  Departmental  regulations  (43 
CFR  Sb).  When  we  cite  a  specific  routine  use  in  Appendix  B,  that 
routine  use  supplements  other  routine  uses  already  mentioned  in  the 
text  of  the  individual  notices. 

In  order  to  inform  the  public  of  the  Privacy  Act  restrictions  on  the 
release  of  records  contained  in  systems  of  records,  we  have  set  forth 
the  “Conditions  of  Disclosure”  section  of  the  Privacy  Act  before  the 
list  of  routine  use  disclosures. 

Dated:  September  11,  1979. 

Frederick  M.  Bohen, 

Assistant  Secretary  for  Management  and  Budget. 

Section  3(b)  of  the  Privacy  Act 
(5  USC  S52a(b)) 

"(b)  Conditions  of  Disclosure. — No  agency  shall  disclose  any 
record  which  is  contained  in  a  system  of  records  by  any  means  of 
communication  to  any  person,  or  to  another  agency,  except  pursuant 
to  a  written  request  by,  or  with  the  prior  written  consent  of,  the 
individual  to  whom  the  record  pertains,  unless  disclosure  of  the 
record  would  be — 

“(1)  to  those  officers  and  employees  of  the  agency  which  maintains 
the  record  who  have  a  need  for  the  record  in  the  performance  of 
their  duties; 


“(2)  required  under  section  352  of  this  title  (the  Freedom  of  Infor¬ 
mation  Act): 

“(3)  for  a  routine  use  as  defmed  in  .  .  .  [The  Privacy  Act  and 
described  or  referenced  in  the  routine  use  section  of  the  specific 
notices  of  systems  of  records  published  in  the  Federal  Renter];  | 

“(4)  to  the  Bureau  of  the  Census  for  purpom  of  planning  or 
carrying  out  a  census  or  survey  or  related  activity  pursuant  to  the 
provisions  of  title  13; 

”(3)  to  a-  recipient  who  has  provided  the  agency  with  advance 
adequate  written  assurance  that  the  record  will  be  used  solely  as  a 
sutistical  research  or  reporting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  tt  not  mdividually  identifiable; 

”(6)  to  the  National  Archives  of  the  United  States  as  a  record 
which  has  sufficient  historical  or  other  value  to  warrant  its  continued 
preservation  by  the  United  States  Government,  or  for  evaluation  by 
the  Administrator  of  General  Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

”(7)  to  another  agency  or  to  an  instrumentality  of  any  governmen¬ 
tal  jurisdiction  withm  or  under  the  control  of  the  United  States  for  a 
civU  or  criminal  law  enforcement  activity  if  the  activity  is  authorized 
by  law,  and  if  the  head  of  the  agency  or  instrumentality  has  made  a 
written  ^uest  to  the  agency  which  maintains  the  record  specifying 
the  particiw  portion  desired  and  the  law  enforcement  activity  for 
which  the  record  is  sought; 

“(8)  to  a  person  pursuant  to  a  showing  of  compelling  circum¬ 
stances  affecting  the  health  or  safety  of  an  individud  if  upon  such 
disclosure  notification  is  transmitted  to  the  last  known  address  of 
such  individual: 

“(9)  to  either  House  of  Congress,  or,  to  the  extent  of  matter  within 
its  jurisdiction,  any  committee  or  subcommittee  thereof,  any  joint 
committee  of  Congress  or  subcommittee  of  any  such  joint  committee; 

”(10)  to  the  Comptroller  General,  or  any  of  his  authorized  repre¬ 
sentatives,  in  the  course  of  the  performance  of  the  duties  of  the 
General  Accounting  Office;  or 

“(11)  pursuant  to  the  order  of  a  court  of  competent  jurisdiction. 

DEPARTMENTAL  PRIVACY  ACT  REGULATIONS 
(45  CFR  5b) 

APPENDIX  B 

ROUTINE  USES  APPUCABLE  TO  MORE  THAN  ONE  SYSTEM 
OF  RECORDS  MAINTAINED  BY  HEW 

(1)  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  wiA  the  re^nsibil- 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

(2)  Referrals  may  be  made  of  assignments  of  research  investigators 
and  project  monitors  to  specific  research  prefects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

(3)  In  the  event  the  Department  deems  it  desirable  or  necessary,'  in 
determining  whether  particular  records  are  required  to  be  disclo^ 
under  the  Freedom  of  Information  Act,  disclosure  may  be  made  to 
the  Department  of  Justice  for  the  purpose  of  obtaining  its  advice. 

(4)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit. 

A  record  from  this  s^tem  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  bmieflt  by  the 
requesting  agency,  to  the  extent  that  the  record  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

(5)  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potentisd  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  recoitis  in  the 
system  of  records  may  be  referred,  as  a  routine  use  to  the  appropriate 
agency,  whether  stete  or  local  charged  with  the  responsibility  of 
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investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto. 

(6)  Where  federal  agencies  having  the  power  to  subpoena  other 

federal  agencies’  record^  such  as  the  Internal  Revenue  or  the 

Civil  Ri^ts  Commission,  issue  a  subpoena  to  the  Department  for 
records  m  this  system  of  records,  the  Department  will  guch 
records  available. 

(7)  Where  a  contract  between  a  component  of  the  Department  and 
a  lator  organization  recognized  under  E.O.  11491  provides  that  the 
agency  will  disclose  personal  records  relevant  to  the  organization’s 
mission,  records  in  this  system  of  records  may  be  disclo^  to  such 
organization. 

(8)  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines  that 
it  is  in  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  from  this 
system  of  records. 

(9)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  record  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

(10M99)  (Reserved) 

(100)  To  the  Department  of  Justice  or  other  appropriate  federal 
agencies  in  defendmg  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  conditkm  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual. 

(101)  To  individuals  and  organizations,  deemed  qualified  by  the 
Secret^  to  carry  out  specific  research  solely  for  the  purpose  trf' 
carrying  out  such  research 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  qu^ty  assessment,  medical  audiu  or  utilization  review. 

(103)  Disclosures  in  the  course  of  employee  discipline  or  compe¬ 
tence  determination  proceedings. 

Table  of  Contents 

System  Number  and  Name 

09-90-0001  Telephone  Directory/Locator  System  HEW/OS/ 
ASMB/OMAS. 

09-90-0003  Safety  Management  Information  System  (HEW 
Accident,  Indury,  and  Illness  Reporting  System).  HEW/OS/ 
ASMB/Oflice  of  Safety  and  Occupational  Health. 

09-90-(X)23  Department  Parking  Control  Policy.  HEW/OS/ 
ASMB/FE. 

09-904X124  Accounting  Records  of  Payments  to  Individuals 
From  Agency  and  Regional  Financial  Management  and 
Disbursing  Office.  HEW/OS/ASMB  1. 

09-90-0023  Central  Registry  of  Individuals  Doing  Business  with 
HEW.  HEW/OS/ASMB  2. 

09-904X139  Family  Educational  Rights  and  Privacy  Act — School 
Recordkeeping  Practices,  Correspondence,  and  Complaint 
System.  HEW/OS/ASMB/FERPA. 

09-904XX13  Investigative  Files  of  the  Inspector  General,  HEW/ 
OS/OIO. 

09-9(W078  Temporary  Matching  File.  HEW/OS/OIO. 

09-90-0026  Congressional  Biographies.  HEW/OS/ASL. 

09-904X127  Congressional  Correspondence  Unit  HEW/OS/ 

ASL. 

09-90-0072  Congressional  Grants  Notification  Unit  HEW/OS/ 
ASL. 

09-904X128  Biographies,  and  Photographs  of  HEW  Officials. 
HEW  /OS/ASPA. 

09-904X138  Freedom  of  Information  Case  File  and 
Correspondence  Control  Index.  HEW/OS/ASPA/FOIA. 

09-90-0037  Secretary’s  Correspondence  Control  System.  HEW/ 
OS/ES. 

09-90^38  Secretary’s  Official  Files.  HEW/OS/ES. 

09-90-0041  Consumer  Mailing  List.  HEW/OS/OCA. 

09-90-0046  Consumer,  Complaint  Correspondence  System. 

HEW  /OS/OCA. 

09-90-0030  Case  Information  Management  System.  HEW/OS/ 
OCR. 

09-9041031  Complaint  Files  and  Log,  Office  of  Management  and 
Administration.  HEW/OS/OCR/OMA. 

09-904X136  New  Orleans  Louisiana  Review,  HEW/OS/OCR/ 
HSS  * 

09-90-(X162  Administrative  Claims.  HEW/OS/OGC. 

09-9(34064  Litigation  Files,  Administrative  Complaints,  and 
Adverse  Personnel  Actions.  HEW/OS/OGC. 


09-90-0063  Conflict  of  Interest — Standards  of  Conduct  Records, 
HEW/OS/OGC. 

09-900066  OGC  Attorney  Applicant  FUes.  HEW/OS/OGC. 
09-90-0067  Invention  Reports  Submitted  to  the  Department  of 
Health,  Education,  and  Welfare  by  its  employees.  Grantees, 
and  Fellowship  Recipients,  and  Contractors.  HEW/OS/OGC. 
09-904X168  Federal  Private  Relief  Legislation.  HEW/OS/OGC. 
09-900071  Social  Security  Code  Cards.  HEW/OS/CXiC. 
09-904X174  Federal  Parent  Locator  System.  HEW/CX^SE. 
09-90-0073  MBTA  Prepaid  Pass  Program  Participants.  HEW/ 
ROL/ARD. 

09-90-0061  Claims  for  Damage,  Injury,  or  Death.  HEW/R03/ 
ASD. 


09-90-0005 

System  name:  HEW-O9-/000I  Telephone  Directory/Locator  System 
HEW-OS-ASMB-OMAS 

Security  classification:  None 

System  location:  Operating  offices  and  Facility  Oimplexes  of  the 
Department— Employee  Lo^tors  and  Offices  of  Administrative  or 
Msmagement  Services. 

Categories  of  indiriduals  covered  by  the  systeau  Current  employees 
of  the  Department  and  vendor  or  other  Federal  employees  located  in 
Department  operating  offices  and  facility  complexes. 

Categories  of  records  in  the  system:  Name,  title,  agency  office 
address,  agency  mailing  address  telephone  number,  stamhird  adminis¬ 
trative  code,  and  social  security  number. 

Anthority  for  maintenance  of  the  system:  3  USC  301,  40  USC 
486(c). 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  snch  uses:  Records  are  used  to 
develop  and  maintain  current  employee  locator  and  director  lutings. 
The  k^tor  listings  are  used  by  the  HEW  information  centers,  mail 
rooms,  and  other  specifically  for  the  purpose  of  locating  employees 
and  for  routing  of  mail.  The  directory  listings  are  used  to  produce 
departmental  telephone  directories  on  an  as  needed  basis.  DiKlosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  mquirv  from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Department, 
or  any  employee  of  the  Departmimt  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  opmtions  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  wh^e  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  neceuary  to  the  Dep^ment  of 
Justice  to  enable  that  Departmrat  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retricTiag,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Variously  stored  in  card  files,  computer  fnintouts,  paper 
'  forms,  magnetic  tape. 

Retrievability:  Alphabetically  by  employee  name,  in  certain  in¬ 
stances  also  by  agency  and/or  title.  Some  large  systras  use  the  SSN 
as  control  to  up^te,  change  or  delete  information  on  individuals  no 
longer  within  tto  system  of  Records. 

Safeguards:  Only  authorized  personnel  have  access  to  master  lists 
which  contain  social  security  numbers. 

Retention  and  disposal:  Retained  as  long  as  individual  is  employed 
by  or  associated  with  the  Department,  then  information  deleted  from 
files  by  appropriate  method. 

System  managerfs)  and  address:  Telecommunications  management 
ofhcials  of  the  Apartment — See  Appendix. 

Notification  procedure:  Direct  inquires  to  the  appropriate  systems 
manager  indentified  in  Appendix. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spe^y  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regiilations  (43  CFR,  Section  3b.3(aX2))  Federal  Register,  October 
8.  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  ofRcial  at  the  address 
qiecified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.7)  Federal  Register,  October  8,  1973,  page  4741 1.^ 

Record  source  categories:  Individual  employee 
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Systems  exempted  from  certaia  proTiskms  of  the  act:  None. 
APPENDIX: 

Department  policy  coordinator: 

Telecommunications  Management  Officer 

Department  of  Health.  Education,  and  Welfare 

Office  of  the  Assistant  Secretly  for  Management  and  Budget 

Office  of  Management  Analysis  and  Systems 

200  Independence  Avenue  S.W. 

Washington,  DC  20201 

Operating  System  Managers: 

Office  of  the  Secretary 
Telecommunications  Management  Officer 
Office  of  Management  Services 
330  Independence  Ave.,  S.W. 

Room  I271R 
Washington,  DC  20201 

Human  Development  Services 
Director,  Division  of  Administrative  Services 
200  Independence,  Ave.  S.W.  Room  309B 
-  Washington,  DC  20201 

Office  of  Education 
Communications  Management  Officer 
400  Maryland  Avenue,  S.W. 

Washington,  DC  20202 

National  Institute  of  Education 

Chief,  Publications  Management  and  Administrative  Services 
Division 

1200  19th  Street,  N.W.  Room  639D 
Washington,  DC  20208 

Public  Health  Service 
Chief,  Communications  Section 
Administrative  Services  Center 
5600  Fishers  Lane 
RockvUle,  MD  208S7 

Public  Health  Service  - 

Center  for  Disease  Control 
Chief,  Management  Services  Branch 
Atlanta,  GA  30333 

Public  Health  Service 
Food  and  Drug  Administration 
Chief,  Services  Management  Section 
Division  of  Management  Services 
5600  Fishers  Lane 
RockvUle,  MD  20857 

Public  Health  Service 
Chief  General  Services  Branch 
Bureau  of  Medical  Services 
6525  Belcrest  Road-FCB  3  Rm  1 100 
Hyattsville,  MD  20782 

Public  Health  Service 
Chief,  General  Services  Branch 
USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

Public  Health  Service 
Chif,  General  Services  Branch 
USPHS  Hospital 
77  Warren  Street 
Boston  (Brighton),  MA  02135 

Public  Health  Service 
Chief,  General  Services  Branch 
USPHS  Hospital 
CarvUle,  LA  70721 

Public  Health  Service 

Chief,  General  Services  Branch  » 

USPHS  Hospital 
2050  Space  Park  Dr. 

Nassau  Bay,  TX  77058 


^  Public  Health  Service 
*  Chief,  General  Services  Branch 
USPHS  Hospital 
210  State  Street 
New  Orleans,  LA  701 18 

Public  Health  Service 
Chief,  General  Services  Branch 
USPHS  Hospital 
6500  Hampton  Blvd. 

Larchmont,  NorfoUi;  VA  23508 

Public  Health  Service 
Chief,  General  Services  Branch 
USPHS  Hospital 
15th  Avenue  and  Lake  Street 
San  Francisco,  CA  94118 

Public  Health  Service 
Cheif,  General  Service  Branch 
USPHS  Hospital 
1131  14th  Avenue  South 
Seattle,  WA  98144 

Public  Health  Service 
Chief,  General  Services  Branch 
USPHS  Hospital 

Bay  Street  and  VanderbUt  Avenue 
Suten  Island,  NY  10304 

Public  Health  Service 
Director,  USPHS  Outpatient  Clinic 
1600  Clifton  Road,  N.E. 

Atlanta,  GA  30333 

Public  Health  Service 
Director,  USPHS  Outpatient  Clinic 
Mary  E.  Switzer  BuUding 
4th  and  C  Steets,  S.W. 

Washington,  DC  20201 

Health  Care  Financing  Administration 
Chief,  FacUities  Management  Branch 
1710  Gwynn  Oak  Ave 
Baltimore,  MD  21235 

Social  Security  Administration 
Communications  Systems  Branch 
6401  Security  Boulevard  Room  1217 — Annex 
Baltimore,  MD  21235 

Region  I 

HEW  Director,  Division  of  Administrative  Services 
JFK  Federal  BuUding 
Boston,  MA  02203 

Region  II 

HEW  Director,  Division  of  Administrative  Services 
26  Federal  Plau 
New  York,  NY  10007 

Region  III 

HEW  Director,  Division  of  Administrative  Services 
3535  Market  Street 
PhUadelphis,  PA  19101 

Region  IV 

HEW  Director,  Division  of  Administrative  Service 
101  Marietta  Tower  Suite  1502 
Atlanta,  GA  30323 

Region  V 

HEW  Director,  Division  of  Administrative  Services 
300  South  Wacker  Drive 
Chicago,  IL  60606 

Region  VI 

HEW  Director,  Division  of  Administrative  Services 
1200  Main  Tower  • 

Dallas.  TX  75202 
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Region  VII 

HEW  Director,  Division  of  Administrative  Services 
601  East  I2th  Street 
Kansas  City,  MO  64106 

Region  VIII 

HEW  Director,  Division  of  Administrative  Services 
1961  Stout  Street 
Denver,  CO  80294 

Region  IX 

HEW  Director,  Division  of  Administrative  Services 
SO  United  Nations  Plaza 
San  Francisco,  CA  94102 

Region  X 

HEW  Director,  Division  of  Administrative  Service 
1321  Second  Avenue 
Seattle,  WA  98101 

09-90-0005 

System  name:  Safety  Management  Information  System  (HEW  Acci¬ 
dent,  Injury  and  Illness  Reporting  System).  HEW/OS/ASMB/ 
OFE/OSOH 

Security  cinsaiflcation:  None 

System  location:  At  Departmental  Regional  and  Headquarters  facil¬ 
ities  (see  Appendix  1). 

Categories  of  individuals  covered  by  the  system: 

1.  HEW  Employees,  including  both  civilian  and  commissioned 
corps  personnel,  who  are  involved  in  an  accident  which  arises  out 
and  in  the  course  of  their  employment  whether  occurring  on  HEW 
premises  or  not  and  results  in: 

a.  A  fatality. 

b.  Lost  workdays  beyond  the  day  in  which  the  accident  occurred. 

c.  Nonfatal  injuries  which  result  in  transfer  to  another  job,  termi¬ 
nation  of  employment,  medical  treatment  other  than  first  aid,  loss  of 
consciousness  or  restriction  of  work  or  motion. 

d.  A  possible  tort  claim. 

e.  A  claim  for  compensation. 

f.  Property  damage  in  exceed  of  30.00. 

g.  Interrupts  or  interfers  with  the  orderly  progress  of  work  of 
other  employees. 

h.  Radiation  over  exposure. 

i.  Biological  exposure  resulting  in  lost  time  of  accidental  release  of 
biolomcals  where  the  public  may  be  over-exposed. 

2.  Visiting  scientist  contractor  personnel,  hospitalized  patients, 
out-patients,  employees  of  other  Federal  agencies,  stete  or  local  gov¬ 
ernments  or  members  of  the  public  who  suffer  injury,  illness  or 
property  damage  on  or  in  HEW  premises  or  as  a  result  of  HEW 
activities. 

Categories  of  records  In  the  syjrtem:  This  system  consists  of  a 
variety  of  information  and  supporting  documentation  resulting  from 
the  reporting  and  investigation  of  accidents  which  have  resulted  in 
injury,  illness,  property  damage  or  the  interruption  of  interference 
with  ^e  orderly  progress  of  work.  The  records  contain  information 
about  individuals  involved  in  or  experiencing  accidents  including  but 
not  limited  to  the  severity  of  the  injury,  whether  consciousness  was 
lost,  the  type  of  injury,  culmination  of  any  injury,  days  lost  from 
work  if  any,  the  nature  of  the  injury,  illness  or  dis«ise,  the  body  part 
affected,  causal  factors,  weather  factors,  agency  of  accident,  whether 
unsafe  mechanical,  physical,  or  personal  acts  or  factors  were  in¬ 
volved,  the  accidents  area  of  origin  and  if  fire  was  involved,  the  type 
and  form  of  materials  involved.  Property  damage  (both  public  and 
private)  is  noted  through  the  property  sequency  number,  who  owned 
the  property  involved,  property  damage  and  actual  or  estimated 
monetary  loss,  the  HEW  installation  number  if  appropriate  and  the 
year  of  manufacture  or  construction  if  appropriate.  Identifiers  relat¬ 
ing  to  a  particular  accident  include  the  organization,  case  number 
assigned,  date  and  time  of  occurrence,  state  of  territory,  site,  type 
and  classification  of  accident,  estimatiMl  amount  of  tort  claims  if 
appropriate,  name  of  individual(s)  involved,  the  social  security 
number,  sex,  age,  grade  series  and  level,  CSC  series,  address,  other 
Departmenu  notified  of  accident,  duty  status,  activity  at  time  of 
accident  and  time  on  duty,  before  accident.  Management’s  evaluation 
and  corrective  action  taken  or  proposed  is  also  noted. 

Authority  for  nudntenance  of  the  system:  Section  19  of  the  Occupa¬ 
tional  Safety  and  Health  Act  of  1970  (PL  91-596);  U.S.C.  7902;  29 
CFR  Part  1960,  Executive  Order  No.  11807 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


a.  See  Appendix  B,  Departmental  Regulations  (43  CFR  Part  3b) 
Items  01,3 

b.  To  request  from  a  Federal,  state,  local  agency  or  private  sources 
information  relevant  to  the  investigatkm  of  an  accident  and/or  cor¬ 
rective  action. 

c.  To  respond  to  an  inquiry  from  a  member  ot  Congress  made  on 
behalf  of  a  constituent 

d.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department  any  component  of  the  Departnient  or  any  employee  of 
the  Department  in  his  or  her  offrcial  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  of  any  of  its 
components;  or  (c)  any  Department  emfdoyee  in  his  or  her  individual 
capacity  where  tlw  Justice  Departi^t  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  indivUual. 

Policies  and  practices  for  storing,  retrieving,  acersslng,  retaining,  and 
disposing  of  records  in  the  systeau 

Storage:  Records  are  or  may  be  maintained  or  mametic  tapes, 
punchcards,  lists,  forms,  discs,  computer  storage,  in  file  folders,  buid- 
ers  and  index  cards. 

Retrievability: 

1.  At  the  Departmental  level,  the  system  is  completely  computer¬ 
ized  with  no  other  records  normally  maintained  or  retained  m  the 
Office  of  Safety  and  Occupational  Health.  WUe  individual  identifr- 
ers  such  as  name,  case  number,  and  social  security  number  are  within 
the  computer  storage  banks,  special  programming  would  be  required 
to  extract  individuid  records.  Norn^  output  consists  of  statistical 
reports  and  surveys  including  those  requir^  by  the  Dqiartment  of 
Labor  and  Statistical  Analysis  in  support  of  the  Departmental  occu¬ 
pational  safety  and  health  program  for  dissemination  to  the  Principal 
Operating  Components,  Regions  and  Staff  Offices. 

2.  The  Prinapal  Operating  Components  of  the  Department,  their 
sub-components.  Regional  Offices  and  Staff  Offices  may  maintain 
original  or  copies  of  the  accident  reports  and  supporting  documenta¬ 
tion  by  name,  social  security  number,  case  numb»  or  cross  reference. 

3.  ^tablish  a  written  record  of  the  causes  of  accidents. 

4.  Provide  information  to  initiate  and  support  corrective  or  preven¬ 
tive  action.  , 

3.  Provide  statistical  information  relating  to  accidents  resulting  in 
occupational  injuries,  illnesses,  and/or  property  damage. 

6.  Provide  management  with  information  with  which  to  evaluate 
the  effectiveness  of  safety  management  programs. 

7.  Provide  the  means  for  complying  with  the  rraorting  require¬ 
ments  of  Section  19  of  the  Occupational  Safety  and  Health  Act  of 
1970  and  such  other  reporting  requirements  as  may  be  required  by 
legislative  or  regulative  requirements. 

8.  Provide  such  other  summary  descriptive  statistics  and  analytical 
studies  as  necessary  in  support  of  Uie  function  for  which  the  records 
are  collected  and  maintained  including  general  r^uests  for  statistical 
information  without  personal  klentifrcation  of  indi>^uals. 

9.  Information  in  these  records  is  used  by  or  may  be  disclosed  to:  a 
The  Office  of  Safety  Management,  Office  of  the  Secretary,  HEW  in 
the  review  of  accidrat  experience  data  to  determine  he  adequacy  of 
corrective  actions,  the  effect  of  codes,  standards  and  guides,  the 
consolidation,  summarization  and  dissemination  of  accident  experi¬ 
ence  data  throughout  HEW  and  other  Government  Departments  and 
agracies  as  ne^ed  or  required,  b.  The  supervisor,  administrative 
omcer  or  other  official  initiating  an  accident  report,  including  each 
succeeding  reviewing  official  in  the  chain  of  command  through 
which  the  report  passes  to  insure  that  corrective  action,  as  needed 
and  wpropriate,  b  taken,  c.  Appropriately  appointed  Safety  Direc¬ 
tors,  officers,  or  others  with  safmy  responsibihbes  within  the  Depart¬ 
ment  in  the  verifying,  assembling,  an^yzing,  summarizing  and  dis¬ 
seminating  data  concerning  the  accident  experience  in  their  areas  of 
responsibUity  and  the  initiation  of  appropriate  corrective  action. 

Safeguards:  Access  to  and  use  of  these  records  b  made  available  to 
those  personnel  having  a  legitimate  need  for  the  information  (those 
whose  duties  require  review  or  access)  including  inspecting  or  evalu¬ 
ating  personnel.  Records,  which  under  the  law,  may  not  be  disclosed 
such  as  information  pertinent  to  national  security  or  trade  secreb  are 
maintained  separately,  adequately  safeguarded  and  released  only  in 
accordance  with  the  law.  When  there  is  doubt  regarding  the  release 
of  information,  the  matter  will  be  referred,  in  advance  of  release,  to 
the  Office  of  the  General  Counsel,  HEW. 
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Retentioa  tod  diapo^  'All  accident  reports,  records,  logs,  and 
other  infonnation  relating  to  an  accident  are  retained  by  the  Princi¬ 
pal  Operating  Components  and  their  agencies,  the  Regional  Offices 
and  the  Office  of  the  Secretary  for  at  Irast  five  yaars  following  ^ 
end  of  the  calendar  year  in  which  the  accident  occurred.  Specific 
occupational  safety  and  health  standards  (such  as  the  standards  cov¬ 
ering  the  handling  of  carcinogenic  chemicals)  may  recjuired  to  be 
kept  for  up  to  twenty  years.  Records  may  be  retained  indefmitely. 

System  managerfs)  and  address: 

Director 

Office  of  Safety  and  Occupational  Health 
Department  of  Health.  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  prooednre:  Individuals  wishing  to  inquire  whether  this 
system  of  records  contains  information  about  them  should  address 
their  inquiries  to  one  of  the  following  as  appropriate: 

1.  If  employed  or  formerly  employed  in  HEW  Regional  Office,  the 
Regional  Occupational  Safety  and  Health  Manager  of  the  Region 
involved  (see  list  and  addres.scs  under  appendix). 

2.  If  employed  or  formerly  employed  in  a  HEW  Prin^al  Operat¬ 
ing  Component  or  sub-agency,  a  staff  office  or  the  Office  of  the 
Secretary,  the  Occupational  Safety  and  Health  Manager  of  the  com¬ 
ponent  where  employed  with  the  exception  of  the  Food  and  Drug 
Administration  (see  Ust  and  addresses  under  appendix).  The  contact 
for  the  Food  and  I^g  Administration  is: 

IWvacy  Act  Coordinator 
Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Individuals  remiesting  information  about  this  system  of  records 
should  provide  uieir  full  name,  social  security  number,  name  and 
address  of  office  and  agency  in  which  currently  or  formerly  em¬ 
ployed  and  the  accidents(s)  case  number  if  known. 

Record  access  procedures:  Individuals  wishing  to  gain  access  to  or 
contest  their  records  should  contact  the  following  in  person  or  writ¬ 
ing  as  appropriate;  with.the  exception  of  Food  and  Drug  Administra¬ 
tion.  See  ‘•Notification"'above.  1.  If  employed  or  formerly  employed 
in  a  HEW  Regional  Office,  the  Regional  Occupational  Safety  and 
Health  Manager  of  Ae  Region  involved  (see  list  and  addresses  under 
appendix).  2.  If  employed  or  formerly  emptied  in  a  HEW  Principal 
Operating  Component  or  sub-agency,  a  staff  office  or  the  Office  of 
the  Secretary,  &e  Occupational  safety  and  Health  Manager  of  the 
component  where  employed.  (See  list  and  addresses  under  appendix). 
Individuals  reouesdng  information  in  this  system  of  recortis  should 
provide  their  ^  name,  social  security  number  (on  a  purely  volun¬ 
tary  basis),  case  number  if  known,  time  and  brief  description  of  the 
accident  in  which  they  were  involved  and  the  name  and  address  of 
office  in  which  employed. 

Record  procedures;  Sanw  as  notification  procedures.  Re¬ 

questers  should  idso  reasonably  specify  the  record  contents,  being 
sought.  CDiese  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

CoBtestiiig  record  proiwdures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  The  information  in  this  system  is  obtained 
from  the  following  sources:  1)  the  individual  to  whom  the  record 
pertains:  2)  witnesses  to  the  acx^ent;  3)  investigation  officials  (Feder¬ 
al,  state,  local);  4)  medical  personnel  seeing  the  individual  as  a  result 
of  the  accident;  5)  supervisory  personnel;  6)  reviewing  officials;  7) 
personnel  offices;  8)  investigative  material  furnished  by  Federal,  state, 
or  local  agencies  9)  on  site  observations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 
Region  I: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
John  F.  Kennedy  Federal  Building — Room  1503 
Government  Center 
Boston,  Massachusetts  02203 

Region  II: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
Federal  Building — Rram  3835 
26  Federal  Plan 
New  York,  New  York  10007 


Region  III: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
3535  Market  Street 
Philadelphia,  Pennsylvania  19101 

Region  IV: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
Suite  1503—101  Marietta  Tower 
Atlanta,  Georgia  30323 

Region  V: 

HEW  Regional  Safety  and  Occurational  Health  Manager 
300  South  Wacker  Drive — 35th  Floor 
Chicago,  Illinois  60606 

Region  VI: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
1200  Main  Tower  Bldg 
Dallas,  Texas  75202 

Region  VII: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
601  East  12th  Street — Room  566 
Kansas  City,  Missouri  64106 

Region  VIII: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
1%1  Stout  Street — Room  11037 
Denver,  Colorado  80202 

R^on  IX: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
Federal  Office  Building — Room  8 
50  United  Nations  Plaza  ' 

San  Francisco,  California  94102 

Region  X: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
Arcade  Plaza — Room  6003 
1321  Second  Avenue 
Seattle,  Washington  98101 

Office  of  Education: 

Safety  Officer 

FOB  06— Room  1175 

400  Maryland  Avenue  SW. 

Washington,  D.C. 

National  Institute  of  Education: 

Safety  Officer 
1200  19th  Street  NW. 

Washington,  D.C.  20208 

Health  Care  Financing  Administration: 

Safety  Officer 
Room  GM-1  Eastlow  Rise 
6401  Security  Boulevard 
Baltimore  Md.  21235 

Social  Security  Administration: 

Director,  Occupational  Health  Management 
Rm.  8  Second  Hoor,  Link  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  the  Secretary,  HEW 
Safety  Officer 

Room  507B  South  Portal  Building 
Department  of  Health,  Education,  and  Welfare 
200  Independence  Avenue  SW. 

Wash^gton,  D.C.  20201 

Public  Health  Service: 

Director,  Division  of  Health  Facilities  Planning 
Room  18-42 — Parklawn  Building 
56(X)  Fishers  Lane 
Rockville,  Maryland  20852 

Alcohol.  Drug  Abuse,  and  Mental  Health  Administration: 
Safety  Officer 

Room  6-105 — Parklawn  Building 
5600  Fishers  Lane 
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Rockville,  Maryland  208S2 

Center  for  Disease  Control: 

Chief,  Office  of  Biosafety 
Bldg.  4— Room  232 
1600  Clifton  Road  NE. 

Atlanta,  Georgia  30333 

Food  and  Drug  Administration: 

Privacy  Act  Coordinator 
Rockville,  Maryland  208S2 

Health  Resources  Administration: 

Safety  Officer 

Rm.  232  Federal  Center  Bldg.  2 
3700  East/West  Highway 
HyattsviUe,  Md.  20782 

National  Institutes  of  Health: 

Associate  Director,  Environmental  Health  and  Safety,  Division 
of  Research  Sciences 
Room  4031 — Building  12A 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

09-90-0023 

System  name:  Departmental  Parking  Control  Policy.  HEW/OS/ 
ASMB  FE 

Security  classification:  None. 

System  location: 

Director,  Office  of  Facilities  Engineering  and  Property 
Management 

Room  4193  North  Building 
HEW/Office  of  the  Secretary 
330  Independence  Ave.,  S.W. 

Washington.  D.C.  20201 

Offices  of  Manager  for  Parking  Control  at  HEW  facilities  where 
HEW  parking  is  provided. 

Categories  of  individuals  covered  by  the  system:  All  HEW  employ¬ 
ees  as  well  as  any  carpool  member  utilizing  DHEW  parking  facilities. 

Categories  of  records  in  the  system:  This  system  includes  the  fol¬ 
lowing  information  on  all  persons  applying  for  a  parking  permit: 
Name,  office  room  number,  office  phone  number,  agency,  home 
address,  and  automobile  license  number. 

Authority  for  maintenance  of  the  system:  63  Stat  377;  41  CFR  101- 

20.111. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em- 

Eloyee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
Inited  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Dep^ment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  binders  in  file  cabinets. 

Retrievability:  Records  are  filed  alphabetically.  The  purpose  of  the 
Departmental  Parking  Policy  is  to  provide  standards  for  apportion¬ 
ment  and  assignment  of  parking  spaces  on  Department-managed  and 
Department-controlled  property  and  on  property  assigned  to  the 
Department  by  GSA  or  any  other  Agency  and  to  allocate  and  check 
parking  spaces  assigned  to  government  vehicles,  visitors,  handi¬ 
capped  personnel,  key  personnel,  car-pools,  and  others. 

Safegiuuds:  Access  to  and  use  of  these  records  are  limited  to 
personnel  whose  official  duties  require  such  access. 

Retention  and  disposal:  Superseded  policy  materials  are  maintained 
by  the  Director,  Office  of  facilities  Engineering  and  Proper^  Man¬ 
agement  for  historical  purposes;  Records  at  other  HEW  locations  are 
maintained  until  the  Parkmg  Control  purpose  has  been  met,  and  the 
records  are  then  destroyed. 


System  numngerfs)  and  addream 
Director,  Office  of  Facilities  Engineering  and  Property 
Management 

Room  4193  North  Building 
HEW/Office  of  the  Secretwy 
330  Independence  Avenue,  S.W. 

Washington,  D.C  20201 

Nodflcntion  procedare:  Access  to  these  records  may  be  obtained  by 
request  in  writing  to: 

Office  of  Manager  for  Parking  Control  at  HEW  facility  where 
HEW  parking  is  provided. 

Record  access  procedares:  Same  as  notification  procedures.  Re¬ 
questers  should  sJso  reasonably  qie^y  the  record  contents  being 
sought  (These  access  procedures  are  in  acccndance  with  Department 
Regiilations  (43  CFR,  Section  3b.3(aX2))  Federal  Register.  October 
8,  1973,  page  47410.). 

Coatestiag  record  procedares:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CI^ 
Section  3b.7)  Federal  Register,  October  8,  1973,  page  47411.X 

Record  sonree  categories:  Information  in  this  system  comes  from 
reports  from  OS  Staff,  POCs  and  Regions,  OSA-Federal  Manage¬ 
ment  circulars  and  Federal  Property  Maiiagement  Regulations. 

Systeau  exempted  from  certain  provisioBs  of  the  act:  None. 

09-9(M)024 

System  name:  Accounting  records  of  Payments  to  Individuals  from 
Agency  and  Region  Financial  Management  and  Disbursing 
Offices.  HEW  OS  ASMB  1. 

Security  claasificatioa:  None. 

System  location:  See  appendix  1. 

Categories  of  individuals  covered  by  the  system:  Persons  authorized 
to  travel  on  official  HEW  business;  persons  awarded  an  HEW  grant, 
contract  or  loan;  persons  authorized  emergency  salary  advances;  and 
consultants  furnishing  administrative  and  miscellaneous  services. 

Categories  of  records  in  the  sjrstem:  Name,  identification  number, 
address,  purpose  of  payment,  accounting  classification  and  amount 
paid 

Authority  for  maintenance  of  the  systenu  Budget  and  Accounting 
Act  of  1930  (P.L.  81-784). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  ffie  porposes  of  such  asem  To  the  Treasury  Depart¬ 
ment  for  check  preparation;  to  members  of  Congress  on  behalf  of  a 
constituent  or  concerning  a  federal  ffnancial  assistance  program;  See 
Departmental  Regulations  (43  CFR  part  3bX  Appendix  B,  3,  4,  6,  7, 
8.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  clai^  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Department  of  any  of  its 
components;  or  (c)  any  Department  employee  in  hb  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Depa^ent  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  b  compatible  with  the  purpose  for  wli^h  the  records  were 
collected.  Disclosure  may  be  made  to  a  congressional  office  made 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Hard  copy  documents  are  manually  filed  at  agency  and 
regional  office  sites;  and  on  disc  pack  and  magnetic  tape  at  central 
computer  sites. 

Retrievability:  Thb  varies  according  to  the  particular  operating 
accounting  system  within  the  Agency  and  Regional  Office.  Usually 
the  hard  copy  document  b  filed  by  name  withm  accounting  classifi¬ 
cation.  Computer  records  may  be  mdexed  by  social  security  number 
and  voucher  number.  Intra-departmental  uses  and  transfers  concern 
the  validation  and  certification  for  payment,  and  for  HEW  internal 
audits. 

Safeguards:  Minimum  safeguards  to  insure  integrity  of  records,  and 
that  required  to  provide  protection  against  loss  %  accident  of  care¬ 
lessness;  these  records  are  classified  as  public  information  and  are 
available  through  the 'Freedom  of  Information  Act 

Retention  and  dbposal:  Records  are  purged  from  automated  files 
once  the  accounting  purpose  has  been  served;  printed  copy  and 
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documents  are  retained  and  diqxMed  of  in  accord  with  Gen¬ 
eral  Accounting  OfBce  principles  and  standards. 

System  nunageKs)  and  address:  See  ^pendix  2. 

Nodficatioa  procedure:  Inquiries  are  to  be  made,  either  in  writing 
or  in  person,  to  the  organizations  listed  under  ‘Location’  in  aiq>endix 
1,  wi&  the  exception  of  Food  and  Drug  Administration  contact: 
FDA  Privacy  Coordinator  (OT-50) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Md.  20852 

Give  name  and  social  security  number,  purpose  of  payme^ 
(travel,  grant,  etc.)  and,  if  possible,  the  agency  accounting 
classification. 

Record  acoem  procedures:  Same  as  notification -procedures.  Re¬ 
questers  should  also  reasonably  spei^y  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  addrem 
spedfied  un^  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  qiecify  the  information  to  be  contested.  (These 
proMdures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Travd  vouchers  submitted  by  the  indi¬ 
vidual^  grant,  contract  or  loan  award  document;  consultant  invoice  of 
services  rendered;  and  application  for  travel  advance. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

Appendix  1  Location. 

Paymentt  to  Individuals  records  are  located  at  the  following  HEW 
Regional  Offices: 

Regional  Office  01 

John  F.  Kermedy  Federal  Bldg. 

Government  Center 
Boston,  MA  02203 

Regional  Office  02 
26  Federal  Plaza 
New  York,  NY  10007 
Regional  Office  03 
Post  Office  Box  12900 
Philadelphia,  PA  19108 

Regional  Office  04 
50  Seventh  Street,  N.E. 

Atlanta,  GA  30323 

Regional  Office  05 
300  South  Wacker  Drive 
Chicago,  IL  60606 

Regional  Office  06 
1114  Commerce  Street 
Dallas,  TX  75202 

Regional  Office  07 
Federal  Office  Bldg. 

601  East  12th  Street 
Kansas  City,  MO  64106 


Office  of  Education 
Accounting  Operations  Section 
Federal  Office  Bldg.  06 
Washington,  DC  20202 

National  Institute  of  Education 
Finance  Division,  Room  710 
1200  14th  Street  N.W. 

Washington,  DC  20208 

Health  Services  Adm. 

Office  of  Fiscal  Services 
Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  MD  20852 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
77  Warrent  Street  Brighton 
Boston,  MA  02135 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
Bay  and  Vanderbilt  Streets — Stapleton 
Staten  Island,  NY  10304 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

Health  Services  Adm. 

U.S.  Public  Health  Service  Ho^ital 
6500  Hampton  Boulevard — Larchmont 
Norfolk,  VA  23508 

Health  Services  Adm. 

Addiction  Research  Center 
Leestown  Pike — Box  2000 
Lexington,  KY  40501 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
CarvUle,  LA  70721 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 

210  State  Street 

New  Orleans,  LA  70118 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
4400  45th  Avenue  North 
Galveston,  TX  77550 

Health  Services  AdiiL 
PHS  Indian  Health  Area  Office 
Federal  Office  Bldg.  A  U.S.  Court  House 
500  Gold  Avenue,  S.W. 

Albuquerque,  NM  87101 


Regional  Office  08 
19th  A  Stout  Streets 
Denver,  CO  80202 

Regional  Office  09 

50  Fulton  Street 

San  Francisco,  CA  94102 

Regional  Office  010 
Arcade  Plaza  Bldg. 

1319  Second  Avenue 
Seattle,  WA  98101 

Payments  to  Individuals  records  are  located  at  the  following  HEW 
Agency  Headquarters  and  Field  Offices: 


Health  Services  Adm. 

PHS  Indian  He^Oth  Area  Office 
338  Post  Office  A  Court  House  Bldg. 
Oklahoma  City,  OK  73102 

Health  Services  Adm. 

Aberdeen  Area  Office 
Indian  Health  Service 
Federal  Bldg. 

Aberdeen,  SD  57401 

Health  Services  Adm. 

03  at  7th  West  Central  Avenue 
Post  Office  Box  2143 
BiUings,  MT  59103 


Jffice  of  the  Secretary  (to  include  Office  of  Human  Resources  Health  Services  Adm. 

records)  U.S.  PubUc  Health  Service  Hospital 

Div.  of  Accounting  Operations  15th  Avenue  A  Lake  Street 

Washington,  DC  20201  San  Francisco,  CA  94118 
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401  North  Broad  Street 
Philadelphia,  PA  19108 

Social  Security  Administration 
Southeastern  Program  Center 
22S  Third  Avenue  North 
Birmingham,  AL  3S28S 

Social  Security  Administration 
Great  Lakes  l^ogram  Center 
165  North  Caiuil  Street 
Chicago,  IL  60606 

Social  Security  Administration 
MidAmerica  Program  Center 
601  East  12th  Street 
Kansas  Qty.  MO  64106 

Social  Security  Administration 
Western  Program  Center 
Post  Office  Box  100 
San  Francisco,  CA  94101 

Health  Care  Financing  Administration 
Room  1219  HEW  South  Building 
330  C  Street,  S.W. 

Washington,  DC  20201 

For  Payments  to  Individuals  records  at  the  following  central 
payments  office  for  grants  and  contracts; 

Office  of  the  Secreta^ 

Federal  Assistance  Financing  Branch 
5600  Fishers  Lan^  Rm.  833 
c/o  Rockwell  Building 
RockvUle,  MD  20852 

Appendix  2  System  Manager 

Departmental  principles  and  standards  concerning  the  system  of 
records  are  the  responsibility  of: 

Department  of  Health,  Education,  and  Welfare 
Assistant  Secretary  for  Management  and  Budget 
Office  of  the  Secretary 
Room  510A,  Humphrey  Building 
Washington,  DC  20201 

Operational  responsibilities  are  as  follows: 

For  Payments  to  Individual  records  at  Departmental  and 
Regional  Offices: 

HEW,  Office  of  Secretary  and  Regional  Offices 

Office  of  Secretary 
Deputy  Assistant  Secretary,  Finance 
Room  705D1,  Humphrey  Building 
Washington,  DC  20201 

For  Payments  to  Individual  records  at  Principal  Operating 
Component  Offices: 

Education  (OE,  NIE,  ASE) 

Office  of  Education  (For  OE  and  ASE) 

Deputy  Commissioner  for  Management 
Room  4169  FOB-6 
Washington,  DC  20201 

National  Institute  of  Education 

Associate  Director  for  Administration  and  Management 
Room  639  Brown  Building 
1200  14th  Street,  N.W. 

Washington,  DC  20208 

Health  (HSA,  CDC,  FDA,  NIH,  ADAMHA,  HRA,  ASH) 
Public  Health  Service 

Director,  Division  of  Financial  Management 
Room  18~17,  Parklawn  Building 
5600  Fishers  Lane 
RockviUe,  MD  20852 

Social  Security  Administration 


Social  Security  Administration 
Director,  Office  of  Financial  Management 
Room  840  Annex  Social  Security  Bldg. 

Baltimore,  MD  21235 

Office  of  Human  Development 

Office  of  Human  Development 

Director,  Office  of  Administration  and  Management 

Room  1 107  Donohoe  Building 

400  6th  Street,  S.W. 

Washington,  DC  20201 

Health  Care  Financing  Administration 
Assistant  Administrator  for  Financial  Management 
Room  5082,  HEW-S 
330  C  Street,  S.W. 

Washington,  DC  20201 

^  09-904)025 

System  name:  Central  Registry  of  Individuals  Doing  Business  With 
HEW.  HEW  OS  ASMB  2. 

Security  classificatioii:  None. 

System  locatioa: 

Division  of  Financial  Operations  and  Fiscal  Procedures 
Room  739D1,  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  DC  20201 

Categories  ot  iadividuab  covered  by  the  system:  Individuals  who  are 
the  recipients  of  Federal  Domestic  Assistance  Grants,  or  of  contracts 
awarded  by  HEW. 

Catego^  of  records  ia  the  system:  An  index  of  names,  addresses 
and  identification  number  (SShp  of  the  individual  doing  business  with 
HEW.  No  other  personally  identifiable  data  are  maintained,  llie 
index  is  termed  public  information  since  data  relative  to  Federal 
Domestic  Assistance  and  Contracts  are  public  information. 

Authority  for  maiatenaace  of  the  syateau  S  U.S.C  301. 

Routiae  uses  of  records  matatalaed  ia  the  systea^  iadudiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  See  Dmurtmental  Regula¬ 
tions  (45  CFR  Part  A),  Aroendix  B,  3,  4,  6,  7,  8.  Disclosure  may  be 
made  to  a  congressio^  office  from  tlie  record  of  an  individu^  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  cli^,  if 
successful,  is  likely  to  directly  affect  the  operatioiis  of  the  Depart¬ 
ment  or  any  of  itd  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  whm  tlm  Justice  Department  has 
agreed  to  represent  such  employee,  the  Deparbnent  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practicea  for  storing,  retrieriug,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Hard  copy  code  booklets  are  manually  filed  at  agency  and 
regional  office  sites;  and  on  disc  pack  and  magnetic  tape  at  central 
computer  sites. 

Retrievability:  Record  may  be  found  in  the  Code  Book  by  either 
name  or  social  security  number;  record  in  disc  pack  and  on  mametic 
tape  is  indexed  by  social  security  number.  The  Ckide  Botdt  provi^  a 
listing  of  data  processing  numbers  for  grant,  contract  and  fmimcial 
transactions.  These  numbm  are  used  to  access  the  name  and  address 
of  the  individual  in  the  Automated  Libr^  (Coitral  Registry).  The 
information  is  used  for  check  preparation,  reports,  mailings,  etc. 

Safeguwds:  Minimum  safeguard  to  insure  intemty  of  records,  and 
that  required  to  provide  protection  against  loss  by  accident  or  care¬ 
lessness. 

Retention  and  disposal:  Records  are  purged  from  the  automated  file 
each  two  years;  only  persons  actively  deding  widi  HEW  remain  on 
file.  Code  Books  are  replaced  each  year.  Inactive  books  are  de¬ 
stroyed. 

System  managerfs)  and  address: 

Deputy  Assistant  Secretary,  Finance 
Department  of  HEW,  Office  of  the  Secretary 
Room  705D1,  Humphrey  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
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Notiffcation  procedure:  Inquiries  are  to  be  made,  either  in  writing  ‘ 
or  in  person,  to  the  organization  listed  under  ‘location’.  Give  name 
and  social  security  number.  * 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  bang 
sought.  (These  access  procedures  are  in  accordance  with  Department  . 
Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register,  October 
8,  1973,  page  47410.) 

Contesting  record  procures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
^tion  3b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Grant  and  Contract  documents.  Names, 
social  security  numbers  and  addresses  are  provided  by  the  individual 
when  applying  for  a  grant  or  contract  from  the  Department.  ■ 

Systems  exempted  firom  certain  proTisions  of  the  act:  None. 

09-90-0039 

System  name:  Family  Educational  Rights  and  Privacy  Act — School 
Recordkeeping  Practices  Corrapondence  and  Complaint 
System.  HEWOS/ASMB/FERPA. 

Security  classification:  None. 

System  location: 

Room  326F  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  individuals  covered  by  the  system:  Individuals  who 
have  nuule  inquiries  or  who  have  filed  complaints  alleging  violations 
of  the  provisions  of  the  Family  Educational  Ri^ts  and  ravacy  Act 
of  1974;  and  those  who  have  commented  to  the  Department  on  its 
proposed  rules  and  practices. 

Categories  of  records  ia  the  system:  Name  and  address  of  individ¬ 
uals  submitting  correspondence,  responses  and  exchanges  of  material 
associated  with  investigations  of  complaints. 

Authority  for  maintenance  of  the  systeau  The  Family  Educational 
Rights  and  Privacy  Act  of  1974  (20  U.S.C.  123g(g)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Members  of  Congress 
who  ii^uire  on  behalf  of  a  constitutent;  to  an  educational  agency  or 
institution  against  which  a  complaint  has  been  made.  See  Appendix  B 
of  Departmental  Regulations  (43  CFR  Part  3bX  Items:  1,  3,  8.  Dis¬ 
closure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  mqi^  from  the  congressional  office 
made  at  the  request  of  that  inmvidual.  In  the  event  of  litigation 
where  one  of  tte  parties  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  Ae  Department  determiim  that 
the  claim,  if  successfuL  b  likely  to  directly  affect  the  opmtions  of 
the  Department  or  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  m  Justice  Depart¬ 
ment  w  agreed  to  represent  such  employee,  the  Department  may 
disclose  suim  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practica  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  standard 
lockable  file  cabinets. 

Rctrievability:  For  the  most  part  records  are  indexed  by  name  of 
individual  signing  incoming  correspondence;  when  indexed  chitMMkv  ^ 
gically,  or  by  organization,  they  are  cross-indexed  by  ni^  of  imU- 
vidual  signer.  Records  are  available  to  FERPA  staff  involved  in 
correspondence  and  investigative  processes,  including  members  of 
the  Office  of  General  Counsel.  Occasionally,  personnel  with  special 
expertise  in  other  program  areas  may  be  given  records  for  the  pur¬ 
pose  of  asitisting  FERPA  Staff  in  resolution  of  issues. 

Safeguards:  Direct  access  is  restricted  to  authorized  FERPA  staff; 
access  to  rooms  in  which  files  are  maintained  is  limited  during  non¬ 
working  hours  to  those  with  keys  to  rooms  and  the  main  files  are  left 
in  lock^  file  cabinets  when  not  in  use. 

Retention  and  disposal:  Inquiry  records  are  maintained  a  minimum 
of  three  years;  complaint  'and  investigative  records  are  maintained  a 
minimum  of  five  years  past  date  of  case  closing. 

System  sunageKs)  and  address: 

Head,  FERPA  Office 


Room  326F  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C  20201 ' 

Notification  procednre:  System  manager;  for  general  inquiries,  name 
and  date  of  previous  correspondence,  if  known;  for  complaint/inves¬ 
tigative  material,  name  and  any  I.D.  number  assigned.  Address  is 
same  as  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register,  October 
8,  1973,  page  47410.) 

Contesting  record  prorednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
^tion  3b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Incoming  correspondence,  responses  and 
material  obtained  during  course  of  any  investigation. 

Systems  exempted  from  certain  provisions  the  act:  None. 

09-904)003 

System  name:  Investigative  Files  of  the  Inspector  General,  HEW/ 
OS/OIG 

Security  dassiflcation:  None. 

System  location: 

Office  of  Inspector  General,  DHEW 
Room  3246,  North  Bldg. 

330  Independence  Ave.  SW. 

Washington,  D.C.  20201 

Office  of  the  Inspector  General,  DHEW 

Room  4044,  ROB  3 

7th  A  D  Streets  SW. 

Washington,  D.C  20201 

Categories  of  individuals  covered  by  the  system:  Employees,  former 
employees,  grantees,  contractors,  subHxmtractors,  carriers.  State 
agencies.  State  employees,  providers  and  reciinents  under  DHEW 
programs,  {Hoviders  a^  recipients  under  State  programs  fiinded  by 
the  Department  and  others  doing  business  with  the  Department. 

Categories  of  records  in  the  system:  Criminal  Investigation  Files. 

Anthority  frur  auintenance  of  the  system:  28  U.S.C.  333(b);  18 
u  s  e.;  P.L.  94-303,  Oct  13,  1976. 

Routine  uses  of  records  maintnlned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

See  Appendix  B  Departmental  regulations  (43  CFR  Part  3bX  Items 
0X4X  (5). 

Disclosure  may  be  made  to  a  congressional  office  fi'om  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  omgressional 
office  made  at  the  request  of  the  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  ciqiacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  b 
likely  to  directiy  affect  the  operations  of  the  Departn^t  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Departmrat  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  secords  as  it 
deems  desirable  or  necessary  to  the  Depiutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^  purpose  for  which  the  records  were 
collected. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State,  or  local  agency  maintaining  perti¬ 
nent  recor^  if  necessary  to  obtain  a  record  relevant  to  a  Depart¬ 
ment  decision  concerning  the  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  dearance,  the  letting  of  a  contract,  .w  the 
issuance  of  a  license,  grant,  or  other  benefit 

PoUdes  and  practices  for  storing,  retrieviag,  accesstog,  retaining,  and 
dispodag  of  records  in  the  systei 

Storage:  The  records,  whicb-take  the  form  of  index  cards,  comput¬ 
er  tape  files,  and  computer  printed  listings,  are  maintained  in  security 
type  safes  or  lock  bar  file  cabinets  with  manipulation  proof  combina¬ 
tion  loc^ 

Retrlevability:  The  records  are  retrieved  by  manual  search  of  al¬ 
phabetical  index  and  cross  index  cards  listing  individuals,  companies 
and  organizations. 

Safegnards:  Direct  access  is  restricted  to  authorized  staff  members 
of  tile  Office  of  Inspector  General.  Access  within  DHEW  is  limited 
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to  the  Secretary,  Under-Secretary,  Inspector  General  and  other  offi¬ 
cials  and  employees  on  a  need-to-know  basis.  Intra-agency  transfers 
are  made  in  accordance  with  the  statement  of  Organization,  Func¬ 
tions  and  Delegations  of  Authority  as  set  out  in  a  notice  concerning 
the  Office  of  Inspector  General  (42  F.R.  I7S31,  April  1,  1977).  AU 
computer  files  and  printed  listings  are  safeguarded  in  accordance 
with  the  provisions  of  the  National  Bureau  of  Standards  Federal 
Information  Processing  Standards  41  and  31,  and  the  HEW  Informa¬ 
tion  Processing  Standards,  HEW  ADP  Systems  Manual,  AS- 10-3. 

Retention  and  disposal;  Investigative  files  are  retained  for  5  years 
after  completion  of  the  investigation  and/or  actions  based  thereon. 
Index  and  cross-reference  cards  are  reatained  permanently.  In  in¬ 
stances  of  computer  matching  of  files,  only  those  records  which  meet 
predetermined  criteria  for  investigation  are  maintained.  All  records 
which  do  not  meet  these  criteria  are  destroyed.  All  original  source 
computer  tapes  are  returned  or  destroyed  once  computer  matching 
has  been  accomplished. 

System  nuuugerfs)  and  address: 

Inspector  General/Deputy  Inspector  General 
Room  3262,  North  Building 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Exempt,  however  consideration  will  be 
given  requests  addressed  to  the  system  manager.  For  general  inquir¬ 
ies  include  the  name  and  date  of  birth  of  the  individual. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spetnfy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register,  October 
8,  1973,  page  47410.). 

Contesting  record,  procedures:  Contact  the  official  at  the  address 
specified  under  system  manager  above,  and  reasonably  identify  the 
record  and  qiecify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.  7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Departoental  and  other  federal,  state  and 
local  government  records;  interviews  of  witnesses;  documents  and 
other  material  furnished  by  non-government  sources.  Sources  may 
include  confidential  sources. 

Systems  exemp^  from  certain  provisions  of  the  act:  General  ex¬ 
emption  (jX2),  this  system  was  formerly  known  as  the  Investigatory 
materials  compiles  for.  Law  Enforcement  Purposes  system.  Pursuant 
to  43  C.F.R.  3b.ll,  (bX2XiXB),  40  F.R.  47413  (Oct.  8,  1973)  this 
system  is  exempt  from  the  following  subsections  of  the  Act  (cX3), 
(dXlH4),  (cX3),  and  (cX4XG)(H). 

09-90-0078 

System  name: 

SSI/SCS  Temporary  Matching  File,  HEW/OS/OIG. 

Security  classification: 

System  location: 

Office  of  the  Inspector  General,  DHEW,  Room  2111,  SSA  Annex, 
Baltimore,  Md.  21233. 

Categories  of  individuals  covered  by  the  system: 

All  Fedefhl  employees  covered  under  Civil  Service  Commission 
Central  Personnel  Data  File  (CPDR)  who  are  also  included  in  the 
Supplement^  Security  Income  (SSI)  file  of  the  Social  Security 
Administration. 

Categories  of  records  in  the  system: 

Civil  Service  Commission  Central  Personnel  Data  File  extract  in¬ 
cluding  name  of  employee,  date  of  birth.  Social  Security  Number, 
work  status,  pay  jpsde  and  duty  station,  and  Supplement^  Security 
Income  Record  File  data  including  names,  Soci^  Security  Number, 
address,  SSI  triplication  da^  disi^ility  data,  income  and  resource 
data  and  payment  data  used  in  the  administration  of  the  SSI  program. 

Authority  for  maintenance  of  tiie  system:  Pub.  L.  94-303. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particuhu'  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant,  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal,  or  foreign,  charged  with  the 


responsibility  of  investiga^g  or  prosecuting  such  violation  or 
cwg^  with  the  respo^bility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“rou^e  use’*  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  ageroy  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  securif^  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
F^eral  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation  of  an  employee,  the  letting  of 
a  contnuit,  or  the  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  record  is  relevant  and 
neceuary  to  the  requesting  agency’s  decision  on  the  matter. 

Disclosim  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department,  or  any  employee  of  toe  Department  in  hu  or  her 
official  capacity;  (b)  the  Umted  Sutes  where  toe  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Dep^ment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Departmmit  has  agreed  to  represent  such  employee,  the 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  toe  Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  pi^,  provided  such  disclosure  is  compati¬ 
ble  with  toe  purpose  for  which  toe  records  were  collected. 

A  record  from  this  system  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  State  or  local  agency  maintaining  pertinent  records  if  neces¬ 
sary  to  obtain  a  record  relevant  to  a  Dqwtoient  decision  concerning 
the  determination  of  initial  or  continuing  eligibility  for  program  brae- 
fits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  refoining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  records  are  stored  on  computer  tape  files  and  computer  print¬ 
ed  listings. 

Retrievability: 

The  records  are  retrieved  by  computer  using  Social  Security 
Number  as  the  principal  matching  criterion.  We  dolose  the  records 
within  the  Department  to  toe  Social  Security  Administration  for 
investigation  and  redetermination  of  SSI  benefits. 

Safeguards: 

Direct  access  b  restricted  to  authorized  staff  members  of  the  Office 
of  the  Inspector  General.  Access  within  HEW  b  limited  to  those 
employees  who  are  directly  involved  in  the  matcltoig  program  on  a 
need-to-know  basb.  Computer  files  and  printed  listing  are  maintained 
in  security  type  safes  or  lock  bar  file  cabinets.  They  are  safegiuu-ded 
in  accorcbuice  with  the  provisions  of  the  National  Bureau  of  Stand¬ 
ards  Federal  Information  Processing  Standards  41  and  31,  and  the 
HEW  Information  Processing  Standards,  HEW  ADP  Systems 
Manual.  Part  6,  “ADP  Systrais  Security  Policy”.  All  computer  tapes 
are  password  protected  prohibiting  unauthoriz^  access. 

Retention  and  disposal: 

In  instances  of  computer  matching  of  files,  only  those  records 
which  meet  predetermined  criteria  are  maintain^.  All  records  which 
do  not  meet  these  criteria  are  destroyed.  All  original  source  comput¬ 
er  tapes  will  be  returned  within  60  days.  All  records  obteined  as  a 
result  of  the  matching  program  will  be  degaussed  as  soon  as  possible 
within  6  months  exc^t  for  those  records  which  are  necessary  to  the 
completion  of  pending  law  enforcement  activities  or  adminbtrative 
activities  of  the  matching  program.  Paper  Ibtings  will  be  either 
shredded  or  burned. 

System  nunageKs)  and  addresr  Inspe^r  Graeral/Deputy  Inspec¬ 
tor  General,  Room  3262,  North  Building,  U.S.  D^artment  of 
Health,  Education,  and  Welfare,  330  Independence  Avenue  SW., 
Washington,  D.C.  20201. 

Notification  procedure:  Contact:  Privacy  Act  Coordinator,  Depart¬ 
ment  of  Healto,  Education,  and  Welfare,  Office  of  the  Inspector 
General  Room  3343,  Norto  Building,  330  Independence  Avenue 
SW.,  Washington,  D.C  20201. 

Record  access  procednres:  Same  as  notification  procedure  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 
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(These  access  procedures  are  m  accordance  with  Department  Regu¬ 
lation  (45  CFR,  Section  Sb.S(aX2)). 

Contesting  record  procednrcK  Contact  the  official  at  the  address 
specified  under  notification  procedure  above,  and  reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordimce  with  Department  Regulations  (45  CFl^ 
Section  5b.7)). 

Record  source  categories:  Records  are  furnished  from  the  Central 
Personnel  Data  File  (CPDF)  maintained  by  the  U.S.  Civil  Service 
Commission  and  from  the  Supplemental  Security  Income  Record 
(SSR)  maintained  by  the  Social  Security  Administration.  Department 
of  H^th,  Education,  and  Welfare. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-9(MH)26 

,  System  name:  Congressional  Biographies  HEW/OS/ASL 

Security  dassiflcation:  None. 

System  location: 

Room  425H  Humphrey  Building 

200  Independence  Avenue,  S. W. 

Washington,  D.C.  20201 

eateries  of  individuals  covered  by  the  systenu  Members  of  Con¬ 
gress  indexed  by  name. 

Categories  of  records  in  the  system:  Personal  biographies  supplied 
by  Members’  offices  and  picture. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  [Closure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individiul.  In  the  event  of  litigation  where  one  of  the  p^es  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  ot  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depmt- 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  department  may  disclos^such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  tO'tffectively  represent  such  peu^, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Biographies  are  maintained  in  ring-binders. 

Retrievability:  Bio^phies  are  indexed  alphabetically  by  Member’s 
name.  Information  is  used  for  briefing  Agency  officiids  prior  to 
meetings  with  respective  Members  of  Congress  or  prior  to  giving 
testimony  before  Congressional  Committees. 

Safeguards:  These  biographies  are  public  information,  provided  by 
the  Members’  offices. 

Retention  and  disposal:  Biographies  are  updated  after  each  Con¬ 
gressional  election. 

System  managerfs)  and  address:  Director,  Congressional  Liaison 
Office 

Office  of  the  Assistant  Secretary  for  Legislation 

Room  425H  South  Portal  Bldg. 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal 'Register,- October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  addrem 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (They 
proc^ures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  FoJeral  Register,  October  8,  1975,  page  4741 1.). 

Record  source  categories:  Offices  of  the  Members  of  Congress. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0027 

System  name:  Congressional  Correspondence  Unit  HEW/OS/ASL 

Security  classification:  None. 

System  location: 


Room  4350  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  indexed  by  name. 

Categories  of  records  in  the  systnu  Correspondence  copies  of 
direct  inquiries  and  referrals  of  constituents’  inquiries  from  Members 
of  Congrys,  and  responses  to  those  inquiries,  regarding  the  Depart¬ 
ment’s  activities,  including  but  not  neo»sarily  limted  to:  a.  general 
program  activities  of  Ae  I>partaient;  b.  individual  case  probtems  of 
named  persons,  families  or  institutions;  c.  employment  or  iqipoint- 
ment  interests.  Control  slips  identifying  the  correspondent,  dm  con¬ 
stituent  on  whose  behalf  the  inquiry  is  made,  the  constituent’s  social 
security  number  if  inquiry  relates  to  a  social  security  case,  and  a 
summary  of  the  subject  matter  of  the  inquiry. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes'  of  sneh  uses:  Inquiries  which  do  not 
pertain  to  HEW,  but  fall  under  the  jurisdiction  of  another  Federal 
Agency,  are  transferred  to  that  Agency  with  a  request  that  a  dir^ 
response  be  provided  to  the  correspondent  Duclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  indi^ual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department  any  component  of  the  Department  or  any  em¬ 
ployee  of  the  Departi^t  in  his  or  her  official  c^iacity;  (b)  the 
United  States  where  the  Department  determines  tlut  the  claim,  if 
successful,  is  likely  to  directly  affect  the  op«ations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Depmtment  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposiiig  of  records  in  the  system: 

Storage:  Paper  files  are  maintained  in  standard  file  cabinets. 

RetrlevabOity:  Records  are  indexed  alphabetically  by  name  of  the 
Members  of  C^n^ress.  Inquiries  are  forwarded  to  ^e  HEW  Agency 
which  has  jurisdiction  over  the  subject  matter  for  preparation  of  a 
response. 

Safeguards:  Records  are  kept  in  lockable  metal  file  cabinets  with 
access 'limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  reviewed  biannually.  Corre¬ 
spondence  which  reflects  final  diraosition  of  an  inquiry  dated  one 
year  previous  is  discarded.  Control  slip  files  for  intra-Agency  trans¬ 
fers  are  discarded  after  two  calendar  years.  Control  slip  files  for 
inter-Agency  transfers  are  discarded  after  five  years. 

System  managerfs)  and  address: 

Director,  Congressional  Liaison  Office 
Office  of  the  Assistant  Secretary  for  Legislation 
Room  4350  South  Portal  Bldg. 

200  Independence  Avenue,  S.W. 

Washington,  D.C  20201 

Notifleatioa  procedure:  System  Manager,  address  same  as  above. 
The  name  of  the  person  who  corresponded  with  the  Department 
with  reference  to  the  constituent  and  the'  approximate  date  of  that 
correspondence  must  be  provided. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Relations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Conterting  record  procedurem  Contact  the  official -at  the  address 
specified  under  notifintion  pixx^ures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
^tion  5b.7)  Federal  Register,  October  8,  1975,  page  4741 1.^ 

Record  aonree  categories:  The  information  in  CCU  files  is  provided 
by  the  correspondent  and  by  the  agency  which  prepares  the  final 
response. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-904)072 

System  name:  Congressional  Grants  Notification  Unh.  HEW/OS/ 
ASL 
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Secarity  daasi/lcatioa:  None. 

System  locatton:  ' 

Room  43SG  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C  20201 

Categories  of  indiriduals  covered  by  the  system:  Members  of  Con¬ 
gress. 

Categories  of  records  in  the  eysteav  Notification  form  of  grants  or 
contract  awards  made  by  HEW.  The  form  contains  the  name  and 
address  of  the  project  director,  the  purpose  of  the  grant  or  contract, 
and  the  HEW  program  involved. 

Aathority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ehsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  respmise 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individi^.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  c^mcity;  (b)  the 
United  States  wh^e  the  Department  determines  that  the  cla^  if 
successful,  is  likely  to  directly  affect  the  (derations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  em|doyee  in 
his  or  her  individual  capacity  whCTe  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Deputment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  whi^ 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files  are  maintained  in  standard  file  cabinets. 

Retrievability:  Files  are  indexed  by  State  Congressional  Districts 
with  the  name  of  the  Congressional  Representative  of  that  District 
on  the  file.  Records  are  retrieved  by  name.  The  staff  uses  this  system 
for  the  following  purposes;  1)  To  answer  questions  in  the  short  term 
about  amounts  of  HEW  grant  funds  going  into  areas  of  the  country 
according  to  congressional  districts.  2)  To  verify  that  actual  notifica¬ 
tion  to  members  offices  of  awards  has  been  made. 

Safeguards:  These  records  are  public  information  and  available  on 
request. 

Retention  and  disposal:  Grant  notification  files  are  discarded  after 
two  calendar  years. 

System  manageKs)  and  address: 

Director,  Congressional  Liaison 

Office  of  the  Assistant  Secret^  for  Legislation 

Room  43SG  South  Portal  Building 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Same  as  above.  The  Congressional  District 
or  name  of  the  Congressional  Representative  of  th^  district  and  the 
approximate  date  ofjhe  award  must  be  provided. 

Record  access  procedures:  Address  same  as  above. 

Contesting  record  procedures:  Address  same  as  above. 

Record  source  categories:  Agencies  within  the  Department  making 
the  grant/contract  awards. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0028 

System  name:  Biographies  and  Photographs  of  HEW  Officials  HEW/ 
OS/ASPA 

Security  classification:  None. 

System  location: 

Office  of  the  Assistant  Secretary  for  Public  Affairs 
Public  Information  Division 
Room  638E,  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201  (see  Appendix  1  following). 

Categories  of  individuab  covered  by  the  system:  HEW  employees  in 
key  management  and  technical  potions,  such  as  the  Secret:^, 
Under  Secretary,  Assistant  Secretaries,  Deputy  Assistant  Secretaries, 
Commissioners,  Regional  Directors,  Deputy  Regional  Directors, 
Agency  Heads,  Unit  Managers. 

Categories  of  records  in  the  system:  Biographical  files  consist  of 
approved,  printed  personal  and  professioiud  resumes  and  standard 
portrait  pictures  and  biographical  and  professional  questionnaires  pro¬ 
viding  name,  title,  office  location,  telephone  number,  date  of  appoint¬ 


ment  to  HEW,  home  address,  home  tel^hone,  date  of  Irirth,  place  of 
birth,  martial  status,  spouse’s  name,  children’s  names,  children’s  date 
of  birth,  education,  miUtary  service,  professional  career  data,  profes¬ 
sional  affiliations,  publicatkms  and  articles  authored,  awards,  dta-  | 
tions,  prizes  and  honors  received,  civic,  social  and  fraternal  associ- 
atioi^  outside  interests,  such  as  hobtues,  sptnls,  recreation. 

Authority  for  maintenaace  of  the  systeau  S  U.S.C  301. 

Routine  uses  of  records  maintained  la  the  systeaiU  Inclutfng  catego¬ 
ries  of  aaers  and  the  aarpoees  of  sach  uses:  ENscloi^  may  be  made 
to  a  congressional  ofnce  from  the  record  of  an  individual  in  response 
to  an  iiiqoiry  fixun  the  congressional  office  made  at  the  request  of 
that  indi^usL  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Departmmt  in  his  or  her  offi^  capacity;  (b)  the 
Umted  States  whm  the'  Department  determines  that  the  claim,  if 
successful,  b  likely  to  directly  affect  the  tmerations  of  the  Depart¬ 
ment  Of  any  of  its  components:  or  (c)  any  Department  em|doyM  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  reomds  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  pai^, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

PoUdes  and  practices  for  storing,  retrieving,  acceasiag,  retaining,  and 
dispoeiag  of  records  in  the  system: 

Storage:  Records  are  maintained  in  individual  and  combined  files 
and  stened  in  standard  five-drawer  file  cabinets  in  the  offices  listed 
under  System  Location. 

RetrievabOity:  Records  aro  indexed  by  the  name,  in  alphabetical 
order,  of  those  in  higher  management  and  technical  positions  with 
the  remainder  combined  in  a  ‘muceUaneous’  fedder  or  folders.  These 
records  are  made  availaMe  to  staff  of  the  Department  who  have  a 
need  for  photos  of  background  information  on  these  officials. 

Safeguards:  Files  are  maintained  in  the  offices  of  Public  Affairs  and 
requests  are  honored  on  a  ‘need  to  know’  busu  only. 

Retenthm  and  dUposak  Records  are  periodically  updated  as  circum¬ 
stances  warrant  relative  to  promotions,  reassignment,  resignations, 
death. 

System  auinagrris)  and  address:  Same  as  in  Location  above  and 
Appendix  L 

Notificadoa  procedure:  Contact  System  b^anagers  in  areas  where 
individual  is  employed.  Addresses  same  as  above,  with  the  exception 
of  Food  and  Drug  Administration,  contact: 

FDA  Privacy  Coordinator  (W-30) 

Food  and  Drug  Administration 
S600  Fishers  Lane 
Rockville,  Md.  208S7 

Record  accem  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Relations  (45  CFR,  Section  Sb.S(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procures:  Contact  the  official  at  the  addrem 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categoricr  Information  contained  in  the  biographies 
comes  from  the  individuals  whose  biographies  they  form  and  from 
other  material  furnished  by  agency  pubUc  information  offices.  The 
biographies  are  cleared  with  the  individuals  whose  biography  they 
represent  prior  to  release  to  the  public  and  the  news  media. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

Appendix  1 

Public  Affairs  Officer 

Alcohol,  Prug  Abuse,  and  Mental  Health  Administration 
Rotun  6c-15,  5600  Fishers  Lane 
Rockville,  Maryland  20857 

Public  Affairs  Officer 
Center  fm  Disease  Control 
Room  2067,  Building  1 
1600  Clifton  Road 
Atlanta,  Georgia  30333 

Public  Affairs  Officer 
Food  and  Drug  Administration 
Room  15B42,  5600  Fishers  Lane 
Rockville,  Maryland  20857 
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Public  Affairs  Officer 
Health  Resources  Administration 

Room  1030,  Center  Building  | 

3700  East-West  Highway 
Rockville,  Maryland,  20782 

Public  Affairs  Officer 
Health  Services  Administration 
Room  14AS3,  3600  Fishers  Lane 
Rockville,  Maryland  20837 

Public  Affairs  Officer 
National  Institute  of  Education 
Room  717,  Brown  Building 
1200.19th  Street,  N.W. 

Washington,  D.C.  20208 

Public  Affairs  Officer 
National  Institutes  of  Health 
Room  309,  Building  01 
9000  RockviUe  Pike 
Bethesda,  Maryland  20014 

Public  Affairs  Officer 
Office  of  Education 
Room  2097,  FOB  06 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Public  Affairs  Officer 

Health  Care  Financing  Administration 

Room  3221,  Mary  E.  Switzer  Building 

330  C  Street,  S.W. 

Washington,  D.C.  20201 

Public  Affairs  Officer 
Social  Security  Administration 
Room  944,  6401  Security  Boulevard 
^timore,  Maryland  21233 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
Jolm  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
3333  Market  Street 
Philadelphia,  Pennsylvania  I9I01 

Public  Affairs  OfHcer 

Department  of  Health,  Educaiton,  and  Welfare 
101  Marietta  Towers 
Suite  1403 

Atlanta,  Georgia  30323 
Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
300  South  Wacker  Drive,  33th  Floor 
Qucago,  Illinois  60606 

Public  Affiars  Offfcer 

Depnrtment  of  Health,  Education,  and  Welfare 
1200  Main  Tower  Building,  1 1th  Floor 
Dallas,  Texas  73202 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
601  East  12th  Street 
Kansas  City  Missouri  64106 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
19th  and  Stout  Sts.,  RM 10006-Fed  Ofc.  Bldg 
Denver,  Colorado  80294 


Public  Affairs  Officer 
Federal  Office  Building 
30  United  Nations  Plaza 
San  Francisco,  California  94102 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 

Ar^e  Plaza 

1321  Second  Avenue 

Seattle,  Washington  98101 

09-90-0058 

System  name:  Freedom  of  Information  Case  file  and  Correspondence 
Control  Index.  HEW  OS-ASPA-FOLA. 

Security  classification:  None. 

System  location: 

Room  1 18F  Humphrey  Building 
200  Independence  Avenue,  S.  w. 

Washington,  D.C.  20201 
(See  Appendix  1  following) 

Categories  of  individiials  covered  by  the  syston:  Individuals  or  orga¬ 
nizations  requesting  access  to  inspect  an^or  ccmy  records  of  the 
Department  under  provisions  of  the  Freedom  of  Information  Act 

Categories  of  records  in  the  systenu  Name,  address,  and  other 
individually  identifying  information  about  the  requestor  and  the  rec¬ 
ords  sought 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act  P.L.  93-302  (3  U.S.C  332)  HEW  I^blic  Information  Regulation 
(43  CFR,  3). 

Rontine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrpoacs  of  such  nses:  Information  will  be 
relea^  for  the  purposes  cited  in  HEW  proposed  regulations.  Ap¬ 
pendix  B,  parts  3,  8,  and  9.  Disclosure  may.be  made  to  a  congression¬ 
al  office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  tte  request  of  that  individual. 
In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  or  the 
Department  in  his  or  her  official  capacity;  (b)  the  Untied  States 
whCTe  the  Department  determines  that  tfaie  clmm,  if  suctxssftd,  is 
likely  to  direcUy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polidea  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  Original  or  copy  of  incoming  request  and  written  response 
maintained  in  case  file  jackets  and  corrspon^g  control  log. 

Retrievability:  For  die  most  part  records  are  indexed  by  name  of 
individual  requestor.  Records  are  abailable  to  FOI  staff  involved  in 
correspondence  and  investigative  processes,  including  appeals  offi¬ 
cials  and  members  of  the  of  the  Office  of  General  Counsel. 

Safeguards:  Records  are  maintained  in  Conserva-File  cabinets  in 
the  offices  of  the  Freedom  of  Information  Officers  and  public  affairs 
officers  throughout  the  Dqiartment  with  limited  access. 

Retention  and  disposal:  Individual  case  files  are  maintained  for  two 
years  and  then  disposed  of. 

System  managcr(s)  and  address: 

Freedom  of  Information  Officer,  PA 
Room  118F,  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C  20201 
(See  Appendix  I  foUowing) 

Notification  iiaocednre:  System  Managers.  Addresses  same  as  above 
with  the  exception  of  Food  and  Drug  Administration,  contact: 

FDA  Privacy  Coordinator  QIF-30) 

Food  and  Drug  Administration 
3600  Fishers  Lane 
RockviUe,  Md.  20837 

Record  access  procednrw  Access  to  these  records  may  be  obtained 
by  request  in  writing  or  in  person  to  FOI  Officer  and  public  affairs 
officers  t^ughout  ue  Deputment,  addresses  same  as  above. 

Contesting  record  procedures:  Same  as  above. 


58158 


Federal  Register  /  Vol.  44.  No.  196  /  Tuesday,  October  9, 1979  /  Notices 


Record  source  categories:  Individuals  and  organizations  making  re* 
quests  under  the  Fre<^om  of  Information  Act  or  from  components  of 
the  Department  reporting  on  the  handling  of  such  requests  for  inclu¬ 
sion  in  the  annual  report  to  Congress. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

Appendix  I « 


101  Marietta  Tower,  Suite  1403 
Atlanta,  Georgia  30323 

Public  Affairs  Officer  > 

Department  of  Health,  Education,  and  Welfare 
300  South  Wacker  Drive,  3Sth  Floor 
Chicago,  Illinois  60606 


Public  Affairs  Officer 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Room  6C-1S,  3600  Fi^rs  Lane 
RockviUe.  Maryland  20837 


Public  Affairs  OfRcer 

Department  of  Health,  Education,  and  Welfare 
1200  Main  Tower  Building,  11th  Floor 
Dallas,  Texas  73202 


Public  AfEurs  Officer 
Center  for  Disease  Control 
Room  2067,  Building  B 
1600  Clifton  Road 
Atlanta,  Georgia  30333 

Public  Affairs  Officer 
Food  and  Drug  Administration 
Rm  13B42,  3600  Fishers  Lane 
Rockville,  Maryland  20437 


Public  Affairs  Officer 
Health  Resources  Administration 
Room  1030,  Center  Building 
3700  East- West  Highway 
Rockville,  Maryland  20782 


PuMic  Affairs  Officer 
Health  Services  Administration 
Room  14A33,  3600  Fishers  Lane 
Rockville,  Muyland  20837 

Public  Affairs  Officer 
Natitmal  Institute  of  Education 
Room  717,  Brown  Building 
1200  19th  Street  N.W. 

Washington,  D.C  20208 

PuUic  Affairs  Officer 
National  Institutes  of  Health 
Room  309,  Building  01 
9000  RockviUe  Pike 
Bethesda,  Mjuyland  20014 

Public  Affairs  Officer 
Office  of  Education 
Room  2097,  FOB  06 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202  . 

Public  Affairs  Officer 
Health  Care  Financing  Administration 
Room  3221,  Mary  E.  Switzer  Building 
330  C  Stre^  S.W.  Washington,  D.C.  20201 

Public  Affairs  Officer 
Social  Security  Administration 
Room  944,  6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
Federal  BuUding 
26  Federal  Plaza 
New  York,  New  York  lOOt/7 

Public  Affairs  Officer 

E>epartment  of  Health,  Education,  and  Welfare 
3333  Market  Street 
Philadelphia,  Pennsylvania  19101 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 


Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

PubUc  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
19th  &  Stout  Sts,  Rm.  10006-Fed.  Ofc.  Bldg. 

Denver,  Colorado  80202 

Public  Affairs  Officer 
Federal  Office  Building 
30  United  Nations  Plaza 
San  Francisco,  California  94102 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 

Arcade  Plaza 

1321  Second  Avenue 

Seattle,  Washington  98101 

09-90-0037  ' 

System  name:  Secretariat  Correspondence  Control  System.  HEW/ 
OS/ES 

Security  classification:  Security  Classification:  None. 

System  location:  System  location: 

Room  602C  Humphrey  Build. 

200  Independence  Avenue  SW. 

Washington,  D.C  20201 

Categories  of  indiridnals  covered  by  the  systeim  Individnals  who 
have  contacted  the  Secretary  or  the  Under  Secretary  or  who  have 
been  contacted  in  writing  by  them. 

Categories  of  records  in  the  system:  Control  information  from  the 
Secretary’s  and  Under  Secreta^s  correspondence  to  include  a  sub¬ 
ject  narrative,  organization  drafting  the  response  and  type  of  action 
required  from  the  Department  This  information  is  contained  on 
ha^copy  printouts,  computer  magnetic  tape,  and  computer  disk 
units. 

Authority  for  maintenance  of  the  systeau  3  U.S.C  301. 

Routine  uses  of  records  maintained  in  the  system,  indndiag  catego¬ 
ries  of  users  and  the  pnrpoees  of  such  nses:  Disclosure  may  be  m^e 
to  a  congrmional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individi^.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Dqpartment,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  department  may  disclose  such 
records  as  it  deems  desirable  or  necessa^  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Polieies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  “Records  are  maintained  as  follows:  hardcopy  printouts 
are  stored  in  standard  file  cabinets  in  a  locked  area;  computer  records 
are  stored  on  either  magnetic  tape  resident  in  a  computer  tape  li¬ 
brary,  or  on  an  on-line  computer  disk  unit  at  the  operational  comput¬ 
er  site.” 

Retrievability:  Records  are  indexed  chronologically  by  date  of  cor¬ 
respondence  and  also  by  name,  subject  uid  numerical  control 
number.  Records  are  available  to  staff  responsible  for  preparation  of 
responses  to  inquiries  and  to  the  staff  of  the  Executive  Secretariat. 
Records  are  us^  for  control  and  reference  purposes  in  staffing  out 
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issues  and  correspondence  of  concern  to  the  Secretary  or  the  Under 
Secretary. 

Safeguards:  Direct  access  is  limited  to  the  staff  of  the  Executive 
Secretariat  and  POC  staff  control  personnel  to  both  hardcopy  and 
computer  resident  records.  Access  is  fimited  during  non-working 
hours  to  the  hardcopy  records  to  those  individuab  with  keys  to  both 
the  file  cabinets  and  rooms  where  the  records  are  stored.  Remote 
computer  terminal  locations  are  protected  with  individual  user  identi¬ 
fication  numbers  and  passwoixu  to  the  computer  system.  Where 
possible,  computer  terminal  locations  are  locked  during  non-working 
noun. 

Retentiou  and  disposal:  Hard  Copy  records  are  retired  to  the  Na¬ 
tional  Archives  after  two  years.  Control  records  are  maintained  in- 
definitely.  Computer  records  are  purged  after  correqiondence  is  fi¬ 
nalized  for  60  days. 

System  anaagetti)  aad  address: 

Executive  Secretary  to  the  Department 
Room  6360,  South  Portal  Bldg. 

200  Independence  Avenue,  S.W. 

Washington,  D.C  20201 

Notiflcation  procedure:  Inouiries  should  be  addressed  to  the  System 
Manager.  The  inquirer  should  indicate  the  individual  with  whom  the 
Secretary  or  Under  Secretary  corresponded,  the  date  of  the  incoming 
correspondence  and  the  date  of  the  outgoing  correspondence  from 
the  Swretary  or  the  Under  Secretary.  Address  is  same  as  above. 

Record  accem  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  acceu  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  Sb.3(aX2))  Federal  Register,  October 
8.  1973,  page  47410X 

Contestiag  record  procedures;  Contact  the  official  at  the  address 
specified  under  notificatioa  procedures  above,  and  reasonably  identi¬ 
fy  the  record  aad  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
^tioB  3b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Computer  records  are  derived  from  the 
incoming  correspondence  for  the  Secretary  and  the  Under  Secretary. 

Systems  exempted  from  certain  proiWoas  of  the  act:  None. 


09-90-0038 

System  name:  Secretary’s  Official  Files.  HEW/OS/ES 

Seenrity  dassiflcatioa:  None. 

System  location: 

Room  6360,  Humphrey  Building 

200  Independence  Avenue,  S.W. 

Washington,  D.C  20201 

Categories  of  indiridnals  covered  by  the  system;  Individuab  who 
have  contacted  the  Secretory  or  the  Under  Secretary  or  who  have 
been  contacted  in  writing  by  them. 

Categories  of  records  in  the  system:  Hard  c^es  of  documents 
signed  or  initialed  by  the  Secretary  or  the  Under  Secretory. 

Authority  for  maintenance  of  the  system:  3  U.S.C  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  frmn  the  congresnonal  office  made  at  the  request  of 
that  individtud.'  In  the  event  of  litigation  where  one  of  the  parties  b 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  hb  or  her  offi^  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claun,  if 
successful,  b  likdy  to  directly  affect  the  opmtions  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
hb  or  her  imlividual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  k  deems  desirable  or  neceauuY  to  the  Department  of 
Justice  to  endde  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  b  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing  retrieving,  acccesiBg,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard  copy  filed  in  standard 
file  cabinets. 

Retrievability:  Records  are  mdexed  ^  subject,  name  and  organia- 
tioa  Records  are  available  to  the  staff  of  the  Executive  Secretariat 
for  reference  purposes  in  staffing  out  issues  of  concern  to  the  Secre¬ 
tary  or  t^  Under  Secretary. 


Safeguards:  Direct  access  b  limited  to  the  staff  of  the  Executive 
Secretariat  Access  b  limited  during  non-working  ^urs  to  individ¬ 
uab  with  keys  to  the  file  room. 

Reteatkm  and  dispoaal;  Records  are  maintaim-rf  for  three  years  and 
are  then  sent  to  the  National  Archives. 

System  manageris)  and  address: 

Executive  Secretary  to  the  Department 
Room  6360,  Humphrey  Buildmg 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

NotUlcation  procedure:  Inquiries  should  be  addressed  to  the  system 
manager  at  the  above  address.  The  inquirer  should  the  sub¬ 

ject  matter  of  the  issue  involved,  the  date  of  the  subject  documents, 
and  the  author  and/or  addresses.  * 

Record  access  procedures:  Same  as  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Records  are  derived  from  documents 
signed  or  initialed  by  ±e  Secretary  or  the  Under  Secretary. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-904)041 

System  name:  Consumer  Mailing  Lbts.  HEW/OS  U.S.OCA 

Seevity  clsaslllcstiou;  None. 

System  location: 

624  Reporters  Bldg. 

7thandDSts..S.W. 

Washington,  D.C.  20201 

Categories  of  iadividaab  covered  by  the  systesa:  Individual  consum¬ 
ers  me^  representative  business  and  government  officiab. 

Ostogorles  of  records  in  the  system:  Names  and  address  of  individ¬ 
uab  requesting  consumer  information. 

Authority  for  maintenance  of  the  system:  Executive  Order  011383 
of  February  24,  1971  and  Reorganization  Plan  01  of  1933. 

Routine  uses  of  records  maintained  in  the  system,  catego¬ 

ries  of  users  aad  the  purposes  of  such  uses:  Used  by  tte  U.S.  OCA 
Consumer  Information  sUdf  to  distribute  information  on  current  con¬ 
sumer  topics  to  consumers,  business,  government  and  the  media. 
Disclosure  nuy  be  made  to  a  congressional  office  fr(Mn  the  record  oi 
an  individual  in  response  to  an  in^ii^  from  the  congressional  office 
made  at  the  request  of  that  individual  In  the  event  of  litigation 
where  one  of  the  parties  b  (a)  the  Demutment,  any  component  ot  tte 
Depa^ent,  or  any  enmloyee  of  the  Departing  in  hb  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claun,  if  successful  b  likely  to  diitctly  affect  the  operations  of  the 
Department  or  any  of  its  component^  or  (c)  any  Depi^ment  em¬ 
ployee  in  hb  or  her  individual  capacity  where  the  Justice  Dtepart- 
ment  has  agreed  to  reprint  such  employee,  the  Department  may 
disclose  sutm  records  as  it  deems  desiridile  or  necessary  to  ^  De¬ 
partment  of  Justice  to  enable  that  Departmrat  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  b  compatible  with  the 
purpose  for  wh^  the  records  were  collected. 

PoBcfes  and  practlees  for  storing,  retrieving,  accessing,  retaiiiing,  and 
dispoaing  of  reoorda  in  the  ayatenu 

Storage:  Conventional  file  cabinets,  and  computers. 

Retrievability:  By  name. 

Safeguards:  Personnal  screening  during  working  hours  and  secured 
building  after  working  hours. 

Retention  and  dispoaal:  Files  are  updated  quarterly  and  dbposed  of 
through  normal  trash  and  erasure  of  computer  tapes. 

System  manageris)  and  addreaa: 

Director,  Consumer  Information 
624  Reporters  Bldg. 

7th  and  D  Sts.,  SiW. 

Washington,  D.C  20201 

Notification  procedure:  Director,  Officer  of  Management  and  Con¬ 
sumer  Complaints 

626  Reporters  Bldg. 

7th  ami  D  Sts.,  S.W. 

Washington.  D.C  20201  i 

Record  access  prooednrea:  Same  as  notificatioin  procedures.  Re¬ 
questers  should  abo  reasonably  speedy  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register,  October 
8,  1973,  page  47410.). 

Cmitaatiag  record  proMdnres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasoaid>ly  identi- 
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fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  Sb.7)  Federal  Register,  October  8,  1975,  page  4741 1.). 

Record  source  categories:  Coirespondence  and  telephone  calls  from 
individual  consumers,  business  and  government  officials. 

Systems  exempted  from  certaia  prorisions  of  the  act:  None. 

09-90-0046 

System  same:  Consumer  Complaint  Correspondence  System  HEW/ 
U.S./OCA 

Security  daasification:  None. 

System  location: 

Room  628  Reporters  Building 
7th  and  D  Sts.,  S.W. 

Washington,  D.C.  20201 

Categories  of  indiridnals  covered  by  the  system:  Individual  Consum¬ 
ers. 

Cstegories  of  records  in  the  system:  Correspondence  concerning 
consumer  complaints. 

Authority  for  maintenance  of  the  system:  Executive  Order  011583, 
Feburary  24,  1971;  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Resolution  of  individual 
citizen  complaints  through  referral  to  other  Federal  agencies,  non- 
Federal  governments,  voluntary  groups  and  private  business  firms;  to 
meet  requests  for  specific  statistical  data  on  consumer  complaints 
requested  by  the  Congress  and  the  Office  of  Management  and 
Budget,  White  House  Office,  and  from  other  Federal  agencies  as 
well  as  the  media  (e.g.  requests  for  information  on  availability  of 
canning  jar  lids);  and  to  make  records  available  when  discovery 
service  incident  to  a  regular  action  is  presented  to  the  Office  of 
Consumer  Affairs.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  p^es  is  (a)  the  Department,  any 
Component  of  the  Department,  or  any  employee  of  the  Department 
in  Im  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  EJepartment  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Depa^ent  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Individual  files  in  cabinets,  and  statistical  information 
maintained  in  computer  system. 

Retrievability:  Data  acquired  through  sequential  identification  num¬ 
bers.  Primary  usage  is  development  of  internal  statistical  data  for 
office  management  purposes  particulary  in  identifying  trends  in  con¬ 
sumer  complaints. 

Safeguards:  Personnel  screening  during  working  hours  and  secured 
building  alter  working  hours. 

Retention  and  disposal:  Records  prior  to  August  1,  1974  have  been 
shipped  to  the  Presidential  Library  System  for  permanent  retention. 
Records  received  subsequent  to  August  1,  1974  are  retained  for  not 
less  than  one  nor  more  than  two  fis^  years.  Computerized  records 
limited  to  six-month  period. 

System  managerts)  and  address: 

Director,  Office  of  Manageqient  &  Consumer  Complaints 
626  Reporters  Bldg. 

7tb  and  D  Sts.,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  manager.  Address  is  same  as  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  qiecify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
S^tion  5b. 7)  Federal  Register,  October  8,  1975,  page  47411.). 


Record  source  categories:  Correspondence  and  telephone  calls  from 
individual  consumers. 

Systems  exempted  from  certain  provisions  of  the  act  None. 

09-90-0050 

System  name:  Case  Information  Management  System  HEW  OS/ 
OCR. 

Security  classification:  None. 

System  location:  See  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Persons  filing  com¬ 
plaints  with  the  Office  of  Civil  Rights. 

Categories  of  records  in  the  system:  Name,  characteristics  of  the 
complaint  and  critical  events  in  OCR’s  processing  of  the  complaints. 

Authority  for  maintenance  of  the  system:  Title  VI  of  the  Civil 
Rights  Act  of  1964,  Title  IX  and  VII  of  the  Education  Amendments 
of  1972,  Sections  799A  and  845  of  the  Public  Health  Services  Act, 
Section  504  of  the  Rehabilitation  Act  of  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpc^  of  such  uses:  Report  on  current  status  of 
complaint  processing.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congn^onal  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Departn^t  or  any  of  its  compo¬ 
nents;  or  (c)  any  Dep^ment  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Depaitment  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape. 

Retrievability:  Records  are  indexed  by  case  or  complaint  number, 
but  may  be  reeled  by  name,  address,  or  any  other  characteristic  by 
OCR  staff  engaged  in  compliance  activities. 

Safeguards:  The  physical  data  processing  storage  is  controlled  by  a 
private  company  under  a  GSA  contract  which  includes  appropriate 
security  measures.  This  agency  references  data  through  communica¬ 
tion  terminals  with  access  controlled  by  passwords. 

Retention  and  disposal:  Indefinite  retention.  Disposal  by  electronic 
erasure. 

System  manageris)  and  address: 

Drauty  Director,  Management  and  Administration 

Office  for  Civil  Rights 

330  Independence  Ave.,  S.W. 

Room  5075  -  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  System  Manager  (above).  Provide  name, 
address,  and  name  of  institution,  contractor,  or  HEW  program  with 
which  individual  has  contact. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spet^y  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Relations  (45  CFR,  Section  5b.5(aX2)  Federal  Register,  October  8, 
1975,  page  47410  ). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)  Federal  Register,  October  8,  1975,  page  4741 1.). 

Record  source  categories:  Information  in  complaint  investigation 
files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  Number  1  System  Locations 
This  system  is  located  at  HEW  offices  in  the  following  cities: 

HEW,  Office  for  CivU  Rights 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Region  I,  Regional  CR  Director 

140  Federal  Street 

Boston,  Massachusetts  02110 
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Re0on  n,  RegkMial  CR  Director 
26  Federal  Plau 
•  New  York,  New  York  10007 

Region  III,  Regional  CR  Director 
3S3S  Market  Street,  Post  Office  Box  13716 
Philadelphia,  Pennsylvania  19101 

Region  IV,  Regional  CR  Director 
101  Marietta  Street 
Atlanta,  Georgia  30303 

Region  V,  Regional  CR  Director 
300  South  Wacker  Drive,  8th  Floor 
Chicago,  Illinois  60606 

Region  V,  Regional  CR  Director 
Plaza  Nine  Building,  SS  Erieview  Plaza 
Cleveland,  Ohio  441 14 

Region  VI,  Regional  CR  Director 
12(M  Main  Tower  Building 
Dallas,  Texas  73202 

Region  VII,  Regional  CR  Director 
12  Grand  Building,  1 130  Grand  Avenue 
Kansas  City,  Missouri  64106 

Region  VIII,  Regional  CR  Director 
Federal  Building,  1961  Stout  Street 
Denver,  Colorado  80294 

Region  IX,  Regional  CR  Director 
100  Van  Ness  Ave. 

San  Francisco,  California  94102 

Region  X.  Regional  CR  Director 
1321  Second  Avenue,  MS/308 
Seattle,  Washington  98101  / 


division  directors,  PRMs  unit  staff.  Office  of  Management  and  En¬ 
forcement  staff. 

Polidea  and  practieea  far  atoring,  retrieving,  retaiai^  and 

diapoalng  of  recorda  in  the  ayaten: 

Storage:  File  folders  and  file  cards. 

RctricvabiUty:  By  name  for  use  by  OCR  staff  in  complaint  investi- 
gatioiis. 

SafegnardK  Printed  materials  are  filed  m  lockable  cabinets.  The 
DepaiUnent’s  Regnlatioas  (ADP  Systems  Security,  part  6)  govern 
the  control. 

Retention  and  dispoaak  2  years. 

System  nmaagerta)  and  address: 

Dqmty  Director,  Management  and  Administration 

Office  for  Civil  Rights 

330  Independence  Avenue,  SW. 

Room  3077,  Norffi  Building 
Washington,  D.C.  2021 

NotifIcatioB  procedure:  System  manager  (aboveX  Include  name  and 
address  of  complainant,  a  copy  or  summary  of  allegations  contained 
in  the  original  complaint,  name  of  the  institiition  against  which  the 
allegation  was  filed,  and  the  date  of  the  original  allegation. 

Record  accem  procedarea;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  ^lecify  the  record  contents  being 
sought  (These  accem  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register,  October 
8.  1973,  page  47410.X 

Contesting  record  procurer  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regul^ions  (43  CFR. 
section  3b.  7)  Federal  Register,  October  8,  1973,  page  4741  1.)l 

Record  source  categories:  Complaint  information  filed  with  the 
Department  by  or  on  behalf  of  the  individual  complainant,  also  data 
provided  by  tte  alleged  discriminator  and  other  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0056 


09-90-0051 

System  name:  Complaint  Files  and  Log,  Office  of  Management  and 
Administration,  HEW-OS-OCR-OMA. 

Security  classificatioa:  None. 

System  location:  See  Appendix  1  to  Case  Information  Management 
System,  HEW.  OS/OCR  SYSTEM  01. 

Categories  of  individuals  covered  hy  the  system:  Individuals  who  file 
complaints  with  the  Department  concerning  discrimination  under 
Title  VI,  Title  IX,  PHSA,  and  Section  304. 

Categories  of  records  ia  the  systeau  Complaint  allegation,  results  of 
investigation  of  the  allegation,  correspondence  related  to  the  com¬ 
plaint. 

Authority  for  maintenance  of  the  system:  Title  VI  of  the  1964  Civil 
RighU  Act;  Title  IX  of  the  Education  Amendments  of  1972;  Emer¬ 
gency  ^hool  Assistance  Act;  Titles  VII  A  VIII  of  the  Public  Health 
Service  Act;  Section  304  of  the  1973  Rehabilitation  Act 

Routine  uses  of  records  maintained  in  the  system,  includ^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  maintained  to 
record  the  results  of  the  investigation  so  that  OCR  can  determine  if 
there  was  discrimination  as  chafed  in  the  original  complaint  Files 
are  routinely  reviewed  by  the  Office  of  General  Counsel,  HEW,  and 
may  be  referred,  as  necessary,  for  similar  purposes  to  the  Depari- 
ments  of  Justice,  and  Labor  or  the  Equal  Employii^t  Opportunity 
Commission.  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department  any 
component  of  the  Department  or  any  employee  of  the  department  in 
his  or  her  official  capacity;  (b)  the  United  States  where  the  E>epart- 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
affect  the  operations  of  the  Department  or  any  of  its  compraents;  or 
(c)  any  Department  employee  in  his  or  her  individual  cap^ty  where 
the  Justice  Department  hiu  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Deputment  to 
effectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected.  Cat^o- 
ries  of  users  include  OCR  investigators,  team  leaders,  branch  chiefs. 


System  name:  New  Orleans  Louisiana  Review,  HEW  OS-OCR-C  A 
E-tt 

Security  daasification:  None. 

System  location:  See  Appendix  1  To  Case  Information  Manage¬ 
ment  System,  HEW,  OS,  OCR-Ol. 

Categories  of  individnab  covered  by  the  systenu  Physicians  in  New 
Orleans  referring  patients  to  hospitals. 

Categories  of  records  in  the  system:  Individual  physician’s  name  and 
address. 

Aitihority  fbr  maintenance  of  the  system:  Title  VI  of  the  Civil 
Rights  Act  of  1964  (42  USC  2000d.  43  CFR  Part  80X  under  court 
ord^: 

Routine  uses  of  records  maintained  in  the  system,  loHniliBg  catego¬ 
ries  of  nsen  and  the  pmpoaes  of  such  nses:  Sm  Department  Regula¬ 
tions  (43  CFR  Part  3b)  Appendix  B  (IX  Disclosure  may  be  made  to  a 
congremional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  E>epartment,  any  component  of  the  Department,  or  an  employee 
of  the  Department  in  his  or  her  offical  capacity;  the  United  States 
where  the  Department  determines  that  the  claim,  if  soccessful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreetf  to  repre¬ 
sent  such  employee,  the  Department ‘may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  DefMutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  w^h  the  records  were 
collected. 

Policies  and  practices  for  stbriag,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cards  in  Room  1073  HEW  North. 

Retrievability:  Card  file  is  used  in  data  processing. 

Safeguards:  Card  file  is  in  locked  room. 

Retention  and  disposal:  10  years. 

System  manager(s)  and  address: 

D»uty  Director;  Management  and  Administration 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.W. 
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Room  SOTS  •  North  Building 
Washington,  D.C  20201 

Notificatioa  procedure:  System  Manager  (above). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  dso  reasonably  spet^y  the  record  contmits  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register,  October 
8.  197S.  page  47410.). 

Contesting  record  procedures:  Contact  the  ofTicial  at  the  address 
specified  un^r  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedurees  are  in  accordance  with  Department  Regulations  (4S 
CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Data  were  provided  by  New  Orleans, 
Louisiana  Hospitals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0062 

System  name:  Administrative  Qaims.  Hew/OS/OGC. 

Security  classification:  None. 

System  location:  See  Appendix. 

Categories  of  individuals  covered  by  the  system:  HEW  employees, 
recipients  of  Federal  assistance  under  HEW  fimded  programs,  and 
members  of  the  public  who  have  a  claim  against  HEW  or  against 
whom  HEW  has  a  claim — Federal  Torts  Claims  Act,  Military  Per¬ 
sonnel  and  Civilian  Employees  Claims  Act,  Federal  Claims  ^llec- 
tion  Act,  Federal  Medical  Care  Recovery  Act,  Act  for  Waiver  of 
Overpayment  of  Pay. 

Categories  of  records  in  the  system:  Information  that  is  pertinent  to 
the  particular  claim  being  asserted,  including  accident  reimrts,  hospi- 
talal  recorck,  charges  for  medical  services;  certifications  of  overpay¬ 
ments,  audits  of  payroll  accounts  during  periods  of  overpayments, 
earning  and  leave  statements;  claims  officers  memorandum,  final  de¬ 
terminations  made  on  claims,  identity  of  debtors  and  information 
pertaining  to  how  debts  arose. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
28  U.S.C.  2671-2680,  1346(b);  Waiver  of  Overpayment  of  Pay  Act,  5 
U.S.C.  5584;  Military  Personnel  and  Civilian  Employees  Claims  Act, 
31  U.S.C.  240  et  seq.;  Federal  Claims  Collection  Act,  31  U.S.C.  951- 
953;  Federal  Medicd  Care  Recovery  Act,  42  U.S.C.  2651-2653. 

Routine  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  users  and  the  purposM  of  such  uses:  Routine  uses  of  these 
records  are  primarily  for  adjudicating  claims  between  the  U.S.  and 
private  parties.  Records  are  used  in  communicating  with,  among 
others.  Federal,  State,  and  local  law  enforcement  agencies,  private 
individuals,  private  and  public  hospitals,  allegedly  negligent  parties, 
private  attorneys,  insurance  companies,  the  United  States  Attorney 
and  odier  Federal  officials  and  agencies,  individual  law  enforcement 
officers,  and  tribal  officials.  These  communications  are  all  for  the 
purpose  of  investigating,  settling,  or  litigating  claims.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  hu  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  nece^ary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected.  See  also  Appendix  B,  of  Departmental 
Regulations,  (45  CFR  Part  5bX  items:  (1).  (3).  (4).  (5).  (8).  (100). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  rerords  in  the  system: 

Storage:  Legal  size  files  in  filing  cabinets. 

RetrievabOity:  Retrieved  by  name  of  the  non-Govemment  party, 
whether  claimant,  plamtiff,  or  alleged  debtor.  In  some  instances, 
these  records  are  retrievable  by  cross  reference  to  index  cards,  con¬ 
taining  name  of  the  party  involved  and  the  subject  matter. 

Safeguards:  Office  buildings  in  which  files  are  kept  are  locked  after 
the  close  of  the  business  day.  These  files  are  only  accessible  to 
General  Counsel  staff. 

Retention  and  disposal:  The  records  are  maintained  for  an  indefinite 
duration. 


System  manageris)  and  addresn  The  agency  official  responsible  for 
the  system  policies  and  practices  outlined  above  is: 

The  General  Counsel  * 

Department  of  Health,  Education,  and  Welfare 
Of^  of  the  General  Counsel 
Room  722A,  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  addressed  to  the  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  m  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discretion. 
(These  notification  and  access  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  5b.6)  Federal  Register, 
October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  The  information  in  this  system  comes 
from  a  number  of  sources  including  private  individual  private  and 
public  hospitals,  doctors,  law  enforcement  agencies  and  officials,  pri¬ 
vate  attorneys,  accident  reports,  third  partie^  claimants  or  beneficia¬ 
ries  and  their  relatives,  other  Federal  agencies.  State  and  local  gov¬ 
ernments,  agencies  and  instrumentalities. 

Systems  exempted  from  certain  proririons  of  the  act:  None. 

Appendix 

Office  of  the  General  Counsel — Headquarters  Offices 
Department  of  Health,  Education,  and  Welfare 
Humphrey  Building,  Room  722A 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Office  of  the  General  Counsel 
Regional  Attorney  -  Region  I 
,  Department  of  Health,  Education,  and  Welfare 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  II 

Department  of  Health,  Education,  and  Welfare 

Room  3914 

26  Federal  Plaza 

New  York,  New  York  10007 

Office  of  the  General  Counsel 
Regional  Attorney  -  Remon  III 
Department  of  Health,  Education,  and  Welfare 
P.O.  Box  13716 

Philadelphia,  Pennsylvania  19104 

Office  of  the  General  Counsel 
Regional  Attorney  •  Regional  IV 
Department  of  Health,  Education,  and  Welfare 
Room  323  (Location);  Room  131  (Mailing) 

Peachtree  ^venth  Street,  N.E. 

Atlanta,  Georgia  30323 

Office  of  the  General  Counsel 
Regional  Attorney  -  Remon  V 
Department  of  Health,  Education,  and  Welfare 
300  South  Wacker  Drive 
18th  Floor 

Chicago,  Illinois  60606 

Office  of  the  General  Counsel 
Regional  Attorney  -  Remonal  VI 
Department  of  Health,  Education,  and  Welfare 
Room  1330 

1200  Main  Tower  Building 
Dallas,  Texas  75202 
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OfHce  of  the  General  Counsel 
Regional  Attorney  •  Region  VII 
Dqpartment  of  H^th,  Education,  and  Welfare 
Room  601 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Office  of  the  General  Counsel 
Regional  Attorney  •  Remon  VII 
Department  of  Health,  Mucation,  and  Welfare 
Room  601 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Office  of  the  General  Counsel 

Regional  Attorney  •  Region  VIII 

Department  of  Health,  Education,  and  Welfare 

Room  11443 

Federal  Office  Building 

19th  and  Stout  Streets 

Denver,  Colorado  80294 

Office  of  the  General  Counsel 

Regional  Attorney  •  Renon  IX 

Dep^ment  of  Health,  Education,  and  Welfare 

SO  Fulton  Street 

San  Francisco,  California  94102 

Office  of  the  General  Counsel 

Regional  Attorney  •  Remonal  X 

Dq>artment  of  Health,  Education,  and  Welfare 

MS  624  Arcade  Plaza  Building 

1321  Second  Avenue 

Seattle,  Washington  98101 


09-90-0064 

System  name:  Litigation  Files,  Administrative  Complaints,  and  Ad¬ 
verse  Personnel  Actions.  HEW/OS/OGC 

Security  classificatioa:  None. 

System  location:  See  Appendix  on  the  Administrative  Claims 
system,  09900062. 

Categories  of  individuals  covered  by  tiie  system:  The  individuals  on 
whom  records  are  maintained  in  this  system  are  individuals  who  ere 
involved  in  litigation  with  the  Department  or  the  United  Sutes 
(regarding  matters  within  the  jurisdiction  of  the  Department)  either 
as  plaintiffs  or  as  defendants  in  both  civil  and  criming  matters,  and 
individuals  who  either  file  administrative  complaints  with  the  Depart¬ 
ment  or  are  the  subjects  of  administrative  complaints  initiated  by  the 
Department,  except  claims  which  are  the  of  records  main¬ 

tained  in  the  Adnunistrative  Claims  System,  09900062. 

Categories  of  records  in  the  system:  These  records  contain  infonna- 
tion  pertaining  to  the  subject  matter  of  the  litigation,  administrative 
complaint,  or  adverse  personnel  action.  Such  records  would  include 
complaints,  litigation  reports,  administrative  transcripts,  various  liti¬ 
gation  documents,  investigative  materials,  correspondence,  briefs 
court  orders  and  judgments,  and  in  cases  where  personnel  injury  is 
involved,  principally  malpractice  cases,  evaluations  by  physician  spe¬ 
cialists  (Public  H«dth  Service,  Armed  Forces,  Institute  of  Pathol¬ 
ogy). 

Authority  for  auintenance  of  the  aya^:  The  authority  for  main- 
Uining  this  system  are  the  various  statutes,  regulations,  rules  or 
orders  pertaining  to  the  subject  matter  of  the  litigation,  administra¬ 
tive  complaint  or  adverse  personnel  action,  (e.g..  Public  Health  Serv¬ 
ice  Act,  Social  Security  Act,  Civil  Rights  Act,  Federal  Food,  Drug 
and  Co^etic  Act). 

Routine  naca  of  reeorda  maintained  in  the  ayatem,  including  catego- 
riea  of  uaera  and  the  pnrpoaea  of  anch  naea:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individiul.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em- 

Eloyee  of  the  Defuntment  in  his  or  her  official  capacity;  (b)  the 
Inited  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depait- 
ment  or  any  of  its  components;  or  (c)  any  Dep^ment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 


Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  discloeure  is  compatiUe  with  the  purpose  fSor  which 
the  records  were  collected.  See  Appendiz  B,  Departinental  Regula¬ 
tions,  (45  CFR  Part  5bX  items:  (IX  ($^(5X  (8X  (lOOX 

PoUdes  and  pnetfess  tot  storing,  rstriciing,  arfrasing,  retaining,  and 
disposing  of  records  in  the  system: 

forage:  These  records  consist  of  legal  size  files  stored  in  file 
cabinets. 

Retriemhility:  These  records  are  retrievable  by  name  of  the  plain¬ 
tiff  or  the  first  plaintiff  if  there  is  more  than  one,  or  by  tte  name  of 
the  first  defendant  if  the  plaintiff  h  the  United  States.  In  the  case  of 
adverse  personnel  actions,  recdlds  are  retrievd>le  by  name  of  the 
individual  involved. 

Safegaards:  Office  buildiim  in  which  these  records  are  maintained 
are  locked  after  the  close  of  the  business  day.  These  records  are  only 
accessible  by  General  Counsel  staff. 

Retention  and  disposal:  These  records  are  maintained  for  an  indefi¬ 
nite  duration. 

System  maaager(s)  and  address:  The  agency  official  responsible  for 
the  system  policies  and  practices  outlined  above  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
South  Portal  Building,  Room  722A 
200  Independence  Avenue,  S.  W. 

Washington,  D.  C  20201 

Notification  procednre:  Any  inquiries  regarding  these  systems  of 
records  should  be  addressed  to  the  System  Manager.  An  individual 
who  requests  notification  or  accem  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  in  writing  a  re^nsible 
represedtative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  cemtents  at  the  representative’s  discretion. 
(These  notification  and  access  procedures  are  in  accordance  with 
Department  Regulations  (43  CFR,  Section  Sb.6)  Federal  Register, 
October  8,  1975,  page  47411.). 

Record  accem  procednies;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  bong 
sought  (These  accem  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.3(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Conterting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  proc^ures  above,  and  reasonably  identi¬ 
fy  the  record  and  qiecify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  4741 1.). 

Record  source  categories:  The  information  for  this  system  is  ob¬ 
tained  through  a  number  of  sources  including  the  exchange  of  legal 
pleadings,  documents,  formal  and  informal  discovery,  program  of- 
nces  and  component  agencies,  private  attorneys.  State  ai^  local 
governments,  their  agencies  and  instrumentalities,  and  officers  of 
other  Federal  agencies  and  the  individuais  involved. 

Systems  exempted  from  certain  proriaions  of  the  act:  None. 

09-90-0065 

System  name:  Conflict  of  Interest — Standards  of  Conduct  Records. 
HEW/OS/OGC 

Security  daasiflcatiou:  None. 

System  location:  See  Appendix  on  the  Administrative  Claims 
system — 09900062. 

Categories  of  iadirkfauda  covered  by  the  system:  Information  about 
current  and  pmt  HEW  employees  who  are  or  have  been  the  subject 
of  conflict  or  interest  or  standards  of  conduct  inquiries  or  determina¬ 
tions. 

Categories  of  records  la  the  system:  These  records  include  informa¬ 
tion  renting  to  acceptance  or  offer  of  gifts,  entertainment  and  favors, 
outside  employment  financial  intere^  use  of  government  funds, 
property  or  official  information;  partisan  political  activity;  or  other 
matters  relating  to  ethical  standards  of  conduct. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  202,  203,  203, 
207,  208,  209;  Executive  Order  11222;  and,  3  CFR  735.104,  45  CFR 
Part  73. 

Routine  naes  of  records  maintained  in  the  system,  indmUng  catego¬ 
ries  of  users  and  the  purposes  iff  sach  uses:  Disclose  may  be  made 
to  a  congressional  off^  from  the  record  of  an  individual  in  response 
to  an  ii^uiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Defi^ment,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
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United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  <meratk>ns  of  the  Dep^> 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  e^loyee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatiUe  with  the  purpose  for  which 
the  records  were  collected.  See  Aroendix  B,  Departmental  Regula¬ 
tions  (45  CFR  Part  5b)  items:  (1),  (3X  (4),  (5),  (8X  (100). 

Policies  and  practices  for  storing,  rctricTing,  accesaing,  retaining,  and 
disposing  of  records  in  the  system:  • 

Storage:  These  records  are  kept  in  legal  size  files  in  filing  cabinets. 

RetrievabOity:  These  records  are  retrievable  by  name  in  most  cases. 
In  some  instances,  these  records  are  retrievable  by  cross  reference  to 
index  cards  containing  the  name  of  the  party  involved  and  the 
subject  matter. 

Safegnards:  These  records  are  only  accessible  to  General  Counsel 
staff.  Office  buildings  in  which  th^  records  are  maintained  are 
locked  after  the  close  of  the  business  day. 

Retention  and  disposal:  The  records  are  maintained  for  an  indefinite 
duration. 

System  manageKs)  and  address:  The  agency  official  responsible  for 
the  systems  policies  and  practices  outlin^  above  is: 

The  General  Counsel; 

Department  of  Health,  Education,  and  Welfare 
OffKe  of  the  General  Counsel 
Humphrey  Building,  Room  722A 
200  IndepCTdence  Ave.,  S.W. 

Washington,  D.C  20201 

Notification  procedare:  Any*  inquiries  regarding  these  systems  of 
records  should  be  addremed  to  the  System  Manager. 

Record  access  procedares:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.  5(a)(2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contestiag  record  protores:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  sonrce  categories:  The  information  contained  in  this  system 
comes  from  the  individuals  involved  and  from  appropriate  Depart¬ 
ment  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0066 

System  name:  OGC-Attomey  Applicant  Files  HEW-OS-OGC. 

Security  classification:  None. 

System  location:  See  Appendix  on  the  Administrative  Claims 
System— 09900062 

Categories  of  individuals  covered  by  the  system:  Current  Attorney 
Applicants  for  positions  in  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  The  Attorney  Applicant  system 
consists  of  a  variety  of  records  relating  to  perrons  applying  for 
attorney  positions,  lliese  records  contain  information  about  an  indi¬ 
vidual’s  birth  date;  home  address;  telephone  number,  social  security 
number,  educational  background  (e.g.,  law  schools  attended  and 
grades);  past  work  experience;  writing  samples  furnished  on  request; 
recommendations  from  past  employers  and  academic  officials. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3301  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  die  purposes  of  such  uses:  EHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Dep^- 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 


Policies  and  practioes  for  storing,  retrieving,  uffcssing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  alphabetized 
by  name,  and  in  some  cases  the  records  are  separated  by  individual 
law  school  affiliation  and  by  the  date  the  application  is  received.  In 
some  instances  records  are  located  in  lockable  conserva-file  cabinets 
and  in  a  locked  secured  room  with  access  limited  to  those  officials 
whose  duties  require  access.  In  other  instances  records  are  main¬ 
tained  in  file  rooms  or  with  other  Office  of  the  General  Counsel  files. 

Retrievakllity:  These  records  are  retrievable  by  name. 

SafegnardK  Access  is  limited  to  those  HEW  officials  whose  duties 
require  access. 

Retention  and  disposal:  These  records  are  retained  in  a  current 
system  for  one  year,  and  in  some  instances  two  years,  after  which 
time  they  ate  discarded. 

System  managerfs)  and  address:  The  agency  official  responsible  for 
the  systems  policies  and  practices  outlin^  above  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
Humphrey  Building,  Room  722A 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedare:  Any  inquiries  regarding  these  systems  of 
records  should  be  addressed  to  the  System  Manager. 

Record  accem  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  idro  reasonably  spec^  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contestiag  record  procures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  sonrce  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies  law  school  officials  and 
past  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0067 

System  name:  Invention  reports  submitted  to  the  Department  of 
Health,  Education,  and  Welfare  by  its  employees,  grantees,  fel¬ 
lowship  recipients,  and  contractors.  HEW-OS-tXIC. 

Secnrity  classification:  None. 

System  location: 

Office  of  the  General  Counsel 
Patent  Branch 

Westwood  Building — Room  5A03 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Categories  of  individuals  covered  by  the  systenu  Department  em¬ 
ployees,  invesd^tors  funded  under  HEW  research  grants,  fellow^ip 
awardees,  investigators  funded  under  HEW  research  contracts. 

Categories  of  records  la  the  syston:  Invention  reports. 

Authority  for  nuiintenaace  of  the  system:  45  CFR  Parts  6-8. 

Routine  uses  ot  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Justice  Claims  Section  for  purpose  of  defending  the 
Government  in  litigation. 

Scientific  personnel,  both  in  this  agency,  and  other  Government 
agencies,  and  in  non-Governmental  organizations  (such  as  Universi- 
tiesX  who  possess  the  expertise  to  understand  the  invention  and 
evaluate  its  importance  as  a  scientific  advance. 

Contract  patent  counsel  and  their  employees  and  foreign  contract 
personnel  retained  by  the  Department  for  patent  searching  and  pros¬ 
ecution  in  both  the  United  States  and  foreign  Patent  Offices. 

All  other  Government  agencies  whom  we  contact  regarding  possi¬ 
ble  use,  interest  in,  or  ownership  rights  in  our  inventkms. 

Prospective  licensees  or  technology  finders  who  may  further  make 
the  invention  available  to  the  public  through  sale,  use  or  publication. 

Parties,  such  as  supervisors  of  inventors,  whom  we  contact  to 
.determine  ownership  rights,  and  those  parties  contacting  us  to  deter¬ 
mine  the  Government’s  ownership. 

The  United  States  and  forei^  Patent  Offices  for  our  filing  of 
patent  applications.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
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congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  htigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Etepartment,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  ft)  the  United  States  where  the 
Department  determines  that  due  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Deptutment  employee  in  his  or  her  individual 
capacity  whm  the  Justice  Departinent  has  agreed  to  represent  such 
employee,  the  Department  nuw  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  systeau 

Storage:  These  records  are  kept  in  individual  file  folders. 

Retrierability:  Indexed  by  both  inventor’s  name  and  case  identifica¬ 
tion  number. 

Safeguards:  During  normal  business  hours  a  member  of  the  staff  of 
the  Patent  Section  regulates  the  availability  of  the  files.  During 
evening  and  weekend  hours,  the  building  is  closed,  with  a  gumd  at 
the  front  entrance,  and  only  personnel  authorized  to  be  in  the  build¬ 
ing  are  permitted  entry. 

Retention  and  disposal:  The  records  are  maintained  here  for  the  life 
of  any  patent  issued  (seventeen  yearsX  for  seven  years  for  any  inven¬ 
tion  which  is  not  patented,  and  they  are  sent  to  the  Federal  Records 
Center  for  retention  when  they  are  no  longer  required  here. 

System  managerfs)  and  address: 

Patent  Counsel 

Department  of  Health,  Education,  and  Welfare 
Westwood  Building-Room  SA03 
S333  Westbard  Avenue  ^ 

Bethesda,  Maryland  20016 

Notification  procedure:  An  individual  is  required  to  provide  his 
own  name  together  with  that  of  any  other  individual  who  contribut¬ 
ed  to  the  muting  of  an  invention,  on  which  the  system  contains  a 
record.  Any  inquiries  reguding  these  systems  of  records  should  be 
addressed  to  the  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (4S  CFR,  Section  5b.S(aX2))  Federal  Register,  October 
8,  1973,  page  47410.). 

Contesting  record  pro^nrem  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7)  Federal  Register,  October  8,  1973,  page  4741 1.). 

Record  source  categories:  The  information  comes  from  the  inven¬ 
tors,  their  supervisors,  other  scientisits  with  expertise  in  the  particular 
area  of  the  invention,  scientific  publications,  newspapers,  contract 
patent  counsel  who  have  searched  and/or  prosecuted  the  invention, 
and  commercial  organizations. 

Systems  exempted  from  certain  proTisions  of  the  act:  None. 

09-90-0068 

System  name:  Federal  Private  ReHef  Legislation.  HEW/OS/OGC. 

Security  classification:  None. 

System  location:  This  system  is  located  in  the; 

Division  of  Legislation 

Office  of  the  General  Counsel 

Office  of  the  Secretary 

Room  427  D,  Humphrey  Building 

Department  of  Health,  Education,  and  Welfare 

200  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Private  individuals,  • 
groups,  or  institutions  for  whom  a  United  States  Congressman  or 
Senator  has  introduced  a  private  relief  bill. 

Categories  of  records  in  the  system:  Background  which  gives  rise  to 
the  individual’s,  group’s  or  institution’s  claim  for  private  relief  legisla¬ 
tion: 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  OMB  Circu¬ 
lar  A-19. 

Routine  uses  of  records  maintained  in  the  syriem,  inclndii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used  to 
prepare  reports  to  the  Congress,  most  commonly  to  the  Judiciary 


Committees  of  the  Senate  and  the  House  of  Representatives,  which 
reports  are  thereafter  made  available  to  the  public  under  the  provi- 
skms  of  3  U.S.C.  332.  In  connection  with  the  preparation  of  those 
reports,  the  information  contained  in  this  system  of  records  will,  as  a 
routine  use  be  disclosed  to  officers  and  employees  of  the  Office  of 
Management  and  Budget  in  connection  witti  tiie  review  of  private 
relief  legislation  as  set  forth  in  OMB  Circular  No.  A-19  at  various 
stages  of  the  legislative  coordination  and  clearance  process  as  set 
foift  in  that  Circular,  and  may,  as  a  routine  use,  be  rfi«iro«ed  to 
officers  or  employees  of  agencies  (as  defined  in  3  U.S.C.  331(i)  and 
332(e)  other  than  the  agency  that  maintains  the  record,  DiKlosure 
may  be  made  to  a  congressional  office  firom  the  record  of  an  individ¬ 
ual  in  response  to  an  mquiry  from  the  congressional  ofl^  made  at 
the  request  of  that  individual.  In  the  event  of  litigation  where  cme  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Department, 
or  any  employee  of  the  Department  m  his  or  her  official  capacity;  ^) 
the  United  States  where  the  Department  determines  t^t  the  Haiin,  if 
successful,  is  likdy  to  directly  affect  the  opmtions  of  the  Depart¬ 
ment  or  any  of  hs  components;  or  (c)  any  Deputment  employee  in 
his  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  b  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  fur  storing,  retrieving,  »iig,  retaining,  and 
disposing  of  records  in  the  system: 

Storsge:  Paper  records  in  file  folders  kept  in  legal  size  filing  cabi¬ 
nets. 

Retrlevability:  By  bill  number  using  card  systems  maintained  by 
name  and  by  subject. 

Safeguards:  Immediate  access  to  these  records  are  only  by  author¬ 
ized  staff.  Building  b  locked  at  close  of  business. 

Retention  nnd  disposal:  Retained  indefinitely  either  at  System  Loca¬ 
tion  or  at  Federal  Record  Center  where  files  are  sent  on  a  regular, 
predetermined  schedule. 

System  managrris)  and  address: 

Chief,  Legblative  Reference  and  Control  Service 

Division  of  Legislation 

Office  of  the  General  Counsel 

Department  of  Health,  Education  and  Welfare 

Room  427  D,  Humphrey  Building 

200  Independence  Avenue,  S.W. 

Washington,  D.C  20201 

Notification  procedure:  Any  inquiries  regarding  the  records  in  ques¬ 
tion  should  be  made  to  the  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
quester  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Dq^artment 
Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Regbter,  October 
8,  1973,  page  47410). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (Tbese 
procedures  are  in  accordance  with  Department  Regulations  (43  CIll, 
Section  3b.7)  Federal  Regbter,  October  8,  1973,  page  47411.). 

Record  sonree  categories:  The  information  in  thb  system  comes 
from  the  principal  operating  components  of  the  Dq^ment,  the 
Public  Health  Service  Agencies,  the  Education  A^enci^  the  Office 
of  the  Secretary,  Congressional  Committees,  individual  Congressmen 
and  Senators,  and,  in  some  cases,  the  subjMt  individual,  group,  or 
institution. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-904)071 

System  name:  Social  Security  Code  Cards.  HEW/OS/OGC. 

Security  classification:  None. 

System  location: 

Office  of  the  Regional  Attorney 
Department  of  Health,  Education,  and  Welfare 
19th  and  Stout  Streets 
Denver,  Colorado  80294 

Categories  of  individnab  covered  by  the  system:  Individuak  referred 
to  in  this  system  are  Social  Security  claimants  or  wage-earners  who 
have  been  the  subject  of  Social  Security  Precedent  opinions. 

Categories  of  records  in  the  •yrienu  The  information  in  thb  system 
consbts  of  the  name  of  the  individual  on  a  3x3  card  and  a  code 
which  crose-references  to  the  location  of  the  actual  opinion.  These 
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cards  are  separate  and  distinct  from  the  digest  cards  which  are 
distributed  nationally  by  the  Office  of  the  General  Counsel. 

Anthorlty  fbr  maintenance  of  the  system:  44  U.S.C  Section  3101. 

Rontlne  aaes  of  records  maintained  In  the  syston,  ladadlng  catego¬ 
ries  of  aners  and  the  parpoaes  of  sach  ases:  EMsclosure  may  be  made 
to  a  congressional  (rfiice  firom  the  record  o(  an  individual  in  response 
to  an  ti^uiry  fixan  the  congresnorud  office  made  at  the  request  of 
that  individual  In  the  event  of  litigation  where  one  of  the  parties  b 
(a)  the  Department,  any  coinponent  of  the  Department,  or  any  em¬ 
ployee  of  the  Departn^t  in  hb  or  her  offi^  capacity;  (b)  the 
United  States  whm  the  Dqmrtment  determines  that  the  claim,  if 
successful  b  likdy  to  directly  affect  the  operationa  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
hb  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deenu  desirable  or  necemary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  b  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systcau 

Storage:  The  subiect  information  b  kept  on  3  x  S  cards  which  are 
kept  in  an  office  locked  after  the  close  of  the  business  day.  The 
opmions  which  are  cross-referenced  by  the  cards  are  kept  in  the  files 
in  the  same  office. 

Retrievability:  Retrievable  by  name.  These  cards  are  used  to  enable 
the  researcher  to  obtain  the  am>ropriate  social  security  precedent 
opinion  which  may  then  be  citro  in  subsequent  opinions  distributed 
within  OOC  and  SSA. 

Safeguards:  Office  locked  at  the  close  of  the  business  day. 

RetCTtion  and  diaposal;  Retained  indefinitely  at  system  location  or 
at  Federal  Records  Center  where  files  are  sent  on  a  regular  predeter¬ 
mined  schedule. 

System  managrrfs)  and  address:  The  agency  official  responsible  for 
the  system  policies  and  practices  outlined  above  b; 

Regional  Attorney 
Department  of  HEW 
19th  and  Stout  Streets 
Denver,  Colorado  80294 

Notiflcatioa  procedure:  Any  inquiries  regarding  the  records  in  ques¬ 
tion  should  be  made  at  the  above  address  where  the  records  are  kept. 
Required  identifying  information  will  be  in  keeping  with  D^art- 
mental  requirements. 

Record  aeeess  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  Sb.S(aX2))  Federal  Register,  October 
8.  1973,  page  47410.). 

Contesting  record  pro^nres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  reocMd  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Dqmrtment  Regulations  (43  CFR, 
Section  3b.7)  Federal  Register,  October  8,  1973,  page  4741  l.l 

Record  source  categories:  The  information  on  the  cards  b  gleaned 
from  precedent  opinions  nationwide  as  well  as  those  issued  from 
Region  VIIL 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-904)074 

System  name:  Federal  Parent  Locator  System.  HEW  OCSE. 

Security  daasiflcatioB:  None. 

System  location: 

Office  of  Child  Support  Enforcement 
Department  of  Heuth,  Education,  and  Welfare 
61 10  Executive  Blvd. 

Rockville,  Md.  20832 

Categories  of  individnab  covered  by  the  system:  Records  are  main¬ 
tained  <Mi  parents  be^  sought  for  the  purpose  of  establbhing  or 
enforcing  support  obligations  against  such  a  ptuent 

Categories  of  records  in  the  systenu  Name  of  Absent  Parenl  Social 
Security  Number  (when  available).  Date  of  Birth,  Place  of  Birth, 
Mother’s  maiden  name,  father’s  frill  name.  State  case  identification 
number,  local  identification  number  (State  use  only).  State  or  locality 
originating  request,  date  of  origination,  type  of  case  (AFDC,  non- 
AITX^  friO  service,  non-AFDC  locate  only),  type  of  military  service 
(Army,  Navy,  Marines,  Ab  Force,  Coast  Guard,  not  in  service), 
retired  military  (yes  or  noX  Vqeran’s  Benefits  (yes  or  no).  Federal 


employee  (yes  or  no),  recent  employer’s  address,  known  alias  (last 
name  onlyX  date  requests  sent  to  Federal  departments  (SSA,  IRS, 
pOD,  NPRC,  VAX  date  of  Federal  departments’  responses,  and 
indication  of  the  ty^  of  information  received;  such  as  last  home  or 
employer  address  was  returned,  and/or  a  Social  Security  Number 
was  returned  fixim  the  Social  Security  Adminbtration,  os  no  address 
information  was  returned.  The  actual  information  returned  pursuant 
to  a  request  retained  in  a  separate  file  long  enough  to  communicate 
that  information  to  the  State.  (See  Retention  and  Dbposal  section 
below). 

Anthorlty  for  maintenance  of  the  system:  Public  Law  93-647. 

Rontine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  Federal  Parent 
Locator  Service  will  use  the  records  mainfiitfrf  in  the  system  to:  (1) 
Request  the  most  recent  hcnne  address  and/or  place  of  employment 
from  any  department,  agency,  or  instrumentality  of  the  Federal  Gov¬ 
ernment  or  State  whira  might  have  such  recends  in  its  files;  (2) 
Provide  the  most  recent  home  address,  most  recent  place  of  employ- 
menl  and  Social  Security  Number  to  the  appropriate  IV-D  agency 
for  its  use  in  locating  abmt  parents  to  establirii  or  enforce  a  child 
support  obligation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  PLS  records  are  maintained  on  disk  and  magnqic  tape, 
and  hard  cq>y.  The  record  b  defined  as  a  request  fbr  address  infor¬ 
mation. 

Retrievabilip:  System  records  can  be  accessed  by  either  a  State 
assigned  case  identification  number  or  Social  S«nirity  Number. 

Policies  and  practices  for  storing,  retrieving,  acceasiag,  retaining,  and 
dbposing  of  records  in  the  systeac 

All  requests  must  be  certified  by  the  State  IV-D  Agency  such  that: 
(1)  they  are  being  made  to  locate  an  absent  parent  for  the  purpose  of 
establiriiing  paternity  or  securing  child  support  and  for  no  other 
purpose;  (z)  the  State  IV-D  agency  has  in  mesX  protective  measures 
to  safeguard  the  personal  information  being  tranuerred  and  received 
from  the  Federal  Parent  locator  Service;  and  (3)  the  State  IV-D 
agmey  will  use  or  disclose  thb  information  for  the  purposes  pre¬ 
scribed  in  43  CFR  302.18.  All  personnel.  Federal  employees  and 
contractor,  are  required  to  take  a  non-disclosure  oath.  All  input 
documents  will  be  inventoried  and  accounted  for.  All  inputs  and 
outputs  will  be  stored  in  a  locked  receptacle  in  a  locked  room.  AO 
outputs  will  be  labled  **For  Official  Use  Only”  and  treated  accord¬ 
ingly.  Operations  control  will  be  vested  under  a  tingle  system  man¬ 
ager.  Every  State  using  the  system  will  be  verified  via  three  leveb  of 
user  ID’S.  All  data  files  will  be  protected  by  unique  passwords  and 
security  codes.  Remote  users  have  ’’read  only”  system  access  capa¬ 
bilities.  They  cannot  read  any  master  file  or  perform  any  other 
function  on  the  system.  The  system  comfriies  with  tlie  security  meas¬ 
ures  in  IPS  PUB  3  and  has  been  reviewed  by  the  HEW  ADP 
Systems  Security  Task  Force. 

Retention  nnd  disposnl;  Records  of  address  information  provided  in 
response  to  requestt  from  IV/D  agencies  are  maintained  only  long 
enough  to  communicate  them  to  the  State.  After  thb  time  they  are 
destroyed.  A  record  of  the  request  only  which  includes  information 
provided  by  the  State,  Federal  agencies  contacted,  and  an  indication 
of  the  type  of  information  so  rqurned  b  stored  on  a  hbtory  tape  and 
hardcopy.  All  hbtory  data  will  be  retained  for  five  years. 

System  manageris)  and  address: 

Director,  Parent  Locator  Service  Division 
Office  of  Child  Support  Enforcement 
Department  of  Health,  Education,  and  Welfare 
61 10  Executive  Blvd. 

RockvUle,  Md.  20832 

Notifkatioa  procedure:  Contact  the  system  manage  in  writing  at 
the  above  address  and  provide  your  name  and  adrir«»«s  Additional 
information,  such  as  your  Social  Security  Number,  date  of  birth  or 
mother’s  maiden  name,  may  be  re(|uested  by  the  system  manag<i;r  in 
order  to  distinguish  bqween  individuab  having  the  same  or  wniiar 
names. 

Record  access  procedures:  Same  as  above. 

Coutesdug  record  procedures:  Individuab  that  feel  the  information 
provided  through  the  above  procedures  b  inaccurate  should  inform 
the  Federal  Parent  Locator  Service  at  the  address  listed  for  Notdica- 
tion  Procedures.  The  Federal  Parent  locator  Service  will  acknowl¬ 
edge  thb  request  within  ten  (10)  work  days  and  indicate  one  of  the 
following:  a)  the  error  has  been  corrected;  b)  the  State  child  support 
agency  that  submitted  the  original  information;  c)  other  steps  the 
individual  must  follow  to  correct  the  inaccuracy. 
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Record  source  calories:  Information  is  obtained  from  depart> 
ments,  agencies,  or  instrumentalities  of  the  United  States  or  of  any 
Sute. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-9<MN)75 

System  name:  MBTA  Prepaid  Pass  Program  Participants.  H£W> 
ROl-ARD. 

Security  classificatioa:  None. 

System  location: 

HEW,  OfTice  of  Director  for  Administrative  Support  Center 
Room  2411,  JFK  Federal  Building 

,  Boston,  Massachusetts  02203 

Categories  of  individnals  covered  by  the  system:  Any  HFW  employ¬ 
ee  who  is  participating  in  the  MBTA  Past  Program. 

Categories  of  records  in  the  system:  Name,  Department,  SSN, 
Credit  Union  Account  Number,  Type  of  Plan,  Sex,  signature  of 
Employee,  and  Pass  Number. 

Authority  for  maintenance  of  the  system:  Executive  Order  011491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  m^e 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individ^  Used  as  bam  of  requesting  MBTA  Pam  and  as  a 
control  of  Pass  numbers  in  case  of  renlacement  by  Massachoaetts  Bay 
Transportaion  Authority,  Forrest  Hills  Station,  Boston,  Massachu¬ 
setts.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  direcUy  affect  the  operations  of  the  Departinent  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  kidi- 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enaUe 
that  Depa^ent  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  Uie  purpose  for  which  the  records  were 
collected. 

Policies  and  practioes  for  storing,  retrieving,  accrwiHg,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  3  x  S  cards  in  file  box. 

RetrievabOity:  By  name. 

Safeguards:  Office  doors  locked  during  non-working  hours. 

Retention  and  disposal:  —Kept  as  long  as  employee  is  a  participant 
in  the  Program.  Cuicellation  cards  are  kept  for  six  months  after 
month  cancelled;  then  destroyed. 

System  manageKs)  and  address: 

Secretary  to  Director  for  Administrative  Support  Center 
HEW,  Room  2411,  JFK  Federal  Building 
Boston,  Massachusetts  02203 

Notification  procedure:  Address:  Same  as  above.  Identifying  Infor¬ 
mation:  Name,  Social  Security  Number  (on  a  purely  voluntary  basis). 

Record  accem  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  Sb.S(aX2))  Federal  Register,  October 
8,  1973,  page  47410.) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.) 

Record  source  categories:  Supplied  by  employee.  ^ 

Systems  exempted  from  certain  provisions  of  the  net:  None. 

09-90-0061 

System  name:  Claims  for  Damage,  Injury,  or  Death.  HEW/R03/ 
ASD 

Security  classification:  None. 

System  location: 

Department  of  Health,  Education,  and  Welfare 


Region  III 

Room  3300 

3535  Maiket  Street 

Philadelphia,  Pennsylvania  19104 

Categories  of  individnals  eovered  by  the  system:  Federal  employees 
and  non-Federally  employed  individuals  submitting  claims  for  finan¬ 
cial  remuneration  doe  to  damage,  mjury  or  deadi  winch  are  Govern¬ 
ment  related. 

Categories  of  records  in  the  system:  1.  Personal  information  about 
claimant:  name,  address,  age,  marital  status,  name  and  address  of 
spouse,  insurance  coverage.  2.  Data  rdative  to  incident  generating 
claim:  date,  time  and  place  of  occurrence.  Type  of  incident  (property 
damage,  personal  injury).  Name  of  witnesses  and  other  information 
relating  to  the  case. 

Authority  for  maintenance  of  the  system:  E.O.  11807,  11654,  P.L. 
91-596,  Section  19(a),  Section  7902,  Title  5  U.S.C. 

Rontiae  uses  of  records  maintnined  in  the  system.  Including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  To  claimant’s  insurance 
representative  and/or  le^  oounieL  In  accordance  with  Appendix  B 
Departmental  Regulations  (45  CFR  Put  5b)  Item  1.  Disclosure  may 
be  made  to  a  oongreraonal  office  from  the  record  of  an  individual  in 
response  to  an  iaqi^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  D^artment  has 
agreed  to  represent  such  employee,  the  Department  may 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Departinent  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  ia  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
claimant.  Records  may  be  accessed  by  Regional  Claims  Officer  and 
Office  of  General  Counsel. 

Safegaards:  Maintained  in  a  locked  metal  cabinet. 

Retention  and  disposal:  Records  are  destroyed  after  a  five  (5)  year 
retention  period. 

System  amaagrrU)  and  address: 

Regional  Engineer 
HEW/Region  III 
Room  5400,  Gateway  Bldg. 

3335  Market  Street 
Philadelphia,  Pa.  19104 

Notification  procedure:  For  inquiries:  system  manager  and  address 
as  above.  Identification  needed.  For  retrieval:  name,  relationship  to 
claim/claimant. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  |Mtx:ediires  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)  Federal  Register,  October  8, 
1975,  page  47410.) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  3b. 7)  Federal  Register,  October  8,  1975,  page  47411.) 

Record  source  categories:  Claimant,  investigative  reports  and  state¬ 
ment  of  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

[FR  Doc.  79-28861  Filed  10-5-79;  8:45  am] 
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DEPARmENT  OF  HEALTH, 
EDUCATION  AND  WELFARE 

Office  of  the  Secretary 

Office  of  the  Assistant  Secretary  for  Personnel 
Administration 

Privacy  Act  of  1974 
Systems  of  Records,  Annual  Publication 

AGENCY:  Department  of  Health,  Education  and  Welfare  (HEW), 
Office  of  the  Secretary,  Office  of  the  Assistant  Secretary  for  Person¬ 
nel  Administration. 

ACTION:  Annual  publication  of  personnel  record  system  notices. 

SUMMARY:  S  USC  SS2a(eX4)  requires  that  agencies  annually 
publish  notices  in  the  Federal  Register  to  indicate  the  existence  and 
character  of  any  systems  of  records  which  they  maintain.  The  fol¬ 
lowing  notices  are  published  to  meet  this  requirement  with  respect  to 
certain  systems  of  records  which  HEW  maintains  on  its  past,  present 
and  prospective  employees. 

SUPPLEMENTARY  INFORMATION:  The  following  personnel 
record  system  notices  do  not  contain  any  material  which  would 
require  a  new  or  altered  system  report  or  any  new  routine  uses.  To 
the  extent  that  new  or  altered  system  reports  or  new  routine  use 
notices  were  required  for  these  sytems,  HEW  published  them  during 
the  course  of  the  year.  However,  these  notices  do  include  minor 
modifications  for  the  purpose  of  completeness,  clarity,  timeliness  and 
correctness.  Specifically,  references  to  the  Civil  Service  Commission 
have  been  replaced  with  references  to  its  successor  organizations,  and 
changes  were  made  to  reflect  current  organizational  designations 
within  HEW. 

Dated:  September  18,  1979. 

Thomas  S.  McFee 

Assistant  Secretary  for  Personnel  Administration. 

TABLE  OF  CONTENTS 

System  Number  and  System  Name 

09-90-0002 — Investigatory  Material  Compiled  for  Security  and 
Suitability  Purposes  System,  HEW/OS/ASPER 

09-90-0006 — Applicants  for  Employment  Records.  HEW/OS/ 
ASPER 

09-90-0007 — Complaints  and  Inquiries  Records — Miscellaneous. 
HEW/OS/ASPER 

09-90-0008— Conflict  of  Interest  Records  System.  HEW/OS/ 
ASPER 

09-90-0009 — Discrimination  Complaints  Records  System.  HEW/ 
OS/ASPER 

09-90-0010 — Employee  Alcoholism,  Drug  Abuse  and  Emotional 
Problem  Counseling  and  Referral  Records.  HEW/OS/ASPER 

09-90-0011 — Employee  Appraisal  Program  Records.  HEW/OS/ 
ASPER 

09-90-0012 — Executive  Development  Records  System.  HEW/ 
OS/ASPER 

09-90-0013 — Federal  Employees  Occupational  Health  Program 
Records.  HEW/OS/ASPER 

09-90-0014 — Grievances  Filed  Under  the  Informal  Grievance 
Procedures.  HEW/OS/ASPER 

09-90-(X)15 — Grievance  Records  Filed  Under  Procedures 
Established  by  Labor-Management  Negotiations.  HEW/OS/ 
ASPER 

09-90-0016— HEW  Motor  Vehicle  Operator  Records.  HEW/ 
OS/ASPER 

09-90-0017— Pay,  Leave  and  Attendance  Records.  HEW/OS/ 
ASPER 

09-90-0018 — Personnel  Records  in  Operating  Offices.  HEW/OS/ 
ASPER 

09-90-0019 — Special  Employment  Programs.  HEW/OS/ASPER 

09-90-0020 — Suitability  for  Employment  Records.  HEW/OS/ 
ASPER 

09-90-0021 — Training  Management  Information  System.  HEW/ 
OS/ASPER 

09-90-0022 — Volunteer  EEO  Support  Personnel  Records.  HEW/ 
OS/ASPER 

09-90-0036 — Employee  Suggestion  System.  HEW/OS/ASPER 


09-90-0059— Federal  Advisory  Committee  Membership  Files, 
HEW  OS-ASPER-DCMO 

09-900069— Unfair  Labor  Practice  Records.  HEW/OS/ASPER 
09-90-4KX)2 

System  name:  Investigatory  Material  Compiled  for  Security  and  Suit¬ 
ability  Purposes  System,  HEW/OS/ASPER. 

Security  classiflcation:  None  for  the  system;  however,  a  portion  of 
the  records  within  the  system  are  classified  at  the  level  of  Confiden¬ 
tial,  Secret,  and  Top  Secret 

System  location: 

Division  of  Personnel  Investigations 
Room  S23B,  Humphrey  Building 
U.S.  Department  of  H^th,  Education,  and  Welfare 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
Region^  Federal  Record  Center 

Categories  of  individnals  covered  by  the  system:  Applicants,  former 
employees  and  others  doing  business  with  the  Department. 

Categories  of  records  in  the  system:  Security  investigations  case 
index  card  file. 

Authority  for  maintenance  of  the  system:  Executive  Orders  104S0 
and  11652. 

Routine  uses  of  records  maintained  in  the  system,  (nclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be  u^ 
as  follows: 

a.  See  Appendix  B  Departmental  Regulations  (45  CFR  Part  5b) 
Items  1,  4,  1 

b.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  ofiice  made  at  the  request  of  that  individual. 

c.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcUy  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Depa^ent  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  &e  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  The  records  are  maintained  in  security  type  vaults  or  safes 
or  lock  bar  file  cabinets  with  manipulation  proof  combination  loclu. 

Retrievability:  The  records  are  alphabetically  indexed  by  name  and 
date  of  birth  of  the  individual  subje^  of  the  file  or  by  cross  reference 
to  another  file.  Access  within  HEW  is  limited  to  the  Secretary,  and 
on  a  need-to-know  basis  other  officials  having  the  program  manage¬ 
ment  responsibility. 

Safeguards:  Direct  access  is  restricted  to  authorized  Division  of 
Personnel  Investigation  staff.  Access  to  the  safes  in  which  the  rec¬ 
ords  are  stored  is  limited  to  those  Division  of  Personnel  Investigation 
employees  with  appropriate  security  clearances  and  the  lock  combi¬ 
nation. 

Retention  and  dispo^  Security  investigative  records  on  individ¬ 
uals  who  occupy  sensitive  positions  are  maintained  during  the  term 
of  their  employment.  CXher  security  investigative  records  are  main¬ 
tained  for  ten  years  if  subject  to  EO  10450.  All  other  files  are 
destroyed  after  three  years. 

System  managerCs)  and  address: 

Director,  Division  of  Personnel  Investigation 
Room  S23B,  Humphrey  Bld^ 

U.S.  Department  of  H^th,1^ucation,  and  Welfare 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  Manager  for  general  inquiries,  in¬ 
clude  name,  date  of  birth,  and  employment  or  other  affiliation  with 
the  Department. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regiilations  (45  CFR  ^tion  Sb.S(aX2))  Federal  Register,  October  8, 
1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi- 
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fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (4S  CFR, 
^tion  Sb.7)  Federal  Register,  October  8,  1975,  page  4741 1.). 

Record  source  categorica:  Federal,  state  or  local  agencies  maintain¬ 
ing  civil,  criminal,  suitability,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  correspondence  and  material  or 
data  obtained  during  the  course  of  the  conduct  of  the  investigations. 

Systems  exempted  from  certain  proviatons  of  the  act:  Individuals 
will  be  provided  information  from  this  record  system  except  when  in 
accordance  with  the  provisions  of  S  USC  SSla^X^):  !•  disclosure  of 
such  information  would  reveal  the  identify  of  a  source  who  furnished 
information  to  the  Government  under  an  exfnvm  promise  that  the 
identity  of  the  source  would  be  held  in  confidence,  or  2.  if  the 
information  was  obtained  prior  to  Septraber  27,  1975,  disclosure  of 
such  information  would  reveal  the  idratity  of  a  source  who  provided 
information  under  an  implied  promise  that  the  identity  of  the  source 
would  be  held  in  confidence  (45  CFR  5b.  11). 

09-9(M)006 

System  name:  Applicants  for  Employment  Records.  HEWA)S/ 
ASPER. 

Security  classification:  None. 

System  location:  This  system  is  located  in  personnel  offices  and 
other  offices  of  the  Department  authorized  to  receive  appHcations  for 
employment.  See  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  Federal  employment  or  are  employed  in  the  Federal 
service. 

Categories  of  records  in  the  system:  These  records  contain  informa¬ 
tion  relating  to  the  education  and  training;  employment  history  and 
earnings;  appraisal  of  past  performance;  convictions  and  offenses 
againt  the  law;  results  of  written  tests;  appraisal  of  potential;  honors, 
awards  or  fellowships;  milita^  service;  veteran  preference,  birth¬ 
place;  birth  date;  socisd  security  number;  and  home  address  of  per¬ 
sons  who  have  applied  for  Federal  employment  or  are  employed  in 
the  Federal  service  and  correspondence  related  thereto,  lliese  rec¬ 
ords  may  also  include  information  concerning  the  date  of  application, 
qualification  status,  employment  consideration,  priority  Rouping,  and 
other  information  relating  to  the  consideration  of  the  individual  for 
employment. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302,  3301,  3302, 
Executive  Order  10577. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used:  1)  to  respond  to  requests  for  information  from  the  Office  of 
Personnel  Management,  Members  of  Congress,  or  other  inquiries 
from  outside  the  Department,  to  the  extent  their  request  b  compati¬ 
ble  with  the  purpose  for  wtdch  the  records  are  maintained;  2)  See 
Appendix  B  Departmental  Regulations  (45  CFR  Part  5b),  Items 
01,3,4,5,6,7,8,9;  3)  Disclosure  may  be  made  to  a  congressionsj  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

4)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Deapilment,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  discs,  drums, 
punched  cards,  microfiche,  cards  lists,  and  forms. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  number  and  identification  number.  Records 
are  used  to  refer  applicants  to  officials  of  the  Department  for  place¬ 
ment  in  positions  for  which  applicant  has  applied  and  a  quidifted. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel  screening 
IS  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  retained  until  the  applicant  is 
selected  for  a  pmition,  or  for  two  years.  After  the  applicant  is 
selected  for  a  position,  the  records  are  filed  in  the  Official  Personnel 
Folder  which  is  retained  until  the  employee  leaves  the  Department. 


If  the  applicant  is  not  selected  for  a  position  within  two  years,  the 
records  are  destroyed.  (See  HEW  Personnel  Instruction  293-1,  Ex¬ 
hibit  X293-1-I,  item  15.) 

System  managerfs)  and  address:  Personnel  Officers  of  the  Depart¬ 
ment.  See  Appendix  1. 

Notification  procedure:  Personnel  office  to  which  application  is 
made  (see  Appendix  1).  Individual  should  provide  name,  date  of 
birth,  social  security  number,  approximate  date  of  record  and  title  of 
position  for  which  application  was  made. 

Record  aooeas  procedures:  Same  as  notificatioa  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.) 

Contesting  record  procedures:  Contact  the  ofRcal  at  the  address 
specified  under  notifleation  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.) 

Record  source  categoriem  Information  in  this  system  of  records  is 
provided  by  the  individual  to  whom  it  applies,  is  derived  from 
information  he  or  she  supplied;  or  is  obtained  from  information 
supplied  by  others. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  Appen¬ 
dix  1 

Personnel  Offices  in  Department  of  Health,  Education,  and 
Welfare 

Department  Staff  Personnel  Office: 

Deputy  Assistant  Secretary  for  Personnel 
Omce  of  Personnel 

Assistant  Secretary  for  Personnel  Administration 
Office  of  the  Secretary 

Department  of  Health,  Education,  and  Welfare 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Headquarters  Personnel  Offices: 

Personnel  Officer 
Division  of  OS  Personnel 
Office  of  the  Secretary 

Department  of  Health,  Education,  and  Welfare 
Room  4361— 4th  Floor 
330  Independence  Avenue,  SW. 

Washington,  D.C.  20201 

Personnel  Officer 
Personnel  and  Training  Division 
Office  of  Education 

Department  of  Health,  Education,  and  Welfare 
Room  1087— FOB06 
400  Maryland  Avenue,  SW. 

Washington,  D.C.  20202 

Personnel  Officer 
Personnel  Division 
National  Institute  of  Education 
Department  of  Health,  Education,  and  Welfare 
Room  642,  Brown  Bldg. 

1200  19th  Street,  NW. 

Washington,  D.C.  20208 

Personnel  Officer 
Division  of  Personnel 
Health  Care  Financing  Administration 
Department  of  Health,  Education,  and  Welfare 
Room  4400,  Annex  Building 
6401  Security  Blvd. 

Baltimore,  Maryland  21207 

Personnel  Officer 
Office  of  Human  Development 
Department  of  Health,  Education,  and  Welfare 
Room  347D,  Sooth  Portal  Building 
200  Independence  Ave.,  SW. 

Washington,  D.C.  20201 
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Personnel  Director 

Office  of  Personnel  Management 

Public  Hralth  Service 

Department  of  Health,  Education,  and  Welfare 
Room  18A-SS— Parklawn  Building 
S600  Fishers  Lane 
Rockville,  Maryland  208S2 

Director 

Division  of  Personnel  Management 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  1295 — Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  Officer 

Saint  Elizabeths  Hospital,  ADAMHA 
Department  of  Health,  Education,  and  Welfare 
Room  120 — E  Building 
2700  Martin  Luther  King  Avenue,  SE. 

Washington,  D.C.  20032 

Personnel  Director 

Division  of  Personnel  Management 

National  Institutes  of  Health 

Department  of  Health,  Education,  and  Welfare 

Room  21 — Building  1 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Personnel  Officer 

Personnel  Office 

National  Library  of  Medicine 

Department  of  Health,  Education,  and  Welfare 

8600  Rockville  Pike,  Room  M-105 

Bethesda,  Maryland  20014 

Chief 

Personnel  Management  Branch 

National  Cancer  Institute 

Department  of  Health,  Education,  and  Welfare 

Room  3A32 — Building  31 

9000  RockvUle  Pike 

Bethesda,  Maryland  20014 

Chief 

Personnel  Management  Branch 

National  Heart  and  Lung  Institute 

Department  of  Health,  location,  and  Welfare 

Room  5A32 — Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Director 

Division  of  Personnel  Management 
Health  Resources  Administration 
Department  of  Health,  Education,  and  Welfare 
Room  9-22,  FCB  02 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Director 

Office  of  Personnel 

Health  Services  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  I4A-20 — Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  Director 

Food  and  Drug  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  4B-06— Parklawn  Building  HFA-400 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  OfHcer 

Bureau  of  Health  Manpower 

Department  of  Health,  Education,  and  Welfare 

Room  5B-44 — Building  31 

9000  Rockville  Pike 


Bethesda,  Maryland  20015 
Personnel  Officer 

Office  of  the  Assistant  Secreta^  for  Health 
Department  of  Health,  Education,  and  Welfare 
Room  4-36,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Regional  Personnel  Offices: 

Regional  Personnel  Officer 
Region  I 

Department  of  Health,  Education,  and  Welfare 
John  F.  Kennedy  Federal  Building 
Government  Center — Room  1503 
Boston,  Massachusetts  02203 

Regional  Personnel  Officer 
Region  II 

Department  of  Health,  Education,  and  Welfare 
Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 

Regional  Personnel  Officer 
Region  III 

Department  of  Health,  Education,  and  Welfare 
3535  Market  Street,  Room  9460 
Philadelphia,  Pennsylvania  19101 

Regional  Personnel  Officer 
Region  IV 

Department  of  Health,  Education,  and  Welfare 

Suite  1601 

101  Marietta  Tower 

Atlanta,  Georgia  30323 

Regional  Personnel  Officer 
Region  V 

Department  of  Health,  Education,  and  Welfare 
31st  Floor 

300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

Regional  Personnel  Officer 
Region  VI 

Department  of  Health,  Education,  and  Welfare 
10th  Floor 

1200  Main  Tower  Bldg. 

Dallas,  Texas  75202 

Regional  Personnel  Officer 
Region  VII 

Department  of  Health,  Education,  and  Welfare 

Room  468 

601  E.  12th  Street 

Kansas  City,  Missouri  64106 

Regional  Personnel  Officer 
Region  VIII 

Department  of  Health,  Education,  and  Welfare 

Room  10410 

Federal  Office  Building 

1961  Stout  Street 

Denver,  Colorado  80294 

Regional  Personnel  Officer 
Region  IX 

Department  of  Health,  Education,  and  Welfare 

50  Fulton  Street 

San  Francisco,  California  94102 

Regional  Personnel  Officer 
Region  X 

Department  of  Health,  Education,  and  Welfare 
Room  6039  Arcade  Plaza  Building 
1321  Second  Avenue,  Mail  Stop  627 
Seattle,  Washington  98101 

Chief,  Personnel  Officer 
Cleveland  Branch  Office 
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Region  V 

Dq^rtment  of  Health,  Education,  and  Welfare 
14i^  Detroit  Avenue,  Room  300 
Cleveland,  Ohio  44107 

Other  Servicing  Personnel  Offices: 

Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
Carville,  Louisiana  70721 

Personnel  OfHcer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 

-  Department  of  Health,  Education,  and  Welfare 
4400  Ursuline 
Galveston,  Texas  77SSO 

Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
1131  14th  Avenue  South 
Seattle,  Washington  98114 

Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
Bay  and  Vanderbilt  Streets 
Staten  Island,  New  York  10304 

Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
ISth  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

77  warren  Street 

Boston,  Massachusetts  02135 

Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnd  Section 

Department  of  Health,  Education,  and  Welfare 

210  State  Street 

New  Orleans,  Louisiana  70118 

Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

6500  Hampton  Boulevard 

Larchmont 

Norfolk,  Virginia  23508 
Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Management  Branch 
Department  of  Health,  Education,  and  Welfare 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Personnel  Officer 

Indian  Health  Service 

Personnel  Management  Branch 

Department  of  Health,  Education,  and  Welfare 

P.O.  Box  2143 

Billings,  Montana  59101 

Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
4005  Federal  Office  Building 
500  Gold  Avenue,  S.W. 


Albuquerque,  New  Mexico  87101 

Personnel  Officer 

Indian  Health  Service 

Personnel  Management  Branch 

Department  of  Health,  Education,  and  Welfare 

405  Citizens  Building 

113  4th  Avenue,  SE. 

Aberdeen,  South  Dakota  57401 

Personnel  Officer 

Indian  Health  Service 

Personnel  Management  Branch 

Department  of  Health,  Education,  and  Welfare 

801  East  Indian  School  Road 

Phoenix,  Arizona  85014 

Personnel  Officer 
Indian  Health  Service 
Personnel  Branch 

Department  of  Health,  Education,  and  Welfare 
388  Old  Post  Office  and  Courthouse 
Oklahoma  City,  Oklahoma  73102 

Personnel  Officer 
Alaska  Area  Office 
Indian  Health  Service 

Department  of  Health,  Education,  and  Welfare 
P.O.  Box  7-741 
Anchorage,  Alaska  99501 

Personnel  Officer  • 

Indian  Health  Area  Office 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
Room  200 

921  SW.  Washington  Street 
Portland,  Oregon  97205 

Personnel  Officer 
Indian  Health  Service 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
P.O.  Box  G 

Window  Rock,  Arizona  86513 
Director 

Office  of  Human  Resources,  OMA 
Social  Security  Administration 
Department  of  Health,  Education,  and  Welfare 
Room  734,  Altmeyer  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Personnel  Officer 

Bureau  of  Hearings  and  Appeals  ^ 

Social  Security  Administration 
Department  of  Health,  Education,  and  Welfare 
3833  N.  Fairfax  Drive 
Arlington,  Virginia  22203 

Chief,  Personnel  Branch 
Mid-Atlantic  Program  Service  Center 
Social  Security  Administration 
Department  of  Health,  Education,  and  Welfare 
P.O.  Box  12837 

Philadelphia,  Pennsylvania  19108 

Chief,  Personnel  Branch 
Northeastern  Program  Service  Center 
Social  Security  Administration 
Department  of  Health,  Education,  and  Welfare 
9603  Horace  Harding  Expressway 
Flushing,  New  York  11368 

Chief,  Personnel  Branch 
Southeastern  Program  Service  Center 
Social  Security  Administration 
Department  of  Health,  Education,  and  Welfare 
2001  12th  Avenue,  North 
Birmingham,  Alatnma  35283 
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Chief,  Personnel  Branch 

Western  Program  Service  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

P.O.  Box  2000 

Richmond,  California  94802 

Chief,  Personnel  Branch 
Great  Lakes  Program  Service  Center 
Social  Security  Administration 
Department  of  Health,  Education,  and  Welfare 
1 65  North  Canal  Street , 

Chicago,  Illinois  60606 

Chief,  Personnel  Branch 

Mid-America  Program  Service  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

P.O.  Box  15186 

Kansas  City,  Missouri  64106 

Personnel  Officer 

Albuquerque  Data  Operations  Center 
Social  Security  Administration 
Department  of  Health,  Education,  and  Welfare 
P.O.  Box  4429,  Station  ‘A’ 

Albuquerque,  New  Mexico  87106 

Personnel  Officer 

Salinas  Data  Operations  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

too  East  Alvin  Drive 

Salinas,  California  93906 

Personnel  Director 

Personnel  Management  Office 

Center  for  Disease  Control 

Department  of  Health,  Education,  and  Welfare 

Budding  1,  Room  153A 

1600  Clifton  Road,  NE.  ’ 

Atlanta,  Georgia  30333 

Personnel  Officer  , 

Addiction  Research  Center 
National  Institute  of  Drug  Abuse,  ADAMHA 
Department  of  Health,  Education,  and  Welfare 
P.O.  Box  12390 
Lexington,  Kentucky  40511 

Personnel  Officer 

National  Institute  for  Occupational  Safety  and  Health 
Department  of  Health,  Education,  and  Welfare 
Room  540 

U.S.  P^t  Office  and  Courthouse 
5th  ano  Walnut  Street 
Cincinnati,  Ohio  45202 

Personnel  Officer 

National  Institute  of  Environmental  Sciences 
Department  of  Health,  Education,  and  Welfare 
P.O.  Box  12233 

Research  Triangle  Park,  North  Carolina  27709 
09-90-0007 

System  name:  Complaints  and  Inquiries  Records — Miscellaneous. 
HEW/OS/ASPER. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records.  HEW  System  09900006,  Appendix  1  and  offices 
of  operating  officials  in  organizational  units  serviced  by  those  person¬ 
nel  offices,  in  which  employees  are  employed. 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of  records 
relating  to  an  individual’s  employment  status  or  conduct  while  em¬ 
ployed  by  the  Department.  Examples  of  these  records  include:  corre¬ 
spondence  from  employees.  Members  of  Congress,  and  members  of 
the  public  alleging  misconduct  by  an  employee  of  the  Department, 
miscellaneous  complaints  not  covered  by  the  Department’s  formal  or 


informal  grievance  procedure,  informal  complaints  handled  by  labor 
union  officids,  and  miscellaneous  debt  correspondence  receiv^  from 
creditors. 

Authority  for  mainteiiancc  of  the  system:  Executive  Orders  11222, 
10561  and  11491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  die  pnrpoacs  of  such  uses:  Information  in  these 
records  may  be  used;  (a)  In  accordance  with  Appendix  B  Depart¬ 
mental  Regulations  (45  CFR  Part  5b)  Items  01,3,4,5,6,7,8,9;  (b)  by  the 
Office  of  Personnel  Management,  Merit  Systems  iWtection  Board 
(including  its  Office  of  the  Spedal  Counsel),  Equal  Employment 
(^portunity  Commission,  and  tlw  Federal  Labor  Relations  Authority 
(including  the  General  Counsel  of  the  Authority  and  the  Federd 
Service  Impasses  Panel)  in  carrying  out  their  functions;  (c)  to  re¬ 
spond  to  Members  of  Congi^  aad  members  of  the  piAlic  with 
regard  to  complaints  or  inquiries  presented  by  them;  (d)  Disclosure 
may  be  made  to  a  concessional  onice  from  the  recoiri  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual;  (e)  In  the  event  of  litigation  where  one 
of  the  parties  is  (a)  the  Depaitment,  any  component  of  the  D»art- 
ment,  or  any  employee  or  the  Department  m  his  or  her  omcial 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Filed  in  folders  and  index  cards. 

Retrievability:  Records  are  filed  by  name.  Records  are  used  to  take 
action  on  and  respond  to  a  compl^t  about  a  HEW  employee;  to 
produce  summary  descriptive  statistics  and  analytical  studies  in  sup¬ 
port  of  the  functions  for  which  the  records  are  collected  and  main¬ 
tained  and  for  related  personnel  management  functions  or  pay  stud¬ 
ies;  and  for  other  purposes  compatible  with  the  intent  for  which  the 
records  system  was  created. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  retained  until  there  is  no  fur¬ 
ther  administrative  need  for  them,  the  individual  leaves  the  Depart¬ 
ment,  or  one  year  has  elajised,  and  are  then  destroyed.  (See  HEW 
Personnel  Instruction  293-1,  Exhibit  X293-1-2,  item  7.) 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
pendix  1  to  Applicants  for  Employment  Records.  HEW  System 
09900006,  who  service  organizational  units  in  which  individuals  are 
employed. 

Notifleation  procedure:  Operating  officials  in  organizational  unit  in 
which  employee  is  employed  or  personnel  officers  shown  as  systems 
managers  in  Appendix  1  Applicants  for  Employment  Records,  HEW 
System  09900006.  Individuals  should  provide  name,  organization  in 
which  employed,  and  date  of  birth. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained:  (1)  directly  from  the  individual,  or  (2)  derived  from  infor¬ 
mation  supplied  by  the  individual,  or  (3)  from  information  supplied 
by  membm  of  the  public,  other  employees.  Members  of  Congress, 
Department  management  officials,  or  (4)  from  police  and  court  rec¬ 
ords  relevant  to  the  complaint  about  the  employee. 

09-90-0(NW 

System  name:  Conflict  of  Interest  Records  System.  HEW/OS/ 
ASPER. 

Security  classification:  None. 

System  location:  Personnel  Offices  of  the  Department  (See  Appli¬ 
cants  for  Employment  Records,  HEW  System  09900006,  Appendix 
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I)  or  levels  of  approving  officials  to  be  identified  by  those  Personnel 
Offices. 

Categories  of  indlTiduals  covered  by  the  system:  Incumbents  of 
Oepartment  positions  the  duties  of  which  are  of  such  a  nature  that 
incumbent’s  outside  activities  may  come  in  conflict  with  the  incum¬ 
bent’s  official  duties. 

Categories  of  records  in  the  system:  The  Conflict  of  Interest  Rec¬ 
ords  System  consists  of  a  variety  of  records  relating  to  an  employee’s 
conduct  and  outside  activities.  In  addition  to  the  name  of  the  em¬ 
ployee,  position  title,  grade,  salary,  pay  plan,  and  employing  organi¬ 
zation,  the  system  includes  information  about  outside  employment, 
outside  compensation  and  related  information.  * 

Authority  for  maintcnaacc  of  the  system:  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  mtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
of  records  may  be  u^:  (a)  by  the  Office  of  Personnel  Management, 
Merit  Systems  Protection  Board  (including  its  Office  of  the  Special 
Counsel),  Equal  Employment  Opportunity  Commission,  and  the  Fed¬ 
eral  Labor  Relations  Authority  (including  the  General  Counsel  of  the 
Authority  and  the  Federal  Service  Impasses  Panel)  in  carrying  out 
their  functions;  (b)  In  accordance  with  Appendix  B  of  the  Depart¬ 
mental  regulations  (43  CFR  Part  Sb).  Item  1,4,S,6,9;  (c)  Disclosure 
may  be  nude  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

(d)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  cUm,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  an^  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Conflict  of  Interest  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  retrievable  by  name.  They  are  used  for 
the  purpose  of  determining  whether  an  enmloyee’s  financial  interest, 
conduct  or  outside  activities  are  in  conflict  with  the  employee’s 
duties  as  a  Federal  official.  They  also  may  be  used  for  production  of 
summary  descriptive  statistics  and  anal^cal  studies  in  support  of  the 
functions  for  wluch  the  records  are  collected  and  maintamed  and  for 
other  purposes  compatible  with  the  intent  for  which  the  records 
system  was  created. 

Safeguards:  These  records  are  treated  as  controlled  for  Official  Use 
Only  and  made  available  only  to  persons  specifically  authorized  to 
receive  them. 

Retention  and  disposal:  Records  are  retained  until  2  years  after  the 
individual  discontinues  the  activity  for  which  approval  was  required, 
or  until  the  individual  leaves  the  Department,  and  are  then  de¬ 
stroyed.  (See  HEW  Personnel  Instruction  293-1,  Exhibit  Z293-1-1, 
item  23.) 

System  managerts)  and  address:  Personnel  Offices  of  the  Depart¬ 
ment  shown  in  Appendix  1  to  Applicants  for  Employment  Records, 
HEW  System  09900006. 

Notification  procedure:  For  incumbents  who  are  in  position  under 
the  Executive  Schedule;  Office  of  the  Secretary  Staff  Office  Heads; 
or  Principal  Regional  Officials  contact: 

Drauty  Assistant  Secretary  for  Personnel 
Ofnce  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
200  Independence  Avenue,  S.W. 

Washington  D.C.  20201 

For  incumbents  of  positions  in  the  Food  and  Drug  Administration, 
contact: 

.  Director,  Policy  Management  Staff,  HFA-20 
Food  and  Drug  Administration 
3600  Fisher  Lane 
RockviUe,  Maryland  20837 

For  incumbimts  of  other  positions  included  in  this  records  system, 
contact  the  Personnel  Office  shown  in  Appendix  1  to  Applicants  for 
Employment  Records,  HEW  System  09900006,  which  services  the 
organizational  units  in  which  the  individual  is  employed.  The  individ- 
uiJ  should  indicate  name,  position  title,  grade  and  series,  and  organi¬ 
zation  in  which  located. 


Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR.  Section  3b.3(aX2))  Federal  Register,  October 
8.  1973,  page  47410.). 

Contesting  record  procures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
prof^ures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
(1)  supplied  directly  by  the  individual,  or  (2)  derived  from  informa¬ 
tion  supplied  by  thC' individual,  or  (3)  supplied  by  Department  offi¬ 
cials  or  other  persons  siKh  as  trust^  attorney,  accountant,  relative. 

09-90-0009 

System  name:  Discrimination  Complaints  Records  System.  HEW/ 
OS/ASPER 

Security  classification:  None. 

System  tocation: 

Office  of  the  Deputy  Assistant  Secretary  for  EEO 

200  Independence  Avenue,  S.W.  * 

Washii^on,  D.C.  20201 

Offices  of  designated  EEO  Officers  in  Principal  Operating  Comiw- 
nents.  Office  of  the  Secretary,  Health  Agencies,  Education  Agencies 
and  Regional  Offices.  See  Appendix  1  for  exact  locations. 

Citiegories  of  individuals  covered  by  the  system:  Individuals  or  orga¬ 
nizations  which  have  consulted  and  EEO  Counselor  regarding  dis¬ 
crimination  on  the  basis  of  race,  color,  religion,  sex,  national  origin 
or  age  because  of  a  determination  or  decision  made  by  a  Depi^ment 
official  or  which  have  filed  a  third-party  allegation  of  discrimination. 

Categories  of  records  in  the  systmm  This  system  of  records  contains 
information  or  documents  concerning  pre-complaint  processing  and 
third-party  allegations  of  discrimination.  The  records  consist  of  coun¬ 
selors’  report^  the  initial  allegations,  letters  or  notices  to  the  individ¬ 
ual  or  organiution,  materials  plac^  into  the  record  to  support  or 
refute  the  decision  or  determination,  statements  to  witnesses,  mvesti- 
gative  reports,  instructions  about  action  to  be. taken  to  comply  with 
decisions,  and  related  correspondence,  opinions  and  recommenda¬ 
tions. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1478,  42 
use  2000e  and  29  USC  633a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Iliese  records  and  infor¬ 
mation  in  the  records  may  be  used: 

a.  To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  or  an  appeal,  complaint  or  grievance; 

b.  To  refer  to  Office  or  Personnel  Management,  Merit  Systems 
Protection  Board  (including  its  Office  of  the  Special  Counsel),  Equal 
Employment  Opportunity  Commission,  and  the  Federal  Labor  Rela¬ 
tions  Authority  ^including  the  General  Counsel  of  the  Authority  and 
the  Federal  Service  Impasses  Panel)  in  carrying  out  their  functions; 

c.  In  accordance  with  Appendix  B  Departmental  Regulations  (43 
CFR  Part  3b)  Items  01,  3,  4.  3,  6,  7,  8,  9. 

d.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

e.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  Stetes 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directiy  affect  the  operations  of  the  Depiutment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Depiutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  These  records  are  maintained  in  file  folders,  binders,  and 
index  cards. 

Retrievability:  These  records  are  indexed  by  the  names  of  the 
individuals  or  organizations  on  whom  th^  are  maintained.  They  may 
be  used:  to  adjudicate  an  appeal,  complaint,  or  gr^ancr,  to  provide 
a  basis  for  a  corrective  action  r^ted  to  the  discrimination  sitiiation; 
as  a  data  source  for  management  information  for  production  of  sum¬ 
mary  descriptive  statistics  and  analytical  studies  in  support  of  the 
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function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies;  and  to 
locate  specific  individuals  for  personnel  research  or  other  personnel 
management  functions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retentioa  and  dispo^:  The  records  on  third-party  allegations  of 
discrimination  are  retained  for  four  years  after  fmal  disposition,  and 
are  then  destroyed.  (See  HEW  Personnel  Instruction  293-1,  Exhibit 
X293-1-1,  item  26a(l).) 

System  maaagcrto)  and  address:  See  Appendix  1  for  General  Coor¬ 
dinator  and  appropriate  Immediate  Systra  Manager. 

Notification  procedure:  Individuals  and  organizations  which  con¬ 
sulted  an  EEO  counselor  or  filed  a  third-pany  allegation  of  discrimi¬ 
nation  are  aware  of  that  fact.  They  may  write  the  appropriate  imme¬ 
diate  system  manager  indicated  above,  or  the  genend  coordinator  if 
the  immediate  system  manager  is  unknown,  regarding  the  existence 
of  such  records  pertaining  to  them.  The  inquirers,  as  appropriate, 
should  provide  their  name,  date  of  birth,  agency  in  which  employed 
or  agency  in  which  the  situation  arose  if  different  from  employing 
agency,  die  approximate  date,  and  the  kind  of  action  taken,  when 
making  inquiries  idxiut  records. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  ^lecify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Relations  (43  CFR,  Section  Sb.S(aX2))  Federal  Register,  October 
8,  1973,  page  47410.). 

Contestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notifkatkm  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b. 7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories: 

a.  Individual  to  whom  the  record  pertains 

b.  Department  or  other  officials 

c.  Statements  from  employees  or  other  witnesses 

d.  Official  documents  relating  to  the  counseling  or  third-party 
allegation 

e.  Correspondence  from  specific  organizations  or  persons.  Appen¬ 
dix  I 

List  of  Locations  and  System  Managers  for  EEO  Matters 

General  Coordinator: 

Deputy  Assistant  Secretary  for  EEO 
Room  309F 

200  Indepenedence  Avenue,  SW 
Washington,  D.C.  20201 

Immediate  Locations  and  System  Managers 

Office  of  the  Secretary,  Washington 

EEO  Officer,  OS 

Room  2038 

330  C  Street,  SW. 

Washington,  D.C.  20201 


EEO  Officer 
19th  Floor 

101  Marietta  Tower  - 

Atlanta,  Georgia  30323 

REGION  V 

EEO  Officer 

33th  Floor 

300  S.  Wacker  Drive 

Chicago,  Illinois  60606 

REGION  VI 

EEO  Officer 
Room  904 

1 1 14  Commerce  Street 
Dallas,  Texas  73202 

REGION  VII 

EEO  Officer 
Room  616D 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

REGION  VIII 

EEO  Officer 

Room  13001,  Federal  Office  Building 
1961  Stout  Street 
Denver,  Colorado  80294 

REGION  IX 

EEO  Officer 

Room  413 

30  Fulton  Street 

San  Francisco,  California  94102 

REGION  X 

EEO  Officer 

Room  6132,  Arcade  Plaza  Building 
1321  Second  Avenue,  Mail  Stop  629 
Seattle,  Washington,  98101 

Principal  Operating  Components  and  Agencies 

Social  Security  Administration 

EEO  Officer 

Room  739,  Administration  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Health  Care  Financing  Administration 


Regional  Offices  of  the  Secretary 

REGION  I 

EEO  Officer 
Room  1300 
JFK  Federal  Building 
Boston,  Massachusetts  02203 

REGION  II 


EEO  Officer 

Room  793,  East  High  Rise 
6401  Security  Blvd. 
Baltimore,  Maryland  21233 

Office  of  Education 
EEO  Officer 
Room  2117 

400  Maryland  Avenue,  S.W. 
Washington,  D.C.  20202 


EEO  Officer 
Room  3838-D 
26  Federal  Plaza 
New  York,  New  York  10007 

REGION  HI 

EEO  Officer 

Room  9200 

3333  Market  Street 

Philadelphia,  Pennsylvania  19101 


National  Institute  of  Education 

EEO  Officer 
Room  639 

1200  19th  Street,  NW. 
Washington,  D.C.  20208 

Assistant  Secretary  for  Health 

EEO  Officer 

Room  18-07,  Parklawn  Building 
3600  Fishers  Lane 
RockvUle,  Maryland  20832 


REGION  IV 
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Health  Resources  Administration 
EEO  Officer 

Room  10-22,  Parklawn  Building 
5600  Fbhers  Lane 
Rockville,  Maryland  20852 

Health  Services  Administratioh 

EEO  Officer 

Room  14-18,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Food  and  Drug  Administration 

EEO  Officer 

Room  16-B-07,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Alcohol,  Drug  Abuse  ft  Mental  Health  Administration 
EEO  Officer 

Room  t7-C-20,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20208 

National  Institutes  of  Health 

EEO  Officer 
Room  2-8-40,  Building  31 
National  Institutes  of  Health 
Bethesda,  Maryland  20014 

Center  for  Disease  Control 

EEO  Officer 

Room  2405,  Building  1  * 

1600  Clifton  Road,  N£. 

Atlanta,  Georgia  30333 

Office  of  Human  Development 
EEO  Officer 

Room  330E,  South  Portal  Building 
200  Independence  Ave.,  SW. 

Washington,  D.C.  20201 

O»-9O-(K)10 

System  name:  Employee  Alcoholism,  Drug  Abuse  and  Emotional 
Problem  Counseling  and  Referral  Records.  HEW-OS-ASPER. 

Security  classiflcatioii:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  1  or  designat¬ 
ed  offices  performing  counseiing  functions  for  employees  in  organiza¬ 
tional  units  serviced  by  these  Mrsunnel  offices,  including  the  Public 
Health  Employee  Assistance  Program  offices  lists  in  Appendix  1  of 
this  notice. 

Categories  of  individuals  covered  by  the  system:  Department  em¬ 
ployees  who  have  been  counseled  for  work  adjustment,  personal  or 
emotional  health  problems  and/or  the  abuse  of  alcohol  or  drugs. 

Categories  of  records  In  the  system:  This  system  contains  records  of 
employees  who  have  been  referred  but  not  counseled;  records  of 
employees  who  have  been  counseled  for  work  adjustment,  personal 
or  emotional  problems,  and/or  alcohol  or  drug  abuse;  and  records  of 
members  of  employees*  families  who  have  bera  counted.  Examples 
of  information  which  may  be  found  in  this  record  system  include  the 
employee’s  name,  SSN,  date  of  birth,  grade,  job  series,  job  dtk,  leave 
record,  service  computation  date,  home  address,  home  phone 
number,  supervisor’s  name,  name  and  address  of  the  isdividual’s 
personal  physician,  social  history,  educational  background,  mid  per¬ 
formance  appraisals.  Other  documents  which  may  also  be  found  in 
the  counselor’s  file  are  notes  made  by  the  counselor,  copies  of  ad¬ 
monishments  and  reprimands  received  by  die  employee  and  a  record 
of  the  supervisor’s  referral  (if  the  employee  was  referred  by  the 
supervisor). 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101,  42  D.S.C. 
4561,  21  U.S.C.  1180,  and  5  U.S.C.  7901. 

Routine  uses  of  records  maintained  in  the  astern,  including  catego¬ 
ries  of  users  and  the  purposes  of  suck  uses:  In  unusual  circumstances, 
it  may  be  appropriate  te  disclose  information  from  this  system  of 


records:  (1)  In  accordance  with  Appendix  B  Departmental  Regula¬ 
tions  (45  CFR  Part  5bX  Items  9,  101,  102;  (2)  To  the  Department  of 
Justice  or  other  appeopriate  Federal  agencies  in  defending  claims 
against  the  United  States  when  the  clam  b  based  upon  an  individ- 
uaTs  mental  or  physical  comfition  and  is  alleged  to  have  arisen 
because  of  activities  of  components  of  the  Depaiment  in  connection 
with  such  individual;  (3)  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Depardnent,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  hn  or  her  ofRcial  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  cli^  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  employae,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  neceaury  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  puly, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected.  Such  disclosures  wul  be  lestrictively 
made;  in  particular,  disclosures  of  information  pertaining  to  ai  indi¬ 
vidual  with  a  history  of  alcoinri  ur  drug  abuse  will  be  Unnted  in 
compliance  with  the  restrictions  if  the  Comideiitiality  of  Alcohol  and 
Drug  Abuse  Patient  Records  regulations,  42  CFR  Pint  2. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retnining,  and 
disposing  of  records  in  the  system: 

Storage:  Employee  records  ace  maintained  in  file  folders  and  on 
index  cards. 

Retrievability:  Records  are  filed  by  name  or  by  case  number  cross 
indexed  with  the  employee’s  name.  The  records  are  used  to  docu¬ 
ment  the  nature  of  the  individual’s  problem  and  progress  and  when 
necessary  to  refer  individuals  to  i^ropriate  community  or  private 
resources  for  treatment  or  rehabilitation.  Anonymous  infonnation 
from  these  records  may  also  be  used  to  produce  summary  descriptive 
statistics  and  analytical  studies  in  support  of  the  fonctions  for  which 
the  records  are  collected  and  maintained. 

Safeguards:  During  the  employment  of  the  individual,  records  are 
maintained  in  confidential  files  separate  from  the  Official  Personnel 
Folder  and  are  located  in  lockable  metal  containers  or  ia  secured 
rooms  with  access  limited  to  those  whose  official  duties  require 
access.  Disclosure  of  the  contents  of  records  which  pertain  to  an 
individual’s  alcohol  or  drug  abuse  is  restricted  under  the  provisions 
of  the  Confidentiality  of  Alcohol  and  Drug  Abuse  Patient  Records 
regulations,  42  CFR,  Part  2,  as  authorized  by  21  U.S.C  1175  and  42 
U.S.C.  4582,  as  amended  by  PX.  93-282.  To  the  extent  possible, 
identical  restrictions  will  be  applied  to  the  disclosure  of  the  contents 
of  records  pertaining  to  individuals  with  other  problems  who  are 
participating  in  the  Public  Health  Employee  A^tance  Program. 

Retention  and  disposal:  Records  are  retained  until  three  years  after 
the  individual  has  ceased  contact  with  the  counselcv,  or  until  the 
individual  leaves  the  Department,  and  are  then  destroy^  (See  HEW 
Personnel  Instruction  29>1,  Exhibit  X293-1-1,  iSem  27a.) 

System  manager(s)  and  addresK  For  records  of  individnah  partici¬ 
pating  in  the  Public  Health  Employee  Assistance  Program  conducted 
by  the  Public  Health  Service:  Im  responsible  administrator  shown  in 
Appendix  1  below.  For  other  individuab’  records:  The  Personnel 
Officer  servicing  the  installation  in  which  counseling  was  j^ovided, 
as  shown  in  Applicants  for  Employment  Records,  HEW  System 
09900006,  Appendix  1. 

Notification  procedure:  Inquiries  should  be  addressed  to  the  system 
manager  at  the  ofRce  where  connseling  was  provided.  Individual 
should  provide  name,  grade,  organization  in  which  employed,  date  of 
birth,  and  location  and  approximate  date  of  counseling.  Whm  ^pii- 
cable,  the  special  procedures  for  access  to  medied  records  will  be 
followed.  Aa  individual  who  reouests  notificatioa  of  or  access  to  a 
medical/dental  record  shall,  at  the  time  the  request  is  made,  desig¬ 
nate  in  writing  a  responsible  representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  ka  contents  at 
the  representative’s  discretion.  (These  notification  and  access  proce¬ 
dures  are  in  accordance  with  Deparpnent  Regulations  (45  CFR, 
Section  5b.6)  Federal  Register,  October  8,  1975,  page  47411.).  When 
the  records  pertain  to  an  individual’s  alcohol  or  drug  use,  the  proce¬ 
dures  in  42  CFR  2.40  will  also  be  followed. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(^(2))  Federal  Register,  October 
8,  1975,  page  47410.)l 

Contesting  record  procetfauus:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
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.  procedures  are  in  accordance  with  Department  Regulations  (4S  CFR, 
Section  5b. 7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  supplied  by  a  member  of 
the  individual’s  family,  or  3)  derived  from  information  supplied  by 
the  individual,  or  4)  supplied  by  sources  to  whom  the  employee  has 
been  referred  for  assistance,  or  5)  supplied  by  Department  ofTicials, 
or  6)  supplied  by  program  counselors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1  Officials  of  Public  Health  Employee  Assistance  Pro¬ 
gram  (Public  Health  Service) 

Administrator 

ADAMHA  Employee  Assistance  Program 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Administrator 

Public  Health  Employee  Assistance  Program 
Personnel  Management  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Administrator 

Public  Health  Employee  Assistance  Program 
Food  and  Drug  Administration 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Administrator 

Health  Resources  Administration  Employee  Assistance  Program 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Administrator 

Health  Services  Administration  Employee  Assistance  Program 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Mary  land  20852 

Administrator 

Public  Health  Employee  Assistance  Program 
Office  of  Occupation^  Health 
National  Institutes  of  Health 
Bethesda,  Maryland  20010 

Administrator 

Public  Health  Employee  Assistance  Program 
Office  of  the  Assistant  Secretary  for  Health 
330  Independence  Avenue,  SW. 

Washington,  D.C.  20201. 

09-90-0011 

System  name:  Employee  Appraisal  Program  Records.  HEW/OS/ 
ASPER. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  1  and  operat¬ 
ing  offices  in  organizational  units  serviced  by  those  personnel  offices. 

Categories  of  individuals  covered  by  the  system;  Current  Federal 
employees  of  the  Department. 

Categories  of  records  In  the  system:  This  system  contains  informa¬ 
tion  which  includes  employee’s  name,  SSN,  employing  organization, 
grade,  title,  series,  and  materials  relating  to  the  evaluations  of  em¬ 
ployee’s  performance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4302,  5  U.S.C. 
3301,  5  U.S.C.  3302,  Executive  Order  10577. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

1.  By  the  Office  of  Personnel  Management,  Merit  Systems  Protec¬ 
tion  B^rd  (including  its  Office  of  the  Speciid  Counsel),  Equal  Em¬ 
ployment  0|pportunity  Commission,  and  Ae  Federal  Labor  Relations 
Authority  (including  the  General  Counsel  of  the  Authority  and  the 
Federal  Service  Impasses  Panel)  in  carrying  out  their  functions; 

2.  In  accordance  with  Items  I,  3,  4,  5,  C  7,  8,  9  of  Appendix  B  of 
the  Departmental  Regulations  (45  CFR,  Part  5b). 


3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  E>epartment  in  his  or  her  official  capacity;  (b)  the  United  Statn 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  on  magnetic  tape, 
and  on  punch  cards. 

Retrievability:  Records  are  retrievable  by  name  or  social  security 
number.  They  may  be  used  as  a  basis  for  i^uction-in-force,  adverse 
actions,  decisions  regarding  retention  of  employees  during  probation¬ 
ary  period,  recognition,  promotions,  reassimments  and  other  person¬ 
nel  actions  compatible  with  the  purpose  for  which  the  record  was 
collected. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Appraisals  and  satisfactory  rating  are  re¬ 
tained  until  a  new  appraisal  or  rating  is  issued,  2  years  have  elapsed, 
or  the  individual  leaves  the  Department,  and  are  then  destroyed. 
Unsatisfactory  and  outstanding  rating  are  filed  in  the  Official  Per¬ 
sonnel  Folder  which  is  retained  until  the  individual  leaves  the  De¬ 
partment.  (See  HEW  Personnel  Instruction  293-1.  Exhibit  X293-1-2, 
Item  10.) 

System  manageKs)  and  address:  Personnel  Officers  shown  in  Appli¬ 
cants  for  Employment  Records,  HEW  System  09900006,  Appendix  1. 

Notification  procedure:  Same  as  above.  'Employee  should  provide 
name,  social  security  number  and  organization  in  which  employed. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.) 

Contesting  record  procedures:  Contact  the  offical  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  are  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)  Federal  Register,  October  8,  1975,  page  47411.) 

Record  source  categories:  Information  in  this  system  of  records  is 
provided  by  the  individual,  derived  from  information  supplied  by  the 
individual  or  supplied  by  Department  officials. 

09-90-0012 

System  name:  Executive  Development  Records  System.  HEW/OS/ 
ASPER. 

Security  classification:  None 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  All  supergrade 
employees  (GS-16-18)  and  equivalents,  incumbents  of  manageri^  po¬ 
sitions  and  employees  in  grade  GS-13-15  designated  as  high  potential 
employees. 

Categories  of  records  in  the  system:  The  Executive  Development 
Records  System  consists  of  a  variety  of  records  relating  to  an  em¬ 
ployee’s  application  for,  and  participation  in,  the  executive  develop¬ 
ment  program.  In  addition  to  the  employee’s  name,  the  system  con¬ 
tains  Uie  employee’s  title,  grade  and  salary.  Social  Security  Account 
Number,  organization  in  which  employ^,  date  of  entry  into  the 
Executive  envelopment  Pronam,  training  needs  while  participating 
in  the  program,  individual’s  development  plan,  basis  for  participation 
in  the  Executive  Development  Pro^am 

Authority  for  maintenance  of  the  system:  S  U.S.C.  4101  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
of  records  is  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations  (45 
CFR  Part  5b)  Items  01,  3,  4,  3,  6,  7.  8,  9. 
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b.  By  the  OfTice  of  Personnel  Management,  Merit  Systems  Protec¬ 
tion  Board  (including  its  Office  of  the  Special  Counsel),  Equal  Em¬ 
ployment  Opportunity  Commission,  and  use  Federal  LtJbot  Relations 
Authority  (including  the  General  Counsel  of  the  Authority  and  the 
Federal  Service  Impasses  Panel)  in  carrying  our  their  functions. 

c.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  indivicfual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

d.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Departmem,  any  coi^nent  of  the  Department,  or  any  emirioyee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  r^ords  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polides  mid  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  of  records  is  maintained  in  file 
folders,  magnetic  tape,  punch  cards,  and  forms. 

Retrievability:  Records  are  indexed  by  name  and  Social  Security 
Account  Number.  Records  are  used  by  operating  officials  in  carrying 
out  their  personnel  management  responsibilities.  They  may  be  used 
by  those  officials  in  connection  with  promotions,  transfer  or  reassign¬ 
ment  of  the  individual  and  as  base  for  preparing  management,  budge¬ 
tary  or  statistical  reports  to  support  organizational  planing  or  man¬ 
power  utilization  studies. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel  screening 
is  employed  to  prevent  unautlnmzed  disclosure. 

Retention  and  disposal:  Records  of  an  unsuccessful  applicant  are 
retained  for  60  days  after  notification  that  he  or  she  was  not  selected 
for  participation,  and  are  then  destroyed.  Records  of  a  participant  are 
retained  for  S  years  after  the  individual  has  ceased  to  participate  in 
the  program,  and  are  then  destroyed. 

System  .managerfs)  and  address:  Heads  of  personnel  offices  which 
service  the  organizational  unit  in  which  the  individual  is  employed. 
See  Applicants  for  Employment  Records,  HEW  System  09900006, 
Appendix  1. 

NotillcatioB  procedure:  Same  as  Above.  Individuals  should  include 
their  name,  gr^e,  title,  and  organization  when  contacting  the  system 
manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.S(a)(2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notiCcation  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7)  Federal  Register,  October  8,  1975,  page  4741 L). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informatson 
supplied  by  the  individual,  or  3)  supplied  by  Department  officials. 

09-90-4)013 

System  name:  Federal  Employees  Occupational  Health  Program  Rec¬ 
ords.  HEW/OS/ASPER. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  1  and  desig¬ 
nated  offices  performing  occupational  health  services  for  employees 
in  organizations  serviced  by  those  personnel  offices. 

Categories  of  individunb  covered  by  the  aystem:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee’s  participation  in  the 
Federal  Occupational  Health  Program  at  units  other  than  those  oper¬ 
ated  by  the  Division  of  Federal  Employee  Health,  Public  Health 
Service.  Examples  of  information  which  may  be  included  in  this 
systeip  are  the  employee’s  name,  SSN,  date  of  birth,  weight,  height, 
medical  history,  blood  type,  nature  of  injury  or  complaint,  type  of 
treatment/medication  received,  examination  findings,  and  laboratory 
results. 


Authority  for  maintenance  of  the  system:  3  U.S.C.  7901  eL  seq., 
P.L.  79-658. 

Rontinc  nsca  of  records  mnintnined  in  the  ^stcm,  iaclading  catcgo- 
rics  of  Bsers  and  the  pnrposes  of  sach  nsca:  lafomution  in  this  system 
of  records  may  be  us^ 

1.  By  authorized  medical  personnel  in  connection  with  the  per¬ 
formance  of  their  official  duties. 

2.  By  the  Office  of  Personnel  Management,  Merit  Systems  Protec¬ 
tion  Board  (including  its  Office  of  the  Special  Counsel),  Equal  Em¬ 
ployment  C^portunity  Commission,  and  the  Federal  Labor  Relations 
Authority  (including  the  General  Counsel  of  the  Authority  and  the 
Federal  Service  Impasses  Panel)  in  carrying  our  their  fuaK:tions. 

3.  By  the  Department  of  Labor  in  connection  wi^  a  claim  filed  by 
an  employee  for  compensation  for  a  job-related  injury  or  disease. 

4.  By  private  contractors  engaged  in  providing  medicd  services 
under  Fe^ral  contract 

5.  In  accordance  with  Items  1,  3,  4,  5,  6,  7,  8,  9  of  the  Departaient- 
al  Regulations  (45  CFR  Part  Sb)^  Appendix  B. 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  indiviihial  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individuaiL 

7.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  componentr,  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  su^  seccsds  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  sach 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polides  aad  practices  for  storing,  netrieviag,  accessing,  retaning,  sad 
dispoBiag  of  reewda  ia  the  systenu 

Storage:  Stored  in  fBe  folders,  punch  cards  and  data  tape. 

Retrievabflity:  Records  are  retrievable  by  name,  date  of  birth,  and 
SSN.  They  are  used  to  document  an  employee’s  visit  to  a  health  unit 
and  contain  information  such  as  a  summary  of  the  nature  of  a  com¬ 
plaint,  a  record  of  the  employee’s  participation  ia  a  vduntary  screen¬ 
ing  program,  a  record  of  an  employee’s  particqiatioB  in  a  voluntary 
blo(^  donor  program,  and  a  recofd  of  any  treatment  administered  by 
the  health  unit  Information  from  this  system  may  be  used  by  Depart¬ 
ment  officials  in  connection  with  fitness  for  d^y  examinations  and 
for  prepi^g  statistical  or  summary  reports  about  the  employee 
participation  in  the  Federal  Occupational  Health  Program. 

Safeguards:  During  the  employment  of  the  mdividual,  BMdica]  rec¬ 
ords  aK  maintained  in  files  separate  from  the  Official  Personnel 
Folder  and  are  located  in  lockable  metal  containers  or  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require 
access. 

Retention  aad  disposal:  Records  are  retained  until  the  individual 
leaves  the  Deputment  If  they  have  no  long-term  value  they  are 
destroyed  at  thu  time.  If  they  have  continuing  value  they  may  be 
combined  with  the  Official  Pecscmiiel  Folder  which  is  forward^  to 
the  Federal  Personnel  Records  Center  or  to  the  new  employing 
agency,  as  appropriate. 

System  raanagerts)  and  addresa:  Personnel  Officers  shown  in  Appli¬ 
cants  for  Employment  Record^  HEW  System  09900006,  Appendix  1, 
who  service  organizational  units  in  which  the  nidividiiai  is  employed. 

Notification  procadurc:  Same  as  above.  The  tndividnal  tiiouid  in¬ 
clude  name,  SSN,  title  and  organiz^rtkm.  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shaU,  at  the  time  the 
request  is  made,  doignate  m  writing  a  responsible  rqiresentative  wl» 
will  be  willing  to  review  the  record  and  inform  the  subject  individual 
of  its  contents  at  the  representative’s  discretion.  (These  notification 
and  access  procedures  are  in  accordance  with  Department  Regula¬ 
tions  (45  CI^,  Section  5b.6)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.) 

Coatestiag  record  prooedures:  Contact  the  official  at  the  address 
specified  u^er  notification  procedures  above,  and  aad  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
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(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411  ). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  information 
supplied  by  the  individual,  or  3)  supplied  by  the  medical  officer  or 
nurse  providing  treatment  or  m^ication,  or  4)  supplied  by  the  indi- 
x’idual's  private  physician. 

09-90-0014 

System  name:  Grievances  Filed  Under  the  Informal  Grievance  Proce¬ 
dures.  HEW/OS/ASPER. 

Security  classification:  None. 

System  location:  Personnel  offices,  or  offices  of  the  immediate 
supervisors  and  the  first  officials  within  the  Department  excluding 
the  immediate  supervisor,  with  line  authority  to  decide  on  the  matter 
grieved.  Such  offices  are  located  within  the  organizational  units  serv¬ 
iced  by  personnel  offices  shown  in  Applicants  For  Employment 
Records,  HEW  System  09900006,  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Department  em¬ 
ployees  individually  or  as  a  group  who  have  requested  personal  relief 
in  a  matter  of  concern  or  dissatisfaction  which  is  subject  to  the 
control  of  Department  management. 

Categories  of  records  in  the  system:  Information  or  documents 
relating  to  the  grievance  and  personal  relief  sought;  documented 
materials  used  in  consideration  of  the  grievance,  and  correspondence 
related  to  disposition  of  the  grievance. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  1302,  3301,  3302; 
Executive  Order  10577. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
of  records  may  be  us^: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations  (45 
CFR  Part  5b)  Items  01,3,4,5,6,7,8,9. 

b.  By  the  Office  of  Personnel  Management,  Merit  Systems  Protec¬ 
tion  Board  (including  its  Office  of  the  Special  Counsel),  Equal  Em¬ 
ployment  Opportunity  Commission,  and  the  Federal  Labor  Relations 
Authority  (including  the  General  Counsel  of  the  Authority  and  the 
Federal  Service,  Impasses  Panel)  in  carrying  out  their  function. 

c.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

d.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Deptartment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders,  binders  and 
index  cards. 

Retrievability:  Records  are  indexed  by  name  of  individual  filing  the 
grievance.  Records  are  used  to  consider  and  resolve  informal  griev¬ 
ances  and  to  provide  background  data  to  further  consideration  of 
grievances  if  later  pursued  through  formal  grievance  procedures. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel  screening 
is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  retained  for  3  years  after  the 
grievance  case  is  closed,  and  are  then  destroyed.  (See  HEW  Person¬ 
nel  Instruction  293-1,  Exhibit  X293-1-1,  item  31a.) 

System  manager(s)  and  address:  Heads  of  personnel  offices  which 
service  organizational  units  in  which  employees  who  submit  informal 
grievances  are  located.  See  Applicants  for  Employment  Records, 
HEW  System  09900006,  Appendix  1. 

Notification  procedure:  Individuals  who  have  filed  grievances  are 
aware  of  that  fact  and  have  been  provided  information  in  writing 
concerning  the  disposition  of  the  grievance.  They  may  contact  the 
official  who  signed  the  written  notice,  or  the  System  Manager  indi¬ 
cated  above,  lliey  should  provide  their  name,  organization  in  which 
employed  and  date  of  birth  and  approximate  date  of  the  filing  of  the 
informal  grievance. 


Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.S(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  oHicial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  Sb.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  information 
supplied  by  the  individual,  or  3)  supplied  by  Department  officials. 

09-90-0015 

System  name:  Grievance  Records  Filed  Under  Procedures  Estab¬ 
lished  by  Labor-Management  Negotiations.  HEW/OS/ASPER. 

Security  classificatioa:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  1  and  offices 
of  operating  officials  in  organizational  units  serviced  by  those  person¬ 
nel  offices. 

Categories  of  indlTlduals  covered  by  the  system:  Current  Federal 
employees  of  the  Department  covered  by  a  collective  bargaining 
agreement. 

Categories  of  records  In  the  system:  This  system  of  records  consists 
of  a  variety  of  records  relating  to  an  employee’s  grievance  filed 
under  proc^ures  established  by  labor-management  negotiations.  Ex¬ 
amples  of  information  which  may  be  included  in  this  system  of 
records  are  the  employee’s  name,  SSN,  grade,  job  title,  testimony  of 
witnesses,  material  placed  into  the  record  to  support  the  decision,  the 
arbitrator’s  decision,  the  arbitrator’s  report,  and  a  record  of  an  appeal 
to  the  Federal  Labor  Relations  Authority. 

Authority  for  maintenance  'of  the  system:  Title  S,  United  States 
Code,  Chapter  71. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
may  be  released  to: 

1.  The  Office  of  Personnel  Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special  Counsel),  and  the  Equal 
Employment  Opportunity  Commission  in  carrying  out  their  functions. 

2.  In  accordance  with  Departmental  Regulations,  (45  CFR  Part 
Sb),  Appendix  B.  See  Items  01,3,4,3,6,7,8,9. 

3.  The  Department  of  Labor. 

4.  The  Federal  Labor  Relations  Authority  including  the  General 
Counsel  of  the  Authority  and  the  Federal  Service  Inmasses  Panel. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  department  or  any  of  its 
components;  or  (c)  any  Depariment  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  retrievable  by  name.  They  are  used  to 
make  a  determination  on  and  to  document  a  decision  made  on  a 
grievance  filed  by  an  employee  under  the  negotiated  grievance  pro¬ 
cedures.  Information  from  this  system  may  lx  used  by  E>epartment 
officials  for  preparing  statistical  summ^  or  management  reports. 

Safeguards:  Records  maintained  by  management  are  stored  in  se¬ 
cured  rooms  with  access  limited  to  those  whose  official  duties  re¬ 
quired  access. 

Retention  and  disposal:  As  negotiated  by  the  local  parties  to  the 
contract. 

System  managerts)  and  address:  Personnel  Officers  shown  in  Appli- 
cants'for  Employment  Records,  HEW  System  09900006,  Appendix  I 
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who  service  the  organizational  unit  in  which  the  individual  u  em¬ 
ployed. 

Notificatioa  procedure:  Same  as  above.  Individuals  should  include 
their  name,  gr^e,  title  and  organizational  unit  when  contacting  the 
system  manager. 

Record  acceaa  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  tJso  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  Sb.3(aX2))  Federal  Register,  October 
8.  1973,  page  47410). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
^tion  3b.  7)  Federal  Register,  October  8,  1973,  page  47411.) 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  information 
suppfi^  by  the  individual,  or  3)  supplied  by  testimony  of  witnesses, 
or  4)  supplied  by  union  ofTtcials,  or  3)  supplied  by  Department 
officials. 

Systems  exempted  from  certain  prorisiona  of  the  act:  None. 

09-90-0016 

System  name:  HEW  Motor  Vehicle  Operator  Records,  HEW/OS/ 
ASPER. 

Security  classification:  None. 

System  location:  Personnel  offices  of  the  Department  shown  in 
Applicants  For  Employment  Records,  HEW  System  09900006,  Ap¬ 
pendix  1.  Issuing  Officers  for  Motor  Vehicle  Operator  Identification 
Cards  within  the  organizations  serviced  by  the  above  personnel  of¬ 
fices. 

Categories  of  indiridnals  covered  by  the  system:  All  Department 
employees  who  are  required  to  operate  motor  vehicles  regularly  or 
incidentally  in  carrying  out  their  official  duties. 

Categories  of  records  in  the  system:  The  HEW  Motor  Vehicle 
Operator  Records  System  consists  of  a  variety  of  records  related  to 
the  issuance  of  a  Government  Motor  Vehicle  Operator’s  permit.  In 
addition  to  the  name  of  the  employee,  the  system  includes  informa¬ 
tion  about  the  employee’s  birthplace,  SSN,  employing  organization, 
number  of  years  driven,  type  of  vehicles  operated,  current  driver’s 
license  number,  state  issuing  driver’s  license,  date  license  expires, 
restrictions  of  state  license,  sex,  date  of  birth,  color  of  hair,  color  of 
eyes,  weight,  height,  record  of  arrests,  and  record  of  accidents, 
lliese  records  also  include  expiration  dates  of  Motor  Vehicle  Opera¬ 
tor  permit,  any  limitations  imposed  on  its  use  and  the  results  of  the 
annual  review  of  each  driving  record. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
of  records  may  be  us^: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations  (43 
CFR  Part  3b)  Items  01,3,4,3,6,7,8,9. 

b.  By  the  Office  of  Personnel  Management  in  carrying  out  its 
functions. 

c.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

d.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polidet  and  practices  for  storing,  retricring,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  Official  Personnel  Folder  in  file  folders  and 
index  cards. 

RctricTability:  Records  are  retrievable  by  name.  Information  is 
used  as  a  basis  for  issuing  a  SF-46  "U.S.  Government  Motor  Vehicle 
Operator’s  Identiffcation  Card”  and  evaluating  its  use.  It  may  also  be 
used  for  production  of  summary  descriptive  statistics  and  analytical 
studies  in  support  of  the  functions  for  which  the  records  are  collect¬ 
ed  and  maintained  and  for  related  personnel  management  functions. 


Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
personnel  whose  official  duties  require  such  access.  Personnel  screen¬ 
ing  is  employed  to  prevent  unauthorized  disclosure. 

Retcntioa  and  disposal:  Records  are  retained  for  three  years  after 
the  individual’s  government  motor  vehicle  operator’s  permit  expires, 
or  the  individual  leaves  the  Department,  and  are  then  destroyed.  (See 
HEW  Personnel  Instruction  293-1,  Exhibit  S293-1-1,  item  24.) 

System  mai^erts)  and  address:  Personnel  Officers  of  the  Depart¬ 
ment  shown  in  Applicants  for  Employment  Records,  HEW  System 
09900006,  Appendix  1. 

Notification  procedure:  Issuing  officers  in  organizational  units  in 
which  employed  or  systems  managers  shown  above.  Individual 
should  provide  name  and  organization  in  which  employed. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register,  October 
8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b. 7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Information  contained  in  this  system  of 
records  is  obtained:  1)  from  information  supplied  by  the  individual, 
or  2)  derived  from  information  supplied  by  the  individual,  or  3)  from 
information  supplied  by  officials  of  the  Department. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-90-0017 

System  name:  Pay,  Leave  and  Attendance  Records,  HEW/OS/ 

ASPER. 

Security  classification:  None. 

System  location:  Division  of  Central  Payroll  and  Reports  Process¬ 
ing 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  SW. 

Washington,  D.C.  20201 

Payroll  Liaison  Representatives.  See  Appendix  1.  Timekeepers 
in  organizational  units  serviced  by  Payroll  Liaison 
Representatives  shown  in  Appendix  1.  Personnel  offices 
shown  in  HEW  System  09900006,  Applicants  for  Employment 
Records,  Appendix  1. 

Categories  of  indiriduals  covered  by  the  system:  All  paid  employees 
of  the  Department  of  Health,  Education,  and  Welfare  including  PHS 
Commissioned  Corps  Personnel. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  pay  and  leave  determinations  made 
about  each  employee  of  the  Department  of  Health,  Education,  and 
Welfare.  In  addition  to  the  name  of  the  employee,  the  system  in¬ 
cludes  information  such  as  the  employee’s  date  of  birth,  social  secu¬ 
rity  number,  home  address,  g^e  of  rank,  employing  organization, 
timekeeper  number,  salary.  Civil  Service  retirement  fund  contribu-  j 
tions,  pay  plan,  number  of  hours  worked,  annual  and  sick  leave 
accrual  rate  and  usage,  annual  and  sick  leave  balance,  FICA  with¬ 
holdings,  Federal,  state  and  city  tax  withholdings.  Federal  Employ¬ 
ees  Government  Life  Insurance  withholdings.  Federal  Employees 
Health  Benefits  withholdings  garnishment  documents,  savings  allot¬ 
ments,  union  and  management  association  dues  withholdings  allot¬ 
ments,  savings  bonds  allotments,  and  Combined  Federal  Campaign 
allotments;  for  Commissioned  Corps  Personnel,  information  such  as 
the  following  is  included:  years  of  service,  payroll  number,  base  pay, 
incentive  pay,  hazardous  pay,  allowances  and  Servicemen’s  Group 
Life  Insurance. 

Authority  for  maintenance  of  tiie  system:  3  U.S.C.  3301  et  seq.,  3323  | 

et  seq.,  6301  et  seq.;  42  U.S.C.  201  et  seq.;  and  P.L.  90-83 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
of  records  is  used  of  may  be  used. 

a.  To  prepare  W-2  Forms  to  submit  to  the  Internal  Revenue 
Service  and  to  disclose  to  state  and  local  government  agencies 
having  taxing  authority  pertinent  records  relating  to  employees,  in¬ 
cluding  name,  home  address,  social  security  number  (in  accordance 
with  ^tion  7  of  Public  Law  93-379),  eam^  income,  and  amount  of 
taxes  withheld. 

b.  In  accordance  with  Appendix  B  Department  Regulations  (43 
CFR  Part  3b)  Items  01,  3,  4,  3,  6,  7,  8,  9. 

c.  By  the  Office  of  Personnel  Management,  Merit  Systems  Protec¬ 
tion  Bwd  (including  its  Office  of  the  Speciid  Counsel),  Equal  Em- 
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ployment  Cteportunity  Commiuion,  and  the  Federal  Labor  Relations 
Anthority  (uicluding  the  General  Coonsel  of  the  Aothoripr  and  the 
Federal  Service  Impasses  Panel)  in  carrying  oat  their  functions. 

d.  By  the  Departtnent  of  Labor  to  make  compensation  determina* 
tion  in  connection  widi  a  claim  filed  by  the  emiHoyee  for  compensa¬ 
tion  on  account  of  a  job-connected  injury  or  disease. 

e.  To  respond  to  court  orders  for  garnishment  of  an  employee’s 
pay  for  alimony  or  chfld  support. 

f.  To  respond  to  orders  from  IRS  for  garnishment  of  an  emi^ojree’s 
pay  for  Federal  income  tax  purposes. 

g.  To  the  Draartment  or  Treasury  for  the  purposes  of  preparing 
and  issuing  employee  salary  and  compensation  checks  and  U.S.  Sav¬ 
ings  Bonds. 

h.  By  state  offices  of  unemi^yment  compensation  in  connection 
with  claims  filed  by  former  HcW  employees  for  unemployment 
compensation. 

L  when  an  individual  to  whom  a  record  pertains  dies,  to  disclose 
informatioa  in  the  individual's  record  to  heirs,  executors  and  legal 
representatives  of  beneficiaries. 

j.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  mguiry  from  the  congres¬ 
sional  office  madk  at  the  request  of  diat  indivKhuu. 

k.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Dqiartment,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  of  her  official  capacity;  (b)  the  Uni^  States 
where  the  Doiartment  Determines  that  the  clann,  if  sucoessful.  is 
likely  to  directly  affect  the  operations  of  the  Department  any  of  its 
components;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  tte  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  discJoae  such  records  as  it  deems 
desuable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Departinent  to  effectively  represent  such  party,  provided  such  disclo¬ 
sures  is  compatiUe  with  the  purpose  for  w^h  the  records  were 
coUected. 

l.  By  fiiumcial  ornmizations  designated  to  receive  labor  organiza¬ 
tion  dues  withheld  from  employee’s  pay,  in  order  to  account  for  the 
amounts  of  such  withheld  dues  which  they  receive. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  microfilm,  punch  cards  and  forms. 

RetrievabOity:  Records  are  maintained  by  pay  period  and  are  re¬ 
trievable  by  name,  SSN  and  Timekeqier  number  within  each  pay 
period.  They  are  used  to  insure  that  each  em|doyee  receives  the 
proper  pay  and  allowance;  that  proper  deductions  and  authorized 
allotments  are  made  from  the  employee’s  salary;  that  the  employee  is 
credited  and  charged  with  the  proper  amount  of  sick  and  ■""■■■I 
leave.  Records  are  also  used  to  produce  summary  descriptive  statis¬ 
tics  and  analytical  studies  in  support  of  the  functioiu  for  which  the 
records  are  collected  and  maintamed  and  for  related  personnel  man, 
agement  fimetions  or  pay  studies,  and  for  other^urposes  compatible 
with  die  intent  for  which  the  records  system  was  created. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
personnel  whose  official  duties  require  such  access.  Personnel  screen- 
mg  is  employed  to  prevent  unauthorized  disclosure. 

RetcatioB  and  disposal;  Records  submitted  by  the  individual,  such 
as  allotment  authorization  forms,  home  address  forms,  and  tax  with¬ 
holding  forms  are  retained  until  superseded  by  new  forms  or  until  the 
individual  leaves  the  Department.  Most  of  these  records  are  then 
destroyed.  Some  of  these  records  must  be  retained  for  an  additional 
period,  or  forwarded  to  the  new  employing  agency.  Time  and  at¬ 
tendance  records  are  retained  for  five  years  and  are  then  destroyed. 
The  automated  payroll  master  record,  estaMished  when  the  indiv^u- 
al  is  first  employed  and  continually  updated  throughout  the  period  of 
his  or  her  employment,  is  retaiiml  until  the  in^vidual  k»ves  the 
Department. 

System  manageKs)  and  address:  Director,  Division  of  Central  Pay¬ 
roll  and  Rqxnts  Processing 

P.O.  Box  1825 

Washington,  D.C  20013 

Notificatioa  proeedure  An  individual  may  contact  the  system  man¬ 
ager.  An  individual  also  may  contact,  as  ^mromiate,  I^yroll  Liaison 
Representatives  in  Appendix  1  or  Personnel  Officers  shmvn  in  HEW 
Systm  09900006,  Apfrficants  for  Employment  Records,  Appendix  1. 
Provide  name,  social  security  number,  timekeeper  number  and  pay 
period  about  which  inquiring. 

Record  access  proeedarer  Same  as  notification  procedures.  Re¬ 
questers  should  siso  reasonably  spet^y  the  record  contents  being 
sought  (These  access  procedures  are  ia  accordance  with  Dq>aitment 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8.  1975,  page  47410). 


Coatesdng  record  proeedareK  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  ^>ecify  the  information  to  be  contested.  (Thae 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  in  this  system  of  records  is 
(1)  supplied  directly  tiie  individual,  or  (2)  denved  fixmi  informa¬ 
tion  mplied  by  the  i^vidual,  or  (3)  suiyUed  by  timekeq)ers  and 
other  Department  officials. 

SysteoM  exempted  firom  certain  provisioas  of  tiw  act:  None. 
Appendix  1 

()S — Payroll  Liaison  Officer, 

Office  of  the  Secretary, 

Room  4317,  HEW  North  Bldg^ 

330  lndq)endenoe  Avoiue,  S.W« 

Washington,  D.C  20201. 

OE — Pamll  Liaison  Officer, 

Office  of  Education, 

Room  3092,  E,  FOB  06, 

400  Maryland  Ave.,  S.W., 

Washington,  D.C  20202. 

NIE— Payr^  Liaisoa  Officer, 

National  Institute  of  Education, 

Room  711,  Marsh  Bldg., 

1832  M  Street  N.W., 

Washington,  D.C.  20208. 

HCFA — Payroll  Liaisoa  Officer, 

Health  Core  Financing  Administration, 

BAY  C-6,  1710  Owynn  Oak  Avenue 
BaltinKMe,  Maryland  21235 

Social  Security  Administration  Headquarters 

Payroll  Liaison  Officer,  SSA 
Headquarters, 

Room  IMIO,  Aimex  Bldg., 

6401  Seciuity  Blvd., 

Baltimore,  Maryland  21235. 

SSA,  ORS — Payroll  Liaison  Officer, 

Universal  Bldg. 

Room  930,  1875  Coimecticut  Ave.,  N.W., 

Washington,  D.C  20009. 

Social  Security  Administration  Program  Service  Centers 

Mid  Atlantic — Payroll  Liaison  Officer,  SSA. 

HEW  Program  Service  Center, 

P.O.  Box  12807, 

Philadelphia,  Pennsylvania  19108. 

North  Eastern — Payroll  Liaison  Officer,  SSA 
Program  Service  Crater, 

9605  Horace  Harding  Expressway, 

Flushing,  New  York  11368. 

South  Eastern — Payroll  Liaison  Officer, 

Birmingham  Program  Service  Crater, 

P.O.  Box  1031, 

Birmingham,  Alrinuna  35201. 

Great  Lakes — Payroll  Liaison  Officer, 

Chicago  Program  Service  Crater, 

165  North  Omal  Street, 

Chicago,  niinob  60606. 

Mid-American — Payroll  Liaison  Officer,  SSA 
Program  Service  Crater, 

601  East  12th  Street— Room  1459, 

Kmisas  City,  Missouri  64106. 

Western — Payroll  Liaison  Officer, 

San  Francisco  Program  Crater, 

P.O.  Box  2000, 

Richmond,  C^alifornia  94802. 

Boston,  SSA — Payroll  Liaison  Officer,  SSA, 

John  F.  Kennedy  Federal  Bldg., 

Government  Center, 

Boston,  Massachusetts  02203. 
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New  York,  SSA — Payroll  Liaison  OiTicer,  SSA, 

26  Federal  Plaza, 

Room  737, 

New  York,  New  York  10007. 

Philadelphia,  SSA — Payroll  Liaison  Officer, 

P.O.  Box  8788, 

Philadelphia,  Pennsylvania  19101. 

Atlanta,  SSA — Payroll  Liaison  Officer,  SSA, 

Suite  IMl,  101  Marietta  Tower, 

Atlanta,  Georgia  30323. 

Cleveland,  SSA — Payroll  Liaison  Officer,  SSA, 

Room  100,  I472S  Detroit  Ave., 
aeveland,  Ohio  44107. 

Chicago,  SSA — Payroll  Liaison  Officer,  SSA, 

300  South  Wacker  Drive 
Chicago,  Illinois  60606. 

Kansas  City,  SSA — Payroll  Liaison  Officer,  SSA 
601  E.  l2th  Street, 

Kansas  City,  Missouri  64106. 

Dallas,  SSA — Payroll  Officer  SSA, 

Room  624,  1 1 14  Commerce  Street, 

Dallas,  Texas  73202. 

Denver,  SSA — Payroll  Liaison  Officer,  SSA, 

Federal  Office  Bldg., 

19th  and  Stout  Streets, 

Denver,  Colorado  80202. 

Seattle,  SSA— Payroll  Liaison  Officer, 

HEW  Regional  Personnel  Office,  Arc^e  Plaza  Bldg., 
1321  Second  Avenue, . 

Seattle,  Washington,  98101. 

San  Francisco,  SSA — Payroll  Liaison  Officer, 

HEW  Personnel, 

SO  Fulton  Street, 

San  Francisco,  (^ifomia  94102. 

BHA — Payroll  Liaison  Officer,  Room  333 — Webb  Bldg. 
801  N.  Randolph  Street, 

Arlington,  Virginia  22203. 

Regional  Offices 

Boston — Payroll  Liaison  Officer,  HEW 
Personnel, 

Room  1303,  JFK  Federal  Bldg., 

Boston,  Massachusetts  02203. 

New  York — Payroll  Liaison  Officer, 

Room  937,  26  Federal  Plaza,  New  York, 

New  York  10007. 

Philadelphia — Payroll  Liaison  Officer, 

Financial  Management, 

P.O.  Box  13716, 

Philadelphia,  Pennsylvania  19101. 

Atlanta — Payroll  Liaison  Officer, 

Room  404, 

SO  7th  Street,  N.E., 

Atlanta,  Georgia  30323. 

Chicago— Payroll  Liaison  Officer, 

HEW  Personnel, 

300  S.  Wacker  Drive, 

Chicago,  Illinois  60606. 

Dallas — Payroll  Liaison  Officer, 

Region  VI  Personnel  Office,  HEW, 

Main  Tower  Bldg., 

1200  Main  Street,  Dallas,  Texas  73202. 

Kansas— Payroll  Liaison  Officer, 

Office  of  Regional  Directory,  HEW, 

601  East  12th  Street, 

Kansas  City,  Missouri  64106. 

Denver— Payroll  Liaison  Officer, 


Room  9019, 

Federal  Office  Bldg., 

19th  and  Stout  Street, 

Denver,  Colorado  80^. 

San  Francisco — Payroll  Liaison  Officer, 

HEW  Personnel, 

30  Fulton  Street, 

San  Francisco,  California  94102. 

Seattle — Payroll  Liaison  Officer, 

Regional  Personnel  Office, 

Arcade  Plaza  Bldg., 

MS  627  Second  Avenue, 

Seattle,  Washington  98101. 

Qeveland — Payroll  Liaison  Officer, 

Room  300; 

14600  Detroit  Ave, 
aeveland,  Ohio  44107. 

Data  Operations  Center, 

SSA — Payroll  Liaison  Officer, 

Data  Operations  Center, 

P.O.  Box  2247, 

Albuquerque,  New  Mexico  87103. 

U.S.  Public  Health  Service  Hospitals 

San  Francisco,  PHS — Payroll  Liaison  Officer, 
USPHS  HospitaL 
13th  and  Lake  Street, 

San  Francisco,  California  94118. 

Seattle,  PHS — Payroll  Liaison  Officer, 

USPHS  Hospital, 

P.O.  Box  3143, 

Seattle  Washington,  98114. 

Staten  Island,  PHS — Payroll  Liaison  Officer, 
USPHS  Hospital, 

Bay  and  Vanderbilt  Street, 

Staten  Island,  New  York  10304. 

Saint  Elizabeths,  PHS — Payroll  Liaison  Officer, 
St.  Elizabeths  Hospital, 

Room  120,  E.  Bldg., 

2700  Martin  Luther  King  Ave.,  S.E., 
Washington,  D.C.  20032. 

Baltimore.  PHS — Payroll  Liaison  Officer, 
USPHS  Hospital. 

3100  Wyman  Park  Drive, 

Baltimore,  Maryland  21211. 

Boston,  PHS — Payroll  Liaison 
USPHA  Hospital. 

77  Warren  Street, 

Boston,  Massachusetts  02133. 

Carville,  PHS — Payroll  Liaison  Officer, 

USPHS  Hospital. 

Carville  Louisiana  70721 

Galveston,  PHS — Payroll  Liaison  Officer, 
USPHS  Hospital. 

4400  Avenue  N. 

Galvestoe  Texas  77330. 

New  Orleans,  PHS — Payroll  Liaison  Officer, 
USPHS  Hospital. 

210  Sute  Street. 

New  Orleans,  Louisiana  70118. 

Norfolk,  PHS — Payroll  Liaison  Officer, 

USPHS  Hospital. 

6300  Hampton  Blvd. 

Norfolk,  Virginia  23308. 

Indian  Health  Service 


Aberdeen — Payroll  Liaison  Officer, 
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PHS  Indian  Health  Service, 

Room  300, 

Citizens  Bldg.,  Aberdeen,  South  Dakota  57401. 

Albuquerque — Payroll  Liaison  Officer, 

Albuquerque  Indian  Health  Service, 

Federal  Cmce  Bldg,  and  U.S.  Courthouse, 

Room  4006, 

500  Gold  Avenue, 

Albuquerque,  New  Mexico  87101. 

Anchorage — Payroll  Liaison  Officer, 

Alaska  h^tive  Medical  Center, 

P.O.  Box  7-741, 

Anchorage,  Alaska  99501. 

Billings — Payroll  Liaison  Officer, 

Indian  Health  Area  Office, 

P.O.  Box  2134, 

Billings,  Montana  59103. 

Oklahoma — Payroll  Liaison  OfTicer, 

Oklahoma  City  Area, 

Indian  Health  Service, 

388  Old  Post  Office  and  Courthouse  Bldg., 

Oklahoma  City,  Oklahoma  73102. 

Saratoga— Payroll  Liaison  Officer, 

Indian  Health  Service, 

1970  Main  Street, 

Saratoga,  Florida  33577. 

Phoenix — Payroll  Liaison  Officer, 

Phoenix  Area  Indian  Health, 

801  E.  Indian  Medical  Center, 

Phoenix,  Arizona  85021. 

Phoenix — Payroll  Liaison  Officer, 

Phoenix  Indian  Medical  Center, 

4212  North  16th  Street, 

Phoenix,  Arizona  85016. 

Tucson — Payroll  Liaison  Officer, 

IHS-HPSC, 

P.O.  Box  11340, 

Tucson,  Arizona  85734. 

Public  Health  Service 

CDC — Payroll  Liaison  Officer, 

Center  for  Disease  Control. 

Personnel  Management  Office 
1600  Clifton  Road,  N.E.. 

Atlanta,  Georgia  3i0330. 

NIH — Payroll  Liaison  Officer, 

National  Institutes  of  Health, 

Room  BIB,  Bldg.  11, 

9000  RockviUe  Pike. 

Bethesda,  Maryland  20014. 

FDA — Payroll  Liaison  Officer, 

FDA  Payroll  Liaison  Section, 

Accounting  Branch,  CA-130, 

Room  1 1057,  Parklawn  Bldg., 

5600  Fishers  Lane,  Rockville,  Maryland  20852. 

NIOSH  (CDC) — Payroll  Liaison  Officer, 

HEW,  CDC,  NIOSH, 

Financial  Mgmt.  Branch, 

Parklawn  Bldg.,  DANAC  3-32  F, 

5600  Fishers  Lane, 

Rockville,  Maryland  20852. 

NIH,  NIEHS — Payroll  Liaison  Officer, 

National  Institute  of  Environmental  Health  Sciences,  NIH, 
P.O.  Box  12233, 

Research  Triangle  Park, 

North  Carolina  27709 

HSA,  HRA,  ASH— Payroll  Liaison  Officer,  PHS, 

Room  1649,  Parklawn  Bldg., 


5600  Fishers  Lane, 

Rockville,  Maryland  20852. 

ADAMHA— Payroll  Liaison  Officer, 

ADAMHA,  Room  1399,  Parklawn  Bldg., 

5600  Fishers  Lane, 

Rockville,  Maryland  20852. 

HEW  HSA  FHPS— PayroU  Liaison  Officer, 

Administrative  Asst, 

6525  Belcrest  Road, 

West  Hyattsville,  Maryland  20782. 

09-904)01S 

System  name:  Personnel  Records  in  Operating  Offices.  HEWA>S/ 
ASPER. 

Secnrity  classiffcatloii:  None. 

System  location:  Orcrating  Offfces  of  the  Department  at  the  orga¬ 
nizational  level  of  the  individual’s  employmmit  Such  offices  are 
located  within  organizational  components  services  by  Mrsonnel  of¬ 
fices  shown  in  Applicants  for  Emptoyment  Records,  HEW  S>'stem 
09900006,  Appendix  1. 

Categories  of  indlTlduals  covered  by  the  system:  Current  employees 
of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  detemrinations 
made  about  an  individual  while  employed.  These  records  may  con¬ 
tain  information  about  an  individual  relating  to  name;  birth  date; 
home  address;  telephone  number;  emergency  address;  social  security 
number;  veterans  preference;  tenure;  work  connected  injuries;  handi¬ 
capped  code;  employment  history;  qualifications  background;  past 
and  present  salaries,  grades  and  position  titler,  training;  awards  and 
other  recognition;  counseling;  performance  appraisal;  conduct;  pay 
and  leave;  and  data  documenting  reasons  for  personnel  actions,  dra- 
sions  or  recommendations  made  about  an  employee;  and  background 
data  and  documentation  leading  to  an  advene  action  being  taken 
against  an  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C  1302,  2951,  4118, 
4308,  4506,  7501,  7511,  7521  and  Executive  Order  10561. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  th^ 
records  may  be  used: 

1.  By  the  Office  of  Personnel  Management  Merit  Systems  Protec¬ 
tion  Board  (including  its  Office  of  the  SpecisJ  Counsel),  Equal  Em¬ 
ployment  Opportunity  Commission,  and  the  Federal  Labor  Relations 
Authority  (mcluding  the  General  Counsel  of  the  Authority  and  the 
Federal  Service  Impasses  Panel)  in  carrying  our  their  functions. 

2.  In  the  event  an  appeal  b  made  outside  tM  Department,  records 
which  are  relevant  may  be  referred  to  the  appropriate  agency 
charged  with  rendering  a  decbion  on  the  appeal. 

3.  In  accordance  with  Appendix  B  of  tte  Dqmrtmental  Regula¬ 
tions  (45  CFR  Part  5b)  Items  1,  3.  4,  5,  6,  7,  8.  9. 

4.  Disclosure  may  be  made  to  a  congressional  offfce  from  die 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  Unted  States 
where  the  Department  determines  that  the  clai^  if  sucoessfnl,  b 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enaMe 
that  Depai^ent  to  effectively  represent  such  party,  provided  snch 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape,  and 
index  cards. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  number,  or  identification  number.  Records 
are  used  by  operating  offlciak  in  carrying  out  their  personnel  man¬ 
agement  responsibilities.  They  may  be  used  in  thb  connection  in 
recommending  or  taking  personnel  actions  such  as  are  related  to 
appointments,  transfers,  promotions,  reassignments,  adverse  actions; 
as  a  base  for  employee  development,  training,  recognition,  rq>ri- 
mands,  and  disciplinary  actions;  for  making  decisicms  on  employee 
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complaints;  and  as  a  base  for  staffing  and  budgetary  planning  and 
control,  organixational  planning,  and  for  manpower  nhilization  pur¬ 
poses,  and  for  preparing  statistical  or  summ^  reports.  They  may 
also  be  used  by  appropriate  officials  in  making  decisions  on  griev¬ 
ances,  appeals  and  adverse  actions. 

Safegnarda:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retentloa  and  disposal:  Records  are  retained  until  there  is  no  fur¬ 
ther  administrative  need  to  retain  them,  or  the  individual  leaves  the 
Department,  and  are  then  either  destroyed,  or,  if  appropriate,  are 
combined  with  the  Official  Personnel  Folder,  which  is  forwarded  to 
the  National  Personnel  Records  Center. 

Syatcai  manage^)  and  addrcn:  Personnel  OfficerB  of  the  Depart¬ 
ment  See  Applicants  for  Employment  Records,  HEW  System 
0990D006,  Appendix  1. 

Notification  procedure:  Immediate  supervisors  of  individuals  or  the 
administrative  offices  of  the  organizational  units  in  which  employed. 
The  system  manager  shown  above  may  also  provide  further  i^orma- 
tion  concerning  the  existence  of  this  s^ntem  of  records.  Individuals 
should  provide  their  name,  social  security  number,  and  organization 
in  whicn  employed. 

Record  access  procedurea:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulatioiu  (45  CFR,  Section  Sb.S(aX2))  Federal  Register,  October 
8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  is  derived  from 
information  supplied  by  the  individual,  or  is  provided  by  Department 
officials. 

Systema  exempted  from  certain  prorlsions  of  the  act*  None. 

09-90-0019 

System  name:  Special  Employment  Programs.  HEW/OS/ASPER. 

Secarity  classification:  None. 

System  location:  Personnel  Offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  1  and  operat¬ 
ing  offices  in  organizational  units  services  by  those  personnel  offices, 
ill  which  employees  are  employed. 

Categories  of  indiriduals  covered  by  tiie  ^rsiem;  Current  Federal 
employees  of  the  Department  who  are  participating  in  special  em¬ 
ployment  programs. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee’s  participation  in  special 
employment  programs  such  as  the  Upward  Mobility  College, 
START,  STRIDE,  ACCESS,  Worker  Trainee  Opportunity,  Junior 
Fellows,  Management  Intern,  Personnel  Intern  and  the  HEW  Fel¬ 
lows  Program.  Examples  of  information  which  this  records  system 
may  contain  include  the  employee’s  name,  SSN,  program  enrolled  in, 
e.'nploying  agency,  pade,  job  title,  job  series,  sex,  date  of  birth, 
status,  education  background  handicap  code,  application  for  employ¬ 
ment,  position  desenption,  assignment  evaluations.  Veterans  prefer¬ 
ence,  job  counseling  records,  and  letters  of  reference  and  recommen¬ 
dations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1301,  3301,  7151 
et.  seq..  Executive  Order  11813. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
may  be  used; 

1.  By  the  Office  of  Personnel  Management,  Merit  Systems  Protec¬ 
tion  Board  (including  its  Office  of  the  Speciid  Counsel),  Equal  Em¬ 
ployment  Opportunity  Commission,  and  ^e  Federal  Labor  Relations 
Authority  (including  the  General  Counsel  of  the  Authority  and  the 
Federal  Service  Impasses  Panel)  in  carrying  our  their  functions. 

2.  In  accordance  with  Items  1,  3,  4,  5,  6,  7,  8,  9  of  the  Department¬ 
al  Regulations  (45  CFR  Part  5b),  Appendix  B. 

3.  Disclosure  may  be  made  to  a  concessional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  IDepartment  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 


likely  to  directly  affect  the  operations  of  the  Deptftment  or  any  of 
its  componentr,  or  (c)  any  Depc^ment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessvy  to  the  Detnrtinent  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polidea  and  practices  for  storing,  retrieving,  accesaing,  retaining,  and 
diqioeing  of  records  in  the  system: 

Storage:  Information  in  this  system  of  records  is  maintained  in  file 
folders,  data  tape  and  punch  cards. 

RetrievabOfty:  Records  are  retrievable  ^  name  and  SSN.  Records 
are  used  by  persotmel  offices  and  operating  officials  to  monitor  the 
progress  of  the  individual  in  the  special  program,  for  career  planning, 
and  for  taking  personnel  actions. 

Safegnarda:  Access  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposah  Records  are  retained  for  two  years  after  the 
individuaTs  participation  in  a  special  placement  program  ends,  and 
are  then  destroyed.  (See  HEW  Personnel  Instruction  293-1,  Exhibit 
X293-1-2,  hem  9.) 

System  maiiagrrts)  and  address:  Personnel  Officers  shown  in  Appli¬ 
cants  for  Employment  Records,  HEW  System  09900006,  Appendix  1, 
who  service  organizational  units  in  which  the  participant  is  em¬ 
ployed. 

Notification  procedure:  Same  as  above.  Individuals  should  include 
their  name,  SSN,  grade,  title,  and  organization  when  contacting  the 
system  manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notiffcation  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  sonree  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  information 
suppU^  by  the  individual,  or  3)  supplied  by  Department  officials. 

09-90-0020 

System  name:  Suitability  for  Employment  Records.  HEW/OS/ 
ASPER. 

Security  classification:  None. 

System  location:  Personnel  Offices  shown  in  Applicants  fen  Em- 
ploymmt  Records,  HEW  System  09900006,  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Federal  employees 
of  the  Department,  and  applicants  for  employment. 

Categories  of  records  in  the. system:  This  system  consists  of  a 
variety  of  records  relating  to  an  individual’s  suitability  for  employ¬ 
ment  m  terms  of  character,  reputation  and  fitness,  including  letters  of 
reference,  responses  to  pre-employment  inquiries.  National  Agency 
Checks  and  Inquiries  material  received  from  the  Office  of  Personal 
Management  and  Merit  Systems  Protection  Board  including  its 
Office  of  the  Special  Counsel  relating  to  non-sensitive  positions, 
qualifications  and  character  investigations,  and  other  information 
which  may  relate  to  the  suitability  of  the  individual  for  the  position. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3301,  3302,  7301; 
Executive  Order  10577;  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  By  the  Office  of  Personnel  Management,  Merit  Systems  Protec¬ 
tion  Board  (including  its  Office  of  the  Special  Counsel),  Equal  Em¬ 
ployment  Opportunity  Commission,  and  the  Federal  Labor  Relations 
Authority  (including  the  General  Counsel  of  the  Authority  and  the 
Federal  Service  Impasses  Panel)  in  carrying  our  their  functions. 

b.  In  accordance  with  Appendix  B,  Defmrtmental  Regulations  (45 
CFR  Part  5b)  Items  01,  3,  4,  5.  6,  7.  8,  9. 

c.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

d.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
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where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  componenu;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^’  to  the  Def^ment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
date  of  birth.  Social  Security  Number,  or  identification  number.  In¬ 
formation  in  these  records  is  used  by  designated  appointing  and 
selecting  authorities  to  determine  an  individual’s  suitability  for  em¬ 
ployment  by  consideration  of  factors  present  in  such  records. 

Safeguards:  Records  are  maintained  in  confidential  files  and  are 
located  in  lockable  metal  file  cabinets  or  in  metal  file  cabinets  in 
secured  rooms  with  access  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Records  from  the  Office  of  Personnel  Man¬ 
agement  and  Merit  Systems  Protection  Board  including  its  Office  of 
the  Special  Counsel  concerning  applicants  for  or  incumbents  of  non¬ 
sensitive  positions,  are  retained  untU  a  decision  is  reached  on  whether 
to  hire  or  retain  the  applicant  of  incumbent,  and  are  then  destroyed. 
Other  records  in  this  system  are  retained  until  there  is  no  further 
administrative  need  for  them,  the  individual  leaves  the  Department, 
or  one  year  has  elapsed,  and  are  then  destroyed.  (See  HEW  Person¬ 
nel  Instruction  293-1,  Exhibit  x293-l-2,  items  1  and  2.) 

System  mai^eKs)  and  address:  Heads  of  personnel  offices  which 
service  organizational  units  in  which  individual  is  emp^loyed  or  in 
which  he/she  applied  for  employment.  See  Applicants  For  Employ¬ 
ment  Records,  HEW,  System  09900006,  Appendix  1. 

Notification  procedure:  Same  as  above.  Individuals  should  indicate 
name.  Social  Security  Number,  date  of  birth,  and  organization  in 
which  employed,  or  to  which  they  applied  for  employment. 

Record  access  procedures:  Current  Department  employees  or  appli¬ 
cants  should  contact  the  appropriate  system  manager  shown  above. 
Former  Department  employees  who  are  employed  by  the  Federal 
Government  who  wish  to  gain  access  or  contest  the  records  main¬ 
tained  on  them  while  employed  by  the  Department  should  contact 
the  appropriate  official  of  their  current  employing  agency  in  accord¬ 
ance  with  the  appropriate  records  system  notice  of  that  agency 
Former  Department  employees  who  have  separated  from  Federal 
service  should  direct  a  request  to: 

National  Personnel  Records  Center 

General  Services  Administration 

1 1 1  Winnebago  Street  * 

St.  Louis,  Missouri  63118 

Requesters  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.S(aK2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  categories  of  sources; 

Applications  and  other  personnel  and  security  forms  furnished 
by  the  individual. 

Information  furnished  by  other  Federal  agencies. 

Information  provided  by  sources  such  as  employers,  schools, 
references,  former  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except 
when  in  accordance  with  the  provisions  of  5  U.S.C.  552a(kX5);  I. 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  a  express  prom¬ 
ise  that  the  identity  of  the  source  would  be  held  in  confidence,  or  2. 
if  the  information  was  obtained  prior  to  the  effective  date  of  Section 
3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal  the 
identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  conHdence. 
(45  CFR  5b.  11). 


09-90-0021 

System  name:  Training  Management  Information  System.  HEW/OS/ 

ASPER 

Security  classification:  None. 

System  location: 

Office  of  Personnel 

Office  of  the  Assistant  Secreta^  for  Personnel  Administration 

Department  of  Health,  Education,  and  Welfare 

200  Independence  Ave,  S.W. 

Washington,  D.C.  20201 

Personnel  offices  shown  in  Applicants  for  Employment  Records, 
HEW  System  09900006,  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  All  employees  who 
receive  training  in  a  course  which  was  more  than  8  hours  in  length 
and  which  was  authorized  under  the  authority  of  the  Government 
Employees  Training  Act. 

Categories  of  records  iu  the  system:  The  Training  Management 
Information  System  consists  of  a  variety  of  records  relating  to  train¬ 
ing  received  by  an  employee.  In  addition  to  the  name  of  the  employ¬ 
ee,  the  system  includes  information  about  the  employee’s  Social  Se¬ 
curity  Account  Number,  position  title,  grade,  salary,  pay  plan,  series, 
tenure,  years  of  continuous  service,  nature  of  training  taken,  cost  of 
training  and  dates  of  training. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4101  et  seq.; 
Executive  Order  11348. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
of  records  is  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations  (45 
CFR  Part  5b)  Items  01,  3,  4,  5,  6,  7,  8,  9. 

b.  By  the  Office  of  Personnel  Management  in  carrying  out  its 
functions. 

c.  To  other  Federal  agencies  or  private  organizations  to 
authorize  training. 

d.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual 

e.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  tape. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  SSf4  or  transaction  number.  Information  is  used  to  main¬ 
tain  a  history  of  training  of  the  individual  during  his  employment 
with  the  Department,  as  a»basis  for  determining  future  training  needs 
of  the  individual,  for  evaluating  the  Department’s  training  program, 
for  auditing  and  budgetary  planning  pui^xises  and  for  related  analyt¬ 
ical  and  operational  personnel  management  functions. 

Safeguards:  The  information  is  available  only  to  authorized  person¬ 
nel.  Personnel  screening  is  used  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  retained  in  the  automated  data 
file  until  the  individual  leaves  the  Department. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  for  Personnel 

Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Contact  the  deputy  Assistant  Secretary  for 
Personnel  or  the  personnel  office  shown  in  Applicants  for  Employ¬ 
ment  Records,  HeJW  System  09900006,  Appendix  1,  which  services 
the  organizational  unit  in  which  the  individual  is  employed,  llie 
individual  should  indicate  name,  position  title,  grade  and  series  and 
organization  in  which  located. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
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sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.S(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  ofTicial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  in  this  system  of  record  is:  1) 
supplied  directly  by  the  individual,  or  2)  derived  from  information 
supplied  by  the  individual,  or  3)  supplied  by  Department  or  by 
source  of  training  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-9(M)022 

System  name:  Volunteer  EEO  Support  Personnel  Records.  HEW/ 

OS/ASPER. 

Security  classification:  None. 

System  location: 

Office  of  the  Deputy  Assistant  Secretary 

for  EEO 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201. 

Offices  of  the  desimiated  EEO  Officers  in  Principal  Operating 
Components,  Office  of  the  Secretary,  Health  Agencies, 
Education  Agencies  and  Regional  Offices.  See  Discrimination 
Complaints  Records  System,  HEW  System  09900009, 

Appendix  01  for  exact  locations. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  volunteered  or  have  been  propped  for  duty  as  EEO  Counsel¬ 
ors  and  discrimination  complaint  investigators  on  a  part-time  basis. 

Categories  of  records  in  the  system:  This  system  of  records  contains 
information  or  documents  concerning  personal  characteristics  of 
EEO  counselors  and  investi^tors.  The  records  consist  of  the  name 
and  other  identifying  data,  title,  location,  training  receive,  informa¬ 
tion  concerning  qualifying  background,  case  assignments,  and  evalua¬ 
tions  of  EEO  counselors  and  mvestigators  serving  on  a  part-time 
basis,  and  related  information. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1478,  P. 
L.  92-261,  P.  L.  93-259. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ihese  records  and  infor¬ 
mation  in  the  records  may  be  used: 

a.  To  provide  resource  to  another  Federal  agency,  in  response  to 
its  request  for  loan  of  investigators  or  counselors. 

b.  In  accordance  with  Appendix  B  Departmental  Regulations  (45 
CFR  Part  5b.),  Items  01,  3,  4,  5,  6,  7,  8,  9. 

c.  By  the  Office  of  Personnel  Management,  Merit  Systems 
Protection  Board  (including  its  omce  of  the  Special  Counsel), 
Equal  Employment  Opportunity  Commission,  and  the  Fedend 
Labor  Relations  Authority  (including  the  General  Counsel  of 
the  Authority  and  the  Fede^  Service  Impasses  Panel)  in 
casing  out  their  functions. 

d.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

e.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  oHicial  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Dep^ment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Dep^ment  to  ^actively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purp^  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders  and 
index  cards. 

Retrievability:  These  records  are  indexed  by  the  names  of  the 
individuals  on  whom  they  are  maintained.  They  may  be  used:  for 
identification,  location  and  determination  of  availability  of  volunteer 
counselors  and  investigators  for  assignment  to  counsel  complainants 
and  to  investigate  complaints;  to  respond  to  inquiries  regvding  avail¬ 
ability  of  counselor  resources  or  determination  regarding  location 


and  the  jurisdictional  propriety  of  an  investigator  resource;  for  deter¬ 
mining  training  needs  of  EEO  counselors  and  investigators;  to  pro¬ 
vide  information  for  production  of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the  function  for  which  the  records  are 
collected  and  maintained,  or  for  related  personnel  management  func¬ 
tions  or  manpower  studies;  and  to  kxmte  specific  individuals  for 
personnel  research  or  other  personnel  management  functions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  maintained  up  to  one  year 
after  volunteer  has  terminated  his  services,  at  which  time  they  are 
destroyed. 

System  manageHs)  and  address:  See  Discrimination  Complaints 
Records  System,  HEW  System  09900009,  Appendix  I  for  General 
Coordinator  and  appropriate  Immediate  System  Manager. 

Notification  procedure:  Individuals  who  have  volunteered  or  been 
proposed  as  counselors  or  investigators  are  aware  of  that  fact  and  the 
information  contained  in  the  record.  They  may,  however,  write  the 
immediate  system  manager  or  coordinator  indicated  above  regarding 
the  existence  of  such  records  pertaining  to  them.  The  inquirers,  as 
appropriate,  should  provide  to  the  immediate  system  manager  or 
coordmator,  their  name,  agency  in  which  they  were  propped  or 
served  when  making  inquiries  about  records. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.) 

Contesting  record  procedures:  Contact  the  ofticial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)  Federal  Register,  October  8,  1975,  page  47411.) 

Record  source  categories: 

a.  Individuals  to  whom  the  record  pertains  ~ 

b.  Depi^ment  or  other  officials 

c.  Official  documents  relating  to  appointments  and  case 
assignments  as  counselors  and  investigators 

d.  Correspondence  for  specific  persons  or  organizations 

e.  Formal  reports  submitted  by  the  individual  in  the  performance 
of  official  volunteer  work. 

Systems  exempted  from  certain  proTisions  of  the  act:  None. 

09-90-0036 

System  name:  Employee  Suggestion  System.  HEW/OS/ASPER 

Security  classification:  None. 

System  location:  This  system  is  located  in  employee  suggestion 
offices  at  the  Department.  See  Appendix  1  for  exact  locations. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  suggestions  in  OS  and  in  Principal  Opening  Components 
of  the  Department;  and/or  suggestions  made  by  individuals  in  other 
Federal  Departments  requiring  an  HEW  evaluation. 

Categories  of  individuals  covered  by  the  systenv  Evaluations  of 
suggestions,  name  and  address  of  individuals  submitting  su^estions, 
other  identifying  information  such  as  sal^  and  gra^,  mcluding 
position  title,  and,  optionally,  a  social  security  account  number. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  4501  et  seq. 

Routine  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  To  the  oflice  of  Personnel 
Management  for  information,  possible  award.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individi^  in 
response  to  an  inquiry  from  the  congressional  ofHce  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  Uie  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  &e  Department  determines  that  the  clm^  if 
successful,  is  likely  to  directly  affect  the  opmtkms  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  DeparUnent  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  pa^ 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

PoUdes  and  practices  for  storing,  retrieving,  neersslag,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  standard  sized  file  cabinets. 
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Retrievability:  The  records  are  indexed  in  alphabetical  order  by  the 
name  of  the  employee  submitting  the  suggestion.  Records  are  availa¬ 
ble  to  Suggestion  Coordinator's  Staff  having  as  part  of  their  duties 
processing  of  suggestions.  Control  records  are  used  by  suff  to  log  in 
suggestions,  route  suggestions,  follow-up  suggestions,  and  to  adjudi¬ 
cate  suggestions  receiv  ing  awards.  In  addition,  control  cards  are  used 
to  facilitate  preparation  of  the  annual  report  for  the  Department. 
Records  may  be  disclosed  for  evaluation  purposes  to  onicials  in 
program  areas  affected  by  the  suggestions. 

Safeguards:  Direct  access  restricted  to  authorized  staff. 

Retention  and  disposal:  Suggestions  records  are  maintained  for  two 
years,  and  sent  to  Federal  Record  Center. 

System  managerfs)  and  address:  See  Appendix  1  for  overall  system 
manager  and  immediate  system  managers. 

Notification  procedure:  Contact  the  appropriate  system  manager 
indicated  in  Appendix  1. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  Sb.S(aX2))  Federal  Register,  October 
8,  1975,  page  47410.) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)  Federal  Register,  October  8,  1975,  page  4741 1.) 

Record  source  categories:  Incoming  suggestions,  responses  and 
other  material  obtained  during  course  of  adjudication. 

Appendix  1 

List  of  System  Managers  and  Locations  for  Employee  Suggestion 
Matters. 

Overall  System  Manager: 

Employee  Suggestion  Officer 
Room  4355,  HEW  North  Bldg. 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Immediate  System  Managers: 

Employee  Suggestion  Officer 
Social  Security  Administration 
Annex  Building,  Room  3-N-6 
Baltimore,  Maryland 

Employee  Suggestion  Officer 
Health  Care  Financing  Administration 
GP3,  East  Low  Rise 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Employee  Suggestion  Officer 
Office  of  Education 
400  Maryland  Ave.  SW.,  Room  1 167 
Washington,  D.C.  20201 

Employee  Suggestion  Officer 
National  Institute  of  Education 
Brown  Building,  Room  642B 
1200  19th  Street  NW. 

Washington,  D.C.  20208 


HRA  Employee  Suggestion  Officer 
Center  Building,  Room  927 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 

HSA  Employee  Suggestion  Officer 
Room  14A.40  Parklawn  Building 
56(X)  Fishers  Lane 
Rockville,  Maryland  20857 

ADAMHA  Employee  Suggestion  Officer 
12C-15  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

NIH  Employee  Suggestion  Officer 
Building  31,  Room  3-B-07 
Bethedsa,  Maryland  2(X)14 

Regional  Employee  Suggestion  Officer 
Region  1 

Department  of  Health,  Education,  and  Welfare 
John  F.  Kennedy  Federal  Building 
Government  Center — Room  1503 
Boston,  Massachusetts  02203 

Regional  Employee  Suggestion  Officer 
Region  II 

Department  of  Health,  Education,  and  Welfare 
Federal  Building,  Room  3838-H 
26  Federal  Plaza 
New  York,  New  York  10007 

Employee  Suggestion  Officer 
Region  III 

Department  of  Health,  Education,  and  Welfare 
3535  Market  Street,  Room  9400 
Philadelphia,  Pennsylvania  19101 

Employee  Suggestipn  Officer 
Region  IV 

■Department  of  Health,  Education,  and  Welfare 
101  Marietta  Towers,  Room  1601 
Altanta,  Georgia 

Employee  Suggestion  Officer  < 

Region  V 

27th  Floor 

300  S.  Wacker  Drive 

Chicago,  Illinois  60606 

Employee  Suggestion  Officer 
Region  VI 

Department  of  Health,  Education,  and  Welfare 
l2Ci0  Main  Towers,  Room  KXX) 

Dallas,  Texas  75202 

Employee  Suggestion  Officer 
Region  VII 

Department  of  Health,  Education,  and  Welfare 

Room  468 

601  E.  12th  Street 

Kansas  City,  Missouri  64106 


Employee  Suggestion  Officer 
Office  of  Human  Development  Services 
Humphrey  Building,  Room  345D 
200  Independence  Ave.  SW. 
Washington,  D.C.  20201 

OASH  Employee  Suggestion  Officer 
17-18  Parklawn  Building 
Rockville,  Maryland  20857 

CDC  Employee  Suggestion  Officer 
1600  Clifton  Road  NE. 

Building  1,  6062 
Alunta,  Georgia  30333 


Employee  Suggestion  Officer 
Region  VIII 

Department  of  Health,  Education,  and  Welfare 
Federal  Office  Building,  Room  419 
1961  Stout  Street 
Denver,  Colorado  80294  . 

Employee  Suggestion  Officer 
Re^on  IX 

■Department  of  Health,  Education,  and  Welfare 
Federal  Office  Building,  Room  419 
50  Fulton  Street 
San  Francisco,  California  94102 

Employee  Suggestion  Officer 
Region  X 

Department  of  Health,  Education,  and  Welfaite 
Arcade  Plaza,  Room  M39 


FDA  Employee  Suggestion  Officer 
5600  Fishers  Lane,  Room  957 
Rockville,  Maryland  20857 
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1321  Second  Avenue 
Seattle,  Washington  98101 

09-90-0059 

System  name:  Federal  Advisory  Committee  Membership  Files,  HEW 
OS-ASPER-DCMO. 

Secnrity  classiflcation:  None. 

System  location:  System  location  is  determined  by  nature  of  adviso¬ 
ry  committee.  See  Appendix  I. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  or  are  presently  members  of  or  are  being  considered  for 
membership  on  advisory  committees  within  the  jurisdiction  of  the 
Department  of  Health,  Education,  and  Welfare.  Additionally  the 
system  of  records  contains  information  about  members  of  the  public 
who  have  requested  that  they  receive  various  publications  through 
the  inclusion  of  their  names  and  addresses  on  various  mailing  lisU. 

Categories  of  records  in  the  system:  Information  maintained  on 
those  individuals  who  have  requested  participation  on  mailing  lists  is 
limited  to  name  and  mailing  address.  Information  maintained  on 
individuals  who  are  past,  present,  or  recommended  members  of  advi¬ 
sory  committees  subject  to  this  notice  consists  of  one  or  more  of  the 
following:  name,  title,  sex,  place  and  date  of  birth,  home  address, 
business  address,  organizational  affiliation,  phone  number,  degrees 
held,  general  educational  background,  ethmc  background,  resume, 
curriculum  vitae,  dates  of  term  on  advisory  committee,  status  on 
advisory  committee,  reason  for  leaving  advisory  committee,  previous 
or  current  membership  on  other  advisory  committees,  special  qualifi¬ 
cations  of  the  individual  for  the  advisory  committee  membership, 
source  who  recommended  the  individual  for  membership  on  advisory 
committee  and  miscellaneous  correspondence.  Additionally,  memo¬ 
randa  justifying  the  individual’s  selection  are  included  in  the  file  in 
cases  in  which  the  individual  has  served  repetitively  on  advisory 
committees,  has  not  had  a  one-year  break  in  service  on  advisory 
committees,  or  where  various  statutory  or  other  requirements  for 
advisory  committee  membership  cannot  be  met. 

Authority  for  maintenance  of  the  system:  Federal  Advisory  Com¬ 
mittee  Act  (S  U.S.C.  App.  I  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Annual  Report  to  the 
President:  administrative  reports  to  OMB  and  GSA.  In  accordance 
with  Appendix  B  Departmental  Regulations  (4S  CFR  Part  Sb)  Items 
01,  3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Depai^ent  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected.  Disclosure  may  be  made  to  a  congressional  office  from  the 
Record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individuaL 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard-copy  filed  in  file  cabinets, 
on  index  cards,  on  magnetic  tape,  or  in  computer  storage. 

Retrierability:  For  the  most  part  records  are  maintained  in  an 
alphabetical  index  by  name  of  the  individual.  Certain  files  are  based 
on  other  factors,  e.g.  Advisory  Committee  name,  with  a  cross  index 
based  on  an  alphabrtical  listing  of  individuals.  Certain  other  records 
are  retrievable  by  individually  identifiable  computer  identification 
codes.  Certain  of  the  mailing  lists  which  are  maintained  are  indexed 
by  ZIP  Code  and  within  zone  by  alphabetkal  listing  by  name  of  the 
individual.  Records  from  the  system  are  available  to  the  staffs  of  the 
respective  Advisory  Committees,  the  Committee  Management  Offi¬ 
cers,  the  Departmental  Committee  Management  Officer  and  other 
Departmental  staff  on  a  need-to-know  basis.  Uses  include  special 
administrative  reports;  quarterly  alphabetical  listings  of  past,  present, 
and  recommend^  members  of  Advisory  Committees;  computer  lists 
of  vacancies,  acceptances,  separations,  active  membe^  statistical  re¬ 
ports  by  sex,  youth,  geographical  location,  etc;  documentation  of 
nominations;  and  oUict  administrative  needs. 

Safegnards:  Direct  access  to  records  is  restricted  to  authorized 
personnel  through  locked  files,  rooms,  and  buildings  as  well  as  build¬ 
ing  pass  and  security  ^uard  sira-in  systems.  Certain  facilities  are  also 
protected  by  closed  circuit  television  systems.  Computer  systems  are 


secured  through  locked  magnetic  tape  libraries  as  well  as  lockword- 
password  computer  access  systems. 

Retention  and  disposal:  Retention  is  variable  from  one  year  to 
permanent  retention  depending  upon  the  type  of  record,  e.g.,  names 
of  former  members  of  advisory  committees  are  retained  prmanently. 
Certain  records  are  disposed  of  by  referral  to  the  Federal  Records 
Center.  Others  are  disposed  of  as  trash  the  system  manager  or 
office  of  security  deposing  upon  the  confidentiality  of  the  informa¬ 
tion  contained  on  the  record. 

System  managerts)  and  address:  See  Appendix  1.  Federal  Advisory 
Committee  Membership  Files. 

Notification  procedure:  Same  as  above  with  the  exception  of  Food 
and  Drug  Administration,  contact: 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
S600  Fishers  Lane 
Rockville,  MD  208S2 

Verification  of  identification  of  individuals  inquiring  as  to  informa¬ 
tion  contained  in  this  System  of  Record  shall  be  in  accordance  with 
the  preocedures  outlines  in  regulations  published  by  the  Department 
of  Health,  Education,  and  Welfare  to  implement  the  Privacy  Act. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  Sb.S(aX2)  Federal  Register,  October  8, 
1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR 
Section  3b. 7)  Federal  Register,  October  8,  1973,  page  4741 1.). 

Record  source  eateries:  The  vast  majority  of  information  con¬ 
tained  in  records  on  individuals  is  obtained  directly  from  the  individ¬ 
ual.  Other  information  in  the  form  of  references  and  recommenda¬ 
tions  is  obtained  from  other  private  individuals,  program  personnel, 
biographical  reference  books,  private  organizations,  former  employ¬ 
ers,  regional  office  of  HEW,  Members  of  Congress,  and  other  gov¬ 
ernment  sources. 

Appendix  Number  1  Federal  Advisory  Committee  Membership 
FUes. 

Department  of  Health,  Education,  and  Welfare 
Department  Committee  Management  Officer 
Departmental  Policy  Coordinator 
Room  322A,  Humphrey  Bldg. 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 

Office  of  the  Administrator 

Committee  Management  Officer 

Room  13-103 

5600  Fishers  Lane 

Rockville,  Maryland  20837 

Center  for  Disease  Control 
Committee  Management  Officer 
Management  Anmysis  Branch 
Room  ill  PFY 
253  E.  Paces  Ferry  Road,  N.E. 

Atlanta,  Georgia  30303 

Food  and  Drug  Administration 
Office  of  Science 
Committee  Management  Office 
Room  1137 
3600  Fishers  Lane 
RockviUe,  Maryland  20857 

Health  Care  Fmancing  Administration 
Records  Committee  Management  Officer 
Bay  A-1,  1710  Gynn  Oak  Avenue 
Baltimore,  Maryland  21233 

Health  Resources  Administration  and 
Health  Services  Administration 
Division  of  Management  Services 
Committee  Management  Officer 
Room  9-30 
Center  Building 
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3700  East- West  H^hway 
Hyattsville,  Maryland  20782 

National  Institutes  of  Health 
Committee  Management  Officer 
National  Institutes  of  Health. 

Building  01,  Room  303 
Bethesda,  Maryland  20014 

Office  of  Education 
Office  of  Management 
Committee  Management  Officer 
Committee  Management  Staff 
Room  2I3S 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Social  Security  Administration 

OMA,  Management  Policy  and  Programs  Branch 

Committee  Management  Officer 

Room  828,  Altmeyer  Building 

6401  Security  Boulevard 

Woodlawn,  Maryland  21235 

National  Institute  of  Education 
Committee  Management  Officer 
Room  639-B,  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Office  of  the  Assistant  Secretary  for  Education 
Committee  Management  OfTicer 
Room  314^,  HlHI  Building 
200  Independence  Ave.,  S.W. 

Washington,  D.C  20201 

Office  of  the  Assistant  Secretary  for  Health 
Committee  Management  Officer 
Room  17B-20 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Office  of  the  Assistant  Secretary  for  Planning  and  Evaluation 
Committee  Management  Officer 
Room  405-F.  HHH  Building 
200  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Office  of  the  Assistant  Secretary  for  Human  Development 
Services 

Committee  Management  Officer 
Room  308-E,  HHH  Building, 

200  Independence  Ave.,  S.W. 

Washington,  D.C. 


09-90-0069 

System  name:  Unfair  Labor  Practice  Recor^.  HEW/OS/ASPER. 

Security  classification:  None. 

System  location:  Personnel  Offices  of  the  Department  shown  in 
Applicants  for  Employment  Records,  HEW  System  09900006,  Ap¬ 
pendix  I  and  offices  of  operating  officials  in  organizational  units 
serviced  by  those  Personnel  Offices. 

Categories  of  individuals  covered  by  the  system:  Current  HEW 
employees  and  union  officials. 

Categories  of  records  in  the  system:  This  system  of  records  consists 
of  a  variety  of  records  relating  to  an  unfair  labor  practice  charge. 
Examples  of  information  which  may  be  included  in  this  system  are 
the  employee’s  name.  Social  Security  Number,  grade,  job  title,  em¬ 
ployment  history  and  a  variety  of  work  and  personnel  records  associ¬ 
ated  with  the  charges  and  required  under  proceedings  established 
Title  5,  United  States  Code,  Chapter  71  and  Department  of  Labor 
Regulations. 


Authority  for  maintenance  of  the  system:  Executive  Order  11491,  as 
amended. 

Routine  uses  of  records  maintaiaed  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this  system 
may  be  released  to: 

1.  Office  of  Personnel  Management,  Merit  Systems  Protection 
Board  (including  its  Office  of  the  Special  Counsel),  Equal  Employ¬ 
ment  Opportunity  Commission,  and  the  Federal  Labor  Relations 
Authority  (including  the  General  Counsel  of  the  Authority  and  the 
Federal  Service  Impasses  panel)  in  carrying  out  their  fimctions; 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  in  the  event  of  litigation  where  one  of  the  parties  is  (a)  tiie 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  (^rations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desira^  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  retrievable  by  name.  They  are  used  to 
make  a  determination  on  and  to  document  a  decision  made  on  an 
unfair  labor  practice  charge  filed  by  an  employee  or  union  official. 
Information  from  this  system  may  be  used  by  Department  officials 
for  preparing  statistical  summary  or  management  reports. 

Safeguards:  When  not  in  use  by  authorized  persons,  these  records 
are  stored  in  lockable  metal  file  cabinets.  Access  to  and  use  of  these 
records  are  limited  to  personnel  who  have  a  need  for  the  records  in 
performance  of  official  duties. 

Retention  and  disposal:  The  case  files  are  maintained  as  long  as 
they  may  be  pertinent  for  purposes  of  precedent  or  as  management 
information  devices.  When  no  longer  useful  for  such  purposes,  diey 
are  destroyed. 

System  managerfs)  and  address:  Personnel  Officer  shown  in  Appen¬ 
dix  1  of  Applicants  for  Employment  Records,  HEW  System 
09900006,  who  services  the  organizational  unit  in  which  the  individu¬ 
al  is  employed. 

Notilicatiou  procedure:  Contact  the  systems  manager  and  provide 
name,  approximate  date  of  record,  the  unfair  labor  practice  charge  as 
specified  by  the  complainant,  and  management  component  in  which 
the  charge  was  filed. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  <45  CFR,  Section  5b.S(aK2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedurer  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  fccord  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  4741 1.). 

Record  source  categories:  Information  in  this  system  of  records  is: 

1.  Supplied  directly  by  the  individual,  or 

2.  Derived  from  information  supplied  by  the  individual,  or 

3.  Siq^plied  by  testimony  of  witnesses,  or 

4.  Supplied  by  union  officials,  or 

5.  Supplied  by  Department  officids. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

[FR  Doc.  79-29602  Filed  10-5-79;  8:45  am] 
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DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 

Office  of  Human  Development  Services 

Privacy  Act  of  1974 

Systems  of  Records;  Annual  Republication 

AGENCY:  Office  of  Human  Development  Services,  DHEW 

ACTION:  Annual  republication  of  notices  of  systems  of  records 

SUMMARY:  The  OtTice  of  Human  Development  Services  pub¬ 
lishes  this  document  to  meet  the  requirements  of  S  U.S.C.  SSI^eX4). 
The  listing  is  complete  as  of  August  31,  1979,  and  does  not  include 
any  mate^  which  would  require  a  new  or  altered  system  report  as 
described  in  OMB  Circular  A-108.  The  notices  do  not  contain  any 
new  routine  uses.  If  any  errors  appear  because  of  inadvertent  over¬ 
sight,  we  will  publish  corrections  m  later  issues  of  the  Federal  Regis¬ 
ter. 

Dated:  September  18,  1979. 

Arabella  Martinez, 

Assistant  Secretary  for  Human  Development  Services. 

TABLE  OF  CONTENTS 

System  Number  and  System  Name 

09-80-0002 — Development  Disabilities  Complaints  and 
Correspondence  Files  HEW  HDS  RSA  DDO  R07. 

09-80-0006— National  Center  on  Child  Abuse  and  Neglect 
MaUing  List.  HEW  HDS  ACYF  CB. 

09-80-0007 — National  Center  for  Child  Advocacy  Mailing  List. 
HEW  HDS  ACYF  CB 

09-804)009— ACYF  Mailing  List  HEW  HDS  ACYF  RIO. 

09-80-0010 — Mailing  List  for  ANA  Publications.  HDS  ANA. 

09-80-0011 — Consultants  for  Federal  Technical  Assistance 
Program.  Vocational  Rehabilitation  Services.  HEW  HDS 
RSA. 

09-80-0012 — Office  of  Rehabilitation  Services  Mailing  Lists. 

HDS  ORS-RIO. 

09-80-0014 — Runaway  Youth  Act  Mailing  Lists  HEW  HDS 
ACYF  YDB. 

09-80-00 IS— National  Clearinghouse  on  Aging-Mailing  Keys 
HEW  HDS  ADA  NCA. 

09-80-0016 — Childrens'  Bureau  General  Mailing  List  HEW  HDS 
ACYF  CB. 

09-80-0017— Children  Today  Mailing  List  HEW  HDS  ACYF 
CB 

09-80^18— Mailing  Keys.  HEW/HDS/RSA. 

09-80-0019 — Correspondence  Files.  HEW/HDS/RSA. 

09-80-0002 

System  name:  Developmental  Disabilities  Complaints  and  Corre¬ 
spondence  Files  HEW  HDS  RSA  DDO  R07. 

Security  classification:  None. 

System  location: 

Room  384 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

Categories  of  indiTiduals  covered  by  the  system:  Individuals  who 
have  made  inquiries  regarding  complaints  or  r^uested  information 
regarding  services  from  Developmental  Disabilities  program;  and 
those  who  have  commented  to  the  Department  on  its  proposed  rules 
and  practices. 

Categories  of  records  in  the  system:  Name  and  address  of  individ¬ 
uals  submitting  correspondence,  responses  and  exchanges  of  material 
associated  with  investigations  of  complaints  or  relayng  information  to 
appropriate  State  or  loi^  Development  Disabilities  agencies. 

Authority  for  maintenance  of  the  system:  Developmental  Disabilities 
Services  and  Construction  Act  (P.L.  94-103). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Congress 
who  inquire  on  behalf  of  a  constituent;  to  a  State  or  local  agency  or 
institution  against  which  a  complaint  has  been  made;  See  Depart¬ 
mental  Regulations,  (4S  CFR  PaH  Sb)  Appendix  B  Items  1,8.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  ofTicial  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  ite  compo¬ 
nents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capiuity  where  the  Justice  Department  has  agreed  to  represent  such 


employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is-  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  standard 
file  cabinets. 

Retrievahility:  For  the  most  part  records  are  indexed  according  to 
State  and  within  each  State  by  alphabetical  name  of  inquirer.  Rec¬ 
ords  are  available  to  DDO  staff  involved  in  correspondence  and 
investigative  processes,  including  members  of  the  Office  of  General 
Counsel.  Occasionally,  personnel  with  special  expertise  in  other  pro¬ 
grammatic  areas  or  responsible  persons  at  State  or  local  agencies  may 
be  given  records  for  the  purpose  of  assisting  DDO  staff  in  resolution 
of  issues. 

Safeguards:  Direct  access  is  restricted  to  authorized  DDO  staff; 
access  to  room  in  which  file  cabinets  are  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to  room. 

Retention  and  dlspo^  Inquiry  records  are  maintained  three  years; 
complaint  and  investigative  records  are  maintained  five  years  past 
date  of  case  closing  and  then  sent  to  Federal  Records  Center. 

System  maaagerfs)  and  address: 

Director,  Developmental  Disabilities  Office 
601  East  12th  Street,  3rd  Floor 
Kansas  City,  Missouri  64106 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  Sb.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  proMdnres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations.  (45 
CFR,  Section  5b. 7)  Federal  Register,  October  8,  1975,  page  47411.). 

Recmd  source  categories:  Incoming  correspondence,  responses  and 
material  obtained  during  course  of  any  investigation,  individuals 
themselves. 

Systems  exempted  ftxMu  certain  provisions  of  the  act:  None. 

09-80-0006 

System  name:  National  Center  on  Child  Abuse  and  Neglect  Mailing 
list.  HEW  HDS  ACYF  CB. 

Security  classification:  None. 

System  location: 

Room  5564 

400  -  6th  Street,  S.W. 

Washington,  D.C  20^1 

Categories  of  individuals  covered  by  the  syst^  Persons  interested 
in  the  National  Centers  publications,  interesUMl  in  making  grant  appli¬ 
cations,  project  directon,  social  workers  and  others  interested  in 
information  on  child  abuse  and  neglect. 

Categories  of  records  in  the  system:  Names,  titles,  addresses. 

Authority  for  maintenance  of  the  system:  P.L.  95-266,  The  Child 
Abuse  Prevention  and  Treatment  Act 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department  any  component  of  the  Department  or  any  em¬ 
ployee  of  the  Depwitment  in  his  or  her  official  capacity;  (b)  the 
Umted  States  whm  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  opnations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  whm  this  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  witlt  the  purpose  for  which 
the  reedrds  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Addressograph  plates,  paper  files. 
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Betrierabifitr  Indexed  a^hidietically.  Variow  categories  of  institu¬ 
tions,  agencies,  organizatioas  are  craesUndexed. 

Safegaards:  Available  only  to  authorized  personnel. 

Retention  and  disposal:  Names  are  kept  indefinitely;  may  be  re¬ 
moval  on  request. 

Sj-stea  managerts)  and  address: 

Communications  Specialist 

Room  SS64 

400  -  6th  Street,  S.W, 

Washington,  D.C  20201 

Notification  precedaie:  Any  inquiries  regarding  these  systems  of 
records  shoidd  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  record  contents  being 
sought.  (Tliese  access  procedures  are  in  accordance  with  Dquulment 
Relations  (45  CFR,  Section  Sb.S(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  reoord  and  specify  the  iitibrmation  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations.  (45 
CFR,  Section  5b. 7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Grant  ^splications,  letters,  telephone 
calls,  other  OCD  mailing  hsts,  individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0007 

System  name:  National  Center  for  Child  Advocacy  Mailing  list. 
HEW  HDS  ACYF  CB. 

Security  classiflcation:  None. 

System  location: 

Room  5819 

400  -  6th  Street,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Persons  interested 
in  Child  Advocacy  activities  including  sociid  workers,  foster  parents, 
juvenile  court  judges.  Community  Coordinated  Child  Care  program 
directors,  various  Federal  staff  and  members  of  the  general  public 
who  have  requested  information. 

Categories  of  records  in  the  system:  Names,  titles,  addresses. 

Authority  for  maintenance  of  the  system:  Qiildrens’  Bureau  Act  of 
1912. 

Routine  uses  of  records  maintained  fai  the  systeas,  including  catego¬ 
ries  of  users  and  tiie  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individi^.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components,  or  (c)  any  Dep^ment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desir^e  or  necenary  to  the  Department  of 
Justice  to  enidile  that  Department  to  effectively  represent  such  party, 
proxided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systesn: 

Storage:  Addressograph  plate,  paper  file. 

Retrievabflityt  Indexed  alphabetically,  cross-indexed  by  area  of  sub¬ 
ject  interest 

Safeguards:  Available  only  to  authorized  personnel 

Retentioa  and  disposal:  Names  kept  on  file  indefinitely;  may  be 
removed  on  request 

System  managerts)  and  address: 

Chief,  Program  Development  A  Innovation  Division. 

Room  5819 

400  -  6th  Street  S.W. 

Washington,  D.C.  20201 

Notification  proc^ure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  t^  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  reoord  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 


Contesting  record  procedures;  Contact  tiie  offidal  at  the  address 
specified  under  notification  proc^ures  above,  and  reasonably  identi¬ 
fy  the  reoord  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations.  (45 
CFR,  Section  5b.7)  Federal  Register,  October  8,  197^  page  47411.). 

Record  source  categories:  Other  ACYF  mailing  lists  grant  applica¬ 
tions,  letters,  telephone  calls,  individuals  theaiselves. 

Systems  exeaq^  from  certain  provisions  ^  the'act:  None. 

09-80-0009 

System  name:  ACYF  Mailing  List  HEW  HDS  ACYF  RIO. 

Security  classification:  None. 

System  location: 

Administration  for  children.  Youth  A  Families 
1921  2iid  Avenue,  MS  622 
Seattle,  Washington  98101 

Categories  of  ladivfdBals  eovered  hf  the  system:  ACYF  gramees,' 
affiliates,  persons  requesting  information  on  ACYF  programs. 

Categories  of  records  la  the  system:  Mailing  key  contains  persons' 
names,  titles,  and  addresses  only. 

Authority  for  auintenance  of  the  system:  Community  Services  Act 
of  1974  (42  U.S.C.  2701). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EKscIosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  nude  at  the  reqn^  of 
that  individt^.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  hit  or  her  offi^  capacity;  (b)  the 
United  States  where  the  Dwaitment  determines  that  the  chum,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  indfvidiud  capacity  where  the  Justice  Department  has 
agreed  to  represent  sneh  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necemary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

PoUcicf  and  practioea  for  atoring,  retrieving,  acceasing,  retaining,  and 
disposing  of  records  in  tiie  system: 

Storage:  On  3x5  index  cards  and  metal  plates. 

RetrievabUity:  Indexed  by  code  using  letters  and  numbers;  used  for 
correspoudenoe,  to  distribiite  program  infonnation. 

Safeguards:  Access  by  authorized  personnel  only. 

Retention  and  dispoaal:  List  is  continually  updated.  Infonnation  is 
kept  as  long  as  accurate  and  persons  are  still  interested  in  receiving 
information,  then  they  are  destroyed. 

System  manageKs)  and  address: 

Head.  ACYF 
Region  X 

1921  2nd  Avenue,  MS  622 
Seattle,  Washington  98101 

Notification  procedure:  Any  inquiry  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  reoord  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register.  October 
8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  qiecify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  witii  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  Octobtf  8,  1975,  page  47411.^ 

Record  source  categories:  Source  of  information  is  directly  from 
grantees  and  interested  persons  wanting  to  receive  information. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0010 

System  name:  Mailing  list  for  ANA  publications.  HDS  ANA. 

Security  dassificatioK  None. 

System  location: 

Room  357G  Humphrey  Building 
200  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuab  covered  by  the  systeac  Individuals,  organi¬ 
zations  or  grantees  who  request  infonnation  on  Native  American 
Programs. 
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Categories  of  records  in  the  system:  Name  and  address  of  individ¬ 
uals,  grantees  or  organizations  who  request  information. 

Authority  for  maintenance  of  the  system:  P.L.  93-644  Headstart, 
Economic  Opportunity,  and  Community  Partnership  Act,  1974’,  Title 
VIII — Native  American  Programs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congrmional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individuri.  in  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Dep^- 
ment  or  any  of  its  components;  or  (c)  any  Dep^ment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
.  agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  neceuary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  paily, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  addresses  are  kept  in  card  index  file  box. 

Retrierabiilty:  Indexed  by  individual  or  organizational  name. 

Safeguards:  Access  to  authorized  personnel  only. 

Retention  and  disposal:  List  is  a  permanent  mailing  list,  but  is 
updated  periodically. 

System  managerts)  and  address: 

Public  Information  Office 
Room  3S70  Humphrey  Building 
200  Independence  Avenue,  S.w. 

Washington,  D.C.  20201. 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re- 
'  questers  should  also  reasonably  specify  the  record  contents  being 
sought,  (lliese  access  procedures  are  in  accordance  with  Department 
Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register.  October 
8.  1973,  page  474ia). 

Contesting  record  procedures:  Contact  the  official  at  the  addrem 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
proi^ures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b. 7)  Federal  Register,  October  8,  1973,.  page  47411.). 

Record '  source  categories:  Incoming  correspondence,  individuals 
themselves. 

Systems  exempted  from  certain  inorisiooa  of  the  act:  None. 

09-80-0011 

System  name:  Consultants  for  Federal  Technical  Assistance  Program, 
Vocational  Rehabilitation  Services.  HEW  HDS  RSA. 

Security  classification:  None. 

System  location: 

Room  3323 
330  C  Street,  S.W. 

Washington,  D.C.  20201. 

Categories  of  indiriduals  covered  by  the  system:  Technical  Assist¬ 
ance  Consultants. 

Categories  of  records  in  the  system:  Name,  address,  education, 
experience  (general  business  resume  of  qualifications). 

Authority  for  maintenance  of  the  system:  P.L.  93-112,  Sec.  304C. 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  i^ies  is 
(a)  the  Department,  any  compoimt  of  the  Department,  or  any  em- 

Eloyee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
Inited  States  where  the  Department  determines  that  the  clami,  if 
successful,  is  likely  to  directly  affect  the  ooCTations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  whm  the  Justice  Department  haa 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desir^le  or  neceaury  to  the  Department  of 
Justice  to  enable  that  Depeutment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 


Policies  and  practicas  for  storing,  retrieving,  ,  retaining,  and 

disposing  of  reowds  in  the  system: 

Storage:  Paper  files,  standard  metal  file  cabinets. 

Rctrievabllity:  Indexed  alplutbetically.  ' 

Safeguards:  Access  limited  to  RSA  staff. 

Retention  and  disposal:  Files  maintained  for  two  years  then  retired 
to  Federal  Records  Center. 

System  managerfs)  and  address: 

Rehabilitation  Program  Specialist 
Room  3323, 

330  C  Street,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speafy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register,  October 
8,  1973,  page  47410.). 

Contesting  record  procures:  Contact  the  official  at  the  address 
'  specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (Th^ 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-8(M)012 

System  name:  Office  of  Rehabilitation  Services  Mailing  Lists.  HDS- 
ORS-RIO 

Security  daasificatioa:  None. 

System  location: 

Department  of  Health,  Education,  and  Welfare 
Ofnee  of  Rehabilitation  Services 
Room  613,  Arcade  Plaza  Building 
1321  Second  Avenue 
Seattle,  Washington  98101 

Categories  of  individuals  covered  by  the  system:  Providers  of  reha¬ 
bilitation  services  in  Remon  X,  individuals  who  have  requested  that 
they  receive  program  inrormation,  grantees,  grant  applicants. 

Categories  of  records  in  the  system:  Name,  address,  title,  phone 
numbers. 

Authority  for  maintenance  of  the  system:  P.L.  93-112. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  sneh  mms:  Disclosure  may  be  made 
to  a  congressional  ofnee  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Depmtment,  any  component  of  the  Department,  or  any  em- 

eloyee  of  the  Department  in  his  or  her  offi^  capacity,  (b)  the 
Inited  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necemry  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

PoUdes  and  practicca  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 
Storage:  Card  files. 

Retrievability:  Indexed  by  name.  Used  by  ORS  staff  to  disseminate 
program  information. 

SafiegnardK  Access  by  authorized  personnel  only. 

Retention  and  diqiosal:  Regained  indefinitely  and  updated  periodi¬ 
cally. 

System  niaaager<s)  and  addrem: 

Director,  Office  of  Rehabilitation  Services 

HDS,  HEW,  MS  622 

Arca^  Plaza  Building 

1321  Second  Avenue 

Seattle,  Washington  98101 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 
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Record  acceae  procednrea:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy ‘the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  Sb.S(aX2))  Federal  Register,  Octo^ 
8,  1975,  page  47410.). 

Omtestiag  record  procednrcK  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  5b.  7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  aonree  categories:  Individuals  themselves,  from  grant  appli¬ 
cations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0014 

System  name:  Runaway  Youth  Act  Mailing  Lists  HEW  HDS  ACYF 

YDB. 

Security  classification:  None. 

System  location: 

Print  Shop 

Room  320G,  North  Bldg. 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  indiridnals  covered  by  the  system:  Individuals  who 
make  inquiries  regarding  publications,  grant  programs  and  other  mat¬ 
ters  related  to  the  Runaway  Youth  Act. 

Categories  of  records  in  the  system:  Names,  addresses  and  titles  of 
individuals  and  agencies. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  3701. 

Routine  nses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Congress; 
to  agencies  in  the  youth  field;  to  Colleges  and  to  other  F^eral 
agencies  on  request.  In  the  event  of  liti^tion  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  hu  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  t^t  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Pididcs  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Addressograph  plates. 

RetrievabOity:  Mailing  lists  are  indexed  with  OYD  code  numbers 
and  indexed  alphabeticiJiy. 

Safeguards:  Direct  access  restricted  to  authorized  OYD  staff. 

Retention  and  disposal:  Mailing  lists  are  maintained  indefinitely. 

System  managerfs)  and  address: 

Director,  Youth  Development  Bureau 

3063  North  Bldg. 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  sp^fy  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  3b.3(aX2))  Federal  Register,  October  8, 
1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  officials  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  From  individuals  requesting  by  phone  or 
letter  to  be  placed  on  list. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0015 

System  name:  National  Clearinghouse  on  Aging-Mailing  Keys  HDS 

AOANCA. 

Security  classification:  None. 

System  location: 

4553  North  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 


Categories  of  individuals  covered  by  the  system:  Individuals  interest¬ 
ed  in  the  field  of  aging. 

Categories  of  records  in  the  system:  Name,  title,  and  address  of 
mdividual  or  organization. 

Authority  for  maintenance  of  the  system:  Older  Americans  Act  of 
1965,  as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ENsclosure  may  be  made 
to  a  congrraional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  Stotes  where  the  Dcmartment  determines  that  the  Haim,  if 
successful,  is  likely  to  directly  affect  the  opmtions  of  the  Depart¬ 
ment  or  any  of  iu  components;  or  (c)  any  Department  employee  in 
hu  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deenu  desirable  or  necessary  to  the  Department  of 
Justin  to  enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintmned  in  a  card  index  file  and  com¬ 
puter  storage.  A  listing  of  the  various  lists  by  type  of  organization  or 
purpose  and  the  number  of  addresses  on  each  list,  plus  the  number  of 
copies  to  be  distributed,  is  maintained. 

Retrievabilit]^  Indexed  by  name  of  individual  or  organization  used 
by  staff  for  mailing  AOA  publications,  fact  sheets,  andpress  releases. 

Safeguards:  Card  index  may  be  inspected  on  demand  but  general 
use  restricted  to  authorized  persoiuiel. 

Retention  and  disposal:  Lists  are  circularized  yearly  as  required  by 
the  Joint  Committee  on  Printing,  and  individuals  not  responding  are 
dropped  from  list 

System  managerfs)  and  address:  ■' 

Director,  Office  of  Public  Information 
4553  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7)  Federal  Register,  October  8,  1975,  page  4741 1.). 

Record  source  categories:  From  Individuals  themselves,  professional 
directories,  grant  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-80-0016 

System  name:  Children’s  Bureau  General  Mailing  List  HEW  HDS 
ACYF  CB. 

Security  classification:  None. 

System  location: 

Room  3853 

400  -  6th  Street,  S.W. 

Washington,  D.C.  20201 

(^tegories  of  individuals  covered  by  the  system:  Individuals  interest¬ 
ed  in  Children’s  Bureau  programs,  ACYF  consultants. 

Categories  of  records  in  the  system:  Names,  addresses,  titles. 

Authority  for  maintenance  of  the  system:  Children’s  Bureau  Act  of 
1912. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  ud  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congr^ional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em- 

Eloyee  of  the  Departinent  in  his  or  her  official  capacity;  (b)  the 
fnited  Stotes  where  the  Dt^ment  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  opmtions  of  the  De^- 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
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agreed  to  repreaent  such  employee,  the  Department  may  disclose 
such  records  as  h  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Deputment  to  efTectivefy  repreaent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrierlag,  retaining,  and 

disposing  of  records  in  the  system: 

Storage:  Addressograph  plates,  paper  files. 

RetrierabOity:  Indexed  alphabetically  by  name. 

Safeguards:  Available  only  to  authorized  personnel 

Retention  and  disposnh  Records  kept  indefinitely.  Names  are  re> 
moved  on  request 

System  mnaagerfs)  and  addreaK 

-  Director,  Public  Education  Division 
ACYF 
Room  3833 
400 . 6th  St,  SW. 

Washington,  D.C  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  ^uld  be  in  writing  and  should  be  addrmsed  to  tte  System 
Manager. 

Record  access  procedures:  Same  u  notification  procedures.  Re* 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.S(aK2))  Federal  Register,  October 
8,  1973,  page  47410.). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-80-0017 

System  name:  Children  Today  Mailing  List  HEW  HDS  ACYF  CB. 

Seenrity  classification:  None. 

System  location: 

Room  3836 

400  -  6th  Street  SW. 

Washington.  D.C.  20201 

Categories  of  indiriduals  covered  by  the  system:  Subscribers  and 
contributors  to  Children  Today. 

Categories  of  records  in  the  system:  Names  and  addresses  of  sub¬ 
scribers  and  contributors. 

Authority  for  maintenance  of  the  system:  Children’s  Bureau  Act  of 
1912. 

Routine,  uses  of  records  maintained  in  the  system,  including  edtego- 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individiud.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em- 

Eloyee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
Inited  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  op^ations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Deputment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  Records  in  the  systenu 
Storage:  Addressograph  plates,  paper  files. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Available  to  authorized  persons  only. 

Retention  and  disposah  Records  are  retained  indefinitely,  names 
removed  by  request. 

Systeni  uaaagerfs)  and  address: 

Editorial  Assistant 

Room  3836 

400  -  6th  Street  SW. 

Washington,  D.C  20201 

Notificntion  procedure  Any  inquiries  reguding  these  systems  of 
records  should  be  in  writing  and  should  be  addrosed  to  the  System 
Manager. 


Record  access  procedures:  Same  as  notification  proc^ures.  Re¬ 
questers  should  also  reasonably  spec^  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR.  Section  3b.3(aX2))  Federal  Register,  October 
8,  1973,  page  47410.). 


Contesting  record  prtieedares:  Contact  the  official  at  the  address 
specified  under  notification  proc^uies  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  infomuition  to  be  contested.  (These 


Record  sonree  categories:  Incoming  correspondence,  telephone 
calls,  individuals  themselves. 

SysteaH  exempted  from  certain  previsions  of  the  act  None. 


09-810-0018 

System  nmne:  Mailing  keys.  HEW/HDS/RSA. 

Seenrity  clsasiflcetioa;  None. 

System  locatioa: 

Executive  Assistant  to  the  Commissioner 
Room  3000,  MES  Buil^ 

330  C  Street  SW. 

Washington,  D.C  20201 

Categories  of  individaals  covered  by  the  system:  State  vocational 
rehabilitation  agencies  (general  and  blind),  rehabilitation  facilities, 
persons  interest^  in  statistics,  persons  interested  in  the  deaf 

Categories  of  records  in  the  system:  Names  of  agency  or  individual, 
and  address. 

Aathority  for  maintenance  of  the  system:  The  Rehabilitation  Act  of 
1973  (P.L.  93-112)  and  the  Rehabilitation  Amendments  of  1974  (P.L 
93-516). 

Routine  uses  of  records  maintained  la  the  system,  Indndlng  catego¬ 
ries  of  users  and  the  purposes  of  sack  uses:  Disclosure  may  be  made 
to  a  congr^ional  office  from  the  record  of  an  individual  in  response 
to  an  ii^uiry  from  the  congressional  office  made  at  the  request  of 
that  individiml.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  DeiMiti^t  in  his  or  her  offi^  capacity;  (b)  the 
Umted  States  whm  the  Department  determines  that  the  claim,  if 
successful  is  likely  to  directly  affect  the  operations  of  the  Deput- 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necemary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  toe  purpose  for  which 
the  records  were  collected. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dlsposiiig  of  rcMrds  in  the  system: 

Storage:  IBM  Master  Cards  are  stored  in  file  drawers. 

Retrievability:  These  IBM  cards  are  filed  by  key  number.  City  and 
State  and  Zip  Code. 

Safeguards:  Only  authorized  persons  allowed  access. 

Retention  and  disposal:  Maintained  as  long  as  necessary  and  then 
destroyed. 

System  maaagerla)  and  address: 

Executive  Assistant  to  the  Commissioner 
Room  3000,  MES  Building 
330  C  Street  SW 
Washington,  D.C.  20201 

Notifleation  procedure  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spet^y  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register,  October 
8,  1973,  page  47410.). 

Contetiing  record  proMdnres:  Contact  the  official  at  the  address 
specified  under  notifioition  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.7)  Federal  Register,  October  8,  1973,  page  47411). 

Record  sonree  categories:  From  agencies  or  individuals  themselves. 

Systems  exempted  from  certain  provisioBS  of  the  act:  None. 


09-804M19 

System  name:  Correspondence  Rles  HEW/HDS/RSA. 
Seenrity  classIflestioH;  None. 
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System  location: 

Room  3000,  MES  Building 
330  C  Street  SW. 

Washington,  D.C  20201 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress,  The  White  House,  departments  and  agencies  of  Federal,  State 
and  local  government,  private  voluntary  groups  and  the  general 
public. 

Categories  of  records  in  the  system:  Name  and  address  of  individ¬ 
uals  submitting  correspondence,  responses  and  exchanges  of  informa¬ 
tion  associated  with  the  Federal-State  vocational  rehabilitation  pro¬ 
gram. 

Authority  for  maintenance  of  the  system:  The  Rehabilitation  Act  of 
1973  (P.L.  93-112)  and  the  Rehabilitation  Amendments  of  1974  (P.L. 
93-516). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  The  records  are  maintained  in  file  cabinets. 

Retrievability:  Congressional  correspondence  filed  by  name  of 
Congressman.  Other  correspondence  filed  in  alphabetical  order  by 
name  of  signer. 

Safeguards:  Access  to  authorized  individuals  only. 

Retention  and  disposal:  Inquiry  records  are  maintained  five  years 
and  sent  to  the  Federal  Records  Disposal  Center. 

System  managerts)  and  address: 

Executive  Assistant  to  the  Commissioner 
Room  3000,  MES  Building 
330  C  Street,  SW. 

Washington,  D.C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  in  writing  and  should  be  addressed  to  the  System 
Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  idso  reasonably  specify  the  record  being  sought, 
(^ese  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October  8, 
1975,  page  47410). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7)  Federal  Register,  October  8,  1975,  page  47411). 

Record  source  categories:  Incoming  correspondence,  responses  and 
material  provided  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

[FR  Doc.  79-29601  Filed  10-5-79;  8:45  am] 
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DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 

EDUCATION  DIVISION 
Privacy  Act  of  1974 

SYSTEMS  OF  RECORDS;  ANNUAL  PUBLICATION 

AGENCY;  Department  of  Health,  Education,  and  Welfare 
(DHEW)  Education  Division  (Assistant  Secretary  for  Education, 
Office  of  Education,  National  Institute  of  Education) 

ACTION:  Annual  publication  of  notices  of  systems  of  records 

SUMMARY:  This  annual  publication  of  the  DHEW  Education 
Division’s  notices  of  systems  of  records  is  required  by  law,  5  U.S.C. 
SS2a(eK4),  and  is  complete  as  of  September  20,  1979.  This  listing 
contains  no  material  which  would  require  a  new  or  altered  system 
report  as  described  in  OMB  Circular  A*  108,  nor  does  it  contain  any 
new  routine  uses.  In  the  past  year,  the  Education  Division  published 
individual  notices  of  new  or  altered  systems  of  records  and  new 
routine  uses,  as  required,  in  the  Federal  Register.  The  notices  in  this 
listing  include  changes  for  the  purposes  of  completeness,  clarity, 
timeliness,  and  correctness. 

Certain  routine  uses  that  apply  to  a  number  of  systems  of  records 
are  set  forth  in  Appendix  B  preceding  the  Education  Divison  notices. 
The  systems  of  records  notices  refer  to  the  appendix  as  “Appendix  B 
of  the  Departmental  regulations  (4S  CFR  Sb).”  When  the  notice  cites 
a  specific  routine  use  in  Appendix  B,  that  routine  use  supplements 
other  routine  uses  already  mentioned  in  the  text  of  the  individual 
notices. 

For  further  Information  Contact; 

OE  Systems  Notices:  Mr.  William  A.  Wooten,  Chief,  Administra¬ 
tive  Compliance  Staff,  Office  of  Education,  Room  38S1  Donohoe 
Building,  400  Maryland  Avenue,  S.W.,  Washington,  D.C.  20202. 
Telephone  (202)  472-2655. 

NIE  Systems  Notices:  Mr.  Richard  S.  Werksman,  Privacy  Act 
Coordinator,  Administrative  Policy  Staff,  Office  of  Administration 
Management,  and  Budget,  Natiomd  Institute  of  Education,  Room 
682,  1200  19th  Street,  N.W.,  Washington,  D.C.  20208.  Telephone 
(202)  254-7924. 

SUPPLEMENTARY  INFORMATION:  Following  is  an  explana¬ 
tion  of  changes  that  are  being  made  to  the  previously  published 
DHEW  notices  of  systems  of  records  that  appeared  In  the  Federal 
Register  on  September  27,  1978: 

OFHCE  OF  EDUCATION 

Deletion: 

09-40-0070 

Alcohol  and  Drug  Abuse  Education  Program — List  of  Consultants 
for  the  Alcohol  and  Drug  Abuse  Education  Project  (Technical  As¬ 
sistance  Contractor) — 43  FR  44185  (9-27-78).  OE  deletes  this  notice 
because  the  system  no  longer  exists. 

NATIONAL  INSTITUTE  OF  EDUCATION 

Deletion;  \ 

09-42-0004 

Life  Plans  Study:  The  Impact  of  the  Women’s  Movement  of  Edu¬ 
cational  and  Occupational  Behavior  and  Attitudes  of  Married 
Women— 43  FR  44189  (9-27-78).  NIE  improperly  identified  this 
study  as  a  system  of  records  as  defined  under  the  Privacy  Act  of 
1974,  and  now  deletes  the  systeiTl  notice. 

Change; 

09-42-0066 

National  Institute  of  Education,  Sources  and  Effects  of  Teacher 
Expectations — 43  FR  44192  (9-27-78).  The  new  information  should 
read: 

Retention  and  disposal:  NIE  will  maintain  the  list  of  names  until 
June,  1980,  at  which  time  NIE  will  archive  the  data  without  person¬ 
ally  identifiable  information,  and  will  destroy  the  list  of  names. 

Dated;  September  4,  1979. 

Mary  F.  Berry, 

Assistant  Secretary  for  Education. 


APPENDIX  B  OF  DEPARTMENTAL «EGULATIONS 
(45  CFR  Part  5b) 

Routine  Uses  Applicable  To  More  Than  One  System  of  Records 
Maintained  by  HEW 

(1)  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

(2)  Referrals  may  be  made  of  assignments  of  research  investigators 
and  project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc. 

(3)  In  the  event  the  Department  deems  it  desirable  or  necessary,  in 
determining  whether  particular  records  are  required  to  be  disclosed 
under  the  Freedom  of  Information  Act,  disclosure  may  be  made  to 
the  Department  of  Justice  for  the  purpose  of  obtaininjg  its  advice. 

(4)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  record  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

(5)  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto. 

(6)  Wliere  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  S^ice  or  the 
Civil  Ri^ts  Commission,  issue  a  subpoena  to  the  Department  for 
records  in  this  system  of  records,  the  Department  will  make  such 
records  available. 

(7)  Wliere  a  contract  between  a  component  of  the  Department  and 
a  lator  organization  recognized  under  E.O.  11491  provides  that  the 
agency  will  disclose  personal  records  relevant  to  &e  organization’s 
mission,  records  in  this  system  of  records  may  be  disclo^  to  such 
organization. 

(8)  Where  the  wpropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines  that 
it  is  in  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  from  this 
system  of  records. 

(9)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  record  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records. 

(10) ^99)  (reserved) 

000)  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
churn  is  based  upon  an  individuaTs  mental  or  physical  conditions  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual. 

(101)  To  individuals  and  organizations,  deemed  qualifed  by  the 
Secretjury  to  carry  out  specific  research  solely  for  the  purpose  of 
carrying  out  such  research. 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medical  audits  or  utilization  review. 

(103)  Disclosures  in  the  courw  of  employee  discipline  or  compe¬ 
tence  ^termination  proceedings.* 
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Systenl  Number  and  System  Name 

09-40-0002 — Registry  of  Deaf-Blind  Children — Regional- 
National.  HEW  E  OE. 

09-400003 — Student  Participants  in  Deaf-Blind  Programs  Under 
Centers  and  Services  for  Deaf-blind  Children — HEW  E 
OE.09-40-0004 — Parent  Participants  in  Deaf-Blind  Programs 
Provided  by  Regional  Centers  for  Deaf-Blind  Children.  HEW 
EOE. 

09-40-0005— Participant  Waiting  List  for  Projects  Serving 
Severely  Handicapped  Children  and  Youth.  HEW  E  OE. 

09-40-0006 — Participants  of  Projects  Serving  Severely 
Handicapped  Children  and  Youth.  HEW  E  OE. 

09-40-0007 — Participants  in  Workshops  Concerning  Severely 
Handicapped  Children  and  Youth.  HEW  E  OE. 

09-40-0011 — Upward  Bound  Information  System.  HEW  E  OE. 

09-40-0012 — Migration  and  Refugee  Assistance  Act  of  1962 — 
United  States  Loan  Program  for  Cuban  Students.  HEW  E 
OE. 

09-40-0013 — National  Defense  Direct  Student  Loan  Program — 
Request  for  Cancellation  of  Loan  on  Ground  of  Permanent 
and  Total  Disability.  HEW  E  OE. 

09-40-0014— Basic  Grant  Application  File.  HEW-E  OE. 

09-40-0015 — Basic  Grant  Student  Eligibility  Report  Sub-System. 
HEW-E  OE. 

09-40-0016 — Basic  Educational  Opportunity  Grant  Alternate 
Disbursement  System.  HEW  E  OE. 

09-40-0017 — Basic  Educational  Opportunity  Grant  Student 
Validation  File.  HEW-E  OE. 

09-40-0018 — Mutual  Educational  and  Cultural  Exchange  Act 
Teacher  Exchange  Participants  and  Applicants.  HEW  E  OE. 

09-40-0019 — National  Defense  Education  Act  Foreign  Language 
and  area  Studies  Fellowship  Program — Fellows  a^ 
Alternates.  HEW  E  OE. 

09-40-0020 — Mutual  Education  and  Cultural  Exchange  Act — 
Doctoral  Dissertation  Research  Abroad  and  Faculty  Research 
Abroad.  Fdlows  and  Alternates.  HEW  E  OE. 

09-40-0021 — Bureau  of  Student  Financial  Assistance  Compliance 
Files.  HEW  E  OE. 

09-40-0022 — Bureau  of  Student  Financial  Assistance — Student 
Complaint  Files.  HEW  E  OE. 

09-40-0023 — Guaranteed  Student  Loan  Progam — Defaulted 
Loans  Submitted  to  General  Accounting  Office.  HEW  E  OE. 

09-40-0024— -Guaranteed  Student  Loan  Program — Loan 
Application  File.  HEW  E  OE. 

09-40-0025— NT)SL  Student  Loan  Files.  HEW  E  OE. 

09-40-0026— Guaranteed  Student  Loan  Program — Paid  Claims 
File.  HEW  E  OE. 

09-40-0027 — Guaranteed  Student  Loan  Program — Claims  and 
Collection  Master  File.  HEW  E. 

09-40-0028 — Guaranteed  Student  Loan  Program — Collection 
Letters.  HEW  E. 

09-40-0029 — Guaranteed  Student  Loan  Program — Inactive  Loan 
Control  Master  FUe.  HEW  E. 

09-40-0030 — Guaranteed  Student  Loan  Program — Loan  Control 
Master  File.  HEW  E. 

09-40-0031 — Guaranteed  Student  Loan  Program — Free  Claims 
Assistance.  HEW  E. 

09-40-0032 — Record  of  Advances  of  Funds  for  Employees 
Traveling  for  the  Office  of  Education — (SF-1038,  triplication 
and  account  for  advance  of  funds).  HEW  E. 

09-40-0033 — Office  of  Education  Financial  Management 
Information  System.  HEW  E. 

09-40-0034 — Teacher  Corps  Application  File.  HEW  E. 

09-40-0036 — Oral  History  of  the  Office  of  Education  as  Dictated 
by  Former  Commissioners  of  Education.  HEW  E. 

09-40-0044— Guaranteed  Student  Loan  Program  Insurance 
Claims  FUe.  HEW  E. 

09-40-0045 — Guaranteed  Student  Loan  Program  Collection 
FUes.  HEW  E. 

09-40-0048 — Participants  in  ESEA  Title  VII  BUingual  Education 
Program  National  Impact  Evaluation  of  Elementary 
Programs — HEW/E. 


09-40-0050 — Presidential  Scholars  Files  of  Selected  Participants. 
HEW  E. 

09-40-0075— Women  in  Executive  Position  in  Higher  Education. 

09-40-0077 — Institutional  Application  to  Participate  in  Federal 
Student  Financial  Aid  Programs  Regional  Review  Panel. 

HEW  E. 

09-40-0078 — Fellowships  for  Indian  Students — Applications  and 
Awards.  HEW  E. 

09-40-0079 — Potental  and  Actual  Consultant,  Field  Reader,  and 
Site  Visitor  Files,  Indexes,  and  Lists  HEW  E  OE. 

09-40-0080 — Training  and  Development  Awards  for  Vocational 
Education  Personnel  Applications  and  Awards.  HEW  E 
Personnel. 

09-40-0081 — Women  Administrators  in  Vocational  Education. 
HEW  E. 

09-40-0082 — Health  Education  Assistance  Loan  Program 
(HEAL)  Loan  Control  Master  FUe.  HEW  E. 

09-44-0010 — Support  for  Improvement  of  Postsecondary 
Education;  Field  Readers  to  Review  Proposals  for  FIPSE. 

09-4(MX)02 

System  name:  Registry  of  Deaf-Blind  ChUdren — Regional-National. 

HEW  E  OE. 

Security  classification:  None. 

System  locatiaa:  See  Appendix  1. 

Categories  of  individuals  covered  by  tbe  system:  Deaf-Blind  children 
enrolled  in  Title  VI-C  supported  programs  or  for  whom  services  are 
being  planned  by  each  state  under  the  16  regional  deaf-blind  centers 
are  indicated  in  the  registry  by  name,  or  code  as  determined  by  state 
and  local  regulations.  The  re^try  contains  information  on  children 
by  sex,  demographic  data,  and  service  status  of  chUd. 

Categories  of  records  in  the  system:  Name,  address,  service  catego¬ 
ry,  i.e.,  service  being  provided  to  the  child,  fiscal  data  such  as  state, 
load,  or  federal  funding  received  by  each  program  under  the  region¬ 
al  deaf-blind  center. 

Authority  tor  maintenanre  of  the  system:  20  U.&C  1422. 

Routine  uses  of  records  maintained  in  the  syste^  incinding  cat^o- 
ries  of  naers  and  the  purposes  of  snch  ases:  Authorizied  staff  of  region¬ 
al  deaf-blind  centers,  state  and  local  education  agencies  and  partici¬ 
pating  agencies  for  the  purpose  of  planning  and  developing  appr(^ri- 
ate  programs  to  meet  short  and  long  term  needs  of  deaf^bl^  chU- 
dren  have  access  to  statistical  ag^egate  data  only  through  authorized 
center  staff.  Registry  data  wUloe  coordinated  with  a  joint  national 
registry  in  cooperation  with  the  Helen  KeUer  National  Center  for 
D^-Blind  Youths  and  Adults.  Disclosure  may  be  made  to  a  Con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
mqui^  from  the  Congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  employee 
of  the  -Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  successfiU, 
is  likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Depiutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Card  index,  paper  files  in  metal  file  cabinets  in  each 
regional  center  office,  computer  discs  and  magnetic  tapes  under  man¬ 
agement  of  one  regional  center  and  the  National  Draf-Blind  Center. 

Retrievabflity:  Registries  are  indexed  by  name,  or  code,  for  each 
child  reported  by  programs  serving  deaf-blind  children  and  main¬ 
tained  only  by  the  regional  center  staff.  Statistical  aggregate  data  is 
available  for  planning  purposes  to  center  staff,  regional  advisory 
committee  members,  state  and  local  education  agencies,  participating 
agencies  and  Helen  Keller  National  Center  for  Deaf-Blind  YouUi  and 
Adults. 

Safeguards:  Direct  access  to  regional  registries  is  controlled  by 
each  regional  center  and  statistical  data  are  made  available  only  to 
authorized  officials  as  indicated  above.  Regional  and  national  regis¬ 
tries  maintained  under  lock  and  key,  and  code  for  data  on  computer 
tapes  known  only  to  authorized  staff  responsible  for  their  manage¬ 
ment.  Exception:  subject  to  disclosure  requirements  of  the  Privacy 
Act. 
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Retentioa  and  disposal:  Renonal  and  national  registries  are  main¬ 
tained  throughout  educationu  and  rehabilitation  lifetime  of  the  indi¬ 
vidual,  or  removed  upon  request  by  parents  or  the  client. 

System  managerts)  and  address: 

Chief,  Deaf-Blind  Section/BEH 
Room  4046  Donohoe  Building 
400  Maryland  Avenue 
Washington,  D.C  20202 

Notiflcation  procedure:  System  manager  for  general  inquiries;  for 
specific  information  contact  regional  center  serving  state  which  child 
is  from.  See  Appendix  1.  Provide  child’s  name  and/or  any  I.D. 
number  or  code  assigned  to  regional  center. 

Record  access  procedures:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notiflcation  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notiflcation  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justiflcation  for  the  change. 

Record  source  categories:  Parents,  referrals  by  states  and  participat¬ 
ing  agencies  serving  deaf-blind  children,  to  the  regional  deaf-blind 
center.  All  data  are  provided  on  a  voluntiu^  basis. 

Systems  exempted  from  certain  prorislona  of  the  act:  None. 

09-40-0003 

System  name:  Student  Participants  in  Deaf-Blind  Programs  under 
Centers  and  Services  for  Deaf-Blind  Children— HEW  E  OE. 

Security  classification:  None. 

System  location:  See  Appendix  1. 

Categories  of  indiriduals  covered  by  the  system:  General  intake  data 
including  name  and  address  of  child,  medical,  sociological  and  educa¬ 
tional  data  relevant  to  the  child  in  order  to  determine  child’s  eligibil¬ 
ity  for  services  and  plan  prescribed  program  to  meet  child’s  needs. 

Categories  of  records  in  the  s^tem:  Name,  address,  general  intake 
data  as  described  above  and  maintained  in  file  record  of  program  in 
which  child  is  enrolled.  All  information  is  provided  by  consent  and 
knowledge  of  parents  of  child. 

Authority  for  maintenance  of  the  system:  20  U.S.C.  1422. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  officials  and 
staff  of  immediate  program  in  which  child  is  enrolled,  Regional 
Center  staff  for  planning  short  and  long  term  program  alternatives 
for  the  child.  Disclosure  may  be  made  to  a  Congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  Con¬ 
gressional  office  made  at  the  request  of  that  individual.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Depmrnent  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  flies  stored  in  file  cabinets  of  individual  programs  in 
which  child  is  enrolled.  Only  authorized  staff  have  access  to  records 
with  approval  of  administrative  official  of  said  program. 

Retrievability:  Files  are  indexed  by  child’s  name  and  are  retrievable 
only  by  authorized  staff  of  program  in  which  child  is  enrolled,  and 
by  parent  of  child. 

Safeguards:  Files  are  maintained  under  lock  and  key  and  cannot  be 
remov^  without  aroroval  of  authorized  official  of  program  in  which 
child  is  enrolled.  Exception:  subject  to  disclosure  requirements  of 
Privacy  Act 

Retention  and  disposal  Files  are  maintained  as  long  as  child  is 
enrolled  in  program.  File  may  follow  child,  as  child  moves  to  an¬ 
other  program  or  state. 

System  maaagerfs)  and  address: 

Chief,  Deaf-Blind  Section/BEH 


Room  4046  Donohoe  Building 

■ .  400  Maryland  Avenue 
Washington,  D.C.  20202 

Notiflcation  procedure:  System  manager  for  general  inquiries;  for 
specific  information  see  Appendix  1.  Provide  child’s  name  and/or 
code  number  for  information  regarding  specific  program  child  is 
enrolled  in.  Regional  Center  will  provide  name  and  address  from 
which  parent  can  request  specific  information 

Record  sccM  procedures:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notiflcation  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justiflcation  for  the  change. 

Record  source  categories:  Parents  of  child  enrolled  in  program;  all 
data  are  provided  on  a  voluntary  basis. 

09-40-0004 

System  name:  Parent  participants  in  deaf-blind  programs  provided  by 
Regional  Centers  for  Deaf-Blind  Children.  HEW  E  OE. 

Security  classification:  None. 

System  iocatiom  See  Appendix  1. 

Categories  of  individnab  covered  by  the  system:  Parents  of  deaf- 
blind  children  enrolled  in  programs  provid^  by  Regional  Centers 
for  Deaf-Blind  Children. 

Categories  of  records  in  the  systenu  Name,  address,  generai  intake 
data  as  determined  by  administrative  officials  of  programs  in  which 
child  is  enrolled.  All  infonnation  requested  is  provided  with  knowl¬ 
edge  and  consent  of  the  parent. 

Authority  for  maintenance  of  the  system:  20  U.S.C.  1422. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposa  of  such  uses:  Authorized  officials  and 
staff  of  immediate  program  in  which  child  is  enrolled  to  communi¬ 
cate  with  parents  regarding  child’s  progress.  Disclosure  may  be  made 
to  a  Congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  Congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Dep^ment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  neceaury  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files  stored  in  file  cabinets  of  individual  program  in 
which  child  is  enrolled.  Only  authorized  staff  have  access  to  records 
with  approval  of  administrative  official  of  said  program. 

Retrievability:  Files  are  indexed  by  child’s  name  and  are  retrievable 
only  by  authorized  staff  of  program  in  which  child  is  enrolled;  and, 
by  parent  of  child. 

Safeguards:  Files  are  maintained  under  lock  and  key  and  cannot  be 
remov^  without  approval  of  authorized  official  of  program  in  which 
child  is  enrolled.  Exception:  subject  to  disclosure  requirements  of 
Privacy  Act 

Retentioa  and  disposal:  Files  are  maintained  as  long  as  child  is 
enrolled  in  program.  File  may  follow  child,  as  child  moves  to  an¬ 
other  program  or  state. 

System  managerts)  and  address: 

Chief,  Deaf-Blind  Section/BEH 
Room  4046  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  for  general  inquiries;  for 
specific  infonnation  see  Appendix  1.  mvide  child’s  name  and/or 
c^e  number  for  information  reurding  specific  program  child  is 
enrolled  in.  Regional  Center  will  pros^  name  and  address  from 
which  parents  can  request  specific  information. 


58198 


Federal  Register  /  Vol.  44.  No.  196  /  Tuesday,  October  9, 1979  /  Notices 


Record  access  procedures:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  s)^tem  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categories:  Parents  of  child  enrolled  in  programs  all 
data  are  provided  on  a  voluntary  basis. 

APPENDIX  I  (for  09-40-0002,  09—40—0003,  09—40—0004) 
PROGRAMS  FOR  DEAF/BLIND  CHILDREN  AND 
YOUTH 

ALASKA — Program 

Alaska  State  Crater  for  Deaf-Blind  Children 
1 1 1 1  Dowling  Road 
Anchorage,  Alaska  99S02 

COLORADO — Program 
Colorado  Department  of  Education 
State  OfTice  Building 
201  E.  Colfax 
Denver,  Colorado  80203 

ILLINOIS — Program 
Illinois  Office  of  Education 
100  North  First  Street 
Springfield,  Illinois  62777 

OHIO — Program 
Ohio  Department  of  Education 
Division  of  Special  Education 
933  High  Street 
Worthington,  Ohio  43085 

OREGON — Program 
University  of  Oregon 

Health,  Science  &  Child  Development  Center 
Room  1250 
707  Gaines  Road 
Portland,  Oregon  97210 

PENNSYLVANIA— Program 
Pennsylvania  Department  of  Education 
236  Union  Deposit  Mall 
Harrisburg,  Pennsylvania  17111 

TEXAS — Program 
Texas  Education  Agency 
201  E.  11th  Street 
Austin,  Texas  78701 

WASHINGTON— Program 
Washington  State  Office 
Old  Capitol  Building 
Olympia,  Washington  98504 

NEW  ENGLAND  REGION 

Connecticut,  Maine,  Vermont,  Massachusetts,  Rhode  Island, 

New  Hampshire 
Perkins  School  for  the  Blind 
175  North  Beacon  Street 
Watertown,  Massachusetts  02172 

MID-ATLANTIC  REGION 

New  Jersey,  New  York,  Delaware,  Puerto  Rico,  Virgin  Islands 
New  York  Institute  for  Education  of  the  Blind 
999  Pelham  Parkway 
Bronx,  New  York  10469 

SOUTH  ATLANTIC  REGION 
North  Carolina,  Maryland,  Virginia,  District  of  Columbia,  West 
Virginia,  South  Carolina 


North  Carolina  Department  of  Public  Instruction 
327  Hillsboro  Street 
Bunn-Hatch  Building 
Raleigh,  North  Carolina  27611 

SOUTHEAST  REGION 

Alabama,  Georgia,  Tennessee,  Florida,  Mississippi,  Kentucky 
Alabama  Institute  for  the  Deaf-Blind 
Box  698 

Talladega,  Alabama  35160 

MIDWEST  REGION 
Michigan,  Indiana,  Wisconsin,  Minnesota 
Michigan  Department  of  Education 
5th  Floor,  Davenport  Building 
Ottawa  &  Capitol  Streets 
Lansing,  Michigan  48933 

SOUTH  CENTRAL  REGION 
Arkansas,  Oklahoma,  Louisiana,  Missouri,  Iowa 
South  Central  Regional 
Deaf-Blind  Center 
2930  Turtle  Creek  Plaza 
Dallas,  Texas  75204 

MOUNTAIN  PLAINS  REGION 
Nebraska,  Utah,  North  Dakota,  Kansas,  New  Mexico,  Wyoming, 
South  Dakota,  Idaho,  Montana 
165  Cook  Street 
Suite  304 

Denver,  Colorado  80206 

SOUTHWEST  REGION 

Arizona,  Nevada,  California,  Guam,  Hawaii,  Trust  Territories 
California  Department  of  Education 
721  Capitol  Mall 
Sacramento.  California  95814 

09-40-0005 

System  name:  Participant  waiting  list  for  projects  serving  severely 
handicapped  children  and  youth.  HEW  E  OE. 

Security  classification:  None. 

System  location:  See  Appendix  II. 

Categories  of  individuals  covered  by  the  system:  Severely  handi¬ 
capped  children  and  youth  waiting  to  be  included  in  services  pro¬ 
vide  by  project. 

Categories  of  records  in  the  system:  Name,  address,  and  telephone 
numbers  of  children  and  youth;  student  eductional,  social,  psycho¬ 
logical  and  relevant  medical  information. 

Authority  for  maintenance  of  the  system:  Education  of  the  Handi¬ 
capped  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  State  and  local 
educational  agencies  for  coordinating  services  to  potential  partici¬ 
pants;  to  other  relevant  State  and  local  public  and  private  agencies 
providing  services  to  such  potential  participants,  for  coordination  of 
se^ices;  to  members  of  the  project  advisory  boards  and  parent- 
teacher  type  organizations  for  coordinating  and  augmenting  services 
tojKitential  participants.  Disclosure  may  be  made  to  a  Congressional 
office  from  ^e  record  of  an  individual  in  response  to  an  inquiry  from 
the  Congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Depaitment  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  Information  is  in  folders  and  stored  in  file  cabinets. 

RetrierabUity:  Filed  alphabetically  by  potential  student  surname. 
Records  are  cross  index^  with  listings  of  students  by  ooui^/dia- 
trict.  Records  are  available  to  project  staff  involved  in  planning  for 
services  to  be  provided. 

Safeguards:  Direct  access  b  restricted  to  authorized  project  staff- 
access  to  room  in  which  file  cabinets  are  maintained  b  limt^  during 
non-working  hours  to  those  with  keys  to  room.  Exception:  subject  to 
disclosure  requirements  of  Privacy  Act 

Retention  and  disposal:  Student  files  are  maintained  in  potential 
student  category  unUl  the  enrollment  of  a  student  or  for  two  years 
following  possible  enrollment  age  of  student  Dispmal — records  put 
into  trash. 

System  managerfs)  and  address: 

Chief,  Special  Needs  Section/BEH 
Room  313S,  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries,  pro¬ 
vide  name  and  possible  matriculation  date  of  student.  Address  b 
project  director  as  cited  in  Appendix  IL 

Record  access  procedures:  If  an  individual  wbhes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  chanM  the 
content  of  a  record  in  the  system  of  records,  he  or  she  would 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categories:  Names  and  addresses  referred  from 
public  and  private  educational  and  health  agencies.  Student  informa¬ 
tion  provided  through  review  of  records  available  on  potential  stu¬ 
dents  from  other  public  and  private  agencies. 

09-40-0006 

System  name: 

Participants  of  Projects  Serving  Severely  Handicapped  Children 
and  Youth.  HEW  E  OE. 

Security  classification:  None. 

System  location:  See  Appendix  II. 

Categories  of  individuab  covered  ^  the  system:  Severely  handi¬ 
capped  children  and  youth  participating  in  Special  Services  Branch- 
funded  projects,  and  the  parents  of  such  children  and  youth. 

Categories  of  records  in  the  system:  Name,  address,  and  telephone 
numbers  of  children,  youth  and  theb  parents;  student  educational, 
social,  psychological  and  relevant  medical  information;  student  at¬ 
tendance,  progress  and  testing  records. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  Bie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  To  State  and  lo^ 
educational  agencies  for  coordinating  services  to  participants;  to 
other  relevant  state  and  local  public  agencies  providing  services  to 
such  participants,  for  coordination  of  services  to  them;  to  members  of 
project  advisory  boards  and  parent-teacher  type  orumizations  for 
coordinating  and  augmenting  services  to  participants.  Disclosure  may 
be  made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congresnonal  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of  the 
parties  b  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  hu  or  her  official  capacit]^  (b) 
the  United  States  where  the  Department  determines  that  the  chum,  if 
successful,  b  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessai^  to  the  Department  of 
Justice  to  enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  b  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files  maintained  in  standard  file  cabinets. 

Retrievability:  Filed  alphabetically  by  student/parent  surname. 
Records  are  cross-indexed  with  Ibtin^  of  students  by  county/school 
district.  Records  are  available  to  project  staff  involved  in  the  provi¬ 


sion  of  services  to  the  students/parents.  Occasionally,  personnel  in 
State  and  local  educational  departments  may  be  given  some  informa¬ 
tion  from  the  files  for  the  purpose  of  coordinating  and  strengthoiing 
services  to  the  studenta/pamts. 

Safeguards:  Direct  access  b  restricted  to  authorized  project  staff- 
access  to  room  in  which  file  cabinets  are  maintained  b  limit^  during 
non-working  hours  to  those  with  keys  to  room.  Exception:  subject  to 
disclosure  requirements  of  Privacy  Act 

Retention  and  tfsposal:  Student  and  parent  files  are  maintained  for 
two  years  following  the  participation  of  a  student.  Disposal— records 
put  into  trash. 

System  aunagerfs)  and  addrem: 

Chief,  Special  Needs  Section/BEH 
Room  3133 

400  Maryland  Avenue  SW. 

Washington,  D.C  20202 

Nodllcatioa  procednra:  System  manager;  for  general  inquiries,  name 
and  matriculation  dates  of  students.  Addrem  b  project  director  as 
cited  in  Appendix  II. 

Record  access  procedures:  If  an  individual  wbhes  to  gain  access  to 
a  record  in  thb  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procnlure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  recoi^  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  hems  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  category  Names  and  addresses  referred  from 
public  and  private  educational  and  health  agencies.  Student  informa¬ 
tion  provided  through  review  of  records  of  students  previously  re¬ 
ceiving  services  from  other  agencies. 

APPENDIX  II  (for  09-4(MXX)S  and  09-40-0006) 

PRCX3RAMS  FOR  SEVERELY  HANDICAPPED 
CHILDREN  AND  YOUTH 

CALIFORNIA — Program 
Califonua  State  Department  of  Education 
DUgnostic  School  for  the  Neurologically  Handicapped 
Los  Angeles,  Califonua  90012 

Bay  Area  Severely  Handicapped 

2730  Bryant  Street 

San  Francisco,  California  941 10 

HAWAII— Program  ' 

University  of  Hawaii  at  Manoa 
1776  University  Avenue 
Honolulu,  Hawaii  96882 

INDIANA — Program 
Indiana  University  Foundation 
Developmental  Training  Center 
Bloomington,  Indiana  47401 

ILLINOIS— Program 
Northern  Illinob  University 
Department  of  Special  Education 
Dekalb.  Illinob  601  IS 

IOWA — Program 
The  University  of  Iowa 
Division  of  Child  Psychiatry 
Iowa  City,  Iowa  52240 

KANSAS — Program 
Parsons  Research  Center 
Box  304 

Parsons,  Kansas  67337 

University  of  Kansas 

Parsons  Hospital  and  Training  Center 

Parsons,  Kansas  67337 
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MARYLAND — Program 
JFK  Institute 
7071  North  Broadway 
Baltimore,  Maryland  2120S 

Holly  Center 
P.O.  Box  2358 
Snow  Hill  Road 
Salisbury,  Maryland  21801 

MASSACHUSETTS— Program 
Psycho-Educational  Center 
Beverly  School  for  the  Deaf 
6  Echo  Avenue 
Beverly,  Massachusetts  01915 

MISSOURI— Program 
University  of  KUssouri — Columbia 
Department  of  Special  Education 
515  South  6th  Street 
Columbia,  Missouri  65211 

NEW  YORK— Progi^. 

New  York  University 
Deafness,  Research  and  Training  Center 
80  Washington  Square  East 
New  York,  New  Yoric  10003 

OHIO — Program 
The  Children’s  Hospital  of  Akron 
281  Locust  Street 
Medical  Center 
Akron,  Ohio  44308 

OREGON — Program 
Oregon  State  Teachers  Research  Division 
Oregon  State  Systems  of  Higher  Education 
Monmouth,  Oregon  97361 

Portland  State  University 
Portland,  Oregon  97207 

University  of  Oregon 
1591  Willamette 
Eugene,  Oregon  97403 

Teaching  Research 
345  Monouth  Street 
Monmouth,  Oregon  97361 

PENNSYLVANIA— Program 
The  Pennsylvania  State  University 
1 10  Moore  Building 
University  Park,  Pennsylvania  16802 

The  Developmental  Center  for  Autistic  Children 
120  North  48th  Street 
Philadelphia,  Pennsylvania  19139 

Luzerne  Intermediate  Unit  No.  18 
Kingston,  Pennsylvania  18704 

Appalachia  Intermediate  Unit  No.  8 

Cresson  Center 

Cresson,  Pennsylvania  16630 

RHODE  ISLAND— Progam 
Meeting  Street  School 
667  Waterman  Avenue 
E.  Providence,  Rhode  Island  02914 

TENNESSEE — Program 
George  Peabody  College 


Nashville,  Tennessee  37203 

TEXAS — Program 
Capitol  Area  Rehabilitation  Center 
919  West  28-1/2  Street 
Austin,  Texas  78705 

MAVI  Project 
Texas  School  for  Blind 
1100  W.  45th  Street 
Austin,  Texas  78756 

University  of  Texas  at  Dallas 
Richardson,  Texas  75080 

UTAH — Promam 
Utah  State  University 
Logan,  Utah  84322 

VIRGINIA— Promm 
Fairfax  County  Public  Schools 
Kilmer  Center 
Vienna,  Virginia  22030 

WASHINGTON— Programs 
Washington  State  Department  of  Public  Instruction 
Olympia,  Washington  98504 

University  of  Washington 
Seattle,  Washington  98105 

WEST  VIRGINIA— Propun 
Shawnee  Hills  Regional  Center 
Department  of  Mental  Health 
P.O.  Box  338 

Institute,  West  Virginia  25112 

WISCONSIN— Program 
University  of  Wisconsin 
427  Education  Building 
Department  of  Behavioral  Disabilities 
Madison,  Wisconsin  53706 

09-404)007 

System  name:  Participants  in  Workshops  Concerning  Severely  handi¬ 
capped  Children  and  Youth.  HEW  E  OE 

Security  classification:  None. 

System  location: 

Room  3135  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  indiridnals  covered  by  the  system:  Professionals  and 
non-profe^onals  attending  BEH  q>onsored  or  supported  national 
and  regional  woricshops  which  deal  with  severely  handicapped  chil¬ 
dren  and  youth. 

Categories  of  records  In  die  system:  Name  and  address  of  workshop 
participants. 

Authority  for  maintenance  of  the  system:  44  U.S.C  3101. 

Routine  uses  of  records  maintained  in  the  systen^  indnding  catego- 
riea  of  users  and  the  parpoaes  of  each  naes:  To  national  organizations 
of  professionals  wondng  with  severely  handicapped  chudien  and 
youth  for  sharing  of  information  and  coordination  of  activities;  to 
State  and  local  educational  agencies  directing  attention  to  this  spwial 
field  of  services.  Disclosure  may  be  made  to  a  Congremnal  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Eiepartment,  or  any  employee  of  the  Dmartinent 
in  hu  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  clami,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Departn^t  of  any  of  its  compo¬ 
nents;  or  (c)  any  Department  employee  in  his  or  Ikt  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  tlut 
Department  to  effectively  represent  such  party,  provkJed  such  disclo- 
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•ure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polkics  aad  practices  for  storiag,  retrlerlns,  accraslas,  retalalai,  aad 
dlspoaiag  of  reeords  la  the  system: 

Storags:  File  Cabinet  storage,  paper  files.' 

Rstricrablllty:  Indexed  and  fiM  by  name  of  conference-wotfcsbop 
location  of  conference,  and  topic(s)  discuased.  Cross-indexed  by  name 
of  participant  in  alphabetical  hsdngs. 

Safcgnards:  Direct  access  is  restricted  to  authorized  program  staff; 
accem  to  room  in  which  file  cabinets  are  maintained  is  limited  during 
non-working  hours  to  those  with  HEW  passes  to  building.  Excep¬ 
tion:  Subject  to  the  disclosure  requirements  of  the  Privacy  Act 

Retcatkm  aad  dlspcnal;  Workshop  Participants  files  are  maintained 
for  two  years  following  the  completion  of  a  conference/workshop. 
Disposal — records  put  into  trash. 

System  aumagerts)  aad  address:  ’ 

Chief,  Special  Needs  Seetkm/BEH 
Room  313S  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procelnre:  System  mailer;  for  general  inquiries,  name 
and  addrem  of  participant  Addrem  is  Program  Officer,  cited  above. 

Record  access  procedures:  If  an  individual  wishes  to  gain  accem  to 
a  record  in  this  systent  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categorlcK  Names  and  addresses  obtained  from  the 
participants  attending  national  or  remonal' meetings  concerning  se¬ 
verely  handicapped  children  and  youtn. 

09-404)011 

System  name:  Upward  Bound  Information  System.  HEW  E  OE. 

Seenrity  elasaification:  None. 

System  location: 

Room  3319-C,  GSA — Regional  Office  Building  No.  3 
7th  A  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  ImUsldnals  coTered  by  die  system:  Current  and  former 
participants  in  the  Upward  Bound  Program. 

CatePNfo*  of  records  in  the  system:  The  student’s:  name,  system 
identic  number,  social  security  number,  sex,  date  of  birth,  ethnora- 
cial  background,  home  address,  dates  of  entry  into  and  departure 
from  Upward  Bound,  income  eligibility  data,  need  for  program  serv¬ 
ices,  veteran’s  status,  current  enrollment  status  and  grade  level,  high 
sch^  and  expected  date  of  graduidion,  high  school  academic  pro¬ 
gram  and  grade  point  average  at  times  of  and  departure  from  the 
program.  Scholastic  Aptitude  Test  and  American  College  Test  Score 
data  fif  applicable),  reason  for  leaving  program,  and  postsecondary 
schoos  enrollment  data  m  reason  for  not  pursuing  a  postsecondary 
education. 

Authority  for  maintenance  of  the  system:  Utle  IV-A  of  the  Higher 
Education  Act  of  196S,  as  amended. 

Routine  uses  of  records  maintained  la  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  to  4S  Code  of  Federal  Reflations  Part  Sb. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record  of 
an  individual  in  response  to  an  hKjuiry  fh>m  the  Congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Demutment,  an^  component  of  the 
Department,  or  any  employee  of  the  Department  m  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  opmtions  of 
the  Depaitment  or  any  of  its  compommts;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  sudi  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

PoHdes  and  practices  for  storing,  retricriag,  uccrsslug,  retaining,  aad 
disposing  ef  records  In  the  system; 


Storage:  Records  are  stored  on  magnetic  tape  files  at  OE’s  contrac¬ 
tor  site,  S18S  MacArthur  Blv^  N.W.,  Waatogton,  D.C  20016.; 

RatrieTabOity:  Records  are  accessed  primarily  by  a  student  number 
assigned  by  the  Upward  Bound  computer  system.  Individual  student 
information  is  used  by  propra  offiem  for  programs  monitoring  and 
for  verifying  student  eUgjbility.  Summary  statistics,  excluding  any 
penonri  information,  are  produced  to  d^km  profile  information 
regarding  program  participants  for  program  evuuaticm,  planning,  and 
reporting  purposes.  Summary  statistics  concerning  the  poetsecondary 
placement,  enrollment  and  g^uation  of  former  participants  are  pro¬ 
duced  for  project  and  program  monitoriM  and  evaluation.  Excep¬ 
tion:  Subject  to  discloettre  requirements  of  Privacy  Act 

Safeguards:  Only  designated  personnel  are  authorized  to  have 
accem  to  the  files. 

Retention  and  dlapoaal;  Current  records  are  mnintainnH  indefinitely. 

System  managerfs)  and  addreuK 
Chief,  Information  Systems  and  Program  Support  Branch 
Divisioa  of  Student  Services  and  Veterans  Ftograms,  BHCE 
Room  3314,  ROB-3 
400  Maryland  Avenue,  S.W. 

Washington,  D.C  20202 

Notlflcatloa  procednre:  If  an  individual  wishes  to  determine  wheth¬ 
er  a  record  exists  for  him  or  her  in  the  system  of  records,  the 
individual  should  provide  to  the  system  manager  his  or  her  name  and 
student  number. 

Record  accem  proccdarcs:  If  an  individual  wishes  to  gain  accem  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  m  described  in  the  notification  procedure 
above. 

Contesting  record  procedarea:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  recoi^  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  qiedfic  items  to  be  changed, 
and  provide  a  written  justffication  for  the  change. 

Record  source  categories:  Information  submitted  by  the  institution’s 
program  director  who  obtains  it  directly  fitm  the  imiividual  stu¬ 
dents.  Information  regaining  the  enrollment  and  graduation  of  former 
participants  is  also  obtained  from  college  registrars. 

09-40-0012 

System  name;  Mination  and  Refugee  Assistance  Act  of  1962— United 
States  Loan  nvgram  for  Culm  Students.  HEW  E  OE. 

Seenrity  daaaillcation:  None. 

System  location: 

United  States 
Office  of  Education 
Region  II 

New  York,  New  York  10013 

Categories  of  ladiridnals  covered  by  the  system:  Cuban  refugees 
who  have  borrowed  mon^  under  the  progira  to  finance  their 
education  at  eligible  institutions  of  higher  education. 

Categories  of  records  la  the  system:  (1)  AO  individual  student  files 
contain  the  following  personal  data:  name,  address,  institution,  OE 
ID  No.;  sex,  date  of  bii^  marital  status,  dependents;  place  of  birth, 
immigration  stat^  Social  Security  number;  name  a^  address  of 
parents  and  relatives;  employment  record  for  past  five  yei^  educa¬ 
tional  pursuits,  career  objective;  financial  information  (relatives);  date 
of  separation,  total  amount  borrowed;  r^yment  schedue,  coOeo- 
tions,  deferments,  cancellations;  (2)  Additional  information  on  those 
who  request  a  postponement  of  repayment  on  mound  of  hardship; 
place  of  employment,  incon^  regular  expenses,  lists  of  debts  giving 
name  and  ^dress  of  creditor,  nature  of  indebtedness,  total  cost, 
balance  orwed,  fiequency  of  payment  and  amount  of  each  payment; 
(3)  Additional  information  on  those  who  request  cancellation  of  loan 
on  ground  of  permanent  and  total  disability;  nature  of  (Usability,  date 
symptoms  first  appeared;  name,  address  of  doctor  or  hospital  provk^ 
ing  examination(s)  and  treatment;  history  of  disability,  present  condi¬ 
tion,  diagnosis,  treatment,  progress,  prognosis. 

Anthorlty  for  nulatenaace  of  the  systenu  Migratkm  and  Refiigee 
Assistance  Act  of  1962,  Seetkm  2,  Public  Law  87-310  (22  U.S.C 

2601)i 

Routine  uses  of  records  awrintalned  in  the  system,  luclndiag  catego¬ 
ries  of  users  and  the  purpiises  of  such  uses:  To  contactor  providing 
billing  and  collection  services  for  purposes  of  mamtaming  accurate 
and  current  records  of  participating  students;  to  students  WM  re(|uest 
a  record  of  their  accouat;  to  later^  Revenue  Service  and  Immigra- 
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tton  and  Naturalization  Service  for  purposes  of  skip-tracing  lost  bor¬ 
rowers;  and  to  the  General  Accounting  Office  or  the  Department  of 
Justice  for  legal  action  against  delinquent  borrowers  and  for  the 
routine  uses  set  fordi  in  Appendix  B  to  4S  Code  of  Federal  Regula¬ 
tions.  Disclosure  may  be  made  to  a  Concessional  office  from  the 
record  of  an  individual  in  response  to  an  uu^ui^  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  u  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  ofTicial  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  chum,  if  successful,  u  likely  to  directly  wect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  justice  to  enable  that  Depvtment  to 
effectively  represent  such  pvty,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  ai^  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard-copy  filed  in  a  lektriever 
and  standard  Oock^)  filed  cabinets. 

RetrieTability:  Records  are  indexed  by  individual  name  and  OE 
identiflcation  number.  Records  are  available  to  DPO  staff  involved  in 
correspondence  with  Cuban  refugee  borrowers,  contractor  personnel 

necessary  and  members  of  the  Office  of  General  Counsel.  Records 
are  available  to  Public  Health  Service  for  Determinations  on  requests 
for  medicdl  postponement  of  repayment  of  loan  or  permanent  and 
total  disability. 

Safeguards:  Direct  access  is  restricted  to  authorized  program  offi¬ 
cials  and  contractor  personnel.  Physically  safeguarded  by  use  of 
lektriever  and  standard  file  cabinets  which  are  locked  during  non¬ 
working  hours.  Exception:  Subject  to  disclosure  requirements  of  Pri¬ 
vacy  Act 

Retention  and  disposal:  Records  maintained  indefinitely. 

System  manageKs)  and  address: 

Director,  Division  of  Program  Operations 
Room  4636,  GSA  -  Regional  Office  Building 
7th  &  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond  to 
inquiries.  Inquiries  must  contain  system  identiflcation  num^r  and 
system  name;  name  and  address  of  borrower  concerned;  and  date  of 
previous  correspondence,  if  any. 

Record  access  procedures:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categories:  Original  information  is  submitted  by  the 
institution’t  program  director  who  obtains  it  directly  from  the  indi¬ 
vidual  students;  additional  information  in  the  case  of  requests  for 
hardship  postponements  or  cancellations  on  the  grounds  of  total  and 
permanent  disability  is  obtained  from  the  student,  a  doctor  and/or  a 
hospital;  and  if  a  borrower  dies  before  completion  of  repayment, 
proof  of  death  is  obtained  from  appropriate  source. 

09-40-0013 

System  name:  National  Defense  Direct  Student  Loan  Program — Re¬ 
quest  for  Cancellation  of  Loan  on  Ground  of  Permanent  and 
total  Disability.  HEW  E  OE. 

Security  classification:  None. 

System  location: 

Room  4636  GSA  -  Regional  Oflice  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Student  borrowers 
under  the  National  Defense  Direct  Student  Loan  Program  requesting 
loan  cancellation  because  of  permanent  and  total  disability. 

Categories  of  records  in  the  system:  Information  on  borrowers  re¬ 
questing  disability  cancellation  of  loans  includes  name,  address. 
Social  Security  number,  medical  records,  name  and  address  of  lend¬ 


ing  institution,  and  other  information  needed  to  process  such  cancel¬ 
lation  requests. 

Authority  for  maintenance  of  the  system:  Utle  IV-E  of  the  Higher 
Education  Act  of  1963,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Reflations  Part  Sb. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  Congressional  oflice 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  b  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  Depmtment 
employee  in  hb  or  here  individual  capacity  where  the  Justice  De- 
paitment  has  agreed  to  represent  such  employee,  the  Department 
may  disclose  such  records  as  its  deems  desirable  or  necessary  to  the 
Department  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  b  compatible  with  the 
purpose  for  which  the  records  were  collected. 

PoUciea  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  recorda  in  the  system: 

Storage:  Records  in  hard  copy  form  are  maintained  in  standard  file 
cabinets. 

Retrievability:  Records  are  accessed  by  individual’s  name  only, 
program  oflicials  use  the  records  to  secure  appropriate  information 
on  which  the  Commissioner  of  Education  may  make  a  determination 
to  cancel  a  Nationpl  Defense  Direct  Student  Loan  for  reasons  of 
permanent  and  total  disability.  Public  Health  Service  physicians  serve 
as  the  Program’s  Medical  Review  Board  to  make  final  determinations 
as  to  the  validity  of  claims. 

Safeguards:  Only  program  offlcials  are  authorized  to  have  access  to 
the  files.  Exception:  Subject  to  disclosure  requirements  of  the  Priva¬ 
cy  Act 

Retention  and  disposal:  The  file  b  a  cumulative  one.  To  date,  all 
individual  case  records  are  maintained  as  initially  flled;  none  have 
been  deleted,  remov^,  or  stored  elsewhere. 

System  manageKs)  and  address: 

Director,  Division  of  Program  Operations 

Room  4636  ROB 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  will  respond  to  inquiries  as 
to  whether  the  system  contains  an  individual’s  record.  Inquiries  must 
contain  system  identification  number  and  system  name;  name  and 
address  of  borrower  concerned;  and  date  of  previous  correspondence 
if  any. 

Record  access  procedures:  If  an  individual  wbhes  to  gain  access  to 
a  record  in  thb  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wbhes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  just^ication  for  the  change. 

Record  source  eateries:  Information  b  submitted  by  the  borrower 
requesting  cancellation  and  by  hb  physician(s),  through  the  lending 
institution. 

09-40-0014 

System  name:  Basic  Grant  Application  File.  HEW-E  OE. 

Security  classifleation:  None. 

System  location: 

Room  4920 

GSA-Regional  Oflice  Building  No.  3 
Washington,  D.C.  20202 

Basic  Grant  Processing  Center 
Iowa  City,  Iowa  32240 

Categories  of  individnab  covered  by  the  system:  Students  applying 
for  and  receiving  Basic  Grant  assbtance. 

Categories  of  records  in  the  systens:  Name,  address,  birihdate. 
Social  Security  number,  and  financial  data  necess^  to  identify  ap¬ 
plicants  and  calculate  their  eligibility  index  for  Basic  Grants. 
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Authority  for  maintenance  of  the  system:  Title  IV- A,  of  the  Higher 
Education  Act  of  1963.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  Identifying  information 
and  eligibility  index  of  applicants  is  provided  to  those  institutions  of 
postsecondary  education  in  which  the  applicants  plan  to  enroll  or  are 
enrolled.  The  same  data  are  provided  to  State  scholarship  agencies 
having  agreements  with  the  Commissioner  for  purposes  of  coordinat¬ 
ing  State  aid  with  the  Basic  Grant  Program.  On  request,  information 
is  provided  to  parents  and  spouses  who  provide  information  on  the 
application  form.  Disclosure  mav  be  made  to  a  Congressional  ofTice 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual,  in  the 
event  of  litigation  where  one  of  the  p^ies  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Dejwrtment  or  any  of  its  compo¬ 
nents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  con^tible  with  the  purpose  for  which  the  records  were 
collected.  The  information  may  be  released  for  the  routine  uses  in 
Appendix  B  to  43  CFR,  Part  3b,  including  contractors. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Original  applications  are  maintained  in  standard  file  cabi¬ 
nets  in  Basic  Grant  processing  center.  Micro-fiche  records  are  main¬ 
tained  in  Washington  office  in  standard  file  cabinets. 

RetrieTabiilty:  Records  are  indexed  by  name  of  applicant  with  a 
cross-index  file  by  Social  Security  number.  Records  are  available  to 
all  Division  of  Basic  and  State  Student  Grant  staff  (including  appro¬ 
priate  contract  support). 

Safeguards:  Only  designated  program  officals  and  contract  staff 
have  access  to  file.  Exception:  Subject  to  disclosure  requirements  of 
Privacy  Act. 

Retention  and  disposal:  Origi^  records  are  maintained  until  end  of 
academic  year  and  then  stored  in  Federal  Records  Center. 

System  manager(s)  and  address: 

Director,  Division  of  Program  Operations 

Room  4636,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C  20202 

Notiflcatioa  procedure:  If  an  individual  wishes  to  determine  wheth¬ 
er  a  record  exists  for  him  or  her  in  the  system  of  records,  the 
individual  should  provide  to  the  system  manager  his  or  her  name  and 
social  security  number. 

Record  access  procedures:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categi^es:  Information  may  be  provided  directly  to 
the  Office  of  Education  by  applicants,  or,  at  the  request  of  an 
applicant,  may  be  provided  by  the  following  agencies; 

American  College  Testing  Program 
Iowa  City,  Iowa  32240 

Pennsylvania  Higher  Education  Assistance  Agency 
Harrisburg,  Pennsylvania  17102 

Educational  Testing  Service 
Princeton,  New  Jersey  08340 

Educational  Testing  Service 
Berkeley,  California  94701 

The  purpose  of  this  approach  b  to  permit  students  to  apply  for, 
Basic  urant  Assbtance  without  being  required  to  submit  a  Basic 
Grant  Application,  but  instead  to  provide  the  data  needed  by  the 


Basic  Grant  program  on  other  forms  by  which  they  apply  for  State 
and/or  institutional  aid. 

09-40-0015 

System  name:  Basic  Grant  Student  Eligibility  Report  Sub-system. 
HEW-E  OE. 

Security  classificatiou:  None. 

System  location: 

Room  4920 

GSA-Regional  Office  Building  No.  3 
Washington,  D.C.  20202 

Categories  of  indiWduab  covered  by  the  system:  Basic  Grant  Recipi¬ 
ents. 

Categories  of  records  in  the  system:  Name,  address,  birthdate. 
Social  Security  number,  financial  data  and  status  of  award  for  Basic 
Grant  recipients. 

Authority  for  maintenance  of  the  system:  Title  IV-A,  of  the  Higher 
Education  Act  of  1963. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  To  prepare  annual  student 
validation  roster  for  submission  to  schoob  in  order  to  verify  pay¬ 
ments  made  to  students.  Disclosure  may  be  made  to  a  Congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  Coimrwional  office  made  at  the  request  that  individual.  In  the 
event  of  Utigation  where  one  of  the  paiim  b  (a)  the  Department,  any 
component  of  the  IJepartment,  or  any  employee  of  the  Department 
in  his  or  her  official  c^mcity;  ffi)  the  United  States  where  the 
Department  determines  that  the  Cwm.  if  successful,  b  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Depmtment  employee  in  hb  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Depa^ent  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  b  compatible  with  the  purpose  for  wMch  the  records  were 
collected. 

Policies  and  practices  for  atoring,  retrieTing,  accessing,  retalniug,  and 
dbposing  of  records  iu  the  system: 

Stor^:  Original  Student  Eligibility  Reports  and  hard  copy  pre 
maintained  in  standard  file  cabinet 

Retrierability:  Records  are  indexed  by  institution  and  by  name  and 
Social  Security  number  within  school.  Records  are  used  to  verify 
and  reconcile  institutional  expenditives. 

Safeguards:  Direct  access  b  restricted  to  authorized  staff.  Excep¬ 
tion:  Subject  to  disclosure  requiremenb  of  Privacy  Act. 

Retentiou  and  disposal:  Original  copies  are  maintained  until  fiscal 
year  funds  are  closed  out  and  then  stored  at  Federal  Records  Center. 

System  manager(s)  and  address: 

Dbector,  Division  of  Program  Operations 

Rocmi  4636,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notifleation  procedure:  If  an  individual  wishes  to  determine  wheth¬ 
er  a  record  exisb  for  him  or  her  in  the  system  of  records,  the 
individual  should  provide  to  the  system  manager  hb  or  her  name  and 
social  security  number. 

Record  access  procedures:  If  an  individual  wbhes  to  gain  access  to 
a  record  in  thb  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  would 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categories:  Student  Eligibility  Report. 

OMO-0016 

System  name;  Basic  Educational  Opportunity  Grant  Alternate  Db- 
bursement  System.  HEW  E  OE. 

Secarity  cisssificatioa;  None. 

System  locatioa: 

Room  4920 

GSA-Regional  Office  Building  No.  3  ' 

Washington,  D.C.  20202 
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Cttegories  of  individuals  covered  by  the  system:  Eligible  applicants 
who  are  paid  directly  by  Federal  government  since  they  are  enrolled 
in  eligible  non -participating  schools. 

Categories  of  records  in  the  system:  Name,  address,  birthdate, 
Social  Security  number,  financial  data,  and  enrollment  status  of  Basic 
Grant  recipients  paid  through  this  system. 

Authority  for  maintenance  of  the  system:  Title  IV-A,  of  the  Higher 
Education  Act  of  196S. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set  forth 
in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  Sb.  Disclosure 
may  be  made  to  a  Congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the  event  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Department, 
or  any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  I>ep^ment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  la  the  system: 

Storage:  Records  are  maintained  in  standard  file  cabinet. 

Retrievabflity:  Records  are  indexed  by  name  of  applicant.  Records 
are  available  to  Division  of  Program  Operations  staff. 

Safeguards:  Direct  access  is  restricted  to  authorized  staff. 

Retendoa  and  disposal:  Original  copies  are  maintained  until  fiscal 
year  funds  are  closed  out  and  then  stored  at  Federal  Records  Center. 

System  OMnagerfs)  and  address: 

Director,  Division  of  Program  Operations 

Room  4636,  ROB-3 

400  Maryland  Avenue  SW. 

Washington,  D.C.  20202 

Notification  procedure:  If  an  individual  wishes  to  determine  wheth¬ 
er  a  record  exists  for  him  or  her  in  the  system  of  records,  the 
individual  should  provide  to  the  system  manager  his  or  her  name  and 
social  security  number. 

Record  access  procedures:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  ^  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categories:  Student  Eligibility  Reports  and  Requests 
for  Payment  from  applicants. 

09-40-0017 

System  name:  Student  Financial  Assistance  Validation  File.  HEW  E 
OE. 

Security  claasificatiott:  None. 

System  location: 

Room  4669  Regional  Office  Bldg.  No. — 3 
Washington,  D.C  20202 

Categories  of  individuals  covered  by  the  system:  Student  Financial 
Assistance  recipients. 

Categories  of  records  in  the  system:  Student  Financial  Assistance 
application  information. 

Authority  for  maintenance  of  the  system:  Title  IV-A,  of  the  Higher 
Education  Act  of  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  For  the  routine  uses,  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 
Disclosure  may  be  made  to  a  Congr^ional  ofBce  from  Ae  record  of 
an  individual  in  response  to  an  int^uiry  from  the  Congressional  office  ■ 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  official 


capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  r^resent  such  employee,  the  Department  may 
disclose  su<%  records  as  it  deems  desirable  m  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiuiag,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  locked  file  cabinets. 

Retrievability:  Records  are  indexed  by  name  and  are  available  only 
to  specifically  designated  staff  involved  in  validation  process. 

Safeguards:  Access  is  restricted  to  authorized  staff  only  and  files 
are  maintained  in  locked  cabinet.  Exception:  Subject  to  disclosure 
requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  until  resolved  and 
then  stored  in  Fedei^  Records  Center. 

System  managerfs)  and  address: 

Director,  Division  of  Certification  and  Program  Review 
Room  4669,  ROB-3 
7th  and  D  St.  SW 
Washington,  D.C.  20202 

Notification  procedure:  If  an  individual  wishes  to  determine  wheth¬ 
er  a  record  exists  for  him  or  her  in  the  system  of  records,  the 
individual  should  provide  to  the  system  manager  his  or  her  name  and 
social  security  number. 

Record  accem  procedures:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  dumge  the 
content  of  .a  record  in  the  system  of  recoi^  he  or  die  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justificatoin  for  the  change. 

Record  source  categories:  Application  data,  incoming  correspond¬ 
ence  and  related  material,  obtained  during  course  of  investigatum. 

09-40-0018 

System  name:  Mutual  Educational  and  Cultural  Exchange  Act  Teach¬ 
er  Exchange  Participants  and  Applicants.  HEW  E  OE 

Security  classification:  None. 

System  location: 

Room  3069,  Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  selected  to  teach  abroad  under  the  Teacher  Exchange 
Program.  Individuals  who  have  applied  to  teach  abroad  under  the 
Teacher  Exchange  Program. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  date  and  place  of  birth,  citizenship,  dependents,  educational 
background,  employment  background,  languages,  membership  in 
clubs  and  organizations  of  the  individuals,  perso^  references  includ¬ 
ing  reports  of  interviews,  administrative  approval,  and  language  pro¬ 
ficiency  when  required. 

Authority  for  maintenance  of  the  system:  The  Mutual  Educational 
and  Cultural  Exchange  Act  of  1961,  as  amended  (22  U.S.C  2451- 
2458).'/ 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set  forth 
in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b.  U.S. 
binational  commissions,  the  Board  of  Foreign  Scholarships  and  con¬ 
cerned  country  educational  authorities  to  determine  suitablity  of  can¬ 
didate  for  teaching  position  in  their  country.  Disclosure  may  be  made 
to  a  Congresskmiu  office  from  the  record  of  an  m^vidual  m  reponse 
to  an  inquiry  from  the  Congresuonal  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  n 
(a)  the  Department,  any  component  of  the  Department,  or  any  em- 

Bloyee  of  the  Departi^t  in  his  or  her  offi^  capacity;  (b)  the 
Inited  States  where  the  Department  determines  that  the  cla^  if 
successful,  is  likely  to  directly  affect  tte  (mmtions  of  the  Dei^- 
ment  or  any  of  its  components;  or  (c)  any  Deputment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
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agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  to  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

PoUcica  and  practicca  for  atoring,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  standard 
file  cabinets. 

Retrievability:  Records  are  accessed  by  individual  names  only  be 
authorized  OE  staff  for  the  purposes  of  determining  eligibility  for 
teacher  exchange  opportunities,  for  selection 'of  teacher  exchange 
participants,  ana  to  develop  profile  information  regarding  recipients 
of  grants  for  program  evaluation,  planning,  and  reporting  purposes. 

Safeguards:  Direct  access  is  restricted  to  authorized  OE  staff.  Ex¬ 
ception;  Subject  to  disclosure  requirments  of  Privacy  Act. 

Retention  nnd  disposal:  Records  are  maintained  for  three  years. 

System  managerfs)  and  address: 

Division  Dirctor,  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  individu¬ 
al  on  approved  application  forms. 

09-40-0019 

System  name:  National  Defense  Education  Act  Foreign  Language 
and  Area  Studies  Fellowship  Program — Fellows  and  Alternates. 
HEW  E  OE. 

Security  classification:  None. 

System  location: 

7th  and  D  Streets.,  SW.,  Room  3727 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  bMn  nominated  by  their  institution  of  higher  education  to  be  a 
recipient  or  alternate  recipient  of  a  fellowship. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number  citizenship,  career  goal,  language  compentency,  educational 
bachground,  oath  or  affirmation  of  allegiance,  previous  awards  held 
and  statement  of  crimes  on  all  individual. 

Authority  for  maintenance  of  the  system:  National  Defense  Educa¬ 
tions  Act  of  1938,  as  amended.  Title  VI,  Section  601(b);  Title  X, 
Section  1001(fXl),(2) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set  forth 
in  Appendix  B  to  43  Code  of  Federal  Regulations  part  3b.  Disclosure 
may  be  made  to  a  Congressional  ofhce  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  Congressional  office  made  at 
the  request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Department, 
or  any  employee  of  the  Department  m  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determies  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  opmtions  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  standard 
file  cabinets. 

Retrievabtlity:  Records  are  accessed  by  individual  names  or  by 
educational  institution  only  by  authorized  OE  staff  members  for  the 
purposes  of  determining  eligibility  for  fellowships,  for  establishing 
allowances  for  stipends  and  dependents,  and  for  developing  profile 
information  regarding  recipients  of  fellowships  for  program  evalua¬ 
tion,  planning,  and  reporting  purposes. 

Safeguards:  Direct  access  is  restricted  to  authorized  OE  steff.  Ex¬ 
ception;  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retciitioa  and  disposal:  Reconb  are  maintained  three  years. 

System  aumagerfs)  and  address: 


Division  Director,  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  individu¬ 
al  on  approved  application  forms. 

09-40-0020 

System  name:  Mutual  Educational  and  Cultural  Exchange  Act— Doc¬ 
toral  Dissertation  Research  Abroad  and  Faculty  Research 
Abroad,  Fellows  and  Alternates.  HEW  E  OE. 

Security  classification:  None. 

System  location: 

7th  and  D  Streets  SW.,  Room  3727 ' 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  ^n  selected  to  be  a  recipient  or  tdtemate  recipient  of  a 
fellowship. 

Categories  of  records  in  the  system:  Name,  address,  educational 
institution,  date  and  place  of  birth,  veterans  status,  educational  back¬ 
ground,  health  statement,  langtuge  reference  personal  references  for 
^1  individuals,  project  descriptions.  In  addition,  the  annualized  salary 
figure  for  all  faculty  fellows  and  alternates. 

Authority  for  maintenance  of  the  system:  The  Mutual  Educational 
and  Cultural  Exchange  Act  of  1961,  as  amended  (22  U.S.C.  2431- 
2438). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  to  43  Code  of  Federal  Regulations  Part  3b,  U.S. 
embassies,  binational  commissions,  the  board  of  foreign  scholaiships, 
and  in  some  cases  foreign  governments,  and  to  Field  Readers,  to 
determine  eligibility  and  suitability  to  undertake  research  abroad. 
Disclosure  may  be  made  to  a  Congi^ional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Depmtment,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  b  likely  to  directly  affect  the  opmtions  of 
the  Department  or  any  of  its  componenb;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  b  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  standard 
file  cabinents. 

Retrievability:  Records  are  accessed  by  individual  names  and  edu¬ 
cational  institution  only  by  authorized  OE  staff  and  Field  Readers  for 
the  purposes  of  determining  eligibility  and  suitability  to  undertake 
research  abroad,  establbhing  allowances  for  travel,  maintenance,  and 
dependents,  and  for  developing  profile  information  regarding  recipi¬ 
ents  of  fellowships  for  program  evaluation,  planning,  and  reporting 
purposes. 

Safeguards:  Direct  access  b  restricted  to  authorized  OE  staff.  Ex¬ 
ception;  Subject  to  disclosure  requiremenb  of  Privacy  Act. 

Retentioa  and  disposal:  Records  are  maintained  three  years. 

System  nuuia^r(s)  and  address: 

Divbion  Director,  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  acceu  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  b  submitted  by  the  individu¬ 
al  on  approved  application  forms. 

09-40-0021 

System  name:  Bureau  of  Student  Financial  Assbtance— Compliance 
FUes.  HEW  E  OE. 

Security  classificatioa:  None. 
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System  location: 

Room  SI 3,  Reporters  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  2020^ 

Categories  of  individuals  covered  by  the  system:  Applicants  for,  and 
recipients  of.  Title  IV  student  financial  assistance;  personnel  of 
BSFA;  officials,  employees  or  agents  of  regional  offices,  participating 
schools,  and  lenders,  who  are  involved  in  complaints  or  idlegations  of 
program  irregularities,  noncompliance  with  regulations,  misconduct, 
fraud  or  abuse. 

Categories  of  records  in  the  system:  Contains  written  documents* 
tion  of  the  alleged  or  proven  act($)  of  misconduct  inclining  name, 
address,  social  security  and  claim  numbers  (if  appropriate)  of  the 
complainant,  name  of  ^e  student  borrower,  school  or  lender,  and  the 
results  of  investigative  action,  prosecution  or  non-prosecution  intent 
and  results. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV,  as  amended  (20  U.S.C.  1070  et  seq.)  and  title  VII, 
Part  C,  Subpart  I  of  the  Public  Health  Service  Act  (42  USC  294- 
2941) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  may  be 
furnished  to  Federal,  State,  or  local  agencies,  to  private  parties  such 
as  relatives,  present  and  former  employers,  business  and  personal 
associates,  to  guarantee  agencies,  to  educational  and  financial  institu¬ 
tions,  and  to  agency  contractors,  in  order  to  verify  the  identity  of  the 
applicant,  to  determine  program  eligibiity  and  benefits,  to  permit 
servicing  or  collecting  of  the  loan,  to  counsel  the  borrower  in  repay¬ 
ment  efforts,  to  investigate  possible  fraud  and  verify  compliance  with 
program  regulations,  or  to  locate  a  delinquent  or  defaulted  borrower. 
To  schools  and  lenders  for  investigative  activities.  For  uses  I,  3,  4,  S, 
6,  8  and  103  in  Appendix  B  of  the  Departmental  Regulations  (45 
CFR  Part  5b).  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  pmies  is  (a)  the  Depanment,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  b  .likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessai^  to  the  Apartment  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stora^  The  records  are  maintained  in  hard-copy  filed  in  standard 
file  cabinets. 

Retrievability:  The  records  are  filed  and  indexed  alphabeticaly  by 
name  and  address.  Intradepartmental  users  of  these  records  are  the 
HEW  Office  of  General  Counsel  (OGC),  HEW  Office  of  Inspector 
General  (OICX  &nd  the  OE  Regioi^  Offices  (OERO).  OGC  usage  b 
for  the  purpose  of  providing  background  data  in  obtaining  legal 
rulings  and  opinions.  OIS  usage  b  for  the  purpose  of  obtaining 
documentation  necessary  for  the  investigation.  OERO  usage  b  for 
the  purpose  of  coordinating  actions  between  various  regionid  offices. 

Safeguards:  Direct  access  b  restricted  to  authorized  EJivision  of 
Compliance  staff;  file  cabinets  are  locked.  Exception;  subject  to  dis¬ 
closure  requirements  of  Privacy  Act 

Retention  and  dbposal:  Records  ar  maintained  three  years;  compli¬ 
ance  and  investigative  records  are  maintained  five  years  past  date  of 
case  closing.  Destroyed  by  maceration. 

System  manager(s)  and  address: 

Director,  Division  of  Compliance 

Room  513,  RPT 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202  . 

Notification  procedure:  System  manager;  for  general  inquiries,  name 
and  date  of  previous  correspondence,  if  known;  for  compliance/ 
investigative  material,  name  and  any  I.D.  number  assigned.  Address 
is  same  as  above. 

Record  access  procedures:  If  an  individual  wbhes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 


and  provide  information  as  described  in  the  notification  procedure 
above. 

Cantesting  record  procedures:  If  an  individual  wbhes  to  change  the 
content  of  a  record  in  the  system  of  records,  be  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categories:  Incoming  correspondence,  re^x>nses  and 
material  obtained  during  course  of  any  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0022 

System  name:  Bureau  of  Student  Financial  Assistance — Student  Com¬ 
plaint  Files.  HEW  E. 

Security  classification:  None. 

System  location: 

.Room  513,  Reporters  Building 
300  7th  Street,  S.W, 

Washington,  D.C  20202 

Categories  of  individuab  covered  by  the  S)’SteiK  Applicants  for,  and 
recipients  of.  Title  IV  student  financial  assistance  who  have  made 
complaints  or  allegations  of  irregularities  by  schoob  or  lenders,  or 
their  officials,  employees,  or  agents. 

Categories  of  records  in  the  system:  Contains  written  documenta¬ 
tion  of  student  complainb  including  name,  address,  social  security 
and  claim  numbers  (if  appropriate)  of  the  complainant,  name  of 
school  and  lender. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended  (20  U.S.C.  1071-1087-4)  and  Title  VII, 
Part  C  Subpart  I  of  the  Public  Health  Service  Act  (42  USC  294- 
2941). 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  may  be 
furnished  to  Federal,  State,  or  local  agencies,  to  private  parties  such 
as  relatives,  present  and  former  employen,  business  and  personal 
associates,  to  guarantee  agencies,  to  educational  and  financial  institu¬ 
tions,  and  to 'agency  contractors,  in  order  to  verify  the  identity  of  the 
applicant,  to  determine  program  eligibility  and  benefits,  to  permit 
servicing  or  collecting  of  the  IiMui,  to  counsel  the  borrower  in  repay¬ 
ment  efforts,  to  investigate  possible  fraud  and  verify  compliance  with 
program  regubtions,  or  to  relocate  a  delinquent  or  defaulted  borrow¬ 
er.  To  schoob  and  lenders  for  investigative  activities.  For  uses 
1,3,5, 6,8  and  103  in  Appendix  B  of  the  Departmental  Regubtions  (45 
CFR  Part  5b).  Regubtions  (45  Code  of  Federal  Regubtions  Part  5b): 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record  of 
an  individual  in  response  to  an  in<|uiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  b  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Departmem  in  ins  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  b  likely  to  directly  alTect  the  operations  of 
the  Department  or  any  of  its  components;  dr  (c)  any  Department 
employer  in  hb  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  b  compatible  with  the 
purpose  for  which  the  records  were  collected. 

roliciet  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  b  the  system: 

Storajge:  The  records  are  maintained  in  hard-copy  filed  in  standard 
file  cabinets. 

RetrievabOity:  The  records  are  filed  and  indexed  alphabetically  by 
name  and  address.  Authorized  intradepartmental  em(doyees  review 
action  taken. 

Safeguards:  Direct  access  b  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  requirements 
of  Privacy  Act 

Retention  and  disposal:  Records  are  maintained  three  years;  com¬ 
plaint  and  investigative  records  are  maintained  five  years  past  ^te  of 
case  closing.  Destroyed  by  maceration. 

System  manageris)  and  address: 

Director,  Division  of  Compliance 
Room  513,  Reporters  Building 
300  7th  Steeet  S.W. 

Washington,  D.C.  20202 
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Notiflcation  procedure:  Systeic  manager,  for  gencTBi  inquiries,  name 
and  date  of  previous  corrcMwndence.  if  known;  for  compliant/inves¬ 
tigative  materia],  name  and  any  I.D.  number  assigned.  Address  is 
same  as  above. 

Record  aeceas  procedures;  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  systo^  he  or  she  should  contact  the  sytcsn  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  or  records,  he  or  she  should 
contact  the  system  of  records,  he  or  she  should  contact  the  system 
manager  with  the  information  *  described  above  in  the  notification 
procedure,  identify  the  specific  items  to  be  changed,  and  provide  a 
written  justification  for  the  change. 

Record  source  categories:  Incoming  correspondence,  responses  and 
material  obtained  during  course  of  any  investigation. 

(KM(M1023 

System  uaine:  GSLP  Defaulted  Loans  Submitted  to  General  Ac¬ 
counting  Office.  HEW  E. 

Security  classification:  None. 

System  locatioa: 

Room  4636,  GSA/Regional  Office  Building 
7th  and  D  Street,  S.W. 

Washington,  D.C.  20202 

Room  5471,  441  G  Street,  N.W. 

Wadiingtoii,  D.C  20S4S 

Categories  of  iudiTidiiaia  covered  by  the  system:  Student  borrowers 
for  wh^  defaulted  chums  have  been  paid  on  Federal  Insured  Sto* 
dent  Loons  and  subsequently  submitted  to  General  Accounting 
Office  (GAO)  for  further  action. 

Categories  of  records  ia  the  system:  Contains  borrower’s  name 
demogr^^c  background,  edneationa]  and  lender  information,  family 
financial  information  credit  data,  and  collection  history. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Tide  IV-B,  as  amended  (20  U.S  C.  1071-1087-4). 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  may  be 
furnished  to  Federal,  State,  or  local  agencies,  to  private  parties  such 
as  relative,  present  and  former  employers,  business  and  personal 
associates,  to  guarantee  agencies,  to  ^ucatkmal  and  financial  institu¬ 
tions,  and  to  agency  contractcus,  in  order  to  verify  the  identity  of  the 
applicant,  to  determine  program  eligibility  and  benefits,  to  permit 
servicing  or  collecting  of  the  loan,  to  enforce  the  conditions  or  terms 
of  the  loi^  to  counsel  the  borrower  ia  repayment  efforts,  to  investi¬ 
gate  possible  fraud  and  verify  compliance  with  program  regulations, 
or  to  locate  a  delinquent  or  dirfault^  borrower.  For  uses  1,  3,  4,  5,  6, 
8,  and  9  in  Appendii  B  of  the  Departmental  Regulations  (45  CFR 
Part  5b).  Disek^re  may  be  made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an  iiK;pi^  from  the  Congres¬ 
sional  office  made  at  the  req^t  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  coinpo- 
nent  of  the  Department,  or  any  ea^loyee  of  the  Department  in  hk  or 
her  official  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  Claim,  if  soccessfal,  is  likely  to  directly  affect  the 
operations  of  the  Depiartment  or  any  of  tts  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  emplo>’ee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  deurable  or  neces¬ 
sary  to  the  Department  of  Juatice  to  enable  that  Depmment  to 
effectively  represent  such  p^y.  provided  such  disclomire  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  sjetem: 

Stora^:  The  records  are  maintained  on  microfilm  filed  in  standard 
file  cabinets. 

Retrievability;  Dau  indexed  by  name  and  date.  Data  utilized  by 
collection  staff  to  compile  GSLP  statistics  and  management  reports; 
to  implement  write-off  of  files  transferred  to  GAO;  to  provide  addi¬ 
tional  information  in  response  to  GAO/Justice  Department  in¬ 
quires.  ; . 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception;  subject  to  disclosure  requirements 
of  Privacy  Act. 

Retention  and  disposal:  Held  indefinitely. 

System  mauagerfs)  and  address: 


Director,  Division  of  Program  Operations 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notiflcation  procedure:  System  manager;  for  general  inquiries,  name 
and  date  of  previous  corre^xnuicoce  if  known;  for  defaulted  loans 
submitted  to  General  Accountii^  Office,  nam^  social  security 
number  and  any  I.D.  number  assigned.  Address  is  same  as  above. 

Record  access  luocedoies:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contestiiig  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  ia 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  caiegeifca;  Informatkm  is  obtained  from  applications, 
oorrespondence  and  reports  from  borrowers  and  their  fsimlies,  lend¬ 
ers,  schools,  employers,  credit  agencies,  and  government  agencies. 

Systems  exempted  from  certain  provisions  ot  the  act:  None. 

09-40-0024 

System  naaw:  Guaranteed  Student  Loan  Program — Loan  Application 
File.  HEW  E. 

Seenrity  classification:  None. 

System  locadon: 

Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington.  D.C  20202 

5700  Thurston  Ave. 

Virginia  Beach,  VA  23455 

Categories  of  individuals  covered  by  the  system:  Student  borrowers 
who  have  applied  for  educational  loans  under  the  Guaranteed  Stu¬ 
dent  Loan  Program. 

Categories  of  records  ia  the  system:  Contains  written  documenta¬ 
tion  of  application  including  demographic  background,  loan  and  edu¬ 
cational  status,  name  of  guarantor  and  lender  ai^  data  on  credit  and 
family. 

Aothority  far  maiateiimicc  of  the  system:  Higher  Education  Act  of 
1965,  as  amended  (20  U.S.C.  1071-1087-4). 

Routine  nses  of  records  maintained  in  flic  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  The  information  may  be 
furnished  to  Federal,  State,  or  local  agencies,  to  private  parties  such 
as  relatives,  present  and  former  employers,  business  and  personal 
associates,  to  guarantee  agencies,  to  educational  and  financial  institu¬ 
tions,  to  credit  bureaus  and  collection  agencies,  and  to  agency  con¬ 
tractors,  in  order  to  verify  the  identity  of  the  applicant,  to  determine 
program  eligibility  and  braefits,  to  permit  servicing  or  collecting  of 
the  loan,  to  enforce  the  conditions  or  terms  of  the  loan,  to  coimsd 
the  borrower  in  repayment  efforts,  to  investigate  possible  fraud  and 
verify  compliance  wkh  program  regulations,  or  to  locate  a  delin¬ 
quent  or  defaulted  borrower.  To  contractors  for  updating  computer 
records  and  correction  of  crrcHS.  For  uses  1,  3,  5,  6,  8  and  9  in 
Appendix  B  of  the  Departmental  Regulations  (45  CFR  Part  5b). 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record  of 
an  individoal  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  official 
(b)  the  United  States  where  the  Department  determines  that 
the  cla^m,  tf  successful  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  Department 
empk)^  in  his  or  her  individna]  capacity  where  the  Justice  Depart¬ 
ment  ^  ameed  to  represent  such  employee,  the  Department  may 
disclose  swm  records  as  h  deems  deifrable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Departmrat  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected.^ 

PoUdes  and  practices  for  storing,  retrieving,  nccesafng,  retaining,  and 
disposing  of  records  ia  the  ayatem: 

Storage:  The  records  are  maintained  in  hard-copy  or  microfiim  and 
are  filed  in  standard  records  cartons. 

Retrievability;  Records  are  indexed  by  borrower’s  name.  Used  by 
GLSP  personnel  esther  to  retrieve  needed  mformation  on  an  individ- 
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ual.  a  school,  a  lender  or  as  part  of  a  random  statistical  sampling  or 
review. 

Safeguards:  Direct  access  is  restricted  to  authorized  GLSP  staff 
and  contract  employees;  stored  in  records  cartons  in  rooms  locked 
during  non-business  hours.  Exceptions:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Records  of  individual  loans  are  destroyed 
three  years  after  final  repayment  of  loan.  Destroyed  by  maceration. 

System  manageris)  and  address: 

Director,  Division  of  Program  Operations 
Room  4636,  GSA-Regional  Office  Building 
7th  &  D  Streets.  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  If  an  individual  wishes  to  determine  wheth¬ 
er  a  record  exists  for  him  or  her  in  the  system  of  records,  the 
individual  should  provide  to  the  system  manager  his  or  her  name  and 
social  security  number. 

Record  access  procedures:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categories:  Incoming  application  forms  from  guaran¬ 
teed  agencies  and  private  non-profit  profit  agencies  approved  by  the 
Commissioner.  Information  supplied  by  student,  student’s  family  and 
lender. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0025 

System  name:  NDSL  Student  Loan  Files.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  4613,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Student  borrowers 
under  the  National  Direct  (formerly  Defense)  Student  Loan  Program 
whose  notes  have  been  referred  to  the  U.S.  Government  because  of 
loan  default  or  school  closing. 

Categories  of  records  in  the  system:  Contains  borrower’s  name, 
demographic  background,  educational  and  lender  information,  family 
financial  information,  borrower  credit  and  financial  data,  and  collec¬ 
tion  history. 

Authorib'  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-E  as  amended  (20  USC  1087aa-ff). 

Routine  uses  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purposes  of  such  uses:  For  uses  I,  3,  4,  S,  6.  8,  and  9  in 
Appendix  B  of  the  Departmental  Regulations  (4S  CFR  Sb).  To  various 
billing  services  under  contract  with  OE  for  continued  servicing  of 
loans  from  institutions  no  longer  in  operation.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  D^artment,  any  component  of  the 
Depariment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of  the 
Department  or  any  of  its  components;  or  (c)  any  Department  employee 
in  his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  and  microfilm 
filed  in  standard  file  cabinets. 

Retrievahili^:  Data  indexed  by  name.  Data  utilized  to  compile 
NDSL  statistics  and  management  reports  for  NDSL  staff;  and  used 
by  the  collection  staff  to  collect  monies  owed  to  U.S.  Government. 

Safeguards:  Direct  access  is  restricted  to  authorized  O.E.  staff. 
Exception:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Hard  copies  destroyed  by  maceration  after 
microfilming;  microfilm  maintained  three  years  after  repayment  or 
cancellation  of  loan,  and  destroyed  by  chemical  processing. 

System  manageris)  and  address: 

Director,  Division  of  Program  Operations 
Room  4636,  Regional  Office  Building  3 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 


Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  obtained  from  applications, 
correspondence  and  reports  submitted  by  borrowers  and  their  fami¬ 
lies,  institutions  of  postsecondary  education,  employers,  credit  agen¬ 
cies,  and  governmental  agencies. 

09-40-0026 

System  name:  Guaranteed  Student  Loan  Program — Paid  Claims  File. 

HEW  E. 

Security  classification:  None. 

System  location: 

Room  4636,  GSA-Regional  Office  Building 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Student  borrowers 
for  whom  claims  have  been  paid  on  Federal  Insured  Student  Loans. 

Categories  of  records  in  the  system:  Contains  borrower’s  name, 
demographic  background,  educational  and  lender  information,  family 
financial  information,  credit  data,  loan  data,  legal  documents,  medical 
reports,  and  collection  history. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1963,  Title  IV-B  as  amended  (20  U.S.C.  1071-1087-4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  may  be 
furnished  to  Federal,  State,  or  local  agencies,  to  private  parties  such 
as  relatives,  present  and  former  employers,  business  and  personal 
associates,  to  guaranty  agencies,  to  educational  and  financial  institu¬ 
tions,  to  credit  bureaus  and  collection  agencies,  and  to  agency  con¬ 
tractors,  in  order  to  verify  the  indentity  of  the  applicant,  to  deter¬ 
mine  program  eligibility  and. benefits,  to  enforce  the  conditions  or 
terms  of  the  loan,  to  permit  servicing  or  collecting  of  the  loan,  to 
counsel  the  borrower  in  repayment  efforts,  to  investigate  possible 
fraud  and  verify  compliance  with  program  regulations,  or  to  locate  a 
delinquent  or  defaulted  borrower.  To  contractors  for  issuance  of 
collection  letters;  to  credit  company  contractors  for  skip  tracing,  in¬ 
file  history  information,  assets  and  ability  to  pay;  to  Internal  Revenue 
Service  for  last  known  address;  to  Postal  Service  for  last  known 
address;  to  General  Accounting  Office  for  possible  pre-litigation  col¬ 
lection  service  and  audit;  to  Department  of  Justice  for  possible  legal 
action;  to  Federal  Bureau  of  Investigation  in  performance  of  investi¬ 
gation  into  possible  fraud  cases;  to  State  Department  of  Motor  Vehi¬ 
cles  for  last  known  address;  to  State  Bureau  of  Vital  Statistics  for 
verification  of  death;  to  mortgage  companies  for  credit  checks;  to 
educational  agencies  or  institutions  against  which  a  complaint  has 
been  made;  to  other  lenders  in  the  program  making  inquiries  about 
the  defaulted  students  who  may  have  been  denied  additional  loans;  to 
other  Federal  agencies  requesting  information  as  to  the  repayment 
history  of  the  defaulted  account;  to  the  State  Department  for  last 
known  address  abroad;  to  contractors  to  update  records  and  correct 
errors;  to  state  guarantee  agencies  requesting  student  borrower  infor¬ 
mation;  and  for  uses  I,  3,  4,  S,  6,  8,  and  9  in  Appendix  B  of  the 
Departmental  Regulations  (43  CFR  Part  3b).  Disclosure  may  be 
made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  at  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  standard 
file  cabinets  and  lektriever. 

Retrievability:  Data  indexed  by  name.  Claims  classified  into  special 
categories:  bankruptcies;  death;  disabilities;  repurchases  by  lenders; 
paid-in-full;  and  defaulted  claims.  Defaulted  claims  are  separated  into 
sub-categories:  skip  files,  suspension  files,  foreign  files,  forbearance 
files,  and  prison  files.  Data  utilized  to  compile  GSLP  statistics  and 
management  reports  for  system  manager;  used  by  collection  staff  to 


collect  monies  owed  So  U.S.  Government  and  to  perform  post-aodits 
on  paid  claims;  to  provide  data  to  the  Office  of  Inspector  General  in 
cases  of  possiMe  iraud  and  nrefularitiea;  and  to  provide  data  to 
compliance  staff  associated  with  violation  of  the  laws. 

Safeguards:  Direct  access  is  restricted  to  authorized  OSLP  staff; 
file  cabinets  and  lektriever  are  locked,  Exception;  subject  to  disclo¬ 
sure  rrquu'ements  of  Privacy  Act 

Retention  and  disposal:  Records  destroyed  by  maceration  after  mi¬ 
crofilming:  microfilm  maintamed  three  years  after  r^yment  or  can¬ 
cellation  of  loan,  and  destroyed  by  chemical  proceasirg. 

System  mansgcrfs)  and  address: 

Director,  Division  of  Program  Operations 
Room  4636,  Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington.  D.C.  20202 

Notification  procedure;  Systems  manager,  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  paid  ciaim, 
name,  social  security  number  and  any  I.D.  number  assigiied.  Address 
is  same  as  above. 

Record  access  procediirea:  If  an  individual  wishes  to  gain  aocesa  to 
a  record  m  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contcstliig  record  procedures:  If  an  individnal  wishea  to  chanK  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justificatioa  for  the  change. 

Record  soorec  categoricK  Information  is  obtained  from  applicatians, 
correspondence  and  reports  from  borrowers  and  their  facies,  ac¬ 
quaintances,  lenders,  schools,  employers,  credit  agencies,  and  govern¬ 
mental  agencies. 

Systems  exempted  firom  certain  prorisions  of  tiic  act:  None. 

09-40-0027 

System  name:  Guaranteed  Student  Loan  Program — Claims  and  Col¬ 
lections  Master  FQe.  HEW  E. 

Security  daasiflcation:  None. 

System  location; 

7980  Gallows  Court 
Vienna,  Virginia  22180 

Categories  of  iadividuala  covered  by  the  system:  Defaulted  student 
borrowers  for  whom  the  claims  have  been  paid  on  Guaranteed  Stu¬ 
dent  Loans. 

Categories  of  records  in  the  system:  Contains  names,  social  security 
numbed  addresses  of  defaulted  borrowers.  Contains  claim  numbers, 
amounts  of  claim  to  include  interest  and  lendcr/school  identifications. 

Authority  for  maiutciumcc  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B.  as  amended,  (20  U  S.C.  1071-1087-4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naera  and  the  purposes  of  such  uses:  The  information  may  be 
furnished  to  Fedend,  State,  or  local  agencies,  to  private  parties  such 
as  relatives,  present  and  former  employers,  business  and  personal 
associates,  to  guarantee  agencies,  to  educaticnal  and  financial  institu¬ 
tions,  to  credit  bureaus  and  collection  agencies,  and  to  agency  con¬ 
tractors,  in  order  to  verify  the  identity  of  the  applicant,  to  determine 
program  eligibility  and  benefits,  to  enforce  the  conditions  or  terms  of 
the  loan,  to  permit  servicing  or  collecting  of  the  loan,  to  counsel  the 
borrower  in  repayment  eflbrts,  to  investigate  possible  fraud  and 
verify  compliance  with  program  regulations,  or  to  locate  a  delin¬ 
quent  or  defaulted  borrower.  To  contractors  for  issuance  of  collec¬ 
tion  letten;  to  credit  company  contractors  for  skip  tracing,  in-ftle 
history  information,  assets  and  ability  to  pay,  to  Internal  Revalue 
Service  for  last  known  address;  to  Postal  S^’ice  for  last  known 
address;  to  General  Accounting  Office  for  possible  pre-litigation  col¬ 
lection  service  and  audit;  to  Department  oi  Justice  for  possiMe  legal 
action;  to  Federal  Bureau  of  Investigation  in  performance  of  inveati- 
gation  into  possible  fraud  cases;  to  State  Dep^ment  of  Motor  Vehi¬ 
cles  for  last  known  address;  to  State  Bureau  of  Vital  Statistics  for 
verification  of  death;  to  mortgage  companies  for  credit  checks;  to 
educational  agencies  or  institutions  against  which  a  comptaiqj  has 
been  made;  to  other  lenders  in  the  program  making  inquiries  about 
the  defaulted  students  who  may  have  been  denied  aiklitiotial  loans;  to 
other  Federal  agencies  requesting  information  as  to  the  repayment 
history  of  the  defaulted  account;  to  the  State  Department  for  last 
known  address  abroad;  to  contractors  to  update  files  and  correct 
errors;  to  state  guarantee  agencies  requesting  student  borrower  infor¬ 


mation;  and  for  naea  1.  3.  4,  3,  6,  8,  and  9  in  Appendix  B  at  the 
Departinental  Regnlati^  MS  Clil  Part  5b).  Duaosure  may  be 
made  to  a  Congrononal  office  from  the  record  of  an  individuaJ  in 
response  to  an  inquiry  from  the  Congresriooal  office  made  at  the 
request  of  that  individnal.  In  the  event  of  litigation  where  one  of  the 
parties  ia  (a)  the  Department,  any  component  of  the  Department,  or 
any  eoqiloyee  of  the  Department  in  hia  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claL^  if 
soccessful,  ia  Hk^  to  (firectly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  componei^  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  whm  tiue  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  diacloae 
s^  records  as  it  deems  deairabie  or  necessarv  to  the  Department  of 
Justice  to  enable  that  Department  to  effectiv^  represent  such  party, 
provided  aoch  dndoattre  ia  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  pnetieea  for  storing,  retrieving,  arrearing,  retainiag,  and 
disponing  of  reoorda  in  the  ayitam: 

StorngK  The  file  ia  maintained  on  magnetic  tape/diak  packs  in  a 
library  room  area  at  the  above  named  tocationa. 

RetrievnUlity:  The  fife  ia  indexed  by  social  security  number.  Dnta 
are  Htilixed  to  provide  GSLP  staff  with  atatiatical  and  managerial 
repofta;  to jko%^  the  DHEW-Offke  of  General  Counsel  and  the 
DHEW-Ofnee  of  Inapeotor  General  with  data  in  enssibie  cases  of 
fraud  or  irregulnritiea.  Other  uses  by  GSLP  staff  ve  to  identify 
studem  borrowers  indebted  to  the  U.S.  Government  who  have 
faulted  on  their  student  loan;  reimburse  lending  instttntion  for  claim 
against  a  guaranteed  atndent  generate  maintain  fimuidal 
records  for  OE  Finance  Division;  maintain  acooonting  records  of 
collection  activity  for  borrowers  repaying  loans  to  U.S.  Government; 
generate  raanagoial  and  atatiatical  r^iorts;  determine  a  borrovrer’s 
default  status;  verify  payments  appbed  toward  defaulted  student 
loans;  opdate  file  and  correct  erron. 

Saf^aards:  Direct.acceaa  is  restricted  to  authorized  GSLP  staff  or 
contra^ed  personneL 

Reteatioa  and  dlipoaal;  Retained  indefinitely. 

System  nuumgeris)  and  address: 

Director,  Division  of  Program  Operations 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Street,  S.W. 

Waahingtofi.  D.C  20202 

Notification  procedure:  Contact  system  manager  for  general  inquir¬ 
ies  sn{lplying  name,  social  security  number  and  date  of  birth  (at  the 
above  address). 

Reewd  acceas  prowdrers;  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  be  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Coatestiag  record  proeedorea:  If  an  individiial  wishes  to  change  the 
content  of  a  record  in  the  system  of  recoi^  he  or  she  would 
contact  the  system  manager  with  die  information  described  above  in 
the  notification  procedure,  identify  the  specific  herns  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  cntayrter  Information  ia  obtained  from  applications, 
correspondence,  medical  records,  necessary  legal  documentation,  and 
reports  from  borrowers  and  their  families,  lenders,  schools,  medical 
reports,  employers,  credit  agencies,  and  Federal  and  State  govern¬ 
mental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0028 

System  name:  Guaranteed  Student  Loan  Program — Collection  Let¬ 
ters.  HEW  E. 

Secarity  riaariflcatloa;  None. 

SyffCB  lOCSOOn! 

7980  Gallows  Ckiurt 
Vienna,  Virginia  22180 

Categorica  of  IndiThiaaia  covered  hf  system:  Delanlted  student 
borrowers  for  whom  claims  have  bera  paid  on  Guaranteed  Student 
Loans. 

Categorica  of  records  ia  the  syateoc  Contains  names,  social  security 
number^  addresses  of  defaulted  borrowers.  Contaios  claim  numbers, 
amounts  of  claim  to  include  interest  and  lender/school  identifications. 

Authority  for  maintenance  of  the  systeoc  Higher  Education  Act  of 
1973,  Title  IV-B,  as  amended.  (20  U  S.C.  1071-1087-4). 

Routine  naea  of  records  maintained  in  the  system,  iBcluding  catego¬ 
ries  of  users  and  the  pnrpoeee  of  sach  naea:  llie  information  may  be 
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furnished  to  Federal,  State,  or  local  agencies,  to  private  parties  such 
as  relatives,  present  and  former  employers,  business  and  personal 
associates,  to  guarantee  agencies,  to  educational  and  financial  institu¬ 
tions,  to  credit  bureaus  and  collection  agencies,  and  to  agency  con¬ 
tractors,  in  order  to  verify  the  identity  of  the  applicant,  to  determine 
program  eligibility  and  braefits,  to  enforce  the  conditions  or  terms  of 
the  loan,  to  permit  servicing  or  collecting  of  the  loan,  to  counsel  the 
borrower  in  repayment  efforts,  to  investigate  possible  fraud  and 
verify  compliance  with  program  regulations,  or  to  locate  a  delin¬ 
quent  or  defaulted  borrower.  To  contractors  for  issuance  of  collec¬ 
tion  letters;  to  credit  company  contractors  for  skip  tracing,  in-file 
history  information,  assets  and  ability  to  pay;  to  Internal  Revenue 
Service  for  last  known  address;  to  Postal  Service  for  last  known 
address;  to  General  Accounting  Office  for  possible  re-litigation  col¬ 
lection  service  and  audit;  to  Department  of  Justice  for  possible  legal 
action;  to  Federal  Bureau  of  Investigation  in  performance  of  investi¬ 
gation  into  possible  fraud  cases;  to  State  Department  of  Motor  Vehi¬ 
cles  for  last  known  address;  to  State  Bureau  of  Vital  Statistics  for 
verification  of  death;  to  mortgage  companies  for  credit  checks;  to 
educational  agencies  or  institutions  against  which  a  complaint  has 
bem  made;  to  other  lenders  in  the  program  making  inquiries  about 
the  defaulted  students  who  may  have  been  denied  additional  loans;  to 
other  Federal  agencies  requesting  information  as  to  the  repayment 
history  of  the  defaulted  account;  to  the  State  Department  for  last 
known  address  abroad;  to  contractors  to  update  records  and  correct 
errors;  to  state  guarantee  agencies  requesting  student  borrower  infor¬ 
mation;  and  for  uses  1,  3.  4,  S,  6,  8  and  9  in  Appendix  B  of  the 
Departmental  Regulations  (45  CFR  Part  Sb).  Disclosure  may  be 
made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of  the 
panies  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  hu  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

Retrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  GSLP  staff  with  statistical  and  managerial 
reports;  to  provide  the  DHEW — Office  of  General  Counsel  and  the 
DHEW — Office  of  Inspector  General  with  data  in  possible  cases  of 
fraud  or  irregularies.  Other  uses  by  GSLP  staff  are  to  identify  de¬ 
faulted  claims  in  delinquent  status;  to  contact  defaulted  borrowers  to 
encourage  repayment  of  claim  disbursed  by  U.S.  Government;  to 
take  follow-up  action  on  delinquent  defaulted  accounts;  to  up^te 
records  and  correct  errors. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff  or 
contracted  personnel. 

Retention  and  disposal:  Retained  indefinitely. 

System  manageKs)  and  address: 

Director,  Division  of  Program  Operation 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets  SW. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inquir¬ 
ies  supplying  name,  date  of  birth  and  social  security  number  (at  the 
above  address). 

Record  access  procedures:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categories:  Information  is  obtained  from  applications, 
correspondence,  medical  records,  necessary  legal  documentation,  and 
reports  from  borrowers  and  their  funilies,  acquaintances,  lenders. 


schools,  medical  reports,  employers,  credit  agencies,  and  federal  and 
state  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0029 

System  name:  Guaranteed  Student  Loan  Program-Inactive  Loan 
Control  Master  File.  HEW  E. 

Security  classification:  None. 

System  location: 

7980  Gallows  Court 
Vienna,  Virginia  22180 

Categories  of  individuals  covered  by  the  system:  Students  having 
participated  in  Guaranteed  Student  Loan  Program  and  purged  from 
primary  Loan  Control  Master  File. 

Categories  of  records  in  the  system:  Contains  name,  social  security 
number,  demographic  background,  educational  status,  loan  status, 
and  family  financial  information  of  individual  for  whom  the  record 
was  maintained. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended,  (20  U.S.C.  1071-1087-4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  may  be 
furnished  to  Federal,  State,  or  local  agencies,  to  private  parties  such 
as  relatives,  present  and  former  employera,  business  and  personal 
associates,  to  guarantee  agencies,  to  educational  and  financial  institu¬ 
tions,  to  credit  bureaus  or  collection  agencies,  and  to  agency  contrac¬ 
tors,  in  order  to  verify  the  identity  of  the  applicant,  to  determine 
program  eligibility  and  benefit,  to  enforce  the  conditions  or  terms  of 
the  loan,  to  permit  servicing  or  collecting  of  the  loan,  to  counsel  the 
borrower  in  repayment  efforts,  to  investigate  possible  fraud  and 
verify  compliance  with  program  regulations,  or  to  locate  a  delin¬ 
quent  or  defaulted  borrower.  To  contractors  for  issuance  of  collec¬ 
tion  letters;  to  credit  company  contractors  for  skip  tracing,  in-file 
history  information,  assets  and  ability  to  pay;  to  Internal  Revenue 
Service  for  last  known  address;  to  Postm  Service  for  last  known 
address;  to  General  Accounting  Office  for  possible  pre-litigation  col¬ 
lection  service  and  audit;  to  Department  of  Justice  for  possible  legal 
action;  to  Federal  Bureau  of  Investigation  in  performance  of  investi¬ 
gation  into  possible  fraud  cases;  to  State  Department  of  Motor  Vehi¬ 
cles  for  last  known  address;  to  State  Bureau  of  Vital  Statistics  for 
verification  of  death;  to  mortgage  companies  for  credit  checks;  to 
educational  agencies  or  institutions  against  which  a  complaint  has 
been  made;  to  other  lenders  in  the  program  making  inquiries  about 
the  defaulted  students  who  may  have  bem  denieid  additional  loans;  to 
other  Federal  agencies  requesting  information  as  to  the  repayment 
history  of  the  defaulted  account;  to  the  State  Department  for  last 
known  address  abroad;  to  requesting  student  borrower  information; 
and  for  uses  1,  3,  4,  5,  6,  8  and  9  in  Appendix  B  of  the  Departmental 
Regulations  (45  CFR  Part  5b).  Disclosure  may  be  made  to  a  Con¬ 
cessional  office  from  the  record  of  an  individual  in  response  to  an 
inquii^  from  the  Congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  w’here  the  Department  determines  that  the  claim,  if  successful, 
is  likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hii  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessvy  to  the  Deputment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reoards  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

Retrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  GSLP  staff  with  statistical  and  managerial 
reports.  Other  uses  by  GSLP  staff  are  to  obtain  loan  data  on  former 
student  loan  borrowers;  update  records  and  correct  errors. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff  or 
contracted  personnel. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director,  Division  of  Program  Operations 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 
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Nodflcatioa  proceSaro;  Contact  system  manager  for  general  inquir¬ 
ies  supplying  name,  date  of  birth,  and  social  security  number  (at  the 
above  address). 

Record  acceas  procedures:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  shoud  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above.  . 

Contesting  record  procodnres:  If  an  individual  wishes  to  chan«  the 
content  of  a  record  in  the  system  of  records,  he  or  she  utould 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procednre,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categories:  Information  is  obtained  from  applications, 
oorrespondenoe,  medical  records,  necessary  legal  documentation,  and 
reports  from  borrowers  and  their  families,  acquaintances,  lenders, 
scnoois,  medical  reports,  employers,  credit  agencies,  and  Federal  and 
State  governmental  agencies. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-40-OS30 

System  namr  Guaranteed  Student  Loan  Program— Loan  Control 
Master  File.  HEW  E. 

Seenrity  dassiflcathm:  None. 

System  location: 

7980  Gallows  Court 
Vienna,  Virginia  22180 

Categories  of  IndiTiduals  covered  by  the  system:  Students  who  have 
applied  for  guaranteed  student  loans,  or  received,  educational  loans 
under  the  provisions  of  the  Guarantee  Student  Loan  Program. 

Categories  of  records  in  the  system:  Contains  name,  social  security 
number,  demographic  backgroimd,  educational  status,  loan  status  and 
family  financial  information  of  individual  for  whom  the  record  is 
maintained.  Contains  lender  and  school  identification. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
196S,  Title  IV-B,  as  amended  (20  U.S.C  1071-r087-4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  information  may  be 
furnished  to  Federal,  State,  or  local  agencies,  to  private  parties  such 
a  relatives,  present  and  former  em^oye^  business  and  personal 
associates,  to  guarantee  agencies,  to  ^ucational  and  financial  institu¬ 
tions,  to  credit  bureaus  a^  coUection  agencies,  and  to  agency  con¬ 
tractors,  in  order  to  verify  the  identity  of  the  applicant,  to  determine 
program  eligibilty  and  benefits,  to  enforce  the  conditions  or  terms  of 
the  loan,  to  permit  serviemg  or  collecting  of  the  loan,  to  counsel  the 
borrower  in  repayment  efforts,  to  investigate  possible  fmad  and 
verify  compliance  with  program  regulations,  or  to  locate  a  delin¬ 
quent  or  defaulted  borrower.  To  schools  and  lenders  for  laon  status 
information  and  record  reconciliation;  to  borrowers  and  applicants 
for  status  of  loan  applications;  to  contractors  for  updating  program 
records  and  processing  documents;  to  State  Guarantee  Agencies  for 
loan  status  information.  To  an  educational  agency  or  lendmg  institu¬ 
tion  against  which  a  conmlaint  has  been  made;  and  for  uses  1,  3,  4,  5, 
6,  8  1^  9  in  Appendix  B  of  the  Departmental  Regulations  (4S  Cin 
Part  5b).  Disclosure  may  be  made  to  a  Congre^onal  office  from  the 
record  of  an  individua]  in  response  to  an  inquiry  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  individud.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  ^)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  ciqiacity  wh«e  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reemds  in  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  location. 

Retrfevability:  The  file  it  indexed  by  social  security  number.  Data 
are  utilized  to  provide  GSLP  staff  with  statistical  and  managerial 
reports.  Other  uses  by  GSLP  staff  are  to  identify  students  participat¬ 
ing  in  the  Guaranteed  Student  Loan  Program;  determine  eligibility  of 
loan  application;  reflect  eligibility  for  interest  benefits;  determine  loan 
status  of  borrower;  compute  insurance  premium  for  Federally  In- 


I  sured  Loans;  conmile  and  generate  managerial  and  statistical  report^ 
research  records  for  inquiry  responses;  rmect  interest  rates  for  indi- 
vidual  loans;  update  fOe  and  correct  errors. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff  or 
contracted  personnel. 

Reteatioa  aad  disposal:  Retained  mdefinitely. 

System  maaagerfs)  aad  address: 

Director,  Division  of  Program  Operations 
Room  4636,  GSA-Regional  Office  Building 
7th  aad  D  Streets,  S.W. 

Washington,  O.C  20202 

Notification  procedure:  If  an  indh'idiud  wishes  to  determine  wheth¬ 
er  a  record  exists  for  him  or  her  in  the  system  or  records,  the 
individual  should  provide  to  the  system  manager  his  or  her  name  and 
social  security  number. 

Reeord  aeecm  procedares;  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Coatastiag  record  prqoedares:  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  tiiould 
contact  the  system  manager  w^  the  mformation  described  above  in 
the  notification  prooedare,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Reeord  source  categories:  Information  is  obtained  from  applications, 
correspondence,  medical  records,  necessary  legal  documentation,  and 
reports  from  borrowers  and  their  families,  kmders  schools,  medical 
reports,  employers,  credit  agencies,  and  Federal  and  State  govern¬ 
mental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0031 

System  name:  Guaranteed  Student  Loan  Program — Pre  Claims  As¬ 
sistance.  HEW  E. 

Security  classification:  None. 

System  location: 

903  S.  Hyland  St. 

Arlington,  Va.  22204 

7980  Gallows  Court 
Vienna,  Virginia  22180 

Categories  of  iadividiials  covered  by  the  system:  Student  borrowers 
under  the  GSLP  whose  lending  institutions  have  reported  them  to  be 
delinquent  in  their  repayments,  or  of  unknown  present  addresses. 

Categories  of  records  In  the  system:  Contains  name  of  student, 
social  security  number,  address,  amount  of  outstanding  loans  includ¬ 
ing  interest.  Name  and  address  of  parent  or  nearest  relative,  record 
actions  taken. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  rV-B,  as  amended  (20  U.S.C  1071-12087-4). 

Routine  uses  of  records  maintained  in  the  system,  iacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Tie  information  may  be 
furnished  to  Federal,  State,  or  local  agencies,  to  private  parties  such 
as  relatives,  present  and  former  employera,  business  and  personal 
associates,  to  guarantee  agencies,  to  educational  and  financial  institu¬ 
tions,  to  credit  bureaus  and  collection  agencies,  and  to  agency  con¬ 
tractors,  in  order  to  vmify  the  identity  of  the  applic^,  to  determine 
program  eligibility  and  hraefits,  to  enforce  the  conditions  or  terms  of 
the  loan,  to  permit  servicing  or  collecting  of  the  loan,  to  counsel  the 
borrower  in  repayment  enorts,  to  investigate  possible  fraud  and 
verify  compliance  with  program  regulations,  or  to  locate  a  delin¬ 
quent  or  defaulted  borrower.  To  contractors  for  issuance  of  collec¬ 
tion  letters;  to  credit  company  contractors  for  ddp  tracing,  in-file 
history  information,  assets  and  ability  to  pay;  to  Internal  Revenue 
Service  for  last  known  address;  to  Postal  ^rvice  for  last  known 
address;  to  General  Accounting  Office  for  possible  pre-litigation  col¬ 
lection  service  and  audit;  to  Department  of  Justice  for  possible  legal 
action;  to  Federal  Bureau  of  Investigation  in  performance  of  investi¬ 
gation  into  possible  fraud  cases;  to  ^te  Department  of  Motor  Vehi¬ 
cles  for  last  known  address;  to  State  Bureau  of  Vital  Statistics  for 
verification  of  death;  to  mortgage  companies  for  credit  checks;  to 
educational  agencies  or  institutions  against  which  a  complaint  has 
been  made;  to  other  lenders  in  the  program  making  inquiries  about 
the  defaulted  students  who  may  have  been  denied  additional  loans;  to 
other  Federal  agencies  requesting  information  as  to  the  repayment 
history  of  the  defaulted  account;  to  the  State  Department  for  last 
known  address  abroad;  to  contractors  to  update  records  and  correct 
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errors;  to  State  Guarantee  Agencies  requesting  student  borrower 
infomution;  and  for  uses  1,  3,  4,  S,  6,  8  ai^  9  in  Appendix  B  of  the 
Departmental  Regulations  (43  CFR  Part  Sb).  DiKlosure  te 
made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  hu  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
hit  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  neceuary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  ^ 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

Retrierability:  The  file  is  indexed  by  social  security  or  other  I.D. 
number.  Data  are  utilized  to  provide  GSLP  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW — Office  of  Inspector  Gen¬ 
eral  with  data  in  possible  cases  of  fraud  or  irregularities.  Other  uses 
by  GSLP  staff  are  to  identify  delinquent  borrowers;  locate  and  con¬ 
tact  delinquent  borrowers;  maintain  current  address  of  delinquent 
borrowers;  assist  lending  institutions  in  having  delinquent  borrowers 
commence  repayment  of  educational  loan;  update  records  and  cor¬ 
rect  errors. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff  or 
contracted  personnel. 

Retention  and  disposal:  Reuined  indefinitely. 

System  managerfs)  and  address: 

Director,  Division  of  Program  Operations 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W, 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inquir¬ 
ies  supplying  name  with  date  of  birth  and  social  security  number  (at 
the  atove  address). 

Record  access  procedures:  If  an  individual  wishes  to  gain  access  to 
a  record  in  this  system,  he  or  she  should  contact  the  system  manager 
and  provide  information  as  described  in  the  notification  procedure 
above. 

Contesting  record  procedures;  If  an  individual  wishes  to  change  the 
content  of  a  record  in  the  system  of  records,  he  or  she  should 
contact  the  system  manager  with  the  information  described  above  in 
the  notification  procedure,  identify  the  specific  items  to  be  changed, 
and  provide  a  written  justification  for  the  change. 

Record  source  categories:  Information  b  obtained  from  applications, 
correspondence,  medical  records,  necess^  legal  documentation,  and 
reports  from  borrowers  and  their  families,  lenders,  schools,  m^ical 
reports,  employers,  credit  agencies,  and  Federal  and  State  govern¬ 
mental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0032 

System  name:  Record  of  advances  of'funds  for  employees  traveling 
for  the  Office  of  Education — (SF-1038,  A^lication  and  Account 
for  Advance  of  Funds).  HEW  E. 

Security  classification:  None. 

System  location: 

Room  3103,  Federal  Office  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  Education  (including  consultants)  who  have  requested  ad¬ 
vances  of  funds  for  travel  on  official  business. 

Categories  of  records  in  the  system:  Name,  social  security  number, 
home  and/or  business  address,  amount  of  travel  advance  requested, 
amount  actually  paid,  and  unliquidated  balance,  if  any 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  audit  by  U.S.  General 
Accounting  Office  (GAO).  Disclosure  may  be  made  to  a  Congres¬ 


sional  office  from  the  record  of  an  individual  in  response  to  an 
inqui^  from  the  Congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  Uie  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United. 
States  where  the  Department  determines  that  the  claim,  if  successful, 
is  likely  to  directly  wect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  oi*her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  DefHutment  of  Justice  to  enable 
that  Depaitment  to  effectively  represent  such  party,  provided  such 
disclosure  u  compatible  with  ^e  purpose  for  which  the  records  were 
collected. 

Policies  and  pmcticea  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  card  format  and  are  stored 
in  file  cabinets. 

RetrievabOity:  Records  are  indexed  by  name  of  individual  request¬ 
ing  advance  of  funds.  Records  are  available  to  employees  of  the 
Finance  Division,  Office  of  Education  in  performance  of  accounting 
functions  and  to  the  individual  to  whom  funds  were  advanced. 

Safeguards:  Direct  access  is  restricted  to  authorized  agency  staff  in 

Eirformance  of  official  duties.  Maintained  in  locked  file  cabinets, 
xception:  Subject  to  disclosure  requirements  of  the  Privacy  Act. 
Retention  and  disposal:  Retained  four  years  or  until  audit  by  the 
U.S.General  Accounting  Office,  whichever  is  earlier.  Disposed  of  by 
maceration. 

System  manager(s)  and  address: 

Director,  Finance  Division 
U.S.  Office  of  Education 
Room  3103,  Federal  Office  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  Manager  (see  above)  will  respond 
to  inquires.  '  .. 

Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Contact  system  manager,  above. 
Record  source  categories:  Travelers  who  complete  Form  OE  1038. 
(see  system  name,  above). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0033 

System  name;  Office  of  Education  Financial  Management  Information 
System.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  3103,  Federal  Office  Building 
400  Maryland  Avenue,  S.W. 

Washington.  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Office  of  Education 
employees,  consultants  contractors,  advisory  committee  members  and 
other  individuals  performing  personal  services  for  the  Office. 

Categories  of  records  in  the  system:  Name,  address,  social  security 
number  of  individual  and  employer  identification  number  of  compa¬ 
nies;  indicating  the  cost  of  services)  provided. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  EHsclosure  may  be  m^e 
to  a  Congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  Congressinal  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  hu  or  her  official  capacity;  (b)  the  United 
States  where  the  department  determines  that  the  claim,  if  successful, 
is  likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Dep^ment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Stonfc:  Maintained  on  magnetic  tape  and  micronim  and  stored  in 
file  cabinets. 

Retricrability:  Records  are  iiidexed  by  social  security  and  employ¬ 
er  identification  number.  Records  are  available  to  employees  of  tte 
Finance  Division,  Office  of  Education  in  performance  of  accounting- 
related  functions. 

Safeguards:  Direct  access  restricted  to  authorized  agency  staff  in 
performance  of  official  duties.  Exception:  Subject  to  disclosure  re¬ 
quirements  of  the  Privacy  Act 

Retention  and  disposal:  File  constantly  updated.  Records  main¬ 
tained  for  ten  years. 

System  managerfs)  and  address: 

Director,  Finance  Division 
U.S.  Office  of  Education 
Room  3105,  Federal  Office  Building 
400  Maryland  Avenue,  S.W.  . 

Washington,  D.,C.  20202 

Notification  procedure:  System  Manager  (see  above)  will  respond 
to  inquiries. 

Rnrord  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  System  Manager,  above. 

Record  sonrce  categories:  Record  source  categories:  Office  of  Edu¬ 
cation  employees  and  others,  including  consultants,  performing  per¬ 
sonal  services  for  the  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0034 

System  name:  Teacher  Corps  Application  File,  HEW  E. 

Security  claasificatioa:  None. 

System  location: 

Western  Teacher  Corps  RCTR  Center 
Benney  Building,  Suite  330 
1042  West  36th  Place 
Los  Angeles,  California  90007 

Midwestern  RCTR  Center 
Wayne  State  Universtiy 
4866  Third  Avenue 
Detroit,  Michigan  48202 

Southeastern  RCTR  Center 
University  of  Georgia 
227  South  Miledge  Avenue,  Room  209 
Athens,  Georgia  30601 

Eastern  RCTR  Center 

Howard  University 

1025  Vermont  Avenue,  N.W. 

Suite  1005  Global  Building 
Washington,  D.C.  20005 

Categories  of  individuals  covered  by  tbe  system:  People  who  submit 
applications  to  be  members  (interns  and  team  leaders)  of  Teacher 
Corps  projects. 

Categories  of  records  in  the  system:  An  application  form  containing 
basic  demographic  data,  education  and  employment  histories  and 
motivation  statements,  and  any  other  information  provided  by  the 
applicant  is  filed  alphabetically  by  name  in  the  Center  to  which  it  is 
sent  by  the  applicant. 

Authority  for  maintenance  of  the  system:  20  U.S.  Code,  Sections 
HOI  through  1107a. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  noos  and  the  pnrpows  of  snch  uses:  To  Teacher  Corps  project 
grantees  who  are  considering  the  applicants  for  selection  as  interns  or 
team  leaders.  To  State  departments  of  education  for  verification  of 
eligibility  of  the  applicant  for  teacher  certification  programs.  When 
requested  by  applicant,  to  potential  employers  or  managers  of  other 
teacher  training  or  social  service  programs.  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  Congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
Umted  States  whue  tbe  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Dep^- 


ment  or  any  of  its  components;  ot  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  thie  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necemary  to  the  Dep^ment  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  profile  sheets  are  kept  in  a  file  cabinet. 

Retrievability:  Files  are  established  when  each  application  h  re¬ 
ceived  and  placed  alphabetically  in  file  cabinets.  Recruitment  Center 
staff  analyze  the  data  on  the  application  forms,  prepare  a  summary 
sheet,  and  either  notify  applicant  of  indigibility  for  Teacher  Corps 
membership,  or  refer  them  to  the  local  selection  panels  for  which 
they  would  qualify.  These  Center  staff  refer  to  these  files  in  answer¬ 
ing  subset^uent  inquiries  concerning  application  status  from  Teacher 
Corps  projects  and  from  applicants. 

Safeguards:  Direct  access  is  limited  to  Recruitment  and  Technical 
Resources  Center  staff  and  to  national  office  Teacher  Corps  staff. 
Access  to  room  in  which  file  cabinet  is  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to  tbe  room.  Exception:  sul^ 
ject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Applications  are  held  for  one  year,  being 
disposed  of  when  selections  are  completed  annually  by  all  new 
Teacher  Corps  projects.  Disposal  is  through  regular  refuse  services. 

System  managerts)  and  address: 

Chief,  Management  Branch,  Teacher  Corps 
U.S.  Office  of  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond  to 
inquiries,  or  applicants  can  write  directly  to  the  Center  to  which  the 
application  was  originally  sent.  Requesters  should  list  their  name  and 
address  and  the  date  of  their  application  for  membership  in  Teacher 
Corps. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  All  information  on  the  application  form  is 
provided  by  the  applicant 

Syatenu  exempted  firom  certain  provisions  of  the  act:  None. 

09-40-0036 

System  name:  Oral  History  of  the  Office  of  Education  as  dictated  by 
former  Commissioners  of  Education.  HEW  E. 

Security  classification:  None. 

System  location: 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Living  former  U.S. 
Commissioners  of  Education. 

Citiegories  of  records  in  the  system:  Information  about  the  individ¬ 
ual’s  life  as  commissioner  and  about  OE  during  hh  term  of  office. 

Anthority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  inclading  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  To  those  involved  in 
publishing  (Including  the  Government  Printing  Office)  for  production 
of  final  document;  to  the  Department  of  Justice  for  Freedom  of 
Information  Act  consultation;  under  subpoena  by  any  administrative 
agency.  To  answer  iti^ries  from  the  National  Archive^  and  from 

Sovernment  libraries.  For  uses  1,  2,  3,  5,  6,  8,  9,  101,  102  in  Appendix 
t  of  the  Departmental  Regulations  (45  Cixle  of  F^eral  Regulations 
Part  5b).  Disclosure  may  be  made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an  impii^  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employ^  of  the  Department  in  his  or 
her  official  capacity;  ^)  the  United  States  where  the  Department 
determines  that  the  claW  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  whCTe  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  H  deems  desindile  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Dep^ment  to 
effectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 
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PoUdM  ud  practicct  for  •torlng,  retriefing,  accestiBg.  retaiaiag,  and 
dispoaiiig  of  rerarda  ia  the  ijrateau 

Storage:  The  records  are  maintained  on  paper  and  on  magnetic 
upe  and  are  filed  in  a  standard  file  cabinet 

Retrierabilitjr:  By  name  by  the  system  manager  or  staff  for  the 
purpose  of  obtaining  the  approval  of  former  commissioners;  after 
approval  and  release  by  former  commissioners  the  records  may  be 
retrieved  as  historical  documents  by  system  manager  or  staff. 

Safeguards:  Records  may  be  placed  in  the  National  Archives  under 
seal  upon  threat  of  disclosure.  Exceptions:  Subject  to  disclosure  re¬ 
quirements  of  Privacy  Act 

Retention  and  dispoanl:  All  background  material  will  be  disposed  of 
5  years  after  publication  of  the  fiii^  document  The  records  may  be 
destroyed  by  maceration,  burning,  or  other  appropriate  means. 

System  managerfs)  and  addresK 
Assistant  Commissioner  for  Legislation 
Office  of  Legislation 
400  Maryland  Avenue  SW,  Room  41S1 
Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond  to 
inquiries.  Individual  must  provide  system  I.D.  number  and  name. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  provided  by  the  individual 
himself  and  records  and  documents  provided  by  him  during  inter¬ 
views.  Information  is  transcribed  as  approved  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0044 

Sj-stem  name:  Guaranteed  Student  Loan  Program.  Insurance  Claim 
File  HEW  E  OE. 

Security  classiflcation:  None. 

System  location:  See  Appendix  EOE  2. 

Categories  of  individuals  covered  by  the  system:  GSLP  student  loan 
borrowers  on  whose  accounts  the  Fedei^  Government  has  been 
requested  to  pay  a  claim  by  lenders,  because  of  default,  bankruptcy, 
death  or  disability. 

Categories  of  records  in  the  system:  Loan  history,  including  name, 
social  security  number,  and  last  known  address  of  borrower,  date 
borrower  ceaWd  at  least  half-time  study,  reason  for  claim,  date  first 
payment  due,  date  and  amount  of  loan,  and  amount  of  claim.  Loan 
documents,  including  promissory  notes,  disclosure  statement,  repay¬ 
ment  agreements,  payment  history,  student  loan  application  and 
copies  of  correspondence  between  lender  and  borrower. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended  (20  USC  1071-1087-4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  information  may  be 
furnished  to  Federal,  State,  or  local  agencies,  to  private  parties  such 
as  relatives,  present  and  former  employe^  business  and  personal 
associates,  to  guarantee  agencies,  to  educational  and  financial  institu¬ 
tions,  to  credit  bureaus  and  collection  agencies,  and  to  agency  con¬ 
tractors,  in  order  to  verify  the  identity  of  the  applicant,  to  determine 
program  eligibility  and  braefits,  to  enforce  the  conditions  or  terms  of 
the  loan,  to  permit  servicing  or  collating  of  the  loan,  to  counsel  the 
borrower  in  repayment  eflorts,  to  investigate  possible  fraud  and 
verify  compliance  with  program  regulations,  or  to  locate  a  delin¬ 
quent  or  defaulted  borrower.  To  the  Depar^ent  of  Justice  for  possi¬ 
ble  legal  action,  to  the  Department  of  Justice  for  Freedom  of  infor¬ 
mation  Act  consultation;  and  to  General  Accounting  Office  auditors 
checking  program  operation.  Disclosure  may  be  made  to  a  Congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  Congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  successful, 
is  likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  E>epartment  employee  in  his  or  her  indi¬ 
vidual  capacity  vthere  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Poliries  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  Records  are  maintained  in  paper  filet.  In  file  cabineta. 

Retrievability:  By  name  and  batch  number  the  files  are  used  by  the 
Claims  Examinert  to  provide  documentation  on  insurance  claiiiu  by 
lenders  on  the  Fedem  Government  The  copies  are  retained  for 
recordkeeping  and  cross-referencing  purposes.  Records  are  available 
to  regional  collection  staff  to  aid  them  in  locating  borrowers  and 
setting  up  rmyment  schedules.  They  are  alto  available  to  HEW 
auditors  checking  program  operation. 

Safeguards:  Records  are  stored  in  locked  file  cabinets  or  m  locked 
rooms  after  working  hours  with  access  by  authorized  agei^  person¬ 
nel.  Exception:  Subiject  to  disclosure  requirements  of  Privacy  Act 

Retention  and  disposal:  Claim  files  are  retained  pending  i>a3nnent  of 
claims  which  usually  takes  60  to  90  days.  When  paid,  the  files  are 
transferred  to  the  collection  staff  in  the  appropriate  regional  office, 
depending  on  the  present  location  of  the  bomwer.  The  alphabetical 
and  batch  files  are  retained  for  five  (S)  years  beyond  payment  of 
claim.  Disposal  by  maceratioitt 

System  managerfs)  and  address:  See  Appendix  EOE  2. 

Notification  procedure:  See  System  manager,  address  as  indicated 
to  Appen^  ^E  ^  inquiries  should  be  addressed  to  the  Svstem 
Manager  in  the  region  in  which  the  inqwer  resides  (e.g.,  Florida 
resident  Will  address  Region  IV  System  Manager).  Provide  System 
ID  number  and  System  name.  Also  provide  the  name,  address  and 
social  security  number  of  the  individual  inquiring  about  his/her 
record. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Participating  lenders  and  individual  bor¬ 
rowers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  E  OE  2 

Guaranteed  Student  Loan  Program,  Claim  and  Collection 
Record  Location  and  System  Manager 

Region  I;  Connecticut,  Maine,  Massachusetts,  New  Hampshire, 
^ode  Island,  Vermont 

Assistant  Regional  Administrator 
Division  of  Qaims  and  Collections 
Bureau  of  Student  Financal  Assistance 
P.O.  Box  8370 
Boston,  Massachusetts  02114 

Region  II:  New  Jersey,  New  Yoili,  Puerto  Rico,  Virgin  Islands 

Assistant  Regional  Administrator 
Division  of  Qaims  and  Collections 
Bureau  of  Student  Financial  Assistance 
Office  of  Education/DHEW 
26  Federal  Plaza  Room  406 
New  York,  New  York  10007 

Region  III:  Delaware,  Maryland,  Pennsylvania,  Virginia, 
Washington,  D.C.,  West  Virginia 

Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
Office  of  Education/DHEW 
3535  Market  Street  Room  16200 
Philadelphia,  Pennsylvania  19104 

Region  IV:  Alabama,  Florida,  Geor^  Kentucky,  Mississippi, 
North  Carolina,  South  Carolina,  Tennessee 

Assistant  Regional  Administrator 
Division  of  Qaims  and  Collections 
Bureau  of  Student  Financial  Assistance 
Office  of  Education/DHEW 
101  Marietta  Tower,  Third  Floor 
Atlanta,  Georgia  30323 

Region  V:  Illinois,  Indiana,  Michigan,  Minnesota,  Ohio, 
Wisconsin 
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Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
Office  of  Education/DHEW 
300  South  Wacker  Drive,  32nd  Floor 
Chicago,  Illinois  60606 

Region  VI:  Arkansas,  Louisiana,  New  Mexico,  Oklahoma,  Texas 

Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
Ofnce  of  Education/DHEW 
1200  Main  Tower  Building 
Dallas,  Texas  75202 

Region  VII:  Iowa,  Kansas,  Missouri,  Nebraska 

Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
Office  of  Education/DHEW 
Federal  Office  Building,  Room  360 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Region  VIII:  Colorado,  Montana,  North  Dakota,  South  Dakota, 
Utah,  Wyoming 

Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
OfHce  of  Education/DHEW 
1 1037  Federal  Office  Bldg., 

19th  and  Stout  Streets 
Denver,  Colorado  80294 

Region  IX:  Arizona,  California,  Hawaii,  Nevada,  American 
Samoa,  Trust  Territory  of  the  Pacific,  Guam,  Wake  Island 

Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
Office  of  Education/DHEW,  Room  240 
SO  United  Nations  Plaza,  Rm  234 
San  Francisco,  California  94102 

Region  X:  Alaska,  Idaho,  Oregon,  Washington 

Assistant  Regional  Administrator 
Division  of  Claims  and  Collections 
Bureau  of  Student  Financial  Assistance 
Office  of  Education/DHEW 
Arcade  Plaza  Building,  Room  SIS 
1321  Second  Avenue 
Seattle,  Washington  98101 

09-40-0045 

System  name:  Guaranteed  Student  Loan  Program  Collection  Files. 
HEW  E. 

Security  classifleation:  None. 

System  location:  See  appendix  EOE  2.  , 

Categories  of  indisidnals  covered  by  the  system:  Defaulted  borrow¬ 
ers  under  the  Guaranteed  Student  Loan  Program  by  regional  office. 

Categories  of  records  in  the  system:  Name,  address,  social  security 
number,  postsecondary  school,  student  application,  collection  and 
repayment  history  with  both  lender  and  Office  of  Education,  skip 
tracing  information,  borrower’s  financial  ability  and  willingness  to 
pay,  claim  for  insurance  reimbursement,  disclosures,  forebearance  and 
deferment  documents,  promissory  notes;  correspondence  between 
lender  and  borrower,  borrower  and  OE,  borrower  and  school,  OE 
and  school,  and  between  OE  and  relatives;  collector’s  notes.  Depart¬ 


ment  of  Motor  Vehicles  reports,  IRS  listing  of  last  known  address, 
and  reports  of  credit  investigations. 

Authority  for  maintciiaiice  of  the  system:  Higher  Education  Act  of 
196S,  Title  IV-B,  as  amended  (20  USC  1071-1087-4). 

Routiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  information  may  be 
furnished  to  Federal,  State,  or  local  agencies,  to  private  parties  such 
as  relatives,  present  and  former  employers,  business  and  personal 
associates,  to  guarantee  agencies,  to  educational  and  financial  institu¬ 
tions  to  credit  bureaus  and  collection  agencies,  and  to  agency  con¬ 
tractors,  in  order  to  verify  the  identity  of  the  applicant,  to  determine 
program  eligibility  and  benefits  to  enforce  the  conditions  or  terms  of 
the  loan,  to  pemit  servicing  or  collecting  of  the  Icum,  to  counsel  the 
borrower  in  repayment  efforts  to  investigate  possible  fraud  and  verify 
compliance  with  pr^ram  regulations,  or  to  locate  a  delinquent  or 
defaulted  borrower.  To  computer  contractors  for  issuance  of  comput¬ 
erized  collection  letters;  to  credit  company  contractors  for  skip  trac¬ 
ing,  in-file  history  information,  assets  and  ability  to  pay;  to  U.S. 
Internal  Revenue  Service  for  last  known  address;  to  U.S.  Postal 
Service  for  last  known  address;  to  U.S.  General  Accounting  Office 
for  possible  pre-litiutkm  collection  service;  to  U.S.  Department  of 
Justice  for  possible  legal  action;  to  U.S.  Federal  Bureau  of  Investiga¬ 
tion  in  performance  of  investigation  into  possible  fraud  cases;  to  State 
Department  of  Motor  Vehicles  for  last  known  address;  to  State 
Bureaus  of  Vital  Statistics  for  verification  of  death;  to  mortagage 
companies  for  credit  checks,  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  guaranteed  stu¬ 
dent  loan  lenders  making  inquires  concerning  the  defaulted  students 
who  may  have  been  denied  additional  loans;  to  other  Federal  agen¬ 
cies  requesting  information  as  to  the  repayment  history  of  the  de¬ 
faulted  account;  to  General  Accounting  Office  for  discharge  of  au¬ 
thorized  functions  and  routine  uses  as  set  forth  in  Appendix  B  1,  3,  4, 
S,  6,  7,  8,  9,  and  103,  4S  Code  of  Federal  Regulations,  Part  S  B. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  ligitation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  die  United  States  where  the  Department  determines  that 
the  claim,  successful,  is  likely  to  direedy  affect'  the  opmtions  of 
the  Department  or  any  of  its  componenets;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employees,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files,  stored  in  file  cabinets. 

Retrievability:  By  name.  Records  are  available  to  GSLP  staff  for 
administration  of  collection  responsibilities,  used  as  feeder  informa¬ 
tion  in  skip  tracing,  available  to  HEW  Auditors  for jxissible  audit,  to 
HEW  Counsels  on  resolving  legal  questions,  to  HEW  Investigators 
for  investigation  of  fraud  possiblities. 

Safeguards:  Records  are  stored  in  locked  file  cabinets  or  in  locked 
rooms  after  working  hours  with  access  by  authorized  agency  person¬ 
nel.  Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act 

Retention  and  dinosal:  Records  are  maintained  five  (S)  years 
beyond  the  closing  of  the  case.  Disposal  by  maceration. 

System  managerts)  and  address:  See  Appendix  EOE  2. 

Notifleation  procedure:  See  System  manager,  address  as  indicated  in 
Appendix  EOE  2  inquires  should  be  address^  to  the  System  Man¬ 
ager  in  the  region  in  which  the  inquirer  resides  (e.g.  Florida  resident 
will  address  Region  IV  System  Manager).  Provided  System  ID 
number  and  System  name.  AJso  provide  ^  name,  address  and  social 
security  number  of  the  individual  inquiring  about  his/her  record. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  From  the  original  lender,  student  loan 
application,  school  attended  and  the  student  borrower. 

Systems  exempted  from  certain  provishms  of  the  act:  None. 

09-40-0048 

System  name:  Participants  in  ESEA  Title  VII  Bilingual  Education 
Program  National  Impact  Evaluation  of  Elementary  Programs — 
HEW/E. 

Security  classification:  None. 

System  location: 
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P  O.  Box  1113 

1791  Arastradero  Road 

Palo  Alto,  California  94302 

Categories  of  individuals  covered  by  the  system:  Elemenury  school 
students  in  grades  2,  3,  4,  S,  and  6  during  school  year  1973-76  (and 
possibly  1976-77)  in  schools  participating  in  the  evaluation  of  ESEA 
Title  V'll  bilingual  elementary  programs. 

Categories  of  records  in  the  system:  Name,  school,  grade,  name  of 
teacher,  school  district,  scores  of  pre-  and/or  post  tests  in  English 
language.  Spanish  language,  and  mathematics,  and  attitudes/motiva¬ 
tion. 

Authority  for  maintenance  of  the  system:  Section  417  of  the  General 
Education  Provisioiis  Act  as  amended  (20  USC  1226b)  and  Section 
731(c)  of  the  Bilingual  Education  Act  (20  USC  880  b-KXc). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  9  in  Appendix  B 
of  the  Departmental  Regulations  (43  CFR  3b).  Student  achievement 
test  scores  to  appropriate  school  districts  for  their  own  internal 
project  evaluation.  Duclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  thust  the  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  IS  compatible  with  the  purpose  for  which  the  records  were 
collected 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage;  The  records  are  maintained  on  paper  and  on  magnetic 
upe  and  are  stored  in  locked  metal  filing  cabinets. 

Retrievabiiity:  Student  name  and  ID  number  are  kept  in  one  file.  In 
a  separate  file,  the  data  base  itself  is  kept;  data  are  indexed  by 
Student  ID  number  only  These  data  contain  further  identifiers  based 
on  distnet,  school  building,  grade  and  classroom.  A  separate  file  will 
indicate  what  kinds  of  data  were  collected  on  the  total  student 
population  at  different  points  in  tune.  The  data  base  file  consists  of 
computer  tapes.  Test  instruments  will  be  kept  stored  separately,  in¬ 
dexed  by  type  of  data,  district,  schoed  building,  grade  and  classroom. 
Retriev^  by  Contractor  for  purposes  of  analysis  and  further  data 
collection.  Retrieval  may  be  done  by  Contractor  for  System  Manager 
for  purposes  consistent  with  this  evaluation  and  the  Privacy  Act. 

Safeguards:  The  student  name  and  ID  number  “link”  file  is  kept 
separately  from  the  data  base.  Access  to  this  file,  which  is  kept  under 
lock,  is  restricted  to  the  data  base  manager  and  to  senior  project 
SUIT,  i.e.,  the  project  director  and  the  principal  investigator.  The 
“link”  file  will  be  utilized  only  during  the  data-collection  and  data- 
analysis  phases  and  will  be  destroyed  once  the  data  analysis  for  the 
study  has  been  completed.  Exception;  Subject  to  disclosure  require¬ 
ments  of  the  Privacy  Act  Before  any  data  are  released  by  the 
Contractor  to  the  Government,  not  only  will  the  link  file  be  de¬ 
stroyed,  but  entirely  new  randomly  assigned  code  numbers  will  be 
applied  to  each  student  data  record.  It  will  be  done  in  such  a  way 
that  not  even  the  district  from  which  the  student's  record  comes  will 
be  identifiable.  This  will  eliminate  any  possible  remaining  connection 
between  student  name  on  the  one  hand  and  the  student  records 
provided  to  the  Government  on  the  other  hand. 

RetentioB  and  disposal:  Ail  data  will  be  destroyed  upon  completion 
of  contract  requirements.  Paper  files  will  be  destroyed  by  maceration 
and  magnetic  tapes  will  be  erased. 

System  managetls)  and  addresc 
Program  Officer 
Bilingual  Impact  Evaluation 
U.S.  Office  of  Education  Room  3044  FOB-6, 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

NotifkatiM  procedure:  System  manager  (see  above)  will  respond  to 
inquires.  Indiv’idual  must  provide  student  name,  district  name,  school, 
name  of  teacher,  dates  on  which  student  was  a  participant  in  projects 
system  name  and  ID  number. 

Record  access  procedures:  Contact  System  Manager. 


Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Data  are  obtained  from  tests  administered 
to  students. 

Systems  exempted  from  certain  proviaioiia  of  the  act:  None. 

^  09-40-0050 

System  name:  Presidential  Scholars  Files  of  Selected  Participants. 
HEW  E. 

Security  classificatioB:  None. 

System  location: 

Room  3831  Donohoe  Building 
6th  and  D,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  aystem:  Selected  Partici¬ 
pants  for  the  Presidential  Scholars  Program  1964  to  present. 

Categories  of  records  in  the  system:  Name,  address,  biographical 
information  supplied  by  student. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11133,  Sec  4. 

Rontine  uses  of  records  maintained  in  the  aystem,  indmUng  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  To  Commission  on  Presi¬ 
dential  Scholars  for  historical  archives  and  current  data  to  be  used 
for  annual  selection  of  scholars;  to  authorized  agency  officials  and 
employees  as  well  as  contracting  officers  which  change  yearly  for 
arrangements  for  Presidential  Scholars  activities  during  th^  visit  to 
Washington,  D.C.  to  authorized  agency  officials  and  employees  for 
public  ^airs,  press  releases,  etc.  I^sclosure  may  be  made  to  a  Con¬ 
cessional  office  from  the  record  of  an  individual  in  respoiue  to  an 
inquio'  from  the  Congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  E)epartment  determines  that  the  claim,  if  successful, 
is  likely  to  directly  afffect  the  operations  of  the  Department  or  any 
of  its  components;  or  (c)  any  Department  employee  in  his  or  her 
individual  capacity  where  the  Justice  Department  has  agreed  to  rep¬ 
resent  such  employee,  the  Department  may  disclose  such  records  as 
it  deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Depvtment  to  effectively  represent  such  party,  provided 
such  disclosure  is  compatible  with  the  purpose  for  which  the  records 
were  collected. 

Policies  and  praeticea  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  file  cabinets  in  paper  files. 

Retrievabiiity:  By  name,  state,  and  year  of  selection. 

Safeguards:  Used  only  by  authorized  personnel  for  specific  pur¬ 
poses  with  permission  of  individual  whose  name  is  on  file. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address: 

Deputy  Director,  Office  of  Gifted  and  Talented 
Office  of  Education 
Room  3831  Donohoe  Building 
400  Maryland  Avenue  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Conuct  system  manager.  Requester  should 
provide  name,  address,  system  I.D.,  and  system  name. 

Record  access  procedure'  Contact  system  manager. 

Contestiag  record  procedures:  Contact  system  manager. 

Record  sonree  categories:  Individual  data  subject  himself  by  ques¬ 
tionnaire.  Records  of  College  Entrance  Examination  Board  contain¬ 
ing  information  about  the  data  subject  individual  from  their  test 
performance  and  their  answers  to  questionnaires.  Recommendations 
from  school  principal  with  permission  of  data  subject.  References  are 
submitted  on  approved  forms. 

Systems  exempted  from  certain  provisioaa  of  the  act:  None. 

09-40-0075 

System  name:  Women  in  Executive  Positions  in  Higher  Education. 

Secarity  daaaillcatioa:  None. 

System  location: 

Suite  706 

1100  17th  Street.  N.W. 

Washington,  D.C.  20036 
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Categories  of  imliTidaab  cosered  by  the  system:  Possible  consultants 
and  position  applicants. 

Categories  of  records  la  the  system:  Records  include:  vitae  on  all 
women  who  qualify  for  positions  in  or  concerning  higher  education. 

Authority  for  maintenance  of  the  system:  Title  IX,  Education 
Amendments  of  1972. 

Routine  nses  of  reeords  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  inch  uses:  For  routine  uses  set  forth 
in  Appendix  B  to  4S  Code  of  Federal  Regulations,  Part  .5b.  Disclo¬ 
sure  may  be  made  to  a  congressional  ofTice  from  the  record  of  an 
individu^  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  suen  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  in  standard  file 
cabinets. 

RetrieTability:  Records  are  indexed  by  name  and  by  academic  field 
and  are  available  only  to  specifically  designated  staff. 

Safeguards:  Access  is  restricted  to  authorized  OE  Staff. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address: 

Liaison  for  Minorities  and  Women  in  Higher  Education 
Bureau  of  Higher  and  Continuing  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  System  Manager. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Information  is  obtained  directly  from 
individuals  wishing  to  be  included  in  the  Directory. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0077 

System  name:  Institutional  Application  to  Participate  in  Federal  Stu¬ 
dent  Financial  Aid  Programs  Regional  Review  Panel  HEW-E. 

Security  classification:  None. 

System  location: 

26  Federal  Plaza,  Rm.  3954 
New  York,  New  York  10007 

Categories  of  indiriduals  covered  by  the  system:  Practicing  Financial 
Aid  Officers  and  other  Experts  in  the  field  of  Student  Financial  Aid. 

Categories  of  records  in  the  system:  Field  Reader  Contracts,  Vitas 
and  Travel  Vouchers. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  as  amended  20  USC  1070b-3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Convene  for  purposes 
of  review  of  applications  submitted  by  post-secondary  institutions  and 
submitting  recommendations  to  the  Regional  Office.  Disclosure  may 
be  made  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqii^  from  the  Congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of  the 
panics  is  (a)  the  Depariment,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  hu  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  opmtions  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Dep^ment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  Paper  files  maintained  in  standard  file  cabinet. 

RetrievahQlty:  Name:  By  authorized  Program  Officers. 

Safeguards:  Stored  in  locked  room. 

Retention  and  diapoani;  Destroyed  at  the  end  of  two  (2)  year 
panelists  service  cycle. 

System  awnagrrls)  and  address: 

Senior  Program  Officer,  Student  Financial  Aid 
U.S.  Office  of  Education 
26  Federal  Plaza 
New  York,  NY  10007 

Notification  procedure:  Notification  procedure:  System  manager 
(see  above)  will  respond  to  inquirers. 

Record  access  procedures:  (See  above). 

Contesting  record  procedures:  System  Manager. 

Record  source  categories:  Educational  Institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0078 

System  name:  Fellowships  for  Indian  Students — Applications  and 
Awards.  HEW  E. 

Security  daasification:  None. 

System  location:  Office  of  Indian  Education,  Room  2160,  F.O.B.  6 
Washington,  D.C.  20202 

Category  of  individuals  covered  by  the  system:  American  Indians 
who  are  citizens  of  the  United  States  or  residents  of  the  United  States 
<  for  other  than  a  temporary  purpose,  who  have  been  accepted  by 
institutions  of  higher  education  m  a  program  leading  to  an  under¬ 
graduate  or  graduate  degree  in  the  fields  of  Business  Administration, 
^gineering  and  Natural  Resources  or  related  field,  and  graduate 
degree  in  the  fields  of  Education,  Law  and  Medicine  or  related 
fields,  and  who  have  applied  to  OE’s  Office  of  Indian  Education  for 
a  fellowship. 

Categories  of  records  in  the  system:  Name,  address,  phone  number, 
date  and  place  of  birth,  tribal  affiliation,  tribal  roll  number,  social 
security  number,  sex,  marital  status,  citizenship,  names  of  dependents, 
educational  background,  employment  back^und,  educational  tran¬ 
scripts,  references,  income  infomiation,  admission  test  scores. 

Authority  for  maintcnaiice  of  the  system:  Indian  Education  Act  of 
1972,  as  amended,  P.L.  92-318,  Part  B,  Section  423. 

Routine  uaea  of  recorda  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Information  may  be 
released  to  members  of  the  National  Advisory  Council  on  l^ian 
Education.  For  routine  uses  set  forth  in  Appendix  B  to  45  Code  of 
Federal  Regulations  Part  5b,  numbers  one  through  nine;  for  Field 
Readers  for  the  purposes  of  determining  eligibility  and  recommend¬ 
ing  awardees;  select^  data  for  developmg  wochures  describing  the 
fellows  and  tlieir  career  goals  for  public  infomiiuioa  purposes;  a^  to 
congressional  officers  in  response  to  inquiries  from  those  office  made 
at  the  rojuest  of  individuals  on  whom  records  are  kept.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Dniaitment,  or  any  employee  of  the  Draartment 
in  his  or  her  officiiJ  capacity;  (d)  the  Umted  States  where  the 
DeparUqent  determines  that  the  chum,  if  successfuL  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Departn^t  or  any  of  hs  cenupo- 
nents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  Where  t^  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  praeticea  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  locked 
standard  file  cabinets. 

Retrievability:  Records  are  accessed  by  individual  names  only  by 
authorized  OE  staff  and  Field  Readers  for  the  purposes  of:  determin¬ 
ing  eligibility;  selecting  fellows;  establishing  allowances  for  stipei^ 
dependrats,  tuition,  and  other  expens^  determining  continued  eligi¬ 
bility;  and  developing  profile  information  regarding  recipients  of  fel- 
low^ps  for  program  evaluation,  planning,  reporting  and  publicity 
purposes. 

Reteation  and  disposal:  Records  on  fellowship  holders  are  sent  to 
the  Federal  Records  Center  six  months  after  final  payment.  They  are 
destroyed  by  the  Federal  Records  Center  three  years  after  final 
payment.  Records  on  alternates  are  maintained  for  one  year.  They 


58218 


Federal  Register  /  Vol.  44,  No.  196  /  Tuesday,  October  9,  1979  /  Notices 


are  then  sent  to  the  Federal  Records  Center  where  they  are  de¬ 
stroyed  one  year  later.  Application  forms  from  applicants  not  select¬ 
ed  as  fellows  or  alternates  are  returned  to  the  applicant.  Other 
records  on  these  applicants,  containing  information  on  the  selection 
procedure,  are  maintained  for  one  year  and  then  sent  to  the  Federal 
Records  Center  where  they  are  destroyed  three  years  later. 

System  maiuiger<s)  tad  address: 

Associate  Deputy  Commission  ^ 

OfHce  of  Indian  Education 

ATTENTION:  Education  Program  Specialist  for  Fellowships 
Room  2160,  F.03.  6,  Washington,  D.C.  20202 

Notiflcatioa  procedure:  Contact  Education  Program  Specialist  for 
Fellowships. 

Record  access  procedures:  Contact  Education  Program  Specialist 
for  Fellowships. 

Contesting  record  procedures:  Contact  Education  Program  Special¬ 
ist  for  Fellowships. 

Record  source  categories:  Information  is  submitted  by  the  individu- 
id  applicant  on  approved  forms.  References  are  submitted  on  ap¬ 
proved  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0079 

System  name:  Potential  and  Actual  Consultant,  Field  Reader,  and 
Site  Vbitor  Files,  Indexes,  and  Lists  HEW  E  OE. 

Seenrity  dassifieatioa;  None. 

System  location:  See  Appendix  I. 

Categories  of  individuals  covered  by  die  system:  Actual  and  pros- 
p^ive  consultants,  field  readers,  or  site  visitors  used  by  the  Office  of 
Education  to  evaluate  grant  proposals,  performance  of  grantees  of 
contractors. 

Categories  of  records  in  the  system:  Names  of  consultant,  field 
reader,  and  site  visitor  addresses,  position,  institutional  affiliation  (if 
any),  curriculum  vitae  (where  necessary),  social  security  number  for 
reimbursement  purposes  reimbursement  information,  areas  of  individ¬ 
ual  expertise,  tracking  of  assignments  and  appraisal  of  effort. 

Authority  for  maintenance  of  the  syatem:  (20  USC  1221e-3).  Infor¬ 
mation  is  provided  by  persons  interested  in  participating  on  a  volun¬ 
tary  basis. 

Routine  uses  of  records  maintained  in  the  sy  stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  general  public,  on 
request,  list  of  names  and  business  addresses  of  potential  and/or 
actual  consultants,  field  readers,  or  site  visitors.  For  uses  I,3,4,S,6,7,8 
and  9  as  stated  in  Appendix  B,  4S  CFR  Part  Sb.  Disclosure  may  be 
made  to  a  Congressional  office  from  the  record  of  an  individu^  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual,  la  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  hu  or  her  official  capacity;  (b) 
the  United  Sutes  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  tmmtkms  of  the  Depart¬ 
ment  or  any  of  its  compements;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Depmment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  in  file  cabinets  or  card  files  with  pertinent 
data,  and  (in  limited  locations)  computer  data  base  tapes  and  disks. 

RetrievabiUty:  By  name,  expertise,  or  social  security  number  of 
potential  or  actual  consultant,  reader,  or  site  visitor.  Records  are  used 
to  ensure  that  a  fair,  equal,  and  qualified  group  of  consultants,  read¬ 
ers,  or  site  visitors  is  selected  to  review  proposals  or  evaluate  perfor¬ 
mances. 


vious  correspondence.  Additional  verifying  data  (such  as  birtbdate, 
home  address)  may  be  requested. 

Record  acccM  procedures:  Contact  system  manager  as  above. 
Contesting  record  procedures:  Contact  system  manager  as  above. 
Record  source  categories:  Information  forwarded  voluntarily  by 
individuals  interested  in  serving  as  consultants,  readers,  or  site  visi¬ 
tors,  obtained  by  contacting  individuals  with  specific  expertise  in  the 
pertinent  discipline  of  each  system  manager. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
APPENDIX  I 

Director,  Office  of  Gifted  and  Talented 
Room  3831  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C  20202 

Program  Manager.  Handicapped  Research  Program 
Room  3165  Donohoe 
400  6th  Street,  S.W. 

Washington,  D.C.  20202 

Program  Manager,  Learning  Disabilities  Program 
Room  3127  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Administrative  Officer,  Bureau  of  Education  for  the 
Handicapped 

Room  4030,  Donohoe  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Local  Educational  Agency  Assistance' 

Room  2167,  FOB-6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Special  Projects  and  Programs 

Room  2161,  FOB-6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Training  and  Facilities 

Room  3066,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  International  Education 

Room  3907,  ROB-3 

400  Maryland  Avenue.  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Institutional  Development 

Room  3052,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Community  College  Unit 

Room  3044,  ROB-3 

400  Maryland  Avenue.  S.W. 

Washington.  D.C.  20202 


Safeguards:  Direct  access  is  restricted  to  persons  designated  by 
sterns  managers  to  be  responsible  for  maintenance  of  file  or  selec¬ 
tion  of  panels  of  consultants,  readers,  or  site  visitors.  Automated 
locations  are  protected  by  password  protect  and  key  lock  on  termi¬ 
nal. 

Retention  and  dispq^l;  Destroy  after  five  years  (Item  25  OE  Rec¬ 
ords  Control  Schedule). 

System  manageris)  and  address:  See  Appendix  I. 

Notification  procedure:  Contact  system  manager  of  pertinent  orga¬ 
nizational  component(s).  Provide  name  and  approximate  date  of  pre¬ 


Director,  Office  of  Environmental  Education 
Room  2025 

4(X)  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Program  Operations  Division 

Room  2007,  FOB-6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 
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Associate  Commissioner,  Equal  Educational  Opportunity 
Programs 
Room  2001 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 


Division  Director,  Division  of  Education  Republication 

Room  3616,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Chief,  Library  Education  and  Postsecondary  Resources  Branch 

Room  3622,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Chief,  Library  Research  and  Demonstration  Branch 
Room  3124,  ROB-3 
Washington,  D.C.  20202 

Chief,  Educational  Broadcasting  Facilities  Branch 

Room  3 122- A,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Director,  Division  of  Educational  Technology 

Room  3116,  ROB-3 

400  Maryland  Avehue,  S.W. 

Washington,  D.C.  20202 

Executive  Officer,  Bureau  of  Occupational  and  Adult  Education 

Room  S636,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Program  Manager,  Metric  Education  Program  Staff 

Room  S640,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington.  D.C.  20202 

Director,  Women’s  Program  Staff 

Room  3121,  FOB-6 

400  Maryland  Avenue,  S.W, 

Washington,  D.C.  20202 

Privacy  Coordinator 

P.O.  Box  8370 

Boston,  Massachusetts  02114 

Deputy  Director,  Office  of  Career  Education 
Room  3100 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Executive  Officer 

Bureau  of  Higher  and  Continuing  Education 

Room  4072  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Privacy  Coordinator 
Room  406 
26  Federal  Plaza 
New  York,  New  York  10007 

Privacy  Coordinator 

3S3S  Market  Street,  Room  16200 

Philadelphia,  Pennsylvania  19104 

Privacy  Coordinator 
Room  313 


SO  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

Privacy  Coordinator 
32nd  Floor 

300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Privacy  Coordinator  . 

1 1 14  Commerce  Street 
Dallas,  Texas  7S202 

Privacy  Coordinator 
Room  360,  FOB 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Privacy  Coordinator 
Room  3444A,  FOB 
1961  Stout  Street 
Denver,  Colorado  80202 

Privacy  Coordinator 

SO  Fulton  Street 

San  Francisco,  California  94102 

Privacy  Coordinator 
Room  SIS 

Arcade  Plaza  Building  ‘ 

1321  Second  Avenue 
Seattle,  Washington  98101 

09-40-0080 

System  name:  Training  and  Development  Awards  for  Vocational 
Education  Personnel — Applications  and  Awards.  HEW  E. 

Security  classification:  None. 

System  location: 

ROB  No.  3,  Room  S640 
7th  and  D  Streets  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Persons  who  wish 
to  participate  in  Federal  vocational  education  fellowship  programs 
and  who  voluntarily  submit  personal  information. 

Categories  of  records  in  the  system:  Name,  address,  phone  number, 
date  of  birth,  sex,  educational  background,  employment  background, 
educational  transcript,  references,  test  scores,  minority  group  mem¬ 
bership,  ability  to  meet  national  needs,  professional  organization 
membership.  State  Board  recommendations,  communication  skills;  for 
Leadership  Development  Awards,  special  leadership  qualifications, 
management  skills,  leadership  potential;  for  Teacher  Certification 
Awards,  certification  requirements,  certification  status,  human  rela¬ 
tion  skills,  and  vocational  skills. 

Authority,  for  maintenance  of  the  system:  Vocational  Education  Act 
of  1963,  Title  I,  Part  B,  Subpart  2,  Section  172,  as  amended  by  the 
Education  Amendments  of  1976,  P.L.  94-482,  Title  II. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set  fqrth 
in  Appendix  B  to  4S  Code  of  Federal  Regulations,  Part  Sb,  numbers 
one  through  nine;  for  Field  Readers  for  the  purposes  of  determining 
eligibility  and  recommending  awardees;  selected  data  for  developing 
brochures  describing  the  fellows  and  their  career  goals  for  public 
information  purposes;  and  to  Congressional  offices  in  response  to 
inquiries  from  those  offices  made  at  the  truest  of  individuals  on 
whom  records  are  kept.  A  copy  of  the  appli^tion  is  forwarded  for 
review  purposes  to  the  institution  of  higher  education  to  which  the 
awardee  b  assigned  and  to  the  State  Boind  of  the  State  in  which  the 
applicant  resides.  In  the  event  of  litigation  where  one  of  the  parties  b 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  hb  or  her  official  capacity;  (b)  the 
Umted  States  where  the  Department  determines  that  the  claim,  if 
successful,  b  likely  to  affect  directly  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Dep^ment  employee  in 
hb  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  the  employee,  the  Department  may  disclose  the 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
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Justice  to  enaole  that  Department  to  effectively  represent  the  party, 
provided  the  diKlosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storiag,  retrieriog,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy,  filed  in  locked 
standard  file  cabinets. 

Retrierability:  Records  are  accessed  by  individual  names  only  by 
authorized  OE  staff  and  Field  Readers  for  the  purposes  of:  determin¬ 
ing  eligibility;  selecting  fellows;  establishing  allowances  for  stipends, 
dependents,  tuition,  and  other  expenses;  determining  continued  eligi¬ 
bility;  and  the  developing  profile  information  regarding  recipients  of 
followships  for  program  evaluation,  planning,  reporting  and  publicity 
purposes. 

Safeguards:  Direct  access  is  restricted  to  authorized  OE  staff. 

Retention  and  disposal:  Records  on  fellowship  holders  are  sent  to 
the  Federal  Records  Center  six  months  after  find  payment.  They  are 
destroyed  by  the  Federal  Records  Center  three  years  after  final 
payment.  Records  on  alternates  are  maintained  for  two  years  for 
Teacher  Certification  Awards  and  three  years  for  Leadership  Devel¬ 
opment  Awards.  They  are  then  sent  to  the  Federal  Records  Center 
where  they  are  destroyed  one  year  later.  Application  forms  from 
applicants  not  selected  as  fellows  or  alternates  are  returned  to  the 
applicant.  Other  records  on  these  applicants,  containing  information 
on  the  selection  procedure,  are  maintained  for  one  year  and  then 
destroyed. 

Sj-stera  raanagerfs)  and  address: 

Chief,  Vocational  Education  Personnel  Development  Branch 
Bureau  of  Occupational  and  Adult  Education 
400  Maryland  Avenue  SW.,  ROB-3,  Room  5640 
Washington.  D.C.  20202 

Notification  procedure:  An  individual  should  provide  his  or  her 
name  to  the  system  manager  in  order  to  verify  whether  his  or  her 
application  is  in  the  system. 

Record  access  procedures:  An  individual  who  is  interested  in  seeing 
his  or  her  application  should  contact  the  system  manager,  and  be 
prepared  to  verify  his  or  her  identity  to  the  system  manager. 

Contesting  record  procedures:  An  individual  who  wishes  to  contest 
the  contents  of  an  application  file  in  this  system  should  contact  the 
system  manager,  identify  the  portion  of  the  application  to  be 
changed,  and  provide  written  justification  and  authorization  for  the 
change. 

Record  source  categories:  Information  is  submitted  by  the  individu¬ 
al  applicant  on  approved  forms.  References  are  attached  to  applica¬ 
tions. 

Systems  exempted  from  certain  proTisions  of  the  act:  None. 

09-40-0081 

System  name:  Women  Administrators  in  Vocational  Education 

Security  classification:  None 

System  location: 

The  National  Center  for  Research  in  V'ocational  Education 
The  Ohio  State  University 
1960  Kenny  Road 
Columbus,  Ohio  43210 

Categories  of  iudividuals  covered  by  the  sy  stem:  Women  administra¬ 
tors  of  vocational  education  programs  who  voluntarily  submit  per¬ 
sonal  information  to  be  published  in  a  Director  of  Women  Adminis¬ 
trators  in  Vocational  Education.  A  panel  of  six  vocational  education 
administrators  representing  two  state  edui^tion  agencies,  two  local 
education  agencies,  univcrsities/colleges,  and  junior /community  col¬ 
leges/technical  institutes  will  choose  which  individuals  to  invite  to 
submit  information  for  publication  in  the  directory. 

Categories  of  records  in  the  system:  Name;  job  title;  employing 
organization;  size  of  budget  administered;  numbCT  of  vocational  pro¬ 
grams,  students,  and  teachers  supervised;  school  district  serving:  per- 
cenuge  of  time  devoted  to  administering  a  vocational-technical  edu¬ 
cation  program;  number  of  years  in  present  pt^tion;  highest  level  of 
education;  specmlized  training  in  administration;  area  of  expertise; 
experience  in  policymaking  and  decisionmaking;  and  membership  in 
professional  sdministraiton  a.ssociations.  All  information  in  this 
system  will  become  public  information. 

Authority  for  niainteaance  of  the  system:  Section  171(a)  (1)  and  (2) 
of  the  Vocational  Education  Act  of  1963  as  amended  by  Section 
202(a)  of  Public  Law  94-482.  Information  is  provided  voluntarily. 


Failure  to  provide  the  information  would  result  in  the  individual  not 
being  included  in  the  directory. 

RoatlBe  usea  of  records  malntalard  iu  the  system,  hadodiag  catego¬ 
ries  of  users  sad  the  potpoocs  of  such  uses:  As  all  information  in  this 
system  will  be  public,  and  not  subj^  to  disclosure  accounting  (43  ^ 
CFR  para.  Sb.9(c)),  tlmre  are  no  routine  use  disclosures. 

Policies  aad  praetices  for  storiag,  retrlcriag,  sccessiwg,  retaining,  and 
disposing  of  records  ia  the  systcan 

Storage:  The  directory  will  be  printed  and  distributed  to  the  U.S. 
Oftice  of  Education,  members  of  the  Directory  Selection  Criteria 
Panel,  ERIC,  and  stiiiT  of  the  National  Center  for  Research  in  Voca¬ 
tional  Education.  The  directop'  will  also  be  made  available  to  the 
vocational  education  community  and  other  interested  persons  on  a 
cost-recovery  basis  throu^  thie  National  Center  for  Research  in 
Vocational  Education  Publication  Department.  Survey  forms  will  be 
stored  in  standard  file  cabinets  and  on  magnetic  tape. 

Retrierability:  OE,  its  contractor,  and  other  users  retrieve  informa¬ 
tion  by  name  of  an  individual.  The  users  will  utilize  information  to 
identify  and  contact  reqiondents  whose  skills  and  experience  might 
qualify  them  for  job  opportimities,  or  to  participate  m.  meetings  on 
vocational  education. 

Safeguards:  Only  authorized  contractor  employees,  or  enmloyees 
of  OE,  will  have  access  to  individual  data  in  the  system.  The  con¬ 
tractor  will  maintain  information  in  accordance  with  NBS  and  de¬ 
partmental  ADP  Security  standards.  This  limited  access  will  serve  to 
protect  the  integrity  of  individual  data  in  the  system. 

Retentioa  and  disposal:  OE  will  maintain  hard  copy  until  the  infor¬ 
mation  is  obsolete.  OE  will  maintain  magnetic  tapes  until  the  contrac¬ 
tor  updates  the  directory. 

System  maiiager(s)  and  address; 

Project  Director  for 

Directory  of  Women  Administrators 

Research  Branch 

Bureau  of  Occupational  and  Adult  Education 
Room  5018  ROB-3 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  In  order  to  determine  whether  a  record 
exists  in  the  system  of  records  under  her  name  an  individual  should 
either  cpnsult  the  directory  or  contact  the  system  manager  at  the 
above  address,  and  provide  her  name. 

Record  access  procedures:  An  individual  interested  in  seeing  her 
record  should  contact  the  system  manager,  provide  her  name,  and 
reasonably  specify  the  record  contents  b^g  sought 

Contesting  record  procedures:  An  individual  who  wishes  to  contest 
the  content  of  a  record  in  the  system  should  contact  the  system 
manager,  identify  herself,  and  state,  in  writing,  which  portion  of  the 
record  should  ^  changed.  The  individual  should  also  provide  a 
justification  and  authorization  for  the  change. 

Record  source  categories:  Individuals  will  provide  necessary  infor¬ 
mation  directly  to  the  Office  of  Education  and  its  contractor  on  a 
voluntary  basis. 

Systems  exempted  from  certain  provisions  of  the  act*  None. 

09-40-0082 

System  name:  Health  Education  Assistance  Loan  Program  (HEAL) 
Loan  Control  Master  File. 

Security  classification:  None. 

System  location: 

ROB-3,  Room  3674 
7th  &  “D”  Streete,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Students  applying 
for  health  education  assistance  loans  or  hSving  received  education^ 
loans  under  the  provisions  of  the  HEAL  Program. 

Categories  of  records  in  the  system:  Contains  name,  social  security 
number  or  other  identifying  number,  birth  date,  demographic  back¬ 
ground,  educational  status,  loan  location  and  status,  financial  informa¬ 
tion  about  the  individual  for  whom  the  record  is  maintained.  Con¬ 
tains  lender  and  school  identification. 

Authority  for  maintenaiice  of  the  system:  Title  VII,  Part  C,  Subpart 
I  of  the  PubUc  Health  Service  Act  (42  U.S.C.  294-2941) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  may  be 
provided  by  OE  to  Federal,  State  or  local  agencies,  to  private  parties 
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such  as  relatives,  present  and  former  employers,  business  and  person¬ 
al  associates,  to  guarantee  agencies,  to  educational  and  financiid  insti¬ 
tutions,  to  credit  bureaus  and  collection  agencies  and  to  agency 
contractors,  in  order  to  verify  the  identity  of  the  applicant,  to  deter¬ 
mine  program  eligibility  and  benefits,  to  enforce  the  conditions  or 
terms  of  the  loan,  to  permit  servicing  or  collection  of  the  loan,  to 
counsel  the  borrower  in  repayment  efforts,  to  investigate  possible 
fraud  and  abuse  and  to  verify  compliance  with  program  regulations, 
or  to  locate  a  delinquent  or  default^  borrower. 

The  information  may  be  provided  by  OE  to  an  educational  agency 
or  lending  institution  a^nst  which  a  complaint  has  been  made;  and 
for  uses  1,  3,  4,  S,  6,  8,  and  9  in  Appendix  B  of  the  Departmental 
Regulations  (4S  CFR  Part  Sb). 

Disclosure  may  be  made  by  OE  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an  intjuiry  from  the  Congres¬ 
sional  office  made  at  the  r^uest  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  in  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  of  any  of  its 
components;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  OE  maintains  the  file  on  magnetic  tape  and  disk  packs  in  a 
library  room  at  the  above  named  location.  A  microfilm  file  will  be 
kept  in  the  same  location  and  stored  in  a  file  cabinet 

Retrievability:  OE  retrieves  information  by  social  security  number 
or  other  identifying  number.  Data  are  utilized  to  provide  HEAL 
Program  staff  with  statistical  and  managerial  reports.  Other  uses  by 
HEAL  staff  include;  to  identify  students  participating  in  the  HEAL 
Program;  to  determine  eligibility  of  loan  applicants;  to  determine 
loan  status  of  borrower;  to  compute  insurance  premium  for  Federal 
insurance;  to  compile  and  generate  managerial  and  statisical  reports; 
to  update  file  and  correct  errors. 

Safeguards:  HE.AL  screens  authorized  contractor  personnel.  Con¬ 
tractor  will  maintain  automated  data  in  accordance  with  provisions 
of  departmental  ADP  systems  security  standards.  Direct  access  is 
restricted  to  authorized  staff  in  performance  of  official  duties.  Main¬ 
tained  in  locked  cabinets. 

Retention  and  disposal:  OE  retains  information  as  long  as  the  loan 
u  unpaid.  At  the  time  of  full  payment  OE  will  erase  computer  tapes 
and  destroy  all  paperwork. 

System  managerts)  and  address: 

Director 

Division  of  Policy  and  Program  Development 
Bureau  of  Student  Financial  Assistance 
U.S.  Office  of  Education 

400  Maryland  Avenue.  S.W.,  ROB  No.  3,  Room  3674 
Washington,  D.C.  20202 

Notification  procedure:  An  individual  should  contact  the  system 
manager  to  determine  whether  a  record  exists  for  him  or  her.  The 
individual  should  at  the  above  address  supply  name,  date  of  birth, 
and  social  security  number  of  other  identifymg  numbn  whichever  is 
appropriate. 

Record  access  procedures:  An  individual  who  n  interested  in  seeing 
his  or  her  record  should  contact  the  system  manager,  provide  the 
information  listed  in  notification  procedure  and  reasonablyt  specify 
the  record  contents  being  sought 

Contesting  record  procedures:  An  individual  who  wishes  to  contest 
the  content  of  his  or  her  record  in  this  system  should  contact  the 
system  manager,  identify  himself  or  herself  and  state,  in  writing, 
which  portion  of  the  record  should  be  changed  and  provide  a  justifi¬ 
cation  and  authorization  for  the  change. 

Record  source  categories:  OE  obtains  information  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion.  and  refwrts  from  borrowers  and  their  families,  lenders,  schools, 
medical  reports,  employers,  credit  agencies,  and  Federal  and  State 
government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-44-0010 

System  name:  Support  for  Improvement  of  Postsecondary  Education; 

Field  Readers  to  Review  Proposals  for  FIPSE. 

Security  classification:  None. 

System  location: 

Fund  for  the  Improvement  of  Postsecondary  Education 

Room  3123,  400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
backgounds  and  experience  in  postsecondary  education. 

Categories  of  records  in  the  system:  Resumes  indicating  name,  posi¬ 
tion,  work  experience,  and  general  personal  information. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (4S  Code  of  Federal 
Regulations  Sb). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  in  cabinet. 

Retrievabillty:  The  file  is  organized  by  individuals  who  have  read 
for  FIPSE  by  year,  mogram  and  name,  and  by  individuals  who 
request  to  read  for  FlraE  by  name. 

The  use  of  the  file  is  to  secure  academicians  and  scholars  as 
readers  to  evaluate  and  make  recommendations  on  FIPSE  proposals 
and  as  consultants  to  review  and  assess  FIPSE  projects  already  in 
progress. 

Safeguards:  Administrative  use  by  authorized  agency  personnel. 
Exception:  subject  to  disclosure  requirements  of  Privacy  Act 

Retention  and  disposal:  Information  is  retained  until  an  annual 
review  of  post  field  readers  is  conducted. 

System  managerfs)  and  address: 

Deputy  Director,  FIPSE 

Room  3123,  400  Maryland  Avenue,  S.W. 

Washington.  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries,  name 
and  date  of  previous  correspondence,  if  known;  for  complaint/inves¬ 
tigative  material,  name  and  any  I.D.  number  assigned.  Address  is 
same  as  above. 

Record  access  procedures:  Contact  system  manager,  listed  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Information  forwarded  to  FIPSE  by  indi¬ 
viduals  interested  in  serving  as  field  reade^  information  obtained  by 
contacting  individuals  with  specific  expertise  in  postsecondary  educa¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Billing  Code  4110-02-M 
System  Number  and  System  and  Name 

09-42-0016 — Northwest  Regional  Education  Laboratory, 
Experienced  Based,  Carc^  Education  Record  System — HEW 
ENIE. 

09-42-0017— Research  for  Better  Schools  ExMrienced  Based 
Career  Education  Record  System — HEW  E  NIE. 

09-42-0018 — Appalachia  Educational  Laboratory  Experienced 
Based  Career  Vacation  Record  System — HEW  E  NIE. 

09-42-0019 — Far  West  Laboratory  Experienced  Based  Career 
Education  Records  System — HEW  E  NIE. 

09-42-0020 — Educational  Testing  Service  Experienced  Based 
Career  Education  Record  System — HEW  £  NIE. 

09-42-003b— National  Institute  of  Education,  Sources  and  Effects 
of  Teacher  Expectations.  HEW  E  NIE. 

'  09-42-0063— NIE  Outside  ExperU.  HEW  E  NIE. 

09-42-0078 — Travel — Official  Travel  of  NIE  Personnel.  HEW  E 
NIE. 

09-42-0079 — NIE  Controlled  Correspondence.  HEW  E  NIE. 

‘  09-42-0081 — Compensatory  Education  Study.  HEW  E  NIE. 

09-42-0082 — National  Council  on  Educational  Research  Mailing 
Lists.  HEW  E  NIE. 

09-42-0083— National  Council  on  Educational  Research  Current 
and  Past  Infonnation  on  Members  of  the  Council  and 
Consultants.  HEW  E  NIE. 


09^2-0016 

System  name:  Northwest  Regional  Educational  Labortory,  Experi¬ 
enced  Based  Career  Education  Record  System — HEW-E-NIE 

Security  classification;  None. 

System  location: 

333  Oak  Street 
Portland,  Oregon 

CE2  Project  Office 
King  City,  Oregon 

1947  Center  Street 
Berkeley,  CaUfomia 

Categories  of  individuals  covered  by  the  system:  Students,  parents, 
employers,  adopters,  potential  adopters  involved  with  the  EBCE 
program. 

Categories  of  records  in  the  system:  System  includes  information  on 
aptitude,  achievement,  student  backgrtound,  family  background,  atti- 
ludinal,  interest,  opinion,  descriptive  data  on  employer  businesses, 
descriptive  data  on  school  districts,  activity  records. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  program  participants  (individually  identifi¬ 
able  information  for  themselves  only).  To  contractors  for  services 
and  analysis  of  records  by  authorize  personnel.  In  the  event  of 
litigation  were  one  of  the  parties  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  were  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  standard  file  containers,  punch  cards 
and  magnetic  tape. 

Retrievabilit} :  Records  can  be  retrieved  by  name  (hard  copy  files) 
or  assigned  ID  number  (computer  files)  and  are  for  monitoring  prog¬ 
ress  of  project-product  development  and  for  research,  development, 
evaluation,  and  analysis  of  educational  materials,  projects,  programs, 
including  study  of  medium  and  long  term  program  effects. 

Safeguards;  Access  limited  to  authorized  personnel;  locked  file 
cabinets  and  building  security  are  procedures  used.  Exception;  sub¬ 
ject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

S)  stem  manageris)  and  address: 

Asst.  Dir.,  Home,  Work,  and  Community,  T  and  L 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer's  name, 
address,  dates  of  previous  correspondence,  the  assigned  system  I.D. 
number  and  system  name. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
regulations  (45  CFR,  Section  5b.5(aX2)  Federal  Regester,  October  8, 
1975.  page  47410). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Students,  parents,  school  district,  employ¬ 
ers,  adopters  and  potential  adopters  of  EBCE  program. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-42-0017 

System  name:  Research  for  Better  Schook  Experienced  Based  Career 
Education  Record  System — HEW-E-NIE. 

Security  classification:  None 

System  location: 
dney  High  School 
Front  &  Duncannon  Street 
Philadelphia,  Pennsylvania 

Career  Education  Program 
1700  Market  Street 
Philadelphia.  Pennsylvania 

Census  and  Data  System 
Raub  Hall 

University  of  Delaware 
Newark,  Delaware 

1947  Center  Street 
Berkeley,  California 

710  S.W.  Second  Avenue 
Portland,  Oregon 

Categories  of  individuals  covered  by  the  system:  Students,  parents, 
employers,  potential  adopters  involved  in  the  EBCE  Program. 

Categories  of  records  in  the  system:  System  includes  information  on 
aptitude,  achievement,  student  background,  family  background,  atti- 
tudinal  data,  interest  data,  opinion,  descriptive  data  on  employer 
businesses,  descriptions  of  school  districts,  activity  records. 

Authority  for  maintenance  of  the  system:  Section  405(c)(1)  of  the 
General  Education  Provisions  Act.  • 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  a^  to  program  participants  (individually  identifi¬ 
able  information  for  themselves  only).  To  contractors  for  services 
and  analysis  of  records  by  authorized  personnel.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  ofTicial  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  of  any  or  any  of  its  components;  or  (c) 
any  Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is  compat¬ 
ible  with  the  purpose  for  which  the  records  were  collected.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
and  on  magnetic  tape. 

Retrievability:  Records  can  be  retrieved  by  name  (hard  copy  file) 
or  assigned  ID  number  (hard  copy  and  computer  files)  and  are  for 
monitoring  progress  of  project/product  development  and  for  re¬ 
search,  development,  evaluation  and  analysis  of  educational  materials, 
projects,  programs,  including  study  of  medium  and  long  term  pro¬ 
gram  effects. 

Safeguards:  Access  limited  to  authorized  personnel;  records  kept  in 
locked  cabinets  and  buildings  with  controlled  access  24  hours  a  day. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  indis  idually  identifiable  format. 

System  managerts)  and  address; 

Asst.  Dir.,  Home,  Work,  and  Community  T  and  L 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer's  name, 
address,  dates  of  previous  correspondence,  the  assigned  system  I.D. 
number  and  system  name. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
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•ought.  (The*e  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  Sb.S(aX2))  Federal  Register,  October 
8.  1973,  page  47410.). 

Cmtosling  record  procures:  Contact  the  official  at  the  address 
specified  under  notifiMtion  procedures  above,  and  reasonably' identi¬ 
fy  the  record  and  specify  the  informatioo  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFK, 
^tion  5b. 7)  Federal  Register.  October  8,  1975,  page  4741 

Record  sonrcc  categories:  Sti^dents,  parents,  school  districts,  em¬ 
ployers,  adopters  and  potential  adopters  of  EBCE  Program. 

Systems  exempted  fkom  certain  proTiaioas  of  the  act:  None. 

09-42-0018 

System  name:  Appalachia  Educational  Laboratory  Experience  Based 
Career  Education  Record  System — HEW-E-f4IE. 

,  Security  classiflcation:  None. 

System  location: 

P.O.  Box  1348 
Charleston,  West  Virginia 

(At  both  19th  k  McCorkle  SE  and  1031  Quarrier  Street  addrm) 

1947  Center  Street 
Berkeley,  California 

Research  Department 
Educational  Testing  Service 
Princeton,  New  Jersey 

710  S.W.  Second  Avenue 
Portland,  Oregon 

Categories  of  indlTidnals  corered  by  the  system:  Students,  parents, 
employers,  visitors,  adopter  personnel 

Categories  of  records  in  the  system:  Achievement,  aptitude,  student 
and  family  background,  attitude,  interest,  opinion,  descriptive  data  on 
employer  businesses  and  on  school  districts,  student  activity  records. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
-  General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  die  purposes  of  such  uses:  For  transfer  to  co(^)erat- 
ing  school  districts  and  to  program  participants  (individually  identifi- 
aMe  information  for  them^ves  only).  To  contractors  for  services 
and  analysis  of  records  by  authorizi^  personnel.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  tfm  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  ^)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  whae  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  h  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Dep^ment  to 
effectively  represent  such  party,  provided  such  disclosure  is  ccunpati- 
ble  with  the  purpose  for  which  the  records  were  collected.  DIkIo- 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  (d  records  in  the  system: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
and  on  punch  cards  and  magnetic  tape. 

RetrierabOity:  Records  can  be  retrieved  by  name  (hard  copy  file) 
or  assigned  ID  number  (hard  copy  and  computer  files)  and  are  for 
monitoring  progress  of  project/product  development  and  for  re¬ 
search,  development,  evaluation  ai^  analysis  of  educational  materials, 
projects,  programs,  evaluation  including  study  of  medium  and  long 
term  program  effects. 

Safeguards  Access  limited  to  authorized  personnel;  records  kept  in 
buildings  with  controlled  access.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retentioa  and  disposd:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

System  managerfs)  and  address: 

Asst.  Dir.,  Home,  Work,  and  Community  T  and  L 
National  Institute  of  Education 
Washington,  D.C.  20208 


Notifieathm  ^voednre:  Written  inquiries  must  be  made  to  the 
system  manager,  addrem  above,  and  must  include  inquirer’s  name, 
stress,  dates  of  previous  correspondence,  the  assigned  system  I.D. 
number  and  system  name. 

Record  aeeeas  proeedmes:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contmts  being 
sought  (These  accem  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR.  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  racord  procedures:  Contact  the  official  at  the  address 
qiecified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Contesting  record  procedures:  Students,  parents,  school  district,  em¬ 
ployers,  ad^;>ters  and  potential  adopters  or  EBCE  program. 

Record  source  categories:  Students,  parents,  school  districts,  em¬ 
ployers,  adopters  and  potential  adopters  of  EBCE  Program. 

Systems  exempted  from  certain  prorisioiis  of  the  act:  None. 

0942-0019 

System  name:  Far  West  Laboratory  Experienced  Based  Career  Edu¬ 
cation  Records  System — HEW-E— NIE. 

Security  classification:  None. 

System  location: 

1855  Folsom  Street 
San  Francisco,  California 

1947  Center  Street 
Berkeley,  California 

Human  Factors  Research 
Santa  Barbara,  California 

Categories  vX  indiridnals  covered  by  the  system:  Students,  parents, 
employers,  potential  adopters,  adopters. 

Categories  of  records  la  the  systeau  Aptitude,  achievement,  student 
background,  family  background,  attitudini^  interest,  o{^on,  descrip¬ 
tive  data  on  employer  bi^esses,  descriptive  data  on  school  districts, 
activity  records. 

Authority  frir  amlntenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  program  participants  (individually  identifi¬ 
able  information  for  themwlves  omy).  To  contractors  for  services 
and  analysis  of  records  by  authorized  personnel  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  ^)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Depwitment  or  any  of  its  components;  or  (c)  any 
Depiartment  employee  in  his  or  her  individual  capmeity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
piartment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Depiartment  of  Justice  to  enable  that  Depi^ment  to 
effectively  repiremt  such  piarty,  provided  such  disclosure  is  compiati- 
ble  with  the  piupose  for  which  the  records  were  collected.  Di^lo- 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  respxmse  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  standard  fiie  containers  (hard  copyX 
and  on  punch  cards  and  magnetic  tapie. 

Retrievability:  Records  can  be  retrieved  by  name  (hard  copy  file) 
of  assigned  ID  number  (computer  files)  and  are  for  monitoring  prog¬ 
ress  of  project/product  development  and  for  research,  development, 
evaluation  and  analysis  of  educational  materials,  projects,  programs, 
including  study  of  medium  and  long  term  program  effects. 

Safeguards:  Access  limited  to  authorized  personnel;  records  kept  in 
locked  cabinets  and  buildings  with  control!^  access  24  hours  a  day. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retentton  and  dispuiaal:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

System  managerCs)  and  address: 

Asst.  Dir.,  Home,  Work,  and  Community.  T  and  L 
National  Institute  of  Education 
Washington,  D.C.  20208 
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Notification  procedure:  Written  inquiries  must  be  made  to  the 
s>'stem  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system  l.D. 
number  and  system  name. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  ^so  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (4S  CFR,  Section  Sb.S(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  addrcM 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.).- 

Record  source  categories:  Student,  parents,  school  districts,  employ¬ 
ers,  adopters  and  potential  adopters  of  EBCE  Program. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-42-0020 

System  name:  Educational  Testing  Service  Experienced  Based  Career 
Education  Record  System — HEW  E — NIE. 

Security  classification:  None. 

System  location: 

1947  Center  Street  * 

Berkeley,  California 

Categories  of  individuals  covered  by  the  system:  Students,  parents, 
employers,  EBCE  Lab  staff. 

Categories  of  records  in  the  system:  Achievement,  student  back¬ 
ground,  family  background,  attitudinal,  interest,  opinion,  descriptive 
data  on  employer  businesses,  activity  records. 

Anthority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  services 
and  analysis  of  records  by  authorized  personnel.  In  the  event  of 
litigation  where  one  of  the  paities  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  ^)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Depaitment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected.  Di^lo- 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
on  punched  cards  and  magnetic  tape. 

Retrievability:  Records  can  be  retrieved  by  project,  category  and 
ID  number  (hu-d  copy  file)  or  assigned  ID  number  (computer  files) 
and  are  for  monitoring  progress  of  project/product  development  and 
for  research,  development,  evaluation  and  analysis  of  ^ucational 
materials,  projects,  programs,  including  study  of  medium  and  long 
term  program  effects. 

Safeguards:  Access  limited  to  authorized  personnel;  records  kept  in 
locked  cabinets  and  buildings  with  controlled  access.  Exception:  sub¬ 
ject  to  diclosure  requirements  of  the  Privacy  Act. 

Retention  and  dispos^  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

System  managerts)  and  address: 

Asst.  Dir.,  Home,  Work,  and  Community,  T  and  L 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assign^  system  l.D. 
number  and  system  name. 

Record  access  procedures:  Some  as  notification  procedures.  Re¬ 
questers  should  iJso  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 


Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Students,  parents,  employers,  EBCE  staff, 
EBCE  projects. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-42-0056 

System  name:  National  Institute  of  Education,  Sources  and  Effects  of 
Teacher  Expectations.  HEW  E — NIE. 

Security  classification:  None. 

System  location: 

1200  19th  St.,  NW 
Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Seven  first  grade 
teachers  and  their  196  students  in  the  Washington,  D.C.  area. 

Categories  of  records  in  the  system:  Cross  sectional  and  longitudinal 
records  on  teachers’  expectations,  background,  behaviors,  and  stu¬ 
dents’  interactions,  grades,  SES,  parent  involvement.  For  use  in 
determining  the  effects  of  teacher  expectations  on  student  achieve¬ 
ment  gains. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  services 
and  analysis  of  the  records  to  authorized  pesonnel.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  ^)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  b  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  hb  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Depmlment  to 
effectively  represent  such  party,  provided  such  disclosure  b  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected.  Disclo¬ 
sure  may  be  ma^  to  a  congressional  office  from  the  record  of  an 
individu^  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage:  The  data  are  stored  on  magnetic  tape  which  b  stored  in  a 
locked  filing  cabinet. 

Retrievability:  The  data  are  indexed  by  teachers’,  students’  and 
principab’  names  Identifiers  are  coded,  and  kept  separate  in  a  locked 
file  from  the  master  tapes.  The  data  are  used  by  members  of  the 
program  staff  to  identify  effective  teacher  behaviors.  They  are  col¬ 
lect  for  statistical  purposes  only,  and  not  for  the  determination  of 
any  individual’s  benefits  or  entitlements. 

Safeguards:  Tapes  and  coded  are  kept  in  locked  room.  Access  b  to 
authorized  personnel  only.  Exception:  Subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  dbpo^  NIE  will  maintain  the  Ibt  of  names  until 
June,  1980,  at  which  time  NIE  will  archive  the  data  without  person- 
nally  identifiable  information,  and  will  destroy  the  Ibt  of  names. 

System  managerfs)  and  address: 

Associate  Director,  Teaching  and  Learning 

Room  819 

1200  19th  St.,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the  inquirer’s 
name  and  address,  dates  of  previous  correspondence  and  the  system 
ID  number  and  name. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contenb  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Regbter,  October 
8,  1975,  page  47410.). 

Contesting  record  procures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi- 
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fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
^tion  Sb.7)  Federal  Register,  October  8,  1975,  page  4741  l.X 

Record  source  categories:  Interviews,  questionnaires  of  participants 
in  the  sample  and  olMervatons  during  testing.  All  data  were  furnished 
voluntarily. 

SysteoM  exempted  from  certain  proviaions  of  the  act:  None. 

09-424)045 

System  name:  NIE  Outside  Experts.  HEW  E — NIE. 

Security  dassifleation:  None. 

System  location: 

Room  722,  Brown  Building 
1200  i9th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  indiridnals  covered  by  the  system:  Individuals  who 
have  b^  used  u  outside  experts. 

Qrtegories  of  records  in  the  system:  Name,  department  or  title, 
institution,  address,  institutional  category,  academic  discipline,  type 
of  work,  year  of  birth,  academic  degrees  and  experience  of  individ¬ 
uals  who  have  been  used  as  outsidie  experts,  together  with  task(s) 
performed. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  dbe  purposes  of  such  nses:  The  data  are  used  to 
prepared  periodic  lists  of  outside  experts  and  the  tasks  they  have 
penbrmed  and  aggregate  fi^es  on  categories  of  persons  used.  These 
lists  and  figures  are  used  internally  to  monitor  and  improve  NIE 
efforts  to  involve  men  and  women  covering  a  wide  variety  of  institu¬ 
tions,  disciplines,  type  of  work,  ethnic  background,  geographical 
location,  and  a^es,  in  development  and  evaluation  of  its  progra^  In 
the  event  of  Unction  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  htt  or  her  official  capacity,  (b)  the  United  States  where  the 
Department  determines  that  the  clai^  if  successful,  b  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  ib  compo¬ 
nents;  or  (c)  any  Deputment  employee  in  hb  or  her  individual 
capacity  whm  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Apartment  of  Justice  to  enable  that 
Depa^ent  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  b  compatible  with  the  purpose  for  which  the  records  were 
coUected.  D^losure  may  be  n^e  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  r^uest  of  that  indivMual. 

Policies  and  practices  for  storiag,  retriering^  accessing,  retaining,  and 
disposing  of  racorda  in  the  system: 

Storage:  The  records  are  maintained  in  computer  disc  files,  with 
printouts  as  appropriate. 

Rctrievability:  These  Ibts  and  figures  may  be  released  as  a  matter 
of  public  interest;  lists  of  names  that  may  be  made  public  do  not 
indicate  sex  or  ethnicity  of  individuals. 

Safegnarda:  Code  number  keys  protect  access  to  sensitive  data. 
Exception:  subject  to  disclosure  requiremenb  of  Privacy  Act 

Retention  and  disposal:  Retained  indefinitely. 

System  aanager(s)  and  address: 

Deputy  Director  for  Management 
Room  722,  Brown  Building 
1200  19th  Street  NW. 

Washington,  D.C  20208 

Notification  procedure:  System  manager;  for  general  inquiries, 
name,  system  name  and  I.D.  number  ^  date  of  previous  corre¬ 
spondence  if  applicable.  Address  b  same  as  above. 

Record  acccaa  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contenb  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Remilations  (45  CFR,  Section  5b5(aX2))  Federal  Register,  October  8, 
1975,  page  47410.). 

Contesting  record  procures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
^tion  5b.7)  Federal  Register,  October  8,  1975,  page  4741 1.^ 

Record  aonrcc  categories:  Data  compiled  frmn  published  biogra¬ 
phies  or  curriculum  vitae  provided  voluntarily  or  as  a  condition  for 


obtaining  a  contract  or  temporary  personnel  appointment.  Sex  and 
ethnicity  are  included  when  known. 

Systems  exonpted  from  certain  prorisioas  of  the  act:  None. 

09-42-0078 

System  name:  Travel — Official  Travel  of  NIE  Personnel.  HEW  E — 
NIE. 

Security  daasiflcatlott:  None. 

System  location: 

National  Institute  of  Education 

Room  711  M 

1832  M  Street  NW.. 

Washington,  D.C  20208 

Categories  of  Indiriduab  corered  by  the  system:  NIE  Personnel. 

Categories  of  records  in  the  system:  Names  of  personnel  on  official 
travel,  including  points  of  travel,  purpose  and  expenses. 

Authority  for  maintruanre  of  the  system:  405(eXl)  of  the  General 
Education  Provisions  Act 

Routine  nses  of  records  nuintained  in  the  system,  induding  catego¬ 
ries  of  nsers  and  the  paipoo|M  of  such  uses:  General  Accounting 
Office,  In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department  any  component  of  the  Department  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successfut  b 
likely  to  directiy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  whCTe  the  Justice  DepartoMnt  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deenu  desirable  or  necesti^  to  the  Deputment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  i^y,  provided  such 
disclosure  b  compatible  with  the  purpose  for  w^h  the  records  were 
collected.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

PoUcics  and  practiecs  for  storing,  retriering,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage:  Data  ue  stored  in  cabinet  files. 

Retrierability:  Data  are  indexed  by  name.  Records  are  available  to 
NIE  Personnel. 

Safeguards:  Data  are  for  use  of  authorized  personnel  only.  Excep¬ 
tion:  subject  to  disclosure  requiremenb  of  Privacy  Act 

Retention  and  disposal:  Travd  materiab  ue  maintained  for  3  years 
or  until  auditing. 

System  managerfs)  and  addreaa: 

Chief,  Financial  and  Data  Management  Division 

Room711-M 

1832  M  Street  NW 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the  inquirer’s 
name  and  address,  the  system  ID  number  and  name.  . 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spec^  the  record  contest  being 
sought  (These  access  procedures  are  in  according  with  Department 
Remilations  (45  CFR,  Section  5b.5(aX2))  Federal  Regbter,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
^tion  5b.7)  Federal  Regbter,  October  8,  1975,  page  47411.). 

Record  source  categories:  Materiab  obtained  during  course  of 
travel  pertaining  to  authorization  of  travel,  expenses  incurred,  and 
other  ftscal  data. 

Systems  exempted  flrom  certain  prorisions  of  Oe  act:  None. 

09-42-0079' 

System  name:  NIE  Controlled  Correspondence.  HEWE — NIE. 

Security  daasification:  None. 

System  location: 

Room  722 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  Indiriduab  covered  by  the  systeac  Members  of  the 
genmul  public,  members  of  Congress,  members  of  the  educational 
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community  and  others  who  correspond  on  a  variety  of  matters  with 
the  Institute. 

Categories  of  records  in  the  system:  Correspondence  on  a  variety  of 
matters  including  general  inquiries.  Congressional  inquiries  on  behalf 
of  constituents,  unsolicited  propo^s,  requests  for  program  informa¬ 
tion.  requests  for  staff  assistance,  inquiries  on  employment  opportuni¬ 
ties.  and  other  matters. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  9  of 
the  Departmental  Regulations  (43  Code  of  Federal  Regulations  Sb). 
In  the  event  of  litigation  where  one  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Depmtment  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  repre^nt  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Apartment  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  rerards  in  the  system: 

Storage:  Data  are  stored  in  cardex  form  and  in  folders  in  file 
cabinets. 

Retrievability:  Indexed  by  name,  by  state,  and  by  subject  matter. 
Data  are  utilised  by  authorized  staff  within  the  Institute  in  the  per¬ 
formance  of  their  duties. 

Safeguards:  Access  is  limited  to  authorized  personnel.  Exemption: 
Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  All  files  are  retained  for  two  years  and  then 
boxed  and  forward^  to  the  Federal  Records  Center. 

System  nian8ger<s)  and  address: 

Executive  Secretariat 
Room  722,  Brown  Building 
1200  19th  Street.  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inc^irer’s  name,  address,  dates  of 
previous  correspondence,  the  system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register,  October 
8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b. 7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Data  are  obtained  from  correspondence 
addressed  to  the  Institute  from  a  variety  of  sources  including  the 
general  public,  prospective  contractors,  members  of  Congress,  and  ' 
others. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-42-0081 

System  name:  Compensatory  Education  Study.  HEW-E-NIE. 

Security  classification:  None. 

System  location:  See  Appendix  A  and  Appendix  B. 

Categories  of  individuals  covered  by  the  system:  The  subjects  are 
school  children  in  the  elementary  and  intermediate  grades  (1-9);  par¬ 
ents  of  such  children  teachers  and  paraprofessionals  involved  in 
compensatory  education  programs;  administrators  at  the  local,  dis¬ 
trict,  state,  and  federal  levels  and  lawyers  and  auditors  involved  in 
Title  1  cases.  Additionally,  subjects  include  community  leaders;  other 
teachers  and  administrators  (i.e.,  principals,  superintendents,  analysts, 
evaluators)  at  the  local,  district,  state  and  federal  levels;  and  persons 
in  educational  research,  both  past  and  currently. 

Categories  of  records  in  the  system:  The  records  consist  of  data 
regarding  children’s  involvement  in  compensatory  education  or  other 
school  programs,  including  background  mformation  and  achievement 


data;  parents',  teachers'  and  other  staffs’  perceptions  regarding  educa¬ 
tion  programs  and  their  administration;  administrators’  perceptions 
and  problems  regarding  compensatory  education  programs;  and  re¬ 
searchers’  views,  both  empirically  bas^  and  intuitive. 

Authority  for  maintenance  of  the  system:  Authority  for  maintenance 
of  the  system:  Sec.  821  of  the  Education  Amendments  of  2974  (P.  L. 
93-380). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  The  records  will  be 
available  to  contractors  for  services  and  analysis  by  authorized  per¬ 
sonnel.  Achievement  and  other  program  data  in  personally-identifi- 
able  form  will  be  available  only  to  the  school  in  which  it  was 
collected  for  purposes  of  planning  and  evaluation  by  school  person¬ 
nel.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  disc,  tape,  IBM  cards,  and 
in  hard  copy  filed  in  standard  file  cabinets. 

Retrievability:  The  records  are  indexed  by  age,  grade,  agency, 
geographic  location,  time  s^uence,  topics,  codes,  or  ID  numbn. 
They  i^l  be  used  for  reporting  purposes  or  statistical  research,  in  a 
non-personally  identifiable  format.  • 

Safeguards:  The  records  are  safeguarded  by  permission  and  in¬ 
volvement  of  parents,  teachers,  administrators,  and  researchers. 
Names  of  individuals  are  primarily  stored  separately  from  the  records 
and  are  accessible  only  to  authorized  personnel.  Exception:  Subject 
to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  records  are  maintained  indefinitely. 

System  manageKs)  and  address: 

Team  Leader  for  Compensatory  Education,  LPM/EPO 
1200  19th  Street,  N.W.,  Room  808 
Washington,  D.C.  20208 

Notification  procedure:  Inquiry  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,  if  known,  and  any 
system  ID  number  and  name. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2))  Federal  Register,  October 
8,  1973,  page  47410.) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  informaiton  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b. 7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Data  were  collected  by  observation,  in¬ 
terview,  questionnaires  administered  both  personally  and  through  the 
mail,  conference  notes,  testing,  and  re-analysis  of  previously  collected 
data. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

Appendix  A 
District  Survey  I 

Stanford  Research  Institute 
Menlo  Park,  California 

Demonstration  Projects 
Colorado  Department  of  Education 
Denver,  Colorado 

Kansas  State  Department  of  Education 
Topeka,  Kansas 
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New  Mexico  Department  of  Education 
Santa  Fe,  New  Mexico 

Arizona  Department  of  Education 
Phoenix,  Arizona 


Research  for  Better  Schools 
Philadelphia,  Pennsylvania 

Contemporary  Research  Incorporated 
Los  Angeles,  California 


Oklahoma  Department  of  Education 
Oklahoma  City,  Oklahoma 

North  Carolina  Department  of  Public  Iiutruction 
Raleigh,  North  Carolina 

State  Education  Department 
Albany,  New  York 

West  Virginia  Department  of  Education 
Charleston,  West  Virginia 

Texas  Education  Agency 
Austin,  Texas 

California  Department  of  Education 
Sacramento,  California 

Wisconsin  Department  of  Public  Instruction 
Madison,  Wisconsin 

Massachusetts  Department  of  Education 
Boston,  Massachusetts 

Rhode  Island  Department  of  Education 
Providence,  Rhode  Island 

Research  Syntheses 
Stanford  Research  IiKtitute 
Menlo  Park,  California 

Harvard  Graduate  School  of  Education 
Cambridge,  Massachusetts 

International  Reading  Association 
Newark,  Delaware 

Contract  Research  Corporation 
Belmont,  Massachusetts 

Ohio  State  University 
Columbus,  Ohio 

Alternative  Designs  to  Compensatory  Education 
UCLA  Graduate  School  of  Education 
Los  Angeles,  California 

Stanford  Research  Institute 
Menlo  Park,  California 

University  of  Kansas  Department  of  Human  Development 
Lawrence,  Kansas 

Fanon  Research  &  Development  Center 
Los  Angeles,  California 

Research  on  Demonstration  Projects 
Abt  Associates,  Inc. 

Cambridge,  Massachusetts 

Individualized  Instruction  Designs 
Learning  Research  &  Development  Center 
University  of  Pittsburgh 
Pittsburgh,  Pennsylvania 

Education  Turnkey  Systems 
Washington,  D.C. 


Purvey  of  Legal  Standards 

Lawyers’  Committee  for  Civil  Rights  under  Law 

Washington,  D.C. 

Appendix  B 

Contractors  for  following  projects: 

Study  of  Individualization  Implementation 

Relationships  between  Theory  &  Practice  in  Reading 

Study  of  State  Administration,  Title  I  and  State  Programs 

Poverty  Measures  Study 

Achievement  Measures  Study 

Calculation  of  EiTecta  of  Eligibility  criteria 

Testing  Synthesis 

Effects  of  Alternative  Procedures  for  Allocating  Title  I  funds 
Study  of  State  Testing  and  Accountability  Programs 
Research  on  Relationship  between  Poverty  &  Achievement 
Study  of  Subcounty  Allocation 
Study  of  Individualized  Lesson  Plans 
Study  of  Teacher  Trainng 

Study  of  Districts  with  High  Concentration  of  Funds 
Study  of  Programs  Regulations 

09^2-0082 

System  name:  National  Council  on  Educational  Research  Mailing 
Lists.  HEW-E-NIE. 

Security  classificatioa:  None. 

System  location: 

Room  729,  Brown  Building 
1200 . 19th  Street,  N.W. 

Washington,  D.C  20208 

Categories  of  individuals  covered  by  the  system:  Members  of  various 
governmental  agencies  and  the  public. 

Categories  of  records  in  the  system:  Names  and  addresses  of  indi¬ 
viduals  receiving:  minutes  of  Council  meetings,  resolutions  adopted 
by  the  Council,  lists  of  names  and  addresses  of  Council  members 
(current),  annual  report  of  the  Council,  miscellaneous  materials  avail¬ 
able  for  disseinination. 

Authority  for  maintenance  of  the  system:  Section  40S<b)  of  the 
General  Education  Provisions  Act  (20  U.S.C.  1221e(b)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disnnenation  of  informa¬ 
tion  resulting  from  the  meetings  of  the  National  Council  on  Educa¬ 
tional  Research.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  opmtions  of  the  Depiul- 
ment  of  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Dep^ment  of 
Justice  to  enable  that  Dep^ment  to  effectively  represnt  such  paity, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected.  Disclosure  may  be  n^e  to  a  congres¬ 
sional  oflice  from  the  record  of  an  individual  in  response  to  an 
inquip'  from  the  congressional  office  made  at  the  request  of  that 
individual.  > 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Correspondence  flies  and  the  mailing  lists  are  maintained 
in  file  folders  in  unlocked  area. 

Retrievability:  Records  are  filed  by  name  of  correspondent  and  are 
used  by  authorized  staff  to  disseminate  information  on  Council  activi¬ 
ties. 

'  Safeguards:  Access  to  mailing  lists  available  only  to  authorized 
personnel.  Exception:  subject  to  disclosure  requirements  of  Privacy 
Act. 


58228 


Federal  Register  /  Vol.  44.  No.  196  /  Tuesday.  October  9, 1979  /  Notices 


Retention  and  disposal:  Records  maintained  as  long  as  mailing  lists 
are  active. 

System  managerts)  and  address: 

Chief. 

National  Council  on  Educational  Research  Staff 
Room  729,  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system  I.D. 
number  and  system  name. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  I>epartment 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specifini  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  From  the  correspondents  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-42-0083 

System  name:  National  Council  on  Educational  Research  Current  and 
Past  Information  on  Members  of  the  Council  and  Consultants. 
HEW-E-NIE. 

Security  classification:  None. 

System  location: 

Room  729,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
members  of  the  National  Council  on  Educational  Reserach  and  Con¬ 
sultants. 

Catteries  of  records  in  the  system:  Current  and  past  records  of  the 
Council  pertaining  to:  Personnel  matters  (personal  records,  biographi¬ 
cal  data,  etc.),  lists  of  names  and  addresses  of  members,  records  on 
Council  nominees.  Council  fiscal  records. 

Authority  for  maintenance  of  the  system:  Section  405(b)  of  the 
General  Education  Provisions  Act  (20  U.S.C.  1221e(b)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  services 
and  analysis  of  the  records  by  authorized  personnel.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  ^)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 


Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  weye  collected.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individu^  in  response  to  an  inquiry  from  the  congressional  oflice 
made  at  the  request  of  that  individual.  " 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders  and  kept  in  locked  file 
cabinets. 

Retrievability:  Records  are  indexed  by  name— some  by  date.  Rec¬ 
ords  available  only  to  authorized  personnel  on  a  “ne^-to-know” 
basis  (working  files  and  reference,  estimating  future  budget  needs, 
current  names  and  addresses  of  Council  members  provided  to  indi¬ 
viduals  upon  request). 

Safeguards:  File  cabinets  are  locked  during  nonworking  hours. 
Access  is  limited  to  authorized  personnel.  Exception:  subject  to  dis¬ 
closure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Chief. 

National  Council  on  Educational  Research  Staff 
Room  729,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system  I.D. 
number  and  system  name. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulation  (45  CFR, 
Section  5b.7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Information  from  Council  members  and 
other  areas  of  the  agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

[FR  Doc.  79-28594  Filed  10-5-79;  8:45  am] 
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DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 

Health  Care  Financing  Administration 

Priracy  Act  of  1974 
Systems  of  Records;  Annual  Publication 

AGENCY:  Department  of  Health,  Education,  and  Welfare,  Health 
Care  Financing  Administration. 

ACTION:  Annual  republication  of  notices  of  systems  of  records. 

SUMMARY:  This  document  is  the  annual  republication  of  Health 
Care  Financing  Administration  (HCFA)  notices  of  systems  of  rec¬ 
ords,  meeting  the  requirements  of  5  U.S.C  SS2a(eX4).  The  listing  of 
notices  is  complete  as  of  August  7,  1979,  and  does  not  conUun  any 
material  which  would  require  a  new  or  altered  system  report  as 
described  in  OMB  Circular  A-108.  The  notices  do  not  contain  any 
new  routine  uses.  Nonetheless,  these  notices  do  include  modifications 
for  purposes  of  completeness,  clarity,  timeliness,  and  correctness. 

If  any  errors  appear  because  of  inadvertent  oversight,  we  will 
publish  additional  modifications,  additions,  and  deletions  in  later 
issues  of  the  Federal  Register  to  correct  such  errors. 

SUPPLEMENTARY  INFORMATION:  To  assist  the  reader  of 
our  annual  publication  we  list  a  summary  of  major  modifications  to 
the  HCFA  notices  of  systems  of  records.  This  summary  includes  new 
deletions  and  other  changes  which  we  have  not  yet  described  in  the 
Federal  Register.  It  does  not  include  changes  which  have  already 
been  described  in  notices  previously  published  in  the  Federal  Regis¬ 
ter. 

HCFA  changes  and  deletions  are  as  follows: 

1.  HCFA  has  redesignated  system  managers  for  centrain  systems  of 
records  as  a  result  of  the  reorganization  of  central  offices  in  1979. 

System  Numbers:  09-70-0001  thru  09-70-0020 

Prior  System  Managers:  Director,  Office  of  Policy  Planning  and 
Research  (OPPR) 

New  System  Managers:  Director,  Office  of  Research, 
Demonstrations  and  Statistics  (ORDS) 

System  Numbers:  09-70-0501  thru  09-70^521 

Prior  System  Managers:  Director,  Medicare  Bureau  (MAB) 

New  System  Managers:  Director,  Bureau  of  Program  Operations 
(BPO) 

System  Numbers:  09-70-1503  thru  09-70-1510 

Prior  System  Managers:  Director,  Health  Standards  and  Quality 
Bureau  (HSQB) 

New  System  Managers:  Director,  Health  Standards  and  Quality 
Bureau  (HSQB) 

System  Numbers:  09-70-2002 

Prior  System  Managers:  Director,  Office  of  Program  Integrity 
(OPI) 

New  System  Managers:  Director,  Bureau  of  Quahty  Control 
(BQQ 

New  system  locations  and  new  addresses  of  system  managers  simi¬ 
larly  reflect  the  relocation  of  HCFA  central  offices  in  1979. 

2.  The  1978  rraublication  inadvertently  omitted  sections  of  system 
notices  which  other  HEW  components  had  published  in  the  F^eral 
Reguter  prior  to  transferring  the  systems  or  HCFA.  HCFA  is  cor¬ 
recting  those  oversights  by  reinserting  the  appropriate  sections  at  this 
time. 

Study  of  Medical  Use  Under  the  United  Medical  Clinic  Plan  or  the 
Kaiser  Health  Plan  (Statistics),  09-7(HX)l2;  System  Number. 

Survey  of  Physicians’  Administrative  and  Practice  Costs  and  Med¬ 
icaid  Participation,  09-7(MX}  14;  Routine  Uses. 

Ambulatory  Surgery  Research  Project,  09-70-0015;  Categories  of 
IndTividuals  covered  by  the  system. 

Carrier  Medicare  Claims  Records,  09-70-0501;  Record  Access  Pro¬ 
cedures. 

Intermediary  Medicare  Claims  Records,  09-70-0503;  System 
Number,  Security  Classification. 

Reconsideration  and  Hearing  Case  Files  (Part  A)  Hospital  Insur¬ 
ance  Program,  09-700508;  Security  Classification. 

Medicare  Bmefit  Check  Records,  09-70-0511;  Systems  Exempted. 

Explanation  of  Medicare  Benefit  Records,  09-70-0513;  Systems 
Exempted. 

Medicare  Physician  Supplier  Master  File,  09-700516;  Systems 
Exempted. 

3.  HCFA  is  also  deleting  obsolete  references  to  the  Social  Security 
Administration  (SSA)  and  the  Public  Health  Service  (PHS)  in  notices 


of  systems  which  had  been  transferred  from  those  organizations  in 
1977  and  1978. 

4.  Two  notices  concerning  Medicare  systems  of  records,  “Carrier 
Medicare  Claims  Records”,  numbered  09-70-0501,  and  “Intermediary 
Medicare  Claims  Records”,  numbered  09-70-0503,  include  technied 
modifications  to  expand  an  existing  routine  use  and  to  clarify  lan¬ 
guage  describing  categories  of  individuals  and  records.  The  expanded 
use  will  permit  disclosures  to  authorized  billing  agents  of  providers 
and  suroUers  of  title  XVIII  services. 

In  uie  latter  Medicare  system  notice,  HCFA  is  also  deleting  a 
routine  use  which  had  been  published  in  error.  The  deleted  use  had 
permitted  disclosures  to  physicians  and  other  suppliers  of  services  for 
validation  of  annual  Physician/Supplier  Payment  List  data. 

5.  The  title  of  the  former  “HCFA  Program  Integrity  Case  Files” 
system  of  records,  numbered  09-70-20&,  has  b^  changed  to 
“HCFA  Program  Integrity/Program  Validation  Case  Files”  to  re¬ 
flect  the  current  status  of  the  program.  While  the  system  location 
includes  Program  Inte^ty  regional  offices,  the  Office  of  Program 
Validation,  Bureau  of  Quality  Control,  has  replaced  the  former  Pro¬ 
gram  Integrity  central  office. 

Some  revisions  in  the  notice  concern  the  new  function  of  program 
validation  reviews.  Since  the  Office  of  Program  Validation  encom¬ 
passes  Medicare  as  well  as  Medicaid,  most  changes  reflect  additional 
references  to  appropriate  sections  of  the  Social  Security  Act  Also 
incorporated  is  alternate  language  relating  to  the  sections  on  retrieva- 
bility,  notification  and  access  procedures,  and  system  exemption. 

Dated:  September  17,  1979. 

Leonard  D.  Schaeffer, 

Administrator,  Health  Care  Financing  Administration. 
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09-70^19— Actuarial  Sample  Hospital  Stay  Record  Study, 
HEW/HCFA/ORDS 

09-70-0020 — Actuarial  Sample  of  Supplementary  Medical 
Insurance  Payments,  HEW/HCFA/ORDS 
09-70-0501 — CaiTier  Medicare  Claims  Records,  HEW/HCFA/ 
BPO 

09-700502 — Health  Insurance  Master  Record,  HEW/HCFA/ 
BPO 
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09-70-0503 — Intermediary  Medicare  Claims  Records,  HEW/ 
HCFA/BPO 

09-70-0504 — Non-Provider  Overpayment  Recovery  File,  HEW/ 
HCFA/BPO 

09-70-0505— Supplementary  Medical  Insurance  Premiums  (Buy- 
In)  Master  Record,  HEW/HCFA/BPO 
09-70-0506— Group  Health  Plan  System,  HEW/HCFA/BPO 
09-70-0507 — Healtn  Insurance  Utilization  Microfilm,  HEW/ 
HCFA/BPO 

09-70-0508 — Reconsideration  and  Hearing  Case  Files  (Part  A) 
Hospital  Insurance  Program,  HEW/HCFA/BPO 
09-70-0509 — Medicare  Beneficiary  Correspondence  Files,  HEW/ 
HCFA/BPO 

09-70-0510 — Alphabetical  Name  File  (Folder)  of  Health 
Insurance  Program  Consultants,  HEW/HCFA/BPO 
09-70-0511 — Medicare  Benefit  Check  Records,  HEW/HCFA/ 
BPO 

09-70-0512 — Review  and  Fair  Hearing  Case  Files — 

Supplementary  Medical  Insurance  Program,  HEW/HCFA/ 
BPO 

09-70-0513 — Explanation  of  Medicare  Benefit  Records,  HEW/ 
HCFA/BPO 

09-70-05 14 — Payment  Record  of  Supplementary  Medical 
(Medicare)  Enrollees  (Statistics),  HEW/HCFA/BPO 
09-70-0515— Ghronic  Renal  Disease  Beneficiary  History  File, 
HEW/HCFA/BPO 

09-70-0516 — Medicare  Physician/Supplier  Master  File,  HEW/ 
HCFA/BPO 

09-70-0517 — Physician/Supplier  1099  File  (Statement  for 
Recipients  of  Medical  and  Health  Care  Payments),  HEW/ 
HCFA/BPO 

09-70-0518 — Medicare  Clinic  Physician/Supplier  Master  File, 
HEW/HCFA/BPO 

09-70-0520 — End  Stage  Renal  Disease  (ESRD)  Medical 
Information  System  (Registry),  HEW/HCFA/BPO 
09-70-0521 — Medicare  Beneficiary  Claims  for  Emergency 
Services,  HEW/HCFA/BPO 

09-70-1503 — Cytotechnologists  Proficiency  Answer  Sheets  and 
Test  Results  (Medicare).  HEW/HCFA/HSQB 
09-70-1504— Physical  Therapists  Proficiency  Answer  Sheets  and 
Test  Results  (Medicare),  HEW/HCFA/HSQB 
09-701505 — Psychiatric  Teahnician  Proficiency  Answer  Sheets 
and  Test  Results  (Medicare),  HEW/HCFA/IISQB 
09-701506 — Clinical  Laboratory  Technologists  Proficiency 
Answer  Sheets  and  Test  Results  (Medicare),  HEW/HCFA/ 
HSQB 

09-701507 — Waivered  Licensed  Practical  Nurse  Proficiency 
Exam  Answer  Sheets  and  Test  Results  (Medicare),  HEW/ 
HCFA/HSQB 

09-701508 — Independent  Laboratory  Directors  Proficiency 
Answer  Sheets  and  Exam  Results  (Medicare),  HEW/HCFA/ 
HSQB 

09-701509 — Complaint  Files  on  Nursing  Homes,  HEW/HCFA/ 
HSQB 

09-701510 — Professional  Qualification  Files,  HEW/HCFA/ 
HSQB 

09-702002 — HCFA  Program  Integrity/Program  Validation  Case 
Files,  HEW/HCFA/BQC 

09-70-0001 

System  name:  Medicare  Second  Surgical  Opinion  Experiments, 
HEW/HCFA/ORDS. 

Security  classification;  None. 

System.location:  Blue  Cross  and  Blue  Shield  of  Greater  New  York, 
622  Third  Avenue,  New  York,  N.Y.  10017,  and  3  Park  Avenue,  New 
York,  N.Y.  10016,  and  Blue  Cross  and  Blue  Shield  of  Michigan,  ^ 
Lafayette  East,  Detroit,  Mich.  48226. 

Categories  of  individuals  covered  by  the  system:  Physicians  who 
practice,  and  Medicare  beneficiaries  who  reside  in  the  carrier  area  of 
Blue  Cross  and  Blue  Shield  of  greater  New  York  (plus  Queens)  or  in 
Macomb,  Oakland,  or  Wayne  Counties  for  which  the  Medicare  carri¬ 
er  is  Blue  Cross  and  Blue  Shield  of  Michigan. 

Categories  of  records  in  the  system:  Physicians:  personal  identifica¬ 
tion  and  demographic  data. 

Beneficiaries:  personal  identification,  demographic  data,  and  health 
status  information  pertinent  to  advisability  of  patient  undergoing  elec¬ 
tive  surgery. 

Authority  for  maintenance  of  the  system:  Section  402  of  the  Social 
Security  Amendments  of  1967,  P.L.  90-248,  as  amended  by  Section 
222(b)  of  the  Social  Security  Amendments  of  1972,  P.L.  92-603,  42 
U.S.C.  1395b-l. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(a)  Blue  Cross  and  Blue  Shield  of  greater  New  York  and  Blue 
Cross  and  Blue  Shield  of  Michigan  will  use  the  data  to:  (1)  operate 
referral  centers  to  help  eligible  Medicare  beneficiaries  locate  consul¬ 
tants  and  obtains  second/third  opinions,  (2)  collect  information  neces¬ 
sary  to  conduct  referral  operations  and  evaluate  the  impact  of  the 
program,  and  (3)  modify  claims  processing  systems  to  permit  waiver 
of  co-payment  and  deductible  requirements  under  part  B  of  Medicare 
on  all  second/third  surgical  opinion  claims  (i.e.,  physician  and  ancil¬ 
lary  service  costs).  The  Office  of  Research,  Demonstrations  and 
Statistics  (ORDS),  HCFA,  will  use  the  information  to  coordinate  all 
data  collection,  reimbursement,  and  evaluation  activities.  HCFA  will 
contract  via  request  for  proposals  with  an  independent  third  party 
which  will  use  data  in  the  system  to  evaluate  the  impact  of  the 
second  surgical  opinion  programs. 

(b)  Disclosure  may  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

(c)  In  event  of  litigation  where  one  of  the  parties  is:  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Hardcopy  intake  forms,  first  opinion  physician/surgeon 
reports  and  consultants’  reports  will  be  stored  in  locked  metal  file 
cabinets  in  the  referral  centers  established  within  the  contractors’ 
carrier  offices.  Completed  data  tapes  created  from  hardcopy  forms 
will  be  stored  in  the  tape  libraries  maintained  by  the  contractors  for 
storage  of  routine  Medicare  claims  tapes  and  subject  to  the  same 
security  precautions. 

Retrievability:  Hardcopy  stored  in  referral  centers  will  be  retriev¬ 
able  by  beneficiary  name.  Beneficiary  information  stored  on  tape  will 
be  retrievable  by  beneficiary  name  and  health  insurance  claim 
number;  provider  information  stored  on  tape  will  be  retrievable  by 
physician  name  and  provider  number. 

Safeguards:  All  records  will  be*  retained  in  secure  storage  areas 
accessible  only  to  authorized  employees  of  Blue  Cross  and  Blue 
Shield  of  Greater  New  York,  Blue  Cross  and  Blue  Shield  of  Michi¬ 
gan,  and  the  evaluation  contractor  staff.  All  employees  having  access 
to  records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals.  After  the  hardcopy  and 
tapes  are  validated  and  analyzed  by  the  evaluation  contractor,  they 
will  be  returned  to  HCFA. 

For  computerized  records,  where  appropriate,  ADP  systems  secu¬ 
rity  procedures  will  be  instituted  with  reference  to  guidelines  con¬ 
tained  in  DHEW  ADP  Systems  Manual,  Part  6,  “ADP  Systems 
Security,”  and  the  National  Bureau  of  Standards  Federal  Information 
Processing  Standards  Publications  (FIPS  PUB  41  and  FIPS  PUB  31) 
(e.g.,  use  of  password  access).  By  taking  all  the  aforementioned 
precautions,  we  have  reduced  the  risk  of  unauthorized  access  to  a 
minimum. 

Retention  and  dispos^:  Hardcopy  data  collection  forms  and  mag¬ 
netic  data  tapes  with  identifiers  will  be  retained  in  secure  storage 
areas.  The  disposal  technique  of  degaussing  will  be  used  to  strip 
magnetic  tape  of  all  identifying  names  and  numbers  in  December 
1987.  Hardcopy  will  be  destroy^  at  this  time. 

System  managcr(s)  and  address:  Director,  Office  of  Research,  Dem¬ 
onstrations  and  Statistics,  Health  Care  Financing  Adminstration 
Room  5054,  Mary  E.  Switzer  Building,  330  C  Street,  S.W.,  Washing¬ 
ton,  D.C.  20201. 

Notification  procedure:  Any  physician  or  Medicare  beneficiary  who 
participates  in  this  demonstration  as  a  provider  or  recipient  of  service 
may  request  his  data  record  in  writing.  This  request  should  be  ad¬ 
dressed  to  the  system  manager.  To  obtain  data  on  physicians,  the 
requestor  should  provide  the  name  and  business  address  of  the  physi¬ 
cian;  to  obtain  data  on  a  Medicare  beneficiary,  the  requestor  should 
provide  the  beneficiary’s  name  and  home  address. 

Record  access  procedures:  Same  as  notification  procedure. 
Requesters  should  also  reasonably  specify  the  record  contents  being 
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sought.  These  access  procedures  are  in  accordance  with  Department 
regulations  (4S  CFR,  section  Sb.S(aX2)). 

Contesting  record  procedures:  Contact  the  system  manager  at  the 
address  specified  under  notification  procedure  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  section  Sb.7). 

Record  source  categories:  Referral  Center  Intake  Forms  are  com¬ 
pleted  by  a  referral  center  analyst  upon  receiving  a  call  from  a 
Medicare  beneficia^  remiestin^  a  second  opinion  under  the  demon¬ 
strations.  First  Opinion  raysicuui/Surgeon  Report  Forms  are  com¬ 
pleted  by  the  first  opinion  physician  in  the  Blue  Cross  and  Blue 
Shield  of  Michigan  demonstration  and  by  the  first  surgeon  in  the 
Blue  Cross  and  Blue  Shield  of  Greater  New  York  demonstration. 
The  consultant’s  report  is  completed  by  second/third  opinion  consul¬ 
tants  who  are  participating  in  the  demonstrations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0002 

System  name:  Clinical  Psychology/Expanded  Ment.  HEW/HCFA/ 
ORDS. 

Security  classification:  None. 

System  location: 

Health  Care  Financing  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Colorado  Blue  Cross  and  Blue  Shield 
700  Broadway 
Denver,  Colorado  80203 


System  manageKs)  and  address: 

Director,  Office  of  Research,  Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  3054,  Mary  E.  Switzer  Building 
330  C  St.  S.W. 

Washington.  D.C.  20201. 


Notification  procedure:  Provide  the  system  manager  with  the  name 
of  the  system,  and  the  name,  home  ^dress,  and  health  insurance 
claim  number  of  the  person  requesting  notification.  An  individual 
who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discretion. 
(These  notification  and  access  procedures  are  in  accordance  with 
Department  Regulations  (43  CFR  Sections  3b.5  and  3b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR  Sections  3b.3  and  3b.6). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  system  manager  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce- 
dures  are  in  accordance  with  Department  Regulations  (45  CFR  Sec¬ 
tion  5b.  7). 

Record  source  categories:  Provider  records  collected  from  the  sub¬ 
ject  individuals  by  the  participating  psychologist. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


SRI  International 
333  Ravenswood  Ave. 

Menlo  Park,  California  94023 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  (ap¬ 
proximately  30  per  year)  who  receive  outpatient  mental  health  serv¬ 
ices  from  independently  practicing  clinical  psychologists  in  Colorado 
under  Medicare. 


Categories  of  records  in  the  system:  Patient’s  medical  information, 
including  mental  health  treatment,  objectives,  and  procedures. 

Authority  for  maintenance  of  the  system:  Section  402  of  the  Social 
Security  Amendments  of  1967,  P.L.  90-248,  as  amended  by  Section 
222(b)  of  the  Social  Security  Amendments  of  1972,  P.L.  92-603,  42 


use.  1395b-l. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  To  the  ^lorado 
Psychological  Association,  peer  review  consultants,  and  Blue  Shield 
of  Color^o,  under  contract  with  the  Hmdth  Care  Financing  Admin¬ 
istration,  for  the  performance  of  research  and  statistical  functions, 
and  to  an  organization  under  contract  with  the  Health  Care  Financ¬ 
ing  Administration  and  consultants  to  the  organization  for  the  evalua¬ 
tion  of  the  peer  review  proceu  in  compliance  with  the  conditions  of 
the  agreement,  (b)  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individua]  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  indivio^ual.  (c)  In  the 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity:  (h)  the  United  States  where  the 
Department  determines  that  thie  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Dep^ment  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Depa^ment  to  effectivdy  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  In  the  system: 

Storage:  Stored  in  a  locked  filing  cabinet. 

Rctrievability:  By  name  and  health  insurance  claim  number. 

Safe^ards:  All  records  will  be  locked  up  when  not  in  use.  Only  ' 
authorized  personnel  of  Colorado  Blue  Shield  and  the  Colorado 
Psychological  Association  will  be  granted  access  to  the  documents. 
Colorado  Blue  Shield  currently  reviews  and  processes  all  Part  B 
Medicare  claims  in  Colorado,  and  will  apply  similar  safeguards  to  the 
records  in  this  system. 

Retentloa  and  disposal:  All  materials  will  be  retained  until  Decem¬ 
ber  31,  1980.  All  identifiable  material  will  then  be  destroyed. 


09-70-0003 

System  name:  Lump-Sum  Reimbursement  Method  for  Physician  Ex¬ 
tenders  Delivering  Independent  Medicare  Services,  HEW/ 
HCFA/ORDS. 

Security  classificatiou:  None. 

System  location:  Division  of  Health  Services  Studies,  Office  of 
Direct  Reimbursement  (ODR),  Health  Care  Financing  Administra¬ 
tion  (HCFA),  6401  Security  Boulevard,  Baltimore,  Md.  21233. 

Categories  of  individuals  covered  by  the  system:  Physicians,  physi¬ 
cian  extenders,  and  Medicare  beneficiaries  who  participate  m  the 
physician  Extender  Reimbursement  Study. 

Categories  of  records  in  the  system:  Demographic,  economic  and 
patient  care  data  involving  Medicare  covered  services  delivered  by  a 
physician  extender. 

Authority  for  maintenance  of  the  system:  Section  402  of  the  Social 
Security  Amendments  of  1967,  P.L.  90-248,  as  amended  by  Section 
222(b)  of  the  Social  Security  Amendments  of  1972,  P.L.  92-603,  42 
U.S.C.  1395b-l. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  The  Office  of  Direct 
Reimbursement  (ODR),  HCFA,  will  act  as  a  carrier  making  reim¬ 
bursement  to  physician  practices.  The  Office  of  Research,  Demon¬ 
strations  and  Statistics,  HCFA,  coordinates  all  baseline  data  collec¬ 
tion,  reimbursement,  and  evaluation  activities.  System  Sciences,  Inc. 
(SSI)  is  under  contract  with  HCFA  for  the  performance  of  validation 
and  evaluation  functions. 

(b)  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

(c)  In  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  whdeh  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  During  the  operational  phase  of  the  experiment,  hard 
copy  cost  forms  will  be  kept  in  secure  storage  spai^.  Completed 
data  tapes  will  be  maintained  in  secure  storage  areas  in  the  tape 
library  m  HCFA. 
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Retrievability:  Records  are  retrievable  in  the  following  manmr: 
Beneficiary  information  by  health  insurance  claim  number;  physician 
information  by  provider  number  and  practice  number;  physician  ex¬ 
tender  information  by  PE  identification  number. 

Safeguards:  (access  controls):  All  records  will  be  retained  in  secure 
storage  areas  accessible  only  to  authorized  persons  within  the  offices 
of  ODR  and  ORDS.  All  employees  having  access  to  records  have 
been  notified  of  criminal  sanctions  for  unauthorized  disclosure  of 
information  on  individuals.  After  the  magnetic  tapes  are  prepared  for 
validation  and  evaluation  by  SSI,  they  are  to  be  returned  to  HCFA 
and  retained  in  secure  storage  areas  until  December  31,  1982.  At  this 
time  hard  copy  collection  forms  will  be  destroyed  and  the  magnetic 
dau  tapes  will  be  erased  by  degaussing. 

For  computerized  records,  where  appropriate,  ADP  systems  secu¬ 
rity  procedures  will  be  instituted  with  reference  to  guidelines  con¬ 
tained  in  DHEW  ADP  Systems  Manual,  Part  6,  “ADP  Systems 
Security*'  and  the  National  Bureau  of  Standards  Federal  Information 
Processing  Standards  Publications  (FIPS  PUB  41  and  FIPS  PUB  31) 
(e  g.,  use  of  password  access).  By  taking  all  the  aforementioned 
precautions,  we  have  reduced  the  risk  of  unauthorized  access  to  a 
minimum. 

Retention  and  disposal:  Hard  copy  cost  collection  forms  and  mag¬ 
netic  data  tapes  with  identifiers  will  be  retained  in  secure  storage 
areas.  The  disposal  technique  of  degaussing  will  be  used  to  strip 
magnetic  tape  of  all  identifying  names  and  numbers  in  December 
1982. 

System  manageris)  and  address: 

Director,  Office  of  Reseat  ch.  Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  S0S4,  Mary  E.  Switzer  Building 
330  C  St.  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Any  physician,  physician  extender  or  Medi¬ 
care  beneficiary  who  participates  in  this  new  system  as  a  provider  or 
a  recipient  of  service  may  request  his  data  record  in  writing.  This 
request  should  be  addressed  to  the  system  manager,  who  will  require 
the  name  and  business  address  of  the  physician  practice  where  the 
services  were  delivered. 

Record  access  procedures;  Same  as  notification  procedure.  Request¬ 
er  should  also  reasonably  specify  the  record  contents  being  sought. 
These  access  procedures  are  in  accordance  with  D^artment  Regula¬ 
tions  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures;  Contact  the  system  manager  at  the 
address  specified  under  notification  procedure  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.  7). 

Record  source  categories;  Completed  cost  forms  are  submitted  by 
participating  physician  practices.  Physician  practices  consist  of  one 
supervising  physician  and  at  least  one  physician  extender  including 
nurse  practitioners,  physician  assistants,  and  Medexes.  Billing  records 
are  submitted  by  participating  physician  practices  on  behalf  of  Medi¬ 
care  beneficiaries  receiving  physician  extender  services. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0004 

System  name:  Durable  Medical  Equipment  Experiment,  HEW, 
HCFA,  ORDS. 

Security  classification; 

System  location: 

Health  Care  Financing  Administration 

Office  of  Research,  C^monstrations  and  Statistics 

Office  of  Demonstrations  and  Evaluation 

Room  3-E-6 

Meadows  East  Building 

Baltimore,  Maryland  21235 


Office  of  the  Contractor,  Exotech  Research  &  Analysis,  Inc.,  1200 
Quince  Orchard  Boulevard  Gaithersburg.  Maryland  20760 
Categories  of  individuala  covered  by  the  system:  Medicate  Beneficia¬ 
ries  acquiring  durable  medical  equipment  (DME)  under  Title  XVIII 
of  the  Social  Security  Act  in  the  following  States  or  portions  thereof 
during  the  course  of  the  experiment;  California,  Flor^a,  Idaho,  Min¬ 
nesota,  Mississippi,  New  Mexico,  New  York,  Tennessee,  Virginia, 
Washington,  and  Wyoming. 

Categories  of  records  in  the  system:  Administrative,  billing,  and 
descriptive  information  involving  the  purchase  and/or  rental  of  dura¬ 
ble  medical  equipment  under  Title  XVIII  (Medicare  Part  B). 


Authority  for  maintenance  of  the  system:  Section  245  of  Public  Law 
92-603  (Social  Security  Amendments  of  1972). 

Routine  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  the 
records  maintained  in  the  system  will  be  made  to  an  organization 
under  contract  with  the  He^th  Care  Financing  Administration  for 
the  performance  of  the  research  and  statistical  functions  as  prescribed 
by  the  contract.  The  data  collected  will  be  utilized  by  the  Contractor 
for  statistical  purposes  in  determining  the  results  of  the  experimental 
program.  Disclostire  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  ^)  the  United  Sutes  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely,  to  directly  ^ect  the 
operations  of  the  Department  or  any  of  it  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Dep^ment  to 
effectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  . 

Storage:  Magnetic  computer  tape. 

Retrievability:  All  records  are  indexed  by  health  insurance  claim 
number  and  by  Medicare  carrier  code  number. 

Safeguards:  Magnetic  computer  tapes  are  to  be  kept  in  GSA  ap¬ 
proved  containers  with  combination  locks.  The  containers  are  to  be 
located  in  a  controlled  access  area  where  all  nonemployees  and 
nonauthorized  personnel  must  identify  themselves,  state  the  nature  of 
their  business,  and  be  logged  in  before  gaining  entry.  All  employees 
of  the  Contractor  are  subject  to  the  penalties  prescribed  by  the 
Privacy  Act  for  unauthorized  disclosure  of  personnel  data.  These 
safeguards  are  in  accordance  with  EJepartmental  standards  limiting 
access  to  authorized  personnel  only. 

Retention  and  disposal:  All  raw  data,  draft  reports,  correspondence, 
and  reports  generated  during  this  experiment  (including  tapes,  com¬ 
puter  programs,  position  indices,  etc.)  shall  be  the  property  of  the 
Government  and  shall  be  delivered  to  the  HCFA  Project  Officer  not 
later  than  15  calendar  days  after  contract  completion  date.  Should 
the  Project  Officer  request  any  of  the  above-mentioned  material 
during  the  conduct  of  the  experiment,  the  Contractor  shall  present 
such  material  to  the  Project  Officer  within  30  days  of  a  written 
request.  The  material  presented  by  the  Contractor  shall  be  as  current 
as  possible,  relevant  to  the  request.  All  tapes  and  final  reports  will  be 
delivered  to  the  Health  Care  Financing  Administration  and  will  be 
retained  by  the  Health  Care  Financing  Administration  as  long  as 
necessary  for  program  purposes. 

System  manageris)  and  address: 

Director,  Office  of  Research,  Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  5054,  Mary  E.  Switzer  Building 
330  C  Street,  SW, 

Washington,  D.C.  20201 

Notificatioo  procedure:  For  purposes  of  notification,  provide  the 
Systems  Manager  with  the  name,  address,  and  Health  Insurance 
Account  Numbff  of  the  person  requesting  access. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Depart¬ 
mental  Regulations  (43  CFR  Part  Sb.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Departmental  Regulations  (45 
CFR  Part  5b.7)). 

Record  source  categories;  Requests  from  Medicare  Part  B  Benefi¬ 
ciaries  for  reimbursement  for  the  rental/purchase  of  durable  medical 
equipment  under  title  XVIII  of  the  Social  Security  Act,  including 
charges  and  descriptive  material  from  suppliers  of  durable  medical 
equipment;  administrative  and  billing  information  for  the  reimbuise- 
ment  of  durable  medied  equipment  from  Part  B  Medicare  Carriers. 

S)'stems  exempted  frim  certain  provisions  ot  the  act:  None. 

09-70-0005 

System  name:  Medicare  Bill  File  (Statistics)  HEW,  HCFA,  ORDS. 

Security  doasification:  None. 
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System  locadon: 

Office  of  Systems  Operations,  OS,  SSA 
6401  Secunty  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  Individuals  covered  by  the  ^stenu  Persons  enrolled  in 
hospiul  insurance  or  supplemental  medical  benefits  parts  of  the 
Medicare  program. 

Categories  of  records  in  the  system:  Bill  data;  demographic  data  on 
the  beneflciary;  diagnosis  and  surgery  codes  on  a  sampling  of  the 
population;  hospital  characteristics,  when  applicable,  on  a  sample  of 
persons  treated  as  inpatients;  skilled  nursmg  home  characteristics. 

Authority  for  maintenance  of  the  system:  Section  1873  of  the  Social 
Security  Act  (42  USC  Sec.  139SLL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  mirposes  of  sneh  uses:  C^losure  may  be  made 
to  a  congr^ional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  To  the  Bureau  of  Census  for  use  in  processing  re¬ 
search  and  statisical  data  directly  related  to  the  administration  of 
Social  Security  programs.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  die  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  die  claim,  if 
successful,  is  likely  to  direedy  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  t3epartment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  nece8sai7  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  pracdccs  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  health  insurance  claim 
number  and  by  hospital  provider  number. 

Safeguards:-  For  computerized  records,  safeguards  established  in 
accorduce  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting 
access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  with  identifiers  as 
long  as  needed  for  program  research. 

Director,  Office  of  Research  Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  5054,  Mary  E.  Switzer  Building 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  r^uire  name  of  system,  health  insurance  claim 
number  and  for  verification  purposes,  name  (woman’s  maiden  name, 
if  applicable),  social  security  number,  address,  date  of  birth  and  sex; 
and  to  ascertain  whether  the  individual’s  record  is  in  the  system, 
utilization  and  date  of  utilization  under  Part  A  or  Part  B  of  M^icare 
services,  home  health  agency,  hospital  (inpatient),  hospital  (outpa¬ 
tient)  or  skilled  nursing  facility. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  ^so  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  the  Depart¬ 
ment  Regulations  (45  CFR,  Section  5b.5(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7).) 

Record  source  categories:  Medicare  enrollment  records;  Medicare 
bill  records;  Medicare  provider  records  for  a  sample  of  persons 
treated  as  hospital  patients  (inpatient  and  outpatient)  and  skilled  nurs¬ 
ing  facility  patients. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0006 

System  name:  Medicare  Enrollment  Records  (Statistics)  HEW 
HCFA,  ORDS. 

Security  classification:  None. 

System  location: 

Office  of  Systems  Operations,  OS,  SSA 
6401  Security  Boulevard 


Baltimore,  Maryland  21235 

Categories  of  individnals  covered  by  the  systenu  All  persons  en¬ 
rolled  for  hospital  or  supplemental  medical  braefits  under  the  Medi¬ 
care'  program,  including  enroUees  for  whom  the  State  has  paid  the 
premiums  and  enrollees  who  are  members  of  direct  dealing  group 
practice  prepayment  plans. 

Categories  of  records  in  the  system:  Enrollment  characteristics  of 
the  beneficiaries;  demographic  characteristics. 

Authority  for  maintenance  of  the  systenu  Section  1875  of  the  Social 
Security  Act  (42  USC  Sec.  1393LL). 

Rontine  uses  of  records  maintained  in  the  system,  includiag  catego¬ 
ries  of  naers  snd  the  purposes  of  such  nses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  ii^i^  from  the  congressional  office  made  at  the  request  of 
that  individual.  To  the  Bureau  of  Census  for  use  in  processing  re¬ 
search  and  sutistical  daU  directly  related  to  the  administration  of 
Social  Security  progran^  To  an  orgai^tion  under  contract  with 
the  Health  Care  Financing  Administration  information  necessary  to 
enable  to  the  contractor  to  comply  with  the  conditions  of  the  agree¬ 
ment  to  perform  research  and  statistical  fiinctions.  In  the  e\'ent  of 
Utigation  where  one  of  the  parties  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  ^)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  uTect  the 
operations  of  the  department  or  any  of  its  components;  or  (c)  any 
Deptartment  employee  m  his  or  her  individual  capacity  whm  the 
Justice  Department  has  agreed  to  represent  such  employee,  the, De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Depiutment  to 
effectively  represent  such  p^y,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  la  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  An  records  are  accessible  by  claim  number.  Subfiles 
are  indexed  alM  by  group  practice  pre-payment  plan  number  or  by 
State  by-ic  number. 

Safegnards:  For  computerized  records,  safeguards  established  in 
accordance  with  Depaitment  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  wiU  be  used,  limiting  access 
to  authoii^  personnel. 

Retention  and  disposal;  Records  are  retained  with  identifiers  as 
long  as  needed  for  program  research  analysis. 

Director,  Office  of  Research,  Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  5054,  Mary  E.  Switzer  Building 
330  C  St,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  For  purposes  of  access,  write  to  the  systems 
manager;  he  will  require  name  of  system,  h^th  insurance  claim 
number,  social  security  number,  and  for  verification  purposes,  name 
(woman’s  maiden  name,  if  applicable),  address,  date  of  birth  and  sex, 
and  to  ascertain  whet^  the  individual’s  record  is  in  the  system, 
enrollment  in  Medicare  health  or  supplemental  medical,  participation 
in  a  direct  dealing  group  practice  pre-payment  plan,  or  payment  of 
premium  by  State. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2).) 

Contesting  record  procures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.7).) 

Record  source  categories:  Master  beneficiary  record;  Medicare  en¬ 
rollment  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0007 

S3rstem  name:  Health  Insurance  Enrollment  Statistics  General  Enroll¬ 
ment  Period  HEW  HCFA.  ORDS. 

Security  classification:  None.  * 

System  location: 

Office  of  Systems  Operations,  OS,  SSA 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
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Catholics  of  individuals  covered  by  the  system:  All  persons  who 
are  eligible  for  Supplementary  Medical  Insurance  coverage  but  have 
diMUin^  such  coverage. 

Categories  of  records  in  the  system:  Limited  demographic  data  (sex, 
date  of  birth.  State  and  county  of  residence). 

Authority  for  maintenance  of  the  system:  Section  I87S  of  Title 
XVIII  of  the  Social  Security  Act  (42  USC  Sec.  1395LL). 

Routine  uses  of  records  maintained  in  the  sjvtem.  Including  catego* 
ries  of  users  and  the  purposes  at  sncfa  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  ofHce  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Dei.^rtment  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Depmment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Rctrievability:  All  records  are  indexed  by  health  insurance  claim 
number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Depi^ment  standards  and  National  Bureau  of 
Standards  guidelines  (e  g.  security  codes)  will  be  used,  limiting  access 
to  author!^  personnel. 

Retention  and  disposal:  Tapes  are  retained  with  identifiers  as  long 
as  needed  for  program  research. 

System  raanageKs)  and  address: 

Director,  Office  of  Research,  Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  S0S4,  Mary  E.  Switzer  Building 
330  C  Street.  SW. 

Washington,  D  C.  20201 

Notification  procedure:  For  purposes  of  access,  write  to  the  Sys¬ 
tems  Manager.  He  will  require  system  name  and  social  security 
number  and  for  verification  purposes,  name  (woman’s  maiden  name, 
if  applicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (4S  CFR,  Section  Sb.5(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the' information  to  be  contested.  (Th^ 
procedures  are  accordance  with  Department  Regulations  (4S  CFR, 
Section  5b. 7).) 

Record  source  categories:  Health  Insurance  Master  Beneficiary  File 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0008 

System  name:  Supplementary  Medical  Sample  Bill  Summary  File  of 
’  Medicare  Utilization  (Statistics)  HEW  HCFA,  ORDS 

Security  classification:  None. 

System  location: 

Office  of  Systems  Operations,  OS,  SSA 
640l  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  5  percent  sample 
of  Medicare  beneficiaries  who  have  received  any  supplementary 
medical  (Medicare)  services  January  1,  1975,  or  later. 

Categories  of  records  in  the  s}'stem:  Ph>’sician  and  supplier  billing 
information. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  Social 
Security  Act.  (42  USC  Sec.  1395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  m^e 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  EJepartment,  any  component  of  the  Department,  or  any  em¬ 


ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  claim  number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access 
to  authorized  personnel. 

Retention  and  dispoaal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  managerts)  and  address: 

Director,  Office  of  Research.  Demonstrations  and  Sutistics 
Health  Care  Financing  Administration 
Room  5054,  Mary  E.  Switzer  Building 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Notificatioa  procedure  For  purposes  of  access,  w’lite  the  systems 
manager;  he  will  rrauire  name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden  name, 
if  applicable),  social  security  number,  address,  date  of  birth  and  sex, 
and  to  ascertain  whether  the  individual’s  record  is  in  the  system,  date 
(month  and  year)  on  which  supplementary  medical  services  were 
received. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7).) 

Record  source  categories:  Medicare  claims  submitted  to  carriers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0009 

System  name:  Group  Practice  Prepayment  Plan  Line  Item  Sample  of 
Medicare  Utilization  (Statistics)  HEW  HCFA.  ORDS 

Security  classification:  None. 

System  location: 

Office  of  Statistics  and  Data  Management 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Group  Practice  Prepayment  Plans  which  deal  directly  with  the 
Health  Care  Financing  Administration;  sample  sizes  for  individual 
plans  are  based  on  size  of  the  plan. 

Categories  of  records  in  the  system:  Beneficiary  identification  data; 
type  and  place  of  service;  physician  specialty. 

Authority  for  nudntenance  of  the  system:  Section  1875  of  the  Social 
Security  Act.  (42  USC  Sec.  1395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  EJepartment  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 
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Polidea  and  practlcca  for  ■tortng,  rctrierlng,  acce«ing,  retaining,  and 
diapoaing  of  recorda  in  the  ayatenu 

Storage:  All  recorda  are  stored  on  magnetic  tape. 

RctricTabllity:  All  records  are  indexed  by  health  insurance  claim 
number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access 
to  authorize  personnel. 

Retention  and  disposal:  Tapes  are  retained  with  identifiers  as  long 
as  needed  for  purposes  of  program  research. 

System  managerCs)  and  address: 

Director,  Office  of  Research,  Demonstrations  and  Statistics 
HMlth  Care  Financing  Administration 
Room  S0S4.  Mary  E.  Switzer  Building 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  v^l  rMuire  name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden  name, 
if  applicable),  address,  social  security'  number,  date  of  birth  and  sex, 
and  to  ascertain  whether  the  individual's  record  is  in  the  system, 
name  of  the  Group  Practice  Prepayment  Plan  of  which  he  is  a 
member. 

Record  access  procedures:  Same  as  notification  procedures.  Re* 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (4S  CFR,  Section  Sb.S(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR. 
Section  5b.  7).) 

Record  source  categories:  Data  obtained  from  Form  SSA-1S90, 
Group  Practice  Plan  Utilization  Listing  of  Social  Security  Medical 
Insurance  Services,  and  Form  SSA-1S91,  Group  Practice  Plan  Indi¬ 
vidual  Patient  Utilization  Request  of  Social  Security  Medical  Insur¬ 
ance  Services. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0010 

System  name:  Current  Medicare  Survey  (Statistics)  HEW  HCFA, 
ORDS. 

Security  classification:  None. 

System  location: 

Office  of  Systems  Operations,  OS,  SSA 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

System  location: 

Office  of  Research,  ORDS,  HCFA 
6300  Security  Boulevard 
Baltimore,  Maryland  21233 

System  location: 

Wilkes  Barre  Punching  Branch 

Social  Security  Administration,  VA  Building 

19  N.  Main  Street 

Wilkes  Barre,  Pennsylvania  18701 

System  location: 

Bureau  of  Census 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Sample  of  aged 
(since  1966)  and  disability  (since  1971)  beneficiaries  entitled  to  M^i- 
care,  and  interview  status. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
health  services  (types  and  costs)  used  by  Medicare  beneficiaries,  and 
interview  status. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  Social 
Security  Act.  (42  USC  Sec.  1393LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  the  Bureau  of  the  Census  when  it  performs  as  a 
collecting  agent  or  data  processor  for  research  and  statistical  pur¬ 
poses  directly  relating  to  the  Social  Security  Act.  In  the  event  of 
litigation  where  one  of  the  parties  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United  States  where  the  Department 


determines  that  the  claim,  if  successful,  is  likely  to  directly  affect' the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  whm  the 
Justice  Departmfflt  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  4i*close  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  E)epartment  of  Justice  to  enable  that  Depi^ment  to 
effectively  represent  such  P^y.  provided  such  disclosure  is  compati¬ 
ble  with  die  purpose  for  wWh  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  records  are  stored  on  magnetic  tape  and  disk  files. 
Hard  copies  of  the  interview  forms  through  1973  are  on  microfilm. 
For  subsequent  years,  hard  copies  of  the  mterview  forms  are  stored 
at  Federal  Records  Centers.  Interview  status  check-in  cards  for  1973- 
77  and  tape  disk  files  are  also  stored  there.  Magnetic  tapes  are  in 
secured  storage  at  SSA.  Check-in  cards  and  microfilms  are  m  secured 
file  cabinets  at  HCFA. 

Retrievability:  All  mterview  records  are  identified  by  health  insur¬ 
ance  claim  number. 

Safeguards:  Initial  collection  and  processing  performed  by  the 
Census  Bureau.  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access 
to  authorisKl  personnel. 

Retention  and  disposal:  Through  1974,  hard  copy  was  routinely 
destroyed  six  months  after  the  record  was  plac^  on  microfilm. 
Starting  with  1973,  hard  copy  will  be  retained  for  3  vears,  and  upon 
receipt  of  the  fou^  year  data,  the  earliest  year  wiU  be  destroyed. 
Computer  and  card  records  and  interview  status  check-in  cards  and 
tapes  are  maintained  with  identifiers  as  long  as  needed  for  purpo^ 
of  program  research.  All  records  are  reviewed  annually  for  contin- 
ueci  program  need. 

System  managerfs)  and  address: 

Director,  Office  of  Research,  Demonstrations  and  Statistics 

Health  Care  Financing  Administration 

Room  3054,  Mary  E.  Switzer  Building 

330  C  Street  SW 

Washington,  D.C.  20201 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  r«iuire  name  of  system,  health  insurance  claim 
numbirt  and  for  verification  purposes,  name  (woman’s  maiden  name, 
if  applicable),  social  security  number,  address,  date  of  birth  and  sex, 
and  to  ascertain  whether  the  individual’s  record  is  in  the  system,  type 
of  social  security  benefit  (old  age  or  disability)  received. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.5(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  3b. 7).) 

Record  source  categories:  Medicare  beneficiary  records;  survey 
type  data  collected  by  Census  Bureau  for  the  Social  Security  Admin¬ 
istration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0011 

System  name:  Evaluation  of  the  Impact  of  Surgical  Screening  Based 
Upon  Union  Member  Utilization  of  the  Pre-Surgical  Consultant 
benefit  (Sutistics)  HEW,  HCFA,  ORDS. 

Security  classification:  None 

System  location: 

Cornell  University  Medical  College 

1300  York  Avenue 

New  York,  New  York  10021 

Categories  of  individuals  covered  by  the  system:  Sample  of  those 
members  of  five  unions  in  the  Greater  New  York  and  Northern  New 
Jersey  who  have  used  the  pre-surgical  consultation  benefit  in  their 
union  health  contract 

Categories  of  records  in  the  system:  Demographic  characteristics, 
medical  diagnosis  and  surgical  procedures,  physician  sociological 
characteristics,  health  insurance  coverage,  health  status. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  Social 
Security  Act.  (42  USC  Sec.  1395LL). 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  from  this 
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system  are  made  to  contractors  for  research  and  statistical  activities 
directed  by  the  Health  Care  Financing  Administration.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  mquiry  from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the  evoit  of  litigation  where  one  of 
•  the  parties  is  (a)  the  Department,  any  component  of  the  Department, 
or  any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  Sutes  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Dep^ment  of 
Justice  to  enable  that  Depmment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieWng,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files. 

RetrieTability:  Records  filed  in  alphabetical  order. 

Safeguards:  Safeguards  are  provided  by  contract.  Identifiable  dau 
are  accessible  only  to  the  contractor  and  members  of  his  staff. 

Retention  and  disposal:  Records  will  be  retained  with  identifiers  by 
the  contractor  only  as  long  as  is  needed  for  purposes  of  program 
research  and  then  destroyed. 

System  manageris)  and  address: 

Director,  Office  of  Research,  Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  5054,  Mary  E.  Switzer  Building 
330  C  Street.  SW. 

Washington,  DC  20201 

Notificatioa  procedure:  For  purposes  of  access,  write  the  Systems 
Manager;  he  will  require  name  of  system,  health  insurance  claim 
number,  and,  for  venfication  purposes,  name  (woman's  maiden  name, 
if  applicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individii^'s  record  is  in  the  system,  the  name  of  the  union  of 
which  he  is  a  member. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7).) 

Record  source  categories:  Union  records  retained  by  each  union  in 
the  survey  area. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-7(MW12 

System  name:  Study  of  Medical  Use  Under  the  United  Medical  Clinic 
Plan  or  the  Kaiser  Health  Plan  (StaUstics)  HEW  HCFA,  ORDS 

Security  classification:  None. 

System  location: 

Palo  Alto  Medical  Research  Foundation 

860  Bryant  Street 

Palo  Alto,  California  94301 

Categories  of  individuals  covered  by  the  system:  Stanford  University 
employees  (2,800)  enrolled  in  one  of  the  above  prepaid  health  plans 
during  the  period  January  197 1 -June  1974. 

Categories  of  records  in  the  system:  Health  services  utilized  and 
expenditures  for  health  care. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  Social 
Security  Act.  (42  USC  Sec.  1395LL). 

Routine  uses  of  records  maintained  in  the  sy  stem,  including  catego¬ 
ries  of  users  and  die  purposes  of  such  uses:  Disclosures  from  this 
system  are  made  to  contractors  for  research  and  statistical  activities 
directed  by  the  Health  Care  Financing  Administration.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Depanment,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity;  (b)  tlie  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 


desirable  or  necessary  to_the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  diaclo- 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders,  punchcards,  magnetic  tape. 

RetrievabOity:  Identification  number  based  upon  a  scrambled  social 
security  number. 

Safeguards:  All  records  are  kept  in  locked  cabinet  within  a  locked 
room;  all  persons  having  access  to  the  data — project  director,  re¬ 
search  associate,'  coding  coordinator,  research  assistant,  secretary, 
programmer  and  clerk  assistant — are  made  aware  of  the  confidential¬ 
ity  requirements  when  dealing  with  public  records.  All  records  are 
maintained  on  die  premises  of  the  contractor.  All  employees  having 
access  to  records  have  been  notified  of  criminal  sanctions  for  unau¬ 
thorized  disclosure  of  information  on  individuals. 

Reteatioa  and  disposal;  Within  one  year  after  final  reports  are 
written,  all  identifiert  will  be  removed. 

System  manageris)  and  address: 

Director,  Office  of  Research.  Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  5054,  Mary  E.  Switzer  Building 
330  C  Street,  SW. 

Washington.  DC  20201 

Notificatioa  procedare:  For  purposes  of  access,  write  to  the  Sys¬ 
tems  Manager;  he  will  require  name  of  system,  social  security 
number,  and,  for  verification  purposes,  name  (woman’s  maiden  name, 
if  applicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  name  of  the  health  plan  in 
which  individual  was  enrolled  and  the  dates  of  such  enrollment. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.S(aX2).). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7).) 

Rev-id  source  categories;  Survey  data  collected  under  contract  by 
Palo  Alto  Medical  Research  Foundation  through  West  Coast  Com¬ 
munity  Surveys. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0013 

System  name:  Annual  5  Percent  Summary  File  of  Services  Reim¬ 
bursed  Under  the  Medicare  Program  (Statistics)  HEW,  HCFA. 
ORDS.  - 

Security  classification:  None. 

System  location: 

Office  of  S^tems  Operations,  OS,  SSA 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Sample  of  Medicare 
enrollees  with  reimbursement  services  prior  to  January  I,  1973. 

Categories  of  records  In  the  system:  Demographic  characteristics; 
amount  of  reimbursement  by  type  of  service. 

-  Authority  for  maintenance  of  the  system:  Section  1875  of  the  Social 
Security  Act.  (42  USC  Sec.  1395LL). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desir^le  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 
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Storage:  All  records  are  stored  on  magnetic  tape. 

Policies  and  practices  for  storing,  retricring,  accessing,  retaining,  and 
disposing  of  records  la  the  system:  All  records  are  indexed  by  claim 
number. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Depariment  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting  access 
to  authori^  personnel. 

Retention  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  manageris)  and  address: 

Director,  Office  of  Research  Demonstations  and  Statistics 
Health  Care  Financing  Administration 
Room  3034,  Mary  E.  Switzer  Building 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Notiflcatioa  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  rrauire  name  of  system,  health  insurance  claim 
numbCT,  and  for  verification  purpo^  name  (woman’s  maiden  name, 
if  applicable),  address,  social  security  number,  date  of  birth  and  sex, 
and  to  ascertain  whether  the  individual’s  record  is  in  the  system, 
whether  any  reimbursable  services  prior  to  1974  and  the  date  (month 
and  year)  of  such  services. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  riso  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2).) 

Qmtesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CI^ 
Section  3b.  7).) 

Record  source  categories:  Medicare  enrollment  records;  Medicare 
bill  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0014 

System  name:  Survey  of  Physicians’,  Administrative  and  Practice 
Costs  and  Medicaid  Participation  HEW,  HCFA,  ORDS. 

Security  classification:  None. 

System  location: 

Abt  Associates 
33  Wheeler  Street  ' 

Cambridge,  Mass. 

Categories  of  individuals  covered  by  the  system:  A  national  and 
regionid  sample  of  2000  oHice-based  physicians. 

Categories  of  records  in  the  S]^m:  Education,  professional  back¬ 
ground,  a^e,  and  demographic  information  about  physicians,  to  be 
merged  with  administrative  and  practice  cost  data,  practice  charac¬ 
teristics  in  terms  of  specialty,  type,  size,  etc.,  and  participation  in 
Medicaid. 

Authority  for  maintenance  of  the  system:  Section  1873  of  the  Social 
Security  Act,  and  section  222(a)  of  the  Social  Security  Act  amend¬ 
ments  of  1972,  P.L.  92-603.  (42  USC  Sec.  1393LL,  1393f(note)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  1.  A  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hit  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected.  , 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  American  Medical  Association  background  information 
will  be  maintained  on  a  master  sheet,  and  individually  in  each  inter¬ 
view  folder.  Interview  information  will  be  maintain^  on  question¬ 


naires  prior  to  conversion  to  magnet  tape.  Resulting  tapes  will  con¬ 
tain  no  personal  identifiers. 

Rctrievability:  Until  each  interview  is  completed  and  verified,  the 
contractor  will  maintain  questionnaires  and  background  information 
in  folders  labeled  with  the  physician’s  name.  Aft»  the  inormation  is 
removed  from  the  folders,  there  can  be  no  retrieval  of  individual 
records. 

Safeguards:  All  identifiers  will  be  removed  from  data  as  soon  as  the 
collection  and  matching  is  complete  and  verified.  All  persons  having 
access  to  records  have  been  notified  of  criminal  sanctions  for  unau¬ 
thorized  disclosure  of  information  about  individuals.  Since  the  tapes 
will  contain  no  personal  identifiers,  no  special  safeguards  will  be 
required. 

Rcteatlon  and  disposal:  Master  sheets  will  be  retained  indefinitely, 
folder  identification  link  will  be  destroyed.  Tapes  without  personal 
identifiers  will  be  maintained  indefinitely. 

System  managerts)  and  address: 

Director,  Office  of  Research  Demonstrations  and  Statistics 
Health  Care  Fmancing  Administration 
Room  3034,  Mary  E.  Switzer  Building 
330  C  Street,' S.W, 

Washington,  D.C  20201 

Notification  procedure:  To  access  AMA  background  master  sheets, 
name  and  address  are  required  by  the  system  manager. 

Record  acceas  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  the  Depart¬ 
ment  Regulations  (43  CFR.  Section  3b.3(aX2).) 

Contestiiig  record  procures:  Contact  the  official  at  the  address 
specified  under  notifi^tion  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  iformation  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.  7).) 

Record  source  categories:  Responses  from  1000  physicians  nation¬ 
wide  and  1000  physicians  in  two  Census  regions,  both  for  a  single 
time  use;  background  information  from  the  American  Medical  Asso¬ 
ciation  Directory  of  Physicians. 

Systems  exempted  fttim  certain  futivisions  of  the  act:  None. 

09-70-0015 

System  name:  Ambulatory  Surgery  Research  Project  HEW,  HCFA, 
ORDS. 

Security  classification:  None. 

System  location: 

'The  Orkand  Corporation 
8630  Fenton  Street 
Silver  Spring,  Md.  20910 

System  loratiom 
The  Orkand  Corporation 
0A420 

3131  North  Fortieth  Street 
Phoenix,  Arizona  82018 

Categories  of  individuals  covered  by  the  system:  Patienta  in  selected 
ambulatory  and  hospital  surgical  facilities,  and  selected  physicians. 

Catefprles  of  records  in  the  system:  Patient  interview  questionnaires 
containing  demographic,  financial,  medical,  and  family  information; 
physician  questionnaires  with  demographic  and  financial  information. 

Authority  for  maintenance  of  the  system:  Section  402  of  the  Social 
Security  Amendments  of  1967,  P.L.  90-248,  as  amended  by  Section 
222(b)  of  the  Social  Security  Amendments  of  1972,  P.L.  92-603,  42 
U.S.C.  1393b-l. 

Routine  uses  of  reconb  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractor  under 
contract  wiUi  the  Hssl^  Care  Financing  Administration  to  perform 
research  and  statistical  activities  related  to  this  study. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spet^y  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Relations  (43  CFR,  Section  3b.3(aX2))  Federal  Register,  October 
8,  1973,  page  47410.). 

Contesting  record  procures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b. 7)  Federal  Register,  October  8,  1973,  page  47411.) 

Policies  and  [iractices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Stonge:  Hard  copy  questionnaires,  hard  cof>y  patient  identification 
forms,  punched  card  drcks,  and  nui^etk  tapes  at  contractor’s  loca* 
tions.  Magnetic  tapes  in  non-individually  ^entifiable'  form  in  the 
Bureau  of  Data  Processing. 

Retrierabili^:  By  name,  indexed  to  case  number.  At  oompleticm  of 
the  study,  patient  identification  index  will  be  destroyed  and  retrieval 
of  indiv^u^  information  will  no  longer  be  possible. 

SafeguardK  All  records  containing  pe^nal  identifiers  will  be  proc¬ 
essed  and  handled  at  contractor’s  motion.  This  installation  has  De¬ 
partment  of  Defense  approval  at  SECRET  CLEARANCE  level,  and 
nas  on-site  securi^  personnel  24  hours  a  day  at  primary  locaticnL 
The  patient  identifier  forms  will  be  retained  in  a  safe  at  that  site  until 
they  are  destroyed  at  completion  of  the  study. 

Retentioa  and  dispoaaL  Records  will  be  retained  only  as  long  as 
required  for  records  management  purposes.  All  patient  identification 
will  be  destroyed  at  the  conclusion  the  study.  Ma^etic  tapes  in 
non-individually  identifiable  form  will  be  retained  indefinitely. 

Sj-sten  managerfs)  and  address: 

Director,  Office  of  Research.  Demonstrations  and  Statistics 
Room  5054,  Mary  E.  Switzer  Building 
330  C  Street.  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  For  purposes  of  notification  and  access, 
name  of  system  and  name  of  individual  for  purposes  of  verification, 
address,  sex,  and  date  of  birth.  An  individual  who  requests  notifica¬ 
tion  of  or  access  to  a  medical/'dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative  who 
will  be  willing  to  review  the  record  and  inform  the  subject  individual 
of  its  contents  at  the  representative’s  discretion.  (These  notification 
and  access  procedures  are  in  accordance  with  Department  Regula¬ 
tions  (45  CI^,  Section  5b.6) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  ^so  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (4S  CFR, 
Section  5b.  7) 

Record  source  categories:  Patient  and  physician  interview  forms; 
patient  medical  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0016 

System  name:  Medicare  Hospital  Discharge  Validation  File.  HEW 
HCFA,  ORDS. 

Security  classification:  None. 

System  location: 

Health  Care  Financing  Administration 
Mary  E.  Switzer  Building 
330  C  St  S.W. 

Washington,  D.C.  20201 

System  location: 

National  Academy  of  Sciences 
Institute  of  Medicine 
Waterg^  Office  Building 
2600  Virginia  Avenue 
Washington,  D.C  20418 

Categories  of  individuals  covered  by  the  system:  Medicare  beneficia¬ 
ries  (aged  only)  whose  hc^ital  bills  w’ere  included  in  a  20  percent 
sample  of  beneficiaries  during  1974  and  1975. 

Categories  of  records  in  the  system:  Each  record  contains  (1)  pa¬ 
tient  identification  data  (name,  HI  number,  sex,  age)  from  the  Medi¬ 
care  master  enrollment  file,  and  (2)  hospitalization  data  (hospital 
name,  admission  and  discharge  date,  primary  diagnosis,  primary  sur¬ 
gical  procedure  performed)  from  both  the  Medicare  hospital  dis¬ 
charge  billing  file  and  the  hospital  medical  record. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  Section  139511. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  To  contractor  for  the 
performance  of  specific  research  and  statistical  activities  directly  re¬ 
lated  to  the  performance  of  this  study. 

(b)  To  a  concessional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congresdonal  office  made  at  the 
request  of  that  individual. 


(c)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hn  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  direeny  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  emfdoyee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  h 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reoirds  in  the  systeau 

Storage:  Record  lists,  completed  reabstract  forms,  aiul  keypunched 
cards  are  stored  in  locked  fife  cabinets.  Magnetic  tape  files  <n  patient 
records  are  stored  in  a  t^  library.  All  c^es  for  numeric  <kta  on 
the  tape  files  are  stored  in  locked  file  cabinets.  All  of  these  storage 
facilities  are  located  in  the  contractor’s  offices. 

Retrievabflity:  By  beneficiary  name,  HI  number,  and  birth  date. 

Safeguards:  Tbe  contractor  will  be  required  to  comply  with  De¬ 
partmental  safeguard  procedures.  All  persons  having  access  'to  the 
system  of  records  have  been  notified  of  the  criminal  sanctions  for 
unauthorized  disclosure  of  information  about  individuals.  The  con¬ 
tractor  maintains  controlled  access  to  computer  files.  As  tape  file 
records  are  created,  individuals’  names  are  eliminated  and  their  HI 
numbers  replaced  with  anonymous  assigned  record  numbers.  The 
master  list  for  the  assigned  numbers  is  stored  in  locked  file  cabinets. 
There  is  controlled  access  to  this  list  as  all  other  stored  files. 

Retentioa  and  disposal:  All  reabstract  forms,  filing  records  and 
other  data  collection  forms  will  be  returned  to  HCFA  with  all 
patient  identifiers  removed.  Keypunch  cards  and  magnetic  tape  files 
will  be  retained  by  the  contractor  for  6  months  following  contract 
termination  and  will  then  be  destroyed  by  standard  disposal  proce¬ 
dures. 

System  manageKs)  and  address: 

Director,  Office  of  Research,  Demonstrations  and  Statistics 
Health  Care  Financing  Administration 
Room  5054,  Mary  E.  Switzer  Building 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  For  purposes  of  notification,  the  system 
manager  will  need  to  know  the  name  of  the  system,  and  the  name 
and  health  insurance  number  of  the  person  requesting  notification. 
An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Sections  5b.  5  and 
5b.6).) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Sections  5b.5  and  5b.6).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  System  Manager  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b.7).) 

Record  source  catc^ries:  Records  derived  from  Medicare  master  / 
enrollment  file.  Mediae  20  percent  hospital  discharge  record  file, 
hospital  medical  records,  and  hospital  Medicare  claims  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0017 

S>'stem  name:  Health  Insurance  Benefit  and  Actuarial  Sample  Control 
System  HEW,  HCFA,  ORDS 

Security  classification:  None. 

System  location: 

Office  of  Systems  Operations,  OS,  SSA 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  sample  of  per¬ 
sons  who  have  received  Medicare  benefits. 

Categories  of  records  in  the  system:  Record  contains  a  limited 
number  of  fields  from  bill  files. 
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Authority  for  nudatenance  of  the  tystem:  Section  1S73  of  the  Social 
Security  Act.  (42  USC  Sec.  139S1I). 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catestn 
ries  of  users  and  the  purpeaea  of  each  uses:  ENsclosure  may  be  made 
to  a  congresskmai  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  ot  litigation  -where  one  of  the  parties  is 
(a)  the  Department,  any  comgpnent  of  the  Department,  or  any  em- 
fdoyee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  op^ations  of  the  Dep^- 
ment  or  any  of  its  components;  or  (c)  any  Dep^ment  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

RetrievahilHy:  Individual  records  are  identified  by  claim  account 
number.  DaU  are  used  for  statistical  purposes. 

Safeguards:  All  magnetic  tapes  are  retained  in  secure  storage  areas 
accttsible  only  to  authorized  persons  within  the  Office  of  Systems 
Operations.  All  employees  having  access  to  records  have  been  noti¬ 
fied  of  criminal  sanctions  for  unauthorized  disclosure  of  information 
on  individuals. 

Retention  and  disposal:  Data  are  prepared  monthly  and  magnetic 
tapes  are  returned  to  blank  stock. 

System  maaagerts)  and  address: 

Director,  Office  of  Research,  Demonstrations  and  Statistics 
Room  5054,  Mary  E.  Switzer  Building 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Notificatioa  procedure:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR.  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  .specify  the  information  to  be  contested.  (These 
procedures  are  in  accoi  dance  with  D^rpartment  Regulations  (45  CFR, 
Section  5b.7).) 

Record  source  categories:  Health  Insurance  Master  File. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-70-0018 

System  name:  Actuarial  Health.  Insurance  and  Supplementary  Medi¬ 
cal  Insurance  (Medicare)  HEW,  HCFA,  ORDS. 

Security  dassifleation:  None. 

System  location; 

Office  of  the  Actuary 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1 235 

Categories  of  individuals  covered  by  the  system:  A  0.1  sample  of 
persons  who  have  received  Medicare  benefits. 

Categories  of  records  in  the  system:  Health  Insurance  inp^ent 
hospital  and  extended  care  admission  and  other  health  services;  inpa¬ 
tient  admission  and  billing — Christian  Science  Sanatorium;  home 
health  agency  report  and  billing;  and  other  documents  used  to  sup¬ 
port  payments  to  provkiert  service.  These  forms  contain  the 
beneficiary's  name,  sex,  health  insurance  claim  number,  date  of  ad¬ 
mission  a^  discharge,  other  health  insurance  data  and  a  statement  of 
services  rendered.  Supplemental  medical  insurance  request  for  pay¬ 
ment;  provider  billing  for  patient  services  by  physician;  prepayi^t 

Elan  for  group  Medicare  practices  dealing  through  a  carrier;  itemized 
ills  and  oth^  similar  documents  reared  to  support  payments  to 
physicians  and  other  suppliers  of  Part  B  Medicare  services. 

Authority  ftar  maintenance  of  the  system:  Section  1875  of  the  Social 
Security  Act,  42  U.S.C  139SIL 

Routine  uses  of  records  maintained  in  the  system,  incindiag  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 


office  made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Draartment,  any  component  of  the 
Depanment,  or  any  employee  of  the  Department  in  hb  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  dahn.  ff  successful,  is  likely  to  directly  affect  the  tolerations  of 
dm  Department  or  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  individual  ciqiacity  where  the  Justice  Depart¬ 
ment  M  ameed  to  represent  such  employee,  the  Department  may 
disclose  su^  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Forms  are  kept  in  manila  folders  in  the  Office  of  the 
Actuary  (Me^care). 

Retrievability:  The  manila  folders  containing  forms  are  filed  in 
claim  account  number  sequence. 

Safeguards:  The  filing  system  is  retained  behind  closed  doors  and  is 
accessible  only  to  authorized  persons.  All  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuris. 

Retention  and  dispoaalr  The  claims  folder  is  maintained  in  file  until 
the  death  of  the  individual  Once  a  year  the  file  is  purged  and 
inactive  folders  are  stored  in  the  Federal  Record  Center.  No  provi¬ 
sion  has  been  made  to  destroy  inactive  folders. 

System  managerfs)  and  address: 

Director,  Office  of  Research,  Demonstrations  and  Statistics 
Room  5054  ME  Switzer  Building 
330  C  Street  S.W. 

Washington,  D.C  20201 

Notificatioa  procedure;  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  3b.5(a)(2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b.7).) 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  from  the  individual;  the 
medical  information  is  entered  by  the  provider  of  medical  services. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
e9-7(M)019 

System  name:  Actuarial  Sample  Hospital  Stay  Record  Study  HEW. 
HCFA,  ORDS. 

Security  classification:  None. 

System  location: 

Office  of  Systems  Operations,  OS,  SSA 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Categories  of  indivldoab  covered  by  the  system:  A  0.1  sample  of 
persons  who  have  received  hospital  insurance  benefits. 

Categories  of  records  in  tiie  system:  Information  is  obtained  from 
inpatient  hospital  and  extended  care  admission,  and  inpatient  admis¬ 
sion  and  biBing  forms. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  Social 
Security  Acd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Demutment,  any  component  of  the 
Depariment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  tf  sucomsful,  is  likely  to  directly  affect  the  op^tions  of 
the  Depmtment  or  any  of  its  componrats;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  tuu  agreed  to  represent  such  employee,  the  Department  may 
disclose  swm  records  as  it  deems  deurable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  whKh  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 
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Storage:  Dau  are  stored  on  magnetic  tape. 

RetrieTability:  The  file  is  indexed  with  claim  account  numbers;  the 
dau  are  used  for  sutistical  purposes. 

Safe^ards:  All  mag-Upe  flies  are  retained  in  secure  storage  areas— 
accessible  only  to  authorizing  persons.  All  employees  having  access 
to  records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals. 

Retention  and  disposal:  The  file  is  updated  quarterly  and  the  old 
tape  goes  to  blank  stock. 

System  managerfs)  and  address: 

Director,  Office  of  Research,  Demonstrations  and  Sutistics 
Room  5054,  M.  E.  Switzer  Building 
330  C  Street  SW. 

Washington,  D.C.  20201 

Notifleation  procedure:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  systems  manager. 

Record  access  procedures:  Same  as  notifleation  procedures.  Re* 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.S(aX2).)) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7).) 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  from  the  individual;  the 
medical  information  is  entered  by  the  provider  of  medical  services. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-7(M)020 

System  name;  Actuarial  Sample  of  Supplementary  Medical  Insurance 
Payments  HEW,  HCFA,  ORDS. 

Security  classification:  None. 

System  location: 

Office  of  Systems  Operations,  OS,  SSA 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  sample  of  rec¬ 
ords  for  persons  who  h?.ve  received  benefits  under  the  supplemental 
medical  insurance  provisions  of  the  Medicare  program. 

Categories  of  records  in  the  system:  The  record  contains  only  the 
information  included  in  a  payment  record. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  Social 
Security  Act.  (42  USC  Sec.  139511). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  C^losure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 

(a)  the  Department,  any  component  of  the  Department,  or  any  em- 

Eloyee  of  the  Depiartment  in  his  or  her  official  capacity;  (b)  fhe 
inited  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  op^ations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  lua 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  In  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  claim  account  number;  these 
data  are  used  for  statistical  purposes. 

Safeguards:  All  mametic  tapes  are  retained  in  secure  storage  areas 
accessible  only  to  authorized  persons.  All  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals. 

Retention  and  disposal:  This  file  is  updated  on  a  quarterly  basis. 
The  tape  flies  are  returned  to  blank  stock  after  three  years. 

System  manageKs)  and  address: 

Director,  Office  of  Research,  Demonstrations  and  Statistics 
Room  5054,  Mary  E.  Switzer  Building 
330  C  Street,  S.W, 


Washington,  D.C.  20201 

Notifleation  procedure:  For  purposes  of  access  the  claiip  account 
number  is  required;  write  to  the  systems  manager. 

Record  access  procedures:  Same  as  notifleation  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notifleation  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7).) 

Record  source  categories:  Supplemental  medical  insurance  payment 
record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09;70-0501 

System  name:  Carrier  Medicare  Claims  Records,  HEW,  HCFA, 
BPO. 

Security  classification:  None. 

System  location;  Carriers  under  contract  to  the  Health  Care  Fi¬ 
nancing  Administration  and  the  Social  Security  Administration  (see 
Appendix  C,  Section  4. 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  who 
have  submitted  claims  for  Supplementary  Medical  Insurance  Benefits 
(Medicare  Part  B). 

Categories  of  records  In  the  system:  Request  for  Payment;  Provider 
billing  for  Patient  Services  by  Physician;  Prepayment  Plan  for  Group 
Medicare  Practices  Dealing  through  a  Carner;  Request  for  Claim 
Number  Verification;  Payment  Record  Transmittal;  Statement  of 
Person  Regarding  Medicare  Payment  for  Medical  Services  Furnished 
Deceased  Patient;  Report  of  Prior  Period  of  Entitlement;  itemized 
bills  and  other  similar  documents  from  beneficiaries  required  to  sup¬ 
port  payments  to  beneficiaries  and  to  physicians  and  other  suppliers 
of  Part  B  Medicare  services. 

Authority  for  maintenance  of  the  system:  Sections  1842  and  1874  of 
title  XVIII  of  the  Social  Security  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Claimants,  other  tlum 
the  data  subject,  their  authorized  representatives  or  representative 
payees  to  the  extent  necessary  to  pursue  claims  made  under  title 
XVIII  of  the  Social  Security  Act  (Medicare). 

(b)  Third-party  contacts  by  the  Health  Care  I^nancing  Administra¬ 
tion  and  the  Social  Security  Administration  (without  the  consent  of 
the  individual  to  whom  the  information  pertains)  in  situations  where 
the  party  to  be  contacted  has,  or  is  expected  to  have  information 
relating  to  the  individual’s  capability  to  manage  his  affairs  or  his 
eligibility  for  or  entitlement  to  benefits  under  the  Medicare  program 
when: 

(1)  The  individual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  unable  to  provide  certain 
typa  of  information  when  any  of  the  following  conditions  exist; 
individual  is  incapable  or  of  questionable  mental  capability,  cannot 
read  or  write,  cannot  aflbrd  the  cost  of  obtaining  the  information,  a 
language  barrier  exists,  or  the  custodian  of  the  information  will  not, 
as  a  matter  of  policy,  provide  it  to  the  individual),  or 

(2)  The  data  are  n^ed  to  establish  the  validity  of  evidence  or  to 
verify  the  accuracy  of  information  presented  by  the  individual,  and  it 
concerns  one  or  more  of  the  following:  the  individual’s  eligibility  to 
benefits  under  the  Medicare  program;  the  amount  of  reimbursement; 
any  case  in  which  the  evidence  is  being  reviewed  as  a  result  of 
suspected  abuse  or  fraud,  concern  for  program  integrity,  or  for  qual¬ 
ity  appraisal,  or  evalution  and  measurement  of  system  activitiea 

(c)  Third-party  contacts  by  the  Health  Care  Financing  Administra¬ 
tion  and  the  So(^  Security  Administration  where  necessary  to  estab¬ 
lish  or  verify  information  provided  by  representative  payees  or  payee 
applicants. 

(d)  The  Treasury  Department  for  investigating  alleged  thefl,  forg¬ 
ery,  or  unlawful  negotiation  of  Medicare  reimbursement  checka 

(e)  The  U.S.  Postal  Service  for  investigating  alleged  forgery  or 
theft  of  Medicare  checks. 

(0  The  Department  of  Justice  for  investi^ting  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  crimind  penalties 
attach,  or  other  criminal  statutes  as  they  pertain  to  the  Social  Secu¬ 
rity  Act  programs,  for  representing  the  Sraretary,  and  for  investigat¬ 
ing  issues  of  fraud  by  agency  oflicers  or  employees,  or  violation  of 
civil  rights. 
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(g)  The  Rjulrosd  Retirement  Board  for  admintstering  provisions  of 
the  Railroad  Retirement  and  Social  Security  Acts  relating  to  railroad 
enmioyment 

(n)  Professional  Standards  Review  Organization  in  connection  with 
tfa^  review  of  claims,  or  in  connection  with  studies  or  other  review 
activities,  conducted  pursuant  to  Part  B  of  Titk  XI  of  the  Social 
Security  Act 

(i)  State  Licensing  Boards  for  review  of  unethjcal  practices  or 
nonprofessiofud  conduct 

(j)  Providers  and  suppliers  of  services  (and  their  authorized  billing 
agents)  directly  or  deuin^  through  fiscal  intermediaries  or  carriers, 
for  administration  of  provisions  of  the  title  XVIIL 

(k)  Contractors  un^r  contract  to  the  Health  Care  Financing  Ad¬ 
ministration  and  the  Social  Security  Administration  for  the  perform¬ 
ance  of  research  and  statistical  activities  directly  relating  to  the 
Social  Security  Act 

(l)  State  welfare  departments  pursuant  to  agreements  with  the 
Department  of  Health,  Education,  and  Welfare  tor  administration  of 
State  supplementation  payments  for  determinations  of  eligibility  for 
Medicaid,  for  enrollment  of  welfare  recipients  for  medical  insurance 
under  section  1843  of  the  Social  Security  Act.  for  quality  control 
studies,  for  determining  eligibility  of  reapients  of  assistance  under 
titles  IV  and  XIX  of  the  Social  Security  Act,  and  for  the  complete 
administration  of  the  Medicaid  program. 

(m)  A  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  at  the  request  of 
that  individual 

(n)  State  audit  agencies  in  connection  with  the  audit  of  Medicaid 
eligibility  considerations.  Disclosures  of  physicians  customary  charTC 
data  are  made  to  State  audit  agencies  in  order  to  ascertain  the 
correctness  of  Title  XIX  charges  and  payments. 

.  (o)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  em|4oyei,  the  Department  may  disclose  su^  reem-ds  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

(p)  Peer  review  groups,  consisting  of  members  of  State,  county,  or 
local  medical  societies  or  medical  care  fonndatioris  (physicians),  ap¬ 
pointed  by  the  medical  society  or  foundation  at  the  request  of  the 
carrier  to  assist  in  the  resolution  of  questions  of  medical  necessity, 
utilization  of  particular  procedures  or  practices,  or  overutUization  of 
services  with  respect  to  Medicare  claims  submitted  to  the  carrier. 

(q)  Physicians  and  other  stqspliers  of  services  who  are  attempting 
to  validate  individual  items  on  which  the  amounts  incladed  in  tlw 
annual  Physician/Supplier  Payment  List  or  similar  publibations  are 
based. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  maintained  on  paper,  tape,  disc,  and  punchcards. 

RetricTability:  System  is  indexed  by  health  insurance  claim  number. 
The  record  is  prepared  by  the  benenciary  and  is  used  by  carriers  to 
determine  amount  of  Part  B  benefits.  The  bills  are  retained  by  the 
carriers. 

Safeguards:  Unauthorized  personnel  are  denied  access  to  the  rec¬ 
ords  area.  Disclosure  b  limit^. 

Retention  and  disposal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  which  paid,  held  two  additional  years,  transferred  to 
Federal  Records  Center  and  destroyed  after  another  2  years. 

System  manager(s)  and  address: 

Director,  Bureau  of  Program  Operations, 

6401  Security  Boulevard, 

Baltimore.  Md.  21233. 

Notifleatioa  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office,  the 
appropriate  carrier,  the  Medicare  Bureau  Regional  Office,  or  to  the 
H^th  Care  Fmancing  Adminutration,  Bureau  of  Progi^  C^r- 
ations,  Baltimore,  Md.  21233.  The  individual  should  furnish  hb  or 
her  health  insurance  claim  number  and  the  name  as  shown  on  social 
security  records.  An  individual  who  requests  notification  of  or  access 
to  a  medical  records  shall,  at  the  time  the  request  b  made,  desigi^ 
in  writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (Th^  notification  and  access  procedures 


are  in  accordance  with  Department  Regulations  (43  CFR.  Section 
3b.6).) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  ^so  reasonably  ^lecify  the  records  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2).) 

Contesting  raeord  procedures:  Contact  the  ofRcial  at  the  address 
specified  under  notificatioo  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.  7).) 

Record  source  categoriec  The  data  contained  in  these  records  b 
furnished  by  the  indis^ual.  In  most  cases,  the  identif)’ing  information 
b  provided  to  the  fdiysician  by  the  individual.  The  physician  then 
ad^  the  medical  information  and  submits  the  bill  to  the  carrier  for 
payment. 

Systems  exempted  from  certain  provisions  of  the  act:  .None. 

09-70-0502 

System  name:  Health  Insurance  Master  Record.  HEW/HCFA/'BPO. 

Security  classifleation:  None. 

System  location: 

Health  Care  Financing  Administration, 

Bureau  of  SuppcHl  Services, 

6401  Security  Blvd., 

Baltimore.  Md.  21233. 

Categories  of  Indiriduab  covered  by  the  system:  Individuals  age  63 
or  over  who  have  been,  or  currently  are,  entitled  to  health  insurance 
(Medicare)  benefits  under  title  XVIII  of  the  Social  Security  Act; 
individuals  under  age  63  who  have  been,  or  currently  are,  entitled  to 
such  benefits  on  the  basis  of  having  been  entitled  for  not  less  than  24 
consecutive  months  to  disability  braefits  under  title  II  of  the  Act  or 
under  the  Railroad  Retirement  Act;  and  individuals  who  have  been; 
or  currently  are,  entitled  to  such  bmeflts  because  they  have  chronic 
renal  disease. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  on  enrollment  entitlement.  Part  A  (Hospital)  and  B  (Supplemen¬ 
tary  Medical)  utilization,  query  and  reply  activity,  health  insurance 
bill  and  payment  record  processing,  and  Health  Insurance  Master 
Record  maintenance. 

Antiiority  for  nuriutaunee  of  the  system:  Section  1814  sod  1833  of 
title  XVIIl  of  the  Social  Security  Act 

Routine  uses  of  records  mniutniued  la  the  system,  inchidiBg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  The  Railroad  Retire¬ 
ment  Board  for  adminbtering  provbions  of  the  Railroad  Retirement 
and  Social  Security  Act  relaUng  to  railroad  employment. 

(b)  State  Welfare  Departmrat  pursuant  to  agreements  with  the 
Department  of  Health,  Vacation,  and  Welfare  iw  determination  of 
eU^ility  for  Medicaid,  for  quality  control  studies,  for  determining 
eligibility  of  recipients  of  assbtance  under  titles  IV  and  XIX  of  the 
Social  Security  Act,  gnd  for  the  complete  administration  of  the 
Medicaid  program. 

(c)  State  audit  agencies  for  auditing  State  Medicaid  eligibility  con¬ 
siderations. 

(d)  Providers  and  suppliers  of  services  directly  or  dealing  through 
fb^  intermediaries  or  carriers  for  adminbtration  of  title  XVIIl. 

(e)  A  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

(f)  Contractors  under  contract  to  the  Health  Care  Financing  Ad¬ 
ministration  and  the  Social  Security  Administration  or  under  contract 
to  another  agency  with  funds  provided  by  the  Social  Security  Ad- 
minbtration  for  the  performance  of  research  and  statistical  activities 
directly  relating  to  tte  Social  Seenrity  Act. 

(g)  In  the  event  of  litigation  where  one  of  the  parties  b:  (a)  The 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  The  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Dtqnirtment  or  any  of 
its  components;  or  (c)  any  department  employee  in  hb  or  her  individ¬ 
ual  capacity  where  Ae  Justice  Department  has  agreed  to  represent 
such  employee,  the  Department  may  disclose  such  records  as  it 
deems  drair^le  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

PoHdes  and  practicM  for  storiag,  retrieving,  aoceasing,  retaiaiug,  aud 
dbposiug  of  reoNdB  iu  the  system: 
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Storage:  Records  maintained  on  paper,  listings,  microfilm,  magnetic 
tape  disc  and  punchcards. 

RetrieTabiHt>':  System  is  indexed  by  health  insurance  claim  numt^r, 
and  is  used  to  carry  out  the  tasks  of  enrollment,  query/reply  activity, 
and  health  insurance  bill  and  payment  record  processing. 

Safeguards:  Unauthorized  personnel  are  denied  access  to  the  rec¬ 
ords  areas.  Disclosure  is  limited  to  routine  use.  For  computerized 
records  electronically  tranismitted  between  Central  Office  and  field 
office  locations  (including  Medicare  contractors),  systems  securities 
are  esublished  in  accordance  with  Departmental  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines.  Safeguards  include  a  lock/ 
unlock  password  system,  exclusive  use  of  leased  telephone  lines,  a 
terminal  oriented  transaction  matrix,  and  an  audit  trail. 

Retention  and  disposal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  wMch  paid,  held  2  additional  years,  transferred  to 
the  Federal  Records  Crater,  and  destroyed  after  another  6  years. 

System  managerts)  and  address: 

Director,  Bureau  of  Program  Operations, 

6401  Security  Boulevard, 

Baltimore,  Md.  2 1235. 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office,  the 
appropriate  carrier  or  intermedii^,  the  Medicare  Bureau  Regional 
C>mce,  or  to  the  Health  Care  Financing  Administration,  Bureau  of 
Program  Operations,  Baltimore,  Md.  21235.  The  individual  should 
furnish  his  or  her  health  insurance  claim  number  and  name  as  shown 
on  Medicare  records. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonable  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  E>epartment 
Regulations  (45  CFR,  Section  5b.5(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7)). 

Record  source  categories:  The  data  contained  in  these  records  is 
furnished  by  the  individual.  There  are  cases,  however,  in  which  the 
identifying  information  is  provided  to  the  physician  by  the  individual; 
the  physician  then  adds  the  medical  information  and  submits  the  bill 
to  tne  carrier  for  payment.  Updating  information  is  also  obtained 
from  the  Master  Beneficiary  Record. 

Systems  exempted  from  certain  prorisious  of  the  act:  None. 

09-70-0503 

System  name:  Intermediary  Medicare  Claims  Records,  HEW,  HCFA, 
BPO. 

Security  classification:  None 

System  location:  Intermediaries  under  contract  to  the  Health  Care 
Financing  Administration  and  the  Social  Security  Administration 
(See  Appendix  C.  Section  3.) 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  on 
whose  behalf  providers  have  submitted  claims  for  reimbursement  on 
a  reasonable  cost  basis  under  Medicare  Parts  A  and  B. 

Categories  of  records  in  the  system:  Inpatient  hospital  and  skilled 
Nursing  Facility  Admission  and  Billing;  Provider  Billing  for  Medical 
and  Other  Health  Services;  Inpatient  Admission  and  Billing — Chris¬ 
tian  Science  Sanatorium;  Home  Health  Agency  Report  and  Billing, 
and  other  documents  used  to  support  payments  to  beneficiaries  and 
providers  of  serx'ices.  These  forms  contain  the  beneficiary’s  name, 
sex,  health  insurance  claim  number,  address,  date  of  birth,  medical 
record  number,  prior  stay  information,  provider  name  and  address, 
physician’s  name,  date  of  admission  and  discharge,  other  health  insur¬ 
ance,  diagnoses,  surgical  procedures,  and  a  statement  of  services 
rendered. 

Authority  for  maintenance  of  the  system:  Section  1816  and  1874  of 
Title  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(a)  Claimants,  other  than  the  date  subject,  their  authorized  repre- 
srautives  or  representative  payees  to  the  extent  necessary  to  pursue 
claims  m^e  under  title  XVIII  of  the  Social  security  Act  (Medicare). 

(b)  Third-party  contacts  by  the  Health  Care  Financing  Administra¬ 
tion  and  the  Social  Security  Administration  without  the  consent  of 
the  the  individual  to  whom  the  information  pertains  in  situations 
where  the  party  to  be  contacted  has,  or  is  expected  to  have  informa¬ 
tion  relating  to  the  individual’s  capability  to  manitge  his  affairs  or  his 


eligibility  for  or  entitlement  to  benefits  under  the  Medicare  program 
when: 

(1)  The  individual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  unable  to  provide  certain 
types  of  information  when  any  of  the  following  conditions  exist: 
individual  is  incapable  or  of  questionable  mental  capability,  cannot 
read  or  write,  cannot  afford  the  cost  of  obtaining  the  information,  a 
language  barrier  exists,  or  the  custodian  of  the  information  will  not, 
as  a  matter  of  policy,  provide  it  to  the  individual)  or 

(2)  The  data  are  n^ed  to  establish  the  validity  of  evidence  or  to 
verify  the  accuracy  of  information  presented  by  the  individual,  and  it 
concerns  one  or  more  of  the  following:  the  individual’s  eligibility  to 
benefits  under  the  Medicare  program;  the  amount  of  reimbursement; 
any  case  in  which  the  evidence  is  being  reviewed  as  a  result  of 
suspected  abuse  or  fraud,  concern  for  program  integrity,  or  for  qual¬ 
ity  appraisal,  or  evaluation  and  measurement  of  systems  activities. 

(c)  Third-party  contacts  by  the  Health  Care  Financing  Administra¬ 
tion  and  the  Social  Security  Administration  where  necessary  to  estab¬ 
lish  or  verify  information  provided  by  representative  payees  or  payee 
applicants. 

(d)  The  Treasury  Dep^ment  for  investigating  alleged  theft,  forg¬ 
ery,  or  tmlawful  negotiation  of  Medicare  reimbursement  checks. 

(e)  The  U.S.  Postal  Service  for  investigating  alleged  forgery  or 
theft  of  Medicare  checks. 

(f)  The  Department  of  Justice  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  criminal  penalties 
attach,  or  other  criminal  sututes  as  they  pertain  to  Social  Security 
Act  programs,  for  representing  the  secretary,  and  for  invntigating 
issues  of  fraud  by  agency  officers  or  employees,  or  violation  of  civil 
rights. 

(g)  The  Railroad  Retirement  Board  for  administering  provisions  of 
the  Railroad  Retirement  and  Social  Security  Acts’  relating  to  rail¬ 
road  employment. 

(h)  Professional  Standards  Review  Organization  in  connection  with 
their  review  of  claims,  or  in  connection  with  studies  or  other  review 
activities,  conducted  pursuant  to  Part  B  of  Title  XI  of  the  Social 
Security  Act 

(i)  State  Licensing  Boards  for  review  of  unethical  practices  or 
nonprofessional  conduct 

(j)  Providers  and  suppliers  of  services  (and  their  authorized  billing 
agents)  directly  or  deming  through  fiscal  intermediaries  or  carriers, 
for  administration  of  provisions  of  title  XVIII. 

(k)  Contractors  under  contract  to  the  Health  Care  Financing  Ad¬ 
ministration  and  the  Social  Security  Administration  for  the  perform¬ 
ance  of  research  and  statistical  activities  directly  relating  to  the 
Social  Security  Act 

G)  State  welfare  departments  pursuant  to  agreements  with  the 
Department  of  Health,  Education,  and  Welfare  for  administration  of 
State  supplementation  payments  for  determination  of  eligibility  for 
Medicaid,  for  enrollment  of  welfare  recipients  for  medical  insurance 
under  Section  1843  of  the  Social  Security  Act,  for  quality  controls 
studies,  for  determining  eligibility  of  recipients  of  assistance  under 
titles  IV  and  XIX  of  the  S^ial  Security  Act,  and  fof  the  complete 
administration  of  the  Medicaid  program.  I, 

(m)  A  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  at  the  request  of 
that  individual. 

(n)  State  audit  agencies  in  connection  with  the  audit  of  Medicaid 
eligibility  considerations. 

(o)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  tlie 
Department,  any  components  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  ^)  the  Unit^  States 
where  the  Department  determines  that  the  claim,  if  successful,  u 
likely  to  direcGy  affect  the  operations  of  the  Oep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  may  disclose  such 
records  as  its  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purposes  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retricTlng,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  maintained  on  paper  forms,  magnetic  tape  and 
microfilm. 

Retrierabnity:  The  system  is  indexed  by  health  insurance  claim 
number.  'The  record  is  prepared  by  the  hospital  or  other  provider 
with  identifying  information  received  from  the  beneficiary  to  estab¬ 
lish  eligibility  tor  Medicare  and  document  and  support  payments  to 

Eroviders  by  the  intermediaries.  The  bill  data  are  forwarded  to  the 
lealth  Care  Financing  Administration,  Bureau  of  Support  Services, 
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Bahimore,  Md.,  where  they  are  used  to  update  the  central  ofRce 
records. 

Safeguards:  Disclosure  of  records  is  limited.  The  file  area  is  closed 
to  unauthorized  personnel. 

Retention  and  disposal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  which  paid,  held  2  more  years,  transferred  to  the 
Federal  Records  Center  and  destroyed  after  another  6  years. 

System  maaagerta)  and  addrear 
Director,  Bureau  of  Program  Operations,  6401  Security 
Boulevard,  Baltimore,  Md.  21235. 

Notification  procedure:  Inquiries  and  requests  for  systems  records 
should  be  addressed  to  the  social  security  office  nearest  Urn  request¬ 
er's  residence  (see  Appendix  F.)  the  appropriate  intermediary,  the 
Medicare  Bureau  Refponal  Offic^  or  to  the  Health  Care  Financing 
Administration,  Bureau  of  Program  Opecatioiis,  Baltimore.  Md 
2123S.  The  individual  should  furnish  his  or  her  health  insurance 
number  and  name  as  shown  on  social  security  records.  An  individual 
who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  wilfmg  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  represenutive’s  discretion. 
(These  notification  and  access  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  section  5b.6).) 

Record  access  procednres:  Same  at  notificatioa  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  records  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  section  Sb.5(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
section  Sb.7).) 

Record  source  cate^ries:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  from  the  individual;  the 
medical  information  is  entered  by  the  provider  of  medical  services. 

S)'stema  exempted  from  certain  provisioM  of  the  act:  None. 

09-70-0504 

System  name:  Non-Provider  Overpayment  Recovery  File  HEW, 
HCFA,  BPO. 

Security  classification:  None. 

System  location: 

Director,  Bureau  of  Program  Operations, 

6401  Security  Blvd., 

Baltimore,  Maryland  21235. 

Categories  of  individuals  covered  by  the  system:  The  system  con¬ 
tains  the  name  of  the  beneficiary  on  whose  account  an  overpayment 
has  been  made  and  the  name  of  the  physician  or  supplier  to  whom 
the  overpayment  was  made. 

Categories  of  records  in  the  system:  The  file  includes  completed 
Medicare  claims  forms  which  contain  patient’s  name,  sex,  claim 
number,  address,  date  of  birth,  date  of  treatment,  diagnosis,  and 
summary  of  treatment  rendered  as  well  as  other  documents  that  were 
used  in  calculating  the  existence  and  amount  of  overpayment 

Authority  for  auintenaacc  of  the  system:  Section  1870  of  the  Social 
Security  Act  and  Section  3  of  the  Federal  Claims  Collection  Act  of 
1966,  30  U.S.C.  952. 

Routine  nses  of  records  maintained  ia  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  the  Department  of  Justice  when  civil  litigation  is  involved,  to  the 
Internal  Revenue  Service  for  investigation  of  alleged  tax  fraud  and  to 
Professional  Standards  Review  Organizations  mid  State  Licensing 
Boards  for  review  of  unethical  practices  or  non-professional  conduct. 
Further,  HCFA  may  request  a  credit  report  on  certain  physicians  or 
suppliers  from  whom  repayment  of  an  overpayment  is  requested. 
Disclosure  may  be  made  to  a  congressional  ofnee  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  ccHigresskmal  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  components  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  or  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De- 
partinem  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to 


effectively  represent  such  party,  provided  such  disclosnre  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrlcTiiig,  accessing,  retailing,  and 
disposing  of  renirds  ia  the  systeau 

Storage:  Paper  files  maintained  in  individual  folders. 

RetrievabOity:  The  system  is  indexed  by  beneficiary  name  and 
cross-indexed  by  {Aysician  or  sup|dier  name.  The  purpose  of  the 
record  is  to  provide  documentation  and  control  of  cases  in  which  a 
Medicare  overpayment  has  been  made. 

Safeguardr  Only  authorized  personnel  are  permitted  ia  the  file 
area. 

Retention  and  disposal:  The  files  are  retained  indefinitely. 

System  maaagerfs)  and  address: 

Director,  Bureau  of  Program  Operations, 

6401  Security  Blvd., 

Baltimore,  Maryland  21235. 

Notificatioa  procedure:  Inquiries  and  revests  for  system  records 
should  be  addressed  to  the  Health  Care  Financing  Administration, 
Bureau  of  Progiw  Operations,  Office  of  Standards  and  Performance 
Evaluation.  Division  of  Reimbursement,  Recovery,  and  Reconskfor- 
ation  Evaluation,  Recovery  Evaluation  Branch,  6W1  Security  Blvd., 
Baltimore,  Md.  21235. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  proceduies  are  ia  accordance  with  Department 
Regulations  (45  CFR.  Section  5b.S(aX2).)) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specifiod  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  Sb.7).) 

Record  source  categories:  Data  in  these  records  is  obtained  from 
carrier  or  intermediary  billing  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0505 

System  name:  Supplementary  Medical  Insurance  Premiums  (Buy-In) 
Master  Record— HEW,  HCFA.  BPO. 

Security  classification:  None.* 

System  location: 

Health  Care  Financing  Administration, 

Bureau  of  Support  Services, 

6401  Security  Boulevard, 

Baltimore,  Maryland  21235. 

Categories  of  indiTiduals  covered  by  the  system:  Health  insurance 
beneficiaries  whose  suimlementary  medicafinsurance  benefit  and/or 
hospital  insurance  benefit  premiums  are  paid  by  a  third-party:  a  State 
welfare  agency,  the  Civil  Service  Commission,  or  a  private  organiza¬ 
tion. 

Categories  of  records  in  the  ^stem:  Beneficiary’s  name,  health 
insurance  claim  number,  date  of  birth,  sex,  amount  of  premium  liabili¬ 
ty,  date  agency  first  became  liable  for  HIB  (Health  Insurance  Bene¬ 
fit)  or  SMIB  (Supplemental  Medical  Insurance  Benefit)  premiums, 
last  month  of  agency  premium  liability,  agency  identificatioa  num¬ 
bers,  Civil  Serxnce  annuity  number  for  Civil  Service  Commission 
recipients. 

Authority  for  maiateaaace  of  the  system:  Sections  1840  (d)  and  (e) 
and  1843  of  title  XVIII  of  the  Social  Security  Act. 

Routine  nses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  file  purposes  of  such  uses:  State  welfare  departments 
pursuant  to  agreements  with  the  Department  of  Health,  location, 
and  Welfare  tor  enrollment  of  welfare  recipients  for  medical  insur¬ 
ance  under  section  1843  of  the  Social  Security  Act.  Disclosure  may 
be  made  to  a  congreuional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congresuonal  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  bis  or  her  official  capacity;  (b) 
the  United  Stptes  where  the  Department  determines  that  die  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  micronim. 

Retrievability:  The  system  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  Only  authorized  personnel  have  direct  access  to  infor¬ 
mation  in  the  third-Party  Master  Record.  In  addition,  all  pe/sonnel 
are  advised  that  this  information  is  confidential. 

Retention  and  disposal:  Tape  records  are  retained  for  90  days,  filed 
for  1  year,  then  erased.  Correspondence  files  are  retained  for  1  year, 
then  discarded.  Monthly  microfilm  records  are  destroyed  after  1 
year. 

System  managerts)  and  address: 

Director.  Bureau  of  Program  Operations, 

6401  Security  Boulevard, 

Baltimore,  Maryland  2 1235. 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Health  Care  Financing  Administration, 
Bureau  of  Program  Operations,  Office  of  Methods  and  Systems, 
Division  of  Eligibility  Systems,  Baltimore,  Maryland  21235.  The  indi- 
s'idual  should  mrnish  his  or  her  health  insurance  claim  number  and 
name  as  shown  on  medicare  record. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.S(aX2).)) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7).) 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  from  third-party  agencies,  the  Master  Bene¬ 
ficiary  Record,  and  the  Health  Insurance  Master  Record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0506 

System  name:  Group  Health  Plan  System  HEW,  HCFA,  BPO. 

Security  classification:  None. 

System  location: 

Health  Care  Financing  Administration, 

Bureau  of  Support  Services, 

6401  Security  Boulevard, 

Baltimore,  Maryland  21235. 

Categories  of  individuals  covered  by  the  system:  Recipients  of  Part 
A  (Hospital  Insurance)  and  Part  B  (supplementary  medical)  Medicare 
services. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  about  a  beneficiary’s  health  insurance  entitlement  and  supple¬ 
mentary  medical  benefits  usage. 

Authority  for  maintenance  of  the  system:  Sections  I833(aXlKA), 
1866  and  1876  of  Title  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  paper  listing. 

Retrievability:  The  system  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  Only  authorized  personnel  have  direct  access  to  infor¬ 
mation  in  the  Group  Health  Plan  system.  In  addition.  Group  Health 
Plan  personnel  are  advised  that  information  is  confidential. 


Retention  and  disposal:  Health  insurance  materials  used  to  support 
the  accuracy  of  the  charge  per  service  billed  by  the  plan  are  retained 
for  3  years,  then  destroyed. 

System  managerts)  and  address: 

Director,  Bureau  of  Program  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Health  Care  Financing  Administration, 
Bureau  of  Program  Operations,  Group  Health  Plan  Operations  Staff, 
Baltimore,  Maryland  21235.  The  individuals  should  furnish  his  or  her 
health  insurance  claim  number  as  shown  on  social  security  records. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7).) 

Record  source  categories:  The  identifying  information  contained  in 
these,  records  is  obtained  from  the  group  health  plans  (which  ob¬ 
tained  the  data  from  the  individual  concerned). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0507 

System  name:  Health  Insurance  Utilization  Microfilm  HEW,  HCFA, 
BPO. 

Security  classification:  None. 

System  location: 

Health  Care  Financing  Administration 
Bureau  of  Support  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  of  all  transactions  for  individuals  who  are  entitled  or  have 
been  entitled  to  Medicare  benefits. 

Categories  of  records  in  the  system:  The  system  contains  transac¬ 
tions  accepted  or  rejected,  and  the  reason  for  such  rejection.  Trans¬ 
actions  are  maintenance  type  as  well  as  utilization. 

Authority  for  maintenance  of  the  system:  Section  1814  and  1833  of 
Title  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em- 

Eloyee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
Inited  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Microfilm. 

Retrievability:  The  system  is  indexed  by  health  insurance  claim 
number.  It  is  used  primarily  to  document  the  Health  Insurance 
master  file  and  to  respond  to  inquiries.  The  Health  Insurance  Utiliza¬ 
tion  Microfilm  is  the  history  (audit)  trail  of  Health  Insurance/Supple¬ 
mentary  Medical  Insurance. 

Safeguards:  Requests  for  microfilm  must  be  submitted  to  the 
Bureau  of  Data  Processing. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerCs)  and  address: 

Director,  Bureau  of  Program  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Health  Care  Financing  Administration, 
Bureau  of  Program  Operations,  Baltimore,  Maryland  21235.  The 
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individual  thonld  furnish  his  or  her  health  huHrance  claim  number 
and  name  as  shown  on  social  security  records. 

Record  accea  procedarer  The  individual  can  obtain  information  on 
the  procedures  for  gaining  access  to  and  contesting  records  from  the 
most  conveniem  social  security  office  (see  Appendix  F)i  or  from  the 
Health  Care  Financing  Administration.  Bureau  of  Program  Oper¬ 
ations,  Baltimore,  Maryland  21235.  Requesters  should  idso  reason^ly 
specify  the  record  contents  being  sought.  (These  access  procedures 
are  in  accordance  with  Departrnem  Regulations  (45  Cra,  Sec 
5b.5(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b.7).) 

Record  source  categories:  The  identifying  infomiation  contained  in 
these  records  is  obtained  by  the  provi^r  of  services  from  the  indi¬ 
vidual,  from  the  individual  himself  or  herself,  or  from  supplien  of 
services  (e.g.,  physicians)! 

Systems  exempted  from  cerfaia  prorlaioas  of  the  act:  None. 

09-70-0508 

System  name:  Reconsideration  and  Hearing  Case  Files  (Part  A)  Hos¬ 
pital  Insurance  Program  HEW,  HCFA,  BPO 

Security  classification:  None. 

System  location: 

Health  Care  Financing  Administration 
Bureau  of  Program  Derations,  Office  of  Standards  and 
Performance  Evaluation,  Division  of  Reimbursement, 

Recove^  and  Reconsideration  Evaluation,  Reconsideration 
Evaluation  Branch, 

Baltimore,  Maryland  21235 

Categories  of  indlTlduals  covered  by  the  system:  Individuals  dissatis¬ 
fied  with  an  initial  determination  as  to  the  amount  of  benefits  payable 
on  the  beneficiary's  behalf  under  the  hospital  insurance  program  who 
have  filed  either  an  expressed  or  implied  request  for  reconsideration. 

Categoriea  of  records  in  the  system:  Reconsideration  development 
and  case  summary;  Part  A — review  action;  complaint  sheet;  HA-501, 
Request  for  Hearing;  SSA-S6I  Request  for  Reconsideration;  and 
comparable  forms  and  evidence  furnished  by  beneficiaries  or  their 
representatives,  intermedu^  action,  correspondence.  Social  Security 
Administration  determinatkm.  Administrative  Law  Judges'  decisions, 
original  bills.  Appeals  Council  decisions  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  Sections  1812,  1814,  1816, 
and  1869  of  Title  XVIIl  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrirriag,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Records  maintained  in  file  cabinets. 

RetricTability:  The  system  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  The  file  is  closed  to  unauthorized  personnel.  Disclosure' 
of  records  is  limited  to  routine  uses. 

Retention  and  disposal:  Records  are  placed  in  inactive  file  when 
final  action  is  taken  on  the  case  and  closed  out  at  the  end  of  the 
calendar  year  in  which  final  action  w’as  taken.  They  are  held  2 
additional  years,  transferred  to  the  Federal  Records  Center  and  de¬ 
stroyed  after  5  years. 

Systesi  managerfs)  and  addresa: 

Director,  Bureau  of  Program  Operations 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 


Notffkation  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  die  Health  Care  Financing  Administration, 
Bureau  of  Program  Operations.  The  individual  should  furnidi  his  or 
her  health  insurance  claim  munber  and  name  as  shown  on  social 
security  records.  The  individual  can  obtain  information  on  the  proce¬ 
dures  for  gaining  access  to  and  contesting  records  from  the  most 
convenient  social  security  office  or  from  the  Health  Care  Financing 
Administration,  Bureau  of  Program  Opendioas,  Baltimore,  Maryland 
21235 

Record  acceM  procadurca:  Same  as  notificatioo  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  oontentt  being 
sought  (These  accew  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR.  Section  5b.S(aX2X) 

Coateating  record  projeedurea;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasomdily  identi¬ 
fy  the  record  and  mpeaty  the  information  to  be  contested.  (These 
procedures  are  ia  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7).) 

Record  source  categories:  The  information  contained  in  these  rec¬ 
ords  is  furnished  by  the  beneficiary,  his  represenUtive,  or  other 
person  requesting  a  review  of  the  claim  and  from  the  reviewing 
authority  (the  supplementary  health  insurance  carrier). 

Systeass  exempted  from  certaia  proriaious  of  the  act:  None. 

09-70-0509 

System  name;  Medicare  Beneficiary  Correspondence  IHles  HEW, 
HCFA,  BPO 

Security  classiflcatiou:  None. 

System  locadou: 

Health  Care  Financing  Administration 
Bureau  of  Program  Gyrations 
6401  Security  wulevard 
Baltimore,  Ma^land  21235 
Health  Care  Financing  Administration 
Bureau  of  Support  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 


All  Health  Insurance  Regional  Offices  (see  Appendix  C.  Section 

2). 

Intermediaries  and  carriers  (see  Appendix  C.  Sections  3  and  4). 

Categortea  of  iudividuais  covered  by  the  system;  Beneficiaries  and 
others  who  correspond  with  the  Health  Care  Financing  Administra¬ 
tion,  Bureau  of  Program  Operations  or  Bureau  of  Support  Services 
and/or  its  carriers  and  intermediaries. 

Cati^orica  of  records  iu  the  system:  Correspondence  containing 
inquiries,  complaints,  or  suggestions  received  by  the  Social  Security 
AdmiiiistratioB  district  offices,  Coitral  Offi^  regional  offices,  inter¬ 
mediaries.  and  carriers,  and  Medicare  Regional  Offices,  and  Health 
Care  Financing  Administration  central  office. 

Authority  for  audatemmee  af  the  system:  Section  1874  of  Title 
XVIII  of  the  Soda]  Security  Act 

Routine  uses  of  records  maintained  in  the  system,  iaduding  catego¬ 
ries  of  Bsers  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  indixddual  m  response 
to  an  inqniry  from  the  congressional  office  made  at  the  request  of 
that  indt^i^.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department  any  component  of  the  Dej^ment  or  any  em¬ 
ployee  of  the  Department  in  his  or  here  official  capacity;  (b)  the 
United  States  wh^e  the  Department  determines  that  the  daint  if 
successful,  is  likely  to  directly  affect  the  opmtions  of  the  Dep^- 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Ju^ce  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessaiy  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  b  compatible  with  the  purpose  for  whk^ 
the  records  were  collected. 

Polidea  and  practica  for  storiiig,  retrieving,  accessing,  retaining,  and 
dbpofling  of  records  In  the  system: 

Storage:  Records  maintamed  in  file  cabinets. 

Retricvability:  The  system  b  indexed  bv  health  insurance  claim 
number.  If  the  correamndent  has  not  furnished  hb  claim  number,  the 
correspondence  b  filed  alphabetically,  using  the  last  luune  of  the 
correspondent.  It  b  used  to  control  corre^ondence  in  connection 
with  Medicare. 

Safeguards:  The  file  area  b  closed  to  unauthorized  personnel. 
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SetaatiM  aad  Corretpondence  it  destroyed  I  year  after 

the  cloae  of  the  year  in  whkh  the  recoil  are  dat^;  exceftt  where 
records  are  required  to  document  a  specific  claim,  reconsideration, 
app^  or  MmiUr  case,  the  files  are  treated  in  accordance  with  the 
instructioos  for  t^  tpe^c  file. 

System  manafcrfs)  and  addreae 
Director,  Bureau  of  Program  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Nodflcadon  proccdnrt:  Inquiries  and  request  for  records  should  be 
directed  to  the  same  address  as  that  with  which  the  correspondence 
was  initiated.  The  individual  can  obtain  information  on  the  proce¬ 
dures  for  gaining  access  to  and  contesting  records  from  the  Health 
Care  Financing  Administration,  Bureau  of  Program  Operations,  Bal¬ 
timore,  Maryland  21233. 

Record  aceem  procednres:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  q>ecify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2).) 

Contesting  record  procedures:  Contact  the  offkial  at  the  addreu 
specified  under  notifi^tion  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.  7).) 

Record  source  categories:  The  initial  correspondence  in  these  rec¬ 
ords  is  prepared  by  the  beneficiary  or  other  inquiries;  the  response  is 
prepared  by  the  appropriate  Health  Care  Financing  Administration 
component. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0510 

System  name:  Alphabetical  Name  Hie  (folder)  of  Health  Insurance 
Program  Consultants  HEW,  HCFA,  BPO. 

Security  classification:  None. 

System  location: 

Health  Care  Financing  Administration 
Bureau  of  Promun  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contraetd  to  provide  consultant  services  to  the  Administration. 

Categories  of  records  in  the  system:  Each  folder  contains  the  con¬ 
sultant’s  name,  social  security  number,  mailing  address,  city  and  state, 
ZIP  Code.  Total  amount  of  the  consultant’s  contract  and  the  amount 
of  money  billed  each  month  for  his  service. 

Authority  for  maintenance  of  the  system:  Social  Security  Act,  Sec¬ 
tion  1874(b). 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  EHsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claun,  if 
successful,  it  likely  to  directly  affect  the  op^ations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  Im 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  die  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reciords  in  the  system: 

Storage:  File  Folder. 

Retrievabllity:  Name — Comparing  actual  expenditures  against 
budget 

Safeguards:  Office  is  locked  during  nonworking  hours. 

Retention  and  disposal:  Retain  1  year,  then  discard. 

System  manageKs)  and  address: 

Health  Care  Financing  Administration 

Office  of  Management  and  Budget 

Office  of  Human  Resources  and  Administrative  Services 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 


Notification  procedarc:  Inquiries  and  requests  for  systems  records 
should  be  addressed  to  the  social  security  office  nearest  the  request¬ 
er’s  residence  (see  Appendix  F)  the  ^ipropriate  intermediary,  the 
Medicare  Bureau  Regional  Office,  or  to  the  Health  Care  Financing 
Administration,  Office  of  Management  and  Budget,  Office  of  Human 
Resources  and  Admiiustrative  Services,  Baltimore,  Md.  21233.  The 
individual  should  furnish  his  or  her  health  insurance  number  and 
name  as  shown  on  social  security  records.  An  individual  who  re¬ 
quests  notification  of  or  access  to  a  medical  record  shall,  at  the  time 
toe  request  is  made,  designate  in  writing  a  respon^le  representative 
who  viill  be  willing  to  review  the  record  and  inform  the  subject 
individual  of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with  Depart¬ 
ment  Regulations  (43  CFR,  section  3b.6). 

Record  aeccas  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  qiecify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
^tion  3b.7).) 

Record  source  categories:  Health  Care  Financing  Administration, 
Office  of  Management  and  Budget,  Office  of  Human  Resources  and 
Administrative  Services;  copy  of  original  contract:  amount  of  consul¬ 
tants’  billings  per  month  from  the  consultant. 

Systems  exempted  from  certain  proviskMis  of  the  act:  None. 

09-70-0511 

System  name:  Medicare  Benefit  Check  Records  HEW,  HCFA,  BPO 

Security  classification:  None. 

System  location:  Intermediaries  and  carriers  (see  Appendix  C,  Sec¬ 
tions  3  and  4). 

Categories  of  individuab  covered  by  the  system:  Beneficiaries,  physi¬ 
cians,  providers,  and  suppliers  of  services  under  Medicare. 

Categories  of  records  in  the  system:  Cancelled  checks  that  have 
been  paid  to  beneficiaries,  physicians,  providers,  and  suppliers  of 
services  under  Medicare. 

Authority  for  maintenance  of  the  system:  Sections  1816,  1842,  and 
1874  of  Title  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EMsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  opmtions  of  the  Dep^- 
ment  or  any  if  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Dep^ment  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cancelled  check  files. 

Retrievability:  Indexed  by  health  insurance  claim  number.  The 
cancelled  checks  are  retain^  by  the  carriers  and  intermediaries  to 
establish  that  payment  has  been  made. 

Safeguards:  The  file  area  is  closed  to  unauthorized  personnel. 

Retention  and  dispoaaL*  Closed  out  at  the  end  of  the  calendar  year 
in  which  paid  or  voided,  held  1  additional  year  and  transferred  to 
Federal  Records  Center.  Destroyed  after  3  years  retention  there. 

System  managerfs)  and  address: 

Dirctor  Bureau  of  Program  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notification  procedure:  Inquiries  and  requests  for  cancelled  or 
voided  check  information  should  be  directed  to  the  most  convenient 
social  security  office  (sm  Appendix  F),  or  to  the  carrier  or  interme¬ 
diary  who  made  the  payment. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
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•ought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR  Section  A.3(aX2)).) 

Contcadag  record  procednrca;  Omtact  the  official  at  the  address 
specified  under  notification  proc^ures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  <x>ntested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR 
Section  3b.7).) 

Record  source  categorte  The  checks  orginate  in  the  offices*  of  the 
carriers  and  intermediaries  to  which  they  are  returned  after  having 
been  negotiated. 

Systems  cxenvted  from  certain  proviaioas  of  the  act:  None. 

0»-7(M»U 

System  name:  Review  and  Fair  Hearing  Case  Files — Supplementary 
Medical  Insurance  Program  HEW,  HCFA,  BPO 

Security  classificatioa:  None. 

System  location:  Carriers  (see  Appendix  C,  Section  4). 

Categortes  of  indlrlduals  corercd  by  the  system:  Beneficiary,  physi¬ 
cian,  provider  or  other  supplier  of  service  who  is  dissatisfied  with  the 
carrier’s  determination  draying  a  request  for  payment,  or  with  the 
amount  of  the  payment  or  wiui  the  length  or  time  b^g  taken  to 
process  the  claim  for  payment 

Categories  of  records  ia  die  system:  Claimants*  requests  for  review, 
relevant  written  statement  or  evidence,  notice  of  adverse  informal 
review  decisions,  requests  for  hearings  to  protest  adverse  decisions, 
hearings  proceedings,  hearings  offtcers’  final  decisions  and  compara¬ 
ble  papers. 

Authority  for  maintenance  of  the  system:  Sections  1812  and  1842  of 
Title  XVIII  of  the  Social  Security  Act 

Routine  uses-  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the jHvposes  of  such  uses:  Ehsclosure  may  be  made 
to  a  congressional  ofnce  from  the  record  of  an  indivdual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individiul.  In  the  event  of  litigation  where  one  of  the  pmties  is 
(a)  the  Department  any  component  of  the  Department  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  opmtions  of  the  Dep^- 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  dislosure  is  compatible  with  the  puipose  for  which  the 
records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  cabinets. 

Retrievability:  The  records  are  indexed  by  health  insurance  claim 
number.  '■ 

Safeguards:  Disclosure  pt  records  is  limited  to  routine  uses.  The 
flies  are  closed  to  unauthorized  personnel. 

Retention  and  disposal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  which  the  action  (reconsideration,  hearing,  court 
review)  is  completed,  held  2  more  years,  transferred  to  Federal 
Records  Center  and  destroyed  after  another  6  years. 

System  managerfs)  and  address: 

Director,  Bureau  of  Program  Operations 
6401  Security  Blvd. 

Baltimore,  Maryland  21233 

Notification  procedure:  Inquries  and  requests  for  records  should  be 
directed  to  the  most  convenient  social  security  office  or  to  the 
Health  Care  Financing  Administration,  Bureau  of  Program  Oper¬ 
ations,  Office  of  Standards  and  Performance  Evaluation,  Division  of 
Reimbursement,  Recovery,  and  Reconsideration  Evaluation,  Recon¬ 
sideration  Evaluation  Branch,  Baltimore,  Maryland  21233.  The  indi¬ 
vidual  should  furnish  his  or  her  health  insurance  claim  number  and 
name  as  shown  on  social  security  records.  An  individual  who  re- 
auests  notification  of  or  access  to  a  medical/dental  record  shall,  at 
the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (43  CFR  Section  Sb.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR  ^tion  3b.3(aX2).) 


Coatestiag  record  prtKederem  Contact  the  offical  at  the  address 
qsedfied  under  notification  procedures  above^  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  be  to  contested.  (These 
procedures  are  in  accordmice  with  Department  Regulations  (43  CFH 
Section  3b.7).) 

Record  sonrcc  categorise:  The  information  contained  in  these  rec¬ 
ords  is  ftimished  by  the  beneficiary  requei^^  reconsideratioo  or  his 
authorized  representative  and  from  the  revievrag  authority. 

Systeam  exempted  from  ccrtala  provisions  of  the  act:  None. 

09^7(M»13 

System  name:  Explanation  of  Medicare  Benefit  Records  HEW, 
HCFA,  BPO 

Secnrity  classification:  None. 

System  locatioa:  Intermediaries  and  carriers  (see  Appendix  E,  Sec¬ 
tions  3  and  4). 

Categories  of  individoals  covered  by  the  system:  AH  recipients  oX 
Medicate  services  and  supplies. 

Categories  of  records  ia  the  systess:  Medicare  hospital  insurance 
benefits  record;  Psrt  B  home  health  benefits  record;  Medicare  hospi¬ 
tal  insurance  benefits  record.  These  are  notices  of  utilization  and 
explanation  of  Medicare  benefits.  They  also  advise  beneficiaries  of 
remaining  homtal  insurance  benefits  and  the  hospital  and  supplemen¬ 
tary  medical  deductible  status. 

Aathority  for  amintenaace  of  the  systeOK  Sections  203,  226,  1811, 
and  1832  of  Title  XVIII  of  the  Social  Security  Act 

Routine  uses  of  records  amlntelned  ia  the  system,  incbuliag  catego¬ 
ries  of  asers  and  the  parpoees  of  each  nses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congresnonal  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  b 
(a)  the  Department  any  component  of  the  Department  or  any  em¬ 
ployee  of  the  Depurtn^t  in  hb  or  her  official  capacity;  (b)  the 
United  States  whm  the  Department  determines  that  the  claim,  if 
successful,  b  likely  to  directly  affect  the  derations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
hb  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  respresent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necemary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  b  compatible  with  tiie  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaining,  and 
disposing  of  records  in  the  system:  ' 

Storage:  Copies  of  forms  sent  to  beneficiaries  are  retained  in  file 
cabinets. 

Retrievability:  The  records  are  indexed  by  health  insurance 
number.  These  records  are  used  to  advise  the  beneficiary  of  the 
payments  made  on  hb  or  her  behalf  and  where  applicable,  the  bene- 
fits  remaining. 

SafeguardK  Disclosure  of  records  b  limited.  The  file  area  b  closed 
to  unauthorized  personnel. 

Retention  and  disposal:  Closed  out  at  the  end  of  the  year  in  which 
the  benefit  was  paid  or  denied;  held  1  year,  transferred  to  the  Federal 
Records  Center  where  record  b  destroyed  after  3  years. 

System  managerts)  and  address: 

Director,  Bureau  of  Program  Operations 
6401  Security  Blvd. 

Baltimore,  Maryland  21233 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office  (see 
Appendix  F),  or  to  the  carrier  or  intermediary  who  issued  the  notice. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.S(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b. 7).) 

Record  source  categories:  The  identifying  information  b  furnished 
by  the  beneficiary  when  requesting  payment;  the  medical  procedures 
are  furnished  by  the  physician  or  provider  and  the  amount  of  pay¬ 
ment  and  remaining  benefits  are  fumbhed  by  the  intermediary  or 
carrier. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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-  09-7(M»U 

System  name:  Payment  Record  File  of  Supplementary  Medical 
(Medicare)  EnroUees  (Statistics)  HEW,  HCFA,  BPO 

Security  classiflcatioii:  None. 

System  locatioa: 

Health  Care  Financing  Administration 
Bureau  of  Support  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  icdiTiduals  covered  by  the  system:  Surolemental  medi-  * 
cal  (Medicare)  enrollees  who  have  met  the  deductible  in  any  calen¬ 
dar  year  and  have  supplemental  medical  reimbursement,  beginning 
July  1,  1966. 

Categories  of  records  ia  the  system:  Benefici^  demographic  char¬ 
acteristics,  physician  and  supplier  billing  information,  including 
charges  and  amount  reimbursed;  physician  characteristics. 

Authority  for  maintenance  of  the  system:  Section  1873  of  the  Social 
Security  Act 

Routine  uses  of  records  maintained  is  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Chsclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Departi^t  in  his  or  her  ofRcial  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  op^ations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  rtf' 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Polides  and  practicet  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  record  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  health  insurance  claim 
number.  They  are  recorded  in  segments  based  on  month  they  were 
processed. 

Safeguards:  All  magnetic  tape  files  are  retained  in  security  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of  Data 
Processing.  DaU  are  accessible  only  to  individuals  within  the  Divi¬ 
sion  of  Health  Insurance  Studies.  All  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals. 

Retention  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  managerfs)  and  address: 

Director,  Bureau  of  Program  Operations 
6401  Security  Blvd. 

Baltimore,  Maryland  21233 

Notification  procedurr.  For  purposes  of  access,  write  to  the  systems 
manager,  he  will  rrauire  name  of  system,  hc^th  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden  name, 
if  applicable),  social  security  number,  address,  date  of  birtii  and  sex, 
and  to  ascertain  whether  the  individual’s  records  is  in  the  system, 
year  Part  B  deductible  was  met 

Record  access  procedares:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regtilations  (43  CHU 
Section  3b.7).) 

Record  sonrcc  categories:  Medicare,  enrollment.  Medicare  payment 
record. 

Systems  exempted  from  certain  provisions  of  the  act  None. 

09-7(M»15 

System  naase:  Chronic  Renal  Disease  Beneficiary  History  File  HEW, 
HCFA,  BPO. 

Security  ciaasificatioa:  None. 

System  location: 


Health  Care  Financing  Administration,  Bureau  of  Support 
Services 

6401  Security  Boulevard  (magnetic  tape) 

Baltimore,  Maryland  21233 

Office  of  Research,  Demonstrations,  and  Statistics 
1300  Woodlawn  Drive  (hard  copy) 

Baltimore,  Maryland  21241. 

Categories  of  indlvidaals  covered  the  system:  All  individuals  with 
identified  end-stage  renal  disease  witii  Medicare  coverage. 

Categt^es  of  records  ia  the  system:  Health  and  supplemental  medi¬ 
cal  M^icare  billing  information,  including  charges  and  amounts  re¬ 
imbursed;  physician  characteristics;  demographic  data  on  beneficia¬ 
ries;  medical  data. 

Authority  for  nudntenance  of  the  system:  Section  1873  of  the  Social 
Security  Act 

Routine  ases  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  naers  and  the  pnrposes  of  such  uses:  EMsclosure  may  be  m^e 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  parties  is 
(a)  the  Department  any  component  of  the  Department  or  any  em- 

Eloyee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
Inited  States  whne  the  Department  determines  that  the  clahn,  if 
successful,  is  likely  to  directly  affect  the  operation  of  the  Department 
or  any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such  records 
as  it  deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party,  provided 
such  disclosure  is  compatible  with  the  purpose  for  wl^h  the  records 
were  collected. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  All  records  stored  on  magnetic  tape  with  a  hard  copy 
back-up  also  available. 

RetrievabOity:  AH  records  are  indexed  by  health  insurance  claim 
number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Support  Services.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauuorized  disclosure  of  informa- 
timi  on  indivduals.  Hard  copy  records  are  stored  in  secure  areas  with 
access  limited  to  authorized  individuals. 

Retention  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  need  for  purposes  of  program  research. 

System  manageris)  and  address: 

Director,  Bureau  of  Program  Operations 
6401  Security  Blvd. 

Baltimore,  Maryland  21233 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager,  he  rrauire  name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden  name, 
if  applirableX  social  security  number,  address,  date  of  birth  and  sex, 
and  to  ascertain  whether  the  individuiti’s  leco^  is  in  the  system,  date 
(month  and  year)  on  which  treatment  cost  were  first  reimbursed 
under  Medicare.  An  individual  who  requests  notification  of  or  access 
to  a  medical  record  shall,  at  the  time  the  request  is  made,  desigiuite 
in  writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion  (Thw  notification  and  access  procedures 
are  in  accordance  with  Department  Regulatioiu  (43  CFR,  Section 
5b.3).) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  Sb.3(aX2).) 

Contesting  record  procedure*:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  qiecify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  the  Department  Regidatioru  (43 
CFR  Section  5b.7).) 

Record  source  categoriw  Master  beneficiary  record;  Medicare 
enrollment  records;  Medicare  bill  records;  Medicare  payment  rec¬ 
ords. 

Systems  exempted  from  certala  provisloua  of  the  act  None. 
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Sygtca  Baae:  Medicare  Phyucian  Surlier  Master  Rle  HEW, 
HCFA,  BPO. 

Secvity  claariflcatloa:  None. 

System  locatkm:  Carriers  tinder  contract  to  the  Health  Care  Fi¬ 
nancing  Administration  and  the  Social  Security  Administration.  (See 
Appendix  C,  Section  4.) 

Categories  of  IndiTlduals  eoTered  by  the  system:  Physicians  and 
suppliers  who  provide  medical  services  or  supplies  to  Medicare  bene¬ 
ficiaries. 

Categories  of  records  In  the  systeau  A  compilation  of  all  charges  • 
submitt^  by  a  physician  or  supplier  for  services  and  supplies  to:  (1) 
derive  “reasonable  charge**  information;  (2)  determine  economic  in¬ 
dexes;  and  (3)  to  substantiate  the  basis  for  payment  to  beneficiaries, 
physicians,  suppliers  and  hospitals. 

Aathority  for  maintenance  of  the  system:  Sections  1833,  1833,  1842 
and  1874  of  title  XVIII  of  the  Social  Security  Act 

Routtne  uses  of  records  amlntalned  la  the  system.  Including  catego¬ 
ries  of  asers  and  the  purpoeM  of  soch  ases:  Records  from  this  system 
may  be  disclosed  to  a  provider,  the  claimant  or  a  prospective  claim¬ 
ant  the  name  of  a  physician  who  has  been  found  ineligible  to  submit 
claims  under  Section  1814(h)  (Payment  for  Posthospital  Extended 
Care  Services)  or  Section  1814(i)  (Payment  for  Posthospital  Home 
Health  Services)  of  Title  XVIII  of  the  Social  Security  Act.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individud  in  response  to  an  inqi^  from  the  congressional  office 
made  at  the  request  of  that  individual.  Disclosure  may  be  made  to 
the  title  XIX  State  agency  or  the  title  XIX  fiscal  agents  of  the 
customiUY  and  prevailmg  charge  screens  and  whatever  other  infor¬ 
mation  is  contained  in  the  file  and  would  be  required  to  determine 
“reasonable  charges**  as  required  under  section  1903(iXl)  of  the 
Social  Security  Act  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department  any  component  of  the  Department  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the**  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent' such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  microfilm,  and 
hard  copy  paper. 

Retrievabllity:  The  records  are  indexed  by  physician  provider  num¬ 
bers  and  supplier  EIN  (employer*s  identification  number).  The  rec¬ 
ords  are  prefwed  and  updated  daily  by  carriers  as  a  basis  for  deter¬ 
mining  reasonable  charges  and  area  prevailing  charges. 

Safeguards:  Disclosure  of  records  is  limited  to  carrier  personnel  on 
a  need-to-know  basis.  The  files  are  closed  to  unauthoriz^  personnel. 
The  determination  as  to  which  personnel  are  authorized  will  vary 
slightly  in  different  carrier  installations.  All  carriers  have  guards  at 
the  building  entrance  to  prevent  intrusion  by  individuals  not  employ¬ 
ees  or  not  having  business  with  the  carrier.  One  or  more  of  the 
following  security  measures  are  used  within  the  building:  color  coded 
identification  cards  are  used  to  establish  the  right  of  an  employee  to 
be  in  a  specific  area;  cipher  locks  are  used  to  protect  files  and 
computer  areas;  magnetic  identification  cards  are  us<k1  to  gain  access 
to  security  sensitive  areas;  video  monitoring  of  sensitive  areas  is 
constant. 

Retention  and  disposal:  Records  are  closed  out  the  first  quarter 
following  the  close  of  the  previous  calendar  year.  Files  are  retained 
indefinitely. 

System  manager(s)  and  address: 

Director,  Bureau  of  Program  Operators 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notification  procedure:  Inquires  and  requests  for  records  informa¬ 
tion  should  be  directed  to  the  carrier  servicing  the  physician's  or 
supplier’s  geographical  area.  Individuals  who  want  to  determine  if 
they  have  a  record  in  this  system  must  provide  their  full  name  and 
address. 

Record  access  procedures:  Disclosure  may  be  made  in  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 


inqui^  from  the  congressional  office  made  at  the  request  of  that 
inmvidual. 

Contesting  record  procednres:  In  the  event  of  litigation  where  one 
of  the  parties  is  (a)  the  Department,  any  component  of  the  D»art- 
ment,  or  any  employee  or  the  Departinent  m  his  or  her  official 
capacity;  (b)  the  Unit^  States  where  the  Department  determines  that 
the  claun,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  Departinent 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  ameed  to  represent  such  employee,  the  Departinent  may 
disclose  sudi  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Departmmt  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Record  source  categorleK  Information  contained  in  these  records  is 
furnished  in  part  by  the  individual  physician  or  supplier  and  in  part 
abstracted  from  M^icare  Part  B  bilung  records. 

Systems  exempted  firom  certain  provisions  of  the  act:  None. 

09-70-0S17 

System  name:  Physician/Supplier  1099  File  (Statement  for  Recipients 
of  Medical  and  Health  Care  Payments)  HEW,  HCFA,  BPO. 

Security  claaslAcation:  None. 

System  location:  Carriers  and  intermediaries  under  contract  to  the 
Health  Care  Financing  Administration  and  the  Social  Security  Ad¬ 
ministration  (see  Appendix  C,  Section  3,  and  Section  4.) 

Categories  of  IndiTlduals  covered  by  the  system:  Physician/suppliers 
to  whom  Medicare  payments  have  b^  m^e  by  carriers  of  interme¬ 
diaries. 

Categories  of  records  in  the  system:  A  record  of  total  Medicare 
payments  made  to  physicians  and  suppliers  during  each  calendar 
year.  It  contains  the  name,  address  and  social  security  number  of  the 
physician/provider  number  of  supplier  EIN  (employer  identification 
number). 

Authority  for  maintenance  of  the  system:  26  U.S.  Code  6041  (Inter¬ 
nal  Revenue  Code). 

Routine  uses  of  records  maintained  in  tiie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  T^  record  is  disclosable 
to  the  Internal  Revenue  Service  in  connection  with  the  determination 
of  the  individual's  self-employment  income.  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  In  the  event  of  litigation  where  one  of  the  p^ies  is 
(a)  the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Deptfutment  in  his  or  her  offi^  capacity;  (b)  the 
Umted  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  neceasaiy  to  the  Dep^ment  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  magnetic  tape  and  paper. 

Retrievability:  The  system  is  indexed  by  pbysician/provider  num¬ 
bers  and  supplier  EIN  (employer's  identification  numbors). 

Safegnards:  Records  are  maintained  in  secure  storage  areas  accessi¬ 
ble  only  to  authorized  personnel. 

Retention  and  disposal:  The  records  are  retained  for  3  years. 

System  manager(s)  and  address: 

Director,  Bureau  of  Program  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notification  procedure:  Inquiries  and  requests  for  systems  records 
should  be  directed  to  the  intermediary  or  carrier  who  made  Medicare 
payments  to  the  physician/supplier. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2).) 

Contefting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  E>epartment  Regulations  (43  CFR, 
Section  3b. 7).) 
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Record  towee  cttegoricK  The  record  of  total  annual  payments 
made  to  each  physician/supplier  is  derived  from  the  individual  Medi¬ 
care  bill  paymrats. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-0518 

System  name:  Medicare  Qinic  niysician  Supplier  Master  File,  HEW, 
HCFA,  BPO. 

Seenrity  rinmification;  None. 

System  locatioa:  Carriers  under  contract  to  the  Health  Care  Fi¬ 
nancing  Administration  and  the  Social  Security  Administration.  (See 
Appendix  C,  Section  4.) 

Categories  of  indlTiduab  covoed  by  the  systm:  Physicians  and 
suppliers  in  a  clinic  who  provide  medical  services  or  supplies  to 
Medicare  beneficiaries. 

Categories  of  records  in  the  systenu  A  compilation  of  all  charges 
submitted  by  a  clinic  physician  or  supplier  for  services  or  suppliers  to 
(1)  derive  “reasonable  charge"  information;  (2)  determine  economic 
indexes;  and  (3)  to  substantiate  the  basis  for  payment  to  beneficiaries, 
physcians  suppliers,  and  hospitals. 

Aathority  for  maintenance  of  the  system:  Sections  1833,  183S,  1842 
and  1874  of  title  XVIII  of  the  Social  Security  Act 

Rontine  ases  of  records  nsaintained  in  the  system,  including  catego¬ 
ries  of  nsers  a^  ^  purposes  ct  such  uses:  Professional  Standards 
Review  Organ^tions  and  State  Licensing  Boards  for  review  of 
unethical  practices  or  nonprofessional  coquet;  contractors  under 
contract  to  HCFA  and  SSA  for  the  performance  of  specific  research 
and  statistical  activities  directly  relating  to  the  Social  Security  Act; 
HCFA  health  insurance  program  review  teams.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individu^  in 
resptmse  to  an  inqiury  from  the  congressional  office  made  at  the 
request  of  that  individuaL  In  the  event  of  litigation  where  one  of  the  ' 
parties  is  (a)  the  Department,  any  com|Kment  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  churn,  if 
successful,  is  likely  to  directly  affect  the  opmtions  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  h  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  diadosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Fijaldef  and  practices  for  storing,  letrieTing,  sccessing,  retaining,  and 
disposing  d  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  microfilm,  and 
hard  copy  paper. 

Rctrierability:  The  records  are  indexed  for  individual  identification 
by  cl^  physician  fHovider  numbers  and  supplier  EIN  (employer’s 
identification  numba).  The  records  are  prepa^  and  updated  daily 
by  carriers  as  a  basis  for  determining  reasonable  charges  and  area 
prevailing  charges. 

Safeguards:  Disclosure  of  records  to  carrier  personnel  b  limited  to 
a  need-to-kimw  basis.  The  files  are  closed  to  unauthorized  personnel. 
The  determination  as  to  which  personnel  are  authorized  will  vary 
slightly  in  different  carrier  installations.  All  carriers  have  guards  at 
the  building  entrance  to  prevent  intrusion  by  individuak  not  employ¬ 
ees  or  not  having  business  with  the  carrier.  One  or  more  of  the 
following  security  measures  are  used  within  the  buOding:  Color 
coded  identif^tion  evds  are  used  to  establbh  the  right  M  an  em¬ 
ployee  to  be  in  a  qiecific  area;  cipher  locks  are  used  to  protect  files 
and  computer  areas;  magnetic  identification  cards  are  used  to  gain 
access  to  security  sensitive  areas;  videomonitoring  of  sensitive  areas 
b  constant. 

Retimtioa  and  disposal:  Records  are  closed  out  the  first  quarter 
following  the  close  of  the  provious  calendar  year.  Files  are  retained 
indefinitely. 

System  managerti)  and  address: 

Director,  Bureau  of  Program  Operations 
6401  Security  Boulevard 
Baltirmm,  Marylaiid  21233 

Nodflcstlon  procedure:  Inquiries  and  requests  for  records  informa¬ 
tion  should  be  directed  to  the  carrier  servicing  the  clinic  physician’s 
or  surolier’s  geographical  area.  Individuab  wIk>  want  to  determine  if 
they  have  a  record  in  thb  system  must  provide  theb  full  name  and 
address. 

access  procedHrsK  Same  as  notificatkMi  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 


sought.  (These  access  procedures  are  m  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3  and  3b.6).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  System  Manager  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce- 
dures  are  in  accordance  with  Department  Regulations,  43  CFR  Sec¬ 
tion  3b.7.) 

Record  source  categorim  Information  contained  in  these  records  b 
furnished  in  part  by  the  individual  clinic  physician  or  supplier  and  in 
part  abstract^  from  Medicare  part  B  billing  records. 

SystesM  exempted  from  certain  prorisions  of  the  act:  None. 

Sjrstem  name:  End  Stage  Renal  Disease  (ESRD)  Medical  Information 
System  (Regbtry)  HEW,  HCFA,  BPO. 

Security  classification:  None. 

System  location: 

Health  Care  Financing  Administration  Bureau  of  Support 
Services 

Office  of  Adminbtrative  Systems  Divbion  of  Program 
Management  Systems 
ESRD  Systems  Branch 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Individuals  receiv¬ 
ing,  ESRD  Medicare  Benefits  including  successful  kidney  transplant 
patient  three  year  post-surgery. 

Categories  of  records  in  the  system:  (1)  Health  and  medical  records 
data  (2)  VA  Patients  (3)  Successful  transplant  patients  beyond  three 
year  entitlement 

Authority  for  maintenance  of  the  system:  Sections  226A  and  1881  of 
the  Social  Security  Act  (42  U.S.C  426-1  and  1393rr.), 

1)  Development  and  support  for  improved  Federal  ESRD  activi¬ 
ties;  coordination  and  momtoring  of  Federal-State  ESRD  programs; 
support  for  State  and  local  ESRD  program  activities;  review  of 
appropriateness  of  care  and  services  provided  to  ESRD  patients; 
assurance  that  all  identified  and  potential  patients  have  access  to 
necessary  services;  review  of  quality  of  care  being  provided  to 
ESRD  patients;  planning  for  ESto  services  and  facUities  and  deter¬ 
mination  that  existing  services  and  facilities  are  effectively  utilized; 
support  for  organizations  and  institutions  conducting  ^RD  research 
and  providing  services  to  ESRD  patients;  projection  of  equipment 
and  supply  rr^uiremenu  for  ESRD  patients.  Dudosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual.  See  Appendix  B  of  the  Department  Regulations  (43 
CFR,  Part  3b),  items  3,  9,  101,  and  102. 

2)  Puipose:  To  meet  and  operationalize  statutory  requirements  of 
Sec.  2991,  P.L.  92-603;  to  support  State  and  local  ESRD  programs 
and  legislative  requirement  to  support  non-Federal  research  and 
service  programs  and  effective  State,  local  and  other  planning  activi¬ 
ties. 

3)  Users:  Local  Medical  Review  Boards;  ESRD  Network  Coordi¬ 
nating  Councils;  organizations  and  institutions  conducting  ESRD  re¬ 
search  and  providing  services  to  ESRD  patients;  Sute  and  local 
governments;  other  Federal  agencies  involved  in  ESRD  activities 
(Department  Defense,  Veterans  Administration  and  Office  of  Man¬ 
agement  and  Budget);  equipment  manufacturers  uid  sumUers. 

4)  Disclosures  may  be  made  to:  a  congrettional  of^  from  the 
record  of  an  individual  in  response  to  an  Inquiry  from  the  congres- 
sionalk  office  made  at  the  request  of  the  individual;  in  accordance 
with  the  following  numbered  items  in  Appendix  B  of  Department 
regulations  (42  Cra  Part  3b): 

3)  To  individuab  and  organizations,  deemed  qualified  by  the 
Health  Care  Financing  Administration  to  cany  out  specific  research 
solely  for  the  purpose  of  carrying  such  research 

6)  To  organiutions  deemed  qualified  by  the  Health  Care  Financ¬ 
ing  Administration  to  carry  out  quality  assessment,  medical  audits  of 
utuization  review.  In  the  event  of  litigation  where  one  of  the  parties 
b  (a)  the  Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  hb  or  her  official  capacity;  (b)  the 
Umted  States  where  the  Dmrtment  determines  that  the  claim,  if 
successful,  b  lil^y  to  directly  affect  the  operations  of  the  De}^- 
ment  or  any  of  ib  compnents;  or  (c)  any  Department  employee  in  hb 
or  her  individual  capacity  where  the  Justice  Department  has 
to  repre^t  such  employee,  the  Department  may  disclose  such  rec¬ 
ords  as  it  deems  desindile  or  necessary  to  the  Department  of  Justice 
to  enable  that  Department  to  effectively  represent  such  party,  pro¬ 
vided  such  disclosure  b  compatible  with  the  purpose  for  which  the 
records  were  collected. 
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Policies  and  practkes  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disc,  hard  copy  forms,  microfilm  (an> 
ticipated). 

’  RetrieTabiUty: 

HEW  uses; 

1)  Uses:  Program  monitoring,  planning  and  evaluation;  support  for 
clinical  studies  and  infection  control  programs;  validation  of  accuracy 
of  reported  information;  respond  to  Congressional  inquiries;  budget 
preparation;  support  for  local  review  Boards  and  ESRD  Councils; 
support  for  quality  of  ESRD  card  review,  support  for  patient  reha¬ 
bilitation  programs;  support  for  Federally  operated  dialysis  and  trans¬ 
plant  services  and  programs. 

2)  Purpose;  To  meet  statutory  requirements  of  Sec.  2991,  P.L.  92- 
603  and  P.L.  93-292  and  requirements  of  DHEW  regulations  and 
policies. 

3)  Users:  All  DHEW  units  involved  in  the  operation,  evaluation 
and  support  of  the  national  ESRD  program  including;  Health  Serv¬ 
ices  Administration,  Health  Resources  Administration;  Social  Secu¬ 
rity  Administration,  National  Institutes  of  Health;  Center  for  Disease 
Control. 

4)  Retrievability:  Data  indexed  by  Health  Insurance  Claim  number, 
patient  name  and  facility  number.  Individual  patient  and  statistical 
data  provided  to  Health  Care  Financing  Administration,  the  National 
Institutes  of  Health  and  local  Medical  Review  Boards,  statistical  data 
provided  to  other  governmental  units  and  the  general  public. 

Safeguards:  Restricted  access  to  all  areas  where  data  are  main¬ 
tained  and  processed,  hard  copy  data  stored  in  locked  files  in  secured 
area,  terminal  access  control!^  by  user  ID  and  keywords.  Access  to 
personal  data  restricted  to  those  authorized  to  work  with  those  data. 
For  computerized  records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standards  guidelines 
(e.g.,  security  codes)  will  be  used,  limiting  access  to  authorized  per¬ 
sonnel. 

Retentioii  and  disposal:  Hard  copy  retained  1  year;  all  other  infor¬ 
mation,  indefmtely.  Hard  copy  destroyed  by  shredding;  all  other 
information,  to  be  determined. 

System  numager(s)  and  address:  Health  Care  Financing  Administra¬ 
tion 

Office  of  End  Stage  Renal  Disease 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notificatioa  procednrc:  Same  as  system  manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at.  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  wiWng  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (43  CF^  Section  3b.6).) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spet^y  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (48  CFR  Section  3b.3(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.  7).) 

Record  sonrce  categories:  Applications  for  Medicare,  ESRD  bene¬ 
fits,  patient  records  at  ESRD  treatment  facilities.  Health  Care  Fi¬ 
nancing  Administration  Medicare  Master  Files 

Systems  exempted  from  certain  provisions  of  the  acfc  None. 

09-704)521 

System  name:  Medicare  Beneficiary  Claims  for  Emergency  Services 
HEW,  HCFA,  BPO 

Secnrity  classlflcatioa:  None. 

System  locatioa: 

Health  Care  Financing  Administration 
Bureau  of  Program  Operations 
Office  of  Standards  and  Performance  Evaluation 
Division  of  Reimbursement,  Recovery,  and  Reconsideration 
Evaluation 

Reconsideration  Evaluation  Branch, 

6401  Security  Boulevard 
Baltimore,  Md.  21233 


Categories  of  Individnals  covered  by  tte  systcsK  Medicare  beneficia¬ 
ries  who  file  for  Medicare  Part  A  emergency  claim  reconsideration 
desiring  coverage  of  nonparticipating  hospital  charges. 

Categories  records  in  the  system:  Medical  information  and  associ¬ 
ated  charge  data. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tions  1814  (d)  and  (f)  U.S.C.  1393f  (d)  and  (0- 

Routine  uses  of  records  maintained  in  the  system,  indudiag  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  Disclosure  may  be  made  in 
accordance  with  Appendix  B  of  the  Departmental  Reguktions  (43 
CFR,  Part  3b)  item  3:  In  the  event  the  Department  deems  it  derirable 
or  necessary,  in  determining  whether  particular  records  are  required 
to  be  disclo^  under  the  Freedom  of  Information  Act,  disclosure 
may  be  made  to  the  Department  of  Justice  for  the  purpose  of  obtain¬ 
ing  its  advice.  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  m  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual.  In  the  event 
of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  IJepartmg^  or  any  employee  of  the  Department 
in  hu  or  her  official  cap£ity;  (b)  the  United  States  where  the 
Department  determines  that  the  claiun,  if  successful,  is  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  fc)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
denrable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

PoUctea  and  practleea  for  storing,  retrieving,  arreasing,  retaining,  and 
disposing  of  rerords  in  the  system: 

Storage:  File  folders,  log  book~in  emergency  claims  file  drawers. 

Retrievability: 

HEW  uses: 

1)  Uses:  Track  file  folders  (which  include  Medicare  emergency 
claiins  with  associated  medical  record  information)  received  from 
and  returned  to  Health  Care  Financing  Administration,  Medicare 
Bureau  regional  offices;  maintain  sufficirat  information  to  indicate 
Uie  decisions  and  rationaie  to  handle  future  inquires  and  coordinate 
handling  of  subsequent  claims  by  the  same  benficiary  for  other  emer¬ 
gency  service  claims;  identify  problems  which  can  be  corrected  ad¬ 
ministratively.  The  Fiiblic  Health  Service  regional  ofRces  handle  the 
information  file  folders  on  initial  consideration  of  the  claims.  Copies 
of  documentation  of  case  and  claim  decision  are  returned  with  the 
information  file  folders  for  both  PHS  and  HCFA  regional  offices,  to 
indicate  the  claim  decision  and  justification  for  the  decision. 

2)  PurptMc:  Determine  whether  services  were  medically  necessary 
on  an  immediate  emergency  basis. 

3)  Users:  Information  is  used  by  fiscal  intermediaries  for  the  Medi¬ 
care  Program  to  reimburae  hospitals  and  beneficiaries.  Both  informa¬ 
tion  ffles  and  tin  documentation  of  case  and  claim  decision  are  used 
by  Administrative  Law  Jud^  in  cases  of  claims  appeals. 

4)  Retrievability:  Beneficiary  name,  health  insurance  claim  number, 
name  of  hoqntal  and  dates  of  services  appear  m  all  categories  of 
records  (information  file  folders  which  include  Medicare  emergency 
claims  with  associated  medical  record  informatkm;  documentation  of 
case  and  churn  deciaon;  claims  review  status  log),  and  are  used  to 
identify  an  individual's  specific  claim.  AH  record  are  kept  in  the 
emergency  claim  file  drawers.  The  information  file  folders  and  en¬ 
tries  m  the  log  are  in  the  order  of  receipt  in  the  office.  The  documen¬ 
tation  of  case  and  decision  are  alphabetized  by  name. 

Safegaards:  Records  are  in  locked  file  drawers.  Personnel  are  in¬ 
structed  on  information  confidentiality.  Access  to  claim  folders  re¬ 
stricted  to  authorized  personneL 

Reteathm  and  dlspo^  Number  of  years  held  at  HCFA:  informa¬ 
tion  file  folders  are  held  one  week  to  six  months  before  being  re¬ 
turned  to  originating  source.  Other  records  kept  indefinitely.  Number 
of  years  held  at  Federal  Records  Center  before  disposal:  not  ^lica- 
ble. 

System  maaagerfs)  and  address: 

Director,  Bureau  of  Program  Operations 
6401  Security  Blvd. 

Baltimore,  Md.  2123S 

Notification  procednre:  Same  as  system  manager.  An  individual 
who  requests  notification  of  or  accem  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative's 
discretioa  (Th^  notification  and  accem  procedures  are  in  accord- 
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ance  with  Department  Regulations  (45  CFR,  Section  5b.6).  Federal 
Register,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notiflcation  procedures.  Re> 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (Tliese  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  ofTicial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi* 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Medicare  claim  forms  and  supporting 
information;  portions  of  medical  records  from  nonparticipating  hospi¬ 
tals;  other  pertinent  medical  and  emergency  room  records;  physician 
sutements;  sutements  of  HEW  personnel  authorized  to  handle  the 
claims;  information  and  requests  from  representatives  of  the  benefi¬ 
ciaries  for  reconsideration  of  claims  decisions. 

Systems  exempted  from  certain  provisions  df  the  act:  None. 

09-70-1503 

System  name:  Cytotechnologists  Proficiency  Answer  Sheets  and  Test 
Results  (Medicare)  HEW/HCFA/HSQB. 

Security  classification:  None. 

System  location: 

Test  Results; 

Dogwood  East  Building 
1849  Gwynn  Oak  Avenue 
Baltimore,  MD  21207 

and  Regional  Federal  Records  Center 

Answer  Sheets: 

Professional  Examination  Service 
475  Riverside  Drive 
New  York,  N.Y.  10029 

Categories  of  individuals  covered  by  the  system:  Cytotechnologists. 

Categories  of  records  in  the  system:  Answer  Sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tions  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  outside  HEW: 

(1)  Uses — Lists  showing  by  States  the  names  and  addresses  of 
individuals  who  passed  or  failed  are  sent  to  the  HCFA  Regional 
Director.  They  are  instructed  to  make  the  lists  available  to  the 
appropriate  State  Health  Department.  Disclosure  may  be  made  to  a 
congr^ional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  the 
individual;  and  in  accordance  with  item  3  in  Appendix  B  of  Depart¬ 
ment  regulations  (42  CFR  Part  5b):  In  the  event  the  Department 
deems  it  desirable  or  necessary,  in  determining  whether  particular 
records  are  required  to  be  disclosed  under  the  Freedom  of  Informa¬ 
tion  Act.  disclosure  may  be  made  to  the  E>epartment  of  Justice  for 
the  purpose  of  obtaining  its  advice.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individuid  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
Sutes  where  the  Department  determines  that  the  claim,  if  successful, 
is  likely  to  directly  aJffect  the  operations  of  the  Dei^rtment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Departmmt  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Depanment  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

(2)  Purpose — These  answer  sheets  indicate  examination  results  and 
the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise  an  individu¬ 
al  who  failed  the  exam  when  the  next  examination  will  be  given. 

(3)  Users — State  Health  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storagr.  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievability: 


(1)  Uses — Answer  sheets  are  retained  for  revalidation  and  one 
record  of  all  examinees  is  maintained  for  the  purpose  of  responding 
to  an  individual  examinee. 

(2)  Purpose — (1)  Pass — To  re-issue  a  new  card  to  those  who  pass, 
for  reasons  they  have  lost  their  card,  or  have  changed  their  name 
(upon  written  request).  (2)  Fail — To  re-advise  what  their  scores  were 
by  subject  upon  written  request,  or  when  they  can  take  the  next 
examination.  < 

(3)  Users — Systems  Manager  and  project  officers. 

(4)  Retrievability — Lbtings  and  answer  sheets  are  by  examination, 
State,  examinee’s  name  and  address,  and  examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file  cabinet, 
in  a  secured  building.  For  computerized  records,  safeguards  estab¬ 
lished  in  accordance  with  Department  standards  and  National  Bureau 
of  Standards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting 
access  to  authorized  personnel. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1981. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no  longer 
of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or  shred¬ 
ding.  Answer  sheets  are  retained  until  completion  of  contract  and 
then  destroyed. 

System  managers)  and  address: 

Director,  Health  Standards  &  Quality  Bureau 
Dogwood  East  Building 
1849  Gwynn  Oak  Avenue 
Baltimore,  MD  21207 

Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7).) 

Record  source  categories:  Scored  examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-1504 

System  name:  Physical  Therapists  Proficiency  Answer  Sheets  and 
Test  Results  (Medicare)  HEW/HCFA/HSQB 

Security  classification:  None. 

System  location:  ^ 

Test  Results: 

Dogwood  East  Building 

1849  Gwynn  Oak  Avenue 

Baltimore,  MD  21207 

and  Regional  Federal  Records  Center. 

Answer  Sheets: 

Psychological  Corporation 
757  3rd  Avenue 
New  York.  N.Y.  10017 

Categories  of  individuals  covered  by  the  system:  Physical  Therapists. 

Categories  of  records  in  the  system:  Answer  Sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Answer  sheets  are  used  to  score  results  of  the  examination  and  if 
applicable  to  revalidate  results.  Lists  showing  by  States  the  names 
and  addresses  of  individuals  who  passed  or  failed  are  sent  to  Region¬ 
al  Health  Care  Financing  Administrators.  HCFA  Regional  Offices. 
They  are  instructed  to  make  the  lists  available  to  the  appropriate 
State  Health  Department.  Pursuant  to  Department  Regulations  (42 
CFR  5b)  Appendix  B,  Item  (3):  In  the  event  the  Department  deems 
it  desirable  or  necessary,  in  determining  whether  particular  records 
are  required  to  be  disclosed  under  the  Freedom  of  Information  Act, 
disclosure  may  be  made  to  the  Department  of  Justice  for  the  purpose 
of  obtaining  its  advice.  Disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual  in  tlu 
event  of  litigation  where  one  of  the  parties  is  (a)  the  Department,  any 
component  of  the  Department,  or  any  employee  of  the  Department 
in  his  or  her  official  capacity  (b)  the  United  States  where  the  Depart¬ 
ment  determines  that  the  claim,  if  successful,  is  likely  to  directly 
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affect  the  operationi  of  the  Department  or  any  of  its  components  or 
(c)  any  De|MUlment  employee  in  his  or  her  individual  capacity  where 
tte  Justice  Department  hai  agreed  to  represent  such  employee,  the 
Department  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Deputment  to 
effectively  represent  such  pvty  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  tM  records  were  collected. 

Policies  ai^  practicea  for  storing,  rctriering,  acceasliig,  retaining,  and 
disposing  of  records  in  the  systeau 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrierabillty: 

(1)  Uses— Answer  sheets  are  retained  for  revalidation  and  one 
record  of  all  examinees  is  maintained  for  the  purpose  of  responding 
to  an  individual  examinee. 

(2)  Purpose — (a)  To  reissue  a  new  card  to  those  who  pass,  for 
reasons  such  as  change  of  a  name  or  loss  of  a  card,  upon  written 
request;  (b)  To  provide  information  to  examinees  concerning  their 
test  results,  upon  written  request 

f3)  Users — Systems  Manager  and  project  officer. 

(4)  Retrievability — Lbtings  and  answer  sheets  are  by  examination, 
Stat^  examinee’s  name  and  address,  and  examination  number. 

Safeguards:  Hies  are  maintained  in  a  combination  lock  file  cabinet, 
in  a  secured  building.  For  computerized  records,  safeguards  estab¬ 
lished  in  accordance  widi  Department  standards  and  National  Bureau 
of  Standards  gi^elines  (e.g.,  security  codes)  will  be  used  limiting 
access  to  authorized  personneL 

Retention  and  dlspcwak  Lists  are  to  be  retained  through  FY  1981. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no  longer 
of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or  sht^- 
ding.  Answer  sheets  are  retained  until  completion  of  contract  and 
then  destroyed. 

System  managerfs)  and  address: 

Director,  Health  Standards  and  Quality  Bureau 
Do^ood  East  Building 
1849  Owynn  Oak  Avenue 
Baltimore,  MD  21207 

Notlflcatioa  procedure:  Same  as  system  manager. 

Reeord  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  riso  reasonably  speedy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regiilations  (43  CFR,  Section  Sb.3(aX2).) 

Contesting  record  procures:  Contact  the  offical  at  the  address 
specified  ui^er  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.  7).) 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-70-1S05 

System  name:  Psychiatric  Technician  Proficiency  Answer  Sheets  and 
Test  Resultt  (Medicare)  HEW/HCFA,  HSQB 

Seenrity  classification;  None 

System  location: 

Test  Results: 

Dogwood  East  Building 

1849  Owynn  Oak  Avenue 

Baltimore,  MD  21207 

and  Regional  Federal  Records  Center 

Answer  Sheets: 

National  League  of  Nursing 
10  Columbus  Circle 
New  York,  N.Y.  10019 

Categories  of  indiridnals  covered  by  the  system:  Psychiatric  techni¬ 
cians. 

Categories  records  in  the  system:  Answer  Sheets  Examination 
scores. 

Anthority  for  malntmance  of  the  systenu  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Rontiae  uses  of  records  maintained  la  the  system.  Including  catego¬ 
ries  of  nsers  and  the  pnrpoees  of  sach  uses: 

(1)  Uses — Lists  showing  ^  States  the  names  and  addresses  of 
individuals  who  passed  or  faiM  are  sent  to  Director,  Health  Stand¬ 
ards  Quality  Bureau.  They  are  instructed  to  make  the  lists  available 
to  the  appropriate  State  Health  Department.  Pursiumt  to  Department 


regulations  (42  CFR  Part  3b)  Appendix  B,  Item  (3):  In  the  event  the 
E)epartment  deems  it  desirable  or  necessary,  in  determining  whether 
particular  records  are  required  to  be  disclo^  under  the  Freedom  of 
Information  Act,  disclosure  may  be  made  to  the  Department  of 
Justice  for  the  purpose  of  obtaining  its  advice.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individuri  in 
response  to  an  in^i^  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of  the 
parties  b  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  m  hu  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  cli^  if 
successful,  is  likely  to  directly  affect  the  opmtions  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Depsriment  employee  in 
his  or  her  individual  capacity  whm  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  deurable  or  necenaiv  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  &e  purpose  for  which 
the  records  were  collected. 

(2)  Puipose — These  answer  sheets  indicate  exanunation  results  and 
the  ruts  indicate  only  pass  or  fail,  and  are  used  to  advise  an  individu¬ 
al  concerning  his  or  her  test  results,  upon  written  request. 

(3)  Users-^tate  Health  Department 

Policies  and  practicea  for  storing,  retriering,  acossiHg,  retaining,  and 
dl^oaiag  of  rerards  In  the  aysteau 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievability: 

(1)  Uses — One  record  of  all  examinees  a  maintained  for  the  pur- 
pcM  of  resp<Muling  to  an  individual  examinee  and  answer  sheets  are 
retained  for  revalidation. 

(2)  Purpose — (1)  Pass — to  re-issue  a  new  card  to  those  who  pass, 
for  reasons  they  uve  lost  their  card,  or  have  changed  their  name 
(upon  written  r^uest).  (2)  Fail — re-advise  whait  their  scores  were  by 
subject  upon  written  request. 

(3)  Users — Systems  Manager  and  project  officer. 

(4)  Retrieva^ty — Listings  and  answer  sheets  are  by  examiiuition. 
State,  examinee’s  name  and  address,  and  examination  number. 

Safegnards:  Files  are  maintained  in  a  combination  lock  file  cabinet 
m  a  secured  building.  For  computerized  records,  safeguards  estab¬ 
lished  in  accordance  with  Departnent  standards  and  National  Bureau 
of  Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting 
access  to  authorized  personneL 

Retention  and  di^oaal:  Lists  are  to  be  retained  through  FY  1981. 
They  wUl  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no  longer 
of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or  shr^- 
ding. 

System  manageris)  and  address: 

Director,  Health  Standards  and  (Quality  Bureau 
Dogwood  East  Building 
1849  Owynn  Oak  Avenue 
Baltimore,  MD  21207 

Notification  procednre:  Same  as  system  manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  the  record  contents  being 

sought  (These  access  procedures  are  in  accordance  with  Department 
Regiilations  (43  CFR,  Section  3b.3(aX2).) 

Conteating  record  procedures:  Contact  the  official  at  the  address 
.  specified  under  notification  procedures  above,  and  reasonably  identi- 
*  fy  the  record  and  qiecify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
^tion  3b.7).) 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-1506 

System  name:  Clinical  Laboratory  Technologists  Proficiency  Answer 
Sheets  and  Test  Results  (Medicare)  HEw/HCFA/HSQB. 

Seenrity  daaslflcation:  None. 

System  location: 

Test  Results: 

Dogwood  East  Building 

1849  Owynn  Oak  Avenue 

Baltimore,  MD  21207 

and  ReTOnal  Federal  Records  Center 

Answer  Sheets: 

Professional  Examination  Service 
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473  Rivenide  Drive 
New  Yorit.  New  York  10027 

Cateaotta  at  indlridBalt  corered  by  the  systeni:  Clinical  laboratory 
tcchnologitta. 

Cateforiei  of  recorda  la  ft*  lyatcou  Answer  sheets.  Examination 
scores. 

Aaftority  fbr  Bulatcasacc  of  ftc  system:  Social  Security  Act  Sec- 
den  1123  (42  U.S.C  13208-2). 

Roctiae  ascs  of  recorda  aiaintaiacd  la  the  system,  iBcludiag  catego¬ 
ries  of  nsers  aad  the  pnrpoaca  of  soch  aacs: 

Answer  sheets  are  used  to  score  results  and  if  applicable  to  revali¬ 
date  results.  IJsts  showing  by  Sutes  the  names  and  addresses  of 
individuals  who  passed  or  failed  are  sent  to  the  Health  C^e  Financ¬ 
ing  Regional  Director.  They  are  instructed  to  make  the  lists  available 
to  the  appitmriate  State  H^th  Department.  Pursuant  to  Department 
regulations  (42  CFR  Sb)  Appendix  B,  Item  (3):  In  the  event  the 
Department  deems  it  de»rable  or  necessary,  in  determining  whether 
particular  records  are  required  to  be  disclo^  under  the  Freedom  of 
Information  Act,  disclosure  may  be  made  to  the  Department  of 
Justice  for  the  purpose  of  obtai^g  its  advice.  Disclosure  may  be 
made  to  a  congressional  ofSoe  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  Utigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  en^loyee  of  the  EJepartment  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  cli^  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such  pai^, 
provided  such  disclosure  is  compatible  with  the  purpose  for  which 
the  records  were  collected. 

Policies  and  praedees  for  storing,  rctriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrierabiiity: 

(1)  Uses — One  record  of  all  examinees  is  maintained  for  fte  pur¬ 
pose  of  responding  to  an  individual  examinee  and  answer  sheets  are 
retained  for  revalidation. 

(2)  Purpose — (a)  To  reissue  a  new  card  to  those  who  pass,  for 
reasons  such  as  change  of  a  name  or  loss  of  a  card,  upon  written 
request;  (b)  To  provide  information  to  examinees  concerning  their 
test  result  upon  written  request. 

(3)  Users — Systems  Manager  and  project  officers. 

(4)  Retrievability — Listings  and  answer  sheets  are  by  examination. 
State,  examinee’s  name  and  address,  and  examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file  cabinet, 
in  a  secured  building.  For  computerized  records,  safeguards  estab¬ 
lished  in  accordance  with  Department  standards  and  National  Bureau 
of  Standards  giudelines  (e  g.  security  codes)  w'ill  be  used,  limiting 
access  to  authorized  personnel 

RetentioB  and  disposal:  Lists  are  to  be  retained  through  FY  1981. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no  longer 
of  use.  FRC  will  be  authorized  to  destroy  them  by  incineration  or 
shredding. 

System  manageris)  and  address: 

Director.  Health  Standards  and  Quality  Bureau 
Dogwood  Ea.<t  Building 
1849  Gwynn  Oak  Avenue 
Baltimore,  MD  21207 

Notificatioa  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spei^y  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  Sb.S(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b. 7).) 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  set:  None. 


09-70-1507 

System  uame:  Waivered  Licensed  Practical  Nurse  Proficiency  Exam 
Answer  Sheets  and  Test  Results  (Medicare)  HEW/HCFA/ 
HSQB. 

Security  classificstiou:  None. 

System  locatiow ' 

Test  Results: 

Dogwood  East  Building 

1849  Owynn  Oak  Avenue 

Baltimoi^  MD  21207 

and  Regional  Federal  Records  Center 

Answer  Sheets; 

National  League  of  Nursing 
10  Columbus  Circle 
New  York,  New  York  10019 

Categories  of  individuals  covered  by  the  system:  Licensed  Practical 
Nurses. 

Categories  of  records  In  the  system:  Answer  sheets.  Examination 
scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Rontiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses: 

(1)  Uses — Answer  sheets  are  used  to  score  results  of  the  examina¬ 
tion  and  if  applicable  to  revalidate  results.  Lists  showing  by  States 
the  names  and  addresses  of  individuals  who  passed  or  faiM  are  sent 
to  the  R^onal  Health  Care  Financing  Administrators,  HCFA.  Re¬ 
gional  Ofuces.  They  are  instructed  to  make  the  lists  available  to  the 
appropriate  State  Health  Department.  Pursuant  to  Department  regu¬ 
lations  (42  CFR  6b)  Appendix  B,  Item  (3):  In  the  event  the  Depart¬ 
ment  deems  it  desirable  or  necessary,  in  determining  whether  particu¬ 
lar  records  are  required  to  be  disclo^  under  the  Freedom  of  Infor¬ 
mation  Act,  disclosure  may  be  made  to  the  Department  of  Justice  for 
the  purpose  of  obtaining  its  advice.  EJisclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individud  in  response  to 
an  inquiry  from  the  congressional  office  made  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  hu  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  successful, 
is  likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  wUch  the  records  were 
collected. 

(2)  PurpoM — These  answer  sheets  indicate  examination  results  and 
the  lists  indicate  only  pass  or  fail,  and  are  used  to  advise  an  individu¬ 
al  concerning  his  or  her  test  results,  upon  written  request 

(3)  Users — State  Health  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievability: 

(1)  Uses — One  record  of  all  examinees  is  maintained  for  the  pur¬ 
pose  of  responding  to  an  individual  examinee  and  answer  sheets  are 
retained  for  validation. 

(2)  Purpose — (1)  Pass — to  re-issue  a  new  card  to  those  who  pass, 
for  reasons  they  have  lost  their  card,  or  have  changed  their  name 
(upon  written  request).  (2)  Fail — re-advise  what  their  scores  were  by 
subject  upon  written  request. 

(3)  Users — Sj^tems  Manager  and  project  officers. 

(4)  Retrievability — Listings  and  answer  sheets  are  by  examination. 
Slate,  examinee's  name  and  address,  and  examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file  cabinet, 
in  a  secured  building.  For  computerized  records,  safeguards  estab¬ 
lished  in  accordance  with  Department  standards  and  National  Bureau 
of  Standards  guidelines  (e.g.,  security  codes)  will  be  used,  limiting 
access  to  authorized  personnel. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1981. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no  longer 
of  use,  FRC  will  be  authorized  to  destroy  them  by  incineration  or 
shredding.  Answer  sheets  are  retained  until  completion  of  contract 
and  then  destroyed. 
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System  manageKs)  and  address: 

Director,  Health  Standards  and  Quality  Bureau 
Dogwood  East  Building 
1849  Gwynn  Oak  Avenue 
Baltimore,  MD  21207 

Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register.  October 
8,  1975,  page  47410.) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b. 7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Scored  examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-1508 

System  name:  Independent  Laboratory  Directors  Proficiency  Answer 
Sheets  and  Exam  Results  (Medicare).  HEW/HCFA/HSQB 

Seenrity  classification:  None. 

System  location: 

Dogwood  East  Building 

1849  Gwynn  Oak  Avenue 

Baltimore,  MD  21207 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Independent  labora¬ 
tory  directors. 

Categories  of  records  in  the  system:  Examination  scores.  Answer 
Sheets.  ^ 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Uses — Lists  showing 
by  states  the  names  and  addresses  of  individuals  who  passed  or  failed 
examinations  were  made  available  to  the  appropriate  State  Health 
Department.  Pursuant  to  Department  regulations  (42  CFR  5b),  Ap¬ 
pendix  B,  Item  (3):  In  the  event  the  Department  deems  it  desirable  or 
necessary  in  determining  whether  particular  records  are  required  to 
be  disclosed  under  the  Freedom  of  Information  Act,  disclosures  may 
be  made  to  the  Department  of  Justice  for  the  purpt>se  of  obtaining  its 
advice.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  In  the  event  of 
litigation  W'here  one  of  the  parties  is  (a)  the  Department,  any  compo¬ 
nent  of  the  Department,  or  any  employee  of  the  Department  in  his  or 
her  official  capacity;  (b)  the  United  States  where  the  Department 
determines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  is  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected.  (2) 
Purpose — Lists  indicated  only  pass  or  fail,  and  were  used  to  advise 
an  individual  who  failed  the  exam  when  the  next  examination  would 
be  given.  (3)  Users — State  Health  Department.  Because  of  the  length 
of  time  that  has  elapsed  since  the  last  examination  was  given  in  1970, 
it  is  not  known  if  State  Health  Departments  still  retained  unscored 
records  of  examinees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Compi/ter  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievability:  Retrievability — Listings  are  by  examination.  State 
.examinee's  name  and  address,  and  examination  number.  (1)  Uses — 
One  record  of  all  examinees  is  maintained  for  the  purpose  of  respond¬ 
ing  to  an  individual  examinee.  (2)  Purpose — (1)  Pass — to  reissue  a 
new  card  to  those  who  pass,  for  rea.sons  they  have  lost  their  card,  or 
have  changed  their  name  (upon  written  request)  (2)  Fail — re-advise 
what  their  scores  were  by  subject  upon  written  request.  (3)  Users — 
Systems  Manager  and  project  officers. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file  cabinet, 
in  a  secured  building.  For  computerized  records,  safeguards  estab¬ 
lished  in  accordance  with  Department  standards  and  National  Bureau 


of  Standards  guidelines  (e.g.  security  codes)  will  be  used,  limiting 
access  to  authorized  personnel. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1981 
Tliey  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no  longer 
of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or  shred¬ 
ding. 

System  managerts)  and  address: 

Director,  Health  Standards  and  Quality  Bureau 
Dogwood  East  Building 
1849  Gwynn  Oak  Avenue 
Balitmore,  MD  21207 
Notificatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  arc  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2).) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b.  7)  Federal  Register,  OctcAer  8,  1975,  page  47411  ) 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-70-1509 

System  name:  Complaint  Files  on  Nursing  Homes  HEW/HCFA/ 
HSQB/DLT. 

Security  classification:  None. 

System  locatioK  Boston 

Health  Standards  and  Quality  Bureau.  HCFA 

DHEW  Region  1.  Room  1203 

John  F.  Kennedy  Federal  Office  Building 

Boston,  Massachusetts  02203  « 

New  York 

Health  Standards  and  Quality  Bureau,  HCFA 
DHEW  Region  II.  Room  3821 
26  Federal  Plaza 
New  York.  New  York  10007 

Philadelphia 

Health  Standards  and  Quality  Bureau.  HCFA 
DHEW  Region  III 
P.O.  Box  8450,  3535  Market  Street 
Philadelphia,  Pennsylvania  I910I 

Atlanta 

Health  Standards  and  Quality  Bureau.  HCFA 
DHEW  Region  IV.  Room  523 
IQl  Marietta  Tower 
Atlanta,  Georgia  30323 

Chicago 

Health  Standards  and  Quality  Bureau.  HCFA 
DHEW  Region  V 
175  West  Jackson,  Room  941 
Chicago,  Illinois  60604 

Dallas 

Health  Standards  and  Quality  Bureau.  HCFA 
DHEW  Region  VI,  23rd  Floor 
1200  Main  Tower  Building 
Dallas,  Texas  75202 

Kansas  City 

Health  Standards  and  Quality  Bureau.  HCFA 
DHEW  Region  VII 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Denver 

Health  Standards  and  Quality  Bureau,  HCFA 

DHEW  Region  VIII  „ 

1961  Stout  Street  '.'‘.vv' '  - 

Denver,  Colorado  80294 

San  Francisco 

Health  Standards  and  Quality  Bureau.  HCFA 
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DHEW  Region  IX,  20th  Floor 

100  Van  Ness  Avenue 

San  Francisco,  California  94102 

Seattle 

Health  Standards  and  Quality  Bureau,  HCFA 
DHEW  Region  X,  An^e  Plaza 
1321  Second  Avenue,  Mail  Stop  506 
Seattle,  Washington  98101 

Cateipries  of  indiriduals  eovered  by  the  system:  Persons  who  make 
complaints  on  nursing  homes  certified  under  Titles  XVIII  (Medicare) 
and  XIX  (Medicaid)  of  the  Social  Security  Act. 

Categories  of  records  in  the  system:  Correspondence  from  com¬ 
plainant,  copies  of  HEW  response,  or  notation  of  referral  to  relevant 
Sute  agency. 

Authority  for  maintenance  of  the  system:  Sections  1861(j),  1864,  and 
1866  of  Title  XVIII  and  Sections  1902(a)  (9),  (26),  (28).  and  (33)  of 
Title  XIX  of  the  Social  Security  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  accordance  with 
Appendix  B  Departmental  Regulations  (45  CFR  Part  5b)  Item  05. 
Disclosure  may  be  made  to  a  congr^ional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  her  ofBcial 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  of  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  w'here  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files. 

RetricrahiUty:  Indexed  alphabetically  by  name  of  complainant. 
Used  by  staffs  of  the  Office  of  Long  Term  Care  Standards  and 
Enforcement  to  answer  correspondence,  to  check  on  complaints,  and 
to  initiate  corrective  action  as  necessary.  Statistical  information  sub¬ 
mitted  to  SSA,  Baltimore. 

Safeguards:  Authorized  personnel  only. 

Retention  and  disposal:  Retained  two  years  or  until  complaint  file 
closed,  whichever  is  longer.  Destroyed  by  shredding  or  incinerating. 

System  mimagerfs)  and  address: 

Director 

Division  of  Long  Term  Care 
Office  of  Standards  and 
Certification,  HSQB 
Dogwood  Eut  Building 
1849  Gwynn  Oak  Avenue 
Baltimore,  MD  21207 

Notification  procedure:  Same  as  above.  Individual  should  contact 
Regional  Office  serving  State  in  which  nursing  home  about  which  a 
complaint  was  filed  is  located. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8.  1975,  page  47410.) 

Contesting  record  pro^nrcK  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)  Federal  Register,  October  8,  1975,  page  47411.). 

Record  source  categories:  Letters  from  complainants,  state  agencies 
handling  follow-up,  staff  investigative  reports  on  nursing  home. 

09-70-1510 

System  name:  Professional  Qualification  Files.  HEW/HCFA/HSQB. 

Security  classification:  None. 

System  location:  (1)  Regional  Medicare  Directors  (See  Appendix 
C,  Sect.  2.  Federal  Register). 

(2)  The  State  Agencies  listed  below  for  the  indicated  file  catego¬ 
ries: 

Department  of  Public  Health 


State  Office  Building 
Montgomery,  AL  36130  (IX^K^) 

Department  of  Health  and  Social  Services 
Pouch  H,  Space  06-0 
Juneau,  AK  99811 
(1X2) 

LBJ  Tropical  Medicd  Center 
Government  of  American  Samoa 
Pago  Pago,  American  Samoa  96799 
(1) 

Department  of  Health  Services 
1740  West  Adams 
Room  201 
Phoenix  AZ  85007 
(1X2X3) 

Bureau  of  Health  Facilities  Services 
4815  West  Markham 
Little  Rock,  AR  72201 
(1X2) 

Department  of  Health  2151  Berkeley  Way  Berkeley,  CA  94704 

(1X3) 

State  Department  of  Health 
4210  East  11th  Street 
Denver,  CO  80220 

(1X2X11) 

State  Department  of  Health 
79  Elm  Street 
Hartford,  CT  06115 
(1X16) 

Division  of  Public  Health 
2634  Kirkwood  Highway 
Newark,  DE  19711 
(1X2X3) 

Department  of  Health  and  Rehabilitative  Services 
P.O.  Box  210 
Jacksonville,  FL  32201 
(1X3) 

Standards  and  License  Unit 
618  Ponce  de  Leon  Avenue,  NE 
Atlanta,  GA  30308 

(1X2X3X8) 

Department  of  Health  and  Social  Services 
P.O.  Box  2816 
Agana,  Guam  96910 
(1) 

State  Department  of  Health 
P.O.  Box  33787 
Honolulu,  HI  96801 
(1X3X4) 

Department  of  Health  and  Welfare 

Statehouse 

Boise,  ID  83707 

(1X2)# 

Office  of  Health  Facilities  and  Quality  of  Care 
525  West  Jefferson  Street 
Springfield,  IL  62706 
(1X2) 

Medical  Care  Administration 
1330  West  Michigan 
Indianapolis,  IN  46202 
(1X2) 

Division  of  Health  Facilities 
State  Office  Building 
Des  Moines,  lA  50319 
(1X2X3X4) 

State  Department  of  Health  and  Environment 
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Topeka,  KS  66620 
(1X2) 

Louisiana  Health  and  Human  Resources  Administration 

P.O.  Box  3767 

Baton  Rouge,  LA  70821 

(1X2X3) 

Department  of  Human  Services 


Department  of  1 
221  State  Street 
Augusta,  ME  04333 

(1)(5X3) 


District  Health  Officer 
Annan  Ishoda  Hospital 
M^uro,  Marshall  Islands  96960 
(1) 

Department  of  Public  Health 
80  Boylston  Street 
Boston,  MA  02116 

(1X2) 

Division  of  Laboratory  Improvement 
3900  Nonh  Logan 
Lansing,  MI  48914 

(1X3) 

Division  of  Health  Facilities 
717  Delaware  Street  SE 
Minneapolis,  MN  55440 
(1X2X3) 

State  Board  of  Health 
2423  North  State  Street 
Jackson,  MS  39205 

State  Division  of  Health 
State  Office  Building 
Jefferson  City,  MO  65 102 
(1X3) 

Department  of  Health  and  Environmental  Services 
Camtol  Station 
Helena,  MT  59601 
(1X2X4X5X6X7X8X9X12X13X14) 

State  Health  Department 
1000  O  Street 
Lincoln,  NE  68508 
(1X2) 

Bureau  of  Health  Facilities 
505  East  King  Street 
Carson  City,  NV  89710. 

(1X2X3X5) 

Division  of  Public  Health  Services 
61  South  Spring  Street 
Concord,  NH  03301 
(1X2X3) 

Department  of  Health 
Room  401 
Box  1540 

Trenton,  NJ  08625 

(2) 

Sute  Health  and  Social  Services  Department 
725  Sl  Michael’s  Drive 
Sanu  Fe,  NM  87503 
(1X2X3) 

Department  of  Health 
Tower  Building 
Empire  State  Plaza 
Albany,  NY  12237 
(1X3) 

State  Department  of  Health 
1200  Missouri  Avenue 
Room  302 


Bismarck,  ND  53508 
(1X2X9) 

Department  of  Health 
450  East  Town  Street 
Columbus,  OH  43215 
(1X2) 

Licensure  and  Certification  Division 
Northesst  10th  and  Stonewall 
Oklahoma  City,  OK  73105^ 

(1X2X3) 

r 

Sute  Health  Division 
P.O.  Box  231 
Portland,  OR  97207 
(1X2) 

Office  of  Certification  and  Licensure  of  Health  Facilities 

Road  No.  2 

Bay  Amon,  P.R.  00619 


Department  of  Health  and  Environmental  Control 
2600  Bull  Street 
Columbia,  SC  29201 
(1X2X3X7X8X10X14) 

Department  of  Public  Health 
Nashville,  TN  37219 

State  Department  of  Health  Resources 

4902  Grover  Street  , 

Aastin,  TX  78756 
(1X2X3) 

Division  of  Health 

44  Medical  Drive  Salt  Lake  City.  UT  84113 
(1X2X4X5X6X7X8X9X14X13) 

DMMutmeot  of  Health 
1  IS  Colchester  Avenue 
Burlington,  VT  05401 
(1X2X4X5X6)(7X8X9) 

Department  of  Health 
James  Madison  Building 
109  Governor  Street 
Richmond,  VA  23219 
(1X2X3) 

Department  of  Social  and  Health  Services 
P.O.  Box  1788 
Olympia,  WA  98504 

. 

State  Health  Department 
601  Morris  Street 
Suite  305 

Charleston.  WV  25301 
(1X2) 

Division  of  Health 
One  West  Wilson  Street 
Madison,  WI  53703 
(1X2) 

Categories  of  iadiThiaala  covered  by  the  systeae  Certain  professional 
individuals  who  are  employed  in  hospitals  and  clincal  laboratories,  or 
who  are  self-employed  providing  therapy  and  medical  services  who 
have  taken  HEW  proficiency  examinations. 

Catcsorica  of  records  in  the  system:  The  system  contains  informa¬ 
tion  on  the  academic  and  experience  qualificationt  and  social  security 
numbers  of  individuals  working  in  hospitals  or  clincal  laboratories; 
the  names,  addresses,  and  licrase  numbers  of  professional  self-em¬ 
ployed  persons  providing  therapy  and  other  medical  services  and 
their  eligibility  to  participate  in  the  Medicare  program;  whether 
individu^  who  took  HEW  proficiency  examinations  uve  passed  or 
failed.  Records  maintained  differ  from  State  to  State.  The  State 
^encies  listed  under  System  Location  are  followed  by  numbers 
indicating  which  of  the  following  categories  are  recorded. 

Physical  Therapists  (1). 
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Chiropractor  (2). 

Ljiboratory  Personnel  (3). 

Licensed  Practical  Nurses  (4). 

Licensed  Administrators  (5). 

Registered  Nurses  (6). 

Occupational  Therapists  (7). 

Dieticians  (8). 

Consultant  Physicians  (9). 

Pharmacists  (10). 

Clincal  Psychologists  (11). 

Audiplomsts  (12). 

Speech  Pathologists  (13). 

Swial  Work  Consultants  (14). 

Dentists  (IS). 

Portable  X-Ray  Providers  (16). 

Anthorit}’  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  To  contractors  under 
contract  to  HCFA  for  the  performance  of  specific  research  and 
statistical  activities  directly  related  to  the  Social  Security  Act. 

(b)  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

(c)  To  State  officials  and  employees  to  the  extent  necessary  or 
appropriate  to  carry  out  their  functions  under  agreements  with  the 
H^th  Care  Financing  Administration.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of  the 
E>epartment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any  Department 
employee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retricTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  maintained  on  paper  files  in  metal  filing  cabinets. 

RetrieTability:  System  is  indexed  by  name  of  individual,  listed  al¬ 
phabetically. 

Safeguards:  Disclosure  of  records  is  limited  to  State  agency  and 
Medicare  personnel  on  a  need-to-know  basis.  The  files  are  clo^  to 
unauthoriud  personnel.  File  cabinets  where  records  are  stored  are 
locked  when  not  in  use  and  at  close  of  business.  Keys  are  kept  by 
authorized  personnel  only. 

Retention  and  dlsposah  Records  are  maintained  for  S  years  after 
becoming  inactive,  and  are  then  destroyed. 

System  manageKc)  and  address: 

Director,  Health  Standards  and  Quality  Bureau 

Dogwood  East  Building 

1849  Gwynn  Oak  Avenue 

Baltimore,  MO  21207 

Notifleatioa  procedure:  Inquiries  and  requests  for  records  should  be 
directed  to  the  Regional  Medicare  Director  (See  Appendix  C,  Sec¬ 
tion  2)  or  the  appropriate  State  agency  (See  System  Location).  The 
individual  should  furnish  his  or  her  name,  address,  social  security 
number,  and  the  specific  catego^  file  he  wishes  to  access.  Informa¬ 
tion  on  the  procedures  for  gaining  access  to  and  contesting  records 
may  be  obtained  from  the  Regional  Medical  Director. 

Record  access  procedures:  Same  as  notification  procedures.  (These 
access  procedures  are  in  accordance  with  the  Department  Regula¬ 
tions  (4S  CFR,  Section  Sb.5(aX2) 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures,  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  the  Department  Regulations  (45 
CFR,  Section  5b.7) 

Record  source  categories:  The  information  contained  in  these  rec¬ 
ords  is  furnished  by  the  individual  or  his  employing  entity  (hospital 
or  medical  clinic). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-70-2002 

System  name:  HCFA  Program  Integrity/Program  Validation  Case 

Files  HEW/HCFA/BQC. 


Security  classification:  None. 

System  location:  HCFA  Bureau  of  Quality  Control,  Office  of  Pro¬ 
gram  Validation,  6401  Security  Boulevard,  Baltimore,  Md.  21233,  or 
Office  of  Program  Integrity  Regional  Office  locations  (see  Appendix 
C,  Section  2). 

Categories  of  individuals  covered  the  system:  Persons  or  entities 
alleged  to  have  violated  the  provisions  of  the  Social  Security  Act 
related  to  the  Medicare  (title  XVIII)  or  Medicaid  ^title  XIX)  pro¬ 
gram  or  other  criminal  statutes  as  they  pertain  to  Social  Security  Act 
programs  where  substantial  basis  for  criminal  prosecution  exists,  de¬ 
fendants  in  criminal  prosecution  cases,  or  persons  or  entities  alleged 
to  have  abused  the  Medicare  or  Medicaid  program.  This  last  catego¬ 
ry  of  individuals  would,  for  example,  include  persons  or  entities 
alleged  to  have  rendered  unnecessary  services  to  medicare  beneficia¬ 
ries  and/or  Medicaid  recipients,  overutilized  services,  engaged  in 
improper  billing  procedures,  or  breached  the  assignment  agreement. 
Also  mcluded  are  persons  or  entities  chosen  as  subjects  of  a  valida¬ 
tion  review. 

Categories  of  records  in  the  system:  Information  maintained  in  each 
record  includes  the  identity  of  individual(s)  chosen  for  validation 
review  or  the  suspect  of  an  integrity  review,  the  area  of  service 
under  validation  study  or  the  nature  of  the  alleged  offense,  documen¬ 
tation  of  the  investi^tion  into  the  alleged  offense  (including  identifi¬ 
cation  of  beneficianes  recipients  and  witnesses,  statements,  medical 
records,  payment  records,  or  complaints  from  beneficiaries  recipients 
and  others,  correspondence  and  forms,  documentation  of  complaints, 
and  reports  of  m^ical  review  committees  or  consultants  (including 
professional  standards  review  organizations)),  and  the  disposition  of 
the  case  by  the  Office  of  Program  Validation  or  regional  office  of 
Program  Integrity,  Office  of  the  Inspector  General,  Medicaid  State 
agency  or  State  Fraud  Control  Unit,  or  the  U.S.  Attorney. 

Authority  for  maintenance  of  the  system:  Sections  205,  1106,  1107, 
1813,  1816,  1833,  1842,  1872,  1874,  1876,  1877,  and  1902  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puipcses  of  such  uses:  HCFA  uses  material  in 
this  system  as  the  basis  tor  referral  of  the  case  to  the  office  of  the 
Insprotor  General  or  the  Department  of  Justice  for  consideration  of 
criminal  prosecution  or  civil  action  or  to  State  or  local  licensing 
authorities  (including  State  medical  review  boards),  profession^ 
standards  review  organizations,  peer  review  groups,  medical  consul¬ 
tants,  or  other  prof^ional  associations  for  possible  administrative 
action. 

HCFA  discloses  such  information  to  officers  or  employees  of  State 
governments  as  well  as  the  civilian  health  and  medical  program  of 
the  Uniformed  Services  (CHAMPUS)  program  for  use  in  conducting 
or  directing  investintions  of  possible  fraud  or  abuse  against  the  title 
XVIII,  XIX,  or  CHAMPUS  programs,  as  well  as  State  attorneys  in 
connection  with  State  programs  involving  the  Health  Care  Financing 
Administration. 

HCFA  also  uses  the  material  to  determine  the  direction  of  investi¬ 
gation  of  potential  fraud  or  abuse  situations,  which  includes  contact 
with  third  parties  for  the  puipose  of  establishing  or  negating  a  viola¬ 
tion.  HCFA  discloses  cases  involving  fraudulent  tax  returns  or  forg¬ 
ery  of  medicare  checks  to  the  Treasury  Department,  to  the  postal 
authorities,  and  to  appropriate  law  enforcement  agencies.  HCFA  may 
make  disclosures  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  which  the  congressional  office 
makes  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim.  If  successful,  b 
likely  to  directiy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^rtment  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessu^  to  the  Depmtment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

HCFA  also  routinely  discloses  material  in  thb  system  for  other 
uses  specified  in  Appendix  B  of  the  Privacy  Act  Regulations  of  the 
Department  (45  CFR  Part  5b). 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  files  maintained  in  locked  file  cabinets. 

RetrieTability:  The  staff  indexes  and  retrieves  records  by  case 
number  or  by  the  name  of  the  subject  of  the  investigation.  HCFA 
uses  material  in  thb  system  of  records  to  determine  if^a  violation  of 
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provisions  of  the  Social  Security  Act  or  related  penal  or  civil  provi¬ 
sions  of  the  United  States  Code  has  been  committed.  The  stalT  also 
uses  this  material  to  determine  if  HEW  has  made  proper  payments  as 
prescribed  under  Sections  1815  and  1833  of  the  Socud  Purity  Act 
and  to  determine  whether  the  Medicare  or  Medicaid  programs  have 
been  abused.  Thirdly,  the  staff  uses  this  material  to  coordinate  title 
XVIII  and  title  XIX  investigations  to  assure  the  proper  integration  of 
the  two  investigations  and  to  prevent  duplicative  efforts. 

HCFA  discloses  case  file  material  in  this  system  to  the  Office  of 
the  Inspector  General  (OIO)  when  a  case  is  referred  to  OIG  for  full 
fraud  investigation. 

Safeguards:  HCFA  keeps  the  file  cabinets  locked  in  a  room  that  b 
locked  after  office  hours.  No  one  has  access  to  the  files  except  office 
of  program  validation  and  Office  of  Program  Integrity  staff  or  other 
authorized  personnel  on  a  need  to  know  bosb. 

Retention  and  dbposal:  HCFA  places  the  records  in  an  inactive  file 
after  final  action  on  the  case.  It  closes  out  the  inactive  file  at  the  end 
of  the  calendar  year  in  which  final  action  was  taken,  holds  it  2 
additional  years,  transfers  it  to  the  Federal  Records  Center,  who 
destroys  it  after  3  additional  years. 

System  managerfs)  and  addrear  Director  Bureau  of  Quality  Con¬ 
trol,  Office  of  Program  Validation  HCFA,  6401  Security  Boulevard, 
Baltimore,  Md.  21233,  or  Office  of  Program  Integrity  Regional 
Office  Locations  (see  Appendix  C.2  Federal  Register,  Volume  43. 
No.  183,  September  27,  1978,  p.  44218). 

Notificatioa  procedure:  An  individaul  can  determine  if  thb  system 
contains  a  record  pertaining  to  an  active  abuse  investigation  or  a 
closed  fraud  or  abuse  investigation  of  which  the  individiud  b/was  a 
subject  by  requesting  such  information  in  writing.  He  should  direct 
inquiries  to  HCFA,  Bureau  of  Quality  Control.  Office  of  Program 
Vdidation;  6401  SMurity  .Boulevard,  Baltimore,  Md.  21233  or  the 
appropriate  office  of  Program  Integrity  Regional  Office  (see  app. 
C.2). 

Under  3  U.S.C.  352^X2),  case  files  on  active  fraud  investigations 
are  exempt  from  notification  procedures.  Therefore,  an  individual 
caimot  determine  if  thb  system  contains  a  record  pertaining  to  an 
active  fraud  investigation  of  which  the  individual  b  a  subject 

An  individual  who  reouests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  he  makes  the  request  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion. 

These  notification  proce^lures  are  in  accordance  with  Department 
regulations  (43  CFR,  sec.  3h.6.). 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  they  seek.  As 
with  the  notification  procedures  above,  case  files  on  active  fraud 
investigations  are  exempt  from  access  by  the  individuab  who  are  the 
subjects  of  the  investigations  pursuant  to  3  U.S.C  332a(kX2X  How¬ 
ever,  access  to  information  which  b  a  matter  of  public  record  or 
documents  which  the  individual  fumbhed  will  be  permitted.  These 
access  procedures  are  in  accordance  with  Department  regulations  (43 
CFR.  sec.  5b.3(aX2). 

Contesting  record  procedures:  Contact  the  appropriate  official  at  the 
address  specified  under  notification  procedures  above,  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  department  regulations — 
45  CFR,  sec.  5b.7). 

Record  source  categoricK  The  information  contained  in  thb  record 
system  b  the  result  of  a  criminal  or  program  abuse  investi^tion  and 
may  be  derived  from  such  sources  as  the  suspect,  beneficiary  wit¬ 
nesses,  professional  standards  review  organizations,  professional  or 
peer  review  committees,  medical  consultants,  title  XIX  State  agencies 
or  State  fraud  control  units.  Social  Security  Adminbtration,  health 
care  financing  adminbtration  carrier  or  intermediary  employees  with 
a  knowledge  of  the  case. 

Systems  exempted  from  certain  provisions  of  the  net  HEW  claims 
exemption  of  certain  recorib  (case  files  on  active  fraud  investigations) 
in  this  system  from  the  notification  and  access  procedures  under  3 
U.S.C.  322a(kX2)  inasmuch  as  these  records  are  investigtfory  materi¬ 
als  compiled  for  program  (law)  enforcement  in  anticipation  of  a 
criminal  or  adminbtrative  proce^ing.  (See  Department  Regulations 
(45  CFR.  section  5b.  11)). 


APPENDIX  C  HEALTH  INSURANCE  CLAIMS 

1  Central  Office  Address 

Medicare  records  are  maintained  by  the: 

Bureau  of  Program  Operations 


6401  Security  Blvd. 

Baltimore,  Maryland  21233 
Office  Hours  are:  8:13-4:43 

Records  are  a)so  maintained  .by  private  insurance  organizations 
who  share  in  administering  provbions  of  the  health  insurance  pro¬ 
gram.  These  private  insurance  organizations,  referred  to  as  carriers 
and  intermediaries,  are  under  contract  to  the  Social  Security  Admin¬ 
btration  and  the  Health  Care  Financing  Adminbtration  to  perform 
specific  tasks  in  the  Medicare  program.  Addresses  for  the  mterme- 
diaries  may  be  found  under  section  3,  and  for  the  carriers  under 
section  4  below. 

Health  insurance  records  of  the  Medicare  program  can  be  accessed 
through  a  regional  representative  of  the  Medicare  Bureau. 

2.  Medicare  Regional  Office  Addresses: 

BOSTON  REGION — Connecticut,  Maine,  Massachusetts,  New 
Hamphsire,  Rhode  Island,  Vermont. 

John  F.  Kennedy  Federal  Building 
Room  1211 

Boston,  Massachusetts  02203 
Office  Hours:  t.3O-5O0 

NEW  YORK  REGION— New  Jersey,  New  York.  Puerto  Rico. 
Virgin  Islands 

26  Federal  Plaza — Room  713 
New  York,  New  York  10007 
Office  Hours:  8:30-300 

PHILADELPHIA  REGION — Delaware,  Dbtrict  of  Columbia, 
Maryland,  Pennsylvania,  Virginia,  West  Virginia 
P.O.  Box  8460 

Philadelphia,  Pennsylvania  19101 
Office  Hours:  8:30-3.00 

ATLANTA  REGION — Alaban^  North  Carolina,  South  Caroli¬ 
na,  Florida,  Georgia,  Kentucky,  Mississippi,  Tennessee 
101  Marietta  Street 
Suite  702 

Atlanta,  Georgia  30223 
Office  Hours:  8004:30 

CHICAGO  REGION — Illinois,  Indiana,  Michigan,  Minnesota. 
Ohio,  Wisconsin 
Suite  A-824 
Chicago,  Ilinob  60604 
Office  Hours:  8:134:43 

DALLAS  REGION — Arkansas,  Louisiana,  New  Mexico,  Oklaho¬ 
ma,  Texas 

1200  Main  Tower  Building 

Dallas,  Texas 

Office  Hours  8004:30 

KANSAS  CITY  REGION — Iowa,  Kansas,  Missouri,  Nebraska 
New  Federal  Office  Building 
601  East  12th  Street — Room  436 
Kansas  City,  Missouri  64106 
Office  Hours:  8004:43 

DENVER  REGION — Colorado,  Montana.  North  Dakota.  South 
Dakota,  Utah,  Wyoming 
Federal  Office  Building 
1961  Stout  St — Room  1 183 
Denver.  Colorado  80294 
Office  Hours:  8004:30 

SAN  FRANCISCO  REGION — American  Samoa,  Arizona.  Cali¬ 
fornia,  Guam,  Hawaii,  Nevada 
Federal  Office  Building 
10  Van  Ness  Avenue 
20th  Floor 

San  Francisco,  California  94102 
Office  Hours:  8004:30 

SEATTLE  REGION — Alaska,  Idaho,  Oregon,  Washington 
1321  Second  Avenue — Room  613 
Mail  Sum  211 
Seattle,  Washington  98101 
Office  Hours:  8004:30 

3.  Intermediary  Addresses  (Hospital  Insurance) 

Medicare  Coordinator 
Blue  Cross/Blue  Shield  of  Alabama 
930  South  20th  Street 
Birmingham,  Alabama  33203 

Medicare  Coordinator 

Assoc.  Hospital  Service  of  Arizona 

P.O.  Box  13466 

321  West  Indian  School  Road 

Phoenix,  Arizona  83002 
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V.P.  for  Medicare  and  Medical  Services 

Arkansas  Blue  Cross/Blue  Shield 

P.O.  Box  2181 

601  Gaines  Street 

Little  Rock,  Arkansas  72203 

Medicare  Claim  Administrator 
Aetna  Life  &  Casualty 
2600  Wilshire  Boulevard 
Los  Angeles,  California  900S7 

Medicare  Coordinator 

Blue  Cross  of  Southern  California 

P.O.  Box  7000 

Van  Nuys,  California  91470 

Supply  Supervisor 

Blue  Cross  of  Northern  California 

19S0  Franklin  Street 

Oakland,  California  94659 

Medicare  Coordinator 
■  Kaiser  Foundation  Health  Plan,  Inc. 

1956  Webster  Street,  Room  310A 
Oakland,  California  94612 

Aetna  Life  &  Causalty 
Medicare  Claim  Administration 
97  San  Marin  Drive 
Novato,  California  94947 

Assistant  Vice-President 
Colorado  Hospital  Service 
700  Broadway 
Denver,  Colorado  80203 

Medicare  Administrator 
Aetna  Life  A  Casualty 
151  Farmington  Avenue 
Hartford,  Connecticut  061  IS 

Medicare  Coordinator 
Connecticut  Coordinator 
370  Bassett  Rd. 

North  Haven,  Connecticut  06473 

Admnistrator,  Medicare  Claims  Office 

Aetna  Life  &  Casualty 

P.O.  Box  329 

270  Farmington  Avenue 

Building  4,  2nd  Floor 

Farmington,  Connecticut  06032 

Medicare  Administrator 
Travelers  Ins.  Co. 

One  Tower  Square 
Hartford,  Connecticut  061  IS 

Connecticut  General  Life  Ins.  Co. 
Medicare  Claim  Office 

200  Pratt  Street 
Meriden,  Connecticut  064S0 

Medicare  Coordinator 

Blue  Cross/Blue  Shield  of  Delaware 

201  West  14th  Street 
Wilmington,  Delaware  19899 

Medictue  Coordinator 
Group  Hospitalization,  Inc. 

S50  12th  Street,  S.W. 

Washington,  D.C.  20024 

Medicare  Coordinator 
Blue  Cross  of  Florida,  Inc. 

P.O.  Box  1798 
Jacksonville,  Florida  32231 

Medicare  Claim  Administrator 
Aetna  Life  A  Casualty 
The  Taylor  Building 
121  North  Osceola  Avenue 


Qearwater,  Florida  33S1S 

Coordinator,  Provider  Administration 
Blue  Cross  of  Georgia/Columbus 
P.O.  Box  7368 
23S7  Warm  Sprinn  Rd. 

Columbus,  Georgia  31904  ' 

Blue  Cross  of  Georgia/Atlanta 
3348  Peachtree  St.,  N.E. 

P.O.  Box  444S 
Atlanta,  Georgia  33302 

Administrative  Vice-President 
Hawaii  Medical  Service  Administration 
P.O.  Box  860 
1S04  Kapiolani  Boulevard 
Honolulu,  Hawaii  96808 

Medicare  Coordinator 
Idaho  Hospital  Service,  Inc. 

P.O.  Box  7408 
1501  Fedral  Way 
Boise,  Idaho  83707 

Health  Care  Service  Corp. 

233  North  Michigan  Avenue 
Chicago,  Illinois  60601 

Medicare  Claims  Administration 
Aetna  Life  A  Casualty 
P.O.  Box  1702 
Peoria,  Illinois  61603 

Medicare  Coordinator 
Blue  Cross  Hospital  Service 
120  West  Market  Street 
Indianapolis,  Indiana  46204 

Medicare  Administrator 
Blue  Cross  of  Iowa 
Ruan  Building 

636  Grant  Avenue,  Station  28 
Des  Moines,  Iowa  50307 

Blue  Cross  of  Western  Iowa  and  S.  Dakota 
Third  and  Pierce  Street 
Sioux  City,  Iowa  51102 

Medicare  Administrator 
Kansas  Hospital  Association,  Inc. 

1133  Topeke  Avenue,  P.O.  Box  239 
Topeka,  Kansas  66601 

EJirector,  Medicare  Division 
Blue  Cross  Hospital  Plan,  Inc. 

9901  Linn  Station  Road 
Louisville,  Kentucky  40223 

Medicare  Coordinator 

Louisiana  Health  Service  A  Indemnity  Co. 

P.O.  Box  15699 

Baton  Rouge,  Louisiana  70895 

Medicare  Coodinator 
Maine  B/C-B/S 
100  Free  Street 
Portland,  Maine  04101 

Medicare  Coordinator 
Maryland  Blue  Cross,  Inc 
700  East  Joppa  Road 
Baltimore,  Maryland  21204 

Medicare  Claims  Admin. 

Aetna  Life  A  Casualty  Co. 

400  Mechanics  National  Tower 
Worcester,  Massachusetts  01608 

Medicare  Coordinator  Part  A 
Massachusetts  Hospital  Service,  Inc. 

100  Summer  Street 
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Boston,  Massachusetts  02106 

Asst.  Vice  Pres.  Govern.  AfT.  Dept. 
Michagan  Medical  Services 
600  L4ifayette  East 
Detroit,  Michigan  48226 

Medicare  Coordinator 
Minnesota  Hospital  Service  Assoc. 

3S3S  Blue  Cross  Road 
St.  Paul,  Minnesota  S3 163 

Medicare  Coordinator 

Mississippi  Hospital  &  Medical  Service 

P.O.  Box  1043 

Jackson,  Mississippi  39203 

Vice-President  Government  Programs 
Blue  Cross  of  Kansas  City 
P.O.  Box  169 

Kansas  City,  Missouri  64141 
Vice-President 

Blue  Cross  Hospital  Service  Inc. 

4444  Forest  Park 

St.  Louis,  Missouri  63108 

Medicare  Coordinator 
Blue  Cross  of  Montana 
P.O.  Box  3017 
3360  10th  Avenue,  South 
Great  Falls,  Montana  39403 

Asst.  Vice-Pres.  Health  Ins.  Benefits 
Mutual  of  Omaha  Ins.  Co. 

Box  436  Downtown  Station 
Omaha,  Nebraska  68101 

Medicare  Coordinator 

Nebraska  Blue  Cross  Hosp.  Serv.  Assn. 

P.O.  Box  3248 

Main  Post  OfHce  Station 

Omaha,  Nebraska  68103 

Medicare  Claims  Administrator 
Aetna  Life  ft  Casualty 
P.O.  Box  7290 
Reno,  Nevada  89310 

Medicare  Coordinator 

New  Hampshire  Vermont  Phys.  Serv. 

2  Pillsbury  Street 

Concord,  New  Hampshire  03301 

Medicare  Coordinator 
Hospital  Service  Plan  of  New  Jersey 
33  Washington  Street 
Newark,  New  Jersey  07102 

Medicare  Coordinator 
Prudential  Ins.  Co.  of  America 
P.O.  Box  471 

Millville,  New  Jersey  08332 

Hospital  Service,  Inc. 

I2S00  Indian  School  Rd..  N.E. 
Albuquerque,  New  Mexico  87112 

Medicare  Coordinator 
Rochester  Hospital  Service 
41  Chestnut  Street 
Rochester,  New  York  14604 

Hospital  Plan,  Inc. 

3  Hopper  St. 

Utica,  New  York  13301 

Medicare  Coordinator 
Blue  Cross  of  Western  New  York,  Inc. 
298  Main  Street,  Blue  Cross  Building 
Buffalo,  New  York  14202 


Medicare  Coordinator 

Blue  Cross  of  Central  New  York,  Inc. 

P.O.  Box  271 

344  South  Warren  Street 

Syracuse,  New  York  13202 

Hospital  Service  Corp.  of  Jefferson  co. 

P.O.  Box  370 
138  Stone  Street 
Watertown,  New  York  13602 

Medicare  Coordinator 
B/C-B/S  of  Greater  New  York 
622  Third  Avenue 
New  York,  New  York,  10017 

Chautauqua  Region  Hospital  Service  Corp. 
306  Spring  Street 
Jamestown,  New  York  14701 

Medicare  Blue  Cross  of  N.E.  New  York,  Inc. 

P.O.  Box  8630 

Albany,  New  York  12208 

Vice-President  Medicare 
North  Carolina  B/C-B/S 
P.O.  Box  2291 

Durham,  North  Carolina  27702 

Medicare  Coordinator 
Blue  Cross  of  North  Dakota 
301  Eight  St., 

South  Fargo,  North  Dakota  38102 

Associated  Hospital  Service,  Inc. 

2400  Market  Street 
Youngstown,  Ohio  44307 

Medicare  Coordinator 
B/C  of  N.W.  Ohio 
P.O.  Box  943 
Toledo,  Ohio  43636 

Medicare  Coordinator 
B/C  of  N  E.  Ohio 
2066  East  Ninth  Street 
Cleveland,  Ohio  44113 

Medicare  Coordinator 
B/C  of  S.W,  Ohio 
1331  W’illiam  Howard  Taft  Road 
Cincinnati,  Ohio  43206 

Medicare  Sys.  ft  Proc.  Div. 

Nationwide  Insurance  Co. 

P.O.  Box  37 
Columbus,  Ohio  43216 

Medicare  Coordinator 
B/C  of  Central  Ohio 
P.O.  Box  16326 
233  East  Main  Street 
Columbus,  Ohio  43216 

Director,  Medicare  Operations 
Blue  Cross  Association 
1213  South  Boulder 
Tulsa,  Oklahoma  74102 

Medicare  Coordinator 
B/C  of  Oregon 
P.O.  Box  1271 
100  S.W.  Market  Street 
Portland,  Oregon  97201 

Director,  Medicare  Division 
Blue  Cross  of  Greater  Philadelphia 
1333  Chestnut  Street 
Philadelphia,  Pennsylvania  19107 

Project  Staff  Medicare 

Blue  Cross  of  Western  Pennsylvania 
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Aetna  Life  A  Casualty 
131  Farmington  Avenue 
Hartford,  Connecticut  061  IS 

Medicare  Coordinator 
Connecticut  General  Life 
Insurance  Company 

200  Pratt  Street 
Meriden,  Connecticut  06430 

Medicare  Coordinator 

Blue  Cross  Blue  Shield  of  Delaware 

201  West  14th  Street 

>  Wilmington,  Delaware  19899 

Medicare  Coordinator 
Medical  Service  of  D.C. 

330  12th  Street,  SW 
Washington,  D.C.  20024 

Medicare  Coordinator 
Blue  Shield  of  Florida,  Inc. 

P.O.  Box  1798 
Jacksonville,  Florida  32201 

Group  Health,  Inc. 

1320  Muth  Dixie  Highway 
Coral  Gables,  Florida  33146 

Medicare  Administrator 

Prudential  Insurance  Company  of  America 

P.O.  Box  93466 

37  Executive  Park  Station 

Atlanta,  Georgia  30347 

Medicare  Claim  Administrator 
Aetna  Life  Casualty 
100  Bishop  Street,  P.O.  Box  3947 
Honolulu,  Hawaii  96812 

Medicare 

The  Equitable  Life  Assurance  Society 
P.O.  Box  8048,  Hillcrest  Plaza  Shop 
Boise,  Idaho  83707 

Continental  Casualw  Company 
Medicare  Benefits  I^vision 
P.O.  Box  910 
Chicago,  Illinois  60690 

Health  Care  Sevice  Corporation 
233  North  Michigan  Avenue 
Chicago,  Illinois  60601 

Assistant  Vice  President  Medicare  Dept. 
Blue  Shield  of  Indiana  ' 

120  West  Market  Street 
Indianapolis,  Indiana  46204 

Assistant  Executive  Director 
Blue  Shield  of  Iowa 
Ruan  Building,  636  Grand  Avenue 
Station  28 

Des  Moines,  Iowa  30307 

Medicare  Administrator 
Kansas  Medical  Association.  Inc. 

1133  Topeka  Blvd..  P.O.  Box  239 
Topeka,  Kansas  66M1 

Manager 

Metropolitan  Life  Insurance  Co. 

1218  liarrodsburg  Road.  Suite  300 
Lexington,  Kentucky  40304 

Manager,  Medicare  Liaison 
Pan  American  Life  Insurance  Co. 

P.O.  Box  60450 

New  Orleans,  Louisiana  70160 

Blue  Shield  of  Masachusetts/Maine 
Medicare  Cl^ms  OfTice 


477  Congress  Sti^ 

Portland,  Maine  04111 

Medicare  Coordinator 
Maryland  Blue  Shield,  Inc. 

700  E.  Joppa  Road 
Baltimore,  Maryland  21204 

Medicare  Coordinator  Part  B 
Massachusetts  Blue  Shield  ^ 

100  Summer  Street 
Boston,  Massachusetts  02106 

Asst  Vice  Pres.  Govern.  Aff.  Dept 
Michigan  Medical  Services 
600Lafavette  East 
Detroit  Michigan  48226 

Blue  Cross  Blue  Shield  of  Minn. 

3333  Blue  Cross  Road 
St  Paul,  Minnesota  33163 

Vice  President  Government  Programs 
Blue  Shield  of  Kansas  City 
P.O.  Box  169 

Kansas  City,  Missouri  64141 

Director,  Medicare  Administration 
General  American  Life  Ins.  Corp. 

P.O.  Box  303 
St  Louis,  Missouri  6366 

Montana  Physicians  Service 
404  Fuller  Avenue 
P.O.  Box  2310 
Helena,  Montana  39601 

Assistant  Vice  President 
Health  Insurance  Benefits 
Mutual  of  Omaha  Insurance  Co. 

Box  436,  Downtown  Station 
Omaha,  N^raska  68101 

Medicare  Claims  Administrator 
Aetna  Life  A  Casualty 
P.O,  Box  7290 
Reno,  Nevada  89310 

Medicare  Coordinator 

New  Hampshire  Vermont  Phys.  Serv. 

2  Pillsbury  Street 

Concord,  New  Hampshire  03301 

Medicare  Coordinator 
Prudential  Insurance  Co.  of  America 
P.O.  Box  471 

Millville,  New  Jersey  08332 
Medicare 

The  Equitable  Life  Assurance  Society 
P.O.  Box  3070 
Station  D 

Albuquerque,  New  Mexico  87110 

Director  of  Medicare  Part  B 
Blue  Shield  of  Western  New  York,  Inc. 
298  Main  Street 
Buffalo,  New  York  14202 

Medicare  Coordinator 
Group  Health  Insurance,  Inc. 

326  West  42nd  Street 
New  York,  New  York  10036 

Medicare  Coordinator 
Genesee  Valley  Medical  Care,  Inc. 

41  Chestnut  Street 
Rochester.  New  York  14604 

Medicare  Coordinator 

Blue  Cross  Blue  Shield  of  Greater  N.Y. 

622  Third  Avenue 
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New  York,  New  York  10017 

Medicare  Coordinator 
The  Equitable  Life  Assurance  Society 
1285  Avenue  of  the  Americas 
New  York,  New  York  10019 

Manager 

Metropolitan  Life  Insurance  Co. 

P.O.  Box  393 

276  Genesee  Street 

Utica,  New  York  13503 

Senior  Vice  President 
Metropolitan  Life  Insurance  Co. 

One  Madison  Avenue 
New  York,  New  York  10010 

Medicare  Coordinator,  B  Division 
Prudential  Life  Insurance  Company 
P.O.  Box  2126 

High  Point,  North  Carolina  27261 

Medicare  Coordinator 
Blue  Shield  of  North  Dakota 
301  South  Eight  Street 
Fargo,  North  Dakota  58102 

Medicare  System  &  Proc.  Div. 
Nationwide  Insurance  Company 
P.O.  Box  57 
Columbus,  Ohio  43216 

Department  of  Institutions 
Social  &  Rehabilitative  Services 
Box  25352  State  Capital  Station 
Oklahoma  City,  Oklahoma  73125 

Medicare  Claims  Admin. 

Aetna  Life  &  Casualty 

Glenbrook  Center,  1140  N.W.  63rd  St. 

Oklahoma  City,  Oklahoma  73116 

Medicare  Claim  Admin. 

Aetna  Life  &  Casualty 
1500  S.W.  First  Avenue 
Crown  Plaza 
Portland,  Oregon  97201 

Medicare  Coordinator 
Pennsylvania  Blue  Shield 
Blue  Shield  Building 
Camp  Hill,  Pennsylvania  17011 

Chief.  Internal  Operations 
Seguros  de  Servicio  de  Salud  de 
Puerto  Rico,  Inc. 

G.P.O.  Box  3628 

San  Juan,  Puerto  Rico  00936 

Medicare  Coordinator 

R.I.  Medical  Society  Physicians  Serv. 

444  Westminster  Mall 

Prov  idence,  Rhode  Island  02901 

Medicare  Coordinator 
Blue  Cross  Blue  Shield  of  S.C. 

Drawer  F  Forest  Acres  Branch 
Columbia,  South  Carolina  29206 

Assistant  Executive  Director 
South  Dakota  Medical  Service,  Inc. 
1601  West  Madison 
Sioux  Fails,  South  Dakota  57104 

The  Equitable  Life  Assurance  Society 

P.O.  Box  1465 

Nashville,  Tennessee  37202 

Offices  Services 

Group  Medical  &  Surgical  Service 
P.O.  Boi^  22147 


Dallas,  Texas  75222 

Manager,  Part  B 

Blue  Shield  of  Utah 

P.O.  Box  3270 

2455  Parleys  Way 

Salt  Lake  City,  Utah  84125 

Assistant  Administrator 
Washington  Physicians  Service 
4th  &  Battery  Building — 6th  IHoor 
2401  4th  Avenue 
Seattle,  Washington  98121 

Medicare  Coordinator,  Surgical  Care 
The  Medical  Society  of  Milwaukee  County 
401  West  Michigan  Street 
Milwaukee,  Wisconsin  53203 

Director,  Medicare  Claims  Dept. 

Wisconsin  Physicians  Service 

330  E.  Lakeside  Street,  P.O.  Box  1 109 

Madison,  Wisconsin  53701 

Field  Director 

Equitable  Life  Assurance  Society 
P.O.  Box  628 

102  Indian  Hills  Shopping  Center 
Cheyenne,  Wyoming  82C01 

Health  Care  Financing  Administration 
Bureau  of  Program  Operations 
Group  Health  Plans  Operations  Staff 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Railroad  Retirement  Board 
844  Rush  Street 
Chicago,  Illinois  60611 

[FR  Doc.  79-29600  Filed  10-5-79;  8:45  am] 
Billing  Code  4110-35-M 
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DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 

PUBUC  HEALTH  SERVICE 

s  ,  % 

PriTacy  Act  of  1974 

Systems  of  Records,  Annual  Republication 

AGENCY:  Department  of  Health,  Education,  and  Welfare,  Public 
Health  Service 

ACTION:  This  document  it  published  to  meet  the  requirements  of 
5  U.S.C  SS2(a),  Section  3(eX4)i  providing  for  annual  publication  of 
the  existence  and  character  of  systems  of  records  subject  to  the 
Privacy  Act 

SUMMARY:  Notices  of  systems  of  records  currently  maintained 
by  the  component  organizations  of  the  Public  Health  Sovice  follow, 
lliis  preamble  summarizes  significant  changes  to  and  deletions  of 
record  systems  which  have  occurred  since  the  1978  annual  publica¬ 
tion.  Since  these  changes  do  not  meet  the  criteria  of  OMB  Circular 
A-108,  Transmittal  Memorandum  No.  1  for  a  new  or  altered  system 
report  none  has  been  filed.  Nor  have  any  routine  uses  been  added; 
new  routine  uses  would  require  a  public  comment  period. 

SUPPLEMENTARY  INFORMATION:  The  component  organi¬ 
zations  of  the  Public  Health  Service  are: 

-Office  of  the  Assistant  Secretary  for  Health  (OASH) 

-Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
(ADAMHA) 

-Center  for  Disease  Control  (CDQ 
-Food  and  Drug  Administration  (I^A) 

-Health  Resources  Administration  (HRA) 

-Health  Services  Administration  (HSA) 

-National  Institutes  of  Health  (NIH) 

System  notices  which  have  been  deleted,  or  to  which  changes 
have  been  made,  were  last  published  in  the  I^DERAL  REGISTER 
on  S^tember  27,  1978  (Vol.  43,  No.  188,  Part  IV).  The  page  num¬ 
bers  in  parentheses  below  refer  to  this  publication. 

OFFICE  OF  THE  ASSISTANT  SECRETARY  FOR  HEALTH 
(OASH) 


09-37-006  “PHS  Commissioned  Officer  Grievance;  Equal  Employ¬ 
ment  Opportunity;  and,  Non-Board  and  Pre-Board  Involuntary  Re¬ 
tirement,  Involuntary  Separation  and  D^iplinary  Files”  HEW/ 
OASH/OM  (page  44234).  The  title  of  this  record  system  notice  has 
been  changed  to  read:  "PHS  Commissioned  Officer  Grievance;  and 
Non-Board  and  Pre-Board  Involuntary  Retirement,  Involuntary  Sep¬ 
aration  and  Disciplinary  Files.”  The  change  reflects  the  fact  t^t  t^ 
equal  employment  opportunity  records  formerly  contained  in  this 
system  have  been  consolidated  with  and  subsumed  by  system  notice 
09-90-0009  "Discrimination  Complaints  Records  System”  HEW/OS/ 
ASPER  (page  44120). 

ALCOHOL,  DRUG  ABUSE,  AND  MENTAL  HEALTH  AD¬ 
MINISTRATION  (ADAMHA) 

ADAMHA  has  made  no  deletions  of,  or  significant  changes  to,  its 
notices  of  systems  of  records. 

CENTER  FOR  DISEASE  CONTROL  (CDQ 


09-20-0026  "Respiratory  Infections  Study  in  Guyan  Valley,  West 
Virgmia”  HEW/CDC/NIOSH  (page  44338).  The  study  utilizing 
these  records  has  been  completed  and  the  detailed  records  have  been 
destroyed. 

09-2(MX)40  "Pennsylvania  Coal  Miners  Study”  HEW/CDC/ 
NIOSH  (page  44339).  The  record  system  describe  by  the  system 
notice  has  b^  consolidated  with  and  subsumed  by  system  notice  09- 
20-0131,  "DRDS  Mortality  Studies  in  Coal  Mining  Activities”  (page 
44350). 


09-2(MX)77  "Survey  of  Arizona  Asbestoa  Miners  and  Mill  Workers 
(1969)”  HEW/CDC/NIOSH  g>*ge  44341).  The  record  system  de¬ 
scribe  by  the  system  notice  um  been  consolidated  with  and  sub¬ 
sumed  by  system  notice  09-204)147  "DSHEFS  Occupational  Health 
Epidemiological  Studies”  HEW/CDC/NIOSH  (page  44347). 


09-200134  "Byssinotis  Study”  HEW/CDC/NIOSH  (page  44343). 
The  record  system  described  ^  this  system  notice  has  been  constdi- 
dated  with  and  subsumed  by  system  notice  09-200147  "DSHEFS 
Occupational  Health  Epidemiological  Studies”  HEW/CDC/NIOSH 
(page  44347). 


09-200139  "Respiratory  Disease  Studies  Involving  Persons  of 
West  Virginia  C(^  Mining  Communities”  HEW/CDC/NIOSH 
(page  44346).  The  record  system  described  by  this  system  notice  has 
been  consolidated  with  and  subsumed  by  system  notice  09-200130 
"DRDS  Morbidity 

Studies  in. Coal  Mining  Activities”  HEW/CDC/NIOSH  (page 
44349). 

FOOD  AND  DRUG  ADMINISTRATION  (FDA)  - 

FDA  has  made  no  deletions  of,  or  significant  changes  to,  its 
notices  of  systems  of  records. 

HEALTH  RESOURCES  ADMINISTRATION  (HRA) 


09-33-0042  "Transfer  of  U.S.  Students  in  Foreign  Medical  Schools 
to  U.S.  Schook”  HEW/HRA/BHM  (page  44247).  HRA  has  termi¬ 
nated  this  system  of  records  because  the  program  legislation  has 
expired.  Manual  files  have  been  shredded  and  computer  files  have 
bem  purged  of  individual  identifiers. 

HEALTH  SERVICES  ADMINISTRATION  (HSA) 


09-13-0007  "Patients  Medical  Record  System,  PHS  Hospitals/Clin¬ 
ics”  HEW/HSA/BMS  (page  44364). 'Tortions  of  the  system  notice 
which  were  inadvertently  dropped  in  the  final  printing  of  die  annual 
republication  in  1978,  have  bm  reinserted.  These  additions  include 
the  last  two  categories  of  users  found  under  Routine  Uses  in  the 
system  notice,  and  information  concerning  the  Alcohol  and  Drug 
Abuse  Confidentiality  regulations  (42  CHL  Part  2)  found  under 
Safeguards  in  the  system  notice.  The  system  is  now  complete  as 
previously  published  in  the  1977  annual  republication  (FEDERAL 
REGISTER,  9/29/77,  Vol.  42,  No.  189,  Part  X,  page  52172). 

NATIONAL  INSTITUTES  OF  HEALTH  (NIH) 


09-23-0111  "Administration:  NIH  Guide  to  Grants  and  Contracts” 
HEW/NIH/DAS  (page  44307).  This  system  of  records  is  a  mass 
mailing  list  for  the  distribution  of  the  NIH  guide  which  is  mentioned 
in  the  tide.  NIH  has  deleted  this  system  notice  because  the  names  are 
not  retrieved  individually  and  because  the  mailing  list  is  available  to 
the  public  under  the  Freedom  of  Information  Act  (3  USC  332). 

OTHER  CHANGES  '' 

In  addition  to  the  changes  specific  to  particular  components  of  the 
Public  Health  Service  wluch  are  mentioned  above,  the  Public  Health 
Service  has  amplified  in  its  system  notices  the  procedures  for  individ¬ 
uals  to  gain  access  to  their  records  in  those  systems,  in  line  with  die 
requirements  set  forth  in  the  DHEW  Privacy  Act  regulation  (43 
CI^  Part  3b).  PHS  expects  that  providing  greater  detail  in  system 
notices  will  serve  to  minimize  the  need  for  correspondence  with 
individuals  who  are  seeking  access  to  their  records.  Accordingly, 
PHS  has  developed  the  following  standardized  statements: 

"An  individual  who  requests  notification  of 
or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject 
individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access 
procedures  are  in  accordance  with  Department 
regulations  (43  CFR,  Part  3b.6).)” 


58266 


Federal  Register  /  Vol.  44,  No.  196  /  Tuesday.  October  9. 1979  /  Notices 


"A  parent  or  guardian  wbo  r^uests  notification 
of  or  access  to  a  minor’s  medic^  record  shall 
desimiate  a  family  physician  or  other  health 
profosknal  (othCT  than  a  fiunily  member)  to 
whom  the  rerard,  if  any,  will  be  sent.  The 
parent  or  guardian  must  verify  relationship  to 
the  child  as  well  as  his/her  own  identity. 

(These  notification  and  access  procedures  are 
in  ac<x»^danoe  with  Department  regulations 
(45  CFR,  Part  5b.6).)” 

“Access  to  record  systems  which  have  been  granted 
an  exemption  from  the  Privacy  Act  access  requirement 
may  be  made  at  the  discretion  of  the  System 
Manager.  (Access  procedures  regarding  exempt 
s>’steins  of  records  are  in  accordance  with  Department 
regulations  (45  CFR,  Part  Sb.b).)” 

These  standardized  statements  have  been  added  to  applicable 
system  notices  which  follow,  when  relevant. 

Date:  August  10,  1979. 

John  C.  Droke 

Director,  Office  of  Management,  PHS 

TABLE  OF  CONTENTS 
System  Number  and  System  Name 

Office  of  the  Assistant  Secretary  of  Health 

09-37-0001— Assistant  Secretary  for  Health  Correspondence 
Control  System.  HEW/OASH/ES. 

09-37-0002— PHS  Commissioned  Officer  Personnel  DaU  System. 
HEW/OASH/OM. 

09-37-0003 — PHS  Commissioned  Corps  Medical  Records. 
HEW/OASH/OM. 

09-37-000< — PHS  Commissioned  Corps  Training  Files  and 
Materials.  HEW/OASH/OM. 

09-37-0005 — PHS  Commissioned  Corps  Officer  Board 
Proceedings.  HEW/OASH/OM. 

09-37-0006 — PHS  Commissioned  Officer  Grievance;  Non-Board 
and  Pre-Board  Invcriuntary  Retirement,  Involunt^ 

Separation  and  Disciplinary  Hies.  HEW/OASH/OM. 

09-37-0007 — PHS  Commissioned  Corps  General  Personnel  Files 
and  Records.  HEW/OASH/OM. 

09-37-0008 — PHS  Commissioned  Corps  Unofficial  Personnel 
Files  and  Other  Station  Files.  HEW/OASH/OM. 

09-37-0009— Applied  Statistics  Training  Institute  Applicants  and 
Students.  HEW/OASH/OHRST. 

09-37-0010 — Health  and  Demographic  Surveys  Conducted  in 
Probability  Samples  of  the  U.S.  Population.  HEW/OASH/ 
OHRST. 

09-37-0011 — Health  Manpower  Inventories  and  Surveys.  HEW/ 
OASH/OHRST. 

09-37-0012 — Vital  Statistics  for  Births,  Deaths,  Fetal  Deaths, 
Marriages  and  Divorces  Occurring  in  the  Umted  States  during 
Each  Year.  HEW/OASH/OHRST. 

09-37-0013— Health  Resources  Utilization  Statistics.  HEW/ 
OASH/OHRST. 

09-37-0014  Curricula  Vitae  of  Consultants  to  the  Nattonal  Center 
for  Health  Sutistics.  HEW/OASH/OHRST. 

09-37-0015— National  Center  for  Health  Services  Research 
Grants  Records  System.  HEW/OASH/OHRST. 

Health  Rewwrces  Adadnittratioa 

09-35-0005 — Cycle  11  Dentist  Survey.  HEW/HRA/BHM. 

09-35-0007 — PubUc  Health  Service  Scholarship  and  National 
Health  Service  Corps  Scholarship  Program.  HEW/HRA/ 
BHM. 

09-35-0009 — Chattanooga  Incremental  Care  Program.  HEW/ 
HRA/BHM. 

09-35-0013 — Indo-China  Refugee  Physicians  and  Medical 
Students. — HEW/HRA/BHM. 

09-35-0014  National  Research  Service  Awards.  HEW/HRA/ 
BHM. 

09-35-(X)16 — Professional  Nurse  Traineeships.  HEW/HRA/ 
BHM. 

09-35-(X)21 — Disability  Qaims  of  the  Nursing  Student  Loan 
Program.  HEW/HRA/BHM. 

09-35-%22 — Disability  Claims  in  the  Health  Professions  Student 
Loan  Program.  HEW/HRA/BHM. 


09-35-0023 — Health  Professions  Student  Loan  Repayment 
Program.  HE  W/HRA/BHM. 

09-35-0024 — Health  Professions  Student  Loan  Cancellation. 
HEW/HRA/BHM. 

09-35-0025 — Physictan  Shortage  Area  Schedarship  Program. 
HEW/HRA/BHM 

09-35-0026 — Cuban  Loan  Program.  HEW/HRA/BHM. 

09-35-0027 — Consultant  Roster  for  OfBce  of  Health  Resources 
OppOTtunhy.  HEW/HRA/OHRO. 

Alcohol,  Drug  Abase,  and  Mental  Health  Adadniatrathin 

09-30-0002 — Statistical  Research  Data  on  Adolescent  Runaways 
in  Prince  Georges  County,  Md.,  1962-65.  HEW/ADAMHA/ 

n:mh. 

09-30-0003— Medical  Record  Files  of  Patients  Seen  in  Therapy 
in  Programs  of  the  Mental  Health  Study  Center.  HEW/ 
ADAMHA/NIMH. 

09-30-0004— Intramural  Research  Prognra  Records  of  Research 
Performed  on  In-  and  Out  -Patients  with  Various  Types  of 
Mental  Illness.  HEW/ADAMHA/NIMH. 

09-304XX)5 — Saint  Elizaheths  Hospital  Research  Subjects  Data 
Record.  HEW/ADAMHA/NIMH. 

09-30-0006 — Saint  Elizabeths  Hospital  Medical-Surgical  Support 
Program  File  System.  HEW/ADAMHA/NIMH 

09-30-0007 — Saint  Elizabeths  Hospital  Clinical  Support  Services 
Record  System.  HEW/ADAMHA/NIMH. 

09-30-0008 — Saint  Elizabeths  Hospital  Social  Services  Record 
System.  HEW/ADAMHA/NIMH. 

09-30-0009 — Saint  Elizabeths  Hospital  Multidisciplinary  Raw 
Data  Consultation  Files.  HEW/ADAMHA/NIMH. 

09-30-0010 — Saint  Elizabeths  Hospital  Juvenile  Education 
Monitoring  System.  HEW/ADAMHA/NIMH. 

09-30-0011 — Saint  Elizabeths  Hospital  Central  Admission  Service 
Non-Admission  File  System.  H^/ADAMHA/NIMH. 

09-30-0012 — Saint  Elizabiedis  Hospital  Pre-Servioe  Education 
Records.  HEW/ADAMHA/NIMH 

09-30-0013 — Saint  Eliz^xths  Hospital  Training  Videotape 
Records.  HEW/ADAMHA/NIMH. 

09-30-0014 — Saint  Elizabeths  Hospital  financial  System  — 
HEW/ADAMHA/NIMH 

(Ki-30-0015 — Saint  Elizabeths  Hospital  General  Security  System 
-  HEW/ADAMHA/NIMH 

09-30-0016 — Saint  Elizabeths  Hospital  Patients  Personal  Property 
Record  System  -  HEW/ADAMHA/NIMH. 

09-304X117 — Saint  Elizabeths  Hospital  Legal  Office  Record 
System  -  HEW/ADAMHA/TSflMH. 

09-30-0018 — Saint  Elizabeths  Hospital  Area  D  Community 
Mental  Health  Center  Citizens  Advisory  Groups  Records- 
HEW/ADAMHA/NIMH. 

09-30-0019— Saint  FJizaheths  Homital  Court-Ordered  Forensic 
Investigatory  Materials  File~HEW/ADAMHA/NIMH. 

09-30-00i&— Administrative  Records  on  Civilly  Committed  Drug 
Abusers  Under  the  Narcotic  Addict  Rehabilitation  Act- 
HEW/ADAMHA/NIDA. 

09-304)021 — Patient  Medical  Records  on  PHS  Beneficiaries  and 
Civilly  Committed  Narcotic  Addicts  Treated  at  the  PHS 
Hospitals  at  Lexington,  Kentucky  and  Fort  Worth,  Texas. 
HEW/ADAMHA/NIDA. 

09-304X122 — National  Institute  on  Drug  Abuse  Addiction 
Research  Center  Federal  Prisoner  and  Non-Prisoner  Patient 
Files-HEW/ADAMHA/NIDA. 

09-30-0023 — Records  of  Contracts  Awarded  to  Individuals. 
HEW/ADAMHA/OA. 

09-304)024— Saint  Elizabeths  Hospital  Genera!  Administrative 
Record  Systems.  HEW/ADAMHA/NIMH 

09-30-0025 — Maryland  Psychiatric  Case  Register-HEW/ 
ADAMHA/NIMH. 

09-30-0026— Saint  Elizabeths  Hoapital  Research  Project  Record- 
HEW/ADAMHA/NIMH. 

09-30-0027 — Grants:  Research,  Research  Training,  Research 
Scientist  Development,  FeUowships,  Clinical  Training, 
Community  Services.  HEW/ADAMHA/OA. 

09-304X128 — Saint  Elizabeths  Hoqntal  General  Medical/Clinical 
Records  System  and  Related  Indexes-HEW/ADAMHA/ 
NIMH. 

09-3(WX)29— Record  of  Guest  Workers.  HEW/ADAMHA/OA. 

09-30-0030— Record  of  Visiting  Fellows.  HEW/ADAMHA/ 

OA. 

09-304X131 — Saint  Elizabeths  Hospital  Biometrics  SysteuL 
DHEW/ADAMHA/NIMH 

09-30-0032 — Records  of  Research  on  Alcohol  Abusers  and 
AddicU.  HEW/ADAMHA/NIAAA. 


Federal  Register  /  Vol.  44,  No.  196  /  Tuesday,  October  9, 1979  /  Notices 


58267 


09-30-0033 — Correspondence  Files.  HEW/ADAMHA/OA 
National  Inatitates  of  Health 

09-2S-0001  Clinical  Research:  Patient  Records.  HEW/NIH/ 
NHLBI. 

09-25-0002 — Clinical  Research:  Phonocardiogram.  HEW/NIH/ 
NHLBI. 

09-25-0003 — Administration:  Authorized  Radionuclide  Users 
File.  HEW/NIH/DRS. 

09-25-0004 — Administration:  NIH  Chemical  Carcinogen 
Registry.  HEW/NIH/DRS. 

09-25-0005 — Administration:  NIH  Library  Circulation  and  User 
I  D.  FUe.  HEW/NIH/DRS. 

09-25-0007 — Administration:  NIH  Safety  Glasses  Issuance 
Program.  HEW/NIH/DRS. 

09-25-0008 — Administration:  Radiation  Workers  Monitoring. 
HEW/NIH/DRS. 

09-25-0009 — Clinical  Research:  Radiotherapy  Patient  File. 
HEW/NIH/DRS. 

09-25-0010 — Research  Resources:  Registry  of  Microbial  Agents, 
Tissue  Cultures  and  Animals  A  Users.  HEW/NIH/DRS. 

09-25-001 1 — Clinical  Research:  Blood  Donor  Records.  HEW/ 
NIH/CC 

09-25-0012— Clinical  Research:  Candidate  Normal  Volunteer 
Records.  HEW/NIH/CC. 

09-25-0013 — Clinical  Research:  Preadmission  Medical  Records. 
HEW/NIH/CC 

09-25-0014— Clinical  Research:  Student  Records.  HEW/NIH/ 
CC 

09-25-0015 — Clinical  Research:  Collaborative  Clinical  Epilepsy 
Research.  HEW/NIH/NINCDS. 

09-25-0016— Qinical  Research:  Collaborative  Perinatal  Project 
HEW/NIH/NINCDS. 

09-25-0017— Clinical  Research:  Epidemiology  Studies  Files. 
HEW/NIH/NINCDS. 

09-25-0019— Clinical  Research:  Genetic  Counseling.  HEW/ 
NIH/NINCDS. 

09-25-0020— Clinical  Research:  Genetics  of  Neurological 
Disorders.  HEW/NIH/NINCDS. 

09-25-0021— Clinical  Research:  Guam  Patient/Control  Registry. 
HEW/NIH/NINCDS. 

09-25-0024— Clinical  Research:  Medical  Neurology  Branch 
Medical  Histories.  HEW/NIH/NINCDS. 

09-25-0026— Clinical  Research:  Nervous  System  Studies.  HEW/ 
NIH/NINCDS. 

09-25-0028 — Clinical  Research:  Patient  Medical  Histories.  HEW/ 
NIH/NINCDS. 

09-25-0031— Clinical  Research:  Serological  and  Virus  DaU  in 
Studies  Related  to  the  Central  Nervous  System.  HEW/NIH/ 
NINCDS. 

09-25-0033— International  Activities:  Fellowships  Awarded  by 
Foreign  Organizations.  HEW/NIH/FIC 

09-25-0034 — International  Activities:  Scholars  Program.  HEW/ 
NIH/FIC 

09-25-0035 — International  Activities:  US  Foreign  Health 
Exchange  Programs.  HEW/NIH/FIC 

09-25-0036— Grantt:  IMPAC  (Grant/Contract  Information). 
HEW/NIH/DRG. 

09-25-0037 — Clinical  Research:  Gerontology  Research  Center 
Longitudinal  Aging  Study.  HEW/NIH/NIA. 

09-25-0038 — Clinical  Research:  Patient  Data.  HEW/NIH/ 
NIAMDD. 

09-25-0039— Clinical  Research:  Diabetes  Mellitus  Research 
Study  of  Southwestern  American  Indians.  HEW/NIH/ 
NIAMDD. 

09-25-0040— Clinical  Research:  Southwestern  American  Indian 
Patient  Data.  HEW/NIH/NIAMDD. 

09-25-0041— Research  Resources:  Hormone  Distribution.  HEW/ 
NIH/NIAMDD. 

09-25-0042— Clinical  Research:  National  Institute  of  Dental 
Research  Patient  Records.  HEW/NIH/NIDR. 

09-25-0043— Clinical  Research:  Pharyngeal  Development 
HEW/NIH/NIDR. 

09-25-0044 — Clinical  Research:  Sensory  Testing  Research 
Prog^  HEW/NIH/NIDR. 

09-25-0046— Clinical  Research:  Catalog  of  Clinical  Specimens. 
HEW/NIH/NIAID. 

09-25-0047— Clinical  Research:  Cooperative  Smallpox  Vaccine 
Study.  HEW/NIH/NIAID. 

09-25-0048 — Clinical  Research:  Serology-Epidemiology  Parasite 
Research.  NEW/NIH/NIAID. 


09-25-0049 — Clinical  Research:  Atlanta  Federal  Prison  Malaria 
Research  Projects.  HEW/NIH/NIAID. 

09-25-0050 — Grants:  Trainees  RectMxl  System.  HEW/NIH/ 
NIAID 

09-254)051— Grants;  NIH  FeUowship  PayroU.  HEW/NIH/ 
DFM. 

09-254)053-4:ninical  Research:  Vision  Studies.  HEW/NIH/NEI. 

09-25-0054 — Administration:  Property  Accounting.  IffiW/NIH/ 
DES. 

09-25-0055 — Clinical  Research;  Baltimore  Cancer  Research 
Center  Patients.  HEW/NIH/NCI. 

09-25-0057 — Clinical  Research:  Burkitt’s  Lymphoma  Registry. 
HEW/NIH/NCL 

09-25-0060 — Clinical  Research:  DCT  Clinical  Investigations. 
HEW/NIH/NCI. 

09-25-0064— Clinical  Research:  Ji^ian  Hawaii  Cancer  Studies. 
HEW/NIH/NCL 

09-25-0067 — Clinical  Research:  National  Cancer  Incidence 
Surveys.  HEW/NIH/NCL 

09-25-0068 — Clinical  Research:  National  Cancer  Institute/ 
American  Cancer  Society  National  Breast  Cancer  Screening 
of  Antihypertensives.  HEW/NIH/NCL 

09-25-0069— NIH  Clinical  Center  Admusions  of  the  NCI: 
HEW/NIH/NCL 

09-25-0074 — Clinical  Research:  Veterans  Administration  Bladder 
A  Prostate  Cancer  Clinical  Trials.  HEW/NIH/NCL 

09-25-0075 — Administration:  Principal  Investigators  Protection  * 
from  Research  Risks.  HEW/NIH/OD. 

09-25-0077 — Clinical  Research:  Viral  Chicology  Human 
Specimen  Program.  HEW/NIH/NCI. 

09-25-0078 — Administratirm:  Consultant  File.  HEW/NIH/ 
NHLBI. 

09-25-0084— Administration:  Curricula  Vitae.  HEW/NIH/ 
NIAMDD 

09-25-0087 — Administratkm:  Employees  and  Consultants.  HEW/ 
NIH/NIAID. 

09-25-0088 — Clinical  Research:  H-2  Soluble  Antigen  and  H-2 
Antiserum.  HEW/NIH/NIAID. 

09-25-0089 — Clinical  Research:  HL-A  Antiserum  and  Tray 
Users.  HEW/NIH/NIAID. 

09-25-0091— Administration:  General  Files.  HEW/NIH/NEI. 

09-25-0093 — ^Administration:  Journal  of  the  National  Cancer 
Institute.  HEW/NIH/NCL 

09-25-0095 — Contracts:  Carcinogenesb  Contracts  A  Intramural 
Projects.  HEW/NIH/NCL 

09-25-0096— Contracts:  Contract  Management  System.  HEW/ 
NIH/NCI. 

09-25-0097 — Contracts:  Division  of  Cancer  Control  and 
Rehabilitation.  HEW/NIH/NCL 

09-25-0098 — Contracts:  Viral  Oncology  Contracts.  HEW/NIH/ 
NCI. 

09-25-0099 — Clinical  Research:  Patient  Medical  Records.  HEW/ 
NIH/CC 

09-25-0100 — Clinical  Research:  Neuropharmacology  Studies. 
HEW/NIH/NINCDS. 

09-25-0102 — Administration:  Associates  Program.  HEW/NIH/ 
DRG. 

09-25-0105 — Administratkm:  Employee  Health  Records.  HEW/ 
NIH/OD. 

09-25-0106 — Administration:  Executive  Secretariat,  NIH.  HEW/ 
NIH/OD. 

09-25-0108 — Personnd:  Guest  Workers/MsitingFeOowa/ 
Student  Scientist/Scientists  Emeriti.  HEW/lstol/DPM. 

09-25-0112 — Grants:  Research,  Research  Training,  Fellowship 
and  Construction  Applications  and  Awards.  KBW/NIH/OD. 

09-25-0113— Administration:  Professional  Service  Agreements 
(Medical/l^  Services).  HEW/NIH/DAS. 

09-25-0114 — Contracts:  Personal  Services  Contractors.  HEW/ 
NIH/NIGMS. 

09-25-0115— Administration:  Curricula  V^tae.  HEW/NIH/ 
NIAID. 

09-25-0116— Contracts:  Professional  Services  Contracts.  HEW/ 
NIH/NIAID. 

09-2501 17 — International  Activities:  US-J^wn  Program.  HEW/ 
NIH/NIAID. 

09-2501 18 — Contracts:  Professional  Services  Contracts.  HEW/ 
NIH/NCL 

09-250121 — International  Activities:  Senior  International 
Fellowships  Program.  HEW/NIH/FIC 

09-25O123-kninical  Research:  Clinical  Trials  Dealing  with 
Fertility  Regulating  Methods.  HEW/NIH/NICHD. 
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09-25-0124 — Administration;  Pharmacology  Research  Associates. 
HEW/NIH/NIGMS 

09-25-0126 — Clinical  Research;  National  Heart,  Lung,  and  Blood 
Institute  Epidemiological  and  Biometric  Studies.  HEW/NIH/ 
NHLBI. 

09-25-0127 — Clinical  Research;  Clinical  trials  dealing  with 
phototherapy  for  neonatal  hyperbilirubinemia.  HEW'/NIH/ 
NICHD. 

09-25-0128 — Clinical  Research;  Neural  Prosthesis  &  Biomedical 
Engineering  Studies.  HEW/MH/NINCDS 

09-25-0129 — Clinical  Research-  Clinical  Research  Stiwlies  dealing 
with  Hearing,  Speech  and  I^inguage  Discrders.  HL'^  /'Nlil.' 
NINCDS. 

09  25-0130 — Clinical  Research  Envin.-mnental  E  pidrmirJogic 
Studies  in  the  Division  of  Cancer  Cau.se  and  Pres  cntion. 
HEW/NiH/NCl. 

09-25-0131 — Clinical  Research;  Clinical  Epidemiologic  Studies  in 
the  Division  trf  Cancer  Cause  and  Prevention.  HEX^'/NIH/ 
NCI. 

09-25-0133 — Clinical  Research;  Kidney  Transplant 
Histocompatibility  Study(KTHS).  HEW/NIH/NIAID. 

09-2 5-0 134-^linical  Research;  Epidemiology  Studies,  National 
Institute  of  Environmental  Health  Sciences.  HEW/NIH/ 
NIEHS. 

09-25-0135 — Grants;  PROPHET  System  Research  Prospect u.ses. 
HEW/NIH/DRR. 

'09-25-0137 — AdminLstration;  Medical  Library  Management 
Intern  Program.  HEW/NIH/'NLM. 

09-25-0138 — Biomedical  Research;  Studies  of  Possible  Influence 
on  Cognitive  and  Emotional  Development  of  Children. 
HEW/NIH/NICHD. 

09-25-0140 — Internationa]  Activities;  Scientific  Visitors  at  the 
National  Institutes  of  Health.  HEW/NIH/FIC. — 

Center  for  Disease  Control  , 

09-20-0000 — Cooperative  Mycoses  Study.  HEW/CDC/OCD. 

09-20-0001 — Certified  Interpreting  Physician  File.  HEW/CIX2/ 
NIOSH. 

09-20-0027 — Radiation  Exposure  Records  for  NIOSH 
Employees.  HEW/CDC/NIOSH. 

09-20-0055 — Research/Demonstration,  and  Training  Grants, 
Application  Files.  HEW/CDC/NIOSH. 

09-20^X)59 — Division  of  Tnuning  Mailing  List.  HEW/CDC/ 
NIOSH. 

09-20-0082 — Diagnosis  of  Occupational  Disease  by  Analysis  of 
Body  Fluids  or  Tissues  through  Biochemical  or  Clinical 
Chemical  Analysis.  HEW/CDC/NIOSH. 

09-20-0083 — Diagnostic  Methods  for  Identification  of 
Occupational  Diseases  through  Biopsy  and/or  Autopsy 
Specimens.  HEW/CDC/NIOSH. 

09-20-0086 — Surveillance  of  Persons  on  Isoniazid  Preventive 
Treatment  for  Tuberculosis.  HEW/CDC/ BSS. 

09-20-0087 — Surveillance  of  Accidental  Rubella  Vaccination  of 
Pregnant  Women.  HEW/CDC/BSS. 

09-20^0088 — Subacute  Sclerosing  Panencephalitis  Surveillance. 
HEW/CDC/BSS. 

09-20-0089 — Studies  of  Treatment  of  Tuberculosis  and  other 
Mycobacterioses.  HEW/CDC/BSS. 

09-20-0090 — Studies  of  Testing  for  Tuberculosis  and  other 
Mycobacterioses.  HEW/CDC/BSS. 

09-20-0093 — Tuberculosis  Prophylaxis  Studies  -  Alaska  and 
Puerto  Rico.  HEW/CDC/BSS. 

09-20-0094 — Tuberculosis  Primary  Drug  Resistance  Study. 
HEW/CDC/BSS. 

09-20-0095 — Zoster  Immune  Globulin  Records  on  High  Risk 
Immunosuppressed  Children  Exposed  to  Chickenpox.  HEW/ 
CDC/BSS. 

09-20-0096— Tuskegee  Study  of  Untreated  Syphilis  Medical  Care 
Program.  HEW/CDC/BSS. 

09-20-0097 — Studies  of  the  Effects  of  BCG  Vaccinations  for 
Tuberculosis.  HEW/CDC/BSS. 

09-20-0098 — Congenital  Rubella  Registry.  HEW/CDC/BSS. 

09-20-0102 — Alien  Mental  Waiver  fi'ogram.  HEW/CDC/BE. 

09-20-0103 — Alien  Tuberculosis  Follow-up  Program.  HEW/ 
CDC/BE. 

09-20-0106 — Specimen  Handling  for  Testing  and  Related  Data. 
HEW/CDC/BL. 

09-20-0107 — Dengue  and  Schistosomiasis  Research  Studies. 
HEW/CDC/BL. 

09-20-0108— Diagnosis  Program  for  Detection  of  Chromosomal 
Abnormalities  in  High  Risk  Patients.  HEW/CDC/BL. 

09-20-0i09— Coronary  Drug  Project  Files.  HEW/CDC/BL. 


09-20-01 10 — Clinical  Associates  Roster.  HEW/CDC/BSS. 

09-20-0112 — CDC  Exchange  Visitor  and  Guest  Researcher 
Records.  HEW/CDC/OAM. 

09-20-0113 — Epidemic  Investigation  Case  Records.  HEW/CDC/ 
BE. 

09-20-01 17 — Medical  and  Test  Record  Results  of  Individuals 
Involved  in  NIOSH  Laboratory  Studies.  HEW/CDC/ 

NIOSH. 

09-20-0!  18  -Study  at  Work-Sites  Where  Agents  Suspected  of 
Being  Occupational  Hazards  Exist.  HEW/CDC/NIOSII. 

09-20-0120 — Eiquipment  Field  Test  Studies.  HEW/CDC/ 

NIOSH. 

09-20-0136  -  Epideauologic  Studies  and  Surveillance  of  Disease 
Problems.  HEW/CDC/BE. 

09-20-0137— Passport  file.  HEW/CDC/FMO. 

09-20-0138 — Epidemic  Intelligence  Service  Officers  Files.  HEW/ 
CDC/BE. 

09-20-0147 — DSHEFS  Occupational  Health  Epidemiological 
Studies.  HEW/CDC/NIOSH. 

09-20-0148 — Results  of  DBBS  Hearing  Studies.  HEW/CDC/ 
NIOSH. 

09-20-0149 — DRDS  General  Industry  Morbidity  Studies.  HEW/ 
CDC/NlOSH. 

09-20-0150 — DRDS  Morbidity  Studies  in  Coal  Mining  Activities. 
HEW/CDC/NIOSH. 

09-20-0151 — DRDS  Mortality  Studies  in  Coal  Mining  Activities. 
HEW/CDC/NIOSH. 

09-20-0152 — DRDS  Mortality  Studies  in  Non-Coal  Mining 
Activities.  HEW/CDC/NIOSH. 

09-20-0153 — DRDS  General  Industry  Mortality  Studies.  HEW/ 
CDC/NIOSH. 

09-2(W)154 — DRDS  Medical  and  Laboratory  Studies.  HEW/ 
CDC/NIOSH. 

09-20-0155— DRDS  Morbidity  Studies  in  Metal  and  Non-Metal 
Mining  Activities.  HEW/CIDC/NIOSH. 

Health  Sendees  Administration 

09-15-0001 — Division  of  Federal  Employee  Occupational  Health, 
Employee  Health  Records.  HEW/HSA/BMS. 

09-15-0002 — Record  of  Patients’  Personal  Valuables  and  Monies. 
HEW/HSA/BMS. 

09-15-0003 — Contract  Physicians  and  Consultants.  HEW/HSA/ 
BMS. 

09-15-0004— Federal  Employee  Occupatkma]  Health  Data 
System.  HEW/HSA/BMS. 

09-15-0005 — Dental  Research  -  Evaluation  of  Restorative 
Materials.  HEW/HSA/BMS. 

09-15-0006 — Cooperative  Research  Studies  System;  Coronary 
Artery  Disease.  HEW/HSA/BMS. 

09'I5-0(W7 — Patients  Medical  Record  System  PHS  Hospitals/ 
Clinics.  HEW/HSA/BMS. 

09-15-0008 — Emergency  Non-PHS  Treatment  Authorization 
FUe.  HEW/HSA/BMS. 

09-15-0009 — Cooperative  Research  Studies  System: 

Pyelonephritis.  HEW/HSA/BMS. 

09-15-0010 — Cooperative  Research  Studies  System;  Essential 
Hypertension.  HEW/HSA/BMS. 

09-15-0018 — Unofficial  Vital  Records  System.  HEW/HSA/IHS. 

09-15-0019 — Health  and  Medical  Records  Systems.  HEW/HSA/ 
IHS. 

09-15-0022 — Accounts  Receivable.  DHEW/HSA/BMS. 

09-15-0026 — Medical  Fellowships  and  Educational  Loans. 
DHEW/HSA/OA. 

09-15-0027 — National  Health  Service  Corps  (NHSC).  Bureau  of 
Medical  Services  (BMS)  and  Indian  He^th  Services  (IHS) 
Pre-Applicant  Recruitment  and  Provider  File.  HEW/HSA/ 
BCHS. 

09-15-0028 — PHS  Clinical  Affiliation  Trainee  Records.  HEW/ 
HSA/BMS. 

09- 15-0029 — PHS  Beneficiary-Contract  Medical/Health  Care 
Records.  HEW/HSA/BMS. 

09-15-0034— Health  Care  Provider  Profile.  HEW/HSA/BMS. 

Food  and  Drug  Administration 

09-10-0001 — Quality  Assurance  Program.  HEW/FDA/EDRO. 

09-10-0002 — Regulated  Industry  Employee  Enforcement 
Records.  HEW/FDA/ACMO. 

09-10-0003— FDA  Credential  Holder  File.  HEW/FDA/EDRO. 

09-10<XX)4 — Communications  (Oral  and  Written)  With  the 
Public.  HEW/FDA/ACMO. 

09-10-0005— State  Food  and  Drug  Official  File.  HEW/FDA, 

EDRO. 
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09-10-0006— Radiation  Registry  of  Physicians.  HEW/FDA/ 
BRH. 

09-10-0007 — Science  Advisor  Research  Associate  Program 
(SARAP).  HEW/FDA>^DRO. 

09-10-0008 — Radiation  Protection  Program  Personnel 
Monitoring  System.  HEW/FDA/BRH. 

09-10-0009 — Individual  and  Household  Statistical  Surveys  and 
Special  Studies  on  FDA-Regulated  Products.  HEW/FDA/ 
ACMO. 

09-10-0010 — Bioresearch  Monitoring  Information  System. 
HEW/FDA/BD. 

09-10-0011— Certified  Retort  Operators.  HEW/FDA/BF. 

09-10-0012 — Association  of  Official  Analytical  Chemists 
(AOAQ  Member  FUe.  HEW/FDA/AOAC. 

09-10^13 — Employee  Conduct  Investigative  Records.  HEW/ 
FDA/ACMO. 

09-10-0014— Service  Contractor  Employee  Investigative 
Records.  HEW/FDA/ACMO. 

09-10-001S — Blood  Donors  for  Tissue  Typing  Sera  and  Cell 
Analysis  and  Related  Research.  HEW/l^A/BB. 

09-10-0016 — Cancer  Patients  on  Laetrile  and  Physicians.  HEW/ 
FDA/BD. 

09-10-0017 — Epidemiological  Research  Studies  of  the  Bureau  of 
Radiological  Health.  HEW/FDA/BRH. 


09-37-0001 

Storage:  sistant  Secretary  for  Health  Correspondence  Control 
System  HEW/OASH/ES 

Security  classiflcation:  one. 

System  location: 

Public  Health  Service 
Room  17B-08 
3600  Fishers  Lane 
Rockville.  Md.  208S7 

Categories  of  indiriduals  covered  by  the  system:  ndividuals  who 
have  contacted  the  Assistant  Secretary  for  Health  or  have  been 
contacted  in  writing  by  him. 

Categories  of  records  in  the  systenu  ard  copies  of  the  Assistant 
Secretary  for  Health’s  correspondence  and  computer  printout  and 
tape  control  system  records  of  that  correspondence. 

Authority  for  maintenance  of  the  system:  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  u 
likely  to  direcUy  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Correspondence  records  maintained  in  hard  copy;  control 
records  maintained  on  computer  printout,  tape,  and  disc. 

Retrievability:  Hard  copy  records  indexed  alphabetically  by  name 
and  date  of  outgoing  correspondence  and  also  by  subject.  I^tailed 
cross-referencing  on  computer. 

Safeguards:  Records  are  maintained  in  file  cabinets  in  a  secure 
location.  Access  to  computer  system  limited  to  specific  individuals 
through  use  of  passwords.  For  computerized  records,  safeguards 
establ^ed  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  are  used,  limiting 
access  to  authorized  personnel. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
OASH  records  control  schedule.  The  records  control  schedule  may 


be  obtained  by  writing  to  the  System  Manager  at  the  address  indicat¬ 
ed  under  system  location  above. 

Systan  manageKs)  and  address:  Director,  Executive  Secretariat, 
Public  Health  Service  (address  is  above). 

Notification  procedure:  Inquiries  should  indicate  the  name  of  the 
individual  with  whom  the  Assistant  Secretary  for  Health  corre¬ 
sponded,  the  date  of  the  incoming  correspondence  and  the  date  of 
the  outgoing  correspondence.  Inquiries  should  be  addressed  to  the 
Director,  Executive  Secretariat,  at  the  address  above. 

Record  access  procedures:  Same  as  notification  procedures.  (These 
notification  and  access  procedures  are  in  accordance  with  Deput- 
ment  Regulations  (43  CrR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (Th^ 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.  7)). 

Record  source  categories:  Records  are  derived  from  incoming  cor¬ 
respondence  and  the  outgoing  correspondence  of  the  Assistant  Secre¬ 
tary  for  Health. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-37-0002 

System  name:  PHS  Commissioned  Officer  Personnel  Data  System. 
HEW/OASH/OM 

Security  classification:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnei  Operations 
Division 

Office  of  Personnei  Management/OM/PHS 
Room  4A-i3,  Parklawn  Building 
3600  Fishers  Lane 
Rockville,  Maryland  20837 

Categories  of  indivldnals  covered  by  the  system:  Commissioned  Offi¬ 
cers,  former  commissioned  officers,  dependents  and  survivors  of  the 
above,  and  applicants  to  the  Commissioned  Corps  of  the  Public 
Health  Service. 

Categories  of  records  in  the  system:  ADP  topes  covering  training, 
personnel  actions,  payroll,  applicant  and  officer  qualifications,  minor¬ 
ity  group  designator  files,  references,  medical  data,  and  similar  per¬ 
sonnel  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  201  et  seq  (42  U.S.C.  202  et  seq.).  Social  Security  Act 
Section  301  et  seq.  (42  U.S.C.  410(m)  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  from  these  records  may  be  transmitted  for  official 
purposes:  to  Office  of  Management  and  Budget  for  budgetary  or 
management  oversight  purposes;  and  to  Federal  agencies  ai^  depart¬ 
ments  to  which  information  may  be  provided  from  the  records 
system  entitled  “PHS  Commissioned  Corps  General  Personnel  Files 
and  Records”  (09-37-0007),  for  the  same  purposes  stated  there. 

Disclosed  to  prospective  employers  or  other  organizations,  at  the 
request  of  the  individual. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Depanment  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatiUe  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Variously  on  disc,  magnetic-tope,  and  some  hard  copy 
reports. 

Retrievability:  Alphabetically  by  name,  by  Public  Health  Service 
serial  number,  and  by  social  security  number  in  accordance  with 
Section  7(aX2)(B)  of  the  Privacy  Act.  Used  by  HEW  employees  who 
process  personnel  operations  and  in  the  preparation  of  the  Commis¬ 
sioned  Officer  and  I^omotion  Seniority  Roster. 
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Stfegnardt;  M&n\ia]  records  are  in  restricted  areas  with  building 
guard  protection.  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  are  used,  limiting  access  to  authorized  person¬ 
nel. 

Retentioo  aad  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
OASH  records  control  schedule.  The  records  control  schedule  may 
be  obtained  by  writing  to  the  System  Manager. 

System  maaagerts)  and  address:  Director,  Commissioned  Personnel 
Operations  Division  (see  system  location). 

NotiBcatioa  procedure:  Write  System  Manager  giving  Social  Secu¬ 
rity  Number,  if  known,  and  name  of  the  Officer. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  ^>ecify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Relations  (4S  CFR,  Section  Sb.5(aX2)). 

Contesting  record  proradurec  Contact  the  official  at  the  addre» 
specifioi  under  nodfi^tion  (M-ocedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (4S  CFR, 
Section  5b. 7)). 

Record  source  categories:  From  individual  officers,  references  and 
applicants;  and  from  personnel  files. 

Systems  exempted  from  certain  provisiocs  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except 
when,  in  accordance  with  the  provisions  of  S  U.S.C.  SS2a(kXS),  1) 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in  conSdence, 
or  2)  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  coaBdence. 
(45  CFR  5b.ll) 

09-37-0003 

System  name:  PHS  Commissioned  Corps  Medical  Records.  HEW/ 
OASH/OM. 

Security  dassiflcatioa:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Managemenl/OM/PHS 
Room  4A-15,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  individuals  covered  by  the  system:  Commissioned  Offi¬ 
cers;  applicants  to  the  Commissioned  Corps;  deceased  officers;  retired 
and  terminated  ofQcers;  annuitants  from  the  Commissioned  C^rps  of 
dm  Public  Health  Service. 

Categories  of  recorda  ia  the  system:  Medical  files  and  records  on 
individuals  covered;  medical  board  records;  death  case  files  and  sup¬ 
porting  documents;  and  correspondence  relating  to  the  above 

Authon^y  for  maiateamuce  of  the  aystem:  Public  Health  Service  Act 
201  et  seq.  (42  U.S.C  202  et  seq.). 

Routine  uses  of  recorda  maintained  in  die  system,  inclading  catego¬ 
ries  of  users  and  the  purposes  of  sodi  uses:  Provided  to  Veterans 
Administration  in  event  of  post-service  claims  or  continued  medical 
care  while  stfll  on  active  duty.  These  records  or  information  there¬ 
from  may  also  be  provided  to  Department  of  Defense  to  as.sure 
continnity  of  medical  care. 

Copies  of  medical  a^d  personnel  records  may  be  provided  to 
Department  of  Justice,  Department  of  Transportation,  Department  of 
State,  Environmental  Protection  Agency  and  other  agencies  covering 
Commissioned  Officers  assigned  to  those  ^encies. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likdy  to  directly  effect  the  c^ieratkms  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Deputment  of  Justice  to  enable 


that  Department  to  effectively  represent  such  i^y,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  reCrieviiig,  ncceasiag,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Locked  Lektriever  and  Cbnserv-n-Files 
Records  may  be  retired  to  a  Federal  Records  Center  and 
subsequently  disposed  of  in  accordance  with  the  OASH 
records  control  schedule.  The  records  control  schedule  may 
be  obtained  by  writing  to  the  System  Manager. 

RetricvaMlity:  By  name  of  officer  or  appHcant  listed  alphabetically 
and  by  social  security  number  in  accordance  with  section  7(aX2XB) 
of  the  Privacy  Act.  Death  case  file  used  in  social  security  processing. 
Used  by  HEW  employees  who  make  eligibility  decisions;  adjudica¬ 
tions  of  entitlementr,  b^getary  estimate  statistical  data;  and  provide 
continuity  of  care  between  medical  facilities. 

Safeguards:  Locked  containers  and  building  guard  system. 

Retentioa  aad  dispoanl:  Medical  records  retained  indefinitely;  non- 
selected  applicant  files  destroyed  after  five  years. 

System  managerfs)  aad  addresr  Director,  Commissioned  Personnel 
Operations  Division  (See  System  location  above). 

Notification  procedure:  An  individual  who  requests  notification  of 
or  access  to  a  medical  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  be  willing 
to  review  the  record  and  mform  the  subject  individual  of  its  contents 
at  the  representative’s  discretion.  A  parent  or  guardian  who  requests 
notification  of  or  access  to  a  child’s/incompetent  person’s  record 
shall  designate  a  family  physician  or  other  health  professional  (other 
than  a  fa^y  member)  to  whom  the  record,  if  any,  will  be  sent.  The 
parent  or  guardian  must  verify  relationship  to  the  child/incompetent 
person  as  well  as  his/her  own  identity.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.6)).  Notification  requests  should  be  addressed  to  the 
System  Manager. 

Record  access  inrocedures:  Same  as  notification  procedures.  Re¬ 
questers  should  idso  reasonably  specify  the  record  contents  bong 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

ContcKting  record  procedarcs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)). 

Record  source  categories:  From  individual  officers  and  other  Com¬ 
missioned  Corps  offices;  applicant^  private  and  governmental  physi¬ 
cians;  hospitals  and  duties;  investigative  reports;  official  personnel 
folder;  death  certificates  a^  reports  of  death;  from  survivors  and 
executors  of  estates. 

Systems  exempted  from  eertain  proriskws  of  the  act:  None. 

09-37-0004 

System  name:  PHS  Commissioned  Corps  Training  FUes  and  Materi¬ 
als.  HEW/OASH/OM. 

Security  dssaiffcation:  None. 

System  location: 

Office  of  the  Directm-,  Commissioned  Personnd  Operations 
Division 

Office  of  Personnel  Management/OM/PHS 
Room  4A-I5,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  indlridnals  covered  by  the  system:  Commissioned  Offi¬ 
cers  and  applicants  to  the  Commissioned  0>rps  of  the  Public  Health 
Service. 

Categories  of  records  in  the  system:  Applications  for  and  records  of 
continued  professional  training;  applications  for  and  records  of  Com¬ 
missioned  Officers  Stodent  Training  and  Extern  Programs 
(COSTEP),  Commissioned  Officer  Regency  Deferment  Program 
(CORD),  and  Delayed  Call  To  Active  Duty  Fri>gram  (DCAD>, 
references;  and  correqxmdence  relating  to  the  above. 

Anthority  for  maintenance  of  the  system:  Public  Health  Service  Act 
section  218a  and  Section  201  et  seq.  (42  U.S.C  202  et  seq.). 

Routine  uses  of  records  maintained  ia  the  system,  im-lmlmg  catego¬ 
ries  of  asers  and  the  porposes  of  such  uses: 
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DiKlonre  may  be  made  to  a  ooogresstoMd  office  from  the  record 
of  an  individual  in  respcmse  to  an  inquiry  from  the  congressional 
office  made  at  the  rec^uett  of  that  indhidua!. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity,  (b)  the  United  Sutes 
where  the  Department  determines  that  the  claim,  if  anccessful,  is 
likely  to  direcuy  affect  the  operations  of  the  Department  or  any  of 
ks  components;  or  (c)  any  Department  employee  in  his  or  hCT  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  emplo3we,  the  Department  may  disclose  su^  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  sucdi 
disclosure  is  compatible  with  the  purpose  for  wmch  tte  record  were 
coUected. 

Policies  and  pcactiees  for  storing,  retrieriag,  accessfaig,  retaining,  and 
disposiag  of  tecards  in  the  system: 

Storage:  Records  kept  in  lodied  metal  file  cabinets  in  locked  room. 

RetrleTabillty:  By  officer’s  name  in  alphabetical  order  and  by  social 
security  number  in  accordance  with  Section  7(aX2XB)  of  the  Privacy 
Act  Used  by  HEW  employees  who  process  thw  records  for  the 
purposes  of  eligibility  review,  record  maintenance,  budgetary  csti- 
mates,  and  statistical  data. 

Safsgaardr  Locked  containers  and  locked  room,  protected  by 
building  guard  force. 

BstmtIoB  and  dtsposal:  Files  retained  ia  permanent  PHS  Commis¬ 
sioned  Corps  files  and  transferred  to  Official  Personnel  Folder  when 
employee  becomes  inactive.  Files  maintained  permanently  within 
PIB. 

Systm  auaager<a)  and  address:  Director,  Commissioned  Personnel 
Opmtions  Division  (See  System  location  dwve). 

Nndllcatfon  proeedare:  Write  to  System  Manager  to  detennine  if  a 
record  exists. 

Reenrd  aeeem  prncedmes;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
songfaL  (These  access  procedures  are  in  accordance  widi  Department 
Regnlations  (4S  CFR.  Section  Sb.3(aX2)). 

Contestiag  record  procednrea:  Contact  the  official  at  the  address 
specified  under  notifi^tion  proc^ures  above,  and  reasonably  identi¬ 
fy  die  record  and  qiecify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Dqiartment  Regtilations  (45  CFR. 
Section  Sb.7)). 

Record  source  categories:  From  olBoers  and  applicants  concerned, 
from  references,  and  from  official  personnel  foldm 

Systems  crcsiyted  from  certain  prariaians  of  the  aet:  Individoals 
will  be  provided  information  from  the  above  record  system  except, 
u^en  in  acoocdance  widi  the  provisions  of  S  U.S.C  SS2a(kXS),  1) 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  fiimidied  informatioo  to  the  Oovemment  under  an  exprem 
promise  that  the  identity  of  the  source  would  be  held  in  confideace, 
or  2)  if  the  information  was  obtained  prior  to  die  effective  date  of 
Sectioo  ^  P.  L.  93-579,  disclosure  of  s^  infoemstion  would  reveal 
the  identity  of  a  source  who  provided  infocmatioo  under  an  implied 
promise  dim  the  identity  of  the  source  would  be  held  in  confidence. 
(45  CFR  5b.  11) 

09-37-0005 

System  aaam:  PHS  Commisiiioiied  Corps  Officer  Board  Proceediags. 
HEWA)ASH/OM. 

Security  cluselficatinn!  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  ManagementA)M/PHS 
Room  4A-15,  Parklawn  EMldiag 
SOOOFMhers  Lane 
Rockville,  Maryland  20857 

ratrigorlrs  nf  IndlTMaab  cooered  ly  the  system:  Commissioned  Offi¬ 
cers  a^  applicants  to  the  Commiasioned  Corps  of  the  Pnbhc  Health 
Service. 

Categories  of  records  In  the  syste«  Commissknied  Officers  Awards 
Dosud  files  consisting  of  nomnurtions,  citations  and  related  docu¬ 
ments.  Records  of  board  proceedings  rdating  to  appointment,  pro¬ 
motion,  smuatioa,  reduction  in  grade,  retirement,  and  special  fmy 
(Varmble  Lacendve  and  Continuation  Pay)  and  auppoctive  material 

Authority  for  malaisnaneo  of  the  syatem;  Pifolic  HeaMi  Service  Act 
Section  201  et  aeq.  (42  U.SX:.  202  «t  seq.);  5  USC  4501. 


Routine  uses  of  records  maintained  in  the  system,  fau-ituUng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DiscloBW  may  be  made  to  a  oongresskHial  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Dqxutment,  or  any  employee  of 
the  Department  in  his  or  her  official  ciqiacity:  (b)  the  Uni^  States 
where  the  Department  determines  that  die  daim,  tf  successful,  b 
likely  to  direedy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  te  or  her  indi¬ 
vidual  oqiacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  dbclose  such  recoeds  as  it 
deems  desirable  or  neceas^  to  the  Department  of  Justice  to  enable 
that  Depa^ent  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

PoMcks  and  practiecu  for  storing,  retrieving,  retaiiiii^  and 

diigariag  of  records  In  foe  systeuK 

Storage:  Metal  file  cabinets  in  locked  room. 

RetrievabOity:  Alphabetical  files  by  names  of  persona.  Used  by 
HEW  employees  who  process  or  participate  in  Board  actions  which 
recommend  or  decide  on  approprme  actions  in  the  cat^gnru-a 
and  in  the  preparation  of  the  Commissioned  Officer  and  Promotion 
Seniority  Rosier. 

Safeguards;  Building  guard  force. 

Retendoa  and  dispoaah  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
OASH  records  control  achechde.  The  records  control  schedule  may 
be  obtained  by  writmg  to  the  System  Manager. 

System  mauagrifa)  and  addresr  Director,  Commissioned  Personnel 
Operations  Division  (See  System  location  above). 

Nodficadon  procedure:  Write  to  System  Manager  to  determme  if  a 
record  exists. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulatim  (45  CFR,  Sectioo  5b.5(aX2)l 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  infonnation  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regnlations  (45  CFR, 
Section  5b.7)). 

Record  source  categories:  From  individuab  themselves  or  their 
service  records,  inriudiag  efficiency  and  progress  reports,  from  refer¬ 
ences,  and  from  supervisors. 

Syateam  exempkd  from  certain  provlaiona  of  the  act:  Individuab 
wiD  be  provided  information  from  the  above  record  system  except, 
when  ia  accordance  widi  the  provisions  of  5  U.S.C  552a(kX5X  1) 
dbcloaure  of  such  information  woidd  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Oovernment  under  an  express 
pronuse  that  the  identity  of  the  source  would  be  hdd  in  confidoice, 
or  2)  if  the  infonnation  was  obUuned  prior  to  the  rifective  date  of 
Section  3,  P.  L.  93-579,  dbeiosnre  of  such  hiformatinn  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  tluU  the  identity  of  the  source  would  be  hdd  in  oonfidnee. 
(45  CFR  5b.ll)  Pursuant  to  S  U.S.C  552a(kX6)  all  material  and 
iaformation  in  thb  system  of  records  about  an  individinal  that  meet 
the  criteria  stated  in  5  U.S.C  5S2a(kX5)  are  exempt  from  the  require¬ 
ments  of  5  VS.C.  S52a(cX3);  (d);  (eX4XOX  (H).  and  (1);  and  (0 
relating  to  access  and  contest,  nuiking  an  accounting  of  disclosure  to 
the  ia^vidual  named  ia  the  record,  mainteaance  of  infonnation  in 
records,  publication  annually  in  the  Federal  Roister,  and  proviakMis 
regarding  agency  rules  in  dud  portions  of  thb  system  that  relate  to 
testing  and  examination  materiab  that  are  used  solely  to  detennine 
individoal  qualifications  for  app^tment  or  promotion  in  tte  U.S. 
Ptibbe  Health  Service  Comnussioiied  Corps.  The  specific  material 
that  b  exempted  b  as  follows: 

a.  Answer  keys. 

b.  Ratings  dven  for  the  purpose  of  vafidating  examinations. 

c.  Rat^  sheets. 

d.  Rating  schedules,  including  crediting  |dnns. 

e  Transmutation  tables. 

f.  Test  booklets. 

g.  Test  hern  files.  (45  CFR  5b.ll) 
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09-37-0006 

Systea  Baaie:  PHS  Commiaskmed  Officer  Grievance;  Non-Board  and 
Pre-Board  Invtriuntary  Rediement,  Involuntary  Separation  and 
Disciplinary  FUea.  HEWA>ASH/OM. 

Secniity  dasrificatioo:  None. 

Systan  location; 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OM/PHS 
Room  4A-1S,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  indhridiials  corered  the  system:  Commissioned  offi¬ 
cers  and  iq>plicants  to  the  Commissioned  Corps  of  the  Public  Health 
Service. 

Categories  of  records  in  the  systesu  Files  concerning  grievances 
filed  by  or  against  conunissioned  officers;  disciplinary  actions,  invol¬ 
untary  retirements  and  involuntary  separations  (non-board  or  pre¬ 
board  actions)  taken  against  commissioned  officers;  and  correspond¬ 
ence  related  thereta 

Authority  for  maintrsuiHfe  of  the  system:  Public  Health  Service  Act 
Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  asaintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  u 
likely  to  directly  affect  the  operatiems  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Departn^t  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Deixutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  wUch  the  records  were 
collected. 

P<dicies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  ia  the  system: 

Storage:  Locked  metal  cabinet 

Retrierability:  Alphabetically  by  officer’s  name.  Used  by  HEW 
officials  who  decide  or  process  gmvances,  involuntary  retirements, 
involuntary  separations,  or  disciplinary  actions  or  those  assisting  in 
these  actions. 

Safeguards:  Locked  cabinet  in  area  under  building  guard  surveil¬ 
lance. 

Retention  and  disposal;  Grievance  files  destroyed  after  two  years. 
Others  may  be  retir^  to  a  Federal  Records  Center  and  subsequently 
disposed  of  in  accordance  with  the  GASH  records  control  schedule. 
The  records  control  schedule  may  be  obtained  by  writing  to  the 
System  Manager. 

System  maaagafo)  and  address:  Director,  Commissioned  Personnel 
Operations  Division,  at  the  address  under  System  Location  above. 

Notification  procedure:  Write  to  System  Manager  to  determine  if  a 
record  exists. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specificxl  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  EJepartment  Regulations  (45  CFR, 
Section  5b.  7)). 

Record  source  cate^Mies:  From  the  mdividuals  themselves,  from 
reports  of  investigations  by  Commissioned  Personnel  Operations  Di¬ 
vision,  and  from  reports  of  review  boards. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-37-0007 

System  name:  PHS  Commissioned  Clorps  General  Personnel  Files  and 
Records.  HEW/OASH/OM. 

Security  classification:  None. 

System  location: 


Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OM/PHS 
Room  4A-1S,  Parklawn  Building 
5600  Fishen  l.«n* 

Rockville,  Maryland  20857 

Categories  of  indMdaals  covered  by  the  system:  Commissioned  Offi¬ 
cers,  former  Commissioned  Officers,  dependents  and  survivors  of  the 
above,  and  applicants  to  the  Commissioned  Corps  of  the  Public 
Health  Service. 

Categories  of  records  in  the  system:  These  records  contain  applica¬ 
tion  forms  for  appointment,  references  and  other  documents  relating 
to  qualifications  or  suital^ty  for  appointment  and  assignment;  Serv¬ 
ice  Record  Cards  (summarizing  personnel  actions);  efficieDcy  and 
progress  reports;  career  developnrat  and  training  records;  docu¬ 
ments  relating  to  promotion,  retention,  sepuetion,  and  other  person¬ 
nel  actions;  applications  and  records  of  Service  action  relating  to  pay, 
travel,  and  allowances  (including  overseas  educational  allowances  for 
dependents);  applications  and  records  of  Service  aetkm  relating  to 
Commissioned  Officer  Residency  Deferment  Program  (CORD)  and 
Commissioned  Officer  Student  Training  and  Extern  Programs 
(OOSTEP>,  survivor  benefits;  selectkm  system  applications;  non¬ 
board  terminations  and  reprimands,  after  fimd  adnunutrative  action; 
identification  and  privilege  card  records;  leave  records;  awards  and 
authorizations;  Official  Penonnd  Folders;  and  correspondknee  relat¬ 
ing  to  the  above. 

Anthority  Cor  nmlntenanct  of  the  systenu  Public  Health  Service  Act 
Section  201  et  seq.  (42  U.S.C  202  et  seq.).  RO.  10450. 

Rootine  nses  of  records  maintained  in  the  systeas,  Indnding  catego¬ 
ries  of  users  and  the  pnrpoees  of  anch  nses: 

These  records  may  be  disclosed  as  indicated  bdow:  To  prospective 
employers  or  other  organizations  at  the  request  of  the  individual; 

to  other  Federal  agencies  in  the  event  of  ai^intment  of  former 
officers; 

to  other  Federal  agencies  to  the  extent  necessary  to  obtain  suitabil¬ 
ity  and  security  investigation  repo^ 

to  the  Depaitment  of  Defense  in  the  event  of  national  emergency. 

The  Federal  Housing  Administration  and  the  Veterans  Administra¬ 
tion  may  obtain  the  information  in  event  of  employment  claims  and 
benefits; 

Bureau  of  Prisons  (Department  of  Justice),  Coast  Guard  (Depart¬ 
ment  of  Transportation),  and  Environmental  Protection  Agency  may 
obtain  copies  of  personnel  documents  relating  to  Commissioned  Offi¬ 
cer  assignments  to  those  agencies. 

Records  may  be  disclos^  to  individuals  and  organizations  deemed 
qualified  by  tlw  Secretary  to  carry  out  ^lecific  research  solely  for  tte 
purpose  of  carrying  out  such  research  (45  CFR,  Part  5b,  Appendix 
B,  Item  101). 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity,  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Deputn^t  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Depiutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provi^  such 
disclosure  is  compatible  with  foe  purpose  for  which  the  records  were 
collected. 

Polkies  and  practices  for  storing,  retriering,  retaining,  nnd 

disposing  of  records  in  the  system: 

Storage:  Records  kept  in  lektrievers  and  Conserv-a-Files  in  secured 
area.  Derogatory  information  kept  in  locked  safe. 

RetrieraUlity:  Alphabetically  indexed  by  name  of  person  and  by 
social  security  number  in  accordance  with  Section  7(aX2X13)  of  the 
Privacy  Act.  Used  by  HEW  officials  for  the  purpose  of  review  in 
connection  with  determining  qualifications  and  suitability  for  appoint¬ 
ment,  selection,  career  development  and  training,  transfers,  promo¬ 
tions,  obligations,  retention  and  other  personnel  actions;  and  in  the 
preparation  of  the  Commissioned  Officer  and  Promotion  Seniority 
Roster. 

Safeguards:  Secured  area,  safes,  and  building  guard  force. 

Retention  and  dispoaal;  Applicant  files  destroyed  after  two  years  if 
not  used;  files  of  Corps  officers  may  be  retired  to  a  Federal  Records 
Center  and  subsequently  disposed  of  in  accordance  with  the  OASH 
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records  control  sckedule.  The  records  control  schedule  nay  be  ob¬ 
tained  by  writing  to  the  System  Manager.  identiTication  and  privilege 
cards  and  records  disposed  of  when  oflicer  is  no  longer  entitled  to 
use. 

System  maiuceKs)  and  addreaa;  Director.  Comiaissiaaed  Personnel 
Operations  Division.  (See  System  location  above.). 

Netificatioa  pracedare;  Write  only  to  System  Manager  to  determine 
if  a  record  exists. 

Rcrnrd  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procednres  are  in  accordance  with  Department 
Repdatioas  (45  CFR,  Section  5b.S(aK2)). 

Contesting  record  procedures;  Contact  System  Manager. 

Record  source  categories:  Information  furnished  by  subject,  referr 
cnees,  reports  of  supervisors  and  other  officials,  personnel  actions, 
and  doctors. 

Systems  exempted  from  eertaia  provisioaa  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except, 
when  in  accordance  with  the  provisions  of  5  U.S.C.  SS2a(kX2).  1) 
disclosure  of  such  information  would  reveal  the  identity  a  source 
who  furnished  information  to  the  Government  under  u  express 
promise  that  the  identity  of  the  source  would  be  held  in  coDfidenoe. 
or  2)  if  the  information  was  obtained  prior  to  the  effective  dale  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
the*  identity  of  a  source  who  provided  inforxnation  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
(45  CFR  5b  11) 

09-37-0008 

System  name:  PHS  Commissioned  Corps  Unofficial  Personnel  Files 
and  Other  Station  Files  HEW/OASH/OM. 

Security  classification:  None. 

System  location:  Operating  Offices  of  the  Department  responsible 
for  the  individual's  employment. 

Categories  of  indiriduals  covered,  by  the  system:  Commissioned  Offi¬ 
cers,  former  Commissioned  Officers,  with  their  dependents  assigned 
to  the  subject  installation. 

Categories  of  records  in  the  system:  Duplication  of  any  personnel 
records  contained  in  09-37-0007.  In  addition,  there  may  be  training 
records,  billet  descriptions,  financial  inana^einenl  documents,  special¬ 
ty  board  examination  requests,  medicai  residency  (intern)  evaluations, 
l^ve  records,  and  identification  and  privilege  card  records.  Corre¬ 
spondence  relating  to  individuals  covered. 

Authority  for  mainteuauce  of  the  system:  Public  Health  Service  Act 
Section  201,  et  seq.,  (42  U.S.C.  202  et  seq.);  10  U.S.C.  1071  et  seq. 

Routine  uses  of  records  nuintaiiied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  umuiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  er^oyee  of 
the  Department  in  his  or  her  official  csqiacity;  (b)  the  United  Sutes 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directiy  affect  the  operations  of  the  Department  or  an^  of 
its  components;  or  (c)  any  Department  employee  in  hb  or  her  mdt- 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  farty,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  hi  the  S3rstein: 

Storage:  Records  kept  in  secured  area. 

Retrievability:  Alphabetically  indexed  by  name  of  person.  Used  by 
DHEW  officials  who  conduct  personnel  operations  for  the  Commb- 
sioned  Corps. 

Safeguards:  Records  kept  in  secured  area. 

RetentioD  and  dtsposak  Station  personnel  files  destroyed  after  two 
years  if  not  used;  leave  records  destroyed  five  years  after  separation; 
other  files  may  be  retired  to  a  Federal  Records  Center  and  subse¬ 
quently  dbposed  of  in  accordance  with  the  OASH  records  control 
schedide.  l^e  records  control  schedule  may  be  obtained  by  writing 
to  the  System  Manager.  Identification  and  privilege  cards  and  rec¬ 
ords  disposed  of  when  officer  b  no  Icmger  entitled  to  use. 

Systeui  managerfs)  and  address:  Administrative  Officers  where  indi¬ 
vidual  b  employed. 


Notilicadioi  procedure:  Individnab  should  contact  their  simervisors 
or  the  administrative  offices  of  the  organization  unit  in  which  em¬ 
ployed  regarding  reooids  pertaming  to  Aem. 

Record  access  pracedarea:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sou^L  (These  access  procedoies  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  reooni  prooednreK  Contact  the  officia]  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  inforination  to  he  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CI^, 
Section  5b.  7)). 

Record  source  entegories:  Information  furnished  by  reports  of  su¬ 
pervisors  and  other  officials,  personnel  actions,  and  the  individttal. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-37-Oie9 

S)’6tem  aaae:  Applied  Sutistics  Training  Institnte  Applicants  and 
Students.  HEW/OASH/OHRST. 

Seenrity  dassificatfoa:  None. 

System  location: 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Applicants  for  and 
students  of  concentrated,  intensive  short-term  courses  related  to 
health  sutistics.  They  are  employees  of  Federal,  Sute,  and  local 
governments  and  other  persons  in  health-related  fields  engaged  in 
collectii^  and  analyzing  vital  and  health  sutistics 

Categories  of  records  ia  the  systeau  Applied  Sutistics  Training 
inttitatc  applicant  form  which  contains  brief  education  information, 
corrent  employment  and  courses  in  which  appheant  b  interested. 

AnthorHy  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  304(bXl)  (42  USC  242b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  ttsers  and  die  purposes  of  sach  nses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  componeni  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capaemy;  (b)  the  United  Sutes 
where  the  Department  determines  that  the  daim,  if  suocessful,  b 
likely  to  directly  affect  the  operations  of  the  Depmmem  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  »id  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Alphabetically  filed  in  file  cabinet 

Retrievability:  Used  to  set  up  courses,  notify  applicants  of  accept¬ 
ance  or  non-acceptance,  acceptance  for  a  fntim  coarse  tf  necessary, 
and  to  plan  for  future  courses  not  currently  given  in  order  to  meet 
statistical  needs  of  the  health  and  health-related  fields.  Used  exchi- 
siveiy  within  the  National  Center  for  Health  Statistics  Office  of 
Health  Research,  Statbtics,  and  Technology.  Retrievable  by  name. 

Safeguards:  Routine  building  security. 

Retention  and  dbposal:  File  destroyed  six  months  after  each  course 
b  completed. 

System  managerts)  and  address: 

Director 

National  Center  for  Health  Statistics 

Office  of  Health  Research,  Statistics  and  Technology 

Center  Building 

37(X)  East- West  Highway 

Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  Sb.5(a)  (2)). 
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CoBtestisg  record  procedercs:  Contact  the  official  at  the  addreu 
specify  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  qwcify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  Sb.7)). 

Record  source  categories:  V'oluntary  submission  of  Application 
Form  by  person  wishing  to  take  the  ASTI  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-37-0010 

System  name:  Health  and  Demographic  Surveys  Conducted  in  Prob¬ 
ability  Samples  of  the  U.S.  Population.  HEW/OASH/OHRST. 

Security  classification:  None. 

System  locatiou: 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Categories  of  individtials  covered  by  the  si'stem:  Individuals  and 
members  of  households  selected  by  probability  sampling  techniques 
to  be  representative  of  the  civilum  population  of  the  United  States. 

Categories  of  records  in  the  system:  Statistical  records  containing 
information  on;  (1)  the  incidence  of  illness  and  accidental  injuries, 
prevdence  of  diseases  and  impairments,  the  extent  of  disability,  the 
utilization  and  cost  of  health  care  services,  and  other  health  charac¬ 
teristics  of  individuals  obtained  in  household  interviews  and  from 
their  named  health  care  providers  and  insurers;  or  (2)  the  nutritional 
status,  prevalence  levels  of  specially  defmed  chronic  diseases,  growth 
and  development  patterns  and  distributions  of  various  health  related 
measurements  and  related  data  obtained  in  a  survey  involving  hesdth 
examinations,  tots,  and  other  measurement  procedures;  or  (3)  marital 
and  child  bearing  history  and  intended  future  births,  the  use  of 
prenatal  care,  and  the  family  planning  practices  of  individual  women 
obtained  by  interview.  Demographic  and  socioeconomic  characteris¬ 
tics  such  as  age,  marital  status,  education,  occupation,  and  family 
income  are  also  obtained  for  individuals  in  this  system  of  statistical 
records. 

Authorit)’  for  maintenance  of  the  sjstem:  Public  Health  Service  Act 
Section  306(b)  (42  U.S.C.  242k). 

Routine  uses  of  records  maintained  in  tiie  S3^tem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  data  are  disseminated  for  purposes  of  statistical  research  and 
analysis  outside  HEW  in  forms  which  do  not  permit  the  identifica¬ 
tion  of  individuals,  such  as  publications  of  statistical  tables,  specially 
requested  tabulations,  and  public  use  computer  tapes.  These  are  com¬ 
municated  to  interested  persons  outside  HEW,  such  as  members  of 
Congress  and  their  staffs,  other  executive  branch  agencies,  universi¬ 
ties,  States,  cities,  private  foundations,  etc.  The  fmdings  are  used  by 
demographers,  sociologists,  health  statisticians,  epidemiologists,  other 
scholars  and  concerned  citizens,  to  evaluate  health  matters,  make 
determinations  on  needs  for  legislation,  appropriations,  new  service 
programs,  and  the  like. 

The  D^artment  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating,  or  other¬ 
wise  refining  records  in  this  system.  Relevant  records  will  be  dis¬ 
closed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records  (43 
CFR  Part  3b,  Appendix  B,  item  (9)). 

In  the  event  of  litigation  whCTe  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Depmtment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  wUch  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  rerords  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintain^  on  magnetic  tapes 
for  an  indefinite  period. 

Retrievability:  A  serial  number  tied  to  the  selection  process  of 
successively  smaller  geographic  areas  is  assigned  to  each  record  on 
magnetic  tape.  This  serial  number  also  appears  on  the  original  record. 
Each  magnetic  tape  containing  records  in  this  system  has  a  unique 
identification  number  and  title.  Original  survey  records  are  reviewed 


for  accuracy,  edited,  and  data  (without  personal  identifiers  such  as 
name  or  SSbO  are  transferred  to  magnetic  tape.  Then  the  original 
records  and/or  microfilms  are  stored  at  the  Federal  Records  Center. 
The  tape  is  used  for  statistical  purposes  only.  These  uses  include  the 
prep^tion  of  ag^gated  data  in  the  form  of  statistical  tables  for 
publication,  analysis,  and  interpretation,  to  meet  the  legi^tive  man¬ 
dates  of  P.L.  93-333,  to  determine  levels  of  illness  and  disability  and 
their  effects  on  the  population,  the  use  of  health  care  facilities,  teends 
in  family  formation  and  dissolution,  and  the  like.  Users  consist  of 
health  planners,  statisticians,  epidemiolomtt,  demographers,  and 
others  concerned  with  the  pn^lems  of  health  and  healm  care. 

Safeguards:  All  employees  of  the  National  Center  for  Health  Statis¬ 
tics  (NCHS),  as  a  condition  of  employn^t,  rigp  an  affidavit  binding 
them  to  non^Usclosure  of  identifiable  individual  information.  Since  the 
ma^etic  tapes  have  no  name  and  address  infonnation,  users  of  the 
tape  could  only  identify  sprciflc  individuals  by  relating  the  serial 
number  on  the  tape  to  the  origina]  record.  Only  employees  of  NCHS 
are  permitted  access  to  the  magnetic  tapes  with  the  serial  numbers 
described  idiove  or  to  the  files  contaimng  the  original  records  or 
microfilms.  Magnetic  tapes  with  pemonal  identifiers  of  individual 
records  removed  are  made  available  for  public  use. 

Rctenti'.ni  and  disposal:  The  original  records  are  retained  in  office 
files  of  NCHS  until  the  process  of  conversion  to  magnetic  tape  and 
verification  of  information  is  completed.  This  process  is  completed 
within  approximately  nine  months.  The  original  records  arq  then  sent 
to  the  Federal  Records  Center  where  they  are  stored  for  3  years  for 
interview  survey  records  and  10  years  for  examination  records.  Mi¬ 
crofilm  copies  of  examination  records  are  retained  at  the  Federal 
Records  Crater  for  40  years. 

System  managerfs)  and  address: 

Director 

National  Center  for  Health  Statistics 

Office  of  Health  Research,  Statistics  and  Technology 

Crater  Building 

3700  East  West  Highway 

Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Record  access  procedures:  Records  are  exempt  from  access.  Appeal 
of  access  refusal  may  be  made  to  the  Assistant  Secretary  for  He^th. 
(This  procedure  is  in  accordance  with  Department  regulations,  43 
CFR  Part  3b.ll  (c)  and  (d).) 

Contesting  record  procedures:  None. 

Record  source  categories:  Respondents  included  in  the  survey  sam¬ 
ples. 

Systems  exempted  from  certain  provisioBs  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  332a(cX3).  (dXl)  through  (4), 
and  (eX4XG)  and  (H)  in  accordance  with  the  provision  of  subsection 
332a^)(4)  of  the  Privacy  Act  of  1974.  The  reason  this  system  has 
been  exempted  is  that  this  system  contains  only  records  required  by 
statute  to  be  maintained  and  used  solely  as  statistical  records. 

09-37-0011 

System  name:  Health  Manpower  Inventories  and  Surveys.  HEW/ 
OASH/OHRST. 

Security  classification:  None. 

System  location: 

Crater  Building 

3700  East-West  Highway 

Hyattsville,  Marylrad  20782 

Categories  of  individuals  covered  by  the  system:  Individuals  trained 
in  specific  health  occupation,  such  as  dentists,  nurses,  pharmacists, 
optometrists,  dental  hygienists,  and  other  providers  of  health  care 
services. 

Categories  of  records  in  the  system:  Statistical  records  containing 
information  on  educational  attainment,  place  of  education,  activity 
status,  place  and  setting  of  employment  or  practice,  place  of  resi¬ 
dence,  date  of  birth,  sex,  and  marital  status. 

Audiority  for  maintenance  of  the  system:  Public  Health  Service  Act 
SecUon  306(b)  (42  U.S.C.  242k). 

Routine  uses  of  records  maintained  in  ffie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  are  nu^e 
available  to  Health  Systems  Agencies  and  the  State  /vgsncy  designat¬ 
ed  under  P.L.  93-641  for  statistical  purposes  only  for  developing  and 
evaluating  health  plans  and  to  the  Bureau  of  Health  Manpower  for 
providing  information  and  analyses  that  could  be  used  in  developing 
alternative  strategies  for  the  education  of  health  manpower. 


Federal  Register./  Vol.  44.  No.  196  /  Tuesday,  October  9, 1979  /  Notices 


^75 


The  data  are  abo  duseminated  for  the  purpose  of  atatiatical  re- 
aearch  and  analjm  outaide  DHEW  in  f<mna  whidi  do  not  permit  the 
identification  of  individoala,  auch  aa  publicatioa  of  atatiancal  taMea, 
qiecially  requeated  tables,  and  public  nae  mametic  tapes.  These  arc 
communicated  to  interested  persons  outside  DH£W,  such  as  mem¬ 
bers  of  Congres^  other  executive  branch  agencies,  professional  asso¬ 
ciations,  universities.  States,  cities,  private  roundationa,  etc.  The  sta¬ 
tistical  summaries  are  used  by  hedth  manpower  ibsearchers,  legisla¬ 
tors,  statisticians  and  concerned  citizens  to  evaluate  the  Natioa’a 
health  manpower  resources,  make  determinations  on  needs  for  legis¬ 
lation,  new  health  manpower  training  {nograms,  and  the  Uke. 

The  DefMUtment  contemplates  thM  it  contract  whb  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  recc^  in  this  systent  Relevant  records  will  be  disclosed  to 
such  a  oontractm.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  resfiect  to  such  records  (43  CFR  Part 
Sb,  A{>pendix  B,  item  (9)). 

In  the  event  of  litigation  where  one  of  the  {wrties  is  (a)  the 
DeiNulment,  any  oomixMient  of  the  Department,  or  any  employee  of 
the  DeiMutment  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  0|>erations  of  the  Departnmt  or  an^  of 
its  components;  or  (c)  any  Deftartment  employee  in  his  or  her  mdi- 
vidual  capacity  whm  the  Justice  De()artment  has  agreed  to  repre¬ 
sent  such  employee,  the  De|>artment  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Deputment  of  Justice  to  enable 
tlut  De{>artment  to  effectively  represent  such  {^y,  {Movided  such 
disclosure  is  com{>atible  with  the  (Mupose  for  which  the  records  were 
collected. 

Polides  and  practices  for  storing,  retrieriag,  accessing,  retaining,  and 
dispoeiag  of  records  in  the  system: 

Storage:  The  records  are  transferred  onto  magnetic  Upes  with 
name  and  address  information  and  are  maintained  for  an  mdefinite 
|>eriod.  * 

RetrierabOity:  Name  and  address,  date  of  the  inventory  or  survey, 
and  other  identifien  permit  the  retrieval  of  a  computer  record  of  tte 
individmd’s  formation  contained  on  magnetic  ta|K.  Original  records 
of  information  are  reviewed  by  the  contractor  and^  National 
Center  for  Health  Statistics  (NCHS)  staff  for  accuracy,  edited,  and 
data  with  personal  identifier  (such  as  name  and  address)  are  trans¬ 
ferred  to  magnetic  ta{)e.  The  records  are  then  matched  by  personal 
identifien  to  produce  an  unduplicated  file  of  individuals  in  a  health 
occu{>ation.  Ine  original  records  are  then  stored  at  either  the  State 
licensing  boards,  with  the  health  professions  association,  or  at  the 
NCHS  data  processing  center  in  Research  Triangle  nuiL,  North 
Carolina.  The  ta{)e  is  used  for  sutistical  purposes  only.  These  uses 
include  the  {>rei>aration  of  aggregated  data  in  the  form  of  statistical 
tables  for  publication,  analysis,  and  interpretation  to  meet  legislative 
mandates  of  the  Public  Health  Service  Act,  Section  306  (42  USC 
242k),  such  as  an  annual  refwrt  on  health  resources,  including  a 
description  .and  analysis  of  the  statistics  included  under  Section 
306(bXlXG).  In  addition,  probability  samples  of  individuals  are  se¬ 
lected  by  NCHS  for  sutistical  research  purposes.  Tables,  magnetic 
U{>es,  and  sutistical  samples  of  individuals  are  provided  for  suustical 
puiposes  only  to  the  Bureau  of  Health  Man|>ower  for  their  use  in 
determining  health  man{>ower  scarcity  areas,  for  loan  forgiveness, 
and  developing  and  evaluating  educational  and  training  programs  for 
h^th  manpower.  Users  constet  of  health  man|>ower  researchers, 
planners  and  sUtisticians. 

Safeguards:  All  employees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individuals  information.  Agreements  are  also  obtained  from  the  reci|>- 
ients  of  individual  identifiable  daU  described  above  which  bind  them 
to  nondisclosure  of  information  which  permits  the  identification  of 
individuals  and  limits  the  use  of  the  daU  to  sutistical  research  and 
analysis.  Similarly,  as  a  provision  of  the  contract,  a  contractor  acting 
as  a  daU  collection  and  processing  agent  of  NCHS  assures  that  the 
lonfidentiality  of  the  records  will  be  maintained. 

Retention  and  disposal:  The  original  records  ate  retained  in  the 
offices  of  national  professional  as-sociadons  and/or  Sute  boards  of 
licensure,  or  the  NCHS  daU  processing  facility  until  the  process  of 
conversion  to  magnetic  Upe  verificadon  of  information  is  com¬ 
pleted  and  a  sub^uent  inventory  or  survey  is  initiated.  For  these 
reasons  the  records  may  be  retained  for  a  {leriod  of  up  to  five  years 
before  disfxisal. 

System  manageKs)  and  address: 

Director 

National  Center  for  Health  Sutistics 

Ofl^  of  Health  Research,  Sutistics  and  Technology 

Crater  Building 


3700  East- West  Hi^iway 
Hyattsville,  Mar^and  207S2 

Nodikatloa  prntsdwai  To  determine  if  a  record  exista,  write  to  tlw 
System  Manager. 

Record  aeeeas  procedarti.  Reootds  are  exempt  from  aocesa  Apfieal 
of  access  relhaal  may  be  made  to  the  Assistant  Secretary  for  Health. 
(This  {Mocednre  is  m  accordance  with  Department  regulmiona,  49 
^  Art  3b.ll(c)  and  (dX) 

Coatesdag  record  proeedurea:  None. 

Record  soaree  categeriea;  Health  {iractitioners,  state  licensing  agen¬ 
cies,  or  {irofessioaal  sssocisticins, 

Systcau  exempted  ftam  esrtala  profislona  of  the  aed  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  932a(cX3X  \^1)  through  (4X 
and  ^X4XO)  and  (H)  in  accordance  with  the  provyon  of  subsection 
3S2a^X4)  or  the  Privacy  Act  of  1974.  The  reason  that  the  sys^  has 
been  exem|>ted  is  that  uiis  system  contains  only  records  required 
statute  to  be  maintained  and  used  solely  as  suytical  recorda 

09-37-0012 

System  name:  Vital  Statistics  for  Births,  Dea^  Petal  Dea^  Mar¬ 
riages  and  Divorces  Occurring  in  the  United  Sutes  during  Each 
Year.  HEW/OASH/OHRST. 

Security  daasiflcadon:  None. 

System  locadon: 

Crater  Building 

3700  East- West  Highway 

Hyattsville,  Maryland  20782 

Categories  of  iadfrldnals  covered  by  the  system:  Individuals  who  are 
born  a^  their  parents;  individuab  who  die;  individuals  who  are 
married  or  divor^;  and  {larrats  exiieriracing  fetal  deaths. 

Categories  of  records  in  the  systw  The  records  include  microfilm 
images  of  State  records  or  machine-readable  daU  pre|>ared  by  the 
Suu  from  records  collected  under  the  laws  of  each  Sute  for  births, 
deaths,  fetal  deaths,  mairiages  and  divorces.  The  recends  contain  the 
demographic  charMteristics  of  individuals  associated  with  each 
event  In  addition,  the  birth  rectnds  include  information  on  the  char¬ 
acteristics  of  each  live  biith,  the  health  sutus  of  the  infant  and 
socioeconomic  characteristics  of  the  parents.  The  death  records  con¬ 
tain  medical  information  relating  to  cause  of  death  and  to  socioeco¬ 
nomic  characteristics  of  the  deceased;  the  fetal  death  record  contains 
medical  information  relating  to  cause  of  death  and  socioeconomic 
characteristics  of  the  (lareiits.  Marriages  and  divorces  include  demo¬ 
graphic  and  socioeconomic  charactraistics  of  both  {urties  to  the 
event  and  legal  information  regarding  the  event 

Periodically  the  National  Crater  for  Health  Sutistics  (NCHS) 
conducU  foUowback  surveys,  collecting  information  on 
random  samples  of  births  and  deaths  through  mail 
questionnaires.  The  foUowback  surveys  are  designed  primarily 
to  ex{>and  the  sc<^  of  daU  that  can  be  collected  from  the 
national  registration  system,  to  make  the  registration  system 
more  responsive  to  changing  needs  for  data,  and  to  evaluate 
the  quality  of  daU  coUected  on  the  birth  and  death  records. 
The  content  of  questionnaires  for  the  foUowback  surveys 
varies.  Past  surveys  have  coUected  information  on  such  topics 
as  hospital  utilization  in  the  last  year  of  life,  smoking  habits  of 
the  deceased,  health  sUtus  of  infants,  and  pregnancy  and 
employment  histories  of  mothers. 

Authority  for  nulnfenance  of  the  system:  PubUc  Health  Service  Act 
Section  306(h)  (42  USC  242  kX 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  naes: 

The  processed  data  are  disseminated  for  public  use  in  forms  that 
do  not  {>ennit  identification  of  individuals,  such  as  published  sutisti¬ 
cal  Ubles,  s{>ecial  un{>ublish«i  tabulations,  and  public  use  computer 
ta{)es,  which  carry  no  individual  identifiers.  They  are  used  by  mem¬ 
bers  of  Congress  and  their  staffs,  other  executive  branch  agencies, 
Sute  and  city  governments,  public  and  private  research  institution^ 
life  insurance  com[>anies,  fac^ty  and  students  of  universities,  physi¬ 
cians,  workers  in  health  information,  newsiuper  re|x>rters  and  feature 
writers,  etc.  The  findings  are  used  to  make  determinations  on  needs 
for  legislation,  appropnations,  and  programs  in  the  health  field;  to 
pin{K>int  health  problems,  measure  progress  of  national  health  firo- 
grams,  and  make  (lopulation  estimate  for  epidemiological  studies, 
marketing  research,  sociological  studies,  and  studies  of  the  family; 
and  for  other  research  directed  at  understanding  our  society. 

In  the  event  of  litigation  where  one  of  the  {wrties  is  (a)  the 
DeiMutmrat,  any  comfionrat  of  the  Defiartmrat,  or  any  employee  of 
the  Defurtment  in  his  or  her  official  cafMcity;  (b)  the  Uni^  Sutes 
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where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcUy  affect  the  operations  of  the  Department  or  any 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desira^  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  i^y,  provided  such 
disclosure  is  compatible  with  ^  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  ia  the  systesK 

Storage;  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magmatic  tapes 
for  an  indefuiite  period. 

RetricTability:  The  State  file  number  is  assigned  to  each  record  on 
magnetic  tape  linking  it  to  the  origitud  certifi^te  on  file  in  the  State 
vital  statistics  ofRce.  Data  from  the  microfilm  copies  of  certificates  of 
binhs,  deaths,  fetal  deaths,  marriages  and  divorces  submitted  by  some 
Smtes  are  transferred  to  magnetic  tape  in  coded  form  (without  names 
or  addresses)  and  are  merged  with  the  machine-readable  data  tapes 
furnished  by  States  providmg  data  through  the  Cooperative  He^th 
Statistics  System.  The  tape  is  used  for  statistical  purposes  only.  These 
uses  include  the  preparation  of  ag^gated  data  in  the  form  of  statisti¬ 
cal  tables  for  publication,  analysis,  and  interpretation,  to  meet  the 
legislative  mandates  of  Public  Law  93-3S3,  i.e.,  to  determine  the 
extent  and  nature  of  illness  and  disability  of  the  population  of  the 
U.S.,  including  life  expectancy  and  levels  of  infant  and  maternal 
mortality,  environmental  and  other  health  hazards,  trends  in  family 
formation,  growth,  and  dissolution,  and  other  related  matters.  Users 
consist  of  health  plarmers,  statisticians,  epidemiologists,  demogra¬ 
phers,  and  others  concerned  with  the  problems  of  health,  health  care, 
and  health  hazards. 

Safeguards:  All  employees  of  the  National  Center  for  Health  Statis¬ 
tics  (NCHS),  as  a  condition  of  employment,  sign  an  affidavit  binding 
them  to  nondisclosure  of  identifiable  individual  information.  Only 
employees  of  NCHS  or  employees  of  contractors  who  have  signed 
siin^r  affidavits  are  permit^  access  to  the  magnetic  tapes  contain¬ 
ing  the  certificate  numbers  or  to  the  files  containing  the  microfilm 
copies  of  the  oertiGcates.  The  certificate  numbers  of  the  individual 
records  and  the  geographic  code  identification  of  cities  with  less  than 
250,000  population  are  removed  before  the  data  tapes  are  released  for 
public  use.  No  identifying  number  appears  on  the  public  use  tape  that 
w-oiild  link  a  record  on  that  tape  to  any  individual,  to  the  NCHS 
master  tape,  to  the  microfilm  file,  or  to  the  original  certificate  in  the 
State  viui  statistics  office. 

Retention  and  dispoaal:  The  microfilm  copies  of  the  records  arc 
retained  in  office  files  of  NCHS  until  the  process  of  conversion  to 
magnetic  tape  and  verification  of  information  is  completed.  The 
death  recorc^  are  sent  to  the  Federal  Records  Center  ten  years  after 
tabulation  for  deaths  occurring  during  the  three-year  period  sur¬ 
rounding  census  years  and  one  year  after  tabulation  for  other  years. 
They  are  held  until  disposed  of,  15  years  after  tabulation  for  deaths 
of  the  ceusal  years,  and  five  years  after  tabulation  for  other  years. 
Records  of  births,  fetal  deaths,  marriages,  and  divorces  are  disposed 
of  two  years  after  tabulation.  The  questionnaires  for  the  foUowback 
surveys  arc  destroyed  after  conversion  to  magnetic  upe,  tabulation, 
and  analyses  have  been  completed. 

System  ■tnagrrCi)  and  addresr 
Director 

National  Center  for  Health  Statistics 

Office  of  Health  Research,  Statistics  and  Technology 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  207S2  , 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Record  accesa  prooednres:  Records  are  exempt  from  access.  Appeal 
of  access  refusal  may  be  made  to  the  Assistant  Secretary  for  He^th. 
(This  procedure  it  in  accordance  with  Department  regubtions,  45 
CFR  Part  5b.ll(c)  and  (d).) 

Contesting  record  procedurea:  None. 

Record  sonree  categories:  Vital  statistics  records  are  obtained  from 
state  vital  statistics  offices  or,  in  rare  instances,  from  other  state  or 
county  rqxisitories  of  marriage  or  divorce  data.  Information  in 
follow-back  surveys  is  obtained  from  ho^itals,  physicians,  or  rela¬ 
tives  of  the  infiuts  or  the  deceased. 

Systems  exempted  from  oertaia  pioriaions  of  the  act:  With  respect 
to  this  system  records,  exemption  has  been  granted  from  the 
requirements  contained  in.  subsections  S52a(cX3),  (dXl)  through  (4X 


■nd  (f  X^XO)  xxl  (H),  in  accordance  with  the  provisioa  of  subsection 
SS2a^)(4)  of  the  F^vacy  Act  of  1974.  The  reason  that  the  system  hat 
been  exempted  u  that  Uiis  system  contains  only  records  required  by 
statute  to  be  maintained  and  used  solely  as  statistical  records. 

09-37-0013 

System  aaam:  Health  Resources  Utilization  Statistics.  DHEW/ 
OASH/t)HRST. 

Secarity  dassificatioo:  None. 

System  location: 

Center  Building  . 

3700  East-West  Highway 
HyatUville,  Maryland  20782 

Categoriea  of  indiridnals  covered  by  the  systeau  Recipients  of  medi¬ 
cal  care  included  in  statistical  survey  and  rqxirts  of  the  National 
Center  for  Health  Statistics  (NCHS),  including:  (1)  staff  and  residents 
of  nursing  homes  selected  by  random  sampling  techniques  to  be 
representative  of  nursing  homes  in  the  U.S.;  (2)  physicians  providing 
office  based  medical  care  and  patients  visiting  such  physicians;  (3) 
medicai  records  from  selected  short-stay  hospit^  a^  (4)  persons 
visiting  the  family  planning  facilities  participating  in  the  National 
Reporting  System  for  Family  Planning  Services. 

Categories  of  records  ia  the  system:  Statistical  records  containing 
information  on:  (1)  the  utilization  of  nursing  home  care  through  data 
on  residents  (demographic  and  social  characteristics,  health  status, 
and  chai^  paid  for  care)  and  the  facility  (general  characteristioi, 
certification,  services  offered,  and  expense);  (2)  the  demognq>hic 
characteristics,  medical  and  other  problems  of  persons  visiting  physi¬ 
cians’  offices,  and  the  physicians’  diagnoses,  treatment,  and  dup^- 
tion  decisions  made  during  such  visits  as  obtained  from  physicians 
during  randomly  assigned  one-week  survey  periods;  (3)  the  demo¬ 
graphic  characteristics,  administrative  information  (admnsion  and  dis¬ 
charge  dates,  discharge  status,  and  medical  record  number),  and 
medscal  information  (diagnoses  and  surgical  procedures  abstracted 
from  the  face  sheet  of  short  stay  hospital  medical  records>,  and  (4) 
family  planning  medical  services  provided  by  the  clinics  participating 
in  a  nationwide  sample  survey  reporting  system,  the  demographic 
and  socioeconomic  characteristics,  including  education  and  welfare 
status,  of  the  recipients  of  these  services,  and  the  extent  to  which 
these  services  (excluding  physicians’  offices)  are  funded  by  Federal 
grants.  In  many  cases,  these  records  do  not  contain  individual  identi¬ 
fiers  when  they  come  under  control  of  the  National  Center  for 
Health  Statistics;  they  carry  only  sequence  numbers,  which  only  the 
originating  agency  would  be  able  to  translate  into  a  personal  identifi- 
er-and  even  then,  not  in  all  cases.  Names  of  residents  and  staff  of 
nursing  hotnes  and  patients  of  physicians  are  listed  on  separated 
forms  for  sampling  purposes  only  and  are  not  included  in  the  final 
statistical  reco^. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  306(bX42  U.S.C.  242k). 

Routine  uses  of  records  maintained  in  the  system,  indmUag  otiego- 
ries  of  users  and  the  purposes  of  sack  ases:  The  data  are  disseminated 
for:  (1)  purposes  of  statistical  research  and  analysis,  and  in  the  case  of 
family  planning  statistics,  for  executing  national  fstnily  planning  pro¬ 
grams;  (2)  outside  of  DHEW  in  forms  which  do  not  permit  the 
identification  of  individuals,  such  as  publicatioas  of  statistinl  tables, 
specially  requested  tabulations,  and  public  use  computer  tapes.  Thtae 
are  communicated  to  interested  persons  outside  DHEW,  such  as 
members  of  Congress  and  their  staffs,  other  executive  branch  agen¬ 
cies,  universities  and  medical  schools.  State  and  local  health  planning 
agencies,  private  foundations,  etc.  The  findings  are  used  by  dmnogra- 
phers,  sociologists,  health  statisticians,  epidraiiologists,  medica]  edu¬ 
cators,  health  planners,  other  schol^  and  qoocerned  citizens,  to 
evaluate  health  matters,  make  determinations  oh  needs  for  legislation, 
appropriations,  new  service  programs,  and  the  like. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  ciqMcity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  tf  successful,  b 
likely  to  directiy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  whme  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Deputment  of  Justice  to  enaUe 
that  Department  to  effectively  represent  such  party,  provided  sudi 
disclosure  b  compatible  with  ^e  purpose  for  which  die  records  were 
collected. 

Policies  and  praetkea  for  storing,  rrtrirTing.  nrrrssing.  retninii^  nnd 
dbposiag  of  records  in  the  system: 
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Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic  tapes 
for  an  indefinite  period. 

RetrieTability:  Data  are  retrieved  by  individual  identifier  only  in 
the  editing  stage  of  data  processing  and  only  for  the  purpose  of 
correcting  errors  in  the  recording  of  information.  Original  survey 
records  are  reviewed  for  accuracy  and  edited,  then  data  (without 
personal  identiners  such  as  name  or  social  security  number)  are 
transferred  to  magnetic  tape.  The  original  records  are  stored  at  the 
Federal  Records  Center.  The  tape  is  used  for  statistical  purposes 
only,  as  sp^ifled  by  statute.  Section  308(d)  of  Public  Law  93-3S3. 
These  uses  include  the  preparation  of  a^regated  data  in  the  form  of 
statistical  tables  for  publication,  analysis  and  interpretation  to  meet 
the  legislative  mandates  of  Public  Law  93>3S3,  i.e.,  collection  of 
statistics  on  the  utilization  of  health  services,  including  the  utilization 
of:  (1)  nursing  home  facilities  to  determine  levete  of  illness  and 
disability,  effects  on  the  institutionalized  population,  and  the  costs  of 
care;  (2)  ambulatory  health  services  by  specialties  and  types  of  prac* 
tice  of  the  health  professionals  providing  such  services;  0)  short-stay 
hospitals  to  determine  characteristics  of  patients,  length  of  stay,  diag¬ 
nosis  and  surgical  operations,  and  patterns  of  use  of  care  in  hospitals 
of  different  size  and  ownersMp;  (4)  family  planning  facilities  to  pro¬ 
vide  statistics  on  the  size  of  and  services  dispensed  by  these  facilities, 
the  numbers  and  characteristics  of  family  planning  patients,  the  over¬ 
all  proportion  of  the  “target  population”  which  is  being  reached  by 
family  planning  programs  on  a  national  scale,  and  the  like.  The 
family  planning  data  are  distributed  to  the  Deputy  Assistant  Secre¬ 
tary  for  Population  Affairs,  DHEW,  the  Bureau  of  Community 
Health  Services,  and  others  for  the  purpose  of  executing  national 
family  planning  programs. 

Safeguards:  All  employees  of  the  National  Center  for  Health  Statis¬ 
tics  (NCHS),  as  a  condition  of  employment,  sig;n  an  affidavit  binding 
them  to  nondisclosure  of  identifiable  individual  information.  Since  the 
magnetic  data  tapes  have  no  name  and  address  information,  users  of 
the  tape  could  only  identify  specific  individuals  by  relating  the  identi¬ 
fication  number  on  the  tape  to  the  original  record.  Only  employees 
of  NCHS,  NCHS  contractors,  the  agency  supplying  the  information 
in  the  first  instance,  or  third  parties  with  the  written  permission  of 
the  agency  supplying  the  information  are  permitted  access  to  the 
magnetic  tapes  with  the  identifying  numbers  described  above  or  to 
the  files  containing  the  original  reporting  instruments.  Magnetic  tap« 
with  identification  numbers  removed  are  made  available  to  the  public 
for  statistical  uses. 

Retention  and  disposal:  The  original  records  are  retained  in  office 
files  of  NCHS  or  NCHS  contractors  for  two  years.  The  procedure 
for  family  planning  records  differs  in  that  the  original  documents  are 
retained  in  office  files  for  only  two  months.  In  all  instances,  the 
original  records  are  then  sent  to  the  Federal  Records  Center  where 
they  are  stored  for  five  years. 

System  manager(s)  and  address: 

Director,  National  Center  for  Health  Statistics. 

Center  Building  Office  of  Health  Research,  Statistics  and 
Technology 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Record  access  procedures:  Records  are  exempt  from  access.  Appeal 
of  access  refusal  may  be  made  to  the  Assistant  Secretary  for  Hedth. 
(This  procedure  is  in  accordance  with  Department  regulations,  43 
CFR'Part  5b.  11(c)  and  (d).) 

Contesting  record  procedures:  None. 

Record  source  categories:  Hospitals,  physicians,  clinics,  nursing 
homes,  and  other  providers  of  health  care. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  Subsections  SS2a,  (cX3),  (dXI)  through  (4), 
and  (eX4XG)  and  (H),  in  accordance  with  provisions  of  Subsections 
552a  (kX4)  of  the  Privacy  Act  of  1974.  The  reason  for  this  exemption 
is  that  this  system  contains  only  records  required  by  statute  to  be 
maintained  and  used  solely  as  statistical  records. 

09-37-0014 

System  name:  Curricula  Vitae  of  Consultants  to  the  National  Center 
for  Health  Statistics  HEW/OASH/OHRST 

Security  classification:  None. 

System  location: 

Center  Building 
37CX)  East-West  Highway 


Hyattsville,  Maryland  20782 

In  offices  of  contractors  employed  to  develop  and  maintain 
curricula  vitae  on  consultants  to  the  National  Center  for 
Health  Statistics  (NCHS).  Contractor  locations  are  available 
upon  request  directed  to  the  System  Manager. 

Categories  of  individiials  covered  )>y  the  system:  Persons  who  are 
current  or  potential  consultants  to  NCHS.  These  are  persons  with 
special  expertise  who  may  be  able  to  assist  NCHS  on  a  consultant 
basis  in  the  planning  and  conducting  of  surveys,  studies,  statistical 
reporting  programs,  statistical  analyses  of  data,  or  in  providing  train¬ 
ing  and  technical  assistance,  or  assisting  in  conducting  conferences. 

Categories  of  records  in  the  system:  Information  relating  to  the 
professional  training  and  experience  of  the  consultant.  This  includes 
address,  current  position,  employer,  duties,  place,  time,  and  length  of 
education,  degrees  received,  honors  received,  former  positions  and 
work  experiences,  memberships  in  professional  organizations,  special 
committee  and  task  force  assignments,  offices  hel<L  publications,  ref¬ 
erences,  health  condition,  availability  for,  and  interest  in  travel  and 
accepting  certain  assignments,  compensation  required,  etc. 

Authority  for  maintenance  of  tte  system:  I^blic  Health  Service 
Act,  SecUon  304(b)  (42  U.S.C.  242b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  following  routine  uses 
from  Appendix  B  of  the  Department  Regulations  (45  CFR  Part  5b) 
are  applicable  to  this  system  of  records: 

In  the  event  that  a  s^tem  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto  (Item  (1)). 

Where  federal  agencies  having  the  power  to  subpoena  other  feder¬ 
al  agencies  records,  such  as  the  Internal  Revenue  Service  or  the  Civil 
Rights  Commission,  issue  a  subpoena  to  the  Department  for  records 
in  this  system  of  records,  the  Department  will  make  such  records 
available  (Item  (6)). 

The  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  disclosed  to 
such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records  (Item  (9)). 

To  the  Department  of  Justice  or  other  appropriate  Federal  agen¬ 
cies  in  defending  claims  against  the  United  States  when  the  claim  is 
based  upon  an  individual's  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Serv¬ 
ice  in  connection  with  such  individual  (Item  (100)). 

To  individuals  and  organizations,  deemed  qualified  by  the  Secre¬ 
tary  to  carry  out  specific  research  solely  for  the  purpose  of  carrying 
out  such  research  (Item  (101)). 

To  organizations  deemed  qualified  by  the  Secretary  to  carry  out 
quality  assessments,  medical  audits  or  utilization  review  (Item  (102)). 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  ret^uest  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  is  contained  on  paper  records  and  com- 
puter-re^able  tape. 

Retrierability:  Information  is  retrieved  by  name,  address,  specialty, 
and  by  other  characteristics.  The  data  is  us^  by  staff  of  NCHS  or  its 
contractors  for  selecting  consultants  to  assist  in  projects  conducted  or 
sponsored  by  NCHS. 

Safeguards:  Records  are  kept  in  locked  metal  cabinets  or  in  a 
locked  room  when  not  in  use.  Records  are  used  only  by  staff  author- 
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ized  to  use  them  for  the  purpose  for  which  they  were  obtained.  For 
computerized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  are  used,  limiting  access  to  authorized  personnd. 

Retention  and  disposal:  Records  are  maintained  indefinitely.  Rec¬ 
ords  may  be  removed  and  destroyed  upon  the  consultant’s  death, 
disability  for  consultant  work,  or  request  that  his/her  records  be 
removed  from  the  file. 

System  manageris)  and  address: 

Director,  National  Center  for  Health  Statistics 
Office  of  Health  Research,  Statistics  and  Technology 
Center  Building 

3700  East- West  Highway  Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Information  needed  consists  of  name  of  individual.  This 
notification  procedure  is  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.5). 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  the  Department 
Regulations  (45  CFR,  Part  5b.5(aX2)). 

Contesting  record  procures:  Write  to  the  Official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  Department  Regulations  (45  CFR,  Part 
5b7)). 

Record  source  categories:  Records  are  obtained  from  the  consul¬ 
tants  themselves,  except  that  references  may  be  obtained  from  pres¬ 
ent  and  former  employers  or  supervisors  of  the  consultants,  or  from 
individuals  given  as  references  by  the  consultants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-37-0015 

System  name:  National  Center  for  Health  Services  Research  Grants 
Recojds  System  HEW/OASH/OHRST. 

Security  dassificatioa:  None. 

System  location: 

National  Center  for  Health  Services  Research 

Center  Building 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

and  Regional  Federal  Records  Center 

Categories  of  individnals  covered  by  the  system:  Principal  Investiga¬ 
tors  and  associated  research  and  administrative  personnel. 

Categories  of  records  in  the  system:  Grant  files,  summary  reports. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sections  304,  305,  308,  and  1205  (42  U.S.C.  242b,  242c,  242m,  and 
300d-4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Where  the  appropriate  official  of  the  Department,  pursuant  to  the 
Department's  Freedom  of  Information  Regulation,  determines  that  it 
is  in  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  from  this 
system  of  records.  (45  CFR,  Part  5b,  Appendix  B,  Item  8). 

Disclosure  may  ^  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direedy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  retwrds  in  the  system: 

Storage:  Manual  files. 

Retrievahility:  Retrievable  by  name  and  grant  number.  The  infor¬ 
mation  in  this  system  is  used  for  review  and  analysis  for  planning  and 


policy  formulation  by  NCHSR  staff  members  and  by  other  compo- 
nentt  of  DHEW. 

Safeguards:  Locked  file  cabinets;  general  building  security. 

R^eation  and  disposal:  Approved  grant  applications  and  their  re¬ 
spective  files  are  retained  at  NCHSR  for  two  years  beyond  the 
termination  date  of  the  project  Rejected  grant  ap^ications  are  held 
for  one  year.  The  grant  files  are  then  retired  to  a  Federal  Records 
Center  and  subsequently  disposed  of  in  accordance  with  the  PHS/ 
GASH  records  control  schedrJe.  Tlie  records  control  schedule  may 
be  obtained  by  writing  to  the  System  Manager  at  the  address  below. 

System  managerts)  and  address: 

Chief,  Grants  Operations  and  Administration  Branch 
National  Center  for  Health  Services  Research 
Office  of  Health  Research,  Statistics  and  Technology 
Center  Building 
Room  7-41 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7)). 

Record  source  categories:  Applications  from  research  community. 

Systems  exempted  from  certain  proviskms  of  the  act:  None.  /* 

BiUing  Code  4110-85-M 

09-35-0005 

System  name:  Cycle  II  Dentist  Survey  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology,  NIH  Building 
.  12 

9000  Rockville  Pike 
Bethesda,  Md.  20205 

Categories  of  individuals  covered  by  the  sy'stem:  All  U.  S.  Dentists. 

Categories  of  records  in  the  system:  1.  Name;  2.  Practice  location; 
3.  Practice  characteristics;  4.  Professional  history. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  trf 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direct^  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievahility:  The  system  is  used  to  study  the  supply  and  distribu¬ 
tion  of  dentists  in  each  State.  System  is  indexed  by  name  within  state. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  HRA  Records  Control  Schedule.  Contact  the  System  Manager 
for  the  disposal  standard. 


k. 
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Syitca  ■MiigffW  and  addiwa; 

Chki,  Manpower  Analyak  Bram^  DO 
Center  Building 
Room  3-22 

3700  Eaat-Weat  Highway 
HyattaviUe.  Maryland  20782 

Notification  prooedare:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Beeoid  access  prooedimK  Contact  the  System  Manager  «id  give  a 
reasonable  description  of  the  record.  (TheK  access  procedures  are  in 
accordance  wito  Department  Regulations  (43  CFR,  Section 
».5(aX2)). 

Contesting  record  procednrea:  Contact  the  Systm  Manager  giving 
a  reasonable  description  of  the  record  and  specify  the  mformation 
you  want  to  contest  (These  procedures  are  in  accordance  with 
Department  Regulations  (43  CFK  Section  5b.7)). 

Record  sonrcc  entegoriea;  American  Association  of  Dental  Exanmi- 
ers. 

SystesM  exempted  from  certain  proviaiona  of  the  act:  None. 

09-35-0007 

System  name:  Public  Health  Service  Scholarship  and  National  Health 
Service  Corps  Scholarship  Program  HEW/HRA/BHM. 

Security  daasification:  None. 

System  location: 

Center  Building 
Room  344 

3700  East- West  Highway 
Hyattsville,  Maryland  20782 

Division  of  Computer  Research  and  Technology,  NIH  Builifing 
12 

9000  Rockville  POce 
Bethesda,  Md  20203 

OategoHes  of  individnals  covered  by  the  system:  Students  -  Health 
Professionals  as  specified  in  42  Cm  62  and  42  U.S.C  294t  I)  Appli¬ 
cants,  2)  Recipients. 

Categories  of  records  In  the  system:  Application  and  associated 
forms;  recyient  records  also  contain  progrw  reports,  payroll  forms, 
deferment  and  pl«9ement  data.  Social  Sei^ty  Number 

Anthority  for  maintenance  of  the  system:  P.L.  92-583,  and  42  U.S.C 
294t  (section  731,  PHS  Act) 

Rontine  nsea  of  records  maintained  in  the  systea^  indnding  catego- 
riea  of  nsers  and  the  pnrpoaes  of  sneh  uses: 

Name  of  scholarship  recipient,  professional  schotd  he  or  she  is 
and  date  of  graduation  are  made  availaMe  to  health  profes¬ 
sions  associatioos  and  other  interested  health  profesaioas  groups 
which  have  responsibility  for  coordinating  funds  paid  to  students 
from  Federal  and  other  sources. 

Disclosure  is  made  to  individuals  and  organizations  deemed  quidi- 
fied  by  the  Secretary  to  carry  out  specific  research  scridy  for  the 
purpose  of  carrying  out  such  research.  (Department  regi^tkm  43 
era  5b,  Append  B,  item  (101)) 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  tibe  request  of  that  individual. 

bi  the  event  of  litigatioQ  where  one  of  the  parties  is  (a)  the 
Departmmit,  any  component  of  the  Department,  or  any  emplojm  of 
the  DepsETtimt  in  his  or  her  official  capacity,  (b)  the  Uni^  StatM 
where  the  Department  determines  that  the  claim,  if  successfiii,  is 
likely  to  direcUy  affect  the  operations  of  the  Deputment  or  any  of 
its  components;  or  (c)  any  Depjartment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  w^h  the  records  were 
coOeded. 

PoUciea  and  practices  for  storing,  retrieving,  accessing,  retnining,  and 
diaposiag  of  raoMds  in  the  systenu 

Storage:  POe  Cabinets;  ADP  -  Tapes. 

RetrievabOity:  The  records  in  this  system  are  used  in  the  frdlowing 
manner:  I)  Application  -  for  the  selection  process  by  HRA  and  HSA 
2)  Recipient  -  PayroD,  tuition  and  fees,  tracking,  determent,  defiinlts, 
ft  placement  by  HRA,  HSA,  central  payroO  and  PHS  claims  office. 
RetrievabOity:  Name,  Award  No.,  University,  or  by  Sodd  Security 
Number  in  accordance  with  section  7  (aX2)(B)  of  the  Privacy  Act. 

flail  anni  iTo  Locked  file  units.  For  computerized  records,  safe¬ 
guards  established  in  accordance  with  Department  standards  and 


National  Bureau  of  Standards  guidelines  (e.g.  security  codes)  are 
used,  limiting  access  to  authorized  personneL 

Retention  and  diapoani:  Records  are  ifisposed  of  in  accordance  with 
the  HRA  Records  Control  Schedule.  Cratact  the  System  Manager 
for  the  disposal  standard 

Syatem  anaagsrti)  and  address; 

Director,  Diviskm  of  Manpower  Analysis 
Center  Building 
Room  5-44 

3700  East-West  Kghway 
HyattsviHe,  Maryland  20782 

Notifleation  procedarc:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedares:  Contact  die  System  Manager  and  give  a 
reasonable  deaeration  of  the  lecoid  (TImm  access  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section 
5b.3(aX2)). 

Coatestiag  record  prbeedares:  Contact  the  Systra  Manager  giving 
a  reasonable  description  of  the  record  and  qiecify  the  information 
yon  want  to  contest  (These  procedures  are  in  acxxudance  with 
Department  Regulations  (45  CFR,  Section  5b.7)). 

Record  source  categories: 

Evaluation  forms  from  schcxil  faculty  -  recpiested  by  student 
aiplicant 

Educ:ational  Institution  attended 
Internship  and/or  residency  training  site 
HSA  ancf  CPOD,  OPM/H 

Systems  exempted  from  certain  proviaioas  of  the  act  Ncne. 

09-35-«009 

System  name:  Chattancxiga  Incremental  Care  Program  HEW/HRA/ 
BHM. 

Seenrity  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology,  NIH  Building 

9000  Rockville  Pike 
Bethesda,  Md.  20203 

Categories  of  individnals  covered  by  the  systeau  Elementary  School 
Childrra  under  treatment  in  Dental  Care  Program. 

Categories  of  records  ia  the  systeau  Patient’s  Dental  Records. 

AaShority  for  nudatenaaee  of  the  systenc  Public  Health  Service  Act 
Section  301(42  U.S.C  241). 

Roatlne  uses  of  records  smia tallied  in  the  systea^  bscImfiBg  catego¬ 
ries  of  users  aad  the  purposes  of  sack  uses: 

Diadosnre  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  reejnest  of  that  individuaL 

In  the  event  of  htigalion  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capaaty;  (b)  the  Uai^  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
Iftdy  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi- 
vidnal  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  neoessi^  to  tiie  Depsutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  tk  records  were 
collected. 

PoUdea  aud  practicea  for  atoriag,  rctrieviag,  acceating,  retaiaiag,  and 
diapnaiag  of  reeorda  ia  the  ayateau 

Storage:  Magnetic  Tape. 

RetrievabOity:  Provide  timely,  accurate,  and  easy-to-use  rc^ionse 
to  program  managers  in  Tennessee.  Retrievable  by  system  assigned 
I.D.  Number. 

Safeguards:  For  computerized  records,  safeguard  established  in 
aooorctanoe  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  Kmitmg  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  ifispooed  of  in  accordance  with 
the  HRA  Records  Control  Schedule.  Contact  the  System  Manager 
for  the  disposal  standard. 

System  managerfs)  and  address: 

Chief,  Institutional  Development  Branch,  Division  of  Dentistry 
Center  Building 
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3700  East- West  Highway 
Hyattsville,  Maryland  20782 

Notificatioa  procednre:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  (TheM  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record  and  specify  the  i^ormation 
you  want  to  contest.  Regulations  (45  CFR,  Section  5b.  7)). 

Record  source  categories:  Tennessee  Department  of  Public  Health. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0013 

System  name;  Indo-China  Refugee  Physicians  and  Medical  Students 
HEW/HRA/BHM. 

Security  daasification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology,  NIH  Building 
12 

9000  Rockville  Pike 
Bethesda.  Md.  20205 

Division  of  Medicine 
Center  Building 
Room  4-42 

3700  East  West  Highway 
Hyattsville,  Maryland  20782 

Categories  of  iadividnals  covered  by  the  system:  Indo-China  physi¬ 
cians  and  medical  students  seeking  certiflcation  by  the  Educational 
Commission  for  Foreign  Medical  Graduates  or  the  National  Board  of 
Medical  Examiners. 

Categories  of  records  in  the  system:  Education  and  Demographic 
data. 

Authority  for  maintenance  of  foe  systma:  22  USC  2601. 

Routine  uses  of  records  maintained  in  foe  system,  including  catego¬ 
ries  of  users  and  the  puiToses  of  such  uses: 

To  establish  qualifications  of  Indo-China  physicians  and  medical 
students  for  the  ECFMG  and  the  National  Board  of  Medical  Exam¬ 
iners  examination.  To  be  used  by  persons  responsible  for  admitting 
candidates  to  training  courses. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  in()uiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  efEcctively  represent  such  party,  provided  such 
disclosure  is  compatible  with  foe  purpose  for  which  foe  records  were 
collected. 

PoUdet  and  practkea  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files  and  magnetic  tape. 

Retrievability:  To  establish  credentials  and  eUgibility  for  training. 
To  be  used  by  individuals  assisting  refugee  physicians  and  medical 
students  to  qualify  for  the  ECFMG  a^  foe  National  Board  of 
Medical  Examiners  examination.  Indexed  by  name. 

Safegnards:  Locked  file  cabinet  For  computerized  records,  safe¬ 
guards  established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  (e.g.  security  codes)  are 
used,  limiting  access  to  authorized  personnel. 

Retentioa  and  diqwaal:  Records  are  disposed  of  in  accordance  with 
the  HRA  Records  Control  Schedule.  Contact  foe  System  Manager 
for  foe  disposal  standard. 

System  managerfs)  and  address: 

Chief,  International  Educational  Programs  Section,  Educational 
Developmrat  and  International  Activities  Branch/DM 
Center  Building 
Room  4-42 

3700  East-West  Highway 


Hyattsville,  Maryland  20782 

Notificatioa  procedure:  To  determine  if  a  record  exists,  contact  foe 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  (These  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CI^  Section 
5b.5(aX2)). 

Contestiiig  record  procedures:  Contact  foe  Syst^  Manager  giving 
a  reasonable  description  of  the  record  and  specify  foe  information 
you  want  to  contest  (These  procedures  are  in  accordance  with 
Department  Regulations  (45.  CFR,  Section  5b.7)). 

Record  source  categories:  Questionnaires  completed  by  Indo-China 
physicians  and  medical  students. 

Systems  exempted  fttun  certain  provisions  of  foe  act:  None. 

09-35-0014 

System  name:  National  Research  Service  Awards  HEW/HRA/BHM. 

Security  classilication:  None. 

System  locatioa: 

Center  Building 
Room  3-50 

3700  East- West  Highway 
Hyattsville,  Marylimd  20782 

Categories  of  individuals  covered  by  foe  system:  Applicants  for 
fellowships,  recipients  of  fellowships. 

Categories  ot  records  in  foe  systenn  Biographical  data,  education  & 
employment  history,  reference  reports,  research  background,  prog¬ 
ress  of  res.  training,  transcripts. 

Authority  for  maintenance  of  foe  system:  Public  Health  Service  Act 
Section  472(42  U.S.C.  2891-1). 

Routine  uses  of  records  maintained  in  foe  system.  Infinding  catego¬ 
ries  of  users  and  foe  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  foe  congressional 
office  made  at  foe  request  of  that  individual. 

In  foe  event  of  litigation  where  one  of  foe  parties  is  (a)  foe 
Department,  any  component  of  foe  Department,  or  any  employee  of 
foe  Department  in  his  or  her  official  capacity;  (b)  foe  United  States 
.  where  foe  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  foe  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  foe  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  foe  Department  may  disclose  such  records  as  it 
deems  desirable  or  necesst^  to  foe  Deputment  of  Justice  to  enable 
t^  Depa^ent  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  foe  purpose  for  wUch  foe  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  ffile  folders.  ' 

^trievahility:  The  purpose  of  foe  information  in  this  file  is  for 
review  and  evaluation  for  fellowship  support  Data  is  retrieved  by 
name  and  application  number. 

Safeguards:  All  records  are  kept  m  locked  files  in  a  room  locked 
during  non-business  hours.  Only  authorized  personnel  have  access. 

Retentioa  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  HRA  Records  Control  Schedule.  Contact  the  System  Manager 
for  foe  disposal  standard. 

System  manageris)  and  nddress: 

Chief,  Nursii^  Research  Br.,  DN 
Center  Building 
Room  3-50 

3700  East- West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  foe 
System  Manager.  ^ 

Record  access  procedures:  Contact  foe  System  Manager  and  give  a 
reasonable  description  of  the  record.  (These  access  procedures  are  in 
accordance  with  Department  Reguhdions  (45  CFR,  Section 
5b.5(aX2)). 

Contestiag  record  procedures:  Contact  foe  System  Manager  giving 
a  reasonable  description  of  foe  record  and  specify  foe  information 
you  want  to  contest  (These  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section 

Record  source  categories:  Applicants;  references  (supplied  by  appli¬ 
cant);  sponsoring  faculty  memb«. 
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Sytteat  ezaapted  froa  certain  provisioBS  of  the  act:  None. 

09-35^6 

Systen  name:  Profcssiona]  Nurse  Traineeships  »  HEW/HRA/BHM. 

Sacarity  dauificadoa:  None. 

Systeai  locatton: 

Center  Building 
Room  3-50 

3700  East-West  Highway  ^ 

Hyattsville,  Maryland  20782 

Division  of  Computer  Research  and  Technology,  NIH  Building 
12 

9000  Rockville  Pike 
Bethesda,  Md.  20205 

Categories  of  IndiTidnals  covered  by  the  system:  Registered  nurses 
who  have  received  traineeship  awards. 

Categories  of  records  in  the  system;  U  S.  citizenship  verification; 
nursing  licensure  verification;  Question  A  employement  history; 
post-traineeship  employmenL 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  821  (42  U.S.C.  297). 

Information  requests  from  participating  schools  regarding  length  of 
allowable  support  for  a  particular  applicant. 

Disclosnre  may  be  made  to  a  congressional  ofTice  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

la  the  event  of  litigation  where  one  of  the  panics  is  (a)  the 
Depanment,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  Sutes 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  (Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Depanment  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  magnetic  tapes. 

Retiievability:  The  purpose  of  the  information  in  this  file  is  for  the 
picparatioo  of  statistical  tables  and  repiorts,  and  program  review  and 
evaluation.  Data  may  be  retrieved  by  name  and  l.D.  number. 

Safeguards:  All  records  are  kept  in  locked  Hies  in  a  room  locked 
during  non-business  hours.  Only  authorized  personnel  have  access. 
For  computerized  records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Sundards  guidelines 
(e.g.  security  codes)  are  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  HRA  Records  Control  Schedule.  Contact  the  System  Manager 
for  the  disposal  standard. 

System  managerts)  and  address: 

Chief,  Nursing  Education  Branch 
Center  Building 

»  Room  3-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  (Thex  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.5(aK2)). 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record  and  specify  the  information 
you  want  to  contest.  (These  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  5b. 7)). 

Record  source  categories:  Participating  school  only. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35  0021 

System  name:  Disability  Claims  of  the  Nursing  Student  Loan  Pro- 
gram-HEW/HRA/BHM. 

Secarity  daasificadon:  None. 

Syateai  locatioa: 


Center  Building  ' 

Room  5-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  (he  syateai:  Applicants  for 
cancellation  due  to  disability. 

Categories  of  records  in  the  systcac  Letter  requests  claiining  disabil¬ 
ity,  correspondence,  payment  determinations  and  medical  records  or 
reports. 

Authority  for  maintenance  of  the  systcau  Pablic  Health  Service  Act 
Section  836(42  U.S.C  297b). 

Rontinc  nses  of  records  maintained  in  the  system,  iachiding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  tbe-> 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Def^ment  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  su^  records  as  it 
deems  desirable  or  necessi^  to  the  Depiutment  of  Justice  to  emMe 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  puipose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  tad 
disposing  of  records  in  the  system: 

Storage:  Manual  flies.  Medical  records  or  reports  are  temporarily 
held  during  medical  evaluation  and  then  return^  to  and  retained  by 
nursing  schools  upon  tinal  determination  of  claim  validity. 

Retiievability:  Determination  of  validity  of  claims.  Retrieved  by 
name. 

Safeguards:  Locking  Hie  cabinets  with  access  by  authorized  person¬ 
nel  only;  general  building  security. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  HRA  Records  Control  Schedule.  Contact  the  System  Manager 
for  the  disposal  standard. 

System  managerts)  and  address: 

Chief,  Student  and  Institutional  Assistance  Branch/DMTS 
Center  Building 
Room  5-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager.  An  individual  who  requests  notificatioa  of  or 
access  to  a  ni^ical/dentai  record  shall,  at  the  tune  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s'  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)). 

Record  Bccesr,  procedures:  Ckintact  the  System  Manager  and  give  a 
reasonable  description  of  the  fecord.  (TheM  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record  and  specify  the  information 
you  want  to  contest.  (These  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  5b. 7)). 

Record  source  categories:  Individual  claimants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0022 

System  name:  Disability  Claims  in  the  Health  Professions  Student 
Loan  Program-HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Center  Building 
Room  5-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  AppHcants  for 
cancellation  due  to  disability  •  medicine,  dentistry,  osteopathy,  op¬ 
tometry,  pharmacy,  podiatry,  veterinary  medicine. 
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Categories  of  records  ia  the  system:  Letter  requests  claiming  disabil¬ 
ity  ,  correspondence,  payment  determinations  and  medical  records  or 
reports. 

Authorit)'  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  741(42  U.S.C.  294a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  ofllce  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Depanment  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  cWm,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre- 
'sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  wUch  the  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  ia  the  system: 

Storage:  Manual  files.  Medical  records  or  reports  are  temporarily 
held  during  medical  evaluation  and  then  returned  to  and  retained  by 
schools  upon  final  determination  of  claim  validity. 

Retrierability:  Determination  of  validity  of  claim.  Retrieved  by 
name. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  person¬ 
nel  only;  general  building  security. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  HRA  Records  Control  Schedule.  Contact  the  System  Manager 
for  the  disposal  standard. 

System  nianagef<s)  and  address: 

Chief,  Student  and  Institutional  Assistance  Branch/DMTS 
Center  Building 
Room  5-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  (These  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record  and  specify  the  information 
you  want  to  contest  (These  procedures  are  m  accordance  with 
Department  Regulations  (45  CFR,  Section  5b.7). 

Record  source  categories:  Individual  claimants. 

Systems  exempted  from  ccrtaia  prorisions  of  the  act:  None. 

09-354)023 

System  name:  Health  Professions  Student  Loan  Repayment  Pro- 
gram-HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology.  NIH  Building 
12 

9000  Rockville  Pike 
Bethesda,  Maryland  20205 

Center  Building 
Room  5-50 

3700  East-W’est  Highway 
Hyattsville,  Maryland  20782 

Categories  of  indiriduals  cofered  by  the  system:  Applicants  for 
repayment  of  health  professions  educational  loans  -  medicine,  dentist¬ 
ry,  osteopathy,  optometry,  pharmacy,  podiatry,  veterinary  medicine. 

Categories  of  records  in  the  system:  Application  and  related  docu¬ 
ments,  correspondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  741(fX42  U.S.C.  294a(0). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcdy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files  and  computer  tapes. 

Retrievability:  Justification  of  educational  loans,  certification  of 
shortage  area,  legal  agreement,  payment,  and  completion  of  agree¬ 
ment.  Retrieved  by  name. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  person¬ 
nel  only;  general  budding  security.  For  computerized  record^  safe¬ 
guards  established  in  accordance  with  Department  standards'  and 
National  Bureau  of  Standards  guidelines  (e.g.  security  codes)  are 
used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  HRA  Records  Control  Schedule.  Contact  the  System  Manager 
for  the  disposal  standard. 

System  manageris)  and  address;. 

Chief,  Student  and  Institutional  Assistance  Branch/DMTS 
Center  Building 
Room  5-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  (These  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFK,  Section 
5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record  and  specify  the  information 
you  want  to  contest.  (These  procedures  are  in  accordiutce  with 
Department  Regulations  (45  CFIL  Section  5b.  7)). 

Record  source  categories:  Applicant’s  health  professions  school, 
lending  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0024 

System  name:  Health  Professions  Student  Loan  Cancellation~HEW/ 
HRA/BHM. 

Security  classification:  None. 

System  location: 

Center  Building 
Room  5-50 

3700  East-West  Highway  • 

Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
health  professions  student  loan  cancellation. 

Categories  of  records  in  the  system:  Application  and  related  docu¬ 
ments,  correspondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  741(1X42  U.S.C.  294a(0). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
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deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Uie  purpose  for  wUch  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  system  is  used  for  approval,  statistical  and  audit 
purposes.  Retrieved  by  name. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  person¬ 
nel  only;  general  building  security. 

Retention  and  disposal:  Records  are  disposed  of  in' accordance  with 
the  HRA  Records  Control  Schedule.  Contact  the  System  Manager 
for  the  disposal  standard.  . 

System  managerfs)  and  address: 

Chief,  Student  and  Institutional  Assistance  Branch/DMTS 
Center  Building 
Room  5-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  (These  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.5{aX2)). 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  rea>rd  and  specify  the  information 
you  want  to  contest.  (TTiese  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  Sb.7)). 

Record  source  categories:  Applicant,  school  and  State  Health  Au¬ 
thority. 

Systems  exempted  from  certain  provisions  of  the  act  None. 

09-354)025 

System  name:  Physician  Shortage  Area  Schc^arship  Program~HEW/ 
HRA/BHM. 

Security  classification:  None. 

System  location: 

Center  Building 
Room  5-50 

3700  East- West  Highway 
Hyattsville,  Maryland  20782 

Division  of  Computer  Research  and  Technology,  NlH  Building 

12. 

9000  Rockville  Pike 
Bethesda,  Md.  20205 

Categories  of  individuals  covered  by  the  systenu  Apphcants  and 
recipients  of  Physician  ShorUge  Area  granU.  Medicine  and  osteo¬ 
pathic  students. 

Categories  of  records  in  the  system:  Physician  shortage  area,  grant 
applications,  awards,  and  correspondence. 

Authority  for  maintenance  of  the  system:  Health  Professions  Educa¬ 
tional  Assistance  Act  of  1976,  Section  409(b)  (42  USC  295g) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in. response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  Stata 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repr^ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files  and  computer  storage. 


Retrievability:  This  system  is  utilized  for  awarding,  tracking,  and 
placement  to  fulfill  service  obligation.  Retrieved  by  name  and  pro¬ 
gram  I.D.  number. 

Safeguards:  Locking  file  cabinets  with  access  by  authorized  person¬ 
nel  only;  general  buuding  security.  For  computerized  records,  safe¬ 
guards  established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  (e.g.  security  codes)  are 
used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  HRA  Records  Control  Schedule.  Contact  the  System  Manager 
for  the  disposal  standard. 

System  managerfs)  and  address: 

Chief,  Student  and  Institutional  Assistance  Branch/DMTS 
Center  Building 
Room  5-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  (TheM  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section 
5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record  and  spedfy  the  information 
you  want  to  contest.  (These  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  5b.  7)). 

Record  source  categories:  Applicants’  health  profession  school. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-35-0026 

System  name:  Cuban  Loan  Program-HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Center  Building 
Room  5-50 

3700  East-West  Highway 
Hyattsville,  Maryland 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
recipients  of  Cuban  Loan  for  medical  students. 

Categories  of  records  In  the  systenu  Application  and  related  docu¬ 
ments,  correspondence.  * 

Authority  for  maintenance  of  the  systenu  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  categtK 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  ofTice  from  the  record 
of  an  individual  in  response  to  an  iirauiry  from  the  congressional 
office  made  at  the  re(^ttest  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  ofndal  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  file. 

Retrievability:  This  system  is  used  for  awarding,  tracking  and  col¬ 
lection  of  student  loan.  Retrieved  by  name. 

Safeguards:  Files  are  stored  in  locking  file  cabinets  with  access  by 
authorued  personnel  only;  general  buildmg  security. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  with 
the  HRA  Records  Control  Schedule.  Contact  the  System  Manager 
for  the  disposal  standard. 

System  managerfs)  and  address: 

Chief,  Fiscal  Services  Branch/DMTS 
Center  Building 
Room  5-50 

3700  East-West  Highway 
Hyattsville,  Maryland  20782 
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Nodflcation  procedure:  To  determine  if  a  record  exists,  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  (These  access  procedures  are  in 
accordance  with  Department  Regulations  (4S  CFR.  Section 
5b.5(a)(2)). 

Contesting  record  procedures:  Contact  the  System  Manner  giving 
a  reasonable  description  of  the  record  and  specify  the  information 
you  want  to  contest.  (These  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR.  Section  Sb.7)). 

Record  source  categories:  Applicant's  health  profession  school. 

Systems  exempted  from  certain  provisioos  of  the  act:  None. 

09-354W27 

System  name:  Consultant  Roster  for  Office  of  Health  Resources  Op¬ 
portunity  -  HEW/HRA/OHRO 

Security  classification:  None.. 

System  location: 

Center  Building,  Room  10-50 
3700  East-West  Highway 
Hyattsville.  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Private  citizens 
employed  as  consultants  by  OHRO. 

Categories  of  records  in  the  system:  Name,  address,  phone  number, 
academic  history,  period  of  appointment,  duties  to  be  performed  for 
OHRO. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to.  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desiraMe  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape. 

Retrievability:  Resource  list  used  by  OHRO  employees  when  con¬ 
sultants  are  ne^ed.  Retrievable  by  name. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accord^ce  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance  w  ith 
the  HRA  Records  Control  Schedule.  C^tact  the  System  Manager 
for  the  disposal  standard. 

S)-stem  manageris)  and  address: 

Administrative  Officer,  OHRO 
Center  Building,  Room  10-50 
3700  East-West  Highway 
Hyattsville,  Maryland  20782 

Notification  procedure:  To  determine  if  a  record  e.xists  contact  the 
System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  and  give  a 
reasonable  description  of  the  record.  (These  access  procedures  are  in 
accordance  w'ith  Department  Regulations  (45  CFR,  Section 
5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  System  Manager  giving 
a  reasonable  description  of  the  record  and  specify  the  information 
you  want  to  contest.  (These  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  5b.  7)). 

Record  source  categories:  Individuals,  peer  referrals,  previous  em¬ 
ployers,  meetings. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 
Billing  Code  4110-83-M 


09-304)002 

System  name:  Statistical  Research  Data  on  Adolescent  Runaways  in 
Prince  Georges  County.  Md..  1962-65  -  HEW/ADAMHA/ 
NIMH. 

Security  classification:  None. 

System  location: 

Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Categories  of  individuals  covered  by  the  system:  Adolescent 
runaways  in  Prince  Georges  County,  Md.,  1962-65. 

Categories  of  records  in  the  system:  Information  obtained  from 
interviews  with  subject  individuals  and  parents  or  guardians. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301(42  U.S.C.  241). 

Routine  uses  of  records  adkintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congres.sional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individnal. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  tha  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desiraMe  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Field  notes,  transcribed  interviews,  audio  tapes  of  inter¬ 
views,  and  punch  cards. 

Retrievability:  Retrieved  by  number.  Used  for  research  purposes 
only  by  researcher. 

Safeguards:  Kept  in  locked  filing  cabinets.  Indexes  kept  in  separate 
locked  cabinet.  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e  g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAM  HA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  manageris)  and  address: 

Chief,  Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Notification  procedure:  An  individual  may  learn  if  a  record  exists 
about  himself/herself  upon  written  request,  with  notarized  signature, 
addressed  to  the  System  Manager  identified  above.  The  request 
should  include  the  name  of  the  researcher,  if  possible.  A  parent  or 
guardian  who  requests  notification  of  or  access  to  a  child's/incompe¬ 
tent  person's  record  shall  designate  a  family  physician  or  other  health 
professional  (other  than  a  family  member)  to  whom  the  record,  if 
any,  will  be  sent.  The  parent  or  guardian  must  verify  relationship  to 
the  child/incompetent  person  as  well  as  his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)  and  5b.6(cX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (Th^ 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)). 

Record  source  categories:  From  the  subject  individuals  themselves, 
and  their  parents  or  guardians,  with  their  approval,  cooperation  and 
participation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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09-30-0003 

SysteB  name:  Medical  Record  Hies  of  Patients  Seen  in  Therapy  in 
Programs  of  the  Mental  Health  Study  Center  •  HEW/ 
ADAMHA/NIMH. 

Security  clasaiflcation:  None. 

System  location: 

Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

and  at  contractor  facilities.  A  list  of  contractor  locations  is 
available  from  the  system  manager. 

Categ^ea  of  IndiTidnals  covered  by  the  system:  Patients  seen  in 
therapy  in  programs  of  the  Mental  Health  Study  Center. 

Categories  of  records  in  the  system:  Consultation  Record  Form, 
intake  questionnaire,  progress  notes.  Patient  Service  Record  For^ 
psychophysiologic  and  developmental  tests,  medical  and  social  his¬ 
tories,  physical  examinations,  clinical  and  behavioral  observations  and 
interview  ouestionnaires,  correspondence  with  community  agencies, 
professionals  on  cases,  and  consent  forms. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  concessional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  cWm,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Dep^ment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  DefMutment  of  Justice  to  enable 
that  Depa^ent  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^  purpose  for  which  Uie  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Medical  record  forms,  case  notes,  logs,  flies  and  indexes. 

Retrievahility:  Retrieved  by  case  number  and  name.  Used  for  clini¬ 
cal  intervention  by  therapists  and,  with  individual  consent,  for  behav¬ 
ioral  and  basic  research. 

Safeguards:  Only  authorized  research  and  service  staff  have  access 
to  records  which  are  kept  in  locked  file  drawers.  Index  records  kept 
in  separate  locked  cabinets.  Contractors  are  required  to  comply  with 
the  provisions  of  the  Privacy  Act  and  with  the  Departmental  Regula¬ 
tions. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerts)  and  address; 

Chief,  Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Notification  procedure:  An  individual  may  learn  if  a  record  exists 
about  himself/herself  upon  written  request,  with  notarized  signature, 
addressed  to  tiie  System  Manager  identified  above.  The  request 
should  include  the  name  of  the  researcher,  as  well  as  the  name  of  the 
study,  if  it  is  a  named  study.  An  individud  who  requests  notification 
of  or  access  to  a  medical/dental  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (These  notification  ^d 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6)).  A  parent  or  guardian  who  requests  notifica¬ 
tion  of  or  access  to  a  minor’s  record  shall  at  the  time  the  request  is 
made  designate  a  family  physician  or  other  health  professional  (other 
tlum  a  fan^y  member)  to  whom  the  record,  if  any,  will  be  sent.  The 
designate  wul  receive  the  record  in  all  cases  and  upon  review  will 
determine  whether  the  record  should  be  made  available  to  the  parent 
or  guardian. 

Record  access  procedures:  Same  as  notification  procedures.'  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 


sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  5b.5(aX2)). 

Contesting  record  procures:  Contact  the  offlcial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
^tion  5b.  7)). 

Record  source  categories:  From  the  patients  themselves  with  their 
approval,  cooperation,  and  participation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-304)004 

System  name:  Intramural  Research  Program  Records  of  Research 
Performed  on  In-  and  Out  -Patients  witii  Various  Types  of 
Mental  Illness  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

National  Institutes  of  Health 
9000  Rockville  I^e 
Bethesda,  Maryland  20205 

Saint  Elizabeths  Hospital 
Washington.  D.  C.  20032 

Categories  of  individuals  covered  by  the  system:  In-  and  out-patients 
with  emotional,  psychiatric,  and  ncurophysiologica]  disability,  normal 
subjects,  and  research  subjects. 

Categories  of  records  in  tiic  systenu  Research  data  of  wide  variety 
including  biochemical  measu^  psychophysiological  and  psychologi¬ 
cal  tests,  questionnaires,  clinical  and  behavioral  observations  and  in¬ 
terviews,  physical  examinations,  and  correspondence. 

Anthority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sections  301,  302,  and  303  (42  USC  241,  242,  242a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  approved  collaborating  national, 
state,  international,  and  non-govemment  researchers. 

2.  Disclosure  may  be  made  to  a  concessional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Dep^ment  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necesscy  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  f^y,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage:  In  original  state;  flies,  indexes,  magnetic  and  other  tapes. 

Retrievahility:  Retrieved  by  name  (coded).  These  records  are  used 
for  diagnosb  and  treatment  of  patients  with  neuropsychiatric  ill¬ 
nesses,  and  behavioral  research  relating  to  the  causes,  diagnoses,  and 
treatment  of  neuropsychiatric  disorders,  and  basic  research  on  behav¬ 
ioral  processes  and  personality  development 

Safeguards:  Only  authorized  medical  and  research  staff  have  access 
to  these  records.  For  computerized  records,  safeguards  establbhed  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  dbposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  manager(t)  and  address: 

Director,  Intramural  Research  Program 
National  Institute  of  Mental  Health 
Building  36,  Room  lA-07 
9000  Rockville  Pike 
Bethesda,  Maryland  202C5 

Notifleation  procedure:  An  individual  may  learn  if  a  record  exbts 
about  himself/herself  upon  written  request,  with  notarized  signature. 
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addressed  to  the  system  manager  identified  above.  The  request 
should  include  as  much  of  the  following  infonnation  as  possible:  M 
Full  name;  (b)  Nature  illness  (if  any);  (c)  Ward  or  laboratory;  (d) 
Title  of  study;  (e)  Name  of  researcher  conducting  study.  An  indtvid- 
ual  who  requ^  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  reqxmsi- 
Me  representative  who  will  be  willing  to  review  the  record  and 
inform  the  nibject  individual  of  its  contents  at  the  repre^tative's 
discretion.  (Thm  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (43  CFl^  Section  5b.6)).  A  parent 
or  guardian  who  requests  notification  of  or  access  to  a  minor’s  record 
shall  at  the  time  the  request  is  made  desigimte  a  family  physician  or 
other  h«dth  professional  (other  tiian  a  family  member)  to  whom  the 
record,  if  any.  will  be  sent  The  designate  win  receive  the  record  in 
all  cases  and  upon  review  wiU  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  nMification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contenU  being 
sought.  rThese  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR.  Section  Sb.3(a)(2)). 

Contesting  record  proeednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR. 
Section  3b.7)). 

Record  souroe  categories;  Information  gathered  from  individuals 
under  study,  either  patient  or  normal  subject,  contract  surveys,  hospi¬ 
tal  records,  medical  and  nursing  staff  notes. 

Systeats  esempted  froai  ccrtaia  provisions  of  the  act:  None. 

09-304)005 

System  name:  Saint  Elizabeths  Homital  Research  Subjects  Data 
Record  -  HEW/ADAMHA/NIMH. 

Security  classification;  None. 

System  location: 

Saint  Elizabeths  Hospital 
Washington,  D.  C.  20032 
and  Fe&ral  Records  Center 
Suitland,  Maryland 

Categories  of  individaals  covered  by  the  system:  Persons  participat¬ 
ing  in  approved  research  studies  at  Saint  Elizabeths  Hospital  in  the 
fMlowing  categories:  I)  in-patients,  out-patients,  former  patients,  and 
relations  of  patients;  2)  ho^tal  staff  including  stipended  trainees;  and 
3)  non-hospital  related  subjects. 

Categories  of  records  in  the  system:  Record  categories  include:  daU 
from  interviews,  medical  and  non-medical  test  and  laboratory  data, 
self-report  information,  informant  observation  data,  and  data  from 
previous  records.  TheK  data  are  contained  in  written  documents, 
photographs,  audio  Upes,  video  t^>es,  and  computerized  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  . 

1.  Records  are  routinely  disclosed  to  the  following  third  parties 
outside  HEW:  1)  authori^  researchers  for  purposes  of  basic  re¬ 
search,  program  evaluation,  and  historical  research;  and  2)  qualified 
physicians  for  the  purpose  of  obtaining  medical  background  data. 

2.  Discloeure  may  be  made  to  a  congressional  office  from  the 
record  of  an  mdividual  in  response  to  an  inquiry  frcmi  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  emfdoyee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  filing  cabinets;  audio  and  video  tape  reels 
and  storage  cabinets. 

RetrievabOity:  System  is  filed  by  name,  code,  and/or  hospital  case 
number  of  subject,  dates  when  research  was  conducted,  research 


program  area,  and  primary  investigator.  Immediate  purposes  include: 
data  analysis,  case  study  iUustratiotL  hypothesis  genoating  study,  and 
subject  reimbursonent  Long-range  purposes  iiKlode:  diagnosing  and 
treating  mental  diaorders,  improving  diagnostic  and  treatment 
methods;  generating  new  knowledge  about  the  nature  and  causes  of 
mental  and  emotion  illnesses,  and  about  rehabflitatmg  the  mentallv 
ill;  generating  new  knowledge  about  human  behavior;  program  eval¬ 
uation  and  assessment;  and  historical  research. 

Safegnmds;  Records  are  maintained  in  monitored  offices  and  are 
only  availidile  to  persons  authorized  to  one  records  fiir  purposes  for 
which  they  were  cMlected.  For  computerized  records,  safeguards 
established  in  accordance  with  Departinent  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  are  used,  limiting 
access  to  authorized  personnel. 

Retention  and  disposafc  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Carter  and  subsequently  di^xrsed  of  in  accordance  with  the 
ADAMHA  Records  Cratrol  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  syst^  manager  at  the 
address  below. 

System  managerts)  and  address: 

Director,  Hoffman  Division  of  Research 
Saint  Elizabeths  Hospital 
Washington.  D.C  20032 

Notification  procednre:  Individuab  in  this  systra  of  records  ihay 
learn  if  records  about  themselves  exist  upon  written  request,  with 
notarized  signature  if  priest  is  by  mail,  or  with  suitable  identifica¬ 
tion  if  request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director,  Hoffman  Division  of  Research 
Saint  Elizabeths  Hospital 
Washington,  D.C  20032 

All  of  the  following  data  must  be  provided  when  requesting 
access: 

fo)  Full  niune,  and  date  and  place  of  birth; 

fo)  Incluaive  dates  of  participation  in  the  research  study, 

(c)  Type  of  research  study; 

td)  Lotmtion  of  the  unit  where  research  was  conducted; 

(e)  Name  or  primary  investigator; 

(0  The  status  of  the  requestor  with  respect  to  the  hospital,  e.g., 
in-patient,  out-patient,  former  patient,  staff  or  trainee,  or  non- 
ho^ital  r^ted  subje^ 

(g)  If  possible,  in  the  case  of  patients,  the  hospital  number. 

Record  access  procedures;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR  ft.3(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director,  Hoffman  Division  of  Research,  Saint  Eliza¬ 
beths  Hospital,  Washington,  D.C.  20032.  Reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce- 
dures  are  in  accordance  with  Department  regulations  (43  CFR  Part 
5b.7). 

Record  source  categories:  Information  is  obtained  from  research 
subjects,  observers,  previous  records,  and  test  results. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-304)006 

System  name:  Saint  Elizabeths  Hospital  Medical-Surgical  Support 
Program  FUe  System  -  HEW/ADAMHA/NIMH. 

Seenrity  classification:  None. 

System  locatioa: 

Saint  Elizabeths  Hospital 

Medicine  A;  Surgery,  and  Laboratory  Branches 

Washington,  D.C  20032 

Federal  Records  Center 
Suitiand,  Maryland 

Catogorieo  of  individuals  covered  by  the  system:  AD  present  and  past 
patients  and  employees  of  Saint  Elizabeths  Hospital, who  received 
medical  treatment  and  laboratory  services. 

Categories  of  records  in  the  system:  The  Division  of  Medical- 
Surgic^  Support  Programs  is  made  up  of  two  branches:  (1)  Medicine 
and  Surgery  Branch;  and  (2)  Laborato^  Branch.  Listed  below  are 
records  and  fogs  pe^iar  to  the  Division  of  Medical-Surgical  Sup¬ 
port  Programs  only  (not  used  outside  the  Division).  The  Medioti- 
Surgical  ^pport  Program  File  System  does  not  incline  any  material 
which  is  focided  in  a  patients  medical  record. 
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Medidiie  and  Svgery  Brandi  Record* 

1.  Dental  Department:  X-ray  fflm* 

2.  Newology  Department:  electroencephalographs  and 
echoenoq^halMraplis 

3.  Department  orOphthahnolo  gy:  photographs  of  eyes, 
interestiag  cases  (rard  file) 

4.  Department  of  Radiology;  X-ray  films 

5.  Department  of  Surgery:  cancer  remtry 

6.  Department  of  Rehabtftatkm  Metfidne;  physical  dierapy 
treatment  files  and  blind  rehabilitation  records 

Medicine  and  Surgery  Branch  Logs 

1.  Evening-Ni^t  Physicians’  Logs:  Abstract  of  the  cases 
handleo  during  the  tour  of  duty  SOO  ixm.  to  8:30  a.m. 

2.  Death  Information  Book:  Absunct  of  information  reganling 
death  of  patient,  notification  of  relatives,  medical  examiiier 
and/or  other  third  party. 

3.  Clinic  Appointment  Logs:  Patients,  employees,  and  (casually) 
visitors  %nth  identifyiag  number  and  reason  for  appointment  to 
IS  specUty  diaics. 

5.  Admission  and  Transfer  Logs  in  Ekfaidge  Building  and  in 
Rehabditstioa  Mediciae  Building:  ident&s  pati^  by  name, 
case  number,  psyefaintne  service,  date  of  admission,  ward 
admitted  to,  date  of  disefaarge,  and  psydnatric  service 
returned  to. 

6.  X-ray  Admission  and  Examination  Log:  daily  record  of 
patients  examined  and  diagitoaric  findings. 

7.  Register  of  Operations:  didy  record  of  patients  operated,  type 
of  surgery,  participating  stan,  type  of  anesthesia,  and 
postoperative  condition. 

Laboratory  Branch  Record  Book:  record  of  date  of  photograph 
and  location  of  patients. 

Authority  for  maintenance  of  the  system;  24  USC  I6I,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  nudntained  in  the  system,  inchnHiig  catego¬ 
ries  of  aaers  and  the  parpoaea  af  snch  nsec 

1.  To  insure  continuity  of  care  by  providing  information  to  outside 
physicians,  dentists,  laboratories,  physical  thm^sts,  vocational  reha¬ 
bilitation  therapy  etc.  who  are  taking  an  active  role  in  the  further 
treatment  of  patienta  seen  at  the  Medicine  and  Surgery  and/or  Labo¬ 
ratory  Branches  of  Saint  Elizabeths  HospitaL 

2.  Information  from  the  cancer  registry  is  provided  to  the  District 
of  Columbia  Cancer  Registry  as  required  by  law. 

3.  Disclosure  to  members  of  Professumal  Standards  Review  Orga¬ 
nization  for  health  care  evaluation. 

4.  To  the  Depa^ent  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individoal.  (Appendix  B,  Depart¬ 
mental  Reguliudons,  43  CFR  S(bX  Item  100). 

5.  To  organizations  deemed  cpialified  by  the  Secretary  to  carry  out 
quality  assessment,  medical  audits  or  utilization  review.  (Appendix  B, 
Departmental  Regulations,  43  CFR  3(b),  Item  102). 

6.  Disclosures  ui  the  course  of  employee  discipline  or  competence 
determination  proceedings.  (Appendix  B,  Departmental  Regulations, 
45  CFR  5(b),  Item  103). 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual 

8.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  Statm 
where  the  Department  determines  that  the  daim,  if  successful,  is 
likely  to  direedy  affect  the  c^rations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desired  or  necessi^  to  the  Depiutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  die  purpose  for  w^h  the  records  were 
collected. 

Palicies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

1. '  Dental  X-ray  films  -  file  caUnets  in  the  Main  Demal  CKnic 
Area. 

2.  Electroencephalographs  and  echoencephalograms  -  file 
cabinet  in  the  Neurokogy  Department  Record  Room. 


3.  Fliotograpiis  of  eyes  of  padents-file  cabinet  in  the  Eye  Clinic. 

4.  Unusual  Eye  Case  FBe  •  in  a  3  x  3-inch  card  file  in  the  Eye 
Cfinic. 

5.  X-r^  Pile  TOes  •  open  shelf  files  and  filing  cabinets  in  the  X- 
ray  Department 

6.  Cancer  Registry  -  file  cabinets  in  the  Department  of  Surgery. 

7.  Physical  Therapy  Treatment  Hies  •  file  cabinets  in  the 
Rehabilitation  Mediciae  Department 

8.  Blind  Rehabilitatioa  Records  -  file  cabinets  in  the 
Refaabilitatioa  Medicine  Dqiartment 

RetricrabOllr 

1.  Dental  X-ray  films  -  hospital  case  number  and  name.  For 
purposes  of  dentid  management  and  dentri  teaching. 

2.  Electroencephalograidi  and  echoencephalograph  -  name,  case 
number  and  date  of  examination.  For  pnrpoaes  of  examination 
and  diagnosis  of  brain  waves  and  lesions;  teaching  rounds,  and 
graphic  comparison  of  time  of  brain  change 

3.  Unusual  eye  case  file  -  by  disease  or  coocmion  name.  For 
purposes  of  determination  of  extent  of  changes  in  eye 
cooditioM  and  tearhing  maleriaL 

4.  X-iay  films  •  patients  name  and  case  number  or  emplwee’s 
name,  social  senirity  number  (tennmal  digit  systenL)  For 
purposes  of  epidemiological  stiidy  referenw  for 

rounds. 

3.  Cancer  Registry  -  name  and  case  number.  For  purposes  of 
compliance  urith  law,  management  of  patients,  research  aid 
teaching. 

6.  Physicu  Therapy  Treatment  Files  •  name  and  dale  of 
evalaution.  For  purposes  of  continuity  of  physical  therapy, 
treatment  record  and  patient  management 

7.  Blind  rehabilitation  Records  -  name  and  case  number.  For 
purposes  of  departmental  administration  and  planning. 

Safegaards: 

1.  Dental  X-ray  films  -  supervision  by  personnel  during  day, 
locked  at  night 

2.  Electroencephalograms  and  echoencephalographs  -  locked 
record  room. 

3.  Photographs  of  eyes  of  patients  -  personnel  supervision  day, 
locked  at  night 

4.  Unusual  eye  case  file  -  personnel  by  day,  locked  night 

3.  Cancer  Rraistry  -  authorized  pmonnel  by  dky,  locked  night 

6.  Hiysical  Ther^y  Treatinent  Files  -  locked  office. 

7.  Blind  Rehabilitation  Records  -  authorized  personnel  and 
locked  office 

Retention  aud  dlspoaal;  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Sch^ule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  maaagerfs)  and  address: 

Director  of  Medical-Surgical  Support  Programs 

W.  W.  Eldridge  BuQduig 

Saint  Efizabetm  Hospitid 

Washington,  D.  C  20032 

Notification  procedure:  An  individual  may  learn  if  a  record  exists 
about  himself/herself  upon  written  r^uest.  with  notarized  signature 
if  request  is  made  by  n^,  or  with  suitable  identification  if  request  is 
made  in  person,  directed  to; 

Privacy  Act  Coordinator 

Office  of  the  Director  of  the  Medicine  and  Surgery  Branch 

W.  W.  Eldridge  Bidding 

Saint  Hizabetu  HospiUu 

Washington,  D.C.  20032  ^ 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

(b)  Approximate  dates  of  enrollment  or  employment  at  St. 
Ehzi^ths  Hospital; 

(c)  The  nature  of  the  material  desired.  A  parent  or  guardian  who 
requests  notification  of  or  access  to  a  emkf  s/incompetent 
person’s  record  shall  designate  a  family  fdiysibian  or  other 
health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent  The  parent  or  guardian  must 
verify  relatioash^  to  the  child/incompetent  person  as  wdl  as 
his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  adso  reasonably  spec^  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR  %.3(aX2)  and  3b.6(cX2)). 
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CoBtcftiiig  record  procedven  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director  of  the  Medicine  and  Surgery  Branch,  Eldridge 
Budding,  Saint  Elizabeths  Hospital,  Washington,  D.C.  20032.  Reason¬ 
ably  identify  the  record  and  specify  the  information  to  be  contested. 
(These  procures  are  in  accordance  with  Department  regulations 
(45  CFR  Part  5b.7.) 

Record  source  categories: 

1.  Dental  X-ray  films  •  Patients;  inpatients  and  outpatients  within 
hospital  records  and/or  outside  facility. 

2.  Electroencephalogr^hic  and  echoenoephalographic  •  graphs 
are  derived  electronically  from  the  patient’s  brain. 

3.  Photographs  of  eyes  of  patients  •  photographs  taken  during 
internal  or  extern^  examination  of  patients'  eyes. 

4.  Unusual  eye  case  file  -  result  of  examination  in  Eye  Clinic. 

5.  X-ray  films  •  films  obtained  during  patients  or  employees’ 
term  in  hospital  and/or  from  outside  sources;  i.e.,  private 
ph)'sician  <x  hospital. 

6.  Cancer  Registry  -  clinical  records  private  physicians,  outside 
hospital. 

7.  Physical  Therapy  Treatment  Files  -  physical  therapist’s  notes, 
doctor’s  notes,  prescription  records. 

8.  Blind  Rehabilitation  Records  •  staff  observation  of  progress. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0007 

System  name:  Saint  Elizabeths  Hospital  Qinical  Support  Services 

Record  System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location;  This  is  a  widely  decentralized  system  of  records  at 
Saint  Elizabeths  Hospital.  Records  are  kept  in  the  offices  of  the 
various  clinical  support  services  operating  at  the  Hospital.  Included 
in  this  system  are: 

1.  Occupational  Therapy  Section- Atkins  Hall 

2.  Educational  Rehabiliution  Unit-Atkins  Hall 

3.  Speech  and  Audiology  Branch-Rehabilitation  Medicine 
Building 

4.  Industi^  Therapy  Section-Atkins  Hall 

5.  Dance  Therapy  Section-William  A.  White  Building 

6.  Recreational  Iherapy-Hagan  Hall 

7.  Musicology  Unit-Dix  Pavnlion 

8.  Chaplaincy  Program-Chapel 

9.  Psychodrama  Unit  -  Hitchcock  Hall 

10.  Individual  Psychotherapists  Offices-In  various  Divisions, 

Saint  Elizabeths  Hospital.  Washington  D.C.  20032  Records  are 
stored  at  Federal  Records  Center,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  All  past  and  present 
patients  of  Saint,  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Patient  demographic  data; 
records  of  patient  participation  in  each  of  the  above-named  clinical 
support  programs;  therapists’  informal  notes  of  observations  and  eval¬ 
uations  of  patient  activities;  clinical  impressions;  attendance  records, 
test  results,  abstracts  of  notes  and  observations  taken  from  the  pa¬ 
tient's  medical  record. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  maintained  in  the  sj  stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Information  is  routinely  disclosed  to  persons  not  employees  of 
SEH,  who  have  a  responsibility  for  the  examination  and/or  treatment 
of  SEH  patients; 

2.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  Stales  when  the 
claim  is  based  upon  an  individual's  mental  or  physical  condition  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual.  (Appendix  B,  Depart¬ 
mental  Regulations,  45  CFR  5(b),  Item  100). 

3.  To  organizations  deemed  qualified  by  the  Secretary  to  carry  out 
quality  assessment,  medcial  audits  or  utilization  review.  (Appendix  B, 
Departmental  Regulations,  45  CFR  5(b),  Item  102). 

4.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  proceedings.  (Appendix  B,  Departmental  Regulations, 
45  CFR  5(b),  Item  103). 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  In  the  event  of  Utigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 


likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Depiulment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^  purpose  for  wUch  the  records  were 
collected. 

Policies  and  practices  fbr  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  index  cards,  punchcards,  record  logs  and  file 
cabinets. 

Retrievability:  Name,  hospital  number,  dates  of  activities,  location 
of  activity. 

Records  are  used: 

.  I.  To  facilitate  the  treatment  of  patients  at  Saint  Elizabeths 
Hospital. 

2.  To  assess  the  physical,  educational,  vocational,  recreational 
and  psychologies  needs  of  patients  at  Saint  Elizabeths 
Hospital  and  to  provide  for  those  needs. 

3.  To  evSuate  the  effectiveness  of  the  clinical  support  programs ' 
and  to  provide  a  basis  for  their  continuing  improvement. 

4.  To  facilitate  clinical  support  services,  teaching  programs  and 
scientific  research. 

Indexes  based  on  the  clinical  support  services  record  system  are 
used  for  the  following  purpo^: 

a.  speedy  identification  and  location  of  specific  patients; 

b.  monitoring  the  completeness  of  patient  records; 

c.  monitoring  the  changing  status  of  patients  either  in  terms  of 
transfers  within  the  Hospital  or  outside  the  Hospital; 

d.  easy  identification  of  basic  demographic  data  u^  for 
statistical  and/or  research  purposes;  and 

e.  quick  review  of  current  treatment  regimen. 

Safeguards: 

1.  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  personnel  only.  Enforced  by 
security  guards;  rooms  are  locked  when  unoccupied. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  manageKs)  and  address: 

Director,  Qinical  Support  Programs 

A  Building 

Saint  Elizs^ths  Hospital 

Washington,  D.C.  2Ci032 

Notification  procedure:  A  patient  or  former  patient  may  learn  if  a 
record  exists  upon  written  r^uest,  with  notarized  signature  if  request 
is  made  by  mail,  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Assistant  Superintendent 

A  Building 

Saint  Elizabeth’s  Hospital 

Washington,  D.  C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

^)  Approximate  dates  of  enrollment  at  St.  Elizabeths  Hospitai; 

(c)  The  name  of  the  division  where  the  requestor  resided,  or 
received  treatment  as  an  outpatient; 

(d)  The  identity  of  the  clinical  support  service  and  the 
approximate  dates  of  participation  in  the  program; 

(c)  If  possible,  the  name  of  the  individual  therapist; 

(0  If  possible,  the  patient’s  hospital  number.  A  parent  or 
guardian  who  requests  notification  of  or  access  to  a  child’s/ 
incompetent  person’s  record  shall  designate  a  family  physician 
or  other  health  professional  (other  than  a  family  member)  to 
whom  the  record,  if  any,  will  be  sent.  The  parent  or  guardian 
must  verify  relationship  to  the  child/incompetent  person  as 
well  as  his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR  Sb.5(aX2)  and  5b.6(c)(2)). 
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Coatesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Assistant  Superintendent,  A  Building,  Saint  Elizabeths 
Hospital,  Washington,  D.C.  20032.  Reasonably  identify  the  record 
and  specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  regulations  (43  CFR  l4rt  3b. 7). 

Record  source  categories:  Past  and  present  patients  of  Saint  Eliza¬ 
beths  Hospi^  various  employees  of  the  Ho^ital  and  the  patients’ 
medical/clinical  record. 

Systems  exempted  from  certain  provkioas  of  the  act:  None 
09-30-0008 

System  name:  Saint  Elizabeths  Hospital  Social  Services  Record 

System  -  HEW/ADAMHA/NIMH. 

Security  classificatioa:  None. 

System  location:  A  widely  decentralized  system  at  Saint  Elizabeths 
Hospital.  Individual  records  are  kept  in  the  offices  of  social  workers 
responsible  for  patients  on  the  rolls  of  the  various  Hospital  Divisions. 
Social  workers’  offices  are  located  in  each  inpatient  and  outpatient 
division  or  clinic  at  Saint  Elizabeths  Hospital. 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

and  Fe^ral  Records  Center 

Suitland  Maryland 

Categories  of  individuals  covered  by  the  system:  All  past  and  present 
patients  on  the  rolls  of  Saint  Elizabeths  Hospital;  home  sponsors; 
caretakers;  owners  and  operators  of  facilities  providing  services  to 
patients.  , 

Categories  of  records  in  the  system:  Files  on  inpatients  and  outpa¬ 
tients  containing  demographic  data;  social  workers’  contact  with 
families  and  the  community,  including  social,  marital  and  family 
status,  job  status;  identifying  information  containing  name,  address, 
telephone  numbers,  social  security  numbers,  Medicaid  numbers,  date 
of  birth,  legal  status,  financial  information  hospital  number,  V.A. 
numbers.  Health  Insurance  numbers.  Civil  Service  Numbers,  family 
composition;  Statement  on  background,  names  of  relatives  conserva¬ 
tors  with  addresses  and  telephone  numbers;  correspondence  sent 
other  agencies  information  regarding  psychiatric  and  medical  condi¬ 
tion;  Serial  histories;  progress  notes  (carbon  copies  of  notes  placed  in 
chart)  hand  written  progress  notes  not  in  chart,  return  to  hospital 
notes,  interval  histories,  placement  and  planning  notes;  information 
regarding  psychiatric  and  medical  condition,  financial  resources, 
treatment  plans,  correspondence  to  relatives,  friends  other  agencies, 
etc.  Telephone  interviews  or  conversations,  incident  reports  and 
copies  of  reportable  occurrences,  group  therapies  and  individual  ther¬ 
apies  by  social  workers,  daycare  status  and  group  activities,  religious 
histories;  intra-agency  evaluative  and  assessment  data  and  reports 
received  from  other  sources,  outside  agencies  that  provide  supportive 
services;  essential  information  regarding  services  sought  or  received. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Information  is  routinely  disclosed  to  the  following  sources  for 
the  purposes  of  obtaining  financial  assistance  for  patients,  locating 
community  recreation  resources,  providing  Jdb  placement  and  train¬ 
ing  for  patients,  securing  alternative  placements  in  other  institutions, 
providing  education,  securing  living  and  care  arrangements  and 
aiding  in  follow-up  care,  and  providing  required  reports  to  court, 
state  government  or  Federal  government  agencies: 

a.  Foster  home  sponsors,  caretakers,  owners  and  operators  of 
facilities 

providing  services  to  patients 

b.  Agencies  of  the  District  of  Columbia  Government 

c.  The  Superior  Court  for  the  District  of  Columbia 

d.  The  United  States  District  Court  for  the  District  of  Columbia 

e.  The  Veteran’s  Administration 

f  The  U.S.  Civil  Service  Commission 

g.  Anchor  Mental  Health  Association 

h.  State  Departments  of  Social  Services  throughout  the  United 
States; 

2.  Information  disclosed  routinely  to  persons,  who  are  not  employ¬ 
ees  of  SEH,  on  a  need  to  know  ba.sis.  who  have  a  responsibility  for 
the  care  and  treatment  of  patients  of  SEH. 

3.  Disclosure  may  be  made  in  accordance  with  Appendix  B,  De¬ 
partmental  Regulations,  45  CFR  3(b),  as  follows: 


(I)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or 
particular  program  statute,  or  by  regulation,  rule  or  order 
issued  porsuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  or  foreign,  charged  with  the 
responsiblity  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implanenting  tte  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

(3)  In  the  event  the  Department  deems  it  desirable  or  necessary, 
in  determining  whether  particular  records  are  required  to  be 
disclosed  under  the  Freedom  of  Information  Act,  disclosure 
may  be  made  to  the  Department  of  Justice  for  the  purpose  of 
obtaining  its  advice. 

(4)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
’’routine  use”  to  a  federal,  state  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  records  or  other 
pertinent  records,  such  as  current  licenses,  if  necessary  to 
obtain  a  record  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  tne  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an 
mployee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

(3)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or 
particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  state  or  local  charged  with  the  responsibility 
of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or 
order  issued  punuant  thereto. 

(6)  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue 
Service  or  the  Civil  Rights  Commission,  issue  a  subpoena  to 
the  Department  for  records  in  this  system  of  record^  the 
Department  will  make  such  records  available. 

(8)  tVliere  the  appropriate  official  of  the  Department,  pursuant 
to  the  Department’s  Freedom  of  Information  Regulation 
determines  that  it  is  in  the  public  interest  to  disck»e  a  record 
which  is  otherwise  exempt  from  mandatory  disclosure, 
disclosure  may  be  made  from  this  system  of  records. 

(9)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  puipose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system. 
Relevant  records  will  be  disclos^  to  such  a  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records. 

(100)  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  Unit^  States  when 
the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of 
the  Public  Health  SetAdee  in  connection  with  such  individual. 

(101)  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the  purpose 
of  carrying  out  such  research. 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to 
carry  out  quality  assessment,  medical  audits  or  utilization 
review. 

(103)  Disclosures  in  the  course  of  employee  discipline  or 
competence  determuiation  proceedings. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  chum,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre- 
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sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  die  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Index  cards,  folders,  notebooks,  file  cabinets,  desk  draw¬ 
ers,  Rolodex,  Kardex,  index  boxes,  logs,  file  folders,  boxes,  hanging 
desk  file,  manilla  folders,  wooden  box,  and  vertical  file. 

RetrieTability:  By  patient’s  name  and  staffs  name.  Records  are  used 
for: 

1.  Information  used  in  planning  to  assess  the  patient's  overall 
ability  to  be  placed  and  to  adjust  or  function  in  the  type  of 
environment  for  which  he  has  referred. 

2.  Accountability  to  other  hospital  personnel  and  reference  for 
recording  or  sharing  information  with  staff  and  other 
necessary  persons  upon  request. 

3.  To  share  information  with  team,  reference  for  casework 
services  and  reference  for  completing  forms. 

4.  To  monitor  patient’s  progress  and  periodically  assess 
placement  situations  in  outplacement  facilities.  To  monitor 
outplacement  facilites  outside  the  hospital  and  assist  in 
placement  of  patients  by  providing  accurate,  up-to-date 
information  regarding  available  facilities;  and  to  determine  the 
status  of  compliance  of  a  facility  with  certain  standards 
through  appropriate  licensing  agencies.  To  familiarize  suff 
with  outplacement  facilities.  Us^  to  assess  outplacement 
operators,  administrators  or  owners  ability  to  provide  the  level 
of  care  needed  by  individual  patients.  To  share  patient’s 
background  and  appropriate  information  with  outplacement 
owners,  operators  and  sponsors. 

5.  To  exp^ite  family  involvement  in  planning  patient  care  and 

to  exp^ite  mobilization  of  community  resources  on  behalf  of 
the  patient.  ^ 

6.  Resource  in  diagnosis,  treatment,  planning,  prognosis  goals 
and  communication  with  other  diKiplines. 

7.  Resource  material  gathered  by  the  social  workers  used  to 
prepare  narrative  summaries  for  the  patient’s  medical  records. 

8.  To  keep  informed  about  social  services  provided  patients; 
patients  problem  areas  in  the  unit  for  purpose  of  evaluating 
services  provided  and  need  for  action,  and  for  reporting  to  the 
Oinical  Directors  or  person  in  charge  of  service. 

9.  Identifying  information  concerning  outplacement  facilities 
given  to  patients  periodically  who  request  help  in  locating 
place  to  uve. 

10.  Resource  material  used  for  purpose  of  d.  Agnostic  planning 
and  implementation  of  treatment  plan  -  documentation  of 
services  offered. 

1 1.  For  reference  in  order  to  complete  summaries  for  medical 
records;  to  have  readily  available  pertinent  information  with 
which  to  respond  to  personal  and  telephone  contacts;  to 
provide  needed  information  to  hospital  staff,  officials  of  other 
agencies  responsible  for  the  provision  of  adjunct  services. 

12.  Provide  inservice  training  for  continued  professional 
development. 

13.  Provide  Hospital  staff  and  patients  with  essential  information 
for  selecting  appropriate  living  arrangements  for  patients  in 
the  community. 

14.  To  expedite  family  involvement  in  planning  patient  care  and 
to  expedite  mobilization  of  community  resources  on  behalf  of 
patients. 

15.  Piovide  nutritional  information  to  community  placement 
service  social  workers;  provide  nutritional  guidance  and 
support  to  foster  home  sponsors  and  to  advise  staff  of  dietary 
practices  in  outplacement  facilities  and  of  nutritional  (above 
#21)  and  historical  purposes. 

16.  Provide  information  to  placing  workers  of  approved 
resources  in  order  to  facilitate  the  matching  process  of  patient 
and  outplacement  operator  as  to  insure  the  patient’s  optimum 
adjustment  to  community  living. 

17.  A  umform  system  for  location  of  staff,  indication  of 
qualification  and  areas  of  responsibility. 

fiafeguards:  Offices  locked.  File  cabinets  locked,  desk  drawers 
locked.  Material  available  only  to  appropriately  trained  sta.T: 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 


System  managerfs)  and  address: 

Director  of  Social  Services 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notifkation  procedure:  Active  or  discharged  patients  in  this  system 
of  records  may  learn  if  a  record  exists  upon  written  r^uest,  with 
notarized  signature  if  request  is  made  by  mail,  or  with  suitable  identi¬ 
fication  if  request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director  of  Social  Services 

A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

The  approximate  dates  of  contact  with  the  hospital; 

(c)  The  nature  of  the  material  desired. 

(d) Hospital  number,  if  possible.  A  parent  or  gui^dian  who 
requests  notification  of  or  access  to  a  child’s/incompetent 
person’s  record  shall  designate  a  family  physician  or  other 
health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  parent  or  guardian  must 
verify  relationship  to  the  child/incompetent  person  as  well  as 
his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (4S  CFR  Sb.S(aX2)  and  Sb.6(cX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator. 
Office  of  the  Director  of  Social  Services,  A  Building,  Saint  Eliza¬ 
beths  Hospital,  Washin^on,  D.C.  20032.  Reasonably  identify  the 
record  and  specify  the  mformation  to  be  contested.  (These  proce- 
dures  are  in  accordance  with  Department  regulations  (45  CFR  Part 
5b.7). 

Record  source  categories:  Past  and  present  patients  of  Saint  Eliza¬ 
beths  Hospitpl,  home  sponsors,  caretaikers,  owners,  and  operators  of 
facilities  providing  services  to  Saint  Elizabeths  patien^  other  em¬ 
ployees  of  Saint  Hizabeths  Hospital,  employees  of  various  agencies 
of  the  District  of  Columbia  and  the  United  States. 

Systems  exempted  from  certain  prorisioos  of  the  act:  None. 

09-3(MM)09 

System  name:  Saint  Elizabeths  Hospital  Multidisciplinary  Raw  Data 
Consultation  Files  •  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  Widely  decentralized  at  Saint  Elizabeths  Hospital. 
Raw  data  is  stored  according  to  location  of  the  consulting  discipline. 

Saint  Elizabeths  Hospital 
Washington,  D.C  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  imUTidnab  covered  by,  the  system:  Past  and  present 
patients  at  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Raw  test  data,  plus  a  copy  of 
formal  reports  based  on  the  data  which  are  included  in  patient’s 
medical/clinical  record. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
D.C.  Code  562. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  indiv^ual. 

2.  In  the  event  of  litigation  Where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Departinent,  or  any  employee  of 
the  Department  in  bis  or  her  official  capacity;  (b)  the  Unit^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directiy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  w^h  the  records  were 
collected. 
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Polieie*  and  practkea  for  atoring,  retrteTing,  acccaaing,  retaining,  and 
disposing  of  records  in  the  systeas: 

Storage:  Fiie  folders  and  index  cards,  file  cabinets. 

Retrierability:  Each  consulting  discipline  stores  and  manages  its 
o^%'n  files.  Some  are  stored  by  patients’  names  alphabetized,  some  by 
patients’  numbers,  some  by  other  types  of  categorizinjL  such  as  dis¬ 
ease  categories,  year  consultation  was  performed,  referring  clinical 
service,  or  an  aiiiitrary  numerical  sequence.  The  latter  usually  in¬ 
volve  a  cross-indexing  card  file  by  patient  name  and/or  patient 
number.  Records  are  used  for: 

1.  Detailed  reference  by  consultants,  following  clinical  requests 
for  reassessment  or  more  detailed  information  of  patients 
meviously  tested. 

2.  Detailed  comparison  of  test-retest  results  in  cases  where 
clinically  indicated  or  requested. 

3.  Occasional  compilations  of  specific  clinical  characteristics  of 
statistical  groupmgs,  such  as  by  disease  entity,  age,  sex,  etc. 
for  clinicm  research  and  improvement  of  clinical  reporting. 

Safeguards:  Files  usually  accessible  only  to  qualified  members  of 
the  consulting  staff  of  the  particular  discipline,  and  are  kept  in  staffed 
or  otherwise  locked  offices. 

Retention  and  disposal:  Rbcords  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  manager(s)mid  address: 

Superintendent 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  learn  if  a 
record  exists  upon  written  request,  with  notarized  signature  if  request 
is  made  by  mail,  or  with  sui^le  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 
Office  of  Superintendent 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access; 

(a)  Full  name; 

(b)  Approximate  dates  of  enrollment  at  St.  Elizabeth’s  Hospital; 

(c)  The  nature  of  the  material  desired; 

(d)  If  possible,  the  name  of  the  person  who  collected  the  data. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  q)ecify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR  Sb.S(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  Superintendent,  A  Building,  Saint  Elizabeths  Hospital, 
Washington,  D.C.  20032.  Reasonably  identify  the  record  and  specify 
the  information  to  be  contested.  (Th^  procklures  are  in  accordance 
with  Department  regulations  (43  CFR  Part  3b.  7.) 

Record  source  categories:  Clinical  testing  of  patients  referred  for 
consultation. 

Systems  exempted  from  certain  proTisions  of  the  act:  None. 

09-30-0010 

System  name:  Saint  Elizabeths  Hospital  Juvenile  Education  Monitor¬ 
ing  System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  indiriduals  covered  by  the  systenu  All  patients  under 
18  years  of  age  on  rolls  of  Saint  Elizi^ths  Hospital. 

Categories  of  records  in  the  system:  Inpatient  and  outpatient  educa¬ 
tional  records.  The  educational  record  contain  identifying  data, 
name,  date,  and  place  of  birth,  age,  sex,  race  legal  category,  leave 
and  residential  status,  admission,  discharged  date,  identification  or 
relative  and  hospital  identification,  educational  information,  current 
fonctional  level,  educational  achievement,  medical  neurological  and/ 
or  psychological  problems  with  significant  influence,  patient  adjust¬ 
ment  to  oJucational  program,  past/present  academic  educational  plan 


or  program.  Reports  or  notes  of  others  who  contribute  to  a  patients 
educational  development. 

Authority  for  maintenance  of  the  systenu  24  U.S.C.  161  and  Mills  v. 
Bd.  of  Education  of  the  Dist  of  Columbia,  348  F.  Supp  866  (D.C. 
D.C  1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Disclosures  in  prepared  reports  for  D.C.  School  Board  person¬ 
nel  who  are  not  employees  of  Saint  Elizabeths  Hospital. 

3.  Disclosures  of  information  (m  patient’s  behalf  in  matters  such  as 
educational  achievement  needs  to  third  parties  whose  involvement 
would  be  of  benefit  to  the  patient 

4.  Disclosures  in  mandatory  reports  under  Federal  and  local  law. 

3.  Disclosures  derived  from  St  Elizabeth’s  Hospital  monitoring  of 

educational  programs  for  school-aged  children  to  assure  that  all  chil¬ 
dren  are  served  uid  provided  the  Office  of  the  Assistant  Superintend¬ 
ent  of  the  Public  Schools  of  the  District  of  Columbia  as  required 
under  Mills  v.  Board  of  Education  of  D.C.,  348  F.  Supp  866  ^.C.: 
D.C  1972). 

6.  Transmittals  of,  information  to  the  Department  of  Special  Edu¬ 
cation  of  the  District  of  Columbia  Public  School  System,  to  assist  in 
coordinating  educational  efforts  as  mandated  by  Mills  v.  Board  of 
Education  of  D.C.,  348  F.  Supp.  866  (D.C.  D.C.  1972). 

7.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the  ■ 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
jikely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  EJepartment  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  ^e  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  in  the  Administration  Building.  File  folders 
with  general  educational  record  and  correspondence  files  are  kept  in 
metal  file  cabinets.  Index  cards,  monitoring  cards,  kardex  are  in  their 
appropriate  containers. 

Retrievability:  Index  Iw  patient’s  name.  Hospital  number  division. 
The  records  are  used  as  follows: 

1.  To  monitor  academic  educational  programs  of  patients  under 
18  years  of  age  on  roles  of  Saint  Elizabeths  Hospital. 

2.  Documentation  of  a  patient’s  educational  achievement  to 
provide  for  continuous  monitoring  and  distribution  by 
division. 

3.  To  provide  a  continuous  educational  program,  both  medical 
and  psychiatric,  for  the  individual  patient,  including  a  follow¬ 
up  program  for  reference  upon  future  hospitalization. 

4.  Use  by  agency  personnel  for  periodic  assessment  of  the 
quality  oi  educational  achievement  review. 

3.  To  assist  the  staff  in  providing  for  a  patient’s  educational 
needs. 

6.  To  occasionally  provide  the  basis  for  action  in  the  course  of 
employee  discipline  or  competence  determination  proceedings. 

7.  To  famlitate  teaching  programs  and  scientific  research;  to 
further  knowledge  in  the  areas  of  diagnosis  and  treatment, 
comparative  studies  and  special  educational  programs. 

8.  Indexes  based  on  the  educational  records  are  routinely  used 
for:  a.  speedy  identification  and  location  of  sp^fic  patients;  b. 
monitoring  the  completeness  of  patient-educational  records, 
particularly  those  under  18;  c.  monitoring  the  changing  status 
of  patients,  either  in  terms  of  transfers  within  the  Hospital  or 
outside  the  Hospital;  d.  easy  identification  of  basic 
demographic  data  u^  for  statistical  and/or  research 
purposes;  e.  quick  review  of  current  treatment  regimen  in 
mdividual  cases. 

Safeguards: 

1.  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  aut^rized  personnel  only.  Enforced  by 
security  personnel.  Rooms  are  locked  when  unoccupied. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
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these  records  may  be  obuined  by  writotg  the  system  manager  at  the 
address  below. 

System  maaaserts)  aad  address: 

Associate  Director  for  Psychology 
Administration  Building,  Room  308 
Saint  Elizabeths  Hospiuj 
Washington,  D.C.  20Q32 

NotihcatMit  procedure:  An  individual  may  leam  if  a  record  exists 
about  himscU/^rself  upon  written  request,  with  rtotarized  signature 
if  request  is  made  by  mail,  or  with  suitable  identiHcatioB  if  request  is 
made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Associate  Director  for  Psychology 
A  Building 

Saint  Elizabeths  Hospital 
WashingtoB,  D.C.  20032 

All  of  the  following  infomiatioD  must  be  provided  uhen 
requesting  access: 

(a)  Full  name  and  home  address 

Approximate  dates  of  enrollment  at  Saint  Elizabeths  Hospital 
(c)  Division  uhere  treatment  is  or  was  provided,  and  education 
levei 

<d)  The  nature  of  the  material  desired  A  pvent  or  guardian  who 
requests  notification  of  or  access  to  a  child's/incompetent 
person's  record  shall  designate  a  family  physician  or  other 
health  professional  (other  than  a  (iumiy  member)  to  whom  the 
record,  if  any,  u-ill  be  sent.  The  parent  or  guardiaa  must 
verify  relationship  to  the  child/incompeient  person  as  tveH  as 
hiklwr  own  identity. 

Recorti  access  procedares:  Same  as  notification  procedures.  Re- 
quoters  should  also  reasonid>!y  specify  the  record  contents  being 
■ought  (These  access  procedures  are  in  accordance  with  Department 
Reguiaticns  (45  CFR  5b  5(aX2)  and  5b.b(cX2)). 

Contesting  record  procedures:  Write  the  Frivacy  Act  Coordinator, 
Office  of  the  As.sociate  Diiector  for  Psychology,  A  Building,  Saint 
Elizabeths  Hospital,  Washington,  D.C.  20032.  Reasonably  identify 
the  record  and  specify  the  information  to  be  contested.  (Th^  proce¬ 
dures  ere  m  ticccndanoe  with  Depantntmt  regulations  (45  CFR  Pan 
5b7). 

Rernrt  source  caiCetiries:  Educational  records:  a  compilation  of 
■ociot.igical,  medical  and  hisloncal  data  of  a  patient.  The  infurmaUcn 
rccorOtri  as  given  by  the  patient,  his  relatives,  or  other  third  persons 
interested  in  the  paiient;  from  existing  records  used  as  reference; 
from  rduesuona!  tests,  such  as  physicians,  psychiatrists,  teachers, 
social  v.'orker;  other  therapists  who  entered  their  observations  and 
assessnicn;  by  mcarui-of  progress  notes,  reports  etc. 

Systems  exe.'ttpted  from  ccrtxia  prorisiuns  of  the  act:  None. 

09  30-0011 

Systcai  nante:  Saint  Elizalieths  Hospital  Central  Admission  Service- 
Non  Adinissian  File  System  -  HEW/ADAMHA/NIMH 

Sicarir}  dassiScatior:  None. 

System  k>cath>a: 

Central  Admission  Service 
Dlx  Building 
Sain:  EHirab^hs  Hospital 
Washingtc..i,  D.C.  20022 

Catefories  of  individuals  covered  by  the  syatem:  Individuals  who 
have  presented  theisselves  at  the  Central  Admission  Service  but  who 
were  not  admitted  to  the  rolls  of  Saint  Elizabeths  Hospital. 

Categurtv-s  of  records  ia  the  syttrm  Personal  identifying  data  col¬ 
lected  during  adinisnocs  screening  interview,  information  mmi  previ¬ 
ous  bospitdiizatioRs  of  cdinic  enroUment,  and  information  about  indi¬ 
viduals  collected  from  telephone  conversations  with  interested  per¬ 
sons. 

Anthorif;  for  maintenance  of  the  system:  24  USC  161,  ct  seq.;  21 
D.C.  Code  5Cil,  et  seq. 

Routine  uses  of  records  maintained  in  the  syctent,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of  the 
Department,  or  any  employee  of  the  Department  in  his  or  bet  official 
capacity;  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components,  or  (c)  any  Department 
employee  in  his  or  her  mdividual  capacity  where  the  Justice  EJepart- 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 


partment  of  Justice  to  enable  that  Department  to  effectively  repre¬ 
sent  such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  whi(±  the  records  were  collected. 

Policies  and  prartioes  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  File  cabinets. 

Retrievability  :  Filed  alphabetically  by  name.  To  provide  additional 
screening  material  in  cases  of  repeated  sfiphcations  for  admission  of 
the  same  patient. 

Safeguards:  Access  limited  to  antborized  personnel  only,  enforced 
by  security  force,  rooms  locked  when  unocci^ned. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  manageKs)  and  address: 

Director,  Central  Admissions  Service 
Saint  Elizabeths  Hospital 
Washington,  D.C  2Ci032 

Notification  procedure:  A  person  denied  admission  may  lernn  if  a 
record  exists  about  himself/bersetf  upon  written  request,  with  nota¬ 
rized  signature  if  request  is  made  by  mail,  or  witii  suitable  identifica¬ 
tion  if  request  is  made  in  person,  directed  to 
Privacy  Act  Coordinator 
Office  of  the  Director 
Central  Admissions  Service 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

An  of  the  following  mformation  must  be  provided  when 

requesting  access:  a.  full  name,  b.  approximate  dale  t^  person 
sought  admission;  c.  the  nature  of  the  material  desired.  A 
parent  or  guardian  who  requests  notification  of  or  access  to  a 
child's/incompetent  person’s  record  shaH  designate  a  famOy 
physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent 
or  guardian  must  verify  relationship  to  the  c^uld/incompetent 
person  as  well  as  his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (Tliese  access  procedures  are  in  accordance  with  Department 
Reguiaticns  (45  CFR  5b.5(aX2)  and  5b.6(cX2)). 

Contest'og  record  procedures;  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director.  Central  Admissions  Service.,  Saint  Elizabeths 
Hospital,  lk’a.shington,  D.C.  2(X)32.  Reasonably  kltoUfy  the  record 
and  specify  the  mfonnation  to  be  contested.  (These  pnx^ures  are  in 
accordance  with  Department  regulations  (45  CFR  Part  5b. 7). 

Record  source  categories:  Interviews  with  persons  applying  for 
admission  hut  ultimately  not  admitted,  hospital  records  of  prior  ad¬ 
missions.  and  information  provided  by  other  persons  relat^  to  or 
interested  in  the  person  seeking  admission. 

Systems  exempted  fiom  certain  prorisioiii  of  the  act  None. 

09-30-0012 

Svsteai  name:  Saint  Elizabeths  Hospital  Pre-Service  Education  Rec¬ 
ords  -  HEW/ADAMHA/NIMH. 

Security  classification;  None. 

Systen:  location: 

Saint  Elizabeths  Hospital 
Wa.s!iington,  D.C.  20022 
and  Federal  Records  Center 
Siiitland,  Maryland 

Categories  of  indiriduals  corered  by  the  fystenc  Students  and  train¬ 
ees  in  medi'.;al  and  non  medical  mental  b^tb  education  programs, 
including  pers,-ms  who  receive  stipends  and  those  who  do  not 

Categories  of  records  in  the  systeac  Record  categories  include:  (1) 
application  data  including  transcripts,  referen^  special  health  rec¬ 
ord  where  indicated,  evaluation  of  prior  training  or  education;  (2) 
asse$.sment  and  evaluation  data  regarding  educational  experiences  at 
SEIl;  and  (3)  correspondence.  Data  are  contained  in  written  docu¬ 
ments,  audio  tapes,  and  video  tapes. 

Anthority  for  ntsinCenance  of  the  system:  PoUic  Service  Act  Sec¬ 
tion  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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1.  Records  are  rountinely  disclosed  to  the  following  third  parties 
outside  HEW:  professional  certifyii^  and  credentialing  organizations, 
other  training  and  teaching  professionals  or  professional  groups,  and 
authorized  researchers.  Purposes  of  disclosure  are  for  professional 
reference,  professional  education,  program  evaluation. 

2.  Also  disclosures  in  the  course  of  employee  discipline  or  compe¬ 
tence  determination  proceedings.  (Appendix  B,  Departmental  Regu¬ 
lations,  4S  CFR  S(bX  Item  lOli! 

3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Departinent,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  mdi- 
vidual  capacity  whwe  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  i^y,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  die  records  were 
collected. 

Policies  and  practices  for  storing,  retricTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  filing  cabinets;  audio  and  video  tape  reeb 
in  storage  cabinets. 

RetrieTability:  System  b  filed  by  name  of  individual,  dates  of  train¬ 
ing.  disciplinary  area  in  which  training  was  received,  primary  super¬ 
visor,  and  whether  the  training  was  stipended  or  non-stipend^.  Rec¬ 
ords  are  used  for:  evaluation  ror  selection  and  appointment;  supervi¬ 
sory  guidance  and  assessment;  reference  requests;  specialize  teach¬ 
ing  resources,  program  evaluation  and  hbtorical  research. 

Safeguards:  Records  are  maintained  in  monitored  offices  and  are 
only  available  to  persons  authorized  to  use  records  for  the  purposes 
for  which  they  were  collected. 

Retention  and  dbposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dbpos^  of  in  accordance  with  the 
ADAMHA  Records  Cmtrol  Schedule.  The  dbposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerfs)  and  address: 

Director,  Overholser  Division  of  Training 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procure:  Individual  student  or  trainee  may  learn  if  a 
pre-service  education  record  exbts  upon  written  request,  with  nota¬ 
rized  signature  if  request  b  made  by  mail,  or  with  suitable  ktentifica- 
tion  if  request  b  made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Office  of  Director 

Overholser  Division  of  Training.  Saint  Elizabeths  Hospital 
SEH 

Washington,  D.C.  20032 

All  the  following  identifying  information  must  be  provided  when 
requesting  access:  a)  full  name;  b)  inclusive  dates  of  training; 
c)  specific  disciplinary  area  in  which  training  was  received 
and  organizational  unit  where  assigned,  d)  name  of  primary 
supervwr.  e)  status  in  terms  of  stipended  or  non-stipended. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR  ^.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director,  Overholser  Division  of  Training,  Saint  Eliza¬ 
beths  Hospital,  Washington,  D.C.  20032.  Reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (Theseproce- 
dures  are  in  accordance  with  Department  regulations  (45  CFR  Part 
5b.7). 

Record  source  categories:  Information  b  secured  from  the  individu¬ 
al  trainee  or  student,  persons  supplying  reference  data,  supervisory 
and  administrative  personnel,  and  other  persons  directly  involved 
with  the  individual's  educational  program. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-304)013 

System  name:  Saint  Elizabeths  Hospital  Training  Videotape  Records  • 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 


Saint  Elizabeths  Hospital 
Washington,  D.C  20032 

Categories  of  iadlThhmb  covered  by  the  systeau  SEH  patients,  train¬ 
ees  and  staff  of  SEH. 

Cntcgoriea  of  records  in  the  system:  Videotape  of  interviews,  activ¬ 
ities,  or  other  interactions  between  SEH  patients  and  professional 
trainees  and  staff  of  SEH;  authorizations  (informed  consent)  signed 
by  patients. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301(42  U.S.C.  241). 

Rontine  nses  of  records  autintaiaed  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  oS  sach  nses: 

1.  To  approved  persons  and  organizations  for  program  evaluation 
and/or  research. 

2.  Disclosure  may  be  made  to  a  concessional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  t^  congres¬ 
sional  office  made  at  the  request  of  that  indivMual. 

3.  In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successfid,  b 
likely  to  direcuy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  ^  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Dcimrtment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  tiie  records  were 
collected. 

Polkies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
dbposing  of  records  in  the  systenu 

Storage:  Videotape  reels,  authorizations  retained  in  file  folders. 

Retrievabili^  Name  of  patient,  name  of  interviewer.  Thb  record  b 
used  for  training  and  education  purposes. 

SafegnardK  Locked  files  in  monitored  offices. 

Retention  and  dispoaal;  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dbpos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  dbposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerfs)  and  address: 

Director,  Overholser  Division  of  Training 
Saint  Elizabeths  Hospital 
Washington,  D,C.  20032 

Notiflcatioa  procedure:  An  individual  may  learn  if  a  record  exbts 
about  himself/herself  upon  written  request,  with  notarized  signature 
if  request  b  made  by  noiail,  or  with  suitable  identification  if  request  b 
made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director,  Overholser  Division  of  Training 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
rrauesting  access:  (a)  full  name;  (b)  approximate  data  of 
videotaping;  (c)  name  of  interviewer;  (d)  the  capacity  in 
which  the  requester  had  contact  with  the  hospital;  e.g., 
patient,  staff  member,  trainee,  (e)  if  pebble,  in  the  case  of 
patients,  the  hospital  number,  (0  location  of  unit  where 
videotaping  occurred.  A  parent  or  guardian  who  requests 
notification  of  or  access  to  a  child'^incompetent  person’s 
record  shall  designate  a  family  physician  or  other  health 
professional  (other  than  a  fan^y  member)  to  whom  the 
record,  if  any,  will  be  sent  The  parent  or  guardian  must 
verify  relationship  to  the  child/incompetent  person  as  well  as 
his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spedfy  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR  5b.5(aX2)  and  5b.6  (cX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Office  of  the  Director,  Overholser  Division  of  Training,  Saint  Eliza¬ 
beths  Hospital,  Washington,  D.C.  20032.  Reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce- 
dures  are  in  accordance  with  Department  regulations  (45  CFR  Part 
5b.7). 

Record  source  categories:  SEH  patients,  trainees  and  staff. 

Systems  exempted  from  certain  prorbions  of  the  act:  None. 
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09-^0-0014 

S>'SteB  name:  Saint  Elizabeths  Hospital  Financial  System  —  HEW/ 
ADAMHA/NIMH. 

Secarity  dassifleatiotu  None. 

System  location: 

Finance  OfBoe 
Saint  Elizabeths  Hospital 
Washington.  O.C  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  indlTidnals  corered  by  the  system:  Present  and  former 
employees  and  patients. 

Categories  of  records  in  the  system:  Deposits;  receipts;  did>iirse- 
ments;  balances;  NCR  ledger  ca^  vouchers;  travel;  education;  bill¬ 
ings;  background  history;  and  reimbursement  claims;  Indosthal  Ther¬ 
apy  Program  data.  Internal  Revenue  Service  Form  W-4  and  D.C. 
Government  Form  D-4,  Payroll  Summary  sheets  and  individual  i»- 
tient  ledger  cards  for  patients  and  other  patient  worker’s  Industrial 
Therapy  (PWITP)  data  and  indebtedness  letters. 

Authority  for  maintenance  of  Oe  system:  Hospitalization  of  the 
Mentally  ID  Act,  21  DC  Code  311  et  seq.;  24  USC  165  and  166;  31 
use  66A  and  628a. 

Rontine  uses  of  records  maintained  in  the  system,  inelndtng  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  To  pay  travel  /"taimg,  educational  institutions;  to  collet^  from  the 
D.C.  Government  and  Federal  agencies  for  care  and  treatment  and 
collect  for  quarters,  lost  or  damaged  property  &  other  indebtedness 
to  the  Government. 

3.  References  for  out^Ue  employi^t,  referral  source  for  deter¬ 
mining  if  job  placement  meets  a  patient’s  therapeutic  needs  or  if  a 
referral  to  an  outside  agency  is  needed. 

4.  To  determine  amount  of  pay  a  patient  earns  for  his  Industrial 
Therapy  assignment,  and  followup  reasons  for  a  patient’s  tdnence 
from  his  Industnal  Tlierapy  assignments. 

5.  Patients’  Payroll  for  printing  time  sheets,  payrcdl  summary 
shee^  and  income  tax  withholding  forms  and  monthly  or  quarterly 
earnings  and  tax  returns  as  required. 

6.  Also,  disclosure  may  be  made  in  accordance  with  Appendix  B 
of  DHEW  Regulations  (43  CFR  5b),  as  follows: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potentud 
violation  of  law,  whether  civfl,  criminal  or  regulatory  in 
nature,  and  wh^er  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agercy, 
whether  federal,  or  foreign,  charged  with  the  responsibbty  of 
investigating  or  prosecuting  such  violation  or  chvged  with 
enforcing  or  implementing  the  statute,  or  rule,  regtdatioa  or 
order  issued  pursuant  thereto.  Gfo™  (1))- 
In  the  event  that  a  system  of  records  maintained  by  this  ^ency 
to  carry  out  its  function  indicates  a  violation  or  potential 
vioiation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular 
program  sutute,  or  by  relation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency, 
whether  state  or  local  charged  with  the  responsibility  of 
investi^ting  or  prosecuting  such  violation  or  charg^  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto.  (S))- 
Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue 
Service  or  the  Civil  Rights  Commisskm,  issue  a  subpoena  to 
the  Department  for  records  in  this  system  of  recort^  the 
Department  will  make  such  records  available.  Gtem  (6)). 

7.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  Us  or  her  official  capacity;  (b)  the  Umted  ^tes 
where  the  Department  determines  that  the  claim,  if  successful,  is 
hkely  to  directly  affect  the  operations  of  the  DeptutmeiU  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  tneh 


diaclosure  is  compatible  whh  the  purpose  for  which  the  records  were 
collected. 

PoUeies  and  practices  for  storing,  retrierbig,  accegsiag,  retaining,  and 
diqwsittg  of  records  in  the  system: 

Storage:  me  folders  in  metal  filing  cabinets,  index  cards,  and  IBM 
cards. 

RetricTability:  Voucher  date  and  number;  munerically  (receipts  for 
patient’s  funds);  alphabetically  by  name;  Health  Insurance  Number 
and  Ho^tal  One  Number  (Health  Insurance  records);  bin  number 
(for  billings).  Records  are  us^  to  record  emenditores  reimburse¬ 
ments  for  services  and  goods  and  aO  other  financial  transactions 
consistent  with  the  management  of  the  HoqNtal. 

Safeguards:  Access  is  limited  to  personnel  who  process  the  data 
respectively.  Offices  are  locked. 

Retadioa  and  dispoaal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  m  accordance  with  the 
ADAMHA  Records  C^troi  SchMiule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  numagerfs)  and  address: 

Finance  Officer 
Administration  Building 
Sl  Elizabeths  Ho^tal 
Washington,  D.C  20032 

Notiftcattoa  procedure;  An  individual  may  learn  it  a  record  exiats 
about  himself/herself  upon  written  r^uest,  with  notarized  signatuae 
if  request  is  made  by  miail,  or  with  suitable  identification  if  request  is 
made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Finance  Office 

Saint  Elizabeths  Hospital  Washington,  D.C.  20032 

AD  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  friD  name;  (b)  dates  of  the  contact  with 
Samt  Elizabeths  Hospital;  (c)  t^  Branch,  Division,  or  Office 
with  which  the  requestor  had  contact;  (d)  the  capacity  in 
which  the  requestor  had  contact  with  die  hoqiital,  e.g., 
patient,  employee,  vendor,  representmive  of  p^essk^ 
organization,  etc;  (e)  the  nature  of  the  mateiud  desired. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR  Sb.3(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Finance  Office,  Saint  Elizabeths  Hospital,  Washington,  D.C  20032. 
Reasonably  identify  the  record  and  spec^  the  information  to  be 
contested.  (These  procedures  are  in  accordance  with  Department 
regulations  (45  CFR  Part  5b.7.) 

Record  source  categories:  Patient  name  plates,  patient’s  accounts, 
receipts  for  patients*  funds  (generated  when  cash  or  other  funds  are 
accepted  from  a  patient),  patients’  payroU  data  from  the  Industrial 
Therapy  Section. 

Patients’  clinical  recori^  interviews  with  ward  staff,  patient  and 
work  supervisor.  Patient  vouchers  from  patient,  employees. 
Finance  Section,  Personnel  Branch,  Agency  Cashier,  patients' 
relatives,  committees,  conservators  and  other  Government 
agencies.  Patients’  account  data  from  the  Apent  Cashier. 

Health  Insurance  data  from  the  Patient’s  Medical  Record,  Social 
Security  Administration,  relatives  and  conservators,  and 
Registrar. 

Billings  for  care  and  treatment,  quarters,  etc.  and  indebtedness  to 
the  Government,  Biometrics  Branch,  Housekeqmig  Section, 
Agent  Cashier,  and  Administrative  &rvices  Section. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-3041015 

System  name:  Saint  Elizabeths  Hoqiital  General  Security  System  - 
HEW/ADAMHA/NIMR 

Security  classification:  None. 

System  location: 

Security  Headquarters 
AHison-B  Building 
St  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 
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Categories  of  indiriduals  corered  bjr  the  system:  Former  and  Cur* 
rent  Patients  and  Employees,  Rdatives,  Vohmteers  and  Visitors. 

Categories  of  records  in  the  systi^  Identifying  information  includ¬ 
ing  one  or  more  of  name,  hospital  numbn,  photo,  key  number, 
vdiicle  sticker  number,  authorization  to  admit,  dates  and  times  of 
visits,  addresses  and  other  personal  data. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  indading  catego¬ 
ries  of  users  and  the  purposes  of  such  nsest 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  Uk 
system  of  records  mav  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsib- 
lity  of  investigating  or  prosecuting  such  violation  or  charged  wiUi 
enforcing  or  unplementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto.  (Appendix  B,  Departmental  Regulations,  4S 
CFR  S(b).  Item  1). 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  vidamm  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particulw  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  nuiy  be  referred,  as  a  routine  use,  to  the  imp^ri- 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto.  (Appendix  B,  Departn^tal  Regulations,  43  CFR  S(b), 
Item  5). 

3.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individuaL  (Appendix  B,  Depart¬ 
mental  Regulations,  43  CFR  3(b),  Item  100). 

4.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  proceedings.  (Appendix  B,  Departmental  Regulations, 
43  CFR  3(b),  Item  103). 

3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its.  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polides  and  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  reciirds  in  the  system: 

Storage:  Index  cards,  file  folders,  picture  files. 

Retriemhility:  Name,  hospital  number,  sticker  and  k^  number,  and 
chronologically.  The  purpoM  of  this  record  is  to  monitor  authorized 
access  and  exit  of  individuals  gnd  vehicles  to  and  from  Buildings  and 
grounds  of  Hospital:  accountability  of  building  and  room  key  assign¬ 
ments  and  vehicle  sticker  assignments;  identification  for  search  of 
missing  persons. 

Safeguards:  24  hour  security  guard. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerfs)  and  address: 

Captain  Security  Force 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notifleation  procedure:  A  patient,  former  patient,  employee,  former 
employee,  relative,  volunteer  or  visitor  may  learn  if  a  record  exists 
about  himself/herself,  upon  written  truest,  with  notarized  signature 
if  request  is  made  by  mail,  or  with  suitable  identification  if  request  is 
made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Security  Force 


St.  Elizabeths  Hospital 
Washington,  D,C  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  ftiU  name;  ^)  the  capacity  in  which  the 

-  requestor  had  contact  with  St  Elizabeths  Hospital;  (c)  the 
approximate  dates  of  contact  with  the  hospital;  (d)  the  future 
of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  record  contents  being 
sou^t.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR  ft.3(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator. 
Security  Force,  Saint  Elizabeths  Hospital,  Washington,  D.C.  20032. 
Reasonably  identify  the  record  and  spei^  the  information  to  be 
contested.  (These  procedures  are  in  accordance  with  Department 
regulations  (43  CFR  Part  3b.  7.) 

Record  source  categories:  Hospital  Staff,  Medical  Records,  patients 
and  relatives. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-304W16 

System  aauM:  Saint  EUzidietha  Hospital  Patients  Personid  Property 
Record  System  -  HEW/ADAMHA/NIMH. 

Security  classificatioa:  None. 

System  location: 

Patients  Property  Unit  * 

Glenside  Building 
Saint  ElizabeUu  Hospital 
Wash.,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  intfridnals  covered  by  the  system:  Former  ft  Current 
Patients. 

Categories  of  records  in  the  systeau  1.  Inventory  of  patients  private 
property  on  admission,  newly  acquired  property,  released  property, 
and  unclaimed  property.  2.  Comments  on  condition  of  private  prop¬ 
erty.  damages,  lost  and  storage  status.  3.  Receipts  of  authorizations 
for  purchases  ft  vendors  receipts. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  inclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  vkdation  or  potential  vMatkm 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion.  rule  or  order  issued  pursuant  thereto,  the  relevant  recoil  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsib- 
lity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto.  (Appendix  B,  Departmentid  Regulations,  43 
CFR  3<bX  Item  1). 

3.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potentisJ  violatran  of 
law.  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
vising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion.  rule  or  order  issued  pursuant  thereto,  the  relevant  recoil  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  respons^ty  of 
investigating  or  prosecuting  such  violation  or  charged  with  oaforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto.  (Appendix  B,  Departmental  Regulations,  43  CTH.  3(bX 
Item  3). 

4.  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Elepartment’s  Freedom  of  Information  Regulation  determines  that 
it  is  in  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  from  this 
system  of  records.  (Appendix  B,  Departmental  Regulations,  43 
3<bX  Item  S). 

3.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  proceedings.  (Appendix  B,  Departmental  Regulations, 
43  CFR  3(b).  Item  103). 

6.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
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where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcUy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employet.  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repr^ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  &e  purpose  for  wmch  the  records  were 
collected. 

Policica  and  practices  for  storing,  retricTiag,  accissiag,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders  and  cards. 

RetricTability:  By  name,  alphabetized.  This  record  is  used  for: 
documenting  entries  and  releases  of  personal  property;  accounting 
and  verifying  documented  inventories  A  purcha^;  for  internal  refer¬ 
rals  by  patient  property  office  staff  and  legally  appointed  administra¬ 
tors. 

Safeguards:  Only  patient  property  staff  use  flies.  At  night  office  is 
locked. 

Retention  and  disposal:  Records  may  be  retired  to  a  Feder^  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerts)  and  address: 

Supervisory  Storage  Management  Specialist 
Patients  Propeny  Unit 
Glenside  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  learn  if  a 
record  exists  upon  written  reejuest,  with  notariznl  signature  if  request 
is  made  by  mail,  or  with  a  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 
Property  Unit 
Glenside  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  2(^32 

All  of  the  follow'ing  data  must  be  provided  when  requesting 
access:  (a)  full  name;  (b)  approximate  dates  of  enrollment  at 
Saint  Elizabeths  Hospital;  (c)  if  possible,  the  patient’s  hospital 
number;  (d)  the  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR  5b.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Property  Unit,  Glenside  Building,  Saint  Elizabeths  Hospital,  Wash¬ 
ington,  D.C.  20032.  Reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (These  procedures  are  in  accordance 
with  Department  regulations  (45  CFR  Part  5b.7.) 

Record  source  categories:  Admission  report  lists,  ward  reports,  pa¬ 
tients’  correspondence  files. 

Systems  exempted  from  certain  provisions  of  the  act'  None. 

09-30-0017 

System  name:  Saint  Elizabeths  Hospital  Legal  Office  Record  System 
-  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Legal  Advisors  Office 
Administration  Building 
Saint  Elizabeths  Hospit^ 

Wash.,  D.C.  20032 . 

Categories  of  individuals  covered  by  the  system:  Former  and  Cur¬ 
rent  Patients  and  Employees. 

Categories  of  records  in  the  system:  Information  concerning  the 
legal  status  and  aspects  of  former  and  current  patients  and  employ¬ 
ees. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  3504. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Negotiations  with  U.S.  Attorney’s  Office,  D.C.  Courts,  Mental 
H^th  Qimmission,  Corporation  Counsel,  Justice  Department,  attor¬ 


neys  and  other  concerned  with  the  legal  considerations  of  patients 
and  employees. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  In  the  event  of  litigation  where  one -of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likdiy  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Deputment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  tiie  records  were 
collected. 

Policica  and  practices  for  storing,  retrieving,  accesaing,  retaining,  and 
disponing  of  records  in  the  system: 

Storage:  File  folders  and  index  cards. 

Retrievability:  Patient  or  employee  name.  The  purpose  of  this 
record  is  to  determine,  monitor,  a^  follow  up  le^  status,  rights, 
and  problems  of  individual  employees  and  patients.  Used  as  resource 
materia]  in  preparation  for  civil  actions  or  proceedings. 

Safeguards:  Access  restricted  to  Legal  Office  staff.  Locked  at 
night. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Scholule.  The  di.sposa]  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  manager(s)  and  address: 

Legal  Advisor 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C  20032 

Notification  procedure:  An  individual  may  learn  if  a  record  exists 
about  himself/hcrself,  subiect  to  the  limitations  of  5  USC  55^dXS), 
upon  written  truest,  with  notarized  signature  if  the  request  is  made 
by  mail,  or  with  suitable  identification  if  request  is  made  in  person, 
directed  to: 

Privacy  Act  Coordinator 
Legal  Advisor’s  Office 
Saint  Elizabeths  Hospital 
Washington,  D.C  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  the  capacity  in  which  the 
requestor  had  contact  with  St.  Elizabeths  Hospital;  (c)  the 
approximate  dates  of  contact  with  the  hospital;  (d)  the  nature 
of  the  materia]  desired. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR  5b.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Legal  Advisor’s  Office,  Saint  Elizabeths  Hospital,  Washington,  D.C. 
20032.  Reasonably  identify  the  record  and  specify  the  information  to 
be  contested.  (These  procedures  are  in  accordance  with  Department 
regulations  (45  CFR  Part  5b.7.) 

Record  source  categories:  Patient  records,  commitment  folders,  staff 
reports.  Auditors  Office  of  D  C.  Superior  Court,  Court  System  of 
D.C.,  Mental  Health  Commission  U.S.  Attorney’s  Office,  Corpora¬ 
tion  Counsel  and  private  attorneys. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0018 

System  name:  Saint  Elizabeths  Hospital  Area  D  Community  Mental 
Health  Center  Citizens  Advisory  Groups  Records-HEW/ 
ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Community  Mental  Health  Center 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  s^em:  Members  of  Citi¬ 
zens  Advisory  Committee,  agencies,  organizations,  school  students 
and  citizens  interested  in  CMHC  activities. 
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CategoriM  of  recorda  ia  tha  ayateiB:  Names,  addresses,  telephone 
numbers,  occupations,  transmittal  letters  and  various  memoranda. 

Aathority  for  omintenancc  of  the  arstem:  Mental  Retardatkm  Facili¬ 
ties  and  Community  Mental  Health  Centers  Construction  Act  of  1963 
(42  U.S.C  2661  et  seq.). 

Rontiae  ases  of  records  asalntalned  in  the  eystem,  inclndinc  catego- 
riee  of  naers  and  the  parpoeti  of  each  aaea: 

1.  Mailing  lists  with  names  and  addresses  are  exchanged  with  Area 
D  citizens  groups. 

2.  Disclosure  may  be  made  to  a  concessional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity,  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcuy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  mdi- 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Depmtment  of  Justice  to  enable 
that  Department  to  ef^ecti^^y  represent  such  party,  provided  such 
disclosure  te  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  recmtis  in  the  system: 

Storage:  File  folders,  index  cards  and  paper  tapes  in  cabinets. 

Rctrievability:  By  name.  This  is  used  to  maintain  a  directory  of 
persons  and  organizations  and  a  file  of  communications  with  those 
who  act  in  an  advisory  capacity  to  Mental  Health  Area  D. 

Safeguards:  Access  is  limited  to  authorized  personnel  only.  All 
personnel  screened.  Files  locked  aAer  business  hours. 

Retcatioa  and  disposal:  Records  nuy  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerts)  and  address: 

Associate  Director  for  Community  Liaison  and  Public 
Education 

Area  D  •  CMHC,  R  Building 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notiflcadon  procedure:  An  individual  in  this  system  of  records  may 
learn  if  a  record  exists  upon  written  request  directed  to: 

Privacy  Act  Coordinator 

Assoc.  Director  for  Community  Liaison  and  Public  Education 
Community  Mental  Health  Center 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 

the  following  information  must  be  provided  when  requesting 
access:  (a)  Full  Name  (b)  capacity  in  which  requestor  had 
contact  with  the  CMHC  Area  D  Citizen  Advisory  group;  (c) 
nature  of  information  desired. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (Ihese  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR  Sb.S(aX2)). 

Contestiug  record  proMdnrcs:  Write  the  Privacy  Act  Coordinator, 
Associate  Director  for  Community  Liaison  and  Public  Education, 
CMHC,  Saint  Elizabeths  Hospital,  Washington,  D.C.  20032.  Reason¬ 
ably  identify  the  record  and  specify  the  information  to  be  contested. 
(These  procures  are  in  accordance  with  Department  regulations 
(43  CFR  Part  3b.7.) 

Record  sonrce  categories:  Information  is  voluntarily  written  on 
sign-in  sheets  at  various  community  meetings  and  solicited  through 
surveys. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-3(MW19 

System  name:  Saint  Elizabeths  Hospital  Court-Ordered  Forensic  In¬ 
vestigatory  Materials  File-HEW/ADAMHA/NIMH. 

Security  dassificatioa:  None. 

System  location:  Active  Patients: 

Saint  Elizabeths  Hospital 
John  Howard  Pavilion 


Washington,  D.C  20032 

Discharged  patients:  The  court-ordered  forensic  investigatory 
materials  files  of  discharged  or  expired  patients  are  located  in 
the  Administration  Building,  Saint  Elizabeths  Hospital;  the 
basement  of  that  buildi^  and  inactive  records  older  «h«n  four 
years  are  stored  in  the  I^eral  Records  Center  in  Suitland. 
Maryland. 

Categories  of  iadividuala  covered  by  the  system:  Past  and  present 
patients  committed  to  Saint  Elizabetlu  Hospital  pursuant  to  the  Dis¬ 
trict  of  Columbia  and  United  States  Crimmal  Codes.  Included  are 
alleged  criminal  offenders  sent  for  pre-trial  examination;  persons 
committed  after  having  been  found  not  guilty  1^  reason  of  insanity; 
and  mentally  ill  sentenced  prisoners  transferred  from  penal  institu¬ 
tions. 

Catcgorica  of  records  in  the  systeau  Court  orders;  criminal  records; 
police  reports;  reports  from  the  FBI  and  the  Seem  Service;  pri^ 
records;  reports  from  the  United  States  Attorney  and/or  Corporation 
Counsel;  coirespondence  from  courts,  defense  attorneys  and  prosecu¬ 
tor  probation  and  parole  reports;  and,  correspondence  from  Saint  * 
Elizabeths  Hoqiital  to  the  Courts,  prosecution,  defense  and  coriec- 
tional  authorities. 

Aathority  for  audatenance  of  the  systeau  24  D.C  Code  Sections 
30l(aX  301(b),  301(d),  302;  24  U.S.C  161  and  21 1  et  seq. 

Routine  asee  of  records  maintained  ia  the  system,  iachiding  catego¬ 
ries  of  seers  and  the  purpoaes  of  such  ases: 

1.  Psychiatric  evaluations  based  in  part  on  this  record  are  forward¬ 
ed  to  rrferring  courts,  pursuant  to  order,  with  copies  to  defense  and 
prosecuting  attorneys. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  componei^  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Departnoent  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Depvtment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  ii^y,  provided  such 
disclosure  is  compatible  with  die  purpose  for  which  the  records  were 
collected. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaiaiag,  and 
disposing  of  records  la  the  system: 

Storage:  Stored  in  file  folders  in  file  cabinets. 

Retrievability:  Retrieved  by  name  and  hospital  number.  Records 
are  used  to  aid  in  evaluation  of  patients  regarding  their  competency 
and  criminal  responsibility,  to  aid  in  treatment  of  criminally  commit¬ 
ted  patients,  and  to  comply  with  court-ordered  reporting. 

Safeguards:  Available  only  to  properly  trained  and  screened  per¬ 
sonnel.  Access  limited  to  authorized  in^viduals  only.  Enforced  by 
security  personnel.  Rooms  are  locked  when  unoccupi^. 

Retention  aad  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  numageris)  and  address: 

Chief,  Pre-trial  Section  or 
Chief,  Post-trial  Section 
Division  of  Forensic  Programs 
Saint  Elizabeths  Hospital 
Washington,  D.C  20032 

Notification  procedme:  These  notification  and  access  procedures 
are  in  accordance  with  E)epartment  Regulations  (43  CFII,  section 
Sb.  11(c)). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Courts,  police  department.  FBI.  Secret 
Service,  prisons,  U.  S.  Attorney,  Corporation  Counsel,  defense  attor¬ 
neys,  prosecuting  attorneys,  and  correctional  authorities. 

Systeau  exempted  from  certain  proviskms  of  the  act:  Exemption 
from  notification,  record  access  and  contest  provisions  granted  under 
0X2)  of  the  Privacy  Act. 

09-30-0020 

System  name:  Administrative  Records  on  Civilly  Committed  Drug 
Abusers  Under  the  Narcotic  Addict  Rehabihtation  Act-HEW/ 
ADAMHA/NIDA. 

Security  classiflcation:  None. 
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System  location: 

Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  9-12,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Md.  20857 

Categories  of  indiriduals  covered  by  the  system:  Civilly  committed 
narcotic  addicts. 

Categories  of  records  in  the  system:  Administrative  records  of  reha¬ 
bilitation  status,  court  orders  and  other  legal  documents. 

Authority  for  maintenance  of  the  system:  Narcotic  Addict  Rehabili- 
totion  Act,Titles  I  and  III  (28  U.S.C.  290  et  seq.  and  42  U.S.C.  3411 
et  seq.). 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

'l.  Disclosure  may  be  made  to  a  congressional  ofHce  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable  ' 
that  Department  to  effectively  represent  such  |^y,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  Records  stored  in  file  folders  within  open  shelves. 

Retrievability:  Filed  alphabetically  by  patient  name.  Used  to  moni¬ 
tor  patient  progress  from  time  of  entrance  into  treatment  program 
until  discharge. 

Safeguards:  Only  authorized  Federal  staff  have  access  to  these  files. 
File  room  is  locked  after  business  hours. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  t^tained  by  writing  the  system  manager  at  the 
address  below. 

System  manageris)  and  address: 

Medical  Records  Administrator 
Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  9-12,  Parklawn  Bldg. 

5600  Fishers  Lane 
RockvUle,  Md.  20857 

Notification  procedure:  An  individual  may  leam  if  there  is  a  record 
about  himself/herself  upon  written  request,  with  notarized  signature, 
addressed  to  the  System  Manager  identified  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)). 

Record  source  categories:  Patients;  drug  treatment  programs; 
courts. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0021 

System  name:  Patient  Medical  Records  on  PHS  Beneficiaries  and  * 
Civilly  Committed  Narcotic  Addicts  Treated  at  the  PHS  Hospi¬ 
tals  at  Lexington,  Kentucky  and  Fort  Worth,  Texas-HEW/ 
ADAMHA/NIDA. 

Security  classification:  None. 

System  location: 

Division  of  Community  Assistance 
Room  9-12,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Md.  20857 


Division  of  Mental  H.:alth  Services 
National  Institute  of  Mental  Health 
Room  11-105,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Md.  20857 

Categories  of  individuals  covered  by  the  system:  PHS  beneficiaries 
treated  prior  to  1967  and  civilly  committed  narcotic  addicts  treatnl 
after  19M. 

Categories  of  records  In  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sections  321-326,  341(a)and(c),  (42  U.S.C.  248-253,257(a)and(c));  Nar¬ 
cotic  Addict  Rehabilitation  Act,  Titles  I  and  II,  (28  U.S.C.  2%1  et 
seq.  and  42  U.S.C.  3411  et  seq.). 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Depa^ent  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Hard  copy-file  folders  within  file  boxes;  microfilm-within 
enclosed  file  cabinet 

Retrievability:  Filed  by  patient  hospital  number. 

Safeguards:  Only  authorized  Federal  staff  trained  in  record  retriev¬ 
al  are  flowed  access  to  these  files.  File  room  is  locked  after  business 
hours. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec-' 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  maaager(s)  and  address: 

Medical  Record  Administrator 
Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  9-12,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville.  Md.  20857 

Chief,  Mental  Health  Care  &  Services  Financing  Branch 
National  Institute  of  Mental  Health 
Room  1 1-105,  Parklawn  Bldg. 

5600Fishers  Lane 
RockvUle,  Md.  20857 

Notification  procedure:  An  individual  may  leam  if  there  is  a  record 
about  himself/herself  upon  written  request,  with  notarized  signature, 
addressed  to  the  System  Manager  identified  above. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Relations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contest^.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)). 

Record  source  categories:  Patients,  drug  treatment  programs,  and 
courts. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-304)022 

System  name:  National  Institute  on  Drug  Abuse  Addiction  Research 
Center  Federal  Prisoner  and  Non-Prisoner  Patient  FUes-HEW/ 
ADAMHA/NIDA. 

Security  classification:  None. 

System  location: 
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NIDA  Addiction  Research  Center 
P.  O.  Box  12390 
Leestown  Road 
Lexington.  KY40S11 

Categories  of  individnab  covered  bjr  the  ^stem:  Federal  prisoners 
and  non-prisoner  volunteers  in  drug  addiction  research  program. 

Categories  of  records  in  the  system:  Research,  medical,  and  pharma¬ 
cy  records. 

Authority  for  maintenance  of  the  systeau  Public  Health  Service 
Act,  Sections  301,  341(aX42  U.S.C.  241,  257(a)):  Drug  Abuse  Office 
and  Treatment  Act  Section  501(21  U.S.C  1191). 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess:^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  ia  the  system: 

Storage:  File  folders  within  locked  file  cabinets. 

Retrievability:  Filed  alphabetically  by  patient  name  and  project 
number.  Records  are  used  to  evaluate  and  monitor  patients’  health;  to 
record  results  of  clinical  experiments  for  analysis  presentation  and 
publication  of  statistical  reports. 

Safeguards:  Only  authorized  Federal  staff  are  allowed  access  to 
these  files.  Files  and  fileroom  are  locked  after  business  hours. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerfs)  and  address: 

Program  Assistant 

NIDA  Addiction  Research  Center 

P.O.  Box  12390 

Leestown  Road 

Lexington.  KY.  40511 

Notification  procedure:  An  individual  may  learn  if  there  is  a  record 
about  himself/herself  upon  written  request,  with  notarized  signature, 
addressed  to  the  System  Manager  identified  above.  The  request 
should  include  the  patient’s  renter  number  and  the  number  of  years 
of  incarceration.  An  individual  who  reauests  notification  of  or  access 
to  a  medical/dental  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  mform  the  subject  individual  of  its  contents 
at  the  representative’s  discretion.  (These  notification  and  access  pro¬ 
cedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b.6).  A  parent  or  guardian  who  i^uests  notification  of  or 
access  to  a  minor’s  record  shall  at  the  time  the  request  is  made 
designate  a  family  physician  or  other  health  professional  (other  than 
a  family  member)  to  whom  the  record,  if  any,  will  be  sent.  The 
designate  will  receive  the  record  in  all  cases  and  upon  review  will 
determine  whe^er  the  record  should  be  made  available  to  ^e  parent 
or  guardian.  These  notification  and  access  procedure  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFR,  section  5b.6  (cX2)). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spei^y  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  addrem 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the ‘record  and  specify  the  information  to  be  con^ted.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
SMtion  5b.7)). 

Record  source  categories:  Patients;  drug  treatment  programs; 
Bureau  of  Prisons;  case  workers;  psychiatrists;  research  laboratori^ 
and  pharmacies  and  hospitals.  Many  of  these  records  are  confidential 


and  privileged  conununications  as  guaranteed  under  Section  344(d)  of 
the  PHS  Act. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0023 

System  name:  Records  of  Contracts  Awarded  to  Individuals.  HEW/ 
ADAMHA/OA 

Security  classification:  None. 

System  location: 

National  Institute  on  Drug  Abuse 
Contracts  Management  Branch 
Room  10-35,  Parklawn  Bldg. 

5600  Fishers  Lane 
RockvUle,  MD  20857 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Contracts  Management  Branch 

14-C-04,  Parklawn  Building 

5600  Fishers  Lane 

Rockville.  MD  20857 

National  Institute  of  Mental  Health 

Grants  and  Contracts  Management  Branch,  OPS 

Room  7-C-02,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  MD  20857 

Categories  of  individuals  covered  by  the  system:  Contractors  and 
contractors’  personnel. 

Categories  of  records  in  the  system:  Curriculum  vitae,  salary  infor¬ 
mation,  evaluations  of  contractors  by  contract  review  committees. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301  (42  U.S.C.  241  and  41  U.S.C.  252(c)).  NIDA:  Drug 
Abuse  Office  and  Treatment  Act  Sections  410  and  501  (21  U.S.C. 
1177  and  1191).  NIAAA:  Community  Mental  Health  Centers  Act, 
Comprehensive  Alcohol  Abuse  and  Alcoholism  Prevention,  Treat¬ 
ment  and  Rehabilitation  Act  of  1970  Sections  101,  311  (42  U.S.C. 
4551,  4577).  NIMH:  Public  Health  Service  Act  Section  455. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Depuulment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  Documents  filed  in  folder  in  enclosed  file  cabinets. 

Retrievability:  By  contract  number  and  cross-indexed  by  name, 
except  for  NIMH.  Used  by  contract  review  committee  members  in 
assessing  a  proposal. 

Safeguards:  Released  only  to  authorized  staff.  For  computerized 
records,  safeguards  established  in  accordance  with  Department  stand¬ 
ards  and  National  Bureau  of  Standards  guidelines  (e.g.  security 
codes)  are  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  manageris)  and  address: 

National  Institute  on  Drug  Abuse 
Chief,  Contracts  Management  Branch,  OPS 
Room  10-35,  Parklawn  Building 
5600  Fishers  Lane 
RockvUle.  Md.  20857 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 
Chief.  Contracts  Management  Branch 
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Room  I4-C-04,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  208S7 

National  Institute  of  Mental  Health 

Chief,  Grants  and  Contracts  Management  Branch 

Room  7-C-02.  Parklawn  Building 

5600  Fishers  Lane 

Rockville.  Md.  20857 

Notificafion  procedure;  \k’rite  to  the  system  manager  at  the  above 
address  to  learn  if  a  record  exists. 

Record  access  procedures:  Same  as  the  above.  Give  number  of 
contract  under  which  employed  and  reasonably  specify  the  record 
contents  being  sought.  (These  access  procedures  are  in  accordance 
with  Department  regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Write  to  the  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in  accordance  w.ith  Department 
regulations  (45  CFR,  Section  5b.  7)). 

Record  source  categories:  Contract  proposals  and  supporting  docu¬ 
ments.  contract  review  committees,  site  visitors. 

Systems  exempted  from  certain  provisions  of  the  ach  None. 

(•9-30-0024 

System  name;  Sai.nt  Elizabeths  Hospital  General  Administrative 
Record  Systems  -  HEW'/ADAMHA/NIMH. 

Security  classification:  None 

System  location; 

Office  of  the  Superintendent 

Saint  Elizabeths  Hospital 

2700  Martin  Luther  King,  Jr.  Ave.  S.E. 

Washington,  D  C.  20G32 
and  Federal  Records  Center 
Suitland.  Maryland 

Categories  of  individuals  covered  by  the  system;  Fortner,  current, 
and  potential  patients  and  employees. 

Categories  of  records  in  the  system:  (l)Data  having  potential  legal 
consequences  included  in  investigation  reports;  (2)  letters;  (3)  memos; 
(4)  minutes  of  meetings  and  conferences;  (5)  organizational  charts  and 
assignments;  (6)  copies  of  disclosures  of  medical,  biographical,  em¬ 
ployment,  and  educational  information  made  from  said  investigation 
reports,  letters,  etc. 

Autboritv  for  maintenance  of  the  systeoi:  24  USC  161,  21  DC  Code 
1501,  21  DC  Code  56Z  5  USC  7902,  Executive  Order  11807,  9/28/74 
and  Presidential  Safety  Policy  10/24/1969. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Data  are  used  for  professional  and  medical  and  psychiatric 
consultations,  examination  by  professional  accrediting  organizations, 
evaluation  of  potential  patients  for  admission  and  employees  for 
hiring,  responses  to  Congressional  requests  and  inquiries,  reporting 
treatment  provided  pursuant  to  24  USCT  168a  to  the  following  federal 
and  local  agencies:  the  District  of  Columbia,  The  United  States 
Bureau  of  Prisons,  The  Veterans  Administration,  The  United  Slates 
Soldiers  Home,  and  The  State  Department,  news  releases  subject  to 
HEW  guidelines. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsib- 
lity  of  invcsiigaiing  or  prosecuting  such  violation  or  charg^  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto.  (45  Cm  5b,  Appendix  B,  item  (1)). 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use*’  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  Issuance  of  a  license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  record  is  relevant  and 


necessary  to  the  requesting  agency’s  decision  on  the  matter.  (45  CFR 
5b,  Appendix  B,  item  (4)). 

4.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  vk^ation  of 
law,  whether  civil,  crimitud  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto.  (45  CFR  5b,  Appendix  B,  item  (5)). 

5.  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or  the 
Civil  Rights  Commission,  issue  a  subpoena  to  the  Department  for 
records  in  this  system  of  records,  the  Department  will  make  such 
records  available.  (45  CFR  Sb,  Appendu  B,  item  (6)). 

6.  Where  a  contract  between  a  component  of  the  Department  and 
a  labor  organization  recognized  under  E.O.  11491  provides  that  the 
agency  wUl  disclose  personal  records  relevant  to  the  organization’s 
mis.sion,  records  in  this  system  of  records  may  be  disclosed  to  such 
organization.  (45  CFR  5b,  Appendix  B,  item  (7)). 

7.  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual’s  mental  or  physical  condition  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual.  (45  CFR  5b,  Appendix  B, 
item  (100)). 

8.  To  organizations  deemed  qualified  by  the  Secretary  to  carry  out 
quality  assessment,  medcial  audits  or  utilization  review.  (45  CFR  Sb, 
Appendix  B,  item  (102)). 

9.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  prcKcedings.  (45  CFR  5b,  Appendix  B,  item  (103)). 

10.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

11.  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  oiTicial  capacity;  (b)  the  United  States 
wheie  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage;  File  folders,  index  cards,  subject  record  book,  punch 
cards,  mag  tape,  charts. 

Retrievability:  Chronological,  name,  hospital  case  number,  grade, 
criminal  case  number.  System  is  used  to  facilitate  the  management  of 
the  daily  administrative  f^unctions  within  the  hospital.  These  functions 
include  the  management  of  the  Safety  Program,  the  Fire  Department, 
the  House-Keeping  Section,  the  Public  Information  Office,  the  Clini¬ 
cal  Program,  administration  of  medical,  legal  and  criminal  investiga¬ 
tions,  accident  reports,  conservator  files,  court  calendars,  evaluation 
and  program  assessment  of  the  adequacy  of  the  Iherapieutic  activity, 
employee  performance,  conference  procedures,  organization  charts, 
patient  and  employee  assignments,  and  source  material  for  Congres¬ 
sional  and  other  requests  approved  by  the  record  system  manager. 

Safeguards:  Restricted  access,  personnel  surveillance,  locked  files. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records' may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerfs)  and  address: 

Superintendent 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  learn  if  a  record  exists 
about  himself/herself  upon  written  request,  with  notarized  signature 
if  request  is  made  by  mail,  or  with  suitable  identification  if  request  is 
made  in  person,  directed  to:  Privacy  Act  Coordinator,  Office  of  the 
Superintendent,  Saint  Elizabeth’s  Ho^ital,  Washington,  D.C  20032. 
All  of  the  following  information  must  be  provided  when  requesting 
access;  (a)  full  name;  (b)  dates  of  the  contact  with  Saint  Elizabeths 
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Hospital;  (c)  the  Branch,  Division,  or  OfTice  with  which  the  reques¬ 
tor  had  contact;  (d)  the  capacity  in  which  the  requestor  had  contact 
with  the  hospitid,  e.g.,  patient,  employee,  vendor,  representative  of 
professional  organization,  etc;  (e)  the  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR  5b.5(aX2)).  • 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator. 
Oflice  of  the  Superintendent,  Saint  Elizabeths  Hospital,  Washington, 
D.C.  20032.  Reasonably  identify  the  record  and  specify  the  informa¬ 
tion  to  be  contested.  (These  procedures  are  in  accordwee  with  De¬ 
partment  regulations  (45  CFR  Part  5b. 7.)  « 

Record  source  categories:  Patient  and  Employee  records,  HEW, 
ADAMHA,  NIMH,  and  SEH  forms,  correspondence.  Public  Media, 
Staff  Consultants,  Relatives,  Auditors  Reports,  Conservators,  U.S. 
Postal  Service,  U.S.  and  D.C  Courts,  I^blic  Defenders  Service, 
D.C.  Mental  Health  Commission,  other  persons  or  outside  Agencies 
and  Organizations  offering  information  or  initiating  requests,  volun¬ 
teers  offering  services,  interviews,  minutes  of  conferences,  seminars 
and  meetings. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0025 

System  name:  Maryland  Psychiatric  Case  Register-HEW/ 
ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Division  of  Biometry  and  Epidemiology 

NIMH 

and 

Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  individuals  covered  by  the  system:  Persons  who  re¬ 
ceived  care  in  psychiatric  facilities  in  Maryland,  and  Maryland  resi¬ 
dents  who  received  care  in  psychiatric  facilities  in  the  District  of 
Columbia  during  the  period  July  1,  1961  •  June  30,  1968. 

Categories  of  records  in  the  systenu  Information  contained  on  ad¬ 
mission,  termination,  and  patient  movement  forms  reported  to  Ma^- 
land  Department  of  Men^  Hygiene,  including  demographic,  social, 
and  psychiatric  data  pertaining  to  diagnosis,  nature  of  problem  and 
type  of  treatment.  Alk>.  death  data  (e.g.,  cause)  from  Baltimore  and 
Sute  of  Maryland  death  certificate  records.  Period  covered:  July  I, 
1961  -  June  30,  1968. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sections  301,  433(a).  455(42  U.S.C.  241.  289k.  289k-l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Authorized  representatives  of  agencies  and  organizations  to 
process  data  for  epidemiologic  and  service  utilization  research  studies 
and  analyses  based  on  data  contained  within  the  register  or  by  relat¬ 
ing  or  matching  of  register  data  to  information  from  other  data 
systems;  develop  meth<^ological  techniques.  Results  of  studies  and 
an^yses  appear  only  in  group  data  form. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes,  punch  cards,  computer  printouts. 

RetrievabiUty:  By  register  identification  number,  name.  The  rec¬ 
ords  are  being  used  or  intended  for  use  to  develop  grouped  sutisticai 
daU  relating  to:  (1)  social  security  earning  (2)  information  collected 
in  a  special  1963  population  census  of  the  residents  of  Washington 
County.  Maryland. 

Safeguards:  Only  authorized  research  and  computer  staff  have 
access  to  files.  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 


Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managers)  and  address: 

Chief,  Applied  Biometrics  Research  Branch 
Division  of  Biometry  and  Epidemiology 
National  Institute  of  Mental  Health 
5600  Fishers  Lane 
Rockville.  I^ryland  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
system  manager. 

Record  access  procedures:  Access  procedures  regarding  exempt  sys¬ 
tems  of  records  are  in  accordance  with  Department  Regulations  (45 
CFR,  section  5b.  1 1(c)  and  (d)). 

Contesting  record  procedures:  If  access  has  been  granted,  write  to 
the  system  manager  and  reasonably  identify  the  record  and  specify 
the  information  to  be  contested.  (These  procedures  are  in  accordance 
with  Department  regulations  (45  CFR,  ^tion  5b.7)). 

Record  source  categories:  Forms  submitted  by  psychiatric  facilities 
to  Maryland  Department  of  Mental  Hygiene,  and  Maryland  death 
certificate  records.  Also  from  (1)  Social  Security  Administration  ag- 
mg»te  data;  (2)  The  Johns  Hopkins  University  (Washington  County 
^d.)  Census  Data). 

Systems  exempted  from  certain  provisions  of  the  act:  An  exemption 
from  notification  access  and  contest  as  a  statistical  record  system 
under  Section  3  (f)(kX4)  of  the  Privacy  Act  has  been  granted. 

09-30-0026 

System  name:  Saint  Elizabeths  Hospital  Research  Project  Record- 
HEW/ADAMHA/NIMH. 

Security  chraification:  None. 

System  location:  * 

Behavioral  Studies  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Persons  who  seek 
approval  or  who  have  obtained  approval  to  conduct  research  pro- 
jrots  at  Saint  Elizabeths  Hospital. 

Categories  of  records  ia  the  system:  Written  documents  pertaining 
to  research  project  proposals  and/or  results  obtained  from  approved 
research  studies,  research  protocols,  and  curriculum  vitae  of  research 
applicants. 

Authority  for  maintenance  of  the  system:  24  U.S.C.  161,  Public 
Health  Service  Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  are  routinely  disclosed  for  purposes  of  program  evalua¬ 
tion  and  historical  research  to  approved  investigators  by  the  Saint 
Elizabeths  Hospital  Research  Review  Board. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit  (45  CFR 
5b,  Appendix  B,  item  (4)). 

3.  To  the  Ciepartment  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual's  mental  or  physical  condition  and 
is  alleged  to  have  arisen  because  of  activities  of  the  Public  Health 
Service  in  connection  with  such  individual.  (45  CFR  5b,  Appendix  B, 
item  ( 100)). 

4.  Disclosures  in  the  course  of  employee  discipline  or  competence 
determination  proceedings  (45  CFR  5b,  Appendix  B,  item  (103)). 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

6.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
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likely  to  directly  alTect  the  operations  of  the  Departn^t  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  |^y,  provided  such 
disclosure  is  compatible  wath  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  filing  cabinets. 

Retrievabilit)’:  System  is  filed  by  name  of  primary  investigator,  and 
date  of  research  proposal  submission,  title  of  research  project,  and 
date  of  research  completion.  The  purposes  of  this  record  are  to:  (1) 
evaluate  research  proposals  for  official  approval;  (2)  disseminate  re¬ 
sults  obtained  from  approved  research  studies;  (3)  program  evalua¬ 
tion  and  bistork^  research. 

Safeguards:  Records  are  kept  in  monitored  offices  and  are  only 
available  to  persons  authorized  to  use  records  for  the  purposes  for 
which  they  were  collected. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerts)  and  address: 

Director.  Hoffman  Division  of  Research 
Saint  EUzabeths  Hospital 
Washington,  D.C. 

Notification  procednre:  Individual  may  learn  if  a  record  about  him- 
self/lmrself  exists  upon  written  request  with  notarized  signature  if 
request  is  made  by  mail,  or  with  suitable  identification  if  request  is 
made  in  person,  to  Privacy  Act  Coordinate.  Office  of  Director, 
Hoffman  Division  of  Research,  SEH,  Washington,  D.C.  20032.  All  of 
the  following  information  must  be  provided:  (a)  full  name;  (b)  dates 
when  research  project  was  proposed,  approved  or  disapiM-oved  and 
complet«l;  (c)  staff  position  held  in  terms  of  staff,  trainees,  or  outside 
investigator,  (d)  title  of  research  project. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (4S  CF  R  ^.S(aX2)). 

Contesting  record  procednres:  Write  the  Privacy  Act  Coordinator, 
Office  of  Director,  Hoffman  Division  of  Research,  Saint  Elizabeths 
Hospital,  Washington,  D.C.  20032.  Reasonably  identify  the  record 
and  specify  the  information  to  be  contested.  (These  proc^ures  are  in 
accordance  with  Department  regulations  (43  CFR  Part  Sb.7.) 

Record  source  categories:  Information  is  obtained  from  the  primary 
research  investigator,  and  supervisory  and  administrative  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-304)027 

System  name:  Grants:  Research,  Research  Training,  Research  Scien¬ 
tist  Development,  Fellowships,  Clinical  Training,  Community 
Services  -  HEW/ADAMHA/OA. 

Seenrity  classificatioo:  None. 

System  location: 

National  Institute  on  Drug  Abuse 
Grants  Management  Branch 
Room  9A-19,  Parklawn  Bldg. 

3600  Fishers  Lane 
Rockville,  Maryland  20837 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Grants  Management  Branch 

Room  18-86,  Parklawn  Building 

3600  Fishers  Lane 

RockvUIe,  Maryland  20837 

National  Institute  of  Mental  Health 

Grants  and  Contracts  Management  Branch,  OPS 

Room  7002,  Parklawn  Building 

3600  Fishers  Lane 

Rockvilie,  Maryland  20837 

Categories  of  indiridoals  covered  by  tke  systan:  Principal  investiga¬ 
tors,  program  directors,  trainees,  fellows.  Research  Scientist  Devd- 
opment  awardees,  and  other  employees  of  applicant  m  grantee  insti¬ 
tutions. 


Categories  of  records  in  the  sj’stem:  Grant  applications  and  review 
history,  including  curriculum  vitae,  salary  information,  summary  of 
review  committee  deliberations,  progress  reports,  financial  records. 
National  Research  Services  Act  awardee  payback  records  and  relat¬ 
ed  documents. 

Authority  for  maintenance  of  the  system:  NIDA:  Public  Health 
Service  Act  Sectiop  301(42  U.S.C.  241>,  Section  231  (42  U.S.C. 
2688k)  Community  Mental  Health  Centers  Act  Section  410  (21 
U.S.C  1177);  and  the  Drug  Abuse  Office  and  Treatment  Act  of  1972. 
NLAAA:  Public  Health  Service  Act  Section  301  (42  U.S.C.  241); 
Comprehensive  Alcohol  Abuse  and  Alcoholism  Treatment  and  Reha¬ 
bilitation  Act  of  1970  Sections  101,  311  (42  U.S.C.  4331,  4377). 
NIMH:  Public  Health  Service  Act  Section  301,  303(aX  433(a),  433, 
and  472(aXlXAX  (42  U.S.C  241,  242a  289c,  289k-l.  and  2891-1). 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

I.  Referrals  may  be  made  of  assignments  of  research  investigators 
and  project  monitors  to  specific  research  projects  to  the  Smithranian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (43  CFR  3b,  Appendix  B,  Item  (2)). 

2.  to  qualified  experts  not  within  the  definition  of  Department 
employees  (43  CFR,  Part  3b.2)  for  opinion  during  the 
application  review  process. 

3.  to  individuals  and  organizations  deemed  qualified  by  the 
Secretary  (43  CFR  3B,  Appendix  B,  item  (101))  to  carry  out 
specific  research  solely  for  the  purpose  of  carrying  out  such 
research. 

4.  to  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medical  audits,  or  utilization  review. 

(43  CFR  Sb,  Appendix  B,  item  (102)). 

3.  to  the  cognizant  Audit  Agency  and  the  General  Accounting 
Office  for  auditing. 

6.  to  the  Department  of  Justice  or  other  law  enforcement 
agencies  as  required  for  litigation. 

7.  to  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  tte  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an 
employee,  the  letting  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  ^e  requesting  agency,  to 
the  extent  that  the  record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

8.  Where  fedeim  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or  the 
Civil  Ri^ts  Commission,  issue  a  subpoena  to  the  Department  for 
records  m  this  system  of  records,  the  Department  will  make  such 
records  available.  (Appendix  B,  Departmental  Regulations,  43  CFR 
3b,  Item  6). 

9.  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Elepartment’s  Freedom  of  Information  Regulation  deU^ines  that 
it  is  in  the  public  interest  to  disclose  a  record  which  b  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  frenn  this 
system  of  records.  (Appendix  B,  I^partmental  Regulations  43  CFR 
3b,  Item  8). 

10.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

II.  In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  clai^  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disckKc  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  w^h  the  records  were 
collected. 

Policies  and  practices  for  storing  retricring,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Documents  filed  in  folders  in  enclosed  file  cabinets  and 
open  shelves.  Information  on  3  x  3  cards  in  file  cabinets. 

Retrievability:  By  grant  numbers  and  cross-indexed  by  name.  Used 
by  staff  program  a^  management  specudbts  for  purpose  of  awarding 
a^  monitoring  ^nnt  funds.  Information  b  alM  used  to  maintain 
communication  with  former  trainees/fellows  who  have  incurred  an 
obligation  through  the  National  Research  Award  Program. 

Safegaards:  Only  authorized  personnel  have  access  to  the  files.  For 
computerized  records,  safeguards  estabhshed  in  accordance  with  De- 
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partnmt  tUndards  and  Nadonal  Bureau  of  Standards  guidelines  (e.& 
security  codes)  are  used,  limiting  access  to  autboriaed  penonn^ 

Reteatkm  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  witb  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  maaagerts)  and  address: 

National  Institute  on  Drug  Abuse 
Chief,  Grants  Management  Branch,  OPS 
Room  9A-19,  Parklawn  Building 
SdOO  Fisher’s  Lane 
Rockville,  Md.  208S7 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Chief,  Grants  Management  Branch 

Room  16-86,  Parklawn  Building 

3600  Fishers  Lane 

Rockville,  Md.  20837 

National  Institute  of  Mental  Health 

Chief,  Grants  and  Contracts  Management  Branch 

Room  7C-02,  Parklawn  Building 

3600  Fishers  Lane 

Rockville,  Md.  20837 

Nodflcatioa  procedure:  Write  to  the  system  manager  at  the  applica¬ 
ble  address  above  to  leam  if  a  record  exists. 

Record  access  procedures:  Same  as  above.  Requesters  should  also 
reasonably  specify  the  record  contents  being  sought,  and  should 
provide  the  official  grant  or  fellowship  number  when  possible. 
(These  procedures  are  in  accordance  with  Department  relations 
(43  CFR  3b  3(aK2)). 

Contesting  record  procedures:  Write  to  the  system  manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in  accordance  with  Department 
regulations  (43  CFR,  Section  3b.  7)). 

Record  source  categories:  Applicants,  grantees,  fellows,  trainees, 
personnel  at  grantee  institution  on  whom  the  record  is  maintained, 
<  Fedmul  advisory  committees,  site  visitors,  consultants,  references. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-30-0028 

System  name:  Saint  Elizabeths  Hospital  General  Medical/Clinical 
Records  System  and  Related  Indexes~HEW/ADAMHA/ 
NIMH. 

Security  classifleation:  None. 

System  location:  This  is  a  widely  decentralized  system  of  records. 
The  medical/clinical  records  of  active  patients  on  the  rolls  of  the 
Hospital,  which  were  written  after  July  1,  1973,  are  located  in  the 
specific  division  where  an  individual  patient  is  residing  or,  in  the  case 
of  outpatients,  at  the  location  of  the  neciffc  outpatient  clinic  where 
they  receive  treatment.  The  medical/clinicalrecords  of  active  patients 
who  were  admitted  to  Saint  Elizabeths  Hospital  prior  to  July  1,  1973, 
and  which  were  written  prior  to  that  date,  are  located  in  A  Building, 
Room  121  and  in  the  basement  of  that  building,  with  duplicate  copies 
of  those  records  located  in  the  clinical  division  where  the  patient 
resided  or  was  served  as  an  outpatient.  The  medical/clinical  records 
of  discharged  or  deceased  patients  are  located  in  A  Building,  Room 
121  and  the  basement  of  that  building,  and  inactive  recoiris  older 
than  four  years  are  stored  in  the  Feder^  Records  Center  in  Suitland, 
Maryland.  In  addition  to  the  medical/cKnical  records  themselves, 
SEH  maintains  numerous  card  files  which  contain  limited  mforma- 
tion  relating  to  identification  of  past  and  present  patients  taken  from 
the  medical/clinical  record  and  used  for  management  and  monitoring 
purposes.  Tliese  card  files  are  located  throughout  the  Hospital.  Rec¬ 
ords  are  located  at  Saint  Elizabeths  Hospital,  Washington,  D.C. 
20032,  and  Fnleral  Records  Center,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  All  past  and  present 
patients  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Inpatient  and  outpatient  psychi¬ 
atric  medical/clinical  records.  The  medical/clinical  record  contains 
identifying  data  (name,  date  and  place  of  birth,  age,  sex,  race,  marital 
status,  legal  category,  social  security  number,  leave  and  residential 
status,  admission  and  discharge  dates,  identification  of  relatives  and 
Hospital  identification  num^r)  and  medical/ciinical  information 
(physician’s  admission  note,  results  of  physical  examinations,  descrip¬ 
tions  of  patient’s  present  and  past  physical  and  mental  health,  diagno¬ 
sis,  prognosis,  txmsultant’s  opinions,  social  history,  treatment  plan, 
results  of  diagnostic  tests  and  procedures,  notes  of  patient’s  response 


to  treatment,  progress  notes,  nurses  notes,  incident  reports,  and  re¬ 
ports  or  notes  of  others  who  contributed  to  a  patient’s  treatment 
and/or  social  worh  efforts,  and  correspondence  with  Saint  Elizabeths 
Hospital  concerning  such  a  patient 

Anthority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  362. 

Routine  uses  of  records  maintaiMd  In  the  system,  incluiBng  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses: 

1.  Disclosure  may  be  made: 

a.  To  facilitete  treatment  of  patient  when  admitted  to  other 
facihties;  to  send  records  to  new  physiciaaa. 

b.  To  persoiuiel  who  are  not  employees  of  the  hospital  for 
accreditation  or  licensure  of  the  hospital. 

c.  Of  impersoiud  documents  (Le.  with  personal  identifiers 
removed)  to  facilitate  teaching  programs  and  scientific 
research,  to  forther  knowledge  m  m  area  of  diagnosis  and 
treatment. 

d.  Of  reports  to  a  referring  source  such  as  a  physician  or  a  court; 
fo  mve  out  to  authorized  parties,  who  have  Intimate  interests 
in  the  patient,  who  are  not  an  employeed  by  or  connected 
with  Saint  Elizabeths  Hospital. 

e.  To  help  satisfy  a  patient’s  medicolegal  needs. 

f.  To  be  disclosed  to  Professional  Standards  Review 
Organizations  for  health  care  evaluation. 

g.  To  the  IJepartment  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  Sutes  when 
the  claim  is  based  upon  an  individual’s  mental  or  phy^sJ 
condition  and  is  alleged  to  have  arisen  because  of  activities  of 
the  Public  Health  Smvke  in  connection  with  such  individual. 
(A^^ndix  B,  Departmental  Regulations,  43  CFR  3b,  Item 

h.  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  soldy  for  the  purpose 
of  carrying  out  such  research.  (Appendix  B,  Departmental 
Regulations,  43  CFR  3b,  Item  101). 

L  To  organizatiom  deemed  qualified  by  the  Seoet^  to  carry 
out  quality  assessment,  medical  audits  or  utilization  review. 
(Appendix  B,  Departmental  Regulatkma,  43  CFR  Sb,  Item 
102). 

j.  In  the  course  of  employee  discipline  or  competence 
determination  proc^ings.  (Appendix  B,  Departmental 
Regulations,  43  CFR  3b,  Item  103). 

k.  To  a  congressional  office  from  the  record  of  an  individua]  in 
response  to  an  inquiry  from  the  congressional  ofHce  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  (he  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  wliCTe  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  f(»  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

l.  At  Division  level  (Active  Patients)  -  File  folders  with  general 
medical  record  and  currespondenoe  file  are  kept  in  me^  file 
cabinets.  Index  cards,  monitoring  cards,  kardex  and 
addressograph  plates  are  kept  in  their  appropriate  containers. 

2.  At  Administration  level  (Discharged  and  Deceased  Patients)  - 
Clinical  and  correspondence  records  are  filed  in  separate 
coded  folders  with  unit  numbering  system.  Patients  index  -  3x3 
card  file  of  all  patients  hospitalized  or  treated  at  SEH  in  a 
Kardveyer;  Diagnostic  Indexes  -  a  3x7  separate  index  card  file 
stored  in  a  Visu-Triver. 

Retrievability: 

Data  are  retrieved  by  patient’s  name  and  hospital  number. 
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Purposes  of  the  system  are: 

1.  To  document  a  patient's  illness,  chief  complaint,  history, 
physical  examination,  diagnostic  test  and  procedure  reports,  to 
plan  treatment  either  as  an  inpatient  or  an  outpatient. 

2.  To  promote  continuity  of  care  for  follow-up  of  treatment;  for 
reference  upon  future  treatment  and  care. 

3.  To  provide  basis  for  reports  mandatory  under  Federal  and 
local  laws. 

4.  In  some  instances,  to  provide  as  a  basis  for  action  in  the  * 
course  of  employee  discipline  or  competence  determination 
proceedings. 

5.  To  transact  hospital  business  in  filing  insurance  claims, 
verification  of  patient’s  competency,  disability,  or  retirement 
benefits,  verification  of  leave  status  and  residence. 

6.  To  serve  as  a  basis  for  hospital  administrative  planning  and 
evaluation  of  its  programs. 

7.  To  serve  as  impersonal  documents  for  the  hospital  staff 

I  continuing  education  and  studies. 

f  8.  To  be  used  by  hospital  staff  for  assessment  of  the  quality  of 
treatment,  for  medical  audit  and  utilization  review. 

9.  To  be  used  for  the  legal  defense  of  the  hospital  and  its  staff  in 
cases  where  a  claim  is  based  on  patient’s  mental  or  physical 
conditions  and  arising  from  the  ^dent’s  treatment  at  Saint 
Elizabeths  Hospital 

10.  To  be  used  for  statistical  reports,  monthly  analysis  of  clinical 
division  services,  monthly,  quarterly,  annual  reports. 

1 1.  To  serve  as  a  basis  for  reports  to  accrediting  agencies.  Joint 
Commission  on  Accreditation  of  Hospitals,  American  Hospital 
Association,  American  Psychiatric  Association,  Medicare 

j  Licensure,  etc. 

12.  Indexes  based  on  the  medical/clinical  record  are  routinely 
used  for:  (a)  speedy  identification  and  location  of  specific 
patients;  (b)  monitoring  the  completeness  of  patient  records, 
particularly  those  discharged  or  deceased;  (c)  to  monitor  the 
changing  status  of  patients  either  in  terms  of  transfers  within 
the  Hospital  or  outside  the  Hospital;  (d)  easy  identification  of 
basic  demographic  data  used  for  statistical  and/or  research 
purposes;  and,  (e)  quick  review  of  current  treatment  regimen 
in  some  cases. 

Safeguards: 

1.  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  individuals  only.  Enforced  by 
Security  personnel.  Room  are  locked  when  unoccupied. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerfs)  and  address: 

I.  Primary  (Administration) 

Superintendent 

Room  lOS,  Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D  C.  20032 

Chief,  Medical  Records  Librarian 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

II.  Secondary  (Division  Level) 

Director 

Area  D  Community  Mental  Health  Center 
Dix  Building 


Division  of  Child  and  Adolescent  Services 
Dix  Building 

Director 
Noyes  Division 
Noyes  7 

Director 

Forensic  Division 
John  Howard  Pavilion 

Director 

Godding  Division 
Godding  6 

Director 
Marr  Division 
Nichols  Building 

Director 

Mental  Health  Program  for  the  Deaf 
-  L  Building 

Director 

Medicine  and  Surgery  Branch 
W  W  Eldridge  Bldg. 

Director 

O’Malley  Division 
Q  Building 

Director 

Richardson  Division 
P  Building 

Clinical  Director 
William  A.  White  Division 
William  A.  White  Building 

Notification  procedure:  A  patient  or  former  patient  ii\ay  learn  if  a 
record  exists  upon  written  r^uest,  with  notarial  signature  if  request 
is  made  by  mail,  or  with  suitable  proof  of  identity  if  request  is  made 
in  person,  directed  to,  as  appropriate: 

Active  Patients: 

Privacy  Act  Coordinator 

Office  of  the  Director  (Division  where  person  receives 
'  treatment;  see  list  under  “System  Manager” 

Saint  Elizabeths  Hospital 
W'ashington,  D.C.  20032 

Discharged  Patients: 

Privacy  Act  Coordinator 
Office  of  Medical  Records  Branch 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  for  discharged  patients, 
approximate  dates  of  enrollment  at  Saint  Elizabeths  Hospital; 

(c)  if  possible,  the  patient’s  hos|fital  number;  (d)  the  nature  of 
the  material  desired.  A  parent  or  guardian  who  requests 
notification  of  or  access  to  a  child’s/incompetent  person’s 
record  shall  designate  a  family  physician  or  other  health 
professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  parent  or  guardian  must 
verify  relationship  to  the  child/incompetent  person  as  well  as 
his/her  own  identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR  Sb.S(aX2)  and  Sb.6(cK2)). 

Contesting  record  procedures:  Same  as  notification  procedures.  Rea¬ 
sonably  identify  the  record  and  specify  the  information  to  be  contest¬ 
ed.  (These  procedures  are  in  accordance  with  Department  regula-  ' 
tions  (45  CFR  Part  5.b.7)). 

Record  source  categories:  Medical  records  are  a  compilation  of 
sociological,  medical,  clinical  and  historical  data  of  a  patient.  They 
are  a  complete  report  of  an  illness  resulting  in  an  accumulation  of  a 
large  amount  of  information  about  a  patient.  The  information  record¬ 
ed  was  given  by  the  patient,  his/her  relatives,  or  other  third  persons 


Director 
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interested  in  the  patient,  from  existing  records  used  as  reference, 
from  clinical  tests  (different  departments  such  as  lab,  X>ray,  EEG, 
etc.),  physicians,  psychiatrists,  nurses,  social  woiicers,  other  thCTapists 
who  entered  their  observations  and  assessments  by  means  of  progress 
notes,  reports,  etc. 

Systems  exempted  from  certain  prorisioiis  of  the  act:  None. 

09-3(MK)29 

System  name:  Record  of  Guest  Workers  -  HEW/ADAMHA/OA. 

Security  classification:  None. 

System  locatioa; 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Divisioa  of  Personnel  Management 
3600  Fishers  Lane 
Rockville.  Md.  20857 

Categories  of  individuals  covered  by  the  system:  Individuals  using 
ADAMHA  facilities  who  are  not  employees. 

Categories  of  records  in  the  system:  Persoiud  information  including 
name,  addre^  date  and  place  of  birth,  ediication,  employment,  pur¬ 
pose  for  which  ADAMHA  facilities  are  desired,  outside  sponsor  and 
ADAMFIA  sponsor. 

Antfaority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  porposcs  of  such  nses: 

1.  Disclosure  may  be  made  to  the  U.S.  Ofltce  of  Personnel  Man¬ 
agement  for  program  evaluation  purposes  and  to  institutions  provid¬ 
ing  financial  support  for  subject  individual. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  In  the  event  df  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or 'her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcUy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage;  Stored  in  file  folders. 

RetrievabiUty:  Retrieved  by  name.  Records  are  used  to  document 
individual's  presence  at  ADAMHA  and  as  a  record  that  the  individu¬ 
al  is  not  performing  services  for  ADAMHA  and  is  therefore  not  an 
employee. 

I^eguards:  Locked  Hie  accessible  only  to  authorized  individuals. 

Retention  and  disposal:  Retained  for  three  years  after  completion  of 
sojourn,  then  destroyed. 

System  managerfs)  and  address: 

Director 

Division  of  Personnel  Management,  ADAMHA 
5600  Fishers  Lane 
Rockville.  Md  20857 

Notification  procedure:  Write  to  the  system  manager  at  the  above 
address  to  determine  if  a  record  exists. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contenu  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)). 

Record  source  categories:  Subject  individual  and  ADAMHA  spon¬ 
sor. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0030 

System  name:  Record  of  Visiting  Fellows  -  HEW/ADAMHA/OA. 

Security  classification:  None. 

System  location: 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 


Division  of  Personnel  Management 
5600  Fishers  Lane,  PaiUawn  Building 
RockviUe,  Md.  20857 

Categories  of  individaala  covered  by  the  aysteau  Individuals  under¬ 
going  training  who  are  not  employees. 

Categories  of  records  in  the  systetn:  Personal  information  including 
name,  address,  date  and  place  of  birth,  education,  qualifications  for 
trainmg. 

AnthorRy  for  maintenance  of  the  system:  42  USC  241  and  42  U.S.C. 
4821-1 

Routine  nses  of  records  maintained  in  the  system,  iscludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

1.  Disclosure  may  be  made  to  the  U.S.  Office  of  Personnel  Man¬ 
agement  for  program  evaluation  purposes  and  to  the  General  Ac¬ 
counting  OffiM  for  fund  disbursement  determinations. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individoal  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individiial. 

3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  dedrable  or  necessary  to  the  Derwrtment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  tlie  purpose  for  w^h  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders.  .. 

RetrievabOity:  Retrieved  by  name.  Records  are  used  to  refer  candi¬ 
dates  to  selecting  officials  and  to  locate  FeBows  after  placement. 

Safeguards:  Kept  in  locked  file  accessiMe  only  to  authorized  indi¬ 
viduals. 

Retention  and  disposal:  Retained  for  three  years  after  completion  of 
fellowship,  then  destroyed. 

System  managerfs)  and  address: 

Director 

Division  of  Personnel  Management,  ADAMHA 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Notification  procedure:  Write  to  the  system  manager  at  the  above 
address  to  determine  if  a  record  exists. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)). 

Record  source  categories:  Fellowship  applicant. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-30-0031 

System  name:  Saint  Elizabeths  Hospital  Biometrics  System  -  DHEW/ 
ADAMHA/NIMH 

Security  classification:  None. 

System  location: 

Biometrics  Branch 
St.  Elizabeths  Hospital 
Administration  Building 
Washington,  D.C  20032 

Categories  of  individnals  covered  by  the  system:  Former  &  Current 
Patients. 

Categories  of  records  in  the  system:  Patient  name,  hospital  number, 
demographic  and  individual  characteristics,  tracking  or  ^tient  move¬ 
ment  and  billing  Information. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq. 

Routine  uses  of  records  msintained  in  the  system,  iacinding  catego¬ 
ries  of  users  snd  the  purposes  of  such  uses: 
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1.  Information  is  disclosed  to  D.C.  Mental  Health  Areas  for  con¬ 
tinuity  of  care,  after  care  and  community  follow-up. 

2.  Data  is  provided  to  individuals  and  organizations,  deemed  quali¬ 
fied  by  the  Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research.  (Appendix  B,  Department 
regulations  45  CFR  5b,  item  (101).) 

3.  Data  is  also  prosided  to.  volunteers  involved  in  the  treatment 
process  of  the  Hospital. 

4.  Disclosure  may  be  made  to  a  concessional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

5.  In  (he  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  oRlcial  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Saint  Elizabeths  Hospital  Forms,  File  Folders,  punch 
cards  and  magnetic  tape. 

Retrievability:  Hospital  case  number,  name,  pre-determined  codes. 
Som.e  subsystems  kept  in  chronological  order.  This  record  is  used  for 
distribution  of  publications.  Patient  billing.  To  generate  special  and 
recurring  reports  for  Administrators,  Health  Professionals,  Managers, 
and  Researchers  for  program  management.  Planning,  Analysis,  Eval¬ 
uation  and  Research. 

Safeguards:  Employee  training,  restricted  access,  locked  at  night. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
AD.^MHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  managerfs)  and  address: 

Director,  Biometrics  Branch 

St.  Elizabeths  Hospital 

Wash.,  D.C.  20032 

NoUncatioD  procedure:  A  patient  or  former  patient  may  learn  if  a 
record  exists  upon  written  request,  with  notarized  signature,  directed 
to: 

Privacy  Act  Coordinator 

Biometrics  Branch 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20D32 

All  of  the  following  information  must  be  provided: 

(a) Full  name; 

(b) Approximate  dates  of  enrollment  at  Saint  Elizabeths  Hospital; 

(c) The  nature  of  the  material  desired. 

Record  access  procedures:  Same  as  notification.  Requesters  should 
also  reasonably  specify  the  record  contents  being  sought.  (These 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR  5b.5(aX2)). 

Contesting  record  procedures:  Same  as  notification.  Reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  regulations 
(45  CFR  Part  5b.7)). 

Record  source  categories:  Saint  Elizabeths  Hospital  forms  prepared 
by  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-30-0032 

System  name:  Records  of  Research  on  Alcohol  Abusers  and  Addicts. 

HEW/ADAMHA/NIAAA. 

Security  classification:  None. 

System  location: 

Laboratory  of  Basic  Alcohol  Sciences,  Division  of  Intramural 
Research 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Rm.  493,  Wm.  A.  White  Building 


Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Alcohol  abusers 
and  addicts. 

Categories  of  records  in  the  system:  Case  studies,  medical  records  of 
individuals  involved  in  studies  between  1969  and  1973  in  the  Intra¬ 
mural  Research  Laboratory  pertaining  to  alcohol  abuse  and  alcohol¬ 
ism;  medical,  non-medical,  test  and  laboratory  data,  observation  data, 
data  from  interviews,  data  from  previous  records,  data  from  epidemi¬ 
ological,  biochemical,  and  behavioral  areas,  and  other  data  from 
investigations  in  medical  and  related  sciences.  This  includes  material 
contained  on  videotapes. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Sections  301,303  (42  U.S.C.  241,  242(a),  4551). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  individuals  and  organizations,  deemed  qualified  by  the  Secre¬ 
tary  to  carry  out  specific  research  solely  for  the  purpose  of  carrying 
out  such  research.  (Appendix  B,  Departmental  Regulations,  45  CFR 
5b,  Item  (101)). 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Documents  filed  in  metal  file  cabinets  and  in  cardboard 
boxes. 

Retrievability:  By  case  study  number  and/or  by  patient’s  last  name. 

Safeguards:  Only  authorized  personnel  have  access  to  the  files  and 
the  files  themselves  may  not  leave  the  premises. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  dispos^  of  in  accordance  with  the 
ADAMHA  Records  Control  Schedule.  The  disposal  standard  for 
these  records  may  be  obtained  by  writing  the  system  manager  at  the 
address  below. 

System  manager(s)  and  address: 

*  Director,  Laboratory  of  Basic  Alcohol  Sciences,  Division  of 
Intramural  Research 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 
Rm.  493,  Wm.  A.  White  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

NotiHcation  procedure:  An  individual  may  learn  if  a  record  exists 
about  himself/herself  upon  written  request,  with  notarized  signature, 
addressed  to  the  System  Manager  identified  above.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notifiiuition  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFR,  Section  5b. 6)).  A  parent 
or  guardian  who  requests  notification  of  or  access  to  a  minor’s  record 
shall  at  the  time  the  request  is  made  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  designate  w^l  receive  the  record  in 
all  cases  and  upon  review  will  determine  whether  the  record  should 
be  made  available  to  the  parent  or  guardian. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  Sb.S(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)). 
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Record  source  categories:  Directly  from  the  individual  and  from 
observation  during  research  studies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-3(M)033 

System  name:  Correspondence  Files  -  HEW/ADAMHA/OA 

Security  classiflcatioa:  None. 

System  location: 

ADAMHA  Executive  Secretariat 
Room  12-C-04,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  208S7 

Executive  Secretariat,  National  Institute  on  Drug  Abuse 
Room  10A>23  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Md.  20857 

Executive  Secretariat,  National  Institute  of  Alcohol  Abuse  and 
Alcoholism 

Room  16-C-02,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Executive  Secretariat,  National  Institute  of  Mental  Health 
Room  17C-10,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  information  on  ADAMHA  programs. 

Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  21  U.S.C.  1191;  42  U.S.C. 
Sections  289k-l,  3511,  4551 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Correspondence  records  maintained  in  hard  copy;  control 
records  maintained  on  computer  printout,  tape,  and  disc. 

Retrievability:  Hard  copy  records  indexed  alphabetically  by  name 
and  date  of  outgoing  correspondence  and  also  by  subject.  Detailed 
cross-referencing  on  computer. 

Safeguards:  Records  are  maintained  in  file  cabinets  in  a  secure 
location.  Access  to  computer  system  limited  to  specific  individuals 
through  use  of  passwords.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e  g.  security  codes)  are  used,  limiting 
access  to  authorized  personnel. 

Retention  and  disposal:  Records  will  be  disposed  of  according  to 
the  ADAMHA  Records  Control  Schedule.  For  information  regard¬ 
ing  that  disposal,  write  to  the  System  Manager  at  the  above  location. 

System  manager(s)  and  address:  Same  as  location. 

Notification  procedure:  Write  to  the  applicable  system  manager  at 
the  above  address  and  give  both  name  and  approximate  date  of 
record  requested. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  appropriate  official  at  the 
address  specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 


(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)). 

Record  source  categories:  Records  are  derived  from  incoming  and 
outgoing  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 
Billing  Code  41 10-88-M 

09-25-0001 

System  name:  Clinical  Research:  Patient  Records.  HEW/NIH/ 
NHLBI. 

Security  classification:  None. 

System  location: 

Building  10,  NIH 
9000  Rockville  Pike 
Bethesda,  Md  20205 

Categories  of  individuals  covered  by  the  system:  Patients  of  the 
National  Heart,  Lung,  and  Blood  Institute  under  study  at  NIH. 

Categories  of  records  in  the  system:  Medical  histories,  diagnostic 
studies,  laboratory  data,  treatment. 

Authority  for  maintenance  of  the  system:  42  USC  24  le,  287,  287a. 

Routine  uses  of  records  maintained  in  the  system,  including  ratego- 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

Information  may  also  be  used  to  respond  to  Congressional  inquiries 
for  constituents  concerning  admission  to  the  NIH  Clinical  Center. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  card  index,  laboratory  books,  computer 
memory. 

Retrievability:  Indexed  by  name  or  patient  number.  HEW  use: 
These  records  are  used  by  physicians  in  the  evaluation  and  treatment 
of  patients  under  study  at  the  NIH. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  Tlie  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Administrative  Officer,  DIR,  NHLBI 
Building  10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure: 

Privacy  Coordinator,  NHLBI 
Building  31,  Room  5A50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
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representative’s  discretion.  (These  notificatioa  and  access  procedures 
are  in  accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6). 

Record  access  procedures:  Same  as  notiflcation  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  a^  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (These  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Referring  physicians,  hospitals  and  medi¬ 
cal  centers,  patients  and  families,  results  of  procedures  and  tests  on 
NIH  patients. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-25-0002 

System  name:  Clinical  Research:  Phonocardiogram.  HEW/NIH/ 
NHLBL 

Security  classification:  None. 

System  location: 

Building  la  Room  6N258,  NIH 
9000  Rockv^e  Pike 
Bethesda,  MD  20205 

Categories  of  indiridnals  covered  by  the  system:  Heart  surgery  pa¬ 
tients  in  the  NIH  Clinical  Center  with  Prosthetic  valves  implant^. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system;  42  USC  241. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tapes,  in  log  books,  and  in 
file  folders. 

Retrievabilitsr;  They  are  retrieved  by  name.  HEW  use:  For  re¬ 
search  to  develop  non-invasive  diagnostic  techniques  for  detecting 
prosthetic  valve  dysfunction.  ^ 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  records,  safegiwds  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageris)  and  address: ' 

Senior  Surgeon,  Surgery  Branch,  NHLBI 
Building  10,  Room  6N256 
9000  Rockville  Pike 
Bethesda,  Md.  20205 

Notification  procedure: 

Privacy  Act  Coordinator,  NHLBI 
Building  31,  Room  5A50 
9000  Rockv^le  Pike 


Bethesda,  Md.  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  ma^  desigrude  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  fTheae  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (45  CFR.  Section 
5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notificatioo  proc^ures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CI^ 
Section  5b.  7). 

Record  source  categories:  NIH  patient  records. 

Systems  exempted  from  certain  provisions  of  the  act;  None. 

09-254)003 

System  name:  Administration:  Authorized  Radionuclide  Users  File. 
HEW/NIH/DRS. 

Security  classificatioa:  None. 

System  location: 

Building  21,  Room  116,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categoric  of  individuals  covered  by  the  system:  Research  Investiga¬ 
tors  within  NIH  and  outside  holding  NIH-NRC  Broad  License  for 
radioactive  material. 

Catego.ries  of  records  in  the  system:  Radioactive  material  users. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Training  and  experience  information  transferred  to  place  of  new 
employment. 

Personnel  exposure  data  transferred  to  place  of  new  employment. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  ii^uiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  cabinet. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  Establish 
training  and  experience  in  the  use  of  radioactive  material  and  to 
estimate  radiation  dose  to  workers. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequertly  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by -writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Chief,  Radiation  Safety  Branch 
Building  21,  NIH 
9000  RockvUle  Pike 
Bethesda,  MD  20205 

Notificatioa  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Apartment 
Regulations  (45  CFR,  Section  5b.5(aX2)). 
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Coatetdag  record  procedures:  Contact  the  officia]  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  Sb.7). 

Record  sonrce  categories:  Individual,  previous  employers  and  edu¬ 
cational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0004 

System  name:  Administration:  NIH  Chemical  Carcinogen  Registry. 
HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  12 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Categories  of  individuals  covered  by  the  system:  Researchers,  labo¬ 
ratory  workers  and  NIH  employees  potenti^y  exposed  to  chemical 
carcinogens. 

Categories  of  records  In  the  system:  Certain  chemical  carcinogens, 
work  station  locations,  kinds  of  facilities. 

Authority  for  maintenance  of  the  system:  5  USC  7902;  29  USC  654. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcuy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  E>epartment  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Depiutment  of  Justice  to  enable 
that  Depa^ent  to  effectively  represent  such  |^y,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  computer  tapes. 

Retrievabllity:  They  are  retrieved  by  name.  HEW  use;  To  deter¬ 
mine  location  of  work  using  chemical  carcinogens  so  that  a  compre¬ 
hensive  surveillance  program  can  be  maintained  and  to  provide  infor¬ 
mation  for  medical  examinations. 

Safeguards:  Access  hmited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  record^  safeguards  esublished 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  20.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  manageKs)  and  address: 

Chief,  Environmental  Industrial  Hygiene  Section,  ESB 
Building  13,  Room  3K-04,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance 'Ihith  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (These  procedures  are  in  accordance 
with  I^partment  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Employee  and  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0005 

System  name:  Administration:  NIH  Library  Circulation  and  User  l.D. 
FUe.  HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1L25B,  NIH 


9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  NIH  employees. 

Categories  of  records  in  the  system:  Library  records. 

Aathority  for  maintenance  of  the  system:  42  USC  241. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosiue  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  that  a  sjntem  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  sUtute  or  particuuu-  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  ther^,  the  relevant  records  in  the 
system  of  records  nu^  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investi^ting  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementmg  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto.  (Appendix  B,  Departmental  Regulations  (45 
CFR  Part  5b)  Item  1.). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direedy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Depaurtinent  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessu^  to  the  Deiuutmcnt  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  which  Uie  records  were 
collected. 

Policies  and  practices  ftir  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  computer  tape  and  file  cards. 

Retrievabillty:  They  are  retrieved  by  name.  HEW  use:  Used  by 
Library  staff  for  library  material  control. 

Safeguards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  (e.g.  security  codes)  are 
used,  limiting  access  to  authorized  persoimel. 

Retention  and  disposal:  Years  at  NIH;  3.  Dispi^  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managerCs)  and  address: 

Chief,  Reader  Service  Section 
Building  10,  Room  1L21,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
mformation  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.7). 

Record  source  categories:  Individual,  NIH  Library  ID  card  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0007 

System  name:  Administration:  NIH  Safety  Glasses  Issuance  Program. 
HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  13,  Room  2E41,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
safety  glasses. 

Categories  of  records  in  the  system:  Explanation  of  eye  impact 
hazard  occupation. 

Aathority  for  maintenance  of  the  system:  5  USC  7902,  3. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  ii^uiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,*  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  etuble 
that  Department  to  effectively  represent  such  imrty,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  They  are  stored  in  file  folders. 

RetrierahOfty:  They  are  retrieved  by  name.  HEW  use:  Request  for 
safety  glasses  form  u^  for  proper  distribution  of  safety  glasses  and 
for  proof  of  delivery. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Yean  at  NIH;  Retained  until  employee 
terminates  hazardous  occupation. 

System  maaager(s)  and  address: 

Chief,  Occupational  Safety  and  Health  Activities  Section,  ESB 
Building  13,  Room  2E41 
9000  RockvUle  Pike 
Bethesda.  MD  20205 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Employee,  supervisor,  and  eye  examina¬ 
tion  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0008 

System  name:  Administration:  Radiation  Workers  Monitoring.  HEW/ 
NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  21,  Room  134,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20205 
and 

Building  12,  Computer  Center 
9000  RockvUle  Pike 
Bethesda.  MD  20205 

Categories  of  individnals  covered  by  the  s)'stem:  NIH  workers  using 
radioactive  materials  or  radiation  producing  equipment. 

Categories  of  records  in  the  system:  Radiation  exposure  incident 
reports,  fflm  badge  exposure  reports,  urine  &  whole  body  counting 
reports. 

Authority  for  maintenance  of  the  system:  5  USC  7902. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Transfer  radiation  exposure  history  to  new  employer  or  to  Nuclear 
Regulatory  Commission  on  their  request 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department  any  component  of  the  Department  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 


sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  DefMutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  fter  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  ia  the  system: 

Storage:  They  are  stored  in  card  file  and  on  computer  tapes. 

RetrievabUity:  They  are  retrieved  by  name  and  group  number. 
HEW  use:  Requirement  of  Nuclear  Regulatory  Commission  to  main¬ 
tain  internal  and  external  radiation  exposure  data  and  any  radiation 
incident  follow-up  reports. 

Safegnards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  maaagoris)  and  address: 

Radiation  Safety  Officer 
Building  21,  Room  108,  NIH 

9000  Rockvdlle  Pike  ' 

Bethesda,  MD  20205 

Notificatioa  procedure:  Write  to  System  Manager. 

Record  accem  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  Sb.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.  7). 

Record  source  categories:  Previous  employer  and  education  institu¬ 
tions,  laboratory  supervisor,  NIH. 

Systeau  exempted  from  certain  provisions  of  the  ^  None. 

09-25-0009 

System  name:  Clinical  Research:  Radiotherapy  Patient  File.  HEW/ 
NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  21,  Room  139,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Cntegorte  of  indivkhuls  covered  by  the  system:  NIH  patients  who 
have  received  radiotherapy  doses. 

Categories  of  records  in  the  system:  Radiotherapy  patient  records. 

Authority  for  maintenance  of  the  system:  5  USC  7902;  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Nuclear  Regulatory  Commission  upon  its  request 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  nu^e  of  assignments  of  research  investigators  and 
pro^t  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b. 
item  2).  — 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Unit^  States 
where  the  Department  determines  that  the  claim,  if  successful,  u 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  h^T  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Depai^ent  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  record  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  cabinet 
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Retrievability:  They  are  retrieved  by  patient  name.  HEW  nae: 
Establish  a  record  of  patients  receiving  r^otherapy  doses.  Record 
quantity  of  material  given,  type  of  material,  workers  involved  in 
patient  handling  and  any  radiation  exposure  received  by  workers. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff)- 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Crater  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

'  System  manageiii)  and  address: 

Chief,  Radiation  Safety  Branch 
Building  21,  Room  108,  NIH 
9000  RockvUle  Pike 
Bethesda.  MD  20205 

Notiflcation  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (Th^  notification  and  accew  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFl^  Section  5b.  6X 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Relations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonidily  identify  the  record  and  specify  the 
mformatioo  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  R^ulatkms  (45  CFR,  Section  5b.  7). 

Record  source  categories:  Clinical  Center  NIH,  Radiopharmacy 
NIH,  individual  patient 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0010 

System  name:  Research  Resources;  Registry  of  Microbial  Agents, 
Tissue  Cultures  and  Animab  A  Users.  HEW/NIH/DRS. 

Security  classification:  None. 

System  location:  ' 

Building  12.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  iadiTidnals  covered  by  the  system:  Individuak  poten¬ 
tially  exposed  to  biohazardous  microbial  agents. 

Categories  of  records  in  the  system:  Microbial  agents  registry. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  Uie  ret^uest  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Deptulment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage;  They  are  stored  on  magnetic  tape. 

Rctrievability:  They  are  retrieved  by  name  and  SSN  for  verifica¬ 
tion  where  the  latter  is  voluntarily  provided.  HEW  use:  To  serve  as 
a  base  for  organizations  involv^  in  day-to-day  operation  of  the 
program.  To  identify  scientists  and  laboratories  w’ith  expertise  in  the 
use  of  particular  biological  agents.  To  identify  potential  hazards.  To 
determiM  needs  for  educational  programs.  To  provide  an  informa¬ 
tion  base  for  investigators  on  specific  programs  and  hazards. 

Safeguards:  For  computerized  records,  safeguards  estaldished  m 
accordance  with  Depaitment  standards  and  National  Bureau  of 


Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  dispoaed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Chief,  Biological  Control  Section 
Building  13.  Room  3K04,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notificatioo  procedures.  Re¬ 
questers  should  also  reasonably  spe^y  the  record  contena  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR.  Section  5b.5(aX2)). 

Cootestijig  record  procediirea:  Contact  the  official  under  notification 
procedures  idxive,  and  reasonably  identify  the  record  and  specify  the 
mformation  to  be  contested.  (These  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.  7). 

Record  source  categories:  Supervisor  and  employee. 

Systems  exempted  from  certahi  proviaions  of  the  act:  None. 

09-254W11 

System  name:  Clinical  Research:  Blood  Donor  Records.  HEW/NIH/ 
CC. 

Security  classification:  None. 

System  location: 

Building  lOA,  Room  iE33,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  iadividaals  covered  by  the  system:  Donors  of  blood 
and  blood  components  to  be  used  in  the  NIH  Cl^ical  Center  for 
patient  transfusions. 

Categories  of  records  la  the  system:  Past  donations,  blood  types, 
phenotype. 

Antfaority  for  maintenance  of  the  system:  42  USC  263. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  availaUe  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
reraired  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  iimuiry  from  the  congressiona] 
office  made  at  the  retpiest  of  that  individuaL 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  einployee  of 
the  Department  in  his  or  her  official  c^mcity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Departmrat  has  agreed  to  repre¬ 
sent  such  employee,  the  Departmrat  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  ot  records  in  the  system: 

Stonge:  They  are  stored  in  a  computer  file  and  on  donor  cards. 

Rctrievability:  They  are  retrieved  by  name  and  SSN  for  verifica¬ 
tion  when  the  latter  is  voluntarily  provided.  HEW  use:  Permanent 
medical  history  of  all  donors  for  the  transfusion  record  of  each  blood 
unit  Laboratory  results  on  each  unit-record  are  hepatitis  B  antigen 
testing,  serologic  reactions  on  all  blood  samples,  donations  of  blood 
or  blood  components. 

Safeguards:  For  manual  records,  access  limited  to  anthOTized  per¬ 
sonnel  (system  manager  and  his  staff)-  For  computerized  records, 
safeguards  established  in  accordance  with  Departmrat  standards  and 
National  Bureau  of  Standards  guidelines  (e.g.  security  codes)  are 
used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  7.  Dispe^  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  manageKs)  and  addresr 
Chief,  Blood  Bank,  CC 
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Building  lOA.  Room  1E33,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Notiflcatioii  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  b  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  wiU  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notiflcation  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFR,  Section  Sb.6). 

Record  access  procedures: 

Director.  Clinical  Center 
Building  10.  Room  1N212,  NIH 
9000  RockvUle  Pike 
Bethesda.  MD  20203 

Requesters  should  also  reasonably  specify  the  record  contents 
being  sought 

Contesting  record  procednres:  Write  to  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7). 

Record  source  categories:  Data  are  collected  from  the  individual. 

S>'5tenis  exempted  firom  certain  provisions  of  the  act:  None. 

09-254)012 

System  name:  Clinical  Research:  Candidate  Normal  Volunteer  Rec¬ 
ords.  HEW/NIH/CC. 

Security  classification:  None. 

System  location: 

Building  10,  Room  7D50.  NIH 
9000  RockvUle  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Normally  healthy 
individuals  who  volunteer  to  participate  in  NIH  studies. 

Categories  of  records  in  the  system:  Health  Questionnaire. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Qinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

In  the  event  of  Utigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  index  cards. 

Retrievability:  They  are  retrieved  by  name.  HEW  Uses:  By 
Normal  Volunteers  Office  and  NIH  physicians  to  determine  suitabil¬ 
ity  for  admission  as  normal  volunteers. 

Safeguards:  Access  limited  to  authorized  personnel.  Records  are 
maintained  in  a  room  that  is  locked  when  unattended. 

Retention  and  disposal:  Years  at  NIH:  3.  Dispi^  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managerfs)  and  address: 

Chief,  Normal  Volunteer  Program 
Building  10,  Room  7D50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 


discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CF^  Section  3b.6). 

Record  access  procedures: 

Director,  Oinical  Center 
Budding  10,  Room  1N212,  NIH 
9000  RockvUle  Pike 
Bethesda,  MD  20205 

Requesters  should  also  reasonably  specify  the  record  contents 
being  sought. 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  O^iese  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (43  CFR. 
Section  %.7). 

Record  source  categories:  Volunteer,  sponsoring  contractor. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0013 

System  name:  Clinical  Research:  Preadmission  Medical  Records. 
HEW/NIH/CC. 

Security  classification:  None. 

System  location: 

BuUding  10,  Room  1N248,  NIH 
9000  RockvUle  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Potential  patients. 

Categories  of  records  ia  the  system:  Medical  history  and  letters 
from  individuals  and  referring  physicians. 

Authority  for  maintenance  of  the  system:  42  USC  241,  248. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
consUtuents  concerning  admission  to  the  NIH  Clinical  Center. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
Ukely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  spch  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  ia  the  system: 

Storage:  They  are  stored  in  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  Referred  to 
appropriate  NIH  Institutes  for  determination  of  appropriateness  of 
individual  for  participation  in  research  projects.  HEW  users:  Clinical 
staff  employed  by  HEW. 

Safeguards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  (e.g.  security  codes)  are 
used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  3.  Disp<^  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managerfs)  and  address: 

Chief,  Office  of  Clinical  Reports  A  Inquiries 
Building  10,  Room  1N248,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (Th^  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CF^  Section  5b.6). 

Record  access  procedures: 

Director,  Clinical  Center 
BuUding  10.  Room  1N212.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 
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R^uesters  should  also  reasonably  specify  the  record  contents 
being  sought 

Contesting  record  procedurcK  Write  to  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce- 
dures  are  in  accordance  with  Department  Regulations  (45  CI^, 
Section  Sb.7). 

Record  source  categories:  Referring  physicians,  individuals,  families 
or  members  of  Congress. 

Systems  exempted  from  certaia  prorisions  of  the  act:  None. 

09-25-0014 

System  name:  Clinical  Research:  Student  Records.  HEW/NIH/CC 

Security  classification:  None. 

System  location: 

Building  10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Potential  and  ac¬ 
cepted  associates,  medical  students,  and  other  students  in  Nlli  train¬ 
ing  programs. 

Categories  of  records  In  the  system:  Application  form,  transcripts, 
references,  evaluations. 

Authority  for  maintenance  of  the  sy  stem:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  cf  users  and  the  purposes  of  such  nses: 

Inforir.anon  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  program. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi- 
vidua]  capacity  where  the  Justice  (Department  has  agreed  to  repre¬ 
sent  such  employe;,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name  and  year.  HEW  use: 
Used  by  Institutes  for  selecting  associates  and  medical  students  for 
elective  program,  and  by  Nursing,  Social  Work,  Medical  Records 
Departments  in  maintaining  records  on  students  in  those  Departments 
for  training  purposes. 

Safeguards:  Records  are  maintained  in  locked  cabinets  with  access 
limited  to  authorized  personnel  (system  manager  and  his  stall). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule,  llic  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  addresr. 

Associate  Director,  CC 
Building  10,  Room  1N206.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure;  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medkal/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  (Deportment  Regulations  (45  CFR,  Section  5b.6). 

Record  access  procedures: 

Director,  CC 

Building  10,  Room  1N212,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Requesters  should  also  reasonably  specify  the  record  contents 
being  sought 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce¬ 


dures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  sonree  categories:  Applicants,  universities  and  teachers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0015 

System  name:  Clinical  Research:  Collaborative  CHnical  Epilepsy  Re¬ 
search.  HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  12.  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20205 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Patients  participat¬ 
ing  in  NINCDS-sponsored  clinical  epilepsy  research. 

Categories  of  records  in  the  system:  Climcal  data. 

Authority  Air  nutintenance  of  the  system:  42  USC  241,  259a,  289c. 

Routine  nses  of  records  msiutained  in  the  system,  inclu'ing  cstego- 
ries  of  users  and  the  purposes  of  suck  uses: 

Clinical  research  data  are  made  a\'ailab1e  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Information  may  be  used  to  respond  to  Coogressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Qinical  Centor. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

In  the  event  of  litigation  w’here  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Unit^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Deptfutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  tiie  records  were 
collected. 

Policies  and  practices  for  stor^-^  retrieving,  acxvwsing,  retaining,  and 
di^osing  of  records  in  the  systcau 

Storage:  They  are  stored  in  file  finders  and  on  magnetic  tape  and 
discs. 

Retrievabil^:  They  are  retrieved  by  ID  number.  HEW  Uses.  Re¬ 
search  in  epilepsy  including  investigational  new  drug  studi^  and 
clinical  neurophysioloCT  to  improve  treatment  of  persons  with  sei¬ 
zures.  HEW  users  are  NIH  scientists. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man- 
ager  and  his  staff).  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  Umiting  access  to 
authorized  personnel. 

Reteutiofl  and  disposal:  Years  at  NIH:  10.  Years  at  Federal  Records 
Center.  15. 

System  manageris)  and  address: 

Chief,  Emlepsy  Branch,  NINCDS 
Federal  Building,  Room  1 14 
7550  Wisconsin  Avenue 
Bethesda,  MD  20205 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47 
9000  Rockville  Pike 
Bethesda,  MD  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  tki:  record  cxintent'  being 
sought  (These  access  fwocedures  are  in  accordance  with  Department 
Regulatimis  (45  CFR,  Section  5b.5(aX2)). 
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Contestiiig  record  pro^nreK  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  viith  Department  Regulations  (43  CFR, 
Section  5b.  7). 

Record  source  categories:  Clinical  treatment  records  from  physi¬ 
cians,  nurses,  and  other  sources  of  care. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-25-0016 

System  name:  Clinical  Research:  Collaborative  Perinatal  Project 
HEW/NIH/NINCDS. 

Security  classificatioa:  None. 

System  location: 

Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesdi^  MD  20205 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  i^em:  Women  in  the 
perinat^  study  of  NIH  during  their  premancies,  their  children,  hus¬ 
bands,  fathers  of  children  and  other  family  members. 

Categories  of  records  in  the  system:  Medical  histories  and  exaihina- 
tions. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
retired  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Referrals  may  be  made  of.assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders,  on  punch  cards  and  mag¬ 
netic  tape,  computer  printouts,  and  on  microfilm. 

Retrievability:  They  are  retrieved  by  identifying  number  assigned 
to  the  mother.  HEW  Use:  Purpose:  Statistical  and  case  histon^, 
biomedical  research  with  research  findings  published  without  identifi¬ 
cation  of  individuak.  HEW  User:  Biomedical  researchers  employed 
by  DHEW. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e  g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  Some  records  are  sent  to  the 
Federal  Records  Crater  and  held  for  3  years. 

System  manager(s)  and  address: 

Chief,  Developmental  Neurology  Branch,  NINCDS 
Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20205 

Notification  procedure: 

Head,  Adminstration  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 


writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  a^  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (Tlu^  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (45  CFR.  Section 
5b.6).  ' 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spec^  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  infonnation  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7). 

Record  source  categories:  Mother,  child,  father,  biomedical  examin¬ 
ers,  hospital  A  clinic  records,  schools. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

—  09-25-0017 

System  name:  Clinical  Research:  Epidemiology  Studies  Files.  HEW/ 
NIH/NINCDS 

Security  classification:  None. 

System  location:  Regional  Federal  Records  Crater 

Categories  of  individuals  covered  by  the  system:  1.  Persons  with 
Multiple  Sclerosis  in  the  Comanche  County  study  of  NIH. 

2.  Persons  with  Polymyositis  in  the  NIH  study. 

3.  Persons  with  Creutzfeld-Jacob  Disease  in  the  NIH  study. 

4.  Guam  Construction  Workers:  Admissions  to  hospitals  with  diag¬ 
nosis  of  stroke  1972-73. 

3.  Persons  with  Multiple  Sclerosis  who  have  a  twin  and  who  are 
participants  in  the  NIH  study. 

6.  Person  with  Parkinson’s  Disease  in  NIH-related  studies. 

7. ~  Registered  nurses  in  the  NIH  study  who  were  exposed  to 
infectious  diseases  in  the  course  of  patient  treatment  duimg  their 
pregnancies. 

8.  Persons  with  ulcers  who  participated  in  the  Veterans’  Adminis¬ 
tration  study. 

Categories  of  records  in  the  system:  Medical  findings  and  outcome. 

Authority  for  maintenance  of  ffie  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Crater. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  u  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  .has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  For  epide- 
miolo^cal  analyses  and  research.  HEW  users:  epidemiologists  and 
authorized  staff. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  - 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Crater  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageris)  and  address: 

Head,  Section  on  Epidemiology,  NINCDS 
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Federal  Building,  Room  7C10A 
7550  Wisconsin  Ave. 

Bethesda,  MD  20205 

Notifleatioa  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  ^e  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (Thw  notification  and  access  procedures 
are  in  accordance  with  D^rtment  Regulations  (45  CFR,  Section 
5b.6).  47411.).  Same  as  notification  pnxedures.  Requesters  should 
also  reasonably  specify  the  record  contents  being  sou^t.  (These 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CI^ 
Section  5b.  7). 

Record  source  categories:  Hospital  and  physicians  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0019 

System  name:  Clinical  Research:  Genetic  Counseling.  HEW/NIH/ 
NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Individiuds  referred 
to  NIH  by  their  physicians  for  advice  about  genetic  problems  in  their 
families. 

Categories  of  records  In  the  ^stem:  Family  histories,  medical  his¬ 
tories,  laboratory  findings,  physicians  reports. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Depaitment,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disckisure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  Hie  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  To  maintain 
record  of  advice  given;  to  assess,  in  time,  the  efficacy  and  value  of 
genetic  counseling.  HEW  Users:  biomedical  reseaichers  employed  by 
DHEW. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  stafO- 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in^accordance 
with  the  NIH  records  control  schedule.  Tlie  records  control  schedule 


may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  auiiager(a)  and  address: 

Research  Geneticbt,  PRB 
Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20205 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A44,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  wdll  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (Tb^  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spei^  the  record  contenu  being 
sought.  (These  access  procedures  are  in  accordance  with  Dqmrtment 
Regulations  (45  CFR,  Section  Sb.5(aX2)). 

Contesting  record  procednrcK  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7). 

Record  source  categories:  Referring  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0020 

System  name:  Clinical  Research:  Genetics  of  Neurological  Disorders. 
HEW/NIH/NINCDS. 

Security  classiflcadon:  None. 

System  location: 

Federal  Building,  NIH 
7550  Wisconsin  Avenue 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  ^stem:  Individuals  with 
hereditary  nervous  system  disorders  and  their  unaffected  relatives  in 
the  NIH  study. 

Categories  of  records  in  the  system:  Family  histories,  medical  his¬ 
tories,  laboratory  findings. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Inmrmation  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CI^  Part  5b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  wluch  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  index  cards. 

Retrievability:  They  are  retrieved  by  name  and  ID  number.  HEW 
use:  Research  in  genetics  of  neurological  disorders:  determination  of 
mode  of  inheritance,  epidemiologic  characteristics,  mutation  rate, 
population  dynamics,  detection  of  heterozygote,  metabolic  defect. 
HEW  users:  biomedical  researchers  employed  by  DHEW. 
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Safegaards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  dispoaak  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  maaagerts)  and  address: 

Research  Geneticist,  DNB 
Federal  Building,  NIH 
7SS0  Wisconsin  Avenue 
Bcthesda,  MD  20205 

Notiffcatioa  procedure: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A44,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (Tht^  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CTH,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accotxlance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Patients,  relati^’es,  physicians,  hospital 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0021 

System  name:  Clinical  Research:  Guam  Patient/Coiitrol  Registry. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  36,  Room  5D03.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Research  patients 
of  NIH  on  Guam. 

Categories  of  records  ia  the  s)'steia:  Medical  and  demographic  data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  Territorial  authorities  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  tbs  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b. 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  which  ^e  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 


Storage:  They  are  stored  in  file  folders,  on  punch  cards,  magnetic 
tape,  index  cards,  and  print-out  sheets. 

Retrievahility:  They  are  retrieved  by  name,  ID  number.  HEW  use: 
Medical  research  on  patients. 

'Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retaition  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageKs)  and  address: 

Director,  Intramural  Research,  NINCDS 
Budding  36,  Room  5A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notiffcatioa  procednre: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  MH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  Department  Regulatkms  (45  CFR,  Section 
5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)).  ^ 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b.7). 

Record  source  categories:  Individuals  and  their  families. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0024 

System  name:  Clinical  Research:  Medical  Neurology  Branch  Medical 
Histories.  HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  10,  Room  10D-I8,  NIH 
9000  RockvUle  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system;  Patients  in  the 
Medical  Neurology  Branch,  National  Institute  of  Neurological  and 
Communicative  Disorders  and  Stroke. 

Categories  of  records  in  the  system:  Medical  history. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to 'the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  Sutes 
where  the  Department  determines  that  the  claim,  if  successfid,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whne  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
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deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  wUch  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name,  ID  number  and  by 
diagnosis.  HEW  use:  HEW  user:  Chief,  Medical  Neurology  Branch, 
or  his  authorized  assistants  in  the  Branch  for  research  purposes. 

Safegnardm  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Cciiter  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Chief,  Medical  Neurology  Branch 
Building  10,  Room  lOD-18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notiHcation  and  access  procedures 
are  in  accordance  with  Department  Regulations  (43  CFR,  Section 
3b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.  7). 

Record  source  categories:  Referring  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0026 

System  name:  Clinical  Research:  Nervous  System  Studies.  HEW/ 
NIH/NINCDS. 

Security  classiffcation:  None. 

System  location: 

Building  36,  Room  3B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Categories  of  individuals  covered  by  the  system:  Research  patients  in 
NlH-related  studies  having  nervous  system  disorders. 

Categories  of  records  in  the  system:  Medical  and  demographic  data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  Sute  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Concessional  inquiries  for 
constituents  concerning  admission  to  the  NIH  ^nical  Center. 

Referrals  may  be  tn^e  of  assignments  of  research  investigators  and 

{iroject  monitors  to  specific  research  projects  to  the  Smithsonian 
nstitution  to  contribute  to  the  Smithsonian  Science  Information  Ex- 
clumge,  Inc.  (Appendix  B,  Department  Regulations  43  CFR  Part  3b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  EJepartment,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  Stata 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Depiutinent  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 


vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  tiie  records  were 
collected. 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  flle  folders,  on  magnetic  tape,  and  on 
print-out  sheets. 

Retrievability:  They  are  retrieved  by  name,  disease  and  attending 
physician  name.  HEW  use:  Medical  Research.  HEW  users:  physi¬ 
cians  and  scientists  working  at  the  Central  Nervous  System  Studies 
Lab,  NINCDS/NIH. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Crater  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Chief,  Central  Nervous  System  Studies  Lab. 

Building  31,  Room  3B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Notification  procedure: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockv^le  Pike 
Bethesda,  MD  20203 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (43  CFR,  Section 
3b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Depariment 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.7). 

Record  source  categories:  From  attending  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0028 

System  name:  Clinical  Research:  Patient  Medical  Histories.  HEW/ 
NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  10  &  Building  31.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
patients  of  the  National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke,  and  individuals  being  referred  for  admis.sion  to 
the  NIH  Clinical  Crater. 

Categories  of  records  in  the  system:  Medical  histories. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Crater. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  43  CFR  Part  3b, 
item  2). 
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In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  ofTtcial  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Deportment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  For  patient 
care  and  treatment,  evaluation  of  therapeutic  procedures. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposak  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  Tlie  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Director  of  Intramural  Research 
Building  36,  Room  SAGS,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Notificatioa  procedure: 

Head,  Administrative  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  2020S 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Referring  and  attending  physicians,  hos¬ 
pital  records. 

Systems  exempted  fnira  certain  provisions  of  the  act:  None. 

09-25-0031 

System  name:  Clinical  Research:  Serological  and  Virus  Data  in  Stud¬ 
ies  Related  to  the  Central  Nervous  System.  HEW/NIH/ 
NINCDS. 

Security  classification:  None. 

System  locatioa: 

Building  36,  Room  5D04,  NIH 

9000  Rockville  Pike 

Bethesda.  MD  20205 

and  Regional  Federal  Records  Center 

Categories  of  iadividuals  covered  by  the  system:  Patients  with  possi¬ 
ble  perinatal,  acute  or  chronic  diseases  and  normal  volunteers  in 
NIH-related  studies  pertaining  to  the  central  nervous  system. 

Categories  of  records  in  the  system:  Laboratory  findings  for  viruses. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Qinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 


Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smitluionian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b. 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likdy  to  direcUy  affect  the  operations  of  the  Department  or  any  of 
its  components;  m  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Departa^t  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  papers  and  in  file  filders. 

Retrievability:  They  are  retrieved  by  name  and  number.  HEW  use: 
Research  on  role  of  infections  and  development  of  vaccines  for  CNS 
diseases;  serological  and  virus  dau  for  patients. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  15. 

Years  at  Federal  Records  Center:  20. 

System  manageKs)  and  address: 

Chief,  Infectious  Diseases  Branch,  IR 
Building  36,  Room  5D04,  NIH 
9000  Rockville  Pike  . 

Bethesda,  MD  20205 

Notificatioa  procedure: 

'  Head,  Admin.  Management  Section 
Building  31.  Room  8A47,  NIH 
9000  Rockv^e  I^e 
Bethes^  MD  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  rroord  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (Th^  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spedfy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b.  7). 

Record  source  categories:  Hospital  records;  volunteers  and  labora¬ 
tory  data. 

Systems  exempted  from  certaia  provisions  of  the  act:  None. 

09-25-0033 

System  name:  International  Activities:  Fellowships  Awarded  by  For¬ 
eign  Oiganizations.  HEW/NIH/FIC. 

Security  classification:  None. 

System  locatioa: 

Building  31,  Room  2B62.  NIH 
9000  Rockville  Pike 
Bethesda,  MO  20205 
Regional  Federal  Records  Center 

*  Categories  of  iadividuals  covered  by  the  system:  U.S.  citizens  quali¬ 
fied  in  health-related  sciences  submitting  applications  through  NIH 
for  fellowships  for  study  abroad. 

Categories  of  records  in  the  system:  Applications  and  associated 
records  and  reports. 

Authority  for  maintenance  of  the  system:  42  USC  2421. 

Routine  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

After  review  by  the  opeiating  agency  review  panel,  the  applica¬ 
tions  and  all  supporting  documents  are  forwarded  to  the  awarding 
agency. 
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In  addition,  such  application  may  be  made  available  to  authorized 
e^loyees  and  agents  of  the  US  including  the  General  Accounting 
Ofiice,  Tor  purposes  of  investigations,  inspections  and  audits,  and.  in 
appropriate  cases  to  the  Department  of  Justice  for  proper  action 
under  civil  and  criminal  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  E>epartment  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successhil,  is 
likely  to  direcUy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Depoutment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  neceasi^  to  the  Depulment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatiMe  with  the  purpose  for  wdiich  the  records  were 
collected. 

Policies  and  practices  for  storfag,  retricTiag,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

RetrieTahOity:  They  are  retrieved  by  name  and  fellowship  number. 
HEW  use;  Fogarty  International  Center  program  staff  collect  and 
review  the  applications,  after  which  operating  agency  review  com¬ 
mittees  make  selections.  Where  applicable,  information  is  transmitted 
to  the  Office  of  Intemational  Heal^ 

Safeguards:  Access  linnitivt  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  1.  Number  of  years  held  at 
Federal  Records  Coiter  before  disposal:  S. 

Sjrstem  managerfs)  and  address: 

Chief,  Scholars  A  Fellowship  Br. 

Building  31,  Room  2B62,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20205 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed  above. 
Verification  of  identity  is  required.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR 
Part  5b.5). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR.  Section  5b.5(a)(2)X 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (Ihese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.7). 

Record  source  categories:  Applicants  and  persons  supplying  refer¬ 
ences. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0034 

System  name:  International  Activities;  Scholars  Program.  HEW/ 
NIH/FIC. 

Security  classification:  None. 

System  location: 

Building  31,  Room  2862,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 
Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Distinguished  U.S. 
science  leaders  and  scholars  invited  to  accept  NIH  scholarships. 

Categories  of  records  in  the  system:  Employment  and  education 
histories;  references. 

Authority  for  maintenance  of  the  system:  42  USC  2421. 

Routine  uses  of  records  maintnined  in  the  system,  including  entego- 
rics  of  users  and  the  purposes  of  sneh  uses: 

Information  is  made  available  to  authorized  employees  and  agents 
of  the  US.  including  the  General  Accounting  Office,  for  purposes  of 
investigations,  inspections  and  audits,  and  in  appropriate  cases,  to  the 
Department  of  Justice  for  proper  action  under  dvil  and  criminal 
laws. 


Disclosim  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressknud 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
E)epartment,  any  component  of  the  Department,  or  any  employee  of 
the  Depar  ment  in  hia  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  cldm,  if  successful,  is 
likely  to  directly  affect  the  operations  ^  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deenu  desirable  or  necessu^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^  purpose  for  which  the  records  were 
collected. 

Polkies  and  pnctica  for  staring,  retrieving,  accessing,  retaiaiag,  and 
disposing  of  records  in  the  system; 

Storage:  They  are  stored  in  file  folders  and  on  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  This  pro- 
gnm  was  established  to  facilitate  the  exchange  of  ideas  among  distin¬ 
guished  science  leaders  and  scholars  who  tpe^  from  3  to  12  months 
m  residence  at  NIH.  Biographical  information  and  references  are 
assembled  by  Fogarty  International  Center  (FlC)  program  staff  for 
use  by  the  operating  agency  review  committee,  and  invitations  ate 
extended  by  the  Director,  FlC 

Safegnards:  Access  bmited  to  anthorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  records,  safeguards  established 
in  accordaneb  with  Department  standards  and  National  Bureau  of 
Standards  goidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  1.  Number  of  years  held  at 
Federal  Records  Center  before  disposal:  5. 

System  managerfs)  and  address: 

ChieC  Scholars  A  Fellowships  Branch 
Building  31,  Room  2B62,  NIH 
9000  Rock%^le  Pike 
Bethesda,  MD  20205 

Notification  procedore:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed  above. 
Verificatioo  of  identity  is  required.  (These  notRication  and  access 

Procedures  are  in  accordance  with  Department  Regulations  (45  CFR 
art  5b.S). 

Record  access  procednrcK  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR.  Section  5b.5(aX2)). 

Contesting  record  procedurcK  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (These  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.7). 

Record  source  categories:  Infonnatioa  obtained  from  invitees,  refer¬ 
ence  sources,  and  persons  supplying  recoonnendatioos. 

Sy-stems  exempted  from  certain  provisions  of  the  act:  None. 
09-25-0035 

System  same:  International  Activities:  US  Foreign  Health  E.rchange 
Programs.  HEW/NIH/FIC 
Security  classification:  None. 

System  locatioo: 

Building  31,  Room  2C08.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 
Regional  Federal  Records  Center 

Categories  of  iadividiials  covered  by  the  system:  U.S.  citizens  apply¬ 
ing  for  participatioo  in  international  h^th  exchange  programa 
through  NIH. 

Categories  of  records  in  the  system:  Applications  and  associated 
records  and  reports 

Authority  for  maintciiaacc  of  the  system:  42  USC  2421. 

Routine  uses  of  records  auintained  in  the  system,  iacluding  catega- 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congresaiooal  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  To  qualified  experts  not 
within  the  Definition  of  Dei^ment  exployees  as  prescribed  in 
paxtment  Regulations  (45  CFR,  Part  5b.2)  for  opinions  as  a  part  of 
the  application  review  process. 
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Information  is  furnished  pertinent  staffs  of  the  relevant  foreign 
ministry  for  acceptance  purposes. 

Applications  are  made  available  to  authorized  employees  and 
agents  of  the  United  States,  including  the  General  Accounting  Office, 
for  the  purpose  of  inspections  and  audits,  and,  in  appropriate  cases,  to 
the  Department  of  Justice  for  proper  action  under  civil  and  criminal 
laws. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
E)epartment,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  US  citizens 
with  backgrounds  relating  to  the  health  sciences  submit  applications 
for  study  in  countries  with  which  the  US  has  health  exchange  agree¬ 
ments.  Fogarty  International  Center  (FIC)  staff  prepares  the  applica¬ 
tions  for  review  by  an  operating  ageency  review  committee  which 
makes  the  awards.  FIC  staff  applies  to  foreign  ministries  for  their 
approval.  Information  transmitted  to  Office  of  International  Health. 
Reports  by  returnees  disseminated  as  appropriate. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  1.  FRC;  S. 

System  manager(s)  and  address: 

Coordinator,  US-Foreign  Health  Exchange  Program  Building 
31,  Room  2C08,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  as  listed  above. 
Verification  of  identity  is  required.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR 
Part  5b.  5). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record^  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)); 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (TTiese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.7). 

Record  source  categories:  Information  obtained  from  applicants  and 
persons  supplying  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0036 

System  name:  Grants:  IMPAC  (Grant/Contract  Information).  HEW/ 
NIH/DRG. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  1A03B 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Applicant  and 
Principal  Investigators;  Program  Directors;  Institutional  and  Individ¬ 
ual  Fellows;  Research  Career  Awardees. 

Categories  of  records  in  the  system;  Applications,  awards,  associat¬ 
ed  records  and  trainee  appoinments. 

Authority  for  maintenance  of  the  system:  42  USC  241c;  58  Stat. 
691c  &  d  Repealed. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1) Referrals  may  be  made  of  assignments  of  research  investigators 
and  project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  lienee  Information  Ex¬ 
change  Inc.  (Appendix  B,  DHEW  Regulations,  45  CFR,  Pt.  5b  2.) 

(2)  To  the  cognizant  Audit  Agency  for  auditing; 


(4)  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual; 

(5)  To  qualified  experts  not  within  the  definition  of  Department 
employees  as  prescribed  in  Department  Regulations  (45  CFR,  Part 
5b.2)  for  opinions  as  a  part  of  the  application  review  process; 

(6)  To  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  record 
is  relevant  and  necessary  to  Uie  requesting  agency’s  decision  on  the 
matter; 

(7)  To  individuals  and  organizations  deemed  qualified  by  the  Sec¬ 
retary  to  carry  out  specific  research  solely  for  the  purpose  of  carry¬ 
ing  out  such  research.  (DHEW  Regulations,  45  CFR,  5b,  Appendix 
B,  item  (9)). 

(8)  To  organizations  in  the  private  sector  with  whom  PHS  has 
contracted  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwiserefining  records  in  a  system.  The  contractor  shall  be  re¬ 
quired  to  maintain  Privacy  Act  safeguards  with  respect  to  such 
records  (Appendix  B,  DHEW  Regulations,  45  CFR,  5b,(9)). 

(9)  To  the  grantee  institution  m  connection  with  performance  or 
administration  under  the  terms  and  conditions  of  the  award. 

(10)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  discs  and  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  name,  application,  grant,  and 
contract  ID  number.  HEW  use:  The  records  are  used  by  manage¬ 
ment  and  operating  staff  to  prepare  listing,  tabulations,  magnetic 
tapes  and  other  machine  processable  media,  microfiche  and  publica¬ 
tions  for  administrative  purposes  such  as  fiscal  operations,  budgeting, 
program  direction  and  planning;  public  information;  research  and 
analysis.  Information  is  also  used  to  maintain  communication  with 
former  fellows  who  have  incurred  obligation  through  the  National 
Research  Service  Award  Program. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managers)  and  address: 

Chief,  Statistics  and  Analysis  Branch,  DRG 
Westwood  Building,  Room  1A03B,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure: 

Privacy  Act  Coordinator,  DRG 
Westwood  Building,  Room  448,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (I  hese 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b. 7). 

Record  source  categories;  Individual,  individual’s  educational  insti¬ 
tution,  and  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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09-25-0037 

System  name:  Clinical  Research;  Gerontology  Research  Center  Lon¬ 
gitudinal  Aging  Study.  HEW/NIH/NIA. 

Security  dawiflcation;  None. 

System  location: 

Budding  12,  NIH 
9000  RockvUle  Pike 

.  Bethesda,  MD  20203 

Categories  of  individuals  covered  by  the  system:  Voluntary  partici¬ 
pants  in  the  Gerontology  Research  Center  Longitudinal  Aging 
Study,  NIH. 

Categories  of  records  in  the  system:  Medical  histories,  psychological 
and  physical  test  results. 

Anthority  for  laaintenance  of  the  system:  42  USC  241,  289k-2,  k-4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Infomiation  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admissioa  to  the  NIH  Clinical  Center. 

Referrals  may  be  m^e  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  43  CFR  Part  3b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  IDep^ment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  aad 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  computer  discs. 

Retrievahility:  They  are  retrieved  by  ID  number.  HEW  use:  Staff 
collects  ft  analyzes  data  as  part  of  a  longitudinal  study  of  the  human 
aging  process. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e  g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageris)  and  address: 

Chief,  Clinical  Physiology  Branch 
Gerontology  Research  ^nter 
Baltimore  City  Hospitals 
Baltimore,  MD  21224 

Notification  pfocedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contenu  at  the  representative’s 
discretion.  (These  nobfication  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (43  CFR,  Section  3b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  3b.7). 

Record  source  categories:  Individuals,  research  staff,  test  results. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-254)038 

System  name:  Clinical  Research:  Patient  Data.  HEW/NIH/ 
NIAMDD. 

Security  classification:  None. 

System  location: 

Building  la  Room  9N222.  NIH 
9000  RockvUle  Pike 
Bethesda.  MD  20203 

Categories  of  individnals  covered  by  the  systess:  Current  ft  past 
patients  of  the  National  Institute  of  Arthritis,  Metabolism,  and  Diges¬ 
tive  Diseases. 

Categories  of  records  in  the  system:  Patient  history,  demographic 
data,  miscellaneous  correspondence  with  patients. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a.  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  avaUable  to  approved  or  collaborating 
researchers,  including  DHEW  contractors  and  grantees.  Certain  in¬ 
fectious  diseases  are  reported  to  State  Government  as  required  by 
law. 

Information  may  be  used  to  respond  to  Concessional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Oinkal  Center. 

Referrab  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  43  CFR  Part  3b. 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  hh  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessiu7  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  (he  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  computer  tape. 

Retrievahility:  They  are  retrieved  by  name  and  any  dau  element 
on  computer  tape.  HEW  use:  Patient  data  are  used  by  scientific  staff 
to  conduct  laboratory  experiments,  clinical  treatment  and  care  of 
patients,  and  administrative  functions  pertaining  thereto.  The  records 
are  used  for  statistical  purposes  in  preparation  of  experimental  and 
patient  data,  for  analysis  and  eventual  publication  of  results  in  non- 
identifiable  form. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ner  and  his  staff).  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageris)  and  address: 

Chief,  Clinical  Investigations 
Building  10,  Room  9N222,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Notification  procedure: 

Administrative  Officer 
Building  31,  Room  9A46,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20203 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (43  CFR,  Section 
3b.6). 
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Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (4S  CFR,  Section  5b.S(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (4S  CFR, 
Section  5b.7). 

Record  source  categories:  Institute  Clinical  Records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0039 

System  name:  Clinical  Research:  Diabetes  Mellitus  Research  Study  of 
Southwestern  American  Indians.  HEW/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockv^le  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Southwestern 
American  Indians  and  Caucasian  spouses  of  some  who  were  partici¬ 
pants  in  the  NTH  Diabetes  Mellitus  Research  Study. 

Categories  of  records  in  the  system:  Name,  address,  demographic 
data,  patient  history,  and  control  numbers. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

In  the  event  of  Iitig.ation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  computer  tape. 

Retricvahility:  They  are  retrieved  by  name  or  any  data  element. 
HEW  use:  Used  by  the  staff  of  the  National  Institute  of  Arthritis, 
Metabolism,  and  Digestive  Diseases  to  gain  information  on  high 
prevalence  of  diabetes,  arthritis,  gall  bladder  and  related  diseases 
among  Southwestern  American  Indians. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  stafO.  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NTH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageris)  and  address: 

Chief,  Phoenix  Clinical  Research  Section 
Phoenix  Area  Indian  Hospital,  Room  541 
Phoenix,  AZ  85016 

Notification  procedure: 

Administrative  Officer 
Building  31,  Room  9A46,  NIH 


9000  Rockville  Pike 
Bethesda,  MD  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  D^artment  Regulations  (45  CFR,  Section 
5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  oBicial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7). 

Record  source  categories:  Institute  clinical  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

,  09-25-0040' 

System  name:  Clinical  Research:  Southwestern  American  Indian  Pa¬ 
tient  Data.  HEW/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Phoenix  Area  Indian  Hospital 
4214  N.  16th  Street,  Room  541 
Phoenix,  AZ  85016 

Categories  of  individuals  covered  by  the  system:  Current  patients  of 
the  National  Institute  of  Arthritis,  Metabolism,  and  Digestive  Dis¬ 
eases  being  treated  at  the  Phoenix  Area  Indian  Hospital. 

Categories  of  records  in  the  system:  Medical  history,  treatment 
schedules,  diagnostic  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  ofHce  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  ofllcial  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Rctrievability:  They  are  retrieved  by  name  and  patient  number. 
HEW  use:  Used  by  clinicians  and  support  staff  of  Phoenix  Clinical 
Research  Section  for  treatment  of  NIAMDD  patients  at  Phoenix 
Area  Indian  Hospital.  Records  are  forw'arded  to  Indian  Health  Serv¬ 
ice  which  maintains  records  after  patient  discharge. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NTH:  Records  are  stored  and 
destroyed  along  with  other  medical  records  of  the  Indian  Health 
Service  at  the  Phoenix  Area  Indian  Hospital. 

System  manageris)  and  address: 

Chief,  Phoenix  Clinical  Research  Section 
Phoenix  Area  Indian  Hospital 
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4212  N.  16th  Street 
Phoenix,  AZ  8S016 

Notification  procedure: 

Administrative  Officer,  NIAMDD 
Building  31,  Room  9A46 
9000  Rockville  Pike 
Bethesda,  MD  20203 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  n  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (43  CFR,  Section 
3b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re* 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi* 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b. 7). 

Record  source  categories:  Clinicians  of  the  Phoenix  Clinical  Re* 
search  Section. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0041 

System  name:  Research  Resources;  Hormone  Distribution.  HEW/ 
NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Westwood  Bldg.,  Room  620,  NIH 
3333  Westbard  Ave. 

Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Scientists  request¬ 
ing  hormones  from  the  National  Institute  of  Arthritis,  Metabolism, 
and  Digestive  Diseases. 

Categories  of  records  in  the  system:  Justification  for  request  for 
hormones,  including  requestor’s  competence. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263,  289a, 
289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referred  to  NIAMDD 
contractors  for  distribution  of  various  hormones  to  requestors. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  Used  by 
Hormone  Distribution  Officer  to  make  a  determination  on  request  of 
hormones. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  stafQ. 

Retention  and  disposal:  Years  at  NIH;  3.  Disp<^  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managers)  and  address: 

Hormone  Distribution  Officer 
Westwood  Bldg.,  Rm  620 
3333  Westbard  Ave. 

Bethesda,  MD  20016 

Notification  procedure: 

Administrative  Officer 


Building  31,  Room  9A46,  NIH 
9(X)0  Rockville  Pike 
Bethesda,  MD  20203 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (43  CFR,  Section 
3b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.7). 

Record  source  categories:  Data  is  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25*0042 

System  name:  Clinical  Research:  National  Institute  of  Dental  Re¬ 
search  Patient  Records.  HEW/NIH/NIDR. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Categories  of  individuais  covered  by  the  system:  NIH  inpatients  and 
other  participants  in  current  and  past  research  projects  of  the  Nation¬ 
al  Institute  of  Dental  Research. 

Categories  of  records  in  the  system:  Medical  and  dental  histories, 
dental  pathologies  and  therapies. 

Authority  for  maintenance  of  the  system:  42  USC  241,  288a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
proj^  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  43  CFR  Part  3b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  eipployee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name  and  hospital  ID 
number.  HEW  use:  Used  by  staff  to  record  medical  and  dental 
diagnoses,  therapies  and  research  data  and  to  evaluate  treatment  and 
research  procedures. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  stafi). 

Retention  and  disposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Chief,  Clinical  Dental  Services  Section 
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Building  10,  Room  1820,  NIH 
9000  Rockville  Pike 
Beihesda,  MD  20205 

Notification  procedure: 

NIDR  Privacy  Act  Coordinator 
Room  551,  >N  estwood  Bldg. 

5333  Westhard  Avenue 
Bethesdx  MD  20016 

An  individual  who  requests  rotificatK<n  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  t.ie  subject  individual  of  its  contents  at  the 
representative's  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (45  CPR,  Section 
5bfc) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  prtvedures  are  in  accordance  with  Department 
Regulations  (45  CTR,  Section  5b.5(aK2)). 

fontesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  recoid  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.’). 

Record  source  categories;  Individual,  parents  or  guardians 

Sjstems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0043 

System  name;  Clinical  Research:  Pharyngeal  Development.  HEW/ 
MH/NIDR 

Security  classincatioii:  None. 

System  location: 

Building  31,  Room  3810 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Patients  referred  to 
the  National  Institute  of  Dental  Research  who  have  abnormalities  of 
the  mouth  and  phary  nx. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  tbe  system;  42  USC  241,  288a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW’  contractors  and  grantees. 

Certain  infectious  diseases  arc  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change.  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Depanment  in  his  or  her  official  capacity;  (b)  the  United  States 
w  here  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  w  hich  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability :  They  are  retrieved  by  name  and  diagnosis.  HEW’ 
use;  Used  by  NIDR  staff  to  accumulate  information  about  diseases 
for  clinical  analysis  and  publication  in  non-identifiable  form.  Informa¬ 
tion  is  shared  with  Clinical  Center  medical  records  and  is  used  in 
preparing  the  Annual  Report  of  the  institute. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Disposal  methods  include  burning  or  shred¬ 
ding  paper  materials  and  erasing  computer  tapes.  Years  at  NIH  •  10. 

System  managers)  and  address: 

Chief,  Oral  and  Pharyngeal  Development  Section 
Building  31,  Room  3B10,  NIH 
9000  Rockv'ille  Pike 
Bethesda,  MD  20205 


Notification  procedure: 

NIDR  Privacy  Act  Coordinator 
Room  551,  W'estwood  Bldg. 

5333  W'estbard  Avenue 
Bethesda.  MD  20016 

An  individual  who  requests  notification  of  or  access  to  a  medical- 
/dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review  the 
record  and  inform  the  subject  individual  of  its  contents  at  the  repre¬ 
sentative’s  discretion.  (These  notification  and  access  procedures  arc  in 
accordance  with  department  Regulations  (45  CFR.  ^lion  5b.6). 

Recoid  access  prot^edures:  Same  as  notification  procedures.  Re¬ 
questers  shoud  also  reasonably  specify  the  record  contents  being 
s<iught.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aK2)). 

Contesting  record  procedures;  Contact  the  official  at  the  address 
Sfiecified  unocr  notification  procedures  above,  and  rea.sonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (Tliesc 
procedures  arc  in  accordance  with  Depanment  Regulations  (45  CFR. 
Section  5b. 7). 

Record  source  categories:  Individual  patient  or  family  members, 
referring  clinician  or  health  agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0044 

System  name;  Clinical  Research:  Sensory  Testing  Research  Program. 
HEW’/NIH/NIDR. 

Security  classification:  None. 

System  location: 

Building  31,  Room  3B08,  NIH 
9(XX)  Rockville  Pike 
Bethesda.  MD  20205 

Categories  of  individuals  covered  by  the  system:  Infants,  children 
and  adults  participating  in  the  Sensory  Testing  Program  of  the  Na¬ 
tional  Institute  for  Dental  Research. 

Categories  of  records  in  tbe  system:  Test  results,  extracts  from 
medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  288a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  mpnitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
*  likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  tbe  system: 

Storage:  They  are  stored  in  file  folders  and  data  books. 

Retrievability:  They  are  retrieved  by  name,  date  of  observation, 
and  age  of  subject.  HEW  use;  Used  by  NIDR  staff  to  accumulate 
information  about  normal  and  aberrant  development  and  diseases  for 
analysis  and  publication  in  non-identifiable  form  in  the  Annual 
Report  of  the  institute. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man- 
ag  :r  and  his  staff). 

Retention  and  disposal;  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  di^x)sed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address: 

Research  Psychologist,  NIDR 
Building  31,  Room  3B08,  NIH 
9000  Rockville  Pike 
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Bethesda,  MD  2020S 

Notification  procednre: 

NIDR  Privacy  Act  Coordinator 
Room  SSI,  Westwood  Bldg. 

S333  Westbard  Avenue 
Bethesda.  MD  20016 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (4S  CFR,  Section 
Sb6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  Sb.5(aX2)). 

Contesting  record  procures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Cooperating  Clinician  or  Health  Agency, 
family  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0046 

System  name:  Clinical  Research:  Catalog  of  Clinical  Specimens. 
HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  7,  Room  301  and  Room  202,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuab  covered  by  the  system:  Patients,  volunteers, 
laboratory  personnel  in  the  National  Institute  of  Allergy  and  Infec¬ 
tious  Diseases. 

Categories  of  records  in  the  system:  Clinical  specimens,  attendant 
data  and  laboratory  results. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Depanment  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  ’  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  data  books. 

Retrievability:  They  are  retrieved  by  name,  patient  or  study 
number.  HEW  uses;  Used  for  diagnostic  and  epidemiologic  studies. 
HEW  users;  scientific  staff  of  the  institute. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageris)  and  address: 

Chief,  Respiratory  Viruses  Section 
Building  7,  Room  301,  NIH 
9000  Rockville  Pike 


Bethesda,  MD  20205 

Chief,  Hepatitus  Virus  Section 
Building  7,  Room  202,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  I^artment  Regulations  (45  CFR,  Section  5b.6). 

Record  access  procedures:  Write  to  official  named  below.  Request¬ 
ers  should  also  reasonably  spwify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.5(aX2)). 

Chief,  ORR  and  PR,  NIAID 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7). 

Record  source  categories:  Hospital  records,  field  study  records  and 
records  from  collaborating  scientists. 

Systems  exempted  firom  certain  provisions  of  the  act:  None. 

09-25-0047 

System  name:  Clinical  Research:  Cooperative  Smallpox  Vaccine 
Study.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1  INI  18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Recipients  of  small¬ 
pox  vaccines  in  Cooperative  Study  of  the  National  Institute  of  Aller¬ 
gy  and  Infectious  Diseases. 

Categories  of  records  in  the  system:  Medical  records  concerning 
reactions  to  smallpox  vaccine. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  researchers  of  the  4 
collaborating  institutions. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

To  individuals  and  organizations  deemed  qualified  by  the  Secretary 
to  carry  out  specific  research  solely  for  the  purpose  of  carrying  out 
such  research.  (Appendix  B,  Department  Regulations,  45  CFR  Part 
5b,  item  101). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  bepartment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tape  and  on  punch  cards. 

Retrievability:  They  are  retrieved  by  I.D.  number.  HEW  uses; 
Information  from  4  institutions  is  compiled  and  statistical  analyses  are 
made  of  these  data  for  publication  in  scientific  literature  in  non- 
identifiable  form.  HEW  users:  Professional  staff  of  the  Branch  and 
cooperating  scientists  in  the  Intramural  Program. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
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Standards  guidelines  (e  g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NTH:  Records  may  be  retired  to  a 
Federal  Record  Crater  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  TTie  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  raanagerts)  and  address: 

Chief,  Development  and  Applications  Branch 
Westwood  Bldg.,  Rm.  750 
5333  Westbard  Ave. 

Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  represrautive’s 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFR,  Section  5b.6). 

Record  access  procedures:  Write  to  official  named  below.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.5(aX2)). 

Chief.  ORR  and  PR,  STAID 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  \%ith  Department  Regulations  (45  CFR, 
Section  5b.  7). 

Record  source  categories:  Research  investigators. 

Systems  exempted  from  certain  provisions  of  the  art:  None. 

09-25-0048 

Svstero  name:  Clinical  Research:  Serology-Epidemiology  Parasite  Re¬ 
search.  NEW/NIH/NIAID. 

Seenrity  classification:  None. 

System  location: 

Rocky  Mountain  Laboratory,  NIH 
Hamilton,  MT  59840 

Categories  of  individuals  covered  by  the  system:  Blood  or  parasite 
donors  participating  in  serology-epidemiology  parasite  research  of 
the  National  Institute  of  Allergy  and  Infectious  E>iseases. 

Categories  of  records  in  the  system:  Results  of  blood  tests  and 
possible  case  histories. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Oinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

To  individuals  and  organizations  deemed  qualified  by  the  Secretary 
to  carry  out  specific  research  solely  for  the  purpose  of  carrying  out 
such  research  (Appendix  B,  Department  Regulations  45  CFR  Part 
5b,  item  101). 

in  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  ofiicia!  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Depanmrat  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
thai  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 


Retrievability:  They  are  retrieved  by  name.  HEW  use*;  L^sed  for 
epidemiological  studies.  HEW  users:  scientific  staff  of  the  laboratory. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  stafT). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageris)  and  address: 

Administrative  Officer 

Rocky  Mountain  Laboratory,  NIH 

Hamilton,  MT  59840 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  w  ith  E^partment  Regulations  (45  CFR,  Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  spraify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.5(aK2)). 

Contesting  record  procedurem  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Personal  physician  of  donor  &  State 
Health  Departments. 

Systems  exempted  from  certain  provisions  of  the  net:  None. 

09-25-0049 

System  name:  Clinical  Research:  Atlanta  Federal  Prison  Malaria  Re¬ 
search  Projects.  HEW/NIH/NIAID. 

Seenrity  classification:  None. 

System  location: 

Building  8,  Room  326,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Categories  of  individuals  covered  by  the  system:  Prisoners  in  Atlanta 
Federal  Prison  who  have  volunteered  to  participate  in  malaria  re¬ 
search  studies  of  the  National  Institute  of  Allergy  and  Infectious 
Diseases. 

Categories  of  records  in  the  system:  Medical  history  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Clinical  research  data  are  made  available  to  individuals  and  organi¬ 
zations,  deemed  qualified  by  the  Secretary  to  carry  out  specific 
research  solely  for  the  purpose  of  carrying  out  such  research.  (Ap¬ 
pendix  B,  HEW  Regulations,  45  CFR,  Part  5b,  item  101). 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  sccessing,  retaining,  nnd 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses:  Used  for 
malaria  research  studies.  HEW  users:  scientific  staff  of  the  labora¬ 
tory. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 
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Retention  ud  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
F^eral  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  nanagerts)  and  address: 

Head,  Malaria  Section,  NIAIO 
Building  8,  Room  326,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notificatioa  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  tinie  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representatiye  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (Th^  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (43  CFR,  Section  5b.6). 

Record  access  procedures:  Write  to  official  named  below.  Request- 
e(s  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  SKtion  5b.5(aX2)). 

Chief,  ORR  and  PR.  NIAID 
Building  31.  Room  7A32.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Contesting  record  procedures:  Contact  the  official  under  access  pro¬ 
cedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (These  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  3b.7).  , 

Record  source  cntegorieK  Individuals,  Hospital  records,  referring 
physicians,  collaborating  scientists. 

Systems  exempted  frinn  certain  provisions  of  the  act'  None. 

09-25-0050 

System  name:  Grants;  Trainees  Record  System.  HEW/NIH/NIAID 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  733,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Trainees  under 
Training  Grants  of  the  National  Institute  of  Allergy  and  Infectious 
Diseases 

Categories  of  records  in  the  system:  Name  of  trainee,  grant  no., 
amount  of  support  Sci  Discipline  Code,  level  of  degree,  date  of 
training. 

Authority  for  maintenance  of  the  system:  42  USC  2891-1;  58  Stat. 
691d  Repealed;  64  Stat.  44. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcUy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  They  are  stored  in  card  files  and  on  computer  tapes. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses;  Used  for 
reports  on  trainees.  HEW  iLsers;  branch  staff. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  stafi).  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 


with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageris)  and  address: 

Head,  Data  Control  Section 
Westwood  Building,  Room  733,  NIH 
5333  Westbard  Avenue 
Bethesda.  MD  20016 

NotHleatioa  procedre:  Write  to  System  Manager. 

Record  access  procedures:  Write  to  official  named  below.  Request¬ 
ers  dhould  also  reasonably  spmfy  die  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Dqiarttnent  Regu¬ 
lations  (45  CFR,  Section  5b.5(aX2)). 

Chief,  ORR  and  PR.  NIAID 
Budding  31.  Room  7A32.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Contesdng  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b.  7). 

Record  source  categories:  Report  of  appointment  of  trainee. 

Systems  exempted  fiom  certain  provisions  of  the  act:  None. 

09-25-0051 

System  name:  Grants:  NIH  Fellowship  Payroll.  HEW/NIH/DFM. 

Security  classificadon:  None. 

System  location: 

Building  31.  Room  B1B07.  NIH 

9000  Rockville  Pike 

Bethesda.  MD  20205 

and  Regional  Federal  Records  Center 

Gitegories  of  individnals  covered  by  the  system:  Recipients  of  NIH 
fellowships. 

Categories  of  records  in  the  sj'stem:  Recipient’s  name,  address  and 
social  security  number. 

Authority  for  maintenance  of  the  system:  58  Stat.  691c  Repealed;  42 
USC  2891-1. 

Rnntiae  uses  of  records  maintained  in  the  system,  catego¬ 

ries  of  users  and  the  purposes  of  such  uses:  Used  to  report  income 
subject  to  tax  and  taxes  withheld  to  Internal  Revenue  Service. 

Tlie  Internal  Revenue  Service  requires  the  social  security  number 
to  verify  individual  identity. 

Where  federal  agencies  having  the  power  to  subpoena  other  feder¬ 
al  agencies*  record  such  as  the  Internal  Revenue  Service  or  the 
Civil  Rights  Commission,  issue  a  subpoena  to  the  DnartmCnt  for 
records  in  this  system  of  records,  the  Department  will  make  such 
records  available.  (Appendix  B,  HEW  Regulations,  45  CFR  Part  5b, 
item  6). 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  empk^ee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Depmment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hit  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  in  file  cabinets.  • 

Retrievability;  They  are  retrieved  by  name.  HEW  use:  Used  by 
NTH  staff  to  process  fellowships  stipend  check  to  fellow  each  month 
for  preparing  record  of  taxes  withheld  and  stipends  paid  to  individ¬ 
uals. 

Safeguards:  The  records  are  maintained  in  file  cabinets  with  access 
limited  to  authorized  personnel.  Offices  are  locked  during  other  than 
normal  duty  hours.  - 

Retention  and  disposal:  Years  at  NIH;  1.  Years  at  Federal  Records 
Center:  9. 


58328 


Federal  Register  /  Vol.  44,  No.  196  /  Tuesday,  October  9. 1979  /  Notices 


S)’steiii  BaiugeKs)  and  address: 

Chief,  Federal  Assistance  Accounting  Bch,  DFM 
Building  31,  Room  BIB07,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notiHcation  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (Tliese  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Notice  of  Fellowship  Award  and  individ¬ 
ual  fellow. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0053 

System  name:  Clinical  Research:  Vision  Studies.  HEW/NIH/NEI. 

Security  classification:  None. 

System  loc^itinn: 

Building  10,  Room  ION325,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Patients  of  Intramu¬ 
ral  Research  Clinical  Studies,  National  Eye  Institute. 

Categories  of  records  in  the  system:  Medical  history  as  relevant  to 
vision  research. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289i,  289k. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Information  may  be  used  to  respond  to  Congressional  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Certain  infectious  diseases  may  be  reported  to  State  Government 
as  required  by  law. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
Item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components:  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  cabinets. 

Retrievahility:  They  are  retrieved  by  name  and  cross  referenced  by 
anatomical  entity.  HEW  use:  Used  by  NEI  staff  to  conduct  and 
evaluate  visual  research  projects. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerfs)  and  address: 

Clinical  Director 
Building  10,  Room  10N3I3,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure: 

Executive  Officer 
Building  31,  Room  6A0S,  NIH 


9000  Rockville  Pike 
Bethesda,  MD  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  rea::onably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)) 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
mformation  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.  7). 

Record  source  categories:  Medical  examinations  conducted  by  and 
under  the  direction  of  the  research  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0054 

System  name:  Administration:  Property  Accounting.  HEW/NIH/ 
DES. 

Security  classification:  None. 

System  location: 

Building  12A,  Room  4018,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205  * 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
National  Institutes  of  Health  who  are  issued  tools,  uniforms,  and 
safety  shoes. 

Categories  of  records  in  the  system:  Property  management. 

Authority  for  maintenance  of  the  system:  5  USC  5901;  5  USC  7903; 
42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  remlatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto.  (Appendix  B,  Departmental  Regulations  (45 
CFR  Part  5b)  Item  1.). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  IDepartment  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  cl^m,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievahility:  They  are  retrieved  by  name.  HEW  uses:  Used  for 
tool,  uniform  and  safety  shoe  issuance  and  control. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageris)  and  address: 

Administrative  Officer,  DES 
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Building  12A.  Room  4018.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Notiflcatioa  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re* 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Reflations  (4S  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Write  to  the  ofTicial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi* 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  Sb.7). 

Record  source  categories:  Data  is  obtained  from  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25*0055 

System  name:  Clinical  Research:  Baltimore  Cancer  Research  Center 
Patients.  HEW/NIH/NCI. 

Security  classificatioa:  None. 

System  location: 

Baltimore  Cancer  Research  Center  \ 

22  South  Greenstreet 
Baltimore,  MD  21202 

Categories  of  individuals  covered  by  the  system:  Cancer  patients 
treated  at  the  Baltimore  Md.  Cancer  Research  Center. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  mm  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpoK 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B,  Department  Regulations, 
(45  CFR  Part  5b),  item  9). 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  basml  upon  an  individual's  mental  or  physical, 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  5b),  item  100).  • 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  patient  number.  HEW  uses: 
Research  by  staff  to  determine  survival  rates  based  on  modes  of 
treatment. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staH). 

Retention  and  disposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtainoJ  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerfs)  and  address: 

Associate  Director  for  Baltimore  Can.  Res.  Cent. 

Baltimore  Cancer  Res.  Center 
22  South  Greenstreet 


Baltimore,  MD  21202  ’ 

Notification  procure:  Write  to  System  Manam.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (Th^  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CF^  Section  5b.6). 

Record  access  procedares:  Same  as  notification  procedures.  Re¬ 
questers  shouldvalso  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Patients’  personal  physicians,  NIH  staff 
treating  the  patients  or  performing  tests,  and  patients  themselves. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-25-0057 

System  name:  Clinical  Research;  Burkitt's  Lymphoma  Registry. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  locathm: 

Building  37,  Room  1B28 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  systenu  Patienu  with  Bur- 
kitt’s  Lymphoma  in  the  registry  of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  ainical  abstracts,  pathology 
reports,  and  other  laboratory  correspondence  with  attending  physi¬ 
cians. 

Authority  for  maintenance  of  the  systeac  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclc^re  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  reouired  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B,  Department  Regulations, 
(45  CFR  Part  5b),  item  9). 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defendinjg  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  nave  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Depiartment  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  p»rty,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses:  Epidemi¬ 
ologic  research  by  research  staff.  > 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerfs)  and  address: 
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Head,  Clinical  Studies  Section 

Medical  Officer,  Laboratory  of  Viral  Carcinogenesis 

Landow  Building,  Room  8C18 

9000  Rockville  Pike 

Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFR,  Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  otiicial  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.  7). 

Record  source  categories:  Hospitals,  Pathology  Reports,  Medical 
Histories. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0060 

System  name:  Clinical  Research:  DCT  Clinical  Investigations.  HEW/ 
NIH/NCI. 

Security  classification:  None. 

System  location:  Building  10,  Room  3B18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 
Regional  Federal  Record  Center 

Categories  of  individuals  covered  by  the  system:  All  patients  who 
have  been  hospitalized  in  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpo^ 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B,  Department  Regulations, 
(45  CFR  Part  5b),  item  9). 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations  (45  CFR  Part  5b),  item  1(X)). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Elepartment  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tapes  and  on  index  cards. 

Retrievabilit>':  They  are  retrieved  by  patient  name.  HEW  uses: 
Patient  care  and  treatment  and  epidemiological  research. 

Safeguards:  Access  limited  to  authorized  personnel.  For  computer¬ 
ized  records,  safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  (e.g.  security 
codes)  are  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  12 


System  managerts)  and  address: 

Head,  Biostatistics 
Building  10,  Room  3B16 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFR,  Section  5b.6). 

R^rd  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.  7). 

Record  source  eateries:  Hospital  medical  records,  referring  physi¬ 
cian,  referring  hospitals,  patient  contact.  Central  Tumor  Registries. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0064 

System  name:  Clinical  Research:  Japan  Hawaii  Cancer  Studies. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Hawaiians  of  Japa¬ 
nese  descent  who  were/are  patients  and  controls  diagnosed  with 
cancer  of  certain  sites  or  w'ith  gastric  ulcers. 

Categories  of  records  in  the  system:  Medical,  diet,  residence  & 
occupational  history;  clinical  lab  test  results. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congrnsional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B,  Department  Regulations, 
(45  CFR  Part  5b),  item  9). 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  5b),  item  IOC). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  magnetic  tape  and  microfiche  and  in  ' 
file  folders  and  on  slides. 

Retrievability:  They  are  retrieved  by  name  or  ID  number.  HEW 
uses:  Research  into  the  causes  of  cancer,  including  precursor  condi¬ 
tions  and  factors  affecting  the  etiology  and  epidemiology  of  the 
disease. 
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Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below.  ' 

System  manageris)  and  address: 

Chief.  Biometry  Branch 

Landow  Building,  Room  CS03,  NIH 

7910  Woodmont  Avenue  , 

Bethesda.  MD  20203 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative's 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (43  CFR,  Section  3b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (These  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  3b. 7). 

Record  source  categories:  Information  obtained  from  interview  with 
cancer  patients  or  their  relatives,  hospitalized  controls,  community 
and  hospital  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0067 

System  name:  Clinical  Research:  National  Cancer  Incidence  Surveys. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Categories  of  individuals  covered  by  the  system:  Persons  diagnosed 
as  having  cancer  during  1969-71  in  geographical  areas  of  the  US. 

Categories  of  records  in  the  system:  Medical  history,  insurance  and 
hospital  cost  data,  and  death  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  182. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpow 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B,  Department  Regulations, 
(43  CFR  Part  3b),  item  9). 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  bas^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  Mve  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B.  Department  Regulations,  (43  CFR  Part  3b),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  on  microfiche  and  on  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  .name  and  study  number. 
HEW  uses:  CompariMn  of  trends  in  cancer  incidence  between  the 
second  and  third  national  cancer  surveys,  i.e.  between  1969-71  and 
1947. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staH).  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

RetentioB  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

,  System  manageris)  and  address: 

Head,  Demography  Section 
Landow  Building,  Room  B306,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20203 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  E>epartment  Regulations  (43  CFR,  Section  3b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  ofHcial  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specif^y  the 
information  to  be  contested.  (Tliese  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  3b. 7). 

Record  source  categories:  Hospital  medical  records,  death  certifi¬ 
cates. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0068 

System  name:  Clinical  Research:  National  Cancer  Institute/American 
Cancer  Society  National  Breast  Cancer  Screening  of  Antihyper¬ 
tensives.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  B306,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20203 
and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Women  screened 
for  breast  cancer  by  the  National  Cancer  Institute/ American  Cancer 
Society-sponsored  screening  centers. 

Categories  of  records  in  the  system:  Medical  history  questionnaires 
from  all  individuals;  treatment  questionnaires  from  physicians  of  indi¬ 
viduals  on  antihypertensives. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refming  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B,  Department  Regulations, 
(43  CFR  Part  3b),  item  9). 

Disclosure  may  be  m^e  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defendii^  claims  against  the  U.  S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (43  CFR  Part  3bX  item  100). 
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In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  ofTkrial  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Depptment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repr^ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reccds  in  the  system: 

Storage:  They  arc  stored  in  file  folders,  on  computer  printouts  and 
tapes. 

Retricvability:  They  are  retrieved  by  patient  name  and  number. 
HEW  uses:  Epidemiological  research  to  study  factors  possibly  related 
to  breast  cancer.  Involves  collaboration  of  National  Heart,  Lung,  and 
Biood  Institute  and  the  Food  and  Drug  Adminisuation. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
S  andards  guidelines  (e  g.  security  codes)  are  used,  limiting  access  to 
authoriicd  personnel. 

Retention  and  disposal;  Years  at  NIH:  5.  Years  at  Federal  Records 
Center.  10. 

System  managerts)  and  address: 

Head,  Demography  Section 
Landow  Building,  Room  B506,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  2020S 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review,  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFR,  Section  Sb.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (Tliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.7). 

Record  source  categories:  Data  is  obtained  from  the  individual,  and 
if  applicable,  from  the  individual's  physician  with  her  permission. 

Systems  exempted  from  certain  provisions  of  the  net:  None. 

09-25-0069 

Svstera  name:  NIH  Clinical  Center  Admissions  of  the  NCI:  HEW/ 
NIH/NCI. 

Security  classification:  None. 

System  location:  Appendix  I. 

Landow  Building,  Rm.  3C18,NIH,DCCP 
7910  Woodmont  Avenue 
Bethesda,  MD  20205 

Building  10.  Rm  3C18.N1H,DCT 
90(X)  Rockville  Pike 
Bethesda,  MD  20205 

Building  31,  Room  3A0S,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  sj’stem:  Current  and  former 
cancer  patients  admitted  to  the  NIH  Clinic^  Center. 

Categories  of  records  in  the  system:  Medical  histories,  reports  and 
correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 


Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpose 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B,  Department  Regulations, 
(45  CFR  Part  5b).  item  9). 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service 'm  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  5b),  item  lOO^ 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  file  system: 

Storage:  They  are  stored  in  file  folders. 

RetrievabiKty:  They  are  retrieved  by  name.  HEW  uses:  National 
Cancer  Institute  physicians  and  supporting  staff  are  involved  in  the 
diagnosis  of  disease  and  the  treatment  of  patients,  requiring  the  main¬ 
tenance  of  working  files  to  chart  progress,  responses  to  treatment, 
etc. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  stafi). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address:  Appendix  II 
Head,  Clinical  Genetics  Sec.  DCCP 
Landow  Bldg.,  Rm.  A521,  NIH 
7910  Woodmont  Avenue 
Bethesda,  Maryland  20205 

Head,  Biostatistics,  DCT 
Building  10,  Room  3B16 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Administrative  Officer,  EXTBD 
Building  31,  Room  3A05,  NIH 
•  9000  Rockville  Pike 

Bethesda,  MD  20205 

Notification  procedure:  Write  to  system  manager  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (Th^  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFR,  Section  Sb.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Patients’  personal  physicians,  NIH  staff 
treating  the  patients  or  performing  tests,  and  patients  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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09-25^)074 

System  mune:  Oinical  Research:  Veterans  Administration  Bladder  St 
Prostate  Cancer  Clinical  Trials.  HEW/NIH/NCl. 

Security  classiflcation:  None. 

System  locathm: 

Building  12.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Categories  of  individuals  covered  by  the  system:  Veterans  Adminis¬ 
tration  patients  with  bladder  or  prostate  cancer. 

Categories  of  records  in  the  systenu  Medical  &  treatment  history. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpoK 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B.  Department  Regulations, 

(45  CFR  Part  5b),  item  9). 

Disclosure  may  be  m^e  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  b^^l  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  3b),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it  , 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  files  and  on  computer  tapes  and  discs. 

Retrievability:  They  are  retrieved  by  name.  HEW  uses:  Research 
by  staff  comparing  treatments  of  bladder  and  prostate  cancer,  devel¬ 
oping  statbtical  methodology,  and  tracing  the  natural  history  of 
disease. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  records,  safeguards  establbhed 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  dbposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule  * 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below 

System  managerfs)  and  address: 

Computer  Systems  Manager 
Landnw  Building,  Room  C504,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  b  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFR,  Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 


Contesting  record  proccdnres:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Hospitals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0075 

System  name:  Administration:  Principal  Investigators  Protection  from 
Research  Rbks.  HEW/NIH/OD. 

Secnrity  classification:  None. 

System  location: 

Westwood  Building,  Room  303 
5333  Wcstbard  Avenue 
Bethesda,  MD  20205 

Categories  of  indiriduab  covered  by  the  system:  Persons  submitting 
research  proposab  to  the  National  Institutes  of  Health  involving 
hazards  to  subjects  or  ethical  problems. 

Categories  of  records  in  the  syriem:  Research  protocol,  identifica¬ 
tion  of  Principal  Investigator,  institution. 

Authority  for  maintenance  of  the  system:  42  USC  241(c)  (g). 

Routine  uses  of  records  maintained  b  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  concessional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  concessional 
office  made  at  the  request  of  that  individual. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  ib  functions  indicates  a  violation  or  potential  violation  of 
bw,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investicting  or  prosecuting  such  violation  or  charged  with 
enforcing  or  unplementmg  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto.  (Appendix  B,  Departmental  Regulations  (45 
CFR  Part  3b)  Item  1.). 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  United  Sutes 
where  the  Department  determines  that  the  claim,  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Depaitment  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  In  the  system: 

Storage:  They  are  stored  on  card  file. 

Retrievability:  They  are  retrieved  by  name  of  Principal  Investiga¬ 
tor.  HEW  use:  Used  to  retrieve  project  files  for  monitoring  of  re¬ 
search  proposals  that  may  involve  undue  hazards  to  subjects  or 
ethical  considerations. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  hb  staff). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  dbposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system,  manager  at  the  address 
below. 

System  manageris)  and  address: 

Director,  OPRR 

Westwood  Building,  Room  303,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
mformation  to  be  contested.  (These  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.7).  > 
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Record  ooorce  categories:  Proposals  submitted  by  indis'iduals,  but 
idemifted  by  employees  or  consultants  oT  DHEW  as  possibly  involv¬ 
ing  undue  hazards. 

Systems  exempted  front  certain  prorisions  of  the  act:  None. 

09-25-0077 

System  name:  Clinical  Research;  Viral  Oncology  Human  Specimen 
Program.  HEW/NIH/NCI. 

Security  dassification:  None. 

System  location: 

Landow  Bldg.,  Rm.  C-309 
7910  Woodmont  Avenue 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Cancer  and  other 
patients,  and  normal  donors  seen  at  clinically -oriented  organizations 
that  receive  procurement  contracts  from  the  National  Cancer  Insti¬ 
tute  to  supply  for  research  purposes  by-product  material  such  as 
biopsy  and  tumor  specimens  that  would  normally  be  discarded. 

Categories  of  records  in  the  system:  Medical  history  and  diagnostic 
information  about  the  donor,  information  on  the  type  of  specimen, 
location  of  repository  (if  specimen  is  stored  before  useX  and  distribu¬ 
tion  record. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  E>epartment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess:^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  magnetic  tape,  discs. 

RetrievaMlity:  Retrieved  by  name  of  donor  and  cross-referenced  by 
identifying  number,  procurement  source,  and  various  epidemiological 
characteristics.  HEW  Use:  Used  for  cancer  research  to  allow  inter¬ 
pretation  of  experimental  results,  to  project  future  research  needs,  to 
monitor  and  evaluate  contractor  procurement  performance,  and  to 
monitor  and  evaluate  the  NCI  distribution  system  to  laboratory  re¬ 
searchers. 

Safeguards:  Access  limited  to  authorized  personnel.  For  computer¬ 
ized  records,  safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  (e  g  security 
codes)  are  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manaperts)  and  address: 

Chief,  Office  of  Program  Resources  &  Logistics 

Landow  Building,  Room  1005 

National  Institutes  of  Health 

9000  Rockville  Pike 

Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical.''denial  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFR,  Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 


information  to  be  contested.  (These  procedures 'are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

^  Record  source  categories:  Specimen  Report  Form  filled  out  by  the 
organization  providing  specimens. 

Systems  exempted  from  certain  provisions  of  the  act  None. 

09-25-0078 

System  name:  Administration:  Consultant  File.  HEW/NIH/NHLBI. 

Security  classifleation:  None. 

System  location: 

Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  List  of  consultants 
available  for  use  in  evaluation  of  NHLBI  special  grants  and  con¬ 
tracts. 

Categories  of  records  in  the  system:  Names,  resumes,  lists  of  publi¬ 
cations. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(d),  281. 

Routine  uses  of  records  nutntained  in  the  systeu^  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  ii^iry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
Ukely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  componenu;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Departmrat  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desiraUe  or  necessi^  to  the  Depuntroent  of  Justice  to  enable 
that  Department  to  efTectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  wUch  the  records  were 
collected. 

PoUdes  and  practices  for  storing,  retrieviag,  accessing,  retaining,  and 
disposiug  of  records  in  the  system: 

Storage:  Computer  disk  and  Tile  folders. 

RetrievahUity:  HEW  uses:  Selection  and  referral  of  experts  and 
consultants  for  National  Heart,  Lung,  and  Blood  Institute  program 
reviews  and  evaluations. 

Safeguards:  Access  limited  to  authorized  personnd  (system  man¬ 
ager  and  his  staff).  For  computerized  records,  safeguarcte  estabKsfacd 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Held  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  addres.<i 
below. 

System  managerfs)  and  adores&i 
Systems  Analyst,  DEA,  NHLBI 
Westwood  Building,  Room  5A-I5 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

NotiBcation  procedure: 

Privacy  Act  Coordinator,  NHLBI 
Building  31,  Room  5A-50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accojdance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (TTiese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Subject  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0084 

System  name:  Administration;  Curricula  Vitae.  HEW/NIH/ 
NIAMDD 

Security  classification:  None. 
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Systan  locadon: 

Building  31.  Room  9A35,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Categories  of  indiridnals  covered  by  the  systeia:  Consultants,  scien¬ 
tists,  advisory  boards,  and  commission  members. 

Categories  of  records  in  the  system:  Employment,  education,  per¬ 
sonal  and  achievement  histories. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inouiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Unitnl  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  DqMulment  has  agreed  to  repr^ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  h  compatible  with  the  purpose  for  which  the  records  were 
collected. 

PoUdes  and  practkes  for  storing,  retricring,  acccasiag,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  use:  NIAMDD  staff  for 
releases,  award  citations,  personnel  actions,  presentation  of  papers, 
source  of  information  to  inquiries,  and  promotion  reviews. 

Safeguards:  Access  limited  to- authorized  personnel  (system  man¬ 
ager  and  his  staR). 

Retention  and  disposal:  Years  at  NIH:  S.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  txqies. 

System  managerto)  and  address: 

Administrative  Officer,  NIAMDD 
Building  31.  Room  9A24.  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20203 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  aJso  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
R^ulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procednres:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (These  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  3b.  7). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0087 

System  name:  Administration:  Employees  and  Consultants.  HEW/ 
NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  31,  Room  7A32,  NIH 
9000  RockvUle  Pike 
Bethesda,  MD  20203 

Categories  of  individnals  covered  by  the  system:  Current  and  former 
key  professional  employees  of  the  Institute  and  consultants. 

Categories  of  records  in  the  system:  Press  releases,  curriculum  vitae, 
nominations  for  awards  and  photograplu. 

Antbority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Routine  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Departinent,  or  any  ensployee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 


its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  die  purpose  for  w^h  die  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  wv‘«»«ring,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  uses:  For  background 
records  to  provides  drafts  of  public  announcements.  HEW  users:  staff 
of  the  office. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  diqiosal:  Years  at  NIH:  Records  may  be  retired  to  a 
F^eral  Record  Center  and  subsequendy  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageris)  and  address: 

Chief,  Of.  of  Research  Reporting  A  Public  Response 
Building  31.  Room  7A32,  NM 
9000  RockvUle  Pike 
Bethesda,  MD  20203 

Notification  procednre:  Write  to  System  Manager. 

Record  access  procednres:  Write  to  official  named  below.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought 
(These  access  tnocedures  are  in  accordance  with  Departinent  Regu¬ 
lations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  qiecify  the 
mformation  to  be  contested.  (Inese  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  3b.‘^. 

Record  source  categories:  Individuals  and  newspaper  clippings. 

S3rstenis  exempted  from  certain  provisions  of  tiie  act:  None. 

09-25-0088 

System  namr  Clinical  Research:  H-2  Soluble  Antigen  and  H-2  Anti¬ 
serum.  HEW/NIH/NIAID. 

Security  claasIHcatioa:  None. 

System  location: 

Westwood  BuUding,  Room  7A03 
3333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Categories  of  individuals  covered  by  the  system:  Scientific  investiga- 
t(HX  concerned  with  histocompatibility  typing  who  have  applied  for 
research  materials. 

Categories  of  records  in  the  system:  Applications  for  Research 
Matmials. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263,  289a, 
289c. 

Rontine  nses  of  records  maintaiiied  in  the  system,  inchidiiig  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses: 

Data  reading  scientific  investigators  may  be  published  in  rea¬ 
gents  catalogue  and  may  be  used  to  respond  to  public  inquiries. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  re^nse  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity,  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likdy  to  direcUy  affect  the  operations  of  the  Depsurtiimt  or  any  of 
its  components:  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Depmtment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  ]^y,  provided  such 
disclosure  is  compatible  with  the  purpose  for  w&h  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  retaining,  and 

dispodng  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievabtfity:  Retrieved  by  name.  HEW  uses:  Used  to  keep  rec¬ 
ords  of  active  investigators  using  the  reagents  and  as  a  means  of 
controlbiqi;  scarce  reagents.  HEW  users:  branch  staff. 
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Safeguard'  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff)* 

Retentioa  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manager(s)  and  address; 

Head,  Collaborative  Project  Section,  lAIDP 
Westwood  Building,  Room  7A03 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Write  to  official  named  below.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought, 
(lliese  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CF^  Section  5b.5(aX2)). 

Chief,  ORR  and  PR,  NIAID 
Building  31,  Room  7A32,  NIH 
9000  Rock\^e  Pike 
Bethesda,  MD  20205 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b.7). 

Record  source  categories;  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0089 

System  name:  Clinical  Research:  HL-A  Antiserum  and  Tray  Users. 
HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  7A03  '• 

5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Scientific  and  clini¬ 
cal  investigators  concerned  uith  histocompatibility  typing 

Categories  of  records  in  the  system:  Applications  for  Research 
Materials. 

Authority  for  maintenance  of  the  S)'Stem:  42  USC  241,  263,  289a. 
289c 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  regarding  investigators  may  be  published  in  reagents  cata¬ 
logue  and  may  be  used  to  respond  to  public  inquiries. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  E>epartment  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Def^ment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  8>'stem: 

Storage:  Stored  in  file  folders  and  on  computer  tapes. 

Retrievability:  Retrieved  by  name.  HEW  use:  Used  by  NIAID  staff 
as  a  record  of  active  investigators  using  the  research  materials  and  as 
a  means  of  controlling  the  scarce  reagents. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  record^  safeguards  esublished 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule,  llie  records  control  schedule 


may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Head,  Collaborative  Project  Section,  lAIDP 
Westwood  Building,  Room  7A03 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notificatioa  procedure:  Write  to  System  Manager. 

^  Record  access  procedures:  Write  to  official  named  below.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.5(aX2)). 

m 

Chief,  ORR  and  PR,  NIAID 
Building  31,  Room  7A32,  NIH 
9000  Rock\^le  Pike 
Bethesda,  MD  20205  .  . 

Cootesting  record  procedurest  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0091 

System  name:  Administration:  General  Files.  HEW/NIH/NEI. 

Security  classification:  None. 

System  location; 

Building  31,  Room  6A03,  NIH  , 

9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Donors  of  gifts, 
employees,  correspondents  of  the  National  Eye  Institute. 

Categories  of  records  in  the  system:  Budget,  Administrative  Serv¬ 
ices,  correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  289i.  * 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name  and  subject  area.  HEW  use:  In 
the  day-to-day  administrative  operations  of  the  institute.  (Contain 
records  of  gifts,  travel,  various  permits,  procurement,  property,  em¬ 
ployee  suggestions  and  awards,  manpower  studies,  letters  of  request 
for  service  or  information,  mailing  lists  for  distribution  of  institute 
information  to  interested  outside  community.) 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  1.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managerfs)  and  address: 

Executive  Officer,  NEI 
Building  31,  Room  6A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure: 

Records  Management  Officer 
Building  31,  Room  6A31,  NIH 
9000  Rockville  Pike 
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Bethesda.  MD  20203 

Record  access  procedares:  Same  at  notificatioo  prooedores.  Re¬ 
questers  should  also  reatonably  speedy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  Sb.S(aX2)). 

Contesting  record  procedures:  Contact  the  oflicial  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (TTiese  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  3b.  7). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  prorisioas  of  the  act:  None. 

09-25-0093 

System  name:  Administration:  Journal  of  the  National  Cancer  Insti¬ 
tute.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Blair  Building,  Room  2A01 

8300  Colesville  Road  » 

Silver  Spring,  MD  20910 

Categories  of  individuals  covered  by  the  sys:^:  Authors  and  manu¬ 
script  reviewers  and  members  of  the  JNCI  editorial  board. 

Categories  of  records  in  the  system:  Accepttxl,  rejected  and  pending 
manuscripts  and  reviewing  comments. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  qualified  experts  not  within  the  defmi- 
tion  of  Department  employees  lor  opinions  as  a  part  of  the  review  of 
manuscripts. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Depai^ent  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name  and  manuscript  number.  HEW 
Use;  Manuscript  review  by  NCI  staff  for  possible  publication  or  oral 
presentations. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  1.  Dispell  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managerfs)  and  address: 

Managing  Editor 
Blair  Building  Room  2A01 
8300  ColesvUle  Road 
Silver  Spring,  MD  20910 

Notifkatioa  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX3)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Authors  and  reviewers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0095 

System  name:  Contracts:  Carcinogenesis  Contracts  &  Intramural  Pro¬ 
jects.  HEW/NIH/NCI. 

Security  classification:  None. 


System  location: 

Building  12,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20205 

Categories  of  indhriitaials  covered  by  the  system:  Principal  investiga¬ 
tors,  project  officers,  and  contract  specialists. 

Categories  of  records  la  the  system:  Projects  titles  and  descriptors 
and  cost  data. 

Aathority  for  maintenance  of  the  system:  42  U.S.C  241(g),  281. 

Rontiae  aaes  of  records  maiataiaed  in  the  system,  faclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  iimuiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Discloeure  may  be  made  to  a  contractor  when  the  Department 
contracts  with  a  private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system.  Relevant 
records  will  be  disclosed  to  such  a  contractor.  The  contractor  shall 
be  required  to  maintain  Privacy  Act  safeguards  with  respect  to  such 
records.  (Appendix  B,  Department  Regulations,  (45  Cra  Part  5b), 
item  9). 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  bas^  upon  an  individual’s  mental  or  physical 
condition  and  b  alleg^  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  5b),  item  1(X)). 

In  the  event  of  Utigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  United  States 
where  the  ^  Department  determines  that  the  claim,  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Depiutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  Ae  purpose  for  which  the  records  were 
collected. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage:  Stored  on  magnetic  tape. 

Retrievability:  Retrieved  by  name.  HEW  use:  Used  by  staff  for 
general  administrative  purposes  in  compliance  with  program  require¬ 
ments. 

Safeguards:  For  computerized  records,  safeguards  establbhed  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  dbposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  dbposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerfs)  and  address: 

Coordinator,  Information  Activities,  Technical  Information 
Resources  Branch, 

Bioassay  Testing  Progiam,  DCCP 
Landow  Building,  Room  A-306 
7910  Woodmont  Avenue 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  a^  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (TTiese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Contracts,  proposals  and  annual  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0096 

System  name:  Contracts:  Contract  Management  System.  HEW/NIH/ 
NCI. 

Security  classification:  None. 
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System  locatioii: 

Building  12.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20203 

Categories  of  indiriduab  coTered  the  system:  Principal  investiga¬ 
tors,  project  ofTicers,  and  contract  specialists. 

Categories  of  records  ia  dw  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpoK 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B,  Department  Regulations. 
(45  CFR  Part  5b),  item  9). 

Disclosure  may  be  m^e  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capfurity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  on  magnetic  tapes  and  on-line  discs. 

Retrievability:  Retrieved  by  name.  HEW  uses;  Used  by  staff  for 
general  administrative  purposes  in  compliance  with  program  require¬ 
ments. 

Safeguards;  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  10.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

S>'stem  managerts)  and  address: 

Supervisory  Systems  Analyst 
Blair  Building,  Room  lA-07 
8300  Colesville  Road 
Silver  Spring,  MD  20910 

.Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (ITiese  procedures  are  in  accordance 
with  Apartment  Regulations  (45  CFR,  Section  3b. 7). 

Record  source  categories:  Negotiated  Contract  and  NIH  1688  Form 
-  Project  Objective  and  Progress  Report. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0097 

System  name;  Contracts:  Division  of  Cancer  Control  and  Rehabilita¬ 
tion.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockv^le  Pike 
Bethesda,  MD  20205 


Categories  of  indiriduals  covered  by  the  s>’stem:  Principal  investiga¬ 
tors,  project  officers,  and  contract  qiecialists. 

Categories  of  records  in  the  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  iimuiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with  a  private  firm  for  the  purpo% 
of  collating,  analyzing,  aggregating  or  otherwise  refining  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B,  Department  Regulations, 
(45  CFR  Part  5b),  item  9). 

Disclosure  may  be  m^e  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  nave  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  on  magnetic  tapes. 

Retrievability:  Retrieved  by  name.  HEW  uses:  Used  by  staff  for 
gederal  administrative  purposes  in  compliance  with  program  require¬ 
ments. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  2.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  manageris)  and  address: 

Administrative  Officer,  DCCR 
Blair  Building,  Room  730 
8300  Colesville  Road 
Silver  Spring,  MD  20910 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.7). 

Record  source  categories:  Contracts,  proposals  and  annual  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0098 

S>stem  name:  Contracts:  Viral  Oncology  Contracts.  HEW/NIH/ 
NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Principal  investiga¬ 
tors,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Project  titles  and  descriptions 
and  cost  data. 

Authority  for  nuintenancc  of  the  system:  42  U.S.C.  241(g),  281. 
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Roudne  uses  of  reconb  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  a  contractor  when  the  Department 
contemplates  that  it  will  contract  with- a  private  firm  for  the  purpoM 
of  collating,  analyzing,  aggregating  or  otherwise  refming  records  in 
this  system.  Relevant  records  will  be  disclosed  to  such  a  contractor. 
The  contractor  shall  be  required  to  maintain  Privacy  Act  safeguards 
with  respect  to  such  records.  (Appendix  B,  Department  Regulations, 
(45  CFR  Part  5b),  item  9). 

Disclosure  may  be  made  to  the  Dep^ment  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulation^  (45  CFR  Part  5b),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi* 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre* 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  on  computer  file  and  tapes. 

Retrievability:  Retrieved  by  name.  HEW  uses;  Used  by  staff  for 
general  administrative  purposes  in  compliance  with  program  require¬ 
ments. 

Safeguards:  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Years  at  NIH;  5.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managerfs)  and  address: 

Head,  Editorial  Unit 
Landow  Bldg.  Rm.  A-913 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  atove,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Contracts,  proposals,  and  annual  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0099 

System  name:  Clinical  Research:  Patient  Medical  Records.  HEW/ 
NIH/CC. 

Security  classification:  None. 

System  location: 

Building  10,  Room  INI  16 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Registered  Clinica) 
Center  patients.  Some  individuals  not  registered  as  patients  but  seen 
in  Clinical  Center  for  diagnostic  tests. 

Categories  of  records  in  the  system:  Medical  treatment  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  248. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinical  research  data  are  made  available  to  approved  or  coUabo- 
rating  researchers,  including  DHEW  contractors  and  grantees. 


Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Information  may  be  used  to  respond  to  Concessional  inquiries  for 
constituents  concerning  admission  to  NIH  Clinical  Center. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
project  monitors  to  qieciiic  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  45  CFR  Part  5b, 
item  2).  Social  work  department  may  give  pertinent  information  to 
community  agencies. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  oflknal  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Departnient  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  nccessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  computer  tapes. 

Retrievability:  They  are  retrieved  by  unit  number.  HEW  use:  To 
provide  medical  care  and  treatment.  To  conduct  bio-medical  re¬ 
search.  HEW  users  are  physicians,  nurses,  and  other  health-care 
personnel;  DHEW  scientists  conducting  research;  students,  mainly 
medical  and  nursing,  assigned  to  NIH  for  training.  Diamostic 
partments  (X-ray),  Pathology,  etc.)  have  some  records  of  non-regis- 
tered  patients,  referred  for  testing. 

Safeguards:  For  manual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff)-  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  (e.g.  security  codes)  are 
used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal 
Record  Center  and  subsequently  disposed  of  in  accordance  with  the 
NIH  records  control  schedule.  The  records  control  schedule  may  be 
obtained  by  writing  to  the  system  manager  at  the  address  below. 

System  maaager(s)  and  addrms: 

Chief,  Medical  Record  Department 
Building  10,  Room  INI  16 
9000  RockvUle  Pike 
Bethesda,  Md.  20205 

Notification  procedure: 

Director,  Clinical  Center 
Building  10,  Room  1N212 
9000  Rockville  Pike 
Bethes^  Md.  20205 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  A  parent  or  guardian  who  requests  notifi¬ 
cation  of  or  access  to  a  child’s/incompetent  person’s  record  shall 
designate  a  family  physician  or  other  hc^th  professional  (other  than 
a  family  member)  to  whom  the  record,  if  any,  will  be  sent.  The 
parent  or  guardian  must  verify  relationship  to  the  child/^competent 
person  as  well  as  his/her  own  identity.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CI^ 
Section  5b.7). 

Record  source  categories:  Referring  physicians,  other  medical  facili¬ 
ties  (with  patient’s  consent^  patients,  relatives  of  patients. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-25-0100 

System  name:  Clinical  Research:  Neuropharmacology  Studies.  HEW/ 
NIH/NINCDS. 

Security  classificatioa:  None. 
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System  location: 

Building  36,  Room  SA06 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Patients  in  NIH- 
related  studies  concerning  aspects  of  neurophamiacology. 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Clinkai  research  data  are  made  available  to  approved  or  collabo¬ 
rating  researchers,  including  DHEW  contractors  and  grantees. 

Information  may  be  used  to  respond  to  Congre^onal  inquiries  for 
constituents  concerning  admission  to  the  NIH  Clinical  Center. 

Certain  infectious  diseases  are  reported  to  State  Government  as 
required  by  law. 

Referrals  may  be  made  of  assignments  of  research  investigators  and 
pro^t  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  Science  Information  Ex¬ 
change,  Inc.  (Appendix  B,  Department  Regulations  43  CFR  Part  Sb, 
item  2). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Dep^ment  employee  in  hn  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  laboratory  notebooks,  file  folders  and 
on  index  cards. 

Retrievability:  They  are  retrieved  by  name,  diagnosis,  data  of  labo¬ 
ratory  determination.  HEW  use:  Medical  research  on  p^ents.  HEW 
users:  limited  to  physicians  and  scientists  working  within  the  labora¬ 
tory  unless  data  formatted  so  that  individual  patient  identities  are  not 
discernible. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  stafO- 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerfs)  and  address: 

Director,  Intramural  Research 
Building  36,  Room  3A0S,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Notification  procednre: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockv^le  Pike 
Bethesda,  MD  2020S 

An  individual  who  requests  notification  of  or  access  to  a  medical/ 
dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access  procedures 
are  in  accordance  with  Department  Regulations  (43  CFR,  Section 
3b.6). 

Record  acce»  procednres:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
proc^ures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.7)  Federal  Register,  October  8,  1973,  page  47411.). 

Record  source  categories:  Other  medical,  scientific  and  educational 
institutions;  individual  physicians  in  private  practice. 


Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-254)102 

System  name:  Administration;  Associates  Program.  HEW/NIH/ 
DRO. 

Security  classification:  None. 

System  location; 

Westwood  Building,  Room  2A03 
3333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Grants  Associates 
Training  Program  Applicants. 

Categories  of  records  in  the  system:  Application,  correspondence, 
curriculum  vitae. 

Authority  for  maintenance  of  the  system:  3  USC  Part  III;  42  USC 
241c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Sent  to  U.S.  Office  of 
Personnel  Management  for  salary  approval. 

Sent  to  State  Governments  or  Educational  Institutions  for  assign¬ 
ment  of  accepted  applicants  to  training  position. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  ii^uiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  Uie  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  rerords  in  the  systenu 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  Used  by 
staff  to  review  applications,  conduct  correspondence  and  manage  the 
program. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  stafi). 

Retention  and  disposal:  Years  at  NIH:  3.  Dispi^  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  manager(s)  and  address: 

Executive  Secretary,  Grants  Associates  Program 
Westwood  Building,  Room  2A03,  NIH 
3333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures: 

Privacy  Act  Coordinator  ' 

Westwood  Building,  Room  448,  NIH 
3333  Westbard  Avenue 
Bethesda,  MD  20016 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  (lliese  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7). 

Record  source  categories:  Individual,  educational  institution  attend¬ 
ed  by  individual,  and  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0105 

System  name:  Administration:  Employee  Health  Records.  HEW/ 
NIH/OD. 

Security  classification:  None. 

System  location: 

Building  la  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 
and 

Rocky  Mountain  Laboratory 
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Hamilton,  Montana  59840 
Regional  Federal  Records  Center 

Buildings  41,  and  12 
9000  Rockville  Pike 
Bethesda,  MD  20205 
and 

Flow  Laboratories,  Inc. 

1710  Chapman  Avenue 
Rockville,  MD  20850 

Categories  of  individuals  covered  by  the  system:  Employees,  fello^ 
visiting  scientists,  relatives  of  inpatients,  visitors,  contractors  working 
on  site. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  5U.S.C.  7901 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  adjudication  of 
benefits  under  workman’s  compensation  and  for  disability  retirement 
and  other  separation  actions: 

To  District  office  of  OPEC,  Department  of  Labor  with  copies  to 
the  U.S.  Office  of  Personnel  Management  for  disability  retirement 
and  other  separation  actions. 

Upon  non-HEW  agency  request,  examination  to  determine  fitness 
for  duty  with  copies  to  requesting  agency  and  to  the  U.S.  Office  of 
Personnel  Management. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  Use:  Used  by  physicians 
and  health  service  personnel:  for  medical  treatment;  upon  researcher 
request,  and  with  employee’s  written  permission,  release  of  record 
for  research  purposes  to  medical  personnel;  upon  request  by  DHEW 
personnel  offices:  determination  of  fitness  for  duty,  with  copies  to 
DHEW  personnel  offices  and  the  Civil  Service  Commission;  moni¬ 
toring  personnel  to  assume  that  safety  standards  are  maintained. 

Safeguards:  Records  are  maintained  in  locked  cabinets  with  access 
limited  to  authorized  personnel  (system  manager  and  his  staff). 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal 
Record  Center  and  subsequently  disposed  of  in  accordance  with  the 
NIH  records  control  schedule.  The  records  control  schedule  may  be 
obtained  by  writing  to  the  system  manager  at  the  address  below. 

System  managerts)  and  address: 

Office  Manager 
Occupational  Medical  Service 
Building  10,  Room  B5A06,  NIH 
9000  Rockville  Pike 
Bethesda,  MO  20205 
and 

Chief,  Office  of  Biohazard  Safety 
Viral  Oncology  Program,  NCI 
Building  41,  Rm  A103 
Bethesda,  MD  20205 

Administrative  Officer 
Rocky  Mountain  Laboratory 
Hamilton,  Montanna  59840 

Notiflcatlon  procedure:  Contact  System  Manager  at  treatment  loca¬ 
tion.  An  individual  who  requests  notification  of  or  access  to  a  medi¬ 
cal/dental  record  shall,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  notification  and  access  procedures 


are  in  accordance  with  Department  Regulations  (45  CFR,  Section 
5b.6).  47411.). 

Medical  Director 
Occupational  Medical  Service 
Building  10,  Room  B5A06,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Administrative  Officer 
Rocky  Mountain  Laboratory 

Hamilton,  Montana  59840  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Data  resulting  from  clinical  and  preven¬ 
tive  services  provid^  at  treatment  location.  Data  received  from 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0106 

System  name:  Administration:  Executive  Secretariat,  NIH.  HEW/ 
NIH/OD. 

Security  classification:  None. 

System  location: 

Building  12A,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  information  on  NIH  programs. 

Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  5  USC  301  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  by  computer  index  and  on  file  folders. 

Retrievability:  They  are  retrieved  by  name,  document  number, 
date,  and  subject.  HEW  use:  to  locate  and  follow-up  correspondence 
to  assure  prompt  reply.  Forwarded  to  other  DHEW  components 
when  a  response  from  them  is  warranted. 

Safeguards:  Formanual  records,  access  limited  to  authorized  per¬ 
sonnel  (system  manager  and  his  staff).  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  (e.g.  security  codes)  are 
used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  Tlie  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerts)  and  address: 

Director,  Executive  Secretariat 
Building  1,  Room  18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  b«*ing 
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sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  ofTicial  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b. 7). 

Record  source  categories:  Records  are  derived  from  incoming  and 
outgoing  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0108 

System  name:  Personnel:  Guest  WorkeiWisiting  Fellows/Student 
Scientist/Scientists  Emeriti  HEW/NIH/DPM. 

Security  dassification:  None. 

System  location:  Each  NIH  Personnel  and  Administrative  Office. 

Categories  of  individuals  covered  by  the  system:  Individuals  using 
NIH  facilities  who  are  not  NIH  employees. 

Categories  of  records  in  the  system:  Personal  information  including 
name,  address,  date  and  place  of  birth,  education,  employment,  pur* 
pose  for  which  NIH  facilities  are  desired,  outside  sponsor,  and  NIH 
sponsor. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made: 

To  U.S.  Office  of  Personnel  Management  for  program 
evaluation  purposes; 

To  General  Accounting  Office  for  fund  disbursement 
determinations; 

To  institutions  providing  financial  support 
to  the  U.S.  State  Department  for  matters  related  to  its  mission. 
To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components:  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  To  docu¬ 
ment  the  individuals'  presence  at  NIH  and  to  record  that  the  individ¬ 
ual  is  not  performing  a  service  for  the  government. 

Safeguards:  The  records  are  maintained  in  locked  file  cabinets  with 
access  limited  to  authorized  personnel. 

Retention  and  dispo^:  Years  at  NIH:  3  years  after  visit.  Disposal 
methods  include  burning  or  shredding  paper  materials  and  erasing 
computer  tapes. 

System  manageris)  and  address: 

Assistant  Director  for  Operations 
Bldg.  1,  Rm  19 
9000  RockvUle  Pike 
Bethesda,  MD  20205 

Notifleation  procedure:  Same  As  Notification  Procedures. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Individual,  management,  institution.  State 
Department. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-25-0112 

System  name:  Grants:  Research,  Research  Training,  Fellowship  and 

Construction  Applications  and  Awards.  HEW/NIH/OD. 

Security  classification:  None. 

System  location:  See  Appendix  I. 

Categories  of  individuals  covered  by  the  system:  Grant  applicants 
and  Principal  Investigators;  Program  Directors;  Institutional  and  In¬ 
dividual  Fellows;  Research  Career  Awardees. 

Categories  of  records  in  the  system:  Grant  Applications  and  review 
history,  awards,  financial  records  and  progrdte  reports  and  related 
correspondence. 

Antbority  for  maintenance  of  the  system:  42  USC  241(c),  (d),  276, 
281,  287,  288,  289(a),  (d),  (e),  (i),  289(k-2)  58  Stat.  691  (repc^ed). 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  oi  such  uses: 

Disclosure  may  be  made:  (1)  Of  assignments  of  research  investiga¬ 
tors  and  project  monitors  to  specific  research  projects  to  the  Smith¬ 
sonian  Institution  to  contribute  to  the  Smithsonian  Science  Informa¬ 
tion  Exchange,  Inc.  (Appendix  B,  Departmental  Regulations,  45  CFR 
Part  5b,  Item  (2)). 

(2)  To  the  Cognizant  Audit  Agency  for  auditing; 

(3)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officii  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  £>epartment  or  any  of  its  component^  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

(4)  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual; 

(5)  To  qualified  experts  not  within  the  definition  of  Department 
employees  as  prescribed  in  Department  Regulations  (45  CFR, 
Part  5b.2)  for  opinions  as  a  part  of  the  application  review 
process; 

(6)  To  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit  by  the  requesting  agency,  to  the  extent 
that  the  record  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (Appendix  B,  Departmental 
Regulations,  45  CFR  Part  5b,  (4)) 

(7)  To  individuals  and  organizations  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the  purpose 
of  carrying  out  such  research.  (Appendix  B.  Departmental 
Regulations,  45  CFR  Part  5b,  Item  (101)). 

(8)  To  a  private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  a  system. 

Relevant  records  will  be  disclos^  to  such  a  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records;  (Appendix  B, 
Departmental  Regulations,  45  CFR  Part  5b,  Item  (9)). 

(9)  To  the  grantee  institution  in  connection  with  performance  or 
administration  under  the  terms  and  conditions  of  the  award. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders,  on  computer  tapes  and  discs,  cards 
and  in  notebooks. 

Retrievability:  Retrieved  by  name  and  grant  number.  HEW  use: 
Information  provided  is  used  by  NIH  staff  for  review  award  and 
administration  of  grant  programs.  Information  is  also  use  to  maintain 
communication  with  former  fellows  who  have  incurred  an  obligation 
through  the  National  Research  Service  Award  Program.  Staff  may 
also  use  curriculum  vitae  to  identify  candidates  who  may  serve  as  ad 
hoc  consultants  or  committee  and  council  members  in  the  grant  peer 
review  process.  As  a  part  of  the  cost  analysis  of  a  proposed  grant,  a 
budget  review  is  conducted  of  the  percentage  of  time  and  effort 
listed  under  personnel  category,  equipment  and  supply  categories, 
and  other  items  listed  under  “other"  category. 

Safeguards:  Access  limited  to  authorized  personnel.  For  computer¬ 
ized  records,  safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  (e.g.  security 
codes)  are  used,  limiting  access  to  authorized  personnel. 
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Retention  and  disposal:  Years  at  NIH:  1  year  aAcr  close  out  except 
for  Construction  Grants  which  are  retain^  for  3  years  after  close* 
out.  Years  at  FRC:  S  years  except  for  National  Research  Service 
Awards,  9  years  and  Construction  Awards,  12  years. 

System  managerts)  and  address:  See  Appendix  IL 

Notification  procedure:  Write  to  official  at  the  address  specified  in 
Appendix  II. 

Record  access  procedures:  Write  to  the  official  at  the  address  speci¬ 
fied  in  Appendix  IV.  Requesters  should  also  reasonably  specify  the. 
record  contents  being  sought.  (These  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CFR  Part  Sb.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  in  Appendix  II  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  (These  procedures  are  in 
accordance  with  Department  Regulations  (43  CHI,  Section  3b.7). 

Record  source  categories:  Information  submitted  by  applicant,  sup¬ 
plemented  by  outside  reviewers  and  internal  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  I  System  Location 


National  Cancer  Institute 
Westwood  Building 
3333  Westbard  Avenue  .. 

Bethesda,  MD  20016 

Room  837,  10A13,  8A18,  803,  833,  809,  848 

National  Heart  and  Lung  Institute 
Westwood  Building 
3333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  3A13 

National  Libr^  of  Medicine 
Federal  Building 
7330  Rockville  Pike 
Bethesda,  MD  20209 
Room  916A 

National  Institute  of  Allergy  and  Infectious  Diseases 

Westwood  Building 

3333  Westbard  Avenue 

Bethesda,  MD  20016 

Room  722 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
E>iseases 

Westwood  Building 
3333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  610 

National  Institute  of  Child  Health  and  Human  Development 

Landow  Building 

7910  Woodmont  Avenue 

Bethesda,  MD  20203 

Room  A621 

National  Institute  on  Aging 
Building  31,  9000  Rockville  Pike 
Bethesthi,  Maryland  20203 
Rm  3C39 

National  Institute  of  Dental  Research 
Westwood  Building 
3333  Westbard  AVenue 
Bethesda,  MD  20016 
Room  318 

National  Institute  of  Environmental  Health  Sciences 
Building  12 

Research  Triangle  Park,  North  Carolina  27709 
Room  1213 

National  Institute  of  General  Medical  Sciences 

Westwood  Building 

3333  Westbard  Avenue 

Bethesda,  MD  20016 

Room  938 


1 

National  Institute  of  Neurological  and  Communicative  Disorders 
and  Stroke 
Westwood  Building 
3333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  748 

National  Eye  Institute 
Building  31 
9000  Rockville  Pike 
Bethesda,  MD  20203 
Room  6A47 

Division  of  Research  Resources 
Building  31 
9000  Rockville  Pike 
Bethesda,  MD  20203 
Room  3B34 

Regional  Federal  Records  Center 
Appendix  II  System  Manager  and  Address 


National  Cancer  Institute 

Grants  Privacy  Act  Coordinator 
Room  848,  Westwood  Building 
3333  Westbard  Avenue 
Bethesda,  Maryland  20016 

National  Heart  and  Lung  Institute 
Administrative  Officer,  DEA 
Room  3A13,  Westwood  Building 

National  Library  of  Medicine 

Associate  Director  for  Extramural  Programs 

Room  816A,  Federal  Building 

Chief,  Grants  Management  Branch 
Westwood  Building,  Room  710 
Administrative  Officer,  NIAID 
Room  707,  Westwood  Building 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Grants  Management  Officer 
Room  639,  Westwood  Building 

National  Institute  of  Child  Health  and  Human  Development 
Chief,  Office  of  Grants  &  Contracts 
Room  A621,  Landow  Building 

National  Institute  on  Aging 
Grants  Management  Officer 
Room  3C39,  Building  31 

National  Institute  of  Dental  Research 
Grants  Management  Officer,  NIDR 
Room  318,  Westwood  Building 

National  Institute  of  Environmental  Health  Sciences 
Grants  Management  Officer 
Room  1213,  Building  12 

National  Institute  of  General  Medical  Sciences 
Grants  Management  Officer,  NIGMS 
Room  938,  Westwood  Builc^g 

National  Institute 'of  Neurological  and  Communicative  Disorders 
and  Stroke 

Grants  Officer,  Extramural  Programs 
Room  738,  Westwood  Building 

National  Eye  Institute 
Grants  Management  Officer 
Room  6A32,  Building  31 


Division  of  Research  Resources 

Director,  Office  of  Grants  and  Contracts  Management 

Room  3B34,  Building  31 
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Appendix  III  Notification  Procedures 


National  Cancer  Institute 

Chief,  Grants  Administration  Branch 

Room  8A18,  Westwood  Building 

National  Heart  and  Lung  Institute 
Privacy  Act  Coordinator,  NHLI 
Room  SASO,  Building  31 


See  Appendix  II. 

National  Institute  of  General  Medical  Sciences 
Privacy  Act  Coordinator 
Room  9A05,  Westwood  Building 

National  Institute  of  Neurological  and  Communicative  Disorders 
and  Stroke 

Head,  Administration  Mgmt  Section 
Room  8A47,  Building  31 


National  Library  of  Medicine 
See  Appendix  II. 

National  Institute  of  Allergy  and  Infectious  Diseases 
Sm  Appendix  II. 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Administrative  Oflicer 
Room  9A46,  Building  31 

National  Institute  of  Child  Health  and  Hunum  Development 
See  Appendix  II. 

National  Institute  on  Aging 
See  Appendix  II. 

National  Institute  of  Dental  Research 
See  Appendix  II. 

National  Institute  of  Environmental  Health  Sciences 
See  Appendix  II. 

National  Institute  of  General  Medical  Sciences 
See  Appendix  II. 

National  Institute  of  Neurological  and  Communicative  Disorders 
and  Stroke 
See  Appendix  II. 

National  Eye  Institute 
See  Appendix  II. 

Division  of  Research  Resources 
See  Appendix  II. 

Appendix  IV  Record  Access  Procedures 


National  Cancer  Institute 

Chief.  Grants  Administration  Branch 

Room  8A18,  Westwood  Building 

National  Heart  and  Lung  Institute 
See  Appendix  III. 

National  Library  of  Medicine 
See  Appendix  II. 

National  Institute  of  Allergy  and  Infectious  Diseases 
Chief,  Of.  of  Research  Reporting  &  Public  Response 
Room  7A32,  Building  31 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

See  Appendix  III. 

National  Institute  of  Child  Health  and  Human  Development 
See  Appendix  II. 

National  Institute  on  Aging 
See  Appendix  II. 

National  Institute  of  Dental  Research 

Grants  Management  Officer, 

NIDR 
Room  S18 
Westwood  Building 

National  Institute  of  Environmental  Health  Sciences 


National  Eye  Institute 
Administrative  Officer 
Room  6A31,  Building  31 

Division  of  Research  Resources 
See  Appendix  II. 

09-25-0113 

System  name:  Administration:  Professional  Service  Agreements 
(Medical/legal  Services).  HEW/NIH/DAS. 

Security  classification:  None. 

System  location: 

Building  31.  Room  1C02,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 
Regional  Federal  Records  Center 

Categories  of  indiTidnals  covered  by  the  system:  Medical  Consul* 
tants  under  contract  with  the  NIH  Clinical  Center  and  patent  attor¬ 
neys  who  provide  professional  services  in  connection  with  legal 
patent  searches  for  the  NIH. 

Categories  of  records  In  the  system:  Contract  Administration  Data. 

Authority  for  maintenance  of  the  system:  42  USC  241  (d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  Tile  folders. 

Retrievability:  Retrieved  by  name.  HEW  Use:  Official  business 
record  maintenance  of  contractual  agreements  of  those  individuals 
who  are  providing  consultative  medii^  services  to  the  NIH  Clinical 
Center.  HEW  user:  used  by  procurement  &  financial  personnel. 

Safeguards:  Records  are  maintained  in  locked  cabinets  with  access 
limited  to  authorized  personnel  (system  manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  2.  Years  at  FRC:  4. 

System  managerfs)  and  address: 

Director.  DAS 

Building  31.  Room  1C02,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notiffcation  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  E)epartment 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (lliese  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.  7). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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09-25-0114 

System  name:  Contracts:  Personal  Services  Contractors.  HEW/NIH/ 
NIGMS. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  9A09 
S333  Westbard  Avenue 
Bethesda,  Md.  20016  , 

Categories  of  individnals  covered  by  the  system:  Individuals  under 
contract  with  NIGMS. 

Categories  of  records  in  the  system:  Work  qualifications,  description 
of  services  to  be  performed. 

Authority  for  maintenance  of  the  system:  42  USC  241(dX  289e. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  ofhcial  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name  of  contractor.  HEW  use:  Record 
of  agreed  upon  services,  reference  by  institute  staff  in  monitoring 
contractor’s  performance. 

Safeguards:  Records  are  kept  in  locked  file  cabinets  and  access 
limited  to  authorized  personnel  (system  manager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  3.  Dispt^  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managerts)  and  address: 

Administrative  Officer 
Westwood  Building  Room  9A09 
3333  Westbard  Avenue 
Bethesda,  Md.  20016 

Notifleation  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
mformation  to  be  contested.  (These  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  3b. 7). 

Record  source  categories:  Individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0115 

System  name:  Administration:  Curricula  Vitae.  HEW/NIH/NIAID 

Security  classification:  None. 

System  location: 

Building  31,  Room  7A10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Categories  of  individuals  covered  by  the  system:  Consultants  and 
Clinical  Investigators  under  NIAID  Investigational  New  Drug  Ap¬ 
plications. 

Categories  of  records  in  the  system:  Curriculum  vitae. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  ofHce  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 


In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Depa^ent  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  books. 

Retrievability:  Retrieved  by  name.  HEW  uses:  For  appointment  of 
consultants  and  filing  in  Investigational  New  Drug  Application. 
HEW  users:  branch  staff. 

Safeguards:  Access  limited  to  autliorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  numagerfs)  and  address: 

Chief,  Clinical  Studies  Branch 
Building  31,  Rm  7A49 
9000  Rockville  Pike 

Bethesda,  MD  20205  •  '  H 

Notification  procedure:  Write  to  System  Manager 

Record  access  procedures:  Write  to  official  named  below.  Request¬ 
ers  should  also  reasonably  sp^ify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (43  CFR,  Section  3b.3(aX2)). 

Chief,  Of.  of  Research  Reporting  &  Public  Response 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  (^ese  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (43  CFI^ 
Section  Sb.7). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0116 

System  name:  Contracts:  Professionai  Services  Contracts.  HEW/ 
NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  31,  Room  7A10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20203 

Categories  of  individuals  covered  by  the  system:  Medical  consultants 
under  contract  with  NIAID. 

Categories  of  records  in  the  system:  Administrative  files,  biographi¬ 
cal  data. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Departnient,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  cl^m,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  w^h  the  records  were 
collected. 
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Policies  and  practices  for  storing,  retrieriag.  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  card  files. 

Retrievability:  Retrieved  by  name.  HEW  uses;  to  prepare  travel 
orders,  professional  services  contracts,  and  honorarium  forms.  HEW 
users;  $t^  of  branch. 

Safeguard  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH;  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule.  The  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  managerfs)  and  address: 

Chief  Development  and  Applications  Branch 
Westwood  Bldg.,  Rm.  730 
5333  W’estbard  Ave. 

Bethesda,  MD  2020S 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  W'rite  to  oHicial  named  below.  Request¬ 
ers  should  also  reasonably  sp^ify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.5(aX2)). 

Chief,  Of.  of  Research  Reporting  &  Public  Response 
Building  31,  Room  7A32.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Contesting  record  procedures:  Contact  the  oflicial  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0117 

System  name:  International  Activities:  US-Japan  Program.  HEW/ 
NIH/NIAID. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  739 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  coiered  by  the  system:  Panel  Members  of 
the  U.S.-Japan  Cooperative  Medical  Science  Program. 

Categories  of  records  in  the  system:  Letters  of  appointment,  cur¬ 
riculum  vitae  &  correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  tiie  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  syrstem: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  uses:  NIAID  staff  in 
administration  of  program  and  for  preparing  correspondence  with 
panel  members. 

Safeguard  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  2.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  managerfs)  and  address: 


Assistant  to  the  Director,  Microbiology  and  Infectious  Diseases 
Program 

Westwood  Building,  Room  749 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Write  to  official  named  below.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.5(aX2)). 

Chief.  Of.  of  Research  Reporting  &  Public  Response  < 

Building  31,  Room  7A32.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  access  procedures  above,  and  reasonably  identify  the 
'  record  and  specify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  3b.  7). 

Record  source  categories:  Panel  members. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0118 

System  name:  Contracts;  Professional  Services  Contracts.  HEW/ 
NIH/NCI. 

Security  classification:  None. 

System  location:  Appendix  I. 

Blair  Building.  Room  7A07,  DCCR.  NIH 
8300  Colesville  Road 
Silver  Spring,  MD  20910 

Building  31.  Rm.  6A09,  DCT 
9000  Rockville  Pike 
Bethesda,  Md.  20205 

Building  31,  Rm.  3A22,OD 
9000  RockvUle  Pike 
Bethesda,  Md.  20205 

Categories  of  individuals  covered  by  the  system:  Individuals  under 
contract  with  the  NCI. 

Categories  of  records  in  the  system:  Professional  Services  Contracts. 

Authority  for  maintenance  of  the  system:  42  USC  241(d),  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  HEW  uses:  Used  by  staff  for 
general  administrative  purposes  iny  compliance  with  program  re¬ 
quirements. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff). 

Retention  and  disposal:  Years  at  NIH:  S.  Disposal  methods  include 
burning  or  shredding  paper  materials  and  erasing  computer  tapes. 

System  manageris)  and  address:  Appendix  II. 

Chief,  Offiice  of  Committee  ft  Review  Activities,  DCCR 
Blair  Building,  Room  7A07,  NIH 
8300  Colesville  Road 
Silver  Spring,  MD  20910 

Administrative  Officer,  DCT 
Building  31,  Room  3A50,  NIH 
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9000  RockvUle  Pike 
Bethesda,  MD  2020S 

Administrative  Officer,  OD 
Building  31,  Room  11 A29.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Notiflcadoa  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notiflcation  procedures.  Re* 
questers  should  also  reasonably  specify  the  record  contents  being 
'  sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  Sb.S(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedures  above,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  (Ihese  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  3b.7X 

Record  source  categories:  None  specified. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0121 

System  name:  International  Activities;  Senior  International  Fellow* 
ships  Program.  DHEW/NIH/FIC. 

Security  classification:  None. 

System  location: 

Bldg.  31,Room  2B62,  NIH 
9000  Rockville  Pike 
Bethesda,  MD,  20203 
Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Senior  International  Fellowships. 

Categories  of  records  in  the  system:  Applications  and  associated 
records  and  reports. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  242  e. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Each  fellow’s  home  institution  receives  a  notice  of  award  and 
funding  for  the  fellowship. 

Applications  are  made  available  to  authorized  employees  and 
agents  of  the  US,  including  the  General  Accounting  Oftice  for  pur¬ 
poses  of  investigations,  inspections  and  audits,  and  in  appropriate 
cases,  to  the  Department  of  Justice  for  proper  action  under  civil  and 
criminal  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders;  magnetic  tapes. 

Retrievability:  Retrieved  by  name  and  fellowship  number.  HEW 
use:  These  fellowships  are  available  to  outstanding  faculty  members 
in  mid  career  from  U.S.  biomedical  Research  And  Educational  insti¬ 
tutions  for  study  abroad.  Applications  are  submitted  to  Division  of 
Research  Grants  (DRG),  wluch  also  performs  primary  review.  FIC 
performs  secondary  review  and  awards  fellowships.  Necessary  infor¬ 
mation  is  made  available  to  Division  of  Financial  Management 
(DFM)  for  payment  of  awards. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  his  staff).  For  computerized  records,  safeguards  esUblished 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  NIH;  1.  Number 
of  years  held  at  Federal  Records  Center  before  disposal:  5. 

System  managerfs)  and  address: 

Chief,  Scholars  &  Fellowships  Branch 


Bldg.  31,  Room  2B62. 

9000  Rockville  Pike 
Bethesda,  Md.  20203 

Notification  procednre:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager,  listed  above. 
Verification  of  identity  is  required.  (These  notification  and  access 
procedures  are  in  accordance  with  Droartment  Regulations  (43  CFR 
3b.3). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  qiei^y  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.S(aX2)). 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedum  above,  and  reasonably  identify  the  record  and  specify  the 
mformation  to  be  contested.  (These  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR.  Section  Sb.7). 

Record  source  categories:  Information  obtained  from  applicants  and 
persons  supplying  recommendations  through  DRG. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0123 

System  name:  Clinical  Research:  Clinical  Trials  Dealing  with  Fertility 
Regulating  Methods.  DHEW/NIH/NICHD. 

Security  classification:  None. 

System  location: 

Landow  Bldg.,  Room  C623 
7910  Woodmont  Ave. 

Bethesda,  Md.  20203 

and  at  hospitals  and  medical  centers  under  contract. 

Categories  of  individuals  covered  by  the  system:  Volunteers  and 
patients  in  clinical  triab  dealing  with  male  and  female  fertility  regu¬ 
lating  methods. 

Categories  of  records  in  the  system:  Individuals,  medical  records  of 
subjects  participating  in  clinical  trials. 

Authority  for  maintenance  of  the  system:  42  USC  241(g),  289d. 

Routine  uses  of  records  maintained  iq,the  system,  including  catego¬ 
ries  of  users  ud  the  purposes  of  snch  uses:  Disclosure  may  be  made 
to  a  congr^ional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

2.  Certain  infectious  diseases  are  reported  to  state  governments  as 
required  by  law. 

3.  To  the  Department  of  Justice  or  other  appropriate  Federal 
Agencies  in  defending  claims  against  the  U.  S.  when  the  claim  is 
based  upon  an  individual’s  mental  or  physical  condition  and  is  al¬ 
leged  to  have  arisen  because  of  activities  of  the  Public  Health  Serv¬ 
ice  in  connection  with  such  individual.  (Appendix  B,  Department 
Regulations,  (43  CFR  Part  3bX  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Def^ment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  wUch  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  computer  tapes  or  dbks. 

Retrievability:  Name  or  identifier  codes.  HEW  uses:  Data  analysis; 

Erogram  management;  DHEW  user  (Contraceptive  Development 
iranch.  Center  for  Population  Research)  will  receive  data  extracted 
by  principal  investigators  from  volunteer  records  describing  the  ef¬ 
fects  of  various  fertility  regulating  approaches  in  male  and  female. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  and  his  staff  assigned  to  the  project,  project  officer, 
contracting  officer).  For  computerized  records,  safeguards  established 
in  accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 
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Retention  nnd  disposal:  One  year  to  indefinitely,  depending  on  the 
requirements  of  the  specific  study.  Records  are  shredded,  burned  or 
erased. 

System  managerfs)  and  address: 

Chief,  Contraceptive  Development  Branch,  Center  for 
Population  Research,  NICHD,  NIH 
Landow  Bldg.,  Room  7A04 
7910  Woodmont  Ave. 

Bethesda,  Maryland  2020S 

Notification  procedare:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information; 

1.  Approximate  dates  and  place  of  treatment 

2.  Name  of  the  study,  if  known. 

3.  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made,  designate 
in  writing  a  responsible  representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (These  notification 
and  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re* 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  These  procedures  are  in  accordance  with  Departmental  Reg¬ 
ulations  (45  CI%  Part  5b.  5). 

Contesting  record  procedures:  Write  to  system  manager  and  reason¬ 
ably  identify  the  record  and  specify  the  information  to  be  contested, 
in  accordance  with  E>epartment  Regulations,  (45  CFR,  Part  5b.7). 

Record  source  categories:  Information  provided  by  subjects  and 
clinical  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0124 

System  name:  Administration:  Pharmacology  Research  Associates  - 
HEW/NIH/NIGMS 

Security  classification:  None. 

System  location: 

National  Institutes  of  Health 

5333  Westbard  Avenue,  Westwood  Bldg.,  Room  919 

Bethesda,  Maryland  20016 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
positions  as  I%annacology  Research  Associates  with  the  National 
Institute  of  General  Medical  Sciences. 

Categories  of  records  in  the  system:  Individual  application  forms, 
academic  transcripts  and  references. 

Authority  for  maintenance  of  the  system:  42  USC  209. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Depiutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  retWds  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  applicant.  HEW  uses:  (I)  for  considera¬ 
tion  of  the  applicant  as  a  candidate  for  the  Pharamacology  Research 
Associate  Training  Program  (PRAT).  (2)  for  consideration  of  the 
applicant  by  other  NIH  Associate  Programs  at  the  applicant’s  re¬ 
quest. 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager  and  his/her 
staff  assigned  to  the  program). 

Retention  and  disposal:  1.  Records  of  applicants  who  are  admitted 
to  the  program  are  kept  not  more  thirn  5  years.  2.  Records  of 
applicants  who  are  not  admitted  to  the  program  are  kept  for  one 


year.  Records  are  shredded.  3.  All  records  are  shredded  after  proper 
time  has  elapsed. 

System  managerfs)  and  address: 

Executive  Secretary,  PRAT  Program 
Pharmacology-Toxicology  Program 
NIGMS  -  NIH 
Westwood  Bldg.,  Room  919 
Bethesda,  Maryland  20015 

Notification  procedure:  To  determine  if  a  file  exists,  write  to  the 
System  Manager  and  provide  the  following  information:  Date  of 
Application;  Applicant’s  Name. 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  notification  and  access  procedures  are  in  accordance  with 
Departmental  Regulations  (45  CFR  Part  Sb.5)). 

Contesting  record  procedures:  Write  to  system  manager  and  reason¬ 
ably  identify  the  record  and  specify  the  i^ormation  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations, 
(45  CFR,  Part  5b.7).) 

Record  source  categories:  Information  provided  by  applicants,  uni¬ 
versity  registrars,  and  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0126 

System  name:  Clinical  Research:  National  Heart,  Lung,  and  Blood 
Institute  Epidemiological  and  Biometric  Studies.  DHEW/NIH/ 
NHLBI. 

Security  classification:  None. 

System  location:  Records  included  in  this  system  are  located  in 
hospitals,  universities,  research  centers,  research  foundations,  and  co¬ 
ordinating  centers  under  contract  with  the  National  Heart,  Long,  and 
Blood  Institute,  and  in  NHLBI  facilities  in  Bethesda,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Participants  in  these 
studies  include  1)  individuab  who  have  been  or  who  are  presently 
being  treated  by  the  National  Heart,  Lung,  and  Blood  Institute,  for 
diseases  or  conditions  of  the  heart,  lung,  blood  vessels  and  blood;  2) 
individuals  whose  physical,  genetic,  social,  economic,  enviornmental, 
behavioral  or  nutritional  conditions  or  habits  are  being  studied  in 
relation  to  the  incidence  of  heart,  lung,  blood  vessel  and  blood 
diseases  among  human  beings;  and  3)  normal  volunteeis  who  have 
agreed  to  provide  control  data  germane  to  these  studies. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  clinical,  medical,  and  statistical  information  resulting  from 
or  contained  in  research  findings,  medical  histories,  vital  statistics, 
personal  interviews,  questionnaires,  or  direct  observation.  The  system 
also  includes  records  of  current  addresses  of  study  participants,  pho¬ 
tographs,  fingerprints,  and  correspondence  from  or  about  participants 
in  these  studies. 

Authority  for  maintenance  of  the  system:  Sec.  412,  413  Public 
Health  Service  Act  (42  U.S.C.  287a,  287b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Research  data  are  made  available  to  authorized,  collaborating 
researchers,  which  includes  DHEW  contractors  and  grantees. 

2.  See  Appendix  B  Departmental  Regulations  (45  CFR  Part  5b), 
items  as  indicated: 

(2) Referrals  may  be  made  of  assignments  of  research 
investigators  and  project  monitors  to  q>ecific  research  projects 
to  the  Smithsonian  l^titution  to  contribute  to  the  Smithsonian 
Science  Information  Exchange,  Inc. 

(3) ln  the  event  the  Department  deems  it  desirable  or  necessary, 
in  determining  whether  particular  records  are  required  to  be 
disclosed  under  the  Freedom  of  Information  Act,  disclosures 
may  be  made  to  the  Department  of  Justice  for  the  purpose  of 
obtaining  its  advice. 

(8) Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation 
determines  that  it  is  in  the  public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from  mandatory  disclosure, 
disclosure  may  be  made  from  this  system  of  records. 

(9) The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system. 
Relevant  records  will  be  disclos^  to  such  a  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records. 
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(100) DiscIosure  may  be  made  to  the  Department  of  Justice  or 
other  appropriate  Federal  agencies  in  defending  claims  against 
the  Umted  States  when  the  claim  b  based  upon  an  indivraual’s 
mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in 
connection  with  such  individual. 

(101) Disclosure  may  be  made  to  individuals  and  organizations, 
deemed  qualifled  by  the  Secretary  to  ca^  out  specific 
research  solely  for  the  purpose  of  carrying  out  such  research. 

(102) Disclosure  may  be  made  to  organizations  deemed  qualified 
by  the  Secretary  to  car^  out  quality  assessments,  medical 
audits  or  utilization  review. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polieies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  die  system: 

Storage:  Data  may  be  stored  in  file  folders,  magnetic  tapes  or  discs, 
punched  cards,  bound  note  books. 

Retrievability:  Information  is  retrieved  by  name  and/or  participant 
identification  number.  DHEW  Uses:  Summaries  of  data  resulting 
from  these  studies  are  used  by  the  National  Heart,  Lung,  and  Blood 
Institute  to  monitor  and  evaluate  the  incidence  of  the  diseases  or  the 
conditions  under  investigation  and  the  relationship  of  various  factors 
to  the  occurrence  of  these  diseases,  and  for  program  planning  and 
evaluation  purposes. 

Safeguards:  Access  to  or  disclosure  of  information  is  limited  to 
authorized  researchers  NHLBI  employees  whose  duties  require  the 
use  of  such  information,  and  subject  individuals  themselves  whose 
identity  has  been  properly  verified.  Data  stored  in  computers  is 
accessed  through  the  use  of  key  words  known  only  to  princip^ 
investi^atores  or  authorized  .personnel.  All  other  information  is 
stored  in  locked  flies. 

Retention  and  disposal:  Records  are  retained  by  NIH  indefinitely, 
as  the  documentation  from  scientific  and  medical  research  are  nor¬ 
mally  permanent  records. 

System  managerfs)  and  address: 

Chief,  Epidemiology  Branch 

National  Heart,  Lung,  and  Blood  Institute 

Landow  Building,  C82S 

7910  Woodmont  Avenue 

Bethesda,  MD  2020S 

Notification  procedure: 

NHLBI  Privacy  Coordinator 
Building  31,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2020S 

Requestors  must  provide  the  following  information  in  writing;  ‘ 

1.  Full  name 

2.  Name  and  location  of  research  study 

3.  Approximate  dates  of  enrollment  These  notification 
procedures  are  in  accordance  with  the  DHEW  regulations  as 
published  in  the  (43  CFR,  Part  Sb.S). 

Record  access  procedures:  Same  as  notification.  Requestors  should 
also  reasonably  specify  the  record  contents  being  sought.  These 
access  procedures  are  in  accordance  with  the  DHEW  regulations. 
(43  CFR,  Part  3b.  3).  An  individual  who  requests  notification  of  or 
access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (This  notification  and 
access  procedure  is  in  accordance  with  Departmental  Regulations  (43 
CFR  Part  3b.6)). 

Contesting  record  procedures:  System  Manager  as  indicated  above. 
The  contestor  must  reasonably  specify  in  writing  the  record  contents 
at  issue,  (l^s  procedure  is  in  accordance  with  Departmental  Regula¬ 
tions  (43  CFR  Part  3b.  7)). 


Record  source  categories:  Information  contained  in  these  records  is 
obtained  directly  from  individual  participants  and  from  medical  and 
clinical  research  observations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0127 

System  name:  Clinical  Research:  Clinical  trials  dealing  with  phototh¬ 
erapy  for  neonatal  hyperbilirubinemia-HEW/NlH/NICHD. 

Security  classification:  None. 

System  location: 

Bldg.  31,  Room  2A-30 
9000  Rockville  Pike 
Bethesda,  Maryland  20203 

And  six  contract  sites  performing  the  triab  (See  Appendix). 

Categories  of  individuals  covered  by  the  system:  Patients  in  clinical 
triab  dealing  with  phototherapy  hrthe  newtom. 

Categories  of  records  in  the  system:  Individual  medical  and  labora¬ 
tory  records  of  subjects  participating  in  the  study. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g),  289d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  that  office 
made  at  the  r^uest  of  that  individual,  parents,  or  guardian. 

2.  Certain  infectious  diseases  are  reported  to  state  governments  as 
required  by  law. 

i.  Information  may  be  given  to  a  primary  care  physician  when 
treatment  or  follow-up  of  a  condition  noted  during  the  one-year 
examination  given  each  patient  in  the  study  b  indicated. 

4.  DiKlosure  may  be  made  to  the  I^partment  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  cbims  against  the  United 
States  when  the  claim  b  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  b  alleged  to  have  arisen  because  of  activity  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B  Departmental  Regulations  (43  CFR  Part  3bX  Item  100.) 

3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
ib  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  ii 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  E>epartment  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  computer  tapes  or  discs. 

Retrievability:  Name  or  identifier  code.  HEW  Uses:  Data  analysis; 
program  management;  DHEW  user  (Office  of  the  Sdentifle  Director, 
NICHD)  will  receive  unidentified,  aggregate  data  extracted  by  the 
principal  investigators  from  patient  records  describing  the  effects  of 
phototherapy  on  the  treatment  of  hyperbilirubinemia  in  newborns 
and  the  subs^uent  development  of  the  patient 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  and  his  staff  assigned  to  the  project  project  officer, 
contracting  officer).  For  computerized  records,  safeguards  are  estab¬ 
lished  in  accordance  with  Departmental  standards  and  National 
Bureau  of  Standards  guidelines,  e.g.  security  codes  are  used  limiting 
access  to  authorized  personnel. 

Retention  and  disposal:  One  year  to  indefinitely,  depending  on  the 
length  of  the  patient  follow-up  required  to  complete  the  study.  Rec¬ 
ords  are  shredded,  burned  or  erased. 

System  managerts)  and  address: 

Chief,  Section  on  Human  Biochemical  and  Developmental 
Genetics,  NPMB 

Intramural  Research  Program,  NICHD,  NIH 
Bldg.  10,  13N238 
9000  Rockville  Pike 
Bethesda,  Maryland  20203 

Notification  procedure:  To  determine  if  a  file  exbts,  write  to  the 
System  Manager  and  provide  the  following  information: 

1.  Approximate  dates  and  place  of  treatment. 

2.  Name  of  the  study,  if  known. 
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3.  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall,  at  the  time  the  request  is  made,  designate 
a  responsiUe  representative  in  writing  who  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretkm  (these  notification 
and  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 
This  procedure  is  in  accordance  with  Departmental  Regulations  (45 
CFR  Part  5b.5). 

Contesting  record  procedures:  Write  to  system  manager  and  reason¬ 
ably  identify  the  record  and  specify  the  information  to  be  contested. 
(This  proc^ure  is  in  accordance  with  Department  Regulations,  (45 
CFR,  Part  5b.7).) 

Record  sonrce  categories:  Information  provided  by  subjects  and 
clinical  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I 


NOl-HD-4-2818 

University  of  Cincinnati 
College  of  Medicine 
Cincinnati,  Ohio  45219 

Principal  Investigator: 

James  M.  Sutherland,  M.D. 

NOl-HD-4-2819 

State  University  of  New  York 
Downstate  Medical  Center 
450  Clarkson  Avenue 
Brooklyn,  NY  11203 

Principal  Investigator: 

Dr.  Audrey  K.  Brown 

NOl-HD-4-2820 

Virginia  Commonwealth  University 
Medical  College  of  Virginia 
1200  East  Bro^  Street 
Richmond,  VA  23298 

Principal  Investigator: 

■  Harold  M.  Maurer,  M.D. 

NOI-HD-4-2821 

Long  Island  Jewish  Hillside  Medical  Center 
New  Hyde  Park 
New  York  11041 

Principal  Investigator: 

Philip  J.  Lipsitz,  M.D. 

NOl-HD-4-2822 

Albert  Einstein  College  of  Medicine  of  Yeshiva  University 
1300  Morris  Park  Avenue 
Bronx,  NY  10461 

Principal  Investigator: 

Lawrence  M.  Gartner,  M.D. 

NOl-HD-4-2823 

Professional  Staff  Association  of  the  LAC/USC  Medical  Center 
Women’s  Hospital,  Room  919L 
1240  Mission  Road 
Los  Angeles,  CA  90033 

Principal  Investigators: 

Joan  E.  Hodgman,  M.D. 

Paul  U.  K.  Wu,  M.D. 


09-25-0128 

System  name:  Clinical  Research:  Neural  Prosthesis  ft  Biomedical 
Engineering  Studies.  HEW/NIH/NINCDS. 

Secnity  classification:  None. 

System  location: 

NIH 

Federal  Building,  Room  120 
7550  Wisconsin  Ave. 

Bethesda,  Md  20205 

and  at  hospitals  and  medical  centers  under  contract  A  list  of 
locations  is  available  upon  request  from  system  manager. 

Categories  of  individuals  covered  by  the  systeim  Patients  and  normal 
volunteers,  males  and  females,  participating  in  clinical  studies  to 
determine  the  feasibility  of  neural  prostheses,  and  in  clinical  studies 
related  to  the  development  of  instrumentation  for  diagnosis  and  treat¬ 
ment  of  neurological  and  sensory  disorders  conducted  under  contract 
for  the  National  Institute  of  Neurological  and  Communicative  D^r- 
ders  and  Stroke. 

Categories  of  records  in  the  sj^tem:  Clinical  research  data  as  related 
to  studies  which  seek  to  determine  the  feasibility  of  neural  prostheses 
and  to  develop  instrumentation  for  diagnosis  arid  treatment  of  neuro¬ 
logical  and  sensory  disorders. 

Authority  for  maintenance  of  the  system:  42  U.S.C  421,  289a,  289c. 

•  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  are  made  available  to  approved  or  collaborating  re¬ 
searchers,  including  DHEW  contractors  and  grantees. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  indivMual. 

3.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defendi^  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged,  to  have  arisen  because  of  activity  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations  (45  CFR  Part  5b)  Item  100.) 

4.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  clai^  it  successful,  is 
likely  to  directly  affeqt  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Departnient  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  HEW  use:  research  on 
the  feasibility  and  development  of  neural  prostheses,  and  research 
related  to  the  development  of  instrumentation  for  the  diagnosis  and 
treatment  of  neurological  and  sensory  disorders.  Clinical  research 
dau  is  used  by  the  National  Institute  of  Neurological  and  Communi¬ 
cative  Disorders  and  Stroke  and  unidentified  aggregate  data  may  be 
used  by  other  NIH  scientists. 

Safeguards:  The  records  are  maintained  in  cabinets  with  access 
limited  to  authorized  personnel  (system  manager  and  memters  of  his 
staff,  project  officer,  and  contracting  officer). 

Retention  and  disposal:  Years  at  NIH:  Records  may  be  retired  to  a 
Federal  Record  Center  and  subsequently  disposed  of  in  accordance 
with  the  NIH  records  control  schedule,  llie  records  control  schedule 
may  be  obtained  by  writing  to  the  system  manager  at  the  address 
below. 

System  manageris)  and  address: 

Director,  Fundamental  Neurosciences  Program 
Federal  Building,  Room  120 
7550  Wisconsin  Ave 
Bethesda,  MD  20205 

Notification  procedure:  Write  To: 

Head,  Administrative  Management  Section 
Building  31,  Room  8A47 
9000  Rockville  Pike 
Bethesda,  MD  20205 
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and  ask  if  a  file  exists  with  your  name  in  the  Neural  Prothesis  or 
BkMnedical  Engineering  Studies.  Also,  designate  a  responsible 
representttive  who  will  be  wilhM  to  review  the  record  and 
inform  you  of  its  contents  at  his/her  discretion.  (These 
nodfication  and  access  procedures  are  in  accordance  with 
Department  Regulations  (43  CFR,  Part  Sb.6) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  Thu  procedure  is  in  accordance  with  Departmental  Regula¬ 
tions  (43  CFR  Part  3b.3). 

Coatesti^  record  procedures:  Write  to  system  manager  and  reason¬ 
ably  identify  the  record  and  specify  the  information  to  be  contested. 
(This  procedure  is  in  accordimce  with  Department  Regtilations,  (43 
CFR,  Part  3b.7). 

Record  source  categories:  Patients,  patients’  families,  hospital  rec¬ 
ords  and  clinical  investigators. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-25-0129 

System  name;  Clinical  Research:  Clinical  Research  Studies  dealing 
with  Hearing,  Speech  and  Language  Disorders.  HEW/NIH/ 
NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  NIH 
7330  Wisconsin-A venue 
Bethesda,  MD  20203 

And  at  hospitals,  medical  centers,  universities  and  edocationai 
settings  under  contract.  A  list  of  locations  is  available  upon 
request  from  the  System  Manager. 

Categories  of  individuals  covered  by  the  system:  Patients  and  normal 
volunteers  participating  in  clinical  research  studies  dealing  with  hear¬ 
ing,  speech  and  language  disorders. 

Categories  of  records  in  tiie  system:  Medical  tindings,  clinical  re¬ 
search  data,  medical  and  educational  histories  and  research  data  on 
the  hearing,  speech,  language  and  cognition  of  subjects  being  tested. 

Aathority  for  maintenance  of  the  systeau  42  U.S.C  241,  259a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  indndlng  catego¬ 
ries  of  users  and  the  purposes  tif  such  uses: 

1.  Records  are  made  available  to  approved  or  collabofating  re¬ 
search^  including  DHEW  contractors  and  gnmtees. 

2.  Disclouire  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

3.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  whan  the  claim  is  based  upon  an  individuars  mental  or  physi¬ 
cal  condition  and  is  allied  to  have  arisen  because  of  activity  of  the 
Public  Health  Service  in  connection  with  such  indivkhiH  (Appendix 
B  Departmental  Regulations  (43  CFR  Part  3b)  Item  100.) 

4.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity,  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessury  to  the  Deputment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  which  the  records  were 
collected,  a 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dispoidng  of  records  ia  the  system: 

Storage:  They  are  stored  in  file  folders. 

RetrievabOity:  Name  or  identifier  code.  HEW  uses:  Data  analysis; 
program  management;  HEW  user  (Communicative  Disorders  Pro¬ 
gram,  Natioiml  Institute  of  Neurological  and  Communicative  Disor¬ 
ders  and  Stroke),  receives  data  extracted  by  principal  investigators 
from  patient  and  normal  volunteer  records  on  the  effects  of  various 
factors  on  hearing,  speech,  language,  and  cognition. 

,  Safeguards:  The  records  are  maintained  in  cabinets  in  offices  where 
access  is  limited  to  authorized  perrannel  (principal  investigator  and 
staff  assigned  to  the  project,  project  officer,  contracting  officer). 

Retention  and  disjK^  Years  at  NIH:  one  year  to  ind^mitely,  * 
depending  on  the  requirements  of  the  specific  study.  Following  com¬ 
pletion  m  a  specific  study  all  individual  identification  are  removed, 
or  the  recortte  destroyed. 


System  maaagerfs)  aud  address: 

Director.  Communicative  Disorders  Program 
Federal  Building.  NIH 
7330  Wisconsin  Avenue 
Bethesda,  Md.  20203 

Notification  procedure:  Write  To: 

Head,  Administrative  Management  Section 
Building  31,  Room  8A47 
9000  Rockville  Pike 
Bethesda,  Maryland  20203 

To  ask  if  a  file  exists  with  your  name  in  of 

Communication  Disorders  Program,  please  siq^y  the 
following  information: 

1.  Approximate  date  and  place  of  examination  and/or  treatment 

2.  Name  of  the  study,  if  known. 

3.  A  responsiUe  representative  who  will  be  willing  to  review  the 
record  and  inform  you  of  its  contents  at  his/her  discretion. 
(These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR.  Part  5b.6) 

Record  accem  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  be^  sought. 
(This  procedure  is  in  accordance  with  Departmental  Rt^ations  (43 
CFR  Part  3b.5).) 

Contesting  record  procedures:  Write  to  system  manager  and  reason¬ 
ably  identify  the  record  and  specify  the  iitiormation  to  be  contested. 
This  procedure  is  in  accordance  with  Department  Regulations,  (43 
CFR  Part  5b.7). 

Record  source  categories:  Information  provided  by  patients,  pa¬ 
tients’  families,  hospital  records,  school  records,  and  cbninal  investi¬ 
gators. 

Systems  exempted  frtMU  certaia  provisioas  of  the  act:  None. 

09-25-0130 

System  name;  Clinical  Research:  Environmental  Epidemiologic  Stud¬ 
ies  in  the  Division  of  Cancer  Cause  and  i^ventioii,  HEW/ 
NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  3C07 
7910  Woodmont  Ave. 

Bethesda,  Md.  20203 
and 

Bldg.  12,  NIH 
9000  Rockville  Pike 
Bethesda,  Md.  20203 

and  at  hospitals,  medical  schools,  universities,  research 
institutions,  commercial  organizations,  state  agencies,  and 
collaborating  government  agencies.  A  list  of  locations  and 
.  contracts  is  available  upon  request  from  the  System  Manager. 

Categories  of  individuals  covered  by  the  system:  Patients  with 
cancer  and  related  diseases,  (e.g.,  birth  defects),  patients  with  other 
diseases  (e.g.,  heart  disease^  normal  and  other  persons  (e.g.,  family 
members)  for  the  purpose  of  making  comparisons. 

Categories  of  records  in  the  system:  Medical  records,  progress  re¬ 
ports,  correspondence,  epidemiological  computerized  ^ta  and  rec¬ 
ords  on  biological  specimens  (e.g.,  blood,  tumors,  urine,  etc.). 

Authority  for  maintenance  of  tfie  systenc  42  U.S.C.  241,  and  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses: 

1.  Dttclosure  may  be  made  to  DHEW  contractors  and  collaborat¬ 
ing  researchers  and  their  staff  in  tiie  conduct  of  the  study  and  in 
preparation  of  scientific  reports. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual. 

3.  The  Department  contemplates  that  it  will  contract  with  a  pri¬ 
vate  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  recorefr  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records.  (Ap¬ 
pendix  B,  Dep^mental  Regulations,  43  CFR  Part  3(bX  Item  9. 

4.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individuai’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  dt  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Dqiartmental  Regulatkms,  43  CFR  Part  3b,  Item  100. 
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S.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  microfilm,  charts,  graphs,  computer  tapes 
disks  and  punch  cards. 

Retrievability:  By  name  and/or  code  number.  HEW  uses:  to  deter¬ 
mine  (1)  factors  or  substances  in  the  environment  which  cause 
cancer;  (2)  ways  in  which  these  factors  or  substances  may  cause 
cancer;  and  (3)  characteristics  of  persons  who  may  be  particularly 
susceptible  to  the  environmental  factor(s)  or  substance(s)  and/or  to 
cancer. 

Safeguards:  DHEW  contractors  and  collaborating  researchers  are 
requir^  to  comply  with  the  provisions  of  the  Privacy  Act  and  with 
Department  Regulations.  Subjects  participating  in  a  clinical  study  are 
advised  that  their  identity  will  only  be  known  to  those  who  are 
involved  in  conducting  the  study  and  that  any  published  findings  will 
be  in  a  format  which  precludes  individual  identification.  Data  are 
kept  in  secured  areas  with  access  limited  to  authorized  personnel 
(system  manager,  project  officer,  contracting  officer,  collaborating 
researcher^  staff,  and  DHEW  contractors).  Data  transmitted  to  the 
NCI  are  in  a  non-personally  identifiable  form.  For  computerized 
records  the  contractor  is  required  to  comply,  where  appropriate, 
with  Department  standards  and  National  Bureau  of  Standards  Guide¬ 
lines.  For  example,  access  is  controlled  by  the  use  of  security  codes 
known  only  to  authorized  personnel. 

Retention  and  disposal:  One  year  to  indefinitely  depending  on  the 
project.  Hard  copy  burned;  computer  tapes  and  disks  erased. 

System  manager(s)  and  address: 

Chief,  Environmental  Epidemiology  Branch 

National  Cancer  Institute 

Landow  Building,  Room  3C07 

7910  Woodmont  Avenue 

Bethesda,  Maiyland  20205 

Notification  procedure: 

To  determine  if  a  file  exists  write  to  system  manager  and 
provide  the  following  information: 

a.  System  name:  Environmental  Epidemiologic  Studies  in  the 
Division  of  Cancer  Cause  and  Prevention 

b.  Complete  name  at  time  of  study 

c.  Facility  and  home  address  at  the  time  the  study  was 
undertaken 

d.  Date(s)  at  the  time  the  information  was  provided  (if  known) 

e.  Birthdate 

f  Disease  type  (if  known) 

Medical  records  notification  procedures  are  in  accordance  with 
Departmental  Regulations,  Federal  Register,  (Dctober  8,  1975, 
page  4741 1  (45  CFR  Part  5b.6)  (See  12  below) 

Record  access  procedures:  The  same  information  provided  above 
for  notification  is  also  needed  for  access.  (1)  Non-M^ical  Records  • 
written  requests  should  be  made  to  the  System  Manager  providing 
identity  verification  consisting  of  either  a  notarization  of  the  request 
or  a  certification  that  the  individual  is  who  he  or  she  claims  to  be, 
and  understands  that  the  knowing  and  willful  request  for  acquisition 
of  a  record  pertaining  to  the  individual  under  false  pretenses  is  a 
criminal  offense  under  the  Act,  subject  to 

5, (XX)  fine.  These  access  procedures  are  in  accordance  with  Depart¬ 
mental  Regulations  (45  Cl^  Part  Sb.S).  (2)  Medical  Records  access 
procedures  are  in  accordance  with  Etepartmental  Regulations,  (45 
CI^,  Part  Sb.6).  Specifically,  individuals  seeking  access  to  medical 
records  should  designate  a  representative  (including  address)  who 
may  be  a  physician,  other  health  professional,  or  other  responsible 
individual  who  would  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents,  at  the  representative’s  discretion. 

Contesting  record  procedures:  Write  to  system  manager  and  specify 
the  record  and  the  part(s)  to  be  contested.  (These  procedures  are  in 
accordance  with  ciepartmenta]  Regulations  (45  CFR  Part  Sb.7)). 

Record  source  categories:  DHEW  agencies,  institutions  under  con¬ 
tract  to  the  U.S.  Government,  universities,  m^ical  schools,  hospitals. 


research  institutions,  commercial  institutions,  state  agencies,  other 
U.S.  Government  agencies,  patients  and  normal  volunteers,  physi¬ 
cians,  research  investigators  and  other  collaborating  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0131 

System  name:  Clinical  Research:  Clinical  Epidemiologic  Studies  in 
the  Division  of  Cancer  Cause  and  Prevention,  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  AS21 
7910  Woodmont  Ave. 

Bethesda,  Md.  20205 
and 

Bldg.  12,  NIH 
9000  Rockville  Pike 
Bethesda,  Md.  20205 

and  at  hospitals,  medical  schools,  universities,  research 
institutions,  commercial  organizations,  state  agencies,  and 
collaborating  government  agencies.  A  list  of  locations  and 
contracts  is  available  upon  request  from  the  System  Manager. 

Categories  of  individuals  covered  by  the  system:  Patients  with 
cancer  and  related  diseases,  (e.g.,  birth  defects),  patients  with  other 
diseases  (e.g.,  heart  disease),  normal  and  other  persons  (e.g.,  family 
members)  for  the  purpose  of  making  comparisons. 

Categories  of  records  in  the  ^stem:  Medical  records,  progress  re¬ 
ports,  correspondence,  epidemiological  computerized  data  and  rec¬ 
ords  on  biological  specimens  (e.g.,  blood,  tumors,  urine,  etc.). 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241,  and  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  DHEW  contractors  and  collaborat¬ 
ing  researchers  and  their  staff  in  the  conduct  of  the  study  and  in 
preparation  of  scientific  reports. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual. 

3.  The  Department  contemplates  that  it  will  contract  with  a  pri¬ 
vate  firm  for  the  purpose  ot  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  wifi  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records.  (Ap¬ 
pendix  B,  Departmental  Regulations,  45  CFR  Part  5(b),  Item  9. 

4.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual's  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Departmental  Regulation^  45  CFR  Part  5(b),  Item  100. 

5.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necesss^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  microfilm,  charts,  graphs,  computer  tapes 
discs  and  punch  cards. 

Retrievability:  By  name  and/or  code  number.  HEW  uses:  to  deter¬ 
mine  (1)  factors  or  substances  in  the  environment  which  cause 
cancer;  (2)  ways  in  which  these  factors  or  substances  may  cause 
cancer;  and  (3)  characteristics  of  persons  who  may  be  particularly 
susceptible  to  the  environmental  factor(s)  or  substance(s)  and/or  to 
cancer. 

Safeguards:  DHEW  contractors  and  collaborating  researchers  are 
required  to  comply  with  the  provisions  of  the  Privacy  Act  and  with 
Department  Regulations.  Subjects  participating  in  a  clinical  study  are 
advised  that  their  identity  will  only  be  known  to  those  who  are 
involved  in  conducting  the  study  and  that  any  published  findings  will 
be  in  a  format  which  precludes  individual  identification.  Data  are 
kept  in  secured  areas  with  access  limited  to  authorized  personnel 
(system  manager,  project  officer,  contracting  officer,  collaborating 
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researchers,  staff,  and  DHEW  contractors).  Data  transmitted  to  the 
NCI  are  in  a  non-personally  identifiable  form.  For  computerized 
records  the  contractor  is  required  to  comply,  where  appropriate, 
with  Department  standards  and  National  Bureau  of  Standards  Guide¬ 
lines.  For  example,  access  is  controlled  by  the  use  of  security  codes 
known  only  to  authorized  personnel. 

Retention  and  disposal:  One  year  to  indefinitely  depending  cm  the 
project.  Hard  copy  burned;  computer  tapes  and  discs  erased. 

System  managerts)  and  address: 

Chief,  Clinical  Epidemiology  Branch 

National  Cancer  Institute 

Landow  Building,  Room  A521 

7910  Woodmont  Avenue 

Bethesda,  Maryland  2020S  ^ 

Notiflcation  procedure: 

To  determine  if  a  file  exists  write  to  system  manager  and 
provide  the  following  information; 

a.  System  name:  Clinical  Epidemiologic  Studies  in  the  IMvision 
of  Cancer  Cause  and  Prevention 

b.  Complete  name  at  time  of  study 

c.  Facility  and  home  address  at  the  time  the  study  was 
undert^en 

d.  Date(s)  at  the  time  the  information  was  provided  (if  known) 

e.  Birthdate 

f.  Disease  type  (if  known) 

Medical  records  notification  procedures  are  in  accordance  with 
Departmental  Regulations,  (4S  CFR  Part  Sb.6). 

Record  access  procedures:  The  same  infonnation  provided  above 
for  notification  is  also  needed  for  access.  (1)  Non-M^ical  Records  - 
written  requests  should  be  made  to  the  System  Manager  providing 
identity  verification  consisting  of  either  a  notarization  of  the  request 
or  a  certification  that  the  individual  is  who  he  or  she  claims  to  be, 
and  understands  that  the  knowing  and  willful  request  for  acquisition 
of  a  record  pertaining  to  the  individual  under  false  pretenses  is  a 
criminal  offense  under  the  Act,  subject  to 

S,000  fine.  (These  access  procedures  are  in  accordance  with  De¬ 
partmental  Regulations  (4S  CFR  Part  Sb.S)).  (2)  Medical  Records 
access  procedures  are  in  accordance  with  Departmental  Regulations, 
(45  CFR,  Part  Sb.6).  Individuals  seeking  access  to  medical  records 
should  fWignatf  a  representative  (including  address)  who  may  be  a 
physician,  other  health  profession^,  or^ther  responsible  individual 
who  would  be  willing  to  review  the  record  and  inform  the  subject 
individual  of  its  contents,  at  the  representative’s  discretion. 

Contesting  record  procedares:  Write  to  system  manager  and  specify 
the  record  and  the  part(s)  to  be  contested.  (These  procedures  are  in 
accordance  with  E>epartmental  Regulations  (45  CFR  Part  5b.7)). 

Record  source  categories:  DHEW  agencies,  institutions  under  con¬ 
tract  to  the  U.S.  Government,  universities,  medical  schools,  hospitals, 
research  institutions,  commercial  institutions,  state  agencies,  other 
U.S.  Government  agencies,  patients  and  normal  volunteers,  physi¬ 
cians,  research  investigators  and  other  collaborating  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-254)133 

System  name:  Clinical  Research:  Kidney  Transplant  Histocompatibi¬ 
lity  Study(KTHS)  DHEW/NIH/NIAID. 

Security  dassiflcation:  None. 

System  location:  Records  included  in  this  system  are  located  in 
hospitals,  research  foundations,  and  universities  under  contract,  in  the 
Naval  Medical  Research  Institute,  and  in  the  National  Institute  of 
Allergy  and  Infectious  Diseases  facilities  in  Bethesda,  Md.  (See  Ap¬ 
pendix  I). 

Categories  of  individnals  covered'  by  the  system:  Patients  who  have 
received  kidney  tra^lants  and  donors  of  kidneys  transplanted  at 
participating  institutions  (See  Appendix  I)  during  the  period  January 
1,  1974,  thr^^  DecembCT  31,  1976. 

Categories  of  records  in  the  system:  Clinical  and  medical  records 
containing  infonnation  on  clinical  examinations,  laboratory  finding^ 
and  rdid^  research  records.  For  kidney  recipients,  a  d^ographic 
profile  is  also  included. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(g)  and  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  die 
re(X>rd  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  of^  made  at  the  request  of  the  individual. 

2.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 


States  when  the  claim  is  based  upon  an  individiial’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Depmmental  Regulations  (45  CFR  Part  5b),  Item  100). 

3.  Clinical  reseanm  data  are  made  available  to  authorized  individ¬ 
uals  and  organizations  deemed  qualified  to  carry  out  specific  research 
solely  for  the  jpurpose  of  carrying  out  such  research.  (Appendix  B, 
Departmental  Regulations  (45  CFR  Part  5b)  Item  101). 

4.  Research  data  may  be  made  available  to  orgamzations  deemed 
qualified  by  the  Secretary  to  carry  out  quahty  assessment,  medical 
audits,  or  utilization  review.  (Appendix  B,  Deimrtmental  Regulations 
(45  CFR  Part  5b)  Item  102). 

5.  Certain  infectious  diseases  are  reported  to  state  governments  as 
required  by  law. 

6.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  einployee  of 
the  Department  in  his  or  her  official  oqmcity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  su^  records  as  it 
deems  desirable  or  necessiuy  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  retaining,  and 

disposing  of  records  in  the  system: 

Storage:  File  folders,  punched  cards,  and  magnetic  tapes  or  discs. 

Retrievability:  Infonnation  is  retrieved  by  name  and  location  of 
study  and  by  transplant  number.  HEW  Uses:  Summaries  the  data 
developed  in  this  study  are  used  to  study  the  relevance  of  tissue 
typing  to  the  outcome  of  kidney  transplants.  The  influence  or  organ 
preservation  techniques  and  various  surgical  and  medical  therapies 
are  similarly  studied.  As  a  regular  part  of  these  studies,  clinical 
research  data  are  made  available  to  collaborating  researchers  who  are 
part  of  the  program.  These  are  HEW  employees  and/or  researchers 
employed  by  the  contractors. 

Safeguards:  The  records  are  maintained  in  file  cabinets  in  offices 
which  are  locked  when  not  attended  with  access  limited  to  auttor- 
ized  personnel  (system  manager,  principal  investigmor  and  his  staff 
assigned  to  the  project,  project  officer,  contracting  officer).  For 
computerized  records,  safeguards  are  established  in  accordance  with 
EJepartmental  standards  and  National  Bureau  of  Standards’  guide¬ 
lines,  e.g.,  security  codes  are  used  limiting  access  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Records  are  retained  for  five  years  to 
indefinitely,  depending  on  the  requirements  of  the  study.  Records  are 
burned  or  eras^. 

System  manageris)  and  address: 

Chief,  Genetics  and  Transplantation  Biology  Branch 
National  Institute  of  Allergy  and  Infectious  Diseases,  NIH 
Westwood  Building,  Room  752 
5333  Westbard  Avenue 
Bethesda,  Maryland,  20016 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
System  Manager  and  provide  the  following  infonnation: 

1.  Full  name 

2.  Name  and  location  of  clinical  trial  facility 

3.  Approximate  dates  of  enrollment  in  the  research  study  An 
individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  requ^  is  made,  designate  a 
responsible  representative  in  writing  who  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion  (these  notification 
and  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  procedures  are  in  accordance  with  Departmental  Regulations 
(45  CFR  Part  5b.5). 

Contesting  record  procedures:  Write  to  system  manager,  and  reason¬ 
ably  identify  the  record  and  specify  the  information  to  contested. 
(This  proct^ure  is  in  accordance  with  D^mitment  Reguhtiions,  (45 
CFR,  Part  5b.7).) 

Record  source  categories:  Infonnation  contained  in  these  records  is 
obtained  directly  from  individual  participants  and  from  medical  rec¬ 
ords  and  clinical  research  observations. 

Systems  exempted  from  certain  provisions  ot  the  act:  None. 
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APPENDIX  I  -  Location  of  Records 


National  Institute  of  Allergy  and  Infectious  Diseases 
Westwood  Building,  Room  750 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Louis  D.  Homer,  M.D.,  Ph.D. 

Naval  Medical  Research  Institute 
National  Naval  Medical  Center 
8901  Rockville  Pike 
Bethesda,  Maryland  20205 

And  in  the  offices  of  the  Kidney  Transplant  Histocompatibility 
Study  Registrars  at  the  following  participating  hospitals: 

University  of  Arkansas  Medical  Center 

4301  W.  Markham 

Little  Rock,  Arkansas  72201 

Children's  Memorial  Hospital 
2300  Children’s  Plaza 
Chicago,  Illinois  60614 

Rush-Presbyterian-St.  Luke’s  Hospital 
Chicago,  Illinois  60612 

Billings  Hospital 
950  E.  59th  Street 
Chicago,  Illinois  60637 

University  of  Illinois  Hospital 
840  S.  Wood 
Chicago,  Illinois  60612 

Veterans  Administration  Research  Hospital 
333  East  Huron 
Chicago,  Illinois  60611 

Veterans  Administration  Hospital 
Hines,  Illinois  60141 

Loyola  University  Hospital 
Maywood,  Illinois  60153 

Memorial  Hospital 
Springfield,  Illinois  62705 

Children’s  Hospital 
300  Longwood  Avenue 
Boston,  Massachusetts  02115 

Massachusetts  General  Hospital 

32  Fruit  Street 

Boston,  Massachusetts  02114 

Peter  Bent  Brigham  Hospital 
721  Huntington  Avenue 
Boston,  Massachusetts 

University  of  Minnesota  Hospital 
412  Union  Street,  SE 
Minneapolis,  Minnesota,  55455 

Albany  Medical  Center 
43  New  Scotland  Avenue 
Albany,  New  York  12208 

Downstate  Medical  Center 
450  Clarkson  Avenue 
Brooklyn,  New  York  11203 

Buffalo  General  Hospital 
100  High  Street 
Buffalo,  New  York  14203 

Meyer  Memorial  Hospital 
462  Grider  Street 
Buffalo,  New  York  14215 

Strong  Memorial  Hospital 


260  Crittenden  Blvd. 

Rochester,  New  York  14620 

Upstate  Medical  Center 
7W  Irving  Avenue 
Syracuse,  New  York  13210 

Cleveland  Clinic 
2050  E.  93rd  Street 
Cleveland,  Ohio  44106 

University  of  Oklahoma  Health  Sciences  Center 
P.O.  Box  26901 

Oklahoma  City,  Oklahoma  73190 

Parkland  Memorial  Hospital 
5201  Harry  Hines 
Dallas,  Texas  75235 

University  of  Texas  Medical  Branch 
Galveston,  Texas  77550 

Methodist  Hospital 
6516  Bertner 
Houston,  Texas  77025 

University  of  Texas  Health  Sciences  Center,  San  Antonio 
7703  Floyd  Curl  Drive  ~ 

San  Antonio,  Texas  78284 

Wilford  Hall  Hospital 
Lackland  Air  Force  Base 
San  Antonio,  Texas  78236 

University  of  Utah  Hospital 
50  North  Medical  Drive 
Salt  Lake  City.  Utah  84112 

09-25-0134 

System  name:  Clinical  Research:  Epidemiology  Studies,  National  In¬ 
stitute  of  Environmental  Health  Sciences.  HEW/NIH/NIEHS 

Security  classification:  None. 

System  location: 

National  Institute  of  Environmental  Health  Services 

Environmental  Biometry  Branch 

P.  O.  Box  12233 

Research  Triangle  Park 

North  Carolina  27709 

Categories  of  individuals  covered  by  the  system:  Adults  and  minors, 
both  male  and  female,  with  known  or  suspected  diseases,  maladies, 
chemical  or  biological  contaminations,  as  well  as  norm^  or  non¬ 
suspect  individuals  and  minors  in  control  or  study  groups  for  the 
purposes  of  comparison.  Individuals  included  in  this  system  of  rec¬ 
ords  normally  have  volunteered  to  participate  in  the  study  and  vol¬ 
untarily  provided  information  for  inclusion  in  the  system.  The  par¬ 
ticipants  may  be,  but  are  not  limited  to,  patients;  workers  subject  to 
specific  environments;  individuals  select^  because  of  social,  nutri¬ 
tional,  physical,  genetic  and  economic  conditions  and  behavioral 
characteristics;  and  members  of  the  general  population  subject  to  the 
variety  ofpontaminants  present  in  the  environment. 

Categories  of  records  in  the  sy^m:  This  system  consists  of  a 
variety  of  records  pertinent  to  an  individuals’  current  health  status; 
medical  history;  occupational  history  and  work  environments;  and 
selected  items  of  personal  data  such  as  smoking  habits,  family  size, 
family  medical  history  and  domiciles.  Examples  of  information  which 
may  be  included  in  this  system  are  name,  SSAN,  date  of  birth, 
weight,  height,  sex,  race,  medical  history,  blood  type,  laboratory 
results,  examination  findings,  current  and  previous  medications  re¬ 
ceived,  list  of  employers,  descriptions  of  the  work  environment, 
substances  or  compounds  routinely  handled  or  exposed  to,'  and  a 
history  of  current  and  previous  residences. 

Authority  for  maintenance  of  the  system:  42U.S.C.  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses! 

1.  Disclosure  may  be  made  to  HEW  contractors  and  collaborating 
researchers  and  their  staff  for  the  purposes  of  analyzing  data  and 
preparing  scientific  reports  and  articles. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  the  individual  in  response  to  an  inquiry  from  the  congres- 
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sional  office,  made  at  the  request  of  the  individual,  and  in  the  case  of 
a  minor,  the  minor's  parent  or  legal  gii^ian. 

3.  Other  HEW  routine  uses  as  published  in  the  Federal  Renter, 
October  8,  1975,  page  47415,  Appendix  B  and  (45  CFR  Part  SB)  are 
listed  below: 

(2)  Referrals  may  be  made  of  assignments  of  research 
investigators  and  projec^  monitors  to  specific  research  projwts 
to  the  Smithsonian  Institution  to  contribute  to  the  Smithsonian 
Science  Information  Exchange,  Inc. 

(3)  In  the  event  the  Department  deems  if  desirable  or  necessary, 
in  determining  whether  particular  records  are  required  to  be 
disclosed  under  the  Fre<^om  of  Information  Act,  disclosure 
may  be  made  to  the  Department  of  Justice  for  the  purpose  of 
obtaining  its  advice. 

(8)  Where  the  appropriate  official  of  the  Department,  pursuant 
to  the  Department’s  Freedom  of  Information  Regulation 
determines  that  it  b  in  the  public  interest  to  disclose  a  record 
which  is  otherwise  exempt  from  a  mandatory  disclosure, 
disclosure  may  be  made  trom  this  system  of  records. 

(9)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing, 
aggregating  or  otherwise  refining  records  in  this  system. 
R^evant  records  will  be  disclos^  to  such  a  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act 
safeguards  with  respect  to  such  records. 

(100)  Disclosure  may  be  made  to  the  Department  of  Justice  or 
other  appropriate  Federal  agencies  in  defining  claims  against 
the  United  States  when  the  claim  is  based  upon  an  individual’s 
mental  or  physical  condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Public  Health  Service  in 
connection  with  such  individual. 

4.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  offidial  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  stored  in  one  of  a  combination  of  the 
following  mediums:  file  folders,  data  forms,  punch  card,  magnetic 
tape  discs. 

Retrievability:  Information  is  retrieved  by  personal  identifier  such 
as  name  or  code  number.  Social  security  numbers  which  are  supplied 
on  a  voluntary  basis  also  are  used  for  retrieval.  HEW  USES:  Nation¬ 
al  Institute  of  Environmental  Health  Sciences  uses  the  data  collected 
to  determine:  factors  and  substances  in  the  environment  which  have 
adverse  effects  on  the  health  and  well  being  of  individuals  or  groups 
of  individuals;  the  mechanisms  by  which  these  factors  and/or  sub¬ 
stances,  by  themselves  or  in  combination,  produce  adverse  health, 
effects;  individual  or  group  characteristics  that  render  persons  sus¬ 
ceptible  to  chemical  contamination,  disease,  or  other  adverse  health 
ef^ts  from  agents  in  the  environment;  general  levels  of  environmen¬ 
tal  contamination  and  body  burden  on  a  national,  re^onal,  or  local 
basis  as  well  as  within  general  or  specific  work  environments;  and 
the  scientific  basis  for  advising  regulatory  agencies  such  as  the  Envi¬ 
ronmental  Protection  Agency,  the  National  Institute  of  Occupational 
Safety  and  Health  and  the  Department  of  Labor  on  adverse  health 
effects  of  substances  and  conditions  found  in  the  environment. 

Safeguards:  Access  to  the  information  is  controlled  by  the  Project 
Officer  or  his  representative  at  remote  locations.  Contractors  or 
collaborating  researchers,  by  formal  agreement,  comply  with  the 
provisions  of  the  Privacy  Act  and  D^artment  regulations.  Hard 
copy  data  is  maintained  in  locked  file  cabinets  at  the  National  Insti¬ 
tute  of  Environmental  Health  Sciences  or  remote  study  locations. 
Information  stored  in  computer  systems  is  accessible  only  through 
proper  sequencing  of  signal  commands  and  access  codes  specifically 
assigned  to  the  Project  Officer  or  contractor  in  accordance  with 
Departmental  standard  and  National  Bureau  of  Standards  guidelines. 
Subjects  directly  participating  in  studies  are  advised  that  their  identi¬ 
ty  is  known  only  to  those  persons  involved  in  conducting  the  study 
and  that  any  published  findings  will  be  in  a  format  which  precludes 
individual  i^ntification. 

Retention  and  disposal:  The  records  are  maintained  until  they  are 
no  longer  required  for  the  research  purpose(s)  for  which  the  record 


was  established.  The  records  are  destroyed  by  shredding,  burning,  or 
other  appropriate  means  so  as  to  render  them  illegible.  Computer 
tapes  and  di^  are  erased. 

System  managerit)  and  address: 

Chief,  Environmental  Biometry  Branch 

National  Institute  of  Environmental  Health  Sciences 

P.  O.  Box  12233 

Research  Triangle  Park  - 

North  Carolina  27709 

Notificatioa  pro^nre:  Normally,  individuals  would  know  whether 
a  nie  existed  on  the  basis  of  their  voluntary  participation  and  provi¬ 
sion  of  data.  However,  individuate  may  write  to  the  systems  manager 
to  determine  if  a  file  exists.  In  writing,  they  should  provide  the 
following  data: 

a.  Complete  name  at  the  time  of  the  ktudy. 

b.  Birthdate. 

c.  Home  address  at  the  time  of  the  study. 

d.  The  facility  where  the  examination  was  given  or  information 
otherwise  collected. 

e.  Date,  or  approximate  dates  when  information  was  collected  or 
an  examination  conducted. 

f.  Name  of  study  if  known. 

g.  A  current  name,  address  and  telephone  number  where  they  can 
be  reached. 

h.  The  name,  address  and  telephone  number  of  a  responsible  repre- 
senutive  who  will  be  willing  to  review  the  record  and  inform  the 
requester  of  its  contents  at  his/her  discretion,  in  the  event  the  file 
contains  medical  or  medically  related  information.  The  representative 
may  be  a  physician,  other  health  professional,  or  any  other  responsi¬ 
ble  individual  of  the  person’s  choice.  These  provisions  for  notifica¬ 
tion  regarding  medical  records  are  in  accordance  with  Department 
Regulation  (45  CFR  Part  5b.6). 

Record  access  procedures:  The  same  information  as  outlined  under 
notification  proc^ures  is  needed  for  access  to  records  except  as 
noted  under  the  provisions  for  access  to  medical  records.  For  non¬ 
medical  records,  the  request  should  be  addressed  to  the  Systems 
Manager  and  accompani^  by  either  a  notarized  statement  that  the 
person  is  who  he/she  claims  to  be  or  a  certification  that  the  individu¬ 
al  is  who  he/she  claims  to  be,  and  understands  that  the  knowing  and 
willful  request  for  acquisition  of  a  record  pertaining  to  an  individual 
under  false  pretenses  is  a  criminal  offense  subject  to  a 

5,000  fine.  (TheA  access  procedures  are  in  accordance  with  De¬ 
partmental  Regulations  (45  CFR  Part  5b.5))  In  addition,  for  access  to 
medical  records,  as  with  notification,  the  requester  must  provide  the 
name,  address,  and  telephone  number  of  a  responsible  representative 
who  will  be  willing  to  review  the  record  and  inform  the  requester  of 
its  contents  at  his/lier  discretion.  The  representative  may  be  a  physi¬ 
cian,  other  health  professional,  or  any  other  responsible  individual  of 
the  person’s  choice.  These  provisions  for  access  to  medical  record 
are  in  accordance  with  Department  Regulation  (45  CFR,  Part  5b.6). 

Contesting  record  procedures:  Write  to  the  System  Manager  and 
specify  the  record  and  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  with  Departmental  Regulations  (45  CFR 
Part  5b.7)). 

Record  source  categories:  HEW  agencies,  institutions  under  con¬ 
tract  to  the  U.S.  Government,  universities,  medical  schools,  hospitals, 
commercial,  institutions,  labor  and  trade  organizations.  State  agen¬ 
cies,  international  agencies,  foreign  governments,  other  U.S.  Govern¬ 
ment  agencies,  patients  and  normal  volunteers,  physicians,  research¬ 
ers  and  other  collaborating  personnel. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-25-0135 

System  name:  Grants:  PROPHET  System  Research  Prospectuses. 
HEW/NIH/DRR. 

Security  classification:  None. 

System  location: 

Bldg.  31,  Rm.  6A06,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20205 

Categories  of  individuate  covered  by  the  system:  Applicants  for 
access  to  the  facilities  and  services  of  the  PROPHET  System,  a 
unique  national  computer  resource  for  the  study  of  chemical/biologi¬ 
cal  interrelationships. 

Categories  of  records  in  the  system: 

(a)descriptions  of  the  research  objectives  of  the  applicant 
individuals  or  groups  and  their  plans  for  use  of  the 
PROPHET  system  in  support  of  their  research  - 
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(b) biographica]  sketches  of  all  key  individuals  associated  with 
the  prospectuses 

(c) evaIuation  documents 

(d) related  correspondence 

Authority  for  maintenance  of  the  system:  42  U.S.C.  24i(a) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made; 

1.  Of  assignments  of  research  investigators  and  project  monitors  to 
specific  research  projects  to  the  Smithwnian  Institution  to  contribute 
to  the  Smithsonian  lienee  Information  Exchange,  Inc.  (Appendix  B, 
Departmental  Relations,  45  CFR  Part  5b,  Item  (2)). 

2.  To  the  Cognizant  Audit  Agency  for  auditing. 

3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Ju-stice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

4.  To  a  congressional  office  from  the  record  of  an  individual  in" 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

5.  To  qualified  experts  not  within  the  definition  of  Department 
employees  as  prescribed  *in  Department  Regulations  (45  CFR,  Part 
5b.2)  for  opinions  as  a  part  of  the  application  review  process. 

6.  To  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  record 
is  relevant  and  necessary  to  dte  requesting  agency’s  decision  on  the 
matter.  (Appendix  B,  Departmental  Regulations,  45  CFR  Part  5b, 
Item  (4)) 

7.  To  individuals  and  organizations  deemed  qualified  by  the  Secre¬ 
tary  to  carry  out  specific  research  solely  for  the  purpose  of  carrying 
out  such  research.  (Appendix  B,  Departmental  Regulations,  45  CFR 
Part  5b,  Item  (101)). 

8.  To  a  private  firm  for  the  purpose  of  collating,  analyzing,  aggre¬ 
gating  or  otherwise  refining  records  in  a  system.  Relevant  records 
will  be  disclosed  to  such  a  contractor.  The  contractor  shall  be  re¬ 
quired  to  maintain  Privacy  Act  safeguards  with  respect  to  such 
records.  (Appendix  B,  Departmental  Regulations,  45  CFR  Part  5b, 
Item  9). 

9.  To  the  grantee  institution  in  connection  with  performance  or 
administration  under  the  terms  and  conditions  of  the  award. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  System  is  indexed  by  name  of  principal  individual 
associated  with  the  prospectus  and  by  program  identification  number. 
HEW  use:  system  is  u^  exclusively  in  support  of  the  Chemical/ 
Biolo^cal  Information-Handling  (CBIH)  Program  management-i.e., 
technical  merit  review  of  prospectuses,  allocation  of  PROPHET 
services,  analysis  and  evaluation  of  ongoing  activities,  and  program 
planning. 

Safeguards:  The  records  are  maintained  in  cabinets  in  the  office  of 
the  Program  Director,  CBIH.  Access  is  limited  to  authorized  perwn- 
nel,  i.e.,  system  manager  and  members  of  his  staff,  review  committee 
members. 

Retention  and  disp<^:  Number  of  years  held  at  NIH;  2  Disposal 
methods  include  burning  or  shredding  paper  materials. 

System  managerfs)  and  address: 

Program  Director 

Chemical/Biological  Information-Handling  Program 

Division  of  Research  Resources 

Bldg.  31,  Rm.  6A-04 

National  Institutes  of  Health 

9000  Rockville  Pike 

Bethesda,  MD  20205 

Notification  procedure:  Program  Director,  Chemical/Biological  In¬ 
formation-Handling  Program  at  address  listed  above  and  ask  if  a  file 
exists  with  your  name  in  the  PROPHET  System  Research  Prospec¬ 
tuses. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 


sou^t  These  notification  and  access  procedures  are  in  accordance 
with  Departmental  Regulations  (45  Part  5b.5)). 

CoBtesti^  record  procedures:  Write  to  system  manager  and  reason- 
aUy  identify  the  record  and  specify  the  information  to  be  contested. 
This  procedure  is  in  accordance  with  Department  Regulations  (45 
CFR,  Part  5b.7). 

Record  source  categories:  The  information  is  provided  by  the  indi¬ 
viduals  themselves  and  by  NIH  consultants  who  assess  the  scientific 
and  technical  merit  of  the  prospectuses. 

Systems  exempted  from  colain  prorisioas  of  the  act:  None.  1  5513 
09-25-0137 

System  name:  Administration:  Medical  Library  Management  Intern 
Program,  HEW/NIH/NLM. 

Security  classificatioo:  None. 

System  location: 

Council  on  Library  Resources 

One  Dupont  Circle,  NW  * 

Suite  620 

Washington,  D.C.  20036 

Categories  of  individuals  covered  by  the  system:  Persons  applying 
for  admission  to  the  Medical  Library  Management  Intern  Program. 

Categories  of  records  in  the  system:  Qualifications  statements  based 
on  education,  experience,  and  training;  evaluations;  correspondence; 
references;  and  the  panel  recommendations. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  276(aX6);  42 
U.S.C.  280b(bXl). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  pwel  of  non-Federal  Employees  for 
the  purpose  of  evaluating  the  applicants. 

Disclosi^  may  be  mi^e  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders. 

Retrievability:  By  name  or  code  number,  HEW  use:  To  determine 
the  eligibility  and  desirability  of  applicants  to  the  intern  program. 
The  applications  are  review^  by  a  panel  of  experts  selected  by  the 
contractor. 

Saf^nards:  The  DHEW,  Contractor  will  comply  with  the  provi¬ 
sions  of  the  Privacy  Act  and  with  Department  Regulations.  Data  are 
kept  in  secured  areas  with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  File  of  unsuccessful  applicants  is  retained 
for  not  more  than  one  year,  then  destroyed.  Those  of  successful 
candidates  may  be  maintained  for  up  to  three  years. 

System  managerCs)  and  address: 

Project  Officer 

Medical  Library  Management  Intern  Program 
Office  of  Extramural  Programs 
National  Libr^  of  Medicine,  Federal  Building 
7550  Wisconsin  Avenue 
Bethesda,  Md.  20209 

Notification  procedure:  Write  to  System  Manager.  (These  proce¬ 
dures  are  in  accordance  with  Departmental  Regulations  45  CFR, 
section  5b.5.) 

Record  access  procedures:  Written  requests  should  be  made  to  the 
System  Manager  providing  identity  verification  consisting  of  either  a 
notarization  of  the  request  or  a  certification  that  the  individual  is 
who  he  or  she  claims  to  be,  and  understands  that  the  knowing  and 
willful  request  for  acquisition  of  a  record  pertaining  to  the  individual 
under  false  pretenses  is  a  criminal  offense  under  the  Act,  subject  to 

5,000  fine.  (These  pro(  .tiures  are  in  accordance  with  Departmental 
Regulations  45  CFR,  section  5b.5.) 
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Contestiag  record  procedares:  Write  to  System  Manager  and  specify 
the  record  and  the  part(s)  to  be  contested.  (These  procedures  are  in 
accordance  with  Departmental  Regulations  45  CI^  section  5b.7.) 

Record  source  categories:  Applicant  and  applicant’s  personal  refer¬ 
ences. 

Systems  exempted  from  certaia  prorisioas  of  the  act  None. 

09-25-013S 

System  name:  Biomedical  Research;  Studies  of  Possible  Influence  on 
Cognitive  and  Emotional  Development  of  Children,  HEW/ 
NIH/NICHD 

Security  classiflcatioa:  None. 

System  location: 

National  Institute  of  Child  Health  and  Human  Development 
Bldg.  31.  Room  B2B1S 
9000  RockviUe  Pike 
Bethesda,  Maryland  2020S 

NIH 
Bldg.  12 

9000  RockvUIe  Pike 
Bethesda,  Maryland  2020S 

Categories  of  iadlTidnals  covered  by  the  sy^av  Adults  and  their 
children  who  have  specifically  agreed  to  participate  in  studies  of  the 
Social  and  Behavioral  Sciences  Branch. 

Categories  of  records  in  the  systeim  Psychological  tests,  observa¬ 
tions  a^  parental  responses  to  questionnaires  and  interviews  regard¬ 
ing  various  aspects  of  the  child’s  development 

Authority  for  maintenance  of  the  system:  42  USC  241,  289d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  n^e  to  a  congressional  office  from  the 
record  of  an  individual  in  mponse  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Certain  infectious  diseases  are  reported  to  state  governments  as 
required  by  law. 

3.  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 
condition  and  is  idleged  to  nave  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR,  Part  5b),  item  100). 

4.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components:  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess:^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  microfiche,  computer  tapes  and  discs. 

Retrievability:  Identifier  codes  HEW  uses:  to  determine  (1)  prena¬ 
tal  and  paranutal  correlates  of  later  development;  (2)  possible  envi¬ 
ronmental  influences  on  later  development;  (3)  stability  of  develop¬ 
ment;  and  (4)  possible  early  predictors  of  later  cognitive  and  emo¬ 
tional  difficulties. 

Safeguards:  Data  is  kept  in  ^secured  areas  and  access  limited  to 
authorized  personnel  (system  manager  and  research  st^.  Access  to 
computerize  data  b  controlled  by  the  use  of  identification  codes 
known  only  to  authorized  personnel.  For  computerized  records  the 
investigator  b  required  to  comply,  where  appropriate,  with  Depart¬ 
ment  standards  and  National  Bureau  of  Standards  Guidelines.  For 
example,  access  b  controlled  by  the  use  of  security  codes  known 
only  to  authorized  personnel. 

Retention  and  dbposal:  One  year  to  five  years  depending  on  the 
study.  Hard  copy  shredded;  computer  tapes  and  discs  erased. 

System  managers)  and  address: 

Chief,  Social  and  Behavioral  Sciences  Branch 

National  Institute  of  Child  Health  and  Human  Development 

Bldg.  31,  Room  B2BI5 

9000  Rockville  Pike 

Bethesda,  Maryland  20205 


Nodflcatioa  procure:  To  determine  if  a  file  exbts,  write  to  system 
manager  and  provide  the  following  information: 

a.  System  name:  Studies  of  Possible  Influences  in  Early 
C^^tive  and  Emotional  Development  carried  out  by  the 
Social  and  Behavioral  Sciences  Branch 

b.  Complete  name  at  time  of  study 

c.  Home  address  at  time  the  study  was  undertaken 

d.  pate(s)  at  the  time  informatioa  was  provided  (if  known) 

e  Birth  date  « 

f.  An  individual  who  requests  notification  of  or  access  to  a 
medical  record  shall  at  the  time  the  request  b  made  designate 
in  writing  a  responsible  representative  who  will  be  willing  to 
review  the  record  and  inform  the  subj^  individual  of  its 
contents  at  the  representative’s  discretion.  A  parent  or 
guardian  who  requests  notification  of  or  access  to  a  child’s/ 
incompetent  person’s  record  shall  designate  a  family  physician 
or  othm  health  professional  (other  than  a  family  member)  to 
whom  the  record,  if  any,  will  be  sent.  The  parent  or  guardian 
must  verUy  lelationship  to  the  child/incompetent  person  as 
well  as  his/lier  own  identity.  (These  notification  and  access 
procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6) 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contenb  being  sought. 
(These  procedures  are  in 

Contesting  record  procedures:  Write  to  system  manager  and  reason¬ 
ably  identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accorda^  with  Department  Regulations 
45  CFR,  Part  5b.7.) 

Record  source  categories:  Information  provided  by  subjects,  family, 
and  clinical  investigators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-25-0140 

System  name:  International  Activities;  Scientific  Vbitors  at  the  Na¬ 
tional  Institutes  of  Health,  HEW/NIH/FIC 

Security  classification:  None. 

System  location: 

Fogarty  International  Center 

Building  16 

and 

Division  of  Computer  Research  and  Technology 
Building  12 

National  Institutes  of  Health 
9000  Rockville  Kke 
Bethesda,  Maryland  20205 

Ancillary  records  are  located  in  laboratories  where  participants 
are  assigned. 

Categories  of  individuab  covered  by  the  system:  Health  scientists 
(mainly  foreign  but  some  resident  aliens  and  US  citizens)  at  all  levels 
of  their  postdoctoral  careers  who  are  invited  to  the  National  Insti¬ 
tutes  of  Health  campus  for  further  training  or  to  conduct  research  in 
their  biomedical  specialties. 

Categories  of  records  in  the  system:  Hbtory  of  fellowship,  employ¬ 
ment  and/or  stay  at  NIH;  education  and  references.  For  payroll 
purposes,  social  security  numbers  are  requested  of  all  applicants  ac¬ 
cepted  into  the  program. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2421. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Information  b  made  available  to  authorized  employees  and 
agents  of  the  US,  including  the  General  Accounting  Office,  for 
purposes  of  investigations,  inspections  and  audits,  and  in  appropriate 
cases,  to  the  Department  of  Justice  for  proper  action  under  civil  and 
criminal  laws. 

2.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual. 

3.  In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  Unit^  States 
where  the  Department  determines  that  the  claim,  if  successful,  b 
likely  to  dbectly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necesst^  to  the  Depiutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
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disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  They  are  stored  in  file  folders  and  on  file  cards,  magnetic 
tape  and  microfilm. 

Retrievability:  By  name  and  country  of  citizenship,  HEW  use:  The 
program  was  established  to  facilitate  the  exchange  of  ideas  among 
scientists  at  all, levels  of  their  postdoctoral  research  careers  who 
spend  from  one  to  three  years  in  the  laboratories  of  NIH.  Biographi¬ 
es  infonnation  and  references  are  submitted  by  the  prospective  par¬ 
ticipants  for  use  by  the  review  staffs  of  NIH  and  other  Public  Health 
Service  agencies  (Food  and  Drug  Administration  and  Alcohol,  Drug 
Abuse,  and  MentS  Health  Administration)  which  maintain  laborato¬ 
ries  on  the  NIH  campus.  Invitations  are  extended  by  the  Directors  of 
the  Institutes  and  otho-  PHS  agencies. 

Safeguards:  Access  limited  to  authorized  personnel  (system  man¬ 
ager  and  staff).  For  computerized  records,  safeguards  established  in 
accordance  with  Department  standards  and  National  Bureau  of 
Standards  guidelines  (e.g.,  security  codes)  are  used,  limiting  access  to 
authorized  personnel. 

Retention  and  disposal:  Records  of  successful  applicants  are  re¬ 
tained  indefinitely. 

System  managerfs)  and  address: 

Chief,  International  Visitors  Center 
Fogarty  International  Center 
Building  16,  Room  202A 
National  Institutes  of  Health 
9000  Rockville  Pike 
Bethesda,  Maryland  2020S 

Notification  procedure:  Requests  for  notification  of  or  access  to 
records  should  be  addressed  to  the  system  manager  as  listed  above. 
Verification  of  identity  is  required.  (This  procedure  is  in  accordance 
with  I^partment  Regulations  45  CFR  Part  Sb.S.) 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  45  CFR,  Section  5b.5.) 

Contesting  record  procedures:  Contact  the  official  under  notification 
procedure  above,  and  reasonably  identify  the  record  and  specify  the 
infonnation  to  be  contested.  (These  procedures  are  in  accor^nce 
with  Department  Regulations  45  CFR,  Section  5b.7.) 

Record  source  categories:  Applicants  and  persons  supplying  refer¬ 
ences. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 
Billing  Code  41 10-83- M 

09-204)000 

System  name:  Cooperative  Mycoses  Study  -  HEW/CDC/OCD. 

Security  classification:  None. 

System  location: 

Federal  Records  Center 
East  Point,  Georgia 

Categories  of  individuals  covered  by  the  system:  Histoplasmosis, 
blastomycosis,  coccidioidomycosis,  aspergillosis,  and  other  miscella¬ 
neous  fungal  infected  patients  who  participated  in  the  coc^rative 
mycoses  study  conduct^  between  1947  and  1973  at  the  former  CDC 
Kansas  City  Field  Station,  Ecological  Investigations  Division,  Kansas 
City,  Kansas 

Categories  of  records  in  the  system:  Medical  records  and  related 
papers. 

Authority  for  maintenance  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Cooperating  facilities  as  follows: 

Ohio  State  University  Hospital 
Tuberculosis  Service 
Columbus,  Ohio 

San  Antonio  State  Chest  Hospital 
San  Antonio,  Texas 

East  Texas  Chest  Hospital 
Tyler,  Texas 


Missouri  State  Ch«t  Hospital 
Mt.  Vernon,  Missouri 

Mt.  Vernon  State  Tuberculosis  Sanitorium 
Mt.  Vernon,  Illinois 

Bureau  of  Health  Services 
Department  of  Human  Resources 
Frankfort,  Kentucky 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  i^ividual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  in^vidual.  (Depart¬ 
mental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item  100.) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  clium,  tf  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  E>epartment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  and  Approved  FRC  boxes. 

Retrievability:  The  purpose  of  the  study  was  evaluation  of  the 
treatment  of  systemic  fungal  diseases  by  the  U.  S.  Public  Health 
Service  and  clinicians  in  selected  hospitals  and  sanitoriums.  Records 
retrieved  by  name. 

Safeguards:  Electronic  Anti-Intrusion  Devices. 

Retention  and  disposal:  Schedule  for  disposal  pending. 

System  managerfs)  and  address: 

Assistant  Director  for  Program 
CDC 

Bldg.  1,  Room  224 
Atlanta,  Ga.  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Assistant  Director  for  Pn^pam,  Building  1,  Room  224,  Center  for 
Disease  Contre^,  Atlanta,  Georgia  30333,  and  provide  the  following 
infonnation:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  individu¬ 
al  who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  it  made,  designate  a  respmasible  representative  in 
writing  who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  r^esentative’s  discretion.  A 
parent  or  guardian  who  requests  notification  of  or  access  to  a  child’s/ 
mcompetent  person’s  record  shall  designate  a  family  physician  or 
other  health  professional  (other  than  a  mmily  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  parent  or  guardian  must  verify 
relationship  to  the  child/incompetent  person  as  well  as  Ms/her  own 
identity.  (These  notification  and  Part  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  Sb.S(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b.7). 

Record  source  categories:  Participating  boqiitals  and  sanitoriums 
listed  above. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Billing  Code  4110-86-M 

09-20-0001 

System  name:  Certified  Interpreting  Physician  File  -  HEW/CDC/ 
NIOSH.  ‘ 

Security  classification:  None. 

System  location: 
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Division  of  Respiratory  Disease  Studies  (DRDS) 

Natknal  Institute  for  OccupatknMl  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virgiiiia  26SOS 

Categories  of  indiriduals  covered  by  the  system:  Physicians  who 
have  bm  certified  to  interpret  x-rays  under  the  Federal  Coal  Mine 
Health  and  Safety  Act  of  19^. 

Categories  of  records  in  the  system:  Physician's  qualifications. 

'  Aothority  for  ssaintenance  of  the  systeau  Coal  Mine  Health  and 
Safety  Act  Section  203(30  U.&C  S43). 

Roatiae  aaes  of  records  auintaiaed  ia  the  system,  incladtag  catego¬ 
ries  of  aaers  and  the  purposes  of  such  aaes: 

1.  Name  and  address  supplied  to  coal  opmtors  and  x-ray 
fadUties  so  that  they  may  contact  physician  to  do  work 
for  them. 

2.  Name,  address  and  social  security  number  supplied  to 
Department  of  Labor  to  be  used  in  approving  Title  IV 
Benefits  under  the  Act. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inauiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hh  or  her  official  capacity:  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  H 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
tlut  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  w^h  the  records  were 
collected. 

Policies  and  practim  for  storiag,  retrieving,  acceaaing,  retaining,  nnd 
disposing  of  records  in  the  system: 

Stomge:  Computer  printouts,  microfilm,  computer  tape,  computer 
disk. 

Retrievability:  The  main  purpose  is  to  provide  certified  phj^ians 
to  read  x-rays.  Data  is  provided  to  the  Social  Security  Administra¬ 
tion  to  be  used  in  approving  Title  IV  Benefits  under  the  Act  Name 
or  social  security  number  is  the  index  used  to  retrieve  records.  Social 
security  numbers  which  are  supplied  on  a  voluntary  basts  are  used 
for  retrieval. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

For  computerized  records,  safeguards  are  in  accordance  with  Part 
6,  ADP  Systems  Security,  of  the  HEW/ADP  Systems  Manual. 

Retention  and  disposal:  Records  are  retained  indefinitely  unless 
disposal  of  a  record  is  requested  by  the  individual  physician.  Disposal 
methods  include  erasing  computer  tapes  and  burning  or  shredding 
printouts. 

System  manageris)  and  address: 

Program  Management  Officer,  DRDS,  NIOSH 

944  Chestnut  Ridge  Road  ^ 

Morgantown,  West  Virginia  26505 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Director,  DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion,  (lliese  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFTl,  Section  5b.6)). 

Record  access  procures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordat^  with  Department 
Regulations  45  CFR,  Section  5b.5(a)). 

Contesting  record  procedures:  Contact  the  official  at  the  a^reu 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 


procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)). 

Record  source  categories:  Information  b  obtained  directly  from  the 
individual. 

Systems  cxeaiptcd  from  certaia  provisions  of  the  act:  None. 

09-20-0027 

System  name:  Radiation  exposure  records  for  NIOSH  Employees 
HEW/CDC/NIOSH. 

Security  clamification:  None. 

System  loeation: 

Divbion  of  Safety  Research  (DSR)  > 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
'  Morgantown,  West  Virgima  26505  . 

Division  of  Technical  Services  (DTS),  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  iadlvidnab  covered  by  the  system:  Present  and  past 
NIOSH  employees. 

Categories  of  records  in  the  system:  Name,  X-Ray  exposure  levels. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and  ' 
Health  Act  Section  19  (29  U.S.C.  668). 

Routine  uses  of  records  maintained  in  the  system,  Iim-IimHmj  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  tlfe  U.  S. 
when  the  claim  b  based  upon  an  individual’s  mental  or  physical 
condition  and  b  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  5bX  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Departinent,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
ib  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Dep^ment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  thb  system  b  to  maintain  X-Ray 
exposure  records  to  prevent  toxic  exposure  to  harmful  rays.  Name  b 
the  index  used  to  retrieve  records  from  thb  system. 

Safeguards: 

24-hour  gimd  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  dbpos^  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documenb  for 
computer  dbposed  of  when  no  longer  needed  in  the  study,  as  deter¬ 
mined  by  the  system  manager,  and  as  provided  in  the  signed  consent 
form,  as  appropriate.  Dbpoiuil  methods  include  burning  or  shredding 
paper  materials. 

System  manageKs)  and  address: 

Physiebt 

Testing  and  Certification  Branch,  DSR,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Vbginb  26505 

Industrial  Hygenbt 
DTS,  NIOSH 

Rob^  A.  Taft  Laboratories 
4676  Columbb  Parkway 
Cincinnati,  Ohio  45226 

Notiffcation  procedure:  To  determine  if  a  record  exists,  write  to: 
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Director,  DSR,  NIOSH 
944  Chestnut. Ridge  Road 
Morgantown,  West  Virginia  2650S 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  represenu- 
tive’s  discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.6)). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7)). 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0055 

System  name:  Research/Demonstration,  aiid  Training  Grants,  Appli¬ 
cation  Files  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Research  Grants,  NIH 
Westbard  Bldg. 

Westbard  Ave. 

Bethesda,  Maryland,  2(X)14 

Grants  Administration  and  Review  Branch 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 

Parklawn  Bldg.,  Rm.  8-63 

5600  Fishers  Lane 

Rockville,  Maryland  20857 

Division  of  Training  and  Manpower  Development,  NIOSH 
4676  Columbia  Pkwy. 

Cincinnati,  Ohio  45226 

Grants  Management  Officer,  NIOSH 
Parklawn  Bldg.,  Rm.  8-35 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
occupational  safety  and  health  research  and  demonstration  grants, 
and  training  grants. 

Categories  of  records  in  the  system:  Draft  and  final  Grant  applica¬ 
tion  and  review  history,  awards,  financial  records  and  progress  re¬ 
ports  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Sections  20  and  21  (29  U.S.C.  669,  670). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1) Referrals  may  be  made  of  assignments  of  research  investigations 
and  project  monitors  to  specific  research  projects  to  the  Smithsonian 
Institution  to  contribute  to  the  Smithsonian  lienee  Information  Ex¬ 
change,  Inc.  (42  CFR  part  5b,  Appendix  B,  item  (2)). 

(2) To  the  cognizant  audit  agency  for  auditing. 

(3) In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

(4) To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

(5) To  qualified  experts  not  within  the  definition  of  Department 
employees  as  prescribed  in  Department  regulations  (45  CFR,  Part 
5b.  2)  for  opinions  as  a  part  of  the  application  review  process. 


(6) To  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  record 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

(7) To  individuals  and  organizations  deemed  qualified  by  PHS  to 
carry  out  specific  research  related  to  the  review  and  award  processes 
of  PHS. 

(8) The  Department  contemplates  that  it  will  contract  with  a  pri¬ 
vate  firm  for  the  purpose  of  collating,  analyzing,  aggregating,  or 
otherwise  refining  records  in  a  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records  (42 
CFR  Part  5b,  Appendix  B,  item  (9)). 

(9) To  the  grantee  institution  relative  to  performance  or  administra¬ 
tion  under  the  terms  and  conditions  of  the  award. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  5X8  cards,  computer  tapes  and  discs,  notebooks  and  file 
folders. 

Retrievability:  The  purpose  of  this  system  is  to  review  grant  appli¬ 
cations  for  research  and  training  and  to  administer  funded  grants. 
This  information  is  provided  to  NIH  and  to  other  components  of 
NIOSH  for  review.  Name  is  the  index  used  to  retrieve  information 

Safeguards:  The  records  are  maintained  in  locked  cabinets  with 
access  limited  to  authorized  personnel  (system  manager,  principal 
investigator  assigned  to  the  project,  project  officer).  For  computer¬ 
ized  records  safeguards  are  in  accordance  with  Part  6,  ADP  Systems 
Security,  of  the  HEW/ADP  Systems  Manual. 

Retention  and  disposal:  Information  *  is  kept  for  one  year  beyond 
termination  and  then  sent  to  the  Federal  Records  Center  for  five 
years  after  which  it  is  destroyed.  Unfunded  applications  are  treated 
in  the  same  manner.  Draft  applications  are  kept  for  one  year  or  until 
an  official  application  is  received  and  then  destroyed. 

System  managerfs)  and  address: 

Chief,  Grants  Section 

Procurement  and  Grants  Management  Branch,  (PGMP) 

Office  of  Administrative  and  Management  Services  (OAMS) 

National  Institute  for  Occupational  Safety  and  Health,  (NIOSH) 

Room  8-35 

5600  Fishers  Lane 

Rockville,  Maryland  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Chief,  PGMB,  OAMS,  NIOSH 
Room  8-29 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Record  access  procedures:  Contact  the  System  Manager.  Requesters 
should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b. 7)). 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0059 

System  name:  Division  of  Training  Mailing  List  --  HEW/CDC/ 
NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Training  and  Manpower  Development  (DTMD) 
National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
taken  a  NIOSH  Training  Course  or  who  ask  to  be  placed  on  the  list. 

Categories  of  records  in  the  system:  Name  and  address. 
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Anthoritjr  for  maintemuice  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  21  (29  U.S.C  670). 

Routine  nses  of  records  maintaiaed  la  the  system,  inclnding  catefo- 
ries  of  naers  and  the  parpoeea  of  such  nses: 

Disclosure  may  be  made  to  a  concessional  office  from  the  record 
of  an  individnal  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  d 
the  Department  in  his  or  her  official  capacity;  (b)  the  Unim  States 
where  the  Department  determines  that  the  clai^  if  successful,  b 
likely  to  direcuy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  so^  records  as  it 
deems  desirable  or  necess:^  to  the  Depiutment  of  Justice  to  enaMe 
that  Department  to  effectively  represent  such  fiarty,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  retaining,  aad 

dbposing  of  records  in  the  system 

Storage:  Computer  tapes,  addressogr^jh  plates. 

RetrieTabOity:  The  purpose  of  thb  system  b  to  advise  protective 
students  of  upcoming  NIOSH  training  courses.  Name  and  Student 
Number  are  the  indexes  used  to  retrieve  records  from  thb  system. 

Safeguards: 

24-hour  guvd  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 

For  computerized  records,  safeguards  are  m  accordance  with  Part 
6,  ADP  Systems  Security,  of  the  HEW  ADP  Systems  Manual. 

Retention  and  disposri:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents  for 
computer  dbposed  of  when  no  longer  needed  in  the  study,  as  deter-, 
mint^  by  the  system  manager,  and  as  provided  in  the  sign^  consent' 
form,  as  appropriate.  Disposal  methods  include  erasing  'computer 
tapes  and  burning  or  shredding  paper  materials. 

System  managerfs)  and  address: 

Audio  Vbual  Production  Officer,  DTMD,  NIOSH 
4676  Columbb  Parkway 
Cincinnati,  Ohio  4S226 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Director,  DTMD,  NIOSH 
4676  Columbb  Parkway 
Cincinnati,  Ohio  4S226 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordant  with  Dq)amnent 
Regubtions  (4S  CFR,  ^tion  Sb.S(aX2)). 

Contesting  record  pro^nres:  Contact  the  official  at  the  address 
specified  un^  notifumtion  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  m  accordance  with  Department  Regubtions  (45  CFR, 
Section  5b.7)). 

Record  sonrce  categories:  Information  b  obtained  directly  from  the 
individual 

Systenu  exempted  frtMn  certab  prorisions  of  the  act:  None. 

09^204)082 

System  name:  Dbgnosb  of  occupational  disease  by  analyvs  of  body 
fluids  or  tissues  through  biochemical  or  clinical  chemical  analysb 
-  HEW/CDC/NIOSH. 

Security  daaaiflcatioa:  None. 

System  location: 

Divbion  of  Biomedical  and  Behavioral  Science  (DBBSX 
National  Institute  for  Occupational  Safety  and  Health 
(NIOSH) 

Robert  A.  Taft  Laboratories 
Cmcinnati,  Ohio  45226 

Categories  of  imUridnab  covered  by  the  system:  Industrial  workers. 

Categories  of  records  b  the  system:  Medical  Records,  bformatkm 
necessary  to  bterpret  the  medical  records,  and  results  of  clinical 
bboratory  tests. 

Authority  for  mabtenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 


Routine  uses  of  records  mabbined  b  the  systeai,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Test  resulb  furnished  to  physician  who  requests  analysis. 

Disclos^  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  b  response  to  an  bquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Demutinent  of  Justice  or  other 
appropriate  Federal  Agencies  b  defendbp  claims  against  the  U.  S. 
when  the  cbim  b  bas^  upon  an  individual’s  men^  or  physical 
condition  and  b  allied  to'luve  arisen  because  of  activities  of  the 
Public  Health  Service  b  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  45  CFR  Part  5b,  hem  100). 

In  the  event  of  htigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  b  hb  or  her  official  capacity;  (b)  the  Uni^  Sbtes 
where  the  Department  determbes  that  the  chum,  if  successful,  b 
likely  to  direcUy  affect  the  operations  of  the  Depmtment  or  any  of 
ib  components;  or  (c)  any  Department  employee  b  hb  or  her  bdi- 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  enqibyee,  the  Department  may  disclose  such  records  as  it 
deems  desirabb  or  necessa^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
dbclosnre  b  compatible  with  the  purpose  for  which  the  records  were 
ccdlected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retabbg,  aad 
dbposbg  of  records  b  the  system: 

Storage:  Manual  files. 

RetrievahiUty:  The  mab  purpose  b  to  identify  occupational  dis¬ 
eases.  Name  or  code  b  used  to  retrieve  records  from  thb  system. 

Safeguards: 

Buildbg  guards 
Personnel  screenbg 

Retention  and  dispos^  Record  copy  mabtained  from  three  to  ten 
years  m  accordance  with  retention  schedules.  Source  documents  for 
ctmputer  disposed  of  when  no  longer  needed  b  the  study,  as  deter- 
mbt^  by  the  system  manager,  and  as  provided  b  the  sign^  consent 
form,  as  appropriate. 

System  managerfs)  and  address: 

Chief,  Clinical  and  Biochemical  Support  Section,  DBBS, 

NIOSH, 

Robert  A.  Taft  Laboratories 
4676  Columbb  Parkway 
Cmcinnati,  Ohio  45226 

Notification  procedure:  To  determbe  if  a  record  exists,  write  to: 
Director,  DBBS,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbb  Parkway 

Cincinnati,  OMo  45226  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall  at  the  time  the  request 
is  made,  designate  b  writing  a  responsible  represenbtive  who 
^1  be  willb^  to  review  the  record  and  inform  the  subject 
bdividual  of  ib  contenb  at  the  representative’s  discretion. 
(These  notification  and  access  prcNredures  are  b  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.6)X 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spet^y  the  record  contents  bebg 
sought.  (These  access  procedures  are  b  accordance  with  Department 
Regulations  45  CFR,  ^tion  5b.5(aX2)). 

Contesting  record  procures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  b  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)). 

Record  source  categories:  Private  and  Industrial  physicians. 

Systems  exempted  from  certab  provisions  of  the  act:  None. 

09-20-0083 

System  name:  Dbgnostic  methods  for  identification  of  occupational 
diseases  through  biopsy  and/or  autopsy  specimens  -  HEW/ 
CDC/NIOSH. 

Security  classifleation:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  DBBS,  National 
Institute  for  Occupatioi^  Safety  and  Health  (NIOSH) 

Robert  A.  Taft  Laboratories 
4676  Columbb  Parkway  ^ 

Cmcinnati,  Ohio  45226 

Categories  of  bdividuab  covered  by  the  system:  Industrial  workers. 
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Categories  of  records  in  the  system:  Medical  records,  and  informa¬ 
tion  necessary  to  interpret  the  medical  records. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Test  results  are  furnished  to  the  physician  who  requests  analysis. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  basi^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (4S  CFR  Part  Sb),  item  100). 

Portions  of  records  (name,  social  security  number  if  known,  date 
of  birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  list^  in  Appendix  I,  as  applicable. 
This  may  be  done  solely  for  obtaining  a  determination  as  to  whether 
or  not  an  individual  has  died.  The  purpose  of  determining  death  is  so 
that  NIOSH  may  obtain  death  certificates,  which  state  the  cause  of 
death,  from  the  appropriate  Federal,  state,  or  local  agency.  Cause  of 
death  will  enable  NIOSH  to  evaluate  whether  excess  occupationally 
related  mortality  is  occurring. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  main  purpose  is  to  identify  occupational  dis¬ 
eases.  Name  or  code  is  used  to  retrieve  records  from  this  system. 

Safeguards: 

Building  guards 
Personnel  screening 

Retention  and  dispos^:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documents  for 
computer  disposed  of  when  no  longer  needed  in  the  study,  as  deter¬ 
mine  by  the  system  manager,  and  as  provided  in  the  sign^  consent 
form,  as  appropriate. 

System  managerfs)  and  address: 

Chief,  Pathology  Section,  DBBS,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  4S226 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Director,  DBBS,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  4S226 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive's  discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  Sb.6)). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (Tfiese  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aK2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  45  CFR, 
Section  5b.  7)). 

Record  source  categories:  Private  and  Industrial  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 


Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  insurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of  the 
same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

Billing  Code4IIO-87-M 

09-20-0086 

System  name:  Surveillance  of  Persons  on  Isoniazid  Preventive  Treat¬ 
ment  for  Tuberculosis  -  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 
Building  6,  Room  224,  CDC 
Atlanta,  GA  30333 

and  Regional  Federal  Records  Center 
Categories  of  individuals  covered  by  the  system:  Health  Department 
Patients. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  may  be  disclosed  to  Health  Departments  and  other  public 
health  or  cooperating  medical  authorities. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual.  Disclosure  may  be  made 
to  the  Department  of  Justice  or  other  appropriate  Federal  agencies  in 
defending  claims  against  the  United  States  when  the  claim  is  based 
upon  an  individual’s  mental  or  physical  condition  and  is  alleged  to 
have  arisen  because  of  activities  of  the  Public  Health  Service  in 
connection  with  such  individual.  (Departmental  Regulations  (45 
CFR,  part  5b)  Appendix  B,  Item  100.) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the.  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cards,  file  folders,  and  magnetic  tape. 

Retrievability:  Statistical  aggregate  use.  To  determine  extent  of 
isoniazid-relat^  hepatitis  in  persons  taking  isoniazid  as  preventive 
therapy  against  tuberculosis.  Retrievable  by  name  and  I.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerize  records,  safeguards,  established  in  accord¬ 
ance  with  HEW/ADP  System  Security  Manual,  Part  6,  are  used. 

Retention  and  disposal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20  years 
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old  unless  needed  for  further  study.  How  destroyed:  paper  shredded 
or  burned;  scratch  tape. 

Systm  managrris)  aad  address 
Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  OA  30333 

NotUkathm  procedorc;  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Sute  Services,  Building  1,  Room  2047,  Center 
for  Disew  Control,  Atlanta,  Geor^  30333,  and  provide  the  foUow- 
'  ing  information:  (1)  approximate  date(s)  and  pla^  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  kno^  (3)  an 
individual  who  requests  notificBtion  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible  repre¬ 
sentative  in  writing  who  will  be  willing  to  review  ^  record  and 
inform  the  subject  individual  of  its  contents  at  the  mresentative’s 
discretion.  A  parent  or  guardian  who  requests  notif^tion  of  or 
access  to  a  cnild’s/incompetent  person’s  record  shall  designate  a 
family  physician  or  other  healdi  professional  (other  than  a  family 
member  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  m  child/incompetent  person  as 
well  as  his/her  own  identity.  (These  notification  and  access  proce¬ 
dures  are  requirements  of  the  Department  Regulations,  4S  CFR,  Part 
Sb.6.) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Part  3b.S(aX2)). 

Contestiag  record  procedsues:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control.  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  b  in  accordance  with  Depart¬ 
ment  Regulations,  (43  CFR,  Part  3b.7). 

Record  source  categories:  State  and'  Local  Health  Departments. 

Systems  exempted  from  certain  prorisioas  of  the  act:  None. 

09-20-0087 

System  name:  Surveillance  of  Accidental  Rubella  Vaccination  of 
Pregnant  Women  -  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

Immunization  Division,  Building  1,  Room  4034,  CDC 
Atlanta,  GA  30333 

Categories  of  indiriduals  covered  by  the  system:  Women  who  were 
vaccinated  against  rubella  immediately  preening  pregnancy  or  acci¬ 
dentally  vaccinated  during  pregnancy. 

Categories  of  records  la  the  system:  Epidemiological  and  serologi¬ 
cal. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301,  361  (42  U.S.C.  244,  264).  * 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  ofrice.from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defendmg  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (43  CFR,  part  3b)  Appendix  B,  Item  100.) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clmm,  if  successful,  is 
likely  to  directly  afTect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deem:  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systeuu 

Storage:  Filing  cabinets. 

Retrievability:  The  data  are  used  in  the  form  of  statistical  summar¬ 
ies  to  maintain  surveillance  on  pregnant  women  who  receive  rubella 


vaccine;  the  identifiers  are  used  to  add  additional  or  corrective  data 
to  the  master  file.  Records  are  retrievable  by  identifying  code 
number. 

Safegaards:  Routine  office  and  building  security. 

Reteathm  aad  disposah  Number  years  held  at  -CDC:  Records  may 
be  retired  to  a  Federal  Record  Center  and  sutnequently  disposed  m 
in  accordance  with  (CDCs)  Iteoords  Control  Schedule.  The  reoerds 
control  schedule  naay  be  obtained  by  writing  to  the  system  manager 
at  the  address  below. 

System  nuuiager(s)  aad  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notificatloa  procedare:  To  determine  if  a  file'  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  I,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georm  30333,  and  provide  the  follow¬ 
ing  information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  admmisriation,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  desigiuue  a  responsible  repre- 
senutive  in  writing  who  will  be  willing  to  review  ^  record  and 
ii^orm  the  subject  individual  of  its  contents  at  the  ^resentative’s 
discretion.  A  parent  or  guardian  who  requests  notif^tion  or 
access  to  a  cnild’s/incompetent  person’s  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  'The  parent  or 
guardian  must  verify  relatioiuhip  to  the  child/incompetent  person  as 
well  as  his/her  own  identity.  (These  notification  and  access  proce¬ 
dures  are  requirements  of  the  Department  Regulations,  43  CFR,  Part 
3b.6.) 

Record  acccaa  procedarea:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spet^  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  nrt  3b.3(aX2)). 

Coatestiag  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta. 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  Tto  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (43  CFR,  Part  3b.7). 

Record  source  categories:  Private  Physicians. 

Systems  exempted  from  certaia  prorisioas  of  the  act:  None. 

.  09-204)088 

System  name:  Subacute  Sclerosing  Panencephalitis  Surveillance  - 
HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

Immunization  Division 
Building  1,  Room  4034,  CDC 
Atlanta.  GA  30333 

Categories  of  individuals  covered  by  the  system:  Patiente  with  diag¬ 
nosis  of  SSPE. 

Categories  of  records  in  die  system:  Epidemiological  and  clinical 
histories. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  snch  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Fedend  agencies  in  defendmg  claims  against  the  United 
States  when  the  claim  is  based  upon  an  i^vidual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (43  CFR,  part  3b)  Appendix  B,  Item  1(X).) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessuy  to  the  Deputment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
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disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Pidkies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  The  data  are  used  in  the  form  of  an  aggregate 
summary  to  further  define  the  epidemiology  of  the  disease;  the  identi¬ 
fiers  are  used  only  to  complete  records  as  additional  and  corrective 
information  becomes  available.  Records  are  retrievable  by  identifying 
code  number. 

Safeguards:  Routine  ofTice  and  building  security.  For  computerized 
records,  safeguards,  establbhed  in  accordance  with  HEW/ADP 
System  Security  Manual,  Part  6,  are  used. 

Retention  and  dbposal:  Number  years  held  at  CDC:  10  years. 

System  managerfs)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exbts,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  follow¬ 
ing  information;  (1)  approximate  ^te(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  ^e  request  b  made,  designate  a  responsible  repre¬ 
sentative  in  writing  who  will  be  willing  to  review  ^e  record  and 
inform  the  subject  individual  of  its  contents  at  the  ^resentative’s 
discretion.  A  p^ent  or  guardian  who  requests  notification  of  or 
access  to  a  child’s/incompetent  person’s  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child/incompetent  person  as 
well  as  his/her  own  identity.  (These  notification  and  access  proce¬ 
dures  are  requirements  of  the  Department  Regulations,  45  CFR,  Part 
5b.6.) 

Record  access  procedares:  Same  as  notification  procedures.  Re¬ 
questers  should  ^so  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator. 
Management  Analysb  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  b  in  accordance  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b.  7). 

Record  source  categories:  Private  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0089 

System  name:  Studies  of  Treatment  of  Tuberculosb  and  other  Myco- 
bacterioses-HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Divbion 
Building  6,  Room  211,  CEX^ 

Atlanta,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  individuab  covered  by  the  system:  Selected  patients 
with  TB  or  other  mycobacterial  disease  being  treated  or  observed  by 
participating  health  departments,  clinics,  and  hospitab. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses: 

Records  may  be  disclosed  to  Health  Departments  and  other  public 
health  or  cooperating  medical  authorities. 

Disclosure  may  be  made  to  individuals  and  organizations  deemed 
qualified  by  the  Secretary  to  carry  out  specific  research  solely  for 
purpose  of  carrying  out  such  research.  (42  CFR  Part  5b,  Appendix 
B,  item  (101)). 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agmcies  in  defendmg  claims  against  the  Unitnl 
States  when  the  claim  b  based  upon  an  individual’s  mental  or  physi¬ 


cal  condition  and  b  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item  100.) 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Dq>^ment  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  emf^yee,  the  Department  may  disclose  such  records  as  it 
deems  desiraUe  or  neoess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  i^y,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieviag,  retaining,  and 

dbposing  of  records  in  the  system: 

Storage:  Card,  file  folders,  and  magnetic  tape. 

Retrfovability:  To  determine  the  effectiveness  and  safety  of  treat- 
menu  for  tuberculosis  and  other  mycobacterial  disease  b  the  purpose 
of  the  system.  Data  are  used  in  statistical,  aggregate  form  only. 
Records  are  retrievable  by  name  and  I.D.  number. 

Safeguards:  Source  documenU  and  tapes  of  current  projecU  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  establbhed  in  accord¬ 
ance  with  HEW/ADP  System  Security  Manual,  Part  6,  are  used. 

Retention  and  disposal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20  years 
old  unless  needed  for  further  study.  How  destroyed:  paper  shr^ded 
or  burned.  Tape  scratched. 

System  managerfs)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exbts,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  follow¬ 
ing  information;  (1)  approximate  'date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medicid  record 
shall,  at  the  time  foe  request  b  made,  designate  a  responsible  repre¬ 
sentative  in  writing  who  will  be  willing  to  review  Uie  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  A  p^ent  or  guardian  who  requests  notification  of  or 
access  to  a  child’s/incompetent  person’s  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent  Tlie  parent  or 
guardian  must  verify  relationship  to  the  child/incompetent  person  as 
well  as  his/her  own  identity.  (These  notification  and  access  proce¬ 
dures  are  requirements  of  the  Department  Regulations,  45  CFR,  Part 
5b.6.) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spet^y  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.5(aX2)). 

Contesting  record  procednres:  Write  the  Privacy  Act  Coordinator, 
Management  Analysb  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  Thb  procedure  b  in  accordance  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b.7). 

Record  source  categorier.  Individuals,  Local  Health  Departments, 
Hospitals,  and  Clinics. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0090 

System  name:  Studies  of  Testing  for  Tuberculosb  and  other  Myco- 
bacterioses-HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Divbion 
Building  6,  Room  255,  CDC 
Adanta,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  individuab  covered  by  the  system:  Study  participants 
include  patients,  clientele,  and  employees  of  headth  departments,  hos¬ 
pitals,  and  other  institutions  currendy  observing  and/or  treating  cases 
of  tuterculosis  and  other  mycobacte^  disease. 
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CMteforlet  of  records  ia  tke  sjrstea:  Medical  Records. 

Aotkorftjr  for  SMiateasaes  of  the  systeai;  Public  Health  Service 
Act,  Section  301  (42  U.S.C  241X 

Rootlas  ases  of  records  sralatalard  ia  the  sjrsteai,  ladudlng  catcgo* 
ries  of  asers  aad  the  panyoscs  of  sach  ases:  Test  results  wiU  be 
returned  to  the  coUabonting  physician  or  reqxMisible  hoq>ital  ofB* 
ciaL 

Disclosure  may  be  made  to  a  concessional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Fedc^  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  i^vidual’s  mental  or  physi* 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  the 
Public  Health  Service  m  connectioo  with  such  individual  (Depart* 
mental  Regulations  (43  CFR,  part  Sb)  Appendix  B.  Item  100.) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any -employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful  is 
likely  to  direcuy  affect  die  operations  of  the  Departnmt  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Depiurtment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^  purpose  for  wmch  die  records  were 
collected. 

Policks  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cards,  file  folders,  and  magnetic  tape. 

RetrievabOity:  Statistical  agmgate  use.  To  determine  the  appropri¬ 
ate  concentrations  and  usenuness  of  substances  to  be  used  m  skin 
testing,  and  to  collect  epidemiologic  data  regarding  myobacteria.  To 
study  the  effects  of  the  first  skin  test  on  subsequent  tests.  Records 
retrievable  by  name  and  I.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  established  in  accord¬ 
ance  with  HEW/ADP  System  Security  Manual  Part  6,  are  used. 

Retention  and  disposal;  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20  years 
old  unlM  needed  for  further  study.  How  destroyed:  Paper  shredded 
or  burned.  Tape  scratched. 

System  managers)  aad  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  OA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control  Atlanta,  Georgia  30333,  and  provide  the  follow¬ 
ing  information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible  repre¬ 
sentative  in  writing  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contenU  at  the  representative’s 
discretion.  A  parent  or  guardian  who  requests  notification  of  or 
access  to  a  child’s/incompetent  person’s  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  wiU  be  sent  The  parent  or 
guardian  must  verify  relationship  to  the  child/incompetent  person  as 
well  as  his/her  own  identity.  (These  notification  and  access  proce¬ 
dures  are  requirements  of  the  Department  Regulations,  45  CFR,  Part 
5b.6.) 

Record  acccm  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  ai^  reasonably  spe^y  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.5(aX2)). 

Contestiag  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control  Atlanta, 
Georgia  30333.  RMSonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b.7). 

Record  source  categories:  Individuals  and  hospitals. 

Systems  exempted  from  certain  prorisioiis  of  the  act:  None. 
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09-204)093 

System  name:  Tuberculosis  Prophylaxis  Studies  •  Alaska  and  Puerto 
Rico  -  HEW/CDC/BSS. 

Secnrlty  dassUlcathm:  None. 

System  location: 

TB  Control  Divisioa.  BSS 
225  Eagle  Street 
Archorage,  Almka  99501 

819  27  So.  Street 
Las  Lomas,  Rio  Piedras 
Puerto  Rico 

and  Alaska  Activity,  Bureau  of  Epidemkdogy 

225  Eagle  Street 

Anchon^  Almka  99501 

and  Regional  Federal  Records  Center 

TB  Control  Division,  BSS,CDC 

Building  6,  Room  221 

Atlanta,  Georgia  30333 

Categories  of  individaals  covered  by  the  system:  Study  participants. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  systenc  Public  Health  Service 
Acl  Section  301(42  U.S.C  241). 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  pnrpoees  of  sach  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
wpropriate  Fedmal  agmicies  in  defendmg  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item  IDO.) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Departmenl  any  component  of  the  Departinenl  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Dep^ment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  Uie  records  were 
collected. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining,  aad 
disposing  of  records  in  the  system: 

Storage:  Cards  and  file  folders. 

Retrievability:  Statistical  agmegate  use.  To  determine  the  effective¬ 
ness  and  safety  of  isoniazid  therapy  in  various  population  groups  at 
high  risk  of  developing  tuberculosis.  Records  retrievable  by  name. 

Safeguards;  Source  documents  are  kept  in  locked  building  with 
security  guards  during  non-business  hours.  Data  in  Alaska  is  kept  in  a 
locked  CDC  facility  during  non-business  hours. 

Retention  and  disposal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20  years 
old  unless  needed  for  further  study.  How  destroyed:  shredd^  or 
burned. 

System  nianager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1.  Room  2047,  Center 
for  Disease  Control  Atlanta,  Georgia  30333,  and  provide  the  follow¬ 
ing  information:  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  u  made,  designate  a  responsible  repre¬ 
sentative  in  writing  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  A  parent  or  guardian  who  requests  notification  of  or 
access  to  a  child’s/incompetent  person’s  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent  The  parent  or 
guardian  must  verify  relationship  to  the  child/incompetent  person  as 
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well  as  his/her  own  identity.  (These  notification  and  access  proce¬ 
dures  are  requirements  ot  the  D^iartment  Regulations,  43  CFR.  Part 
5b.6.) 

Record  access  procednres:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spe^y  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Part  3b.3(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (43  CFR,  Part  3b.7). 

Record  source  categories:  Participants  and/or  family  members  of 
participants. 

Systems  exempted  from  certain  prorWons  of  the  act:  None. 

09-2(MK)94 

System  name:  Tuberculosis  Primary  Drug  Resistance  Study  -  HEW/ 
CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 

Building  6,  Rooms  249,  239  and  243,  CDC 
Atlanta,  GA  30333 

and  Regional  Federal  Records  Center. 

Categories  of  indiTidnals  covered  by  the  system:  Health  Department 
Patients. 

Categories  of  records  ia  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42,  U.S.C.  241). 

Rontiae  uses  of  records  maintaiaed  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  may  be  disclosed  to  Health  Departments  and  other  public 
health  or  cooperating  medical  authorities.  Research  data  are  made 
available  to  approved  or  coUabmating  researchers,  including  HEW 
contractors  and  grantees. 

Disclosure  may  be  made  to  a  concessional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  fiom  the  congressional 
office  made  at  the  request  of  the  individual. 

ENsclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Fech^  agencies  in  defending  claims  against  the  United 
States  whoi  the  claim  b  baaed  upon  an  i^vidual’s  mental  or  physi¬ 
cal  condition  and  b  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Recitations  (43  CFR,  part  3b)  Appradix  B,  Item  100.)  In  the 
event  ot  Utigation  where  one  of  the  parties  b  (a)  the  Department,  any 
component  of  the  Eiepartment,  or  any  employee  of  the  Dmartment 
in  Im  or  her  officiiu  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  b  likely  to  di¬ 
rectly  affect  the  operations  of  the  Department  or  any  of  its  compo¬ 
nents;  or  (c)  any  Department  employee  in  hb  or  her  individual 
capac^  whm  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desrable  or  hbcessary  to' the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

PoUdcs  and  practices  for  storing,  retrieriag,  acceasiag,  retaining,  and 
dispnaing  of  records  in  the  system: 

Storage:  File  folders  and  magnetic  Uqie. 

Retrierability:  Statistical  aggregate  use.  To  determine  over  time  if 
the  tnmds  in  resbtant  tubercle  Iwcilli  organisms  of  newly  diagnosed 
and  previously  untreated  cases  of  tuberculosis  are  changing.  Records 
are  retrievable  by  I.D.  number. 

Safeguards:  Source  documents  and  tapes  ot  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours.  For  computerized  records,  safeguards,  establbhed  in  accord¬ 
ance  with  HEW/ADP  System  Security  Manual,  Part  6,  are  used. 

Retentioa  and  disposal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  analysb  and  evaluation.  Destroy  when  20  years 
old  um^  needed  for  fuller  study.  How  destroyed:  paper  shredded 
or  bur^.  Tape  scratched. 

System  aumager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 


Notificatioa  proeedare:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Dise^  Control,  Atlanta,  Georra  30333,  uii  provide  the  follow¬ 
ing  information:  (1)  approximate  date(s)  and  phce  of  treatment  or 
questionnaire  adininistration,  (2)  nam#?  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  b  mad^  designate  a  responsible  repre¬ 
sentative  in  writing  who  wiU  be  willing  to  review  ue  record  uid 
inform  the  subject  individual  of  ib  contents  at  the  repremtative’s 
discretion.  A  parent  or  guantian  who  requests  notification  of  or 
access  to  a  child’a/^ncompetent  person’s  record  shall  designate  a 
fiunily  physiciaa  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  anv,  will  be  sent  The  parent  or 
guardian  must  verify  rdationship  to  the  child/inoompetent  person  as 
well  as  hb/her  own  identity.  (These  notification  ai^  access  proce- 
dures  are  requirements  of  the  Department  Regulations,  43  CFlC  Part 
3b.6.) 

Record  access  procedarsa:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  accem  procedures  are  in  accordance  with  Departinent 
Regulations  (43  OH,  ^  3b.3(aX2)). 

Contesting  record  procednres:  Write  the  Privacy  Act  Coordinator, 
Management  Analysts  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  aiul  specify  the  infor¬ 
mation  to  be  contested.  Thb  procedure  b  in  accordance  with  Deput- 
ment  Regulations,  (43  CFR,  Part  3b.7). 

Record  source  categories:  State  and  local  Health  Departments,  and 
Laboratories. 

Systems  exempted  fkom  certain  provisions  of  the  act:  None. 

09-204)095 

System  name:  Zoster  Immune  Globulin  Records  on  High  Risk  Im- 
munosuppressed  Children  Exposed  to  Chickeimox  -  HEW/ 
CDC/BSS. 

Security  daasification:  None. 

System  location: 

Immunization  Divbion 
Bldg.  1,  Rm.  4034,  CDC 
Atlanta,  GA  30333 

Categories  of  individnab  covered  by  the  system:  High  risk  immuno- 
suppressed  children  who  are  exposed  to  chickenpox. 

Categories  of  records  far  tiic  system:  Epidemkdogical  and  clinical 
histories. 

Antbority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  ifhMHug  catego¬ 
ries  of  users  and  the  purposes  of  sack  nses: 

Disclosure  may  be  made  to  a  ctm^easiofial  office  from  the  record 
of  an  individual  in  re^nse  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individuaL 

Disclosure  may  be  made  to  the  Departinent  of  Justice  or  other 
iqipropriate  Fedcm  agencies  in  defending  claims  against  the  United 
States  when  the  claim  b  baaed  upon  an  i^vidual’s  mental  or  physi¬ 
cal  condition  and  b  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  m  connection  with  such  individuaL  (Depart¬ 
mental  Regulations  (43  CFR,  part  3b)  Appendix  B,  Item  100.) 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Departinent  in  hb  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successfid,  b 
likely  to  directiy  affect  the  operatkms  of  the  Depmtn^t  or  anv  of 
its  componeiits;  or  (c)  any  Departinent  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Departn^t  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  nuy  dbcloae  such  records  as  it 
deems  desirable  or  necessi^  to  the  Depulment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  wmch  die  records  were 
collected. 

The  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  coUating,  analyzing,  aggressing  or  othowise 
refining  records  in  thb  system.  Relevant  records  will  be  disclosed  to 
such  a  contractor.  The  contractor  shall  be  required  to  ntaintiiin 
Privacy  Act  safeguards  with  respect  to  such  reconls.  (Departmental 
Regulations  (43  CFR,  part  3b)  Appendix  B,  Item  9). 

PoUdcs  and  practices  for  storing,  retrieving,  accesslBg,  retaining,  and 
dbposiag  of  raeoids  la  the  systean 

Storage:  Filing  cabinets 

Retrievabaity:  These  data  are  used  in  aa  aggregate  form  to  deter¬ 
mine  the  effectiveness  of  ZIO  in  the  prevention  or  modification  of 


r 


Fedefal  Register  /  Vc^.  44.  No.  196  /  Tuesday,  October  9, 1979  /  Notices_ 58367 


chickenpox  in  hi^riik  imauniotupprened  chiMm;  die  identifiera 
are  used  to  add  additional  and  corrective  data  to  the  master  file  as  it 
becomes  available.  Records  are  retrievable  alphabetically  by  name. 

SafegnardR  Metal  file  cabinets;  routine  building  security. 

Retention  nnd  disposal:  Number  years  held  at  CDC:  Records  may 
be  retired  to  a  Federal  Record  Center  and  subseqaently  disposed  of 
in  accordance  with  (CDCs)  Records  Contnrf  Schedule.  The  record 
control  schedule  may  be  obtained  by  writing  to  the  system  manager 
at  the  address  below. 

System  nuumgerts)  and  addrcan: 

Director,  BSS 

Bldg.  1.  Rm.  2047,  CDC 

Atlanta,  OA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  follow* 
ing  information;  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)an  indi* 
^nal  who  r^uests  notification  of  or  access  to  n  mcdk^  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible  repre¬ 
sentative  in  writing  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  repremtative’s 
discretion.  A  pment  or  guardian  ndio  requests  notification  of  or 
access  to  a  chikl'a/mcompetent  person’s  record  shall  desgnate  a 
family  phyiiciaa  or  other  heahh  professional  (other  than  a  family 
member  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relatkmship  to  the  child/incompetent  person  as 
well  as  hia/her  own  identity.  (These  notification  and  access  proc^ 
dures  are  requirements  of  the  Department  of  Regulations,  45  CFR, 
Part  5b.6.) 

Record  access  procedures;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  sper^  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Part  5b.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  E>iBease  Control,  Atlanta, 
Georgia  30333.  Remonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (43  CFR,  Part  3b.  7). 

Record  sonree  categories:  Private  Physicians. 

Systems  exempted  from  certain  prorisions  of  the  act  None. 

09-20-0096 

System  name:  Tuskegee  Study  of  Untreated  Syphilis  Medical  Care 
■  Program  -  HEW/CDC/BSS 

Secmlty  damification:  None. 

Sysaem  location: 

Bureau  of  State  Services 
Bldg.  1,  Room  2047,  CDC 
Atlmita,  GA  30333 

Category  of  indirMnals  covered  by  the  system:  Participants  in  the 
study,  which  began  in  the  early  1930's. 

Categories  of  records  in  the  system:  Medical  records  and  related 
study  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  individuals  and  organizations  deemed 
qnalilM  by  the  Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research. 

Information  may  be  fumisbed  to  courts  of  competent  jurisdiction 
and  to  attorneys  for  legal  purposes. 

Records  may  be  disclos^  to  Health  Departments  and  other  public 
health  or  cooperating  medical  authorities. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agmeies  in  defendmg  claims  against  the  United 
States  when  the  churn  is  based  upon  an  individuars  mental  or  physi¬ 
cal  condition  and  is  aOeged  to  have  arisen  because  of  activities  of  the 
Public  H^th  Service  in  connection  with  such  nufividnal.  (Depart¬ 
mental  Regulations  (43  CFR,  part  3b)  Appendix  B,  Item  100.) 

In  tile  event  of  litigation  where  one  of  the  parties  is  (a)  tiie 
Department,  any  component  of  the  Depaitnsent,  or  any  employee  of 
the  E>epartment  in  his  or  her  official  capacity;  (b)  the  United  StatM 
where  the  Department  detemnnes  that  the  clai^  if  successful,  is 


likely  to  directly  affoct  tiie  operations  of  the  Deputment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  mdi- 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  neressary  to  the  Depwtmeat  of  Justice  to  enable 
that  Department  to  effecti^^  represent  such  party,  provided  such 
disclosure  is  compatibk  with  the  purpose  for  which  ^  records  were 
collected. 

Policies  and  practices  foe  storiaib  retrieving,  ecccssfng,  retuhilafc  and 
dbpoaiag  of  racords  in  the  systsoB 

Storage:  File  Folders. 

Rstricvabilfty: 

Information  from  the  files  is  used  by  DHEW  officials  to: 

1.  Determine  digfoility  for  medical  care  for  those  participants 
eligible  for  such  services  in  accordance  with  DHEW  ptdicy; 

2.  Determine  status  of  participants  in  htig^ion. 

Records  are  retrievable  alphsdietically  by  name. 

Safeguards:  Records  are  kept  in  locked  building  with  security 
guards  during  non-busineas  hours.  Access  to  management  officials 
and  staff  who  review  and  approve  payments  of  medical  costs. 

Retention  and  diaposal;  Number  of  years  held  at  CDC:  Records 
may  be  retired  to  a  Federal  Record  Center  and  subsequently  efis- 
posed  of  in  accordance  with  (CDCTs)  Recorded  Control  sch^nle. 
The  records  contred  schedule  may  be  obtained  by  writing  to  the 
system  manager  at  the  address  below. 

System  managerfs)  and  address: 

Director 

Bureau  of  State  Services 
Bldg.  1,  Rm  2047,  CDC 
Atlanta,  Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georm  30333,  and  provide  the  foOow- 
ing  information;  (1)  approximate  ate(s)  and  pfa^  of  treatment  or 
questkMinaiie  administration,'  (2)  name  of  study,  if  knowir,  (3)an  indi¬ 
vidual  who  requests  notification  of  or  access  to  a  medfo^dental 
record  shaO,  at  the  time  the  request  is  made,  designate  in  writing  a 
respe^Me  representative  who  will  be  willing  to  review  the  rec^ 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretiaa.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (43  CrR,  Section  3b.6). 

Record  access  procedmes:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasoiubly  sper^  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  ^  3b.3(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Contred,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (43  CFR,  Part  3b.7). 

Record  sonree  categories:  Participants  and  family  members  of  par¬ 
ticipants  entitled  to  medical  care;  Social  Security  Administration  fix' 
Medicare  infixmation;  and  State  Wdtare  Departments  for  informa¬ 
tion  cm  Medicaid. 

^stesH  exempted  from  certain  provisioas  of  the  a^  None. 

09-20-0097 

System  name:  Studies  of  the  Effects  of  BCG  Vaccinations  for  Tuber¬ 
culosis.  HEW/CDC/BSS.  > 

Security  claasificstiwu-  None. 

System  location: 

TB  Control  Division 
819  27  So.  Street 

Las  Lomas,  Rio  Piedras,  Puerto  Rico 
and 

TB  Control  Division 
Research  A  Development  Branch 
Bldg.  6  -  Room  222,  CDC 
Atlimta,  Georgia  30333 
and 

Program  Control  de  Tuberculoaii 
AnUguo  Hospital  •  San  Patricio 
Puerto  Nuevo,  Puerto  Rko  00901 

Categories  of  Indfvidaals  covered  ^  the  systeim  Persons  who  re¬ 
ceived  BCG  vaccinations  at  county  health  clmics  in  Muscogee 
County,  Georgia,  and  Russell  County,  Alabama,  and  the  local  p^ic 
bodth  clinic  in  Las  Lomas,  Rio  Piedros,  Puerto  Rico. 

Categories  of  records  in  the  system:  Medical  Records. 
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Aathority  for  aiaiBtcaaace  of  the  tyttem:  Public  Health  Service 
Act.  Section  301  (42  U.S.C  241). 

Routine  asee  of  records  aaintained  hi  the  system,  indoding  cntego* 
ries  of  users  nud  the  purposes  €i  such  uses: 

Records  may  be  disclosed  to  Health  Departments  and  other  public 
health  or  cooperating  medical  authorities. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Fedeial  agencies  in  defendu^  claims  against  the  United 
Sutes  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (4S  CFR.  part  Sb)  Appendix  B.  Item  100). 

Disclosure  may  be  made  to  individuals  and  organizations  deemed 
qualified  by  the  Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research.  (45  CFR,  Part  5b)  Appendix 
B  Item  (101). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Departr^t  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  direcUy  affect  the  operations  of  the  Depsutment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^  purpose  for  which  Uie  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  rerords  in  the  system: 

Storage:  Cards  and  file  folders. 

Retrierability:  Statistical  aggregate  use.  To  test  the  effectiveness 
and  safety  of  BCG  vaccinations  in  reducing  the  incidence  of  tubercu¬ 
losis  in  non-reactors  to  the  tuberculin  slun  tests.  Information  from 
these  records  will  be  used  by  the  National  Cancer  Institute  to  deter¬ 
mine  any  relationship  between  BCG  vaccination  and  cancer.  Records 
are  retrievidile  by  name. 

Safeguards:  All  data  is  kept  in  a  building  that  is  locked  during  non¬ 
business  hours. 

Retention  and  disposal:  Transfer  to  Federal  Records  Center  when 
no  longer  needed  for  evaluation  and  analysis.  Destroy  when  20  years 
old  urQess  needed  for  further  study.  How  destroy^;  Shredded  or 
burned. 

S}'stem  manageKs)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control.  Atlanta,  Georgia  30333,  and  provide  the  follow¬ 
ing  information:  (1)  approximate  ^te(s)  and  place  of  treatment  or 
questionnaire  adininistratioiu  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible  repre¬ 
sentative  in  writing  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  A  parent  or  guardian  who  requests  notification  of  or 
access  to  a  cmld’s/incompetent  person’s  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  Uie  child/incompetent  person  as 
well  as  his/her  own  identity.  (These  notification  and  access  proce¬ 
dures  are  requirements  of  the  E>epartment  Regulations,  45  CFR,  Part 
5b.6.) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spedfy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reason^ly  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b.7). 

Record  source  categories:  Participants  and  family  members  of  par¬ 
ticipants.  Commonw^th  of  Puerto  Rico. 


Systems  exempted  from  eertain  provisions  of  the  act:  None. 

09-2(MH)98 

System  name:  Congenital  Rubellp  Registry  -  HEW/CDC/BSS. 

Security  dassilicatioa:  None. 

System  location: 

Immunization  Division 
Building  1,  Room  4054,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Patients  with  diag¬ 
nosis  of  rubella  at  birth. 

Categories  of  records  in  the  system:  Epidemiological  and  clinical 
histories. 

Authority  for  maintenance  of  ffie  system:  Public  Health  Service 
Act.  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  ^  system,  including  catego¬ 
ries  ot  users  and  the  purposes  of  such  nses: 

Disclosure  may  be  made  to  a  concessional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defendmg  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item  100.) 

In  the  event  of  Utigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Filing  cabinets. 

Retrievability:  The  data  are  used  in  the  form  of  aggregate  summary 
to  maintain  surveillance  on  CRS  and  to  identify  changing  trends  of 
disease  patterns  resulting  from  rubella  vaccine  programs;  the  identifi¬ 
ers  are  used  to  add  additional  or  corrective  data  to  the  master  file  as 
it  becomes  available.  Records  are  retrievable  by  identifying  code 
number. 

Safeguards:  Routine  office  and  building  security. 

Retention  and  disposal:  Number  years  held  at  CDC:  Records  may 
be  retired  to  a  Federal  Record  Center  and  subsequently  disposed  of 
in  accordance  with  (CDCs)  Records  Control  Schedule.  Hie  records 
control  schedule  may  be  obtained  by  writing  to  the  system  manager 
at  the  address  below. 

System  nuuiager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  No.  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director.  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  follow¬ 
ing  information:  (1)  approximate  date(8)  and  place  of  treatment  or 
questionnaire  administratioi^  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  a  made,  designate  a  responsible  repre¬ 
sentative  in  writing  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  A  parent  or  guardian  who  requests  notification  of  or 
access  to  a  cmld’s/incompetent  person’s  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child/incompetent  person  as 
well  as  his/her  own  identity.  (These  notification  and  access  proce¬ 
dures  are  requirements  of  the  Department  Regulations,  45  CFR,  Part 
5b.6.) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
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sought.  (These  access  procedures  are  in  accordance  with  Deparunent 
Regulations  (43  CFR,  Part  3b.S(aK2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordia^r, 
Management  Analysis  Office.  Center  for  Diseaae  Control,  AthuMa, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (43  CFR,  Part  3b.7). 

Record  source  categories:  Private  Physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-2(M»02 

System  name;  AKen  Mental  Waiver  Program  -  HEW/CDC/BE. 

Seoirity  classification:  None. 

System  locatioa: 

International  Health  Information  and  Visa  Medical  Activity 
Quarantine  Division,  Building  6,  Room  263 
Atlmita,  OA  30333 
A  Regional  Federal  Records  Center 

Cktegorics  of  individaals  covered  by  the  system:  Immigrant  aliens 
with  Nfontal  Waivers. 

Categories  of  records  in  the  system:  Medical  history  files  (Forms  I- 
601  Application  for  Waiver,  FS-398  Medical  Report). 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  323  (42  U.S.C.  232);  Immigration  and  Nationality  Act  Sec¬ 
tion  212(g)  (8  U.S.C.  1182(g)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  State  (DOS)  or  Immigration  and  Naturalization 
Service  (INS)  obtains  initial  medical  examinations  and  submits  to 
Quarantine  Division  of  CDC.  Final  diagnosis  returned  to  submitter. 
Alien  or  sponsor  furnishes  copy  of  medical  file  to  local  health  care 
facility  in  U.S. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressioaal 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defendu^  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individuaL  (Depart¬ 
mental  Regulations  (43  CFR,  part  3b)  Appendix  B,  Item  100.) 

In  the  event  of  Ikigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  cmf^yce  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
Hkely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whue  the  Justice  Departnmt  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosuie  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaining,  and 
ifispasing  of  records  in  the  system: 

Storage:  Individual  file  folders. 

Retrievability:  Aliens  granted  mental  waivers  by  U.S.  Department 
of  State  or  the  lumigratioa  and  Naturalization  Service,  are  subject  to 
up  to  five  years  of  supervision  upon  entering  the  U.S.  Init^  and 
followup  reports  are  maintained  in  medical  history  file.  Records  are 
retrievable  by  name. 

Safeguards:  Only  persons  having  access  to  files  are  Quarantine 
Division  petsonnA  Files  are  maintained  in  that  office  in  metal  file 
cabinets.  Any  request  for  medical  information  in  the  case  file  must  be 
made  in  writing,  and  signed  by  alien,  parent,  or  sponsor. 

Retention  and  disposal:  Number  years  held  at  CDC  S.  Number 
years  held  at  Federal  Records  Center  before  disposal:  3.  How  de¬ 
stroyed:  Shredded  and  made  into  pulp. 

System  managerts)  and  address: 

Director 

Bureau  of  EpidemioloCT 
Room  3009,  Bldg.  I.  C^ 

Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Epidemiology,  Building  1,  Room  5(XJ9,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  follow¬ 
ing  information:  (I)  approximate  datc^)  and  fitUx  of  treatment  or 


questfonnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notifintkm  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  a  responsible  repre¬ 
sentative  in  writing  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  A  parent  or  guardian  who  requests  notification  of  or 
access  to  a  child’s/incompetent  person’s  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  wHl  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child/incompetent  person  as 
well  as  hia/her  own  identity.  (These  notification  and  access  proce¬ 
dures  are  requirements  of  the  Department  Regulations,  43  CFR,  Part 
Sb.6.) 

Record  access  procedures;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Put  3b.S(a)(2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Re^nably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  proce^e  is  in  accordai^  with  Depart¬ 
ment  Regulations,  (45  C7R,  Part  3b.  7). 

Record  source  category  Prior  to  alien’s  arrival  in  the  US.,  medi¬ 
cal  information  is  submitted  by  Department  of  State  and/or  Justice 
Department  (INS);  after  arriv^  m^cal  reports  submitted  by  medi¬ 
cal  specialists,  schools,  or  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

0»-20-0103 

System  name:  Alien  Tuberculosis  Follow-up  Program  —  HEW/ 
CDC/BE. 

Security  classification:  None. 

System  locationc 

International  Health  Information  and  Visa  Medical  Activity 
Quarantine  Division,  Building  6v  Room  263 
Atlanta,  GA  30333 

Categories  of  individaals  covered  by  the  system:  Immigrant  Aliens 
with  Tuberculosis. 

Categories  of  records  in  the  system:  Medical  history.  (Forms  CDC 
4.451  and  CDC  4.447).  . 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  323  (42  U.S.C  252);  Immigration  and  Nationality  Act  Section 
212(gX8  U.S.C.  1182(g)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Statistical  data  may  be  used  for  Tuberculosis  Ccmferences,  meet¬ 
ings  or  publications.  Form  CDC  4.43 1,  “Report  on  Alien  with 
Tuperculosis  Waiver,”  and  form  CDC  4.447  “Report  on  Alien  with 
Tuberculosis  not  considered  active”  are  distribnted  from  port 
of  entry  in  the  United  States  to:  the  alien,  local  health  department. 
State  health  department,  the  physician  or  health  facility  tlut  will 
provide  the  medical  care,  and  to  the  (Quarantine  Division  of  CDC. 

Diaclasnre  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressfonal 
office  made  at  the  request  of  the  iMhvidaal. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (43  CFR,  part  3b)  Appendix  B,  Item  tOO.) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successfbl,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  componei^  or  (c)  any  Department  employee  in  his  or  her  indi- 
vktnal  capacity  where  the  Justice  Department  has  agreed  to  repre- 
seitt  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Depmtment  of  Jintice  to  enaMe 
that  Department  to  eflectivHy  represent  such  party,  provided  sneh 
disclosure  is  compatible  with  file  purpose  for  wl^h  the  records  were 
coHecled. 

Poliefes  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
deposing  of  records  ht  the  system; 

Storage:  Card  file. 

Retrievability:  Purpoee  is  to  provide  medical  care.  Retrievable  al¬ 
phabetically,  and  by  week  of  asrivaL 
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Safeguar^:  Only  persons  having  access  to  files  are  staff  members 
of  Quarantine  Division,  and  Tuberculosis  Control  Division.  Files  are 
stored  in  metal  file  cabinets. 

Retention  and  disposal:  Number  months  held  at  CDC:  3.  How 
destroyed:  shredded. 

S}’steni  manageKs)  and  address: 

Director,  Bureau  of  Epidemiology 
Room  5009,  Bldg.  1,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Epidemiology,  Building  1,  Room  5009,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  follow¬ 
ing  information:  (1)  approximate  ^te(s)  and  place  of  treatment  or 
questionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an 
individual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  ^e  request  is  made,  designate  a  responsible  repre¬ 
sentative  in  writing  who  will  be  willing  to  review  ^e  record  and 
inform  the  subject  individual  of  its  contents  at  the  ^resentative’s 
discretion.  A  p«umit  or  guardian  who  requests  notification  of  or 
access  to  a  child’s/incompetent  person’s  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
member)  to  whom  the  record,  if  any,  will  be  sent  The  parent  or 
gtiardian  must  verify  relationship  to  the  child/incompetent  person  as 
well  as  his/her  own  identity.  (These  notification  and  access  proce¬ 
dures  are  requirements  of  the  Dqmtment  Regulations,  45  CFR,  Part 
5b.6.) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  speedy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  T^  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b.7). 

Record  source  categories:  Information  obtained  from  alien’s  visa 
medical  documents  at  port  of  entry  by  Quarantine  Inspectors. 

Systems  exempted  fitnu  certain  provisions  of  the  act:  None. 

09-204)106 

System  name:  Specimen  Handling  for  Testing  and  Related  Dau  - 
HEW/CDC/BL. 

Security  classification:  None. 

System  location: 

Bureau  of  Laboratories,  Scientific  Services 
Bldg.  4  -  Room  35,  CDC 
Atl^ta,  GA  30333 

Hepatitis  Laboratories  Division 

Room  123 

4402  North  7th  St. 

Phoenix,  Ariz.  85014 

Categories  of  individnab  covered  by  the  sj^tenu  Patients  whose 
specimens  have  been  submitted  to  CDC  for  testing. 

Categories  of  records  in  the  systenu  Results  of  diamostic  tests- 
microbiology,  clinical  chemistry,  hematology  and  pathology. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act;  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  may  be  disclosed  to  Health  Departments  and  other  public 
health  or  cooperating  medical  authorities. 

Disclosure  may  be  made  to  a  concessional  office  from  the  record 
of  an  individual  in  re^ionse  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

•  Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defendmg  claims  against  the  United 
States  who)  tte  claim  is  based  upon  an  Mividual’s  mental  or  physi¬ 
cal  condition  and  is  allied  to  hat’s  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (45  CI^  part  5b)  Appendix  B,  Item  100.) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Departinent,  or  any  employee  of 
the  Deputment  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  direcUy  affect  die  tolerations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 


sent  such  employee,  the  .Department  may  disclose  such  records  as  it 
deems  desirable  or  necemary  to  the  DepHutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  &e  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  iud 
diqiosing  of  reosrds  in  the  system: 

Storage:  Original  Form  -  file  folders;  microfilm  copies  •  computer 
storage. 

Retrievability:  Test  results  returned  to  submitter.  Used  between 
specialty  units  for  research  purposes;  and  for  epidemiological  investi¬ 
gations  for  epidemic  causes,  prevention,  family  groupings  of  diseases, 
and  geographical  location  or  specific  diseases;  uso,  used  by  epidemi¬ 
ologists  and  researchers  in  determining  drug  resistance  of  specific 
organisms.  Retrievable  by:  name  or  desigMt^  number  furnished  by 
the  submitter,  CDC  iden^ying  number,  microfilm  number. 

Safeguards:  Restrictive  use  of  the  terminal;  without  knowledge  of 
computer  access  codes,  no  one  can  obtain  specific  patient  informal 
tion.  Microfilm  is  stor^  in  locked  cabinet.  For  computerized  rec¬ 
ords,  safeguards,  established  in  accordance  with  HEW/ADP  System 
Security  Manual,  Part  6,  are  used. 

Retention  and  disposal:  Number  years  held  at  CDC:  3.  How  de¬ 
stroyed:  Shredded  or  burned. 

System  managerfs)  and  address: 

Director 

Bureau  of  Laboratories 
Bldg.  I  •  Room  1007,  CDC 
Atlanta,  GA  30333 
and 

Director,  Hepatitis  Laboratories  Division 
Room  123 

4402  North  7th  Street 
Phoenix,  Ariz  85014 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Laboratories,  Building  1,  Room  1007,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  individu¬ 
al  who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  deugnate  a  responsible  representative  in 
writing  who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  r^resentative’s  discretion.  A 
parent  or  guardian  who  requests  notification  of  or  access  to  a  child’s/ 
mcompetent  person’s  record  shall  designate  a  family  physician  or 
other  health  professional  (other  than  a  wnily  member)  to  whom  the 
record,  if  any,  will  be  sent  The  parent  or  guardian  must  verify 
relationslup  to  the  child/incompetent  person  as  well  as  his/her  own 
identity.  (These  notification  and  access  procedures  are  requirements 
of  the  Department  Regulations,  45  CFR,  and  Part  5b.6.) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spec^  the  record  contents  being 
sought.  (These  access  procedures  are  m  accordance  with  Depardnent 
Regulations  (45  CFR,  Part  Sb.5(aX2)). 

Contesting  record  procednies:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  Tto  procedure  is  in  accorduiM  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b.7). 

Record  source  categories:  Approved  Public  Health  Laboratories, 
Federal  Medical  Facilities,  some  private  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0107 

System  name:  Dengue  and  Schistosomiasis  Research  Studies  -  HEW/ 
CDC/BL. 

Security  classification:  None. 

System  location: 

San  Juan  Laboratories 
San  Juan,  Puerto  Rico 

Categories  of  iadlvidnab  covered  by  the  system:  Individuak  fiving  in 
Puerto  Rico. 

OUegories  of  records  in  the  syst^  Demographic  and  health  be¬ 
havioral  information  on  individu^  in  study  community. 

Authority  for  maintenance  (rf  the  systesK  Public  Health  Service 
Act,  Section  301(42  U.S.C  241). 

Rontiae  uses  of  records  maintained  fa  the  system,  iurfiidtiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  transferred  to 
Puerto  Rico  Health  Deputment 
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DisckMure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defendmg  claims  against  the  United 
States  when  the  claim  is  based  upon  an  i^ividual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (4S  CF^  part  Sb)  Appendix  B,  Item  100.) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  Stat^ 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcUy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  wmch  Uie  records  were 
collected. 

Policies  and  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  IBM  punch  cards  and  computer  listings. 

Retrievability:  Epidemiological  studies  for  the  evaluation  of  schis¬ 
tosomiasis  and  dengue  control.  Special  statistical  analyses  are  per¬ 
formed  on  information.  Retrievable  by  code  number. 

Safeguards:  Under  lock  and  key  -  only  researchers  have  availabil¬ 
ity.  For  cumputerized  records,  safeguards,  established  in  accordance 
with  HEW/ADP  System  Security  Manual,  Part  6,  are  used. 

Retention  and  disposal:  Number  years  held  at  CDC:  10  years. 

System  nianager(s)  and  address: 

Director 

Bureau  of  Laboratories 
Building  1,  Room  1007 
San  Juan  Laboratories 
San  Juan,  Puerto  Rico 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Laboratories,  Building  1,  Room  1007,  Center  for 
Disease  Control,  Atlanm,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  individu¬ 
al  who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  a  responsible  representative  in 
writing  who  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  n^resentative’s  discretion.  A 
parent  or  guardian  who  requests  notification  of  or  access  to  a  child’s/ 
mcompetent  person’s  record  shall  desimate  a  family  physician  or 
other  health  professional  (other  than  a  umily  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  parent  or  guardian  must  verify 
relationship  to  the  child/incompetent  person  as  well  as  his/her  own 
identity.  (These  notifications  and  access  procedures  are  requirements 
of  the  Dqiartment  Regulations,  43  CFR,  Part  Sb. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spedfy  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Part  3b.S(aX2)). 

Contesting  record  procednrcK  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Offii^  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (43  CFR,  Part  3b.7). 

Record  source  categories:  Directly  from  participants  in  the  studies. 

Systems  exempted  from  certain  proTisions  of  the  act:  None. 

09-20-0108 

System  name:  Diagnosis  Program  for  Detection  of  Chromosomal 
Abnormalities  m  High  Risk  Patients  ~  HEW/CDC/BL. 

Security  classification:  None. 

System  location: 

Bureau  of  Laboratories  Pathology  Division 
Building  1,  Room  2303,  CDC 
Atlanta,  GA  30333 

and  Regional  Federal  Records  Center 

Categories  vt  indiridnals  covered  by  the  system:  Referred  patients. 

Categories  of  records  in  the  system:  Cytogenetic  and  clinical  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Results  referr^  to  pa¬ 
tients’  physician. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  re^nse  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual.  Disclosure  may  be  made 
to  the  Department  of  Justice  or  other  appropriate  Federal  agencies  in 
defending  claims  against  the  United  States  when  the  claim  is  based 
upon  an  individuals  mental  or  jihysical  condition  and  is  alleged  to 
have  arisen  because  of  activities  of  the  Public  Health  Service  in 
connection  with  such  individual.  (Departmental  Regulations  (43 
CFR,  part  3b)  Appendix  B,  Item  100.) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Depmment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  tiie  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinet 

Retrievability:  To  provide  cytogenetic  services,  used  as  source  of 
training  and  quality  control.  Used  by  BL/Pathology  Div.  and  Bureau 
of  Epidemiology.  Records  are  retrievable  alphabetically  and  by  lab 
number. 

Safeguards:  Locked  cabinets. 

Retention  mid  disposal:  Number  years  held  at  CDC:  3.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How  de¬ 
stroyed:  Shredded  or  burned. 

System  managerls)  and  address: 

Director 

Bureau  of  Laboratories 
Bldg.  1,  Room  1007,  CDC 
Atl^ta,  GA.  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Laboratories,  Building  1,  Room  1007,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  individu¬ 
al  who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  a  responsible  representative  in 
writing  who  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s  discretion.  A 
parent  or  guardian  who  requests  notification  of  or  access  to  a  child’s/ 
mcompetent  person’s  record  shall  designate  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent.  The  parent  or  guardian  must  verify 
relationship  to  the  child/incompetent  person  as  well  as  his/her  own 
identity.  (Iliese  notification  and  access  procedures  are  requirements 
of  the  Department  Regulations,  43  CFR,  Part  3b.6.) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFK,  Part  3b.3(aX2)). 

Cootestfiig  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (43  CFR,  Part  3b.7). 

Record  source  categories:  Directly  from  patient’s  physician. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0109 

System  name:  Coronary  Drug  Project  Files  -  HEW/CDC/BL. 

Security  classification:  None. 

System  location: 

Clinical  Chemistry  Division 
Building  1,  Rm.  1223 
and  Computer  Systems  Branch 
Building  I,  Rm.  6066,  CDC 
Atlanta,  GA  30333 

and  Regional  Federal  Records  System 
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Categories  of  indiriduals  covered  by  the  system:  Coronary  Drug 
Project  Patients. 

Categories  of  records  in  the  system:  Clinical  Chemistry  Test  Data 
From  Coronary  Drug  Project  Patients. 

Antfcority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301,  412(42  U.S.C  241,  287a). 

Routuie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  Dsers  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  ofTice  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defenduig  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  b  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item  100.) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  1^  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  De{^ment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storiug,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tape,  punched  cards,  and  hard  copy. 
Specimen  entry  cards. 

Retrievability:  (1)  Internal  file  reviews  for  verification  of  test  data; 
(2)  quality  control  studies;  (3)  statistical  analyses  of  data  reUted  to 
risk,  drug  treatment,  study  endpoints,  etc.  Purposes:  research  in  qual¬ 
ity  control,  improvement  of  health  care,  management  of  heart  pa¬ 
tients,  improvement  of  clinical  laboratory  science,  and  primary  study 
objectives.  Users:  authorized  persons  from  Center  for  Disease  Con¬ 
trol  of  National  Heart  and  Lung  Institute  associated  with  the  Coro¬ 
nary  Drug  Project.  Retrieved  by  numeric  identifier  and  patient’s 
initials. 

Safeguards:  Only  persons  trained  and  experienced  in  the  working 
of  the  Coronary  Drug  Project  system  can  use  the  system.  Only 
authorized  persons  are  allow^  complete  access.  All  name  containing 
records  are  in  long-term  storage  at  the  East  Point  Records  Center. 
For  computerized  records,  safeguards,  established  in  accordance  with 
HEW/ADP  System  Security  Manual,  Part  6,  are  used. 

Retentioa  and  disposal:  Number  years  held  at  CDC:  duration  of 
study.  Number  years  held  at  Federal  Records  Center  before  disposal: 
10  (reviewed  at  10  yrs.).  How  destroyed:  fire  or  shredder. 

System  managerts)  and  address: 

Director 

Bureau  of  Laboratories 
Building  1,  Room  1007,  CDC 
Atlanta,  GA  30333 

Notificatioa  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Laboratories,  Building  1,  Room  1007,  Center  for 
Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  individu- 
d  who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  rinw  the  request  is  nuule,  desigiute  a  responsible  representative  in 
writing  who  will  te  willing  to  review  the  record  and  inform  the 
.subject  individual  of  its  contents  at  the  r^resentative’s  discretion.  A 
parent  or  guardian  who  requests  notification  of  or  access  to  a  child’s/ 
incompetent  person’s  record  shall  desigiute  a  family  physician  or 
other  health  professional  (other  than  a  family  member)  to  whom  the 
record,  if  any,  will  be  sent  The  parent  or  guardian  must  verify 
relationship  to  the  childAncompetent  person  as  well  as  his/her  own 
identity.  (These  notification  and  access  procedures  are  requirements 
of  the  I^partment  Regulations,  45  CFR,  Part  5b.6.) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.5(aX2)). 

record  procedures:  Write  the  Privacy  Act  Coordiiutor, 
Management  Analysis  Office,  Center  for  Disease  Control  Atlanta, 


Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor- 
nution  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b.7).  ^ 

Record  source  categories:  (I)  Infomution  from  S3  CDP  Clinical 
Centers  pertaining  to  the  patient’s  blood  and  urine  specimeiu,  and  (2) 
laboratory  (CDC)  generaUMl  chemical  test  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0110 

System  luune:  Qinical  Associates  Roster  -  HEW/CDC/BSS. 

Security  classification:  None. 

System  locatioa: 

TB  Control  Division 
Building  1,  Room  3013 
CDC 

Atlanta,  Ga.  30333 

Categories  of  individuals  covered  by  the  system:  Clinical  associates. 

Categories  of  records  in  the  system:  Academic,  professional  and 
locating  data. 

Authority  for  maintenance  of  die  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  indndiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  re<^uest  of  the  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Departinenl  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necesst^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^  purpose  for  w^h  the  records  were 
collected. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievabaity:  List  is  maintained  as  a  source  group  of  tuberculosis 
experts.  Retrievable  by  name. 

Safeguards:  Source  documents  ar^  kept  in  file  cabinets  in  locked 
building  with  security  guards  during  non-business  hours.  For  comput¬ 
erized  records,  safeguards  established  in  accordance  with  HEW/ 
ADP  System  Slecurity  Manual,  Part  6,  are  used. 

Retention  and  disposal:  Number  years  hdd  at  CDC:  20.  How 
destroyed:  Shredded  or  burned. 

System  maiugerfs)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047 
CDC 

Atlanta,  Ga.  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center 
for  Disease  Control  Atlanta,  Georgia  30333,  and  provide  foil  name 
and  the  nature  of  the  request. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  5b.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control  Atlanta, 
Georgia  30333.  Rrasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procures  is  in  accordance  with  De¬ 
partment  Regulations,  (45  CFR,  Part  5b.7). 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0112 

System  name:  CDC  Exchange  Visitor  and  Guest  Researcher  Records 
-  HEW/CDC/OAM. 

Security  classificatioa:  None. 

System  location: 
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CDC,  Personnel  Management  Office 
Commissioned  Corps  A  Fellow  Program  Section 
Bldg.  1.  Room  1042,  CDC 
Atlanta,  GA  30333 

Categories  of  IndiTiduals  corered  by  the  system: 

Visiting  Fellows 
Visiting  Associates 
Visiting  Scientists 
Staff  Fellows 
Guest  Researchers 

Categories  of  records  in  the  system:  Applications,  request  for  ap¬ 
pointment,  bibliography,  curriculum  vitae,  letters  of  reference. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  207(g),(h),  208  and  301  (42  U.S.C.  209(g),(h),  210  and  301). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (4S  CFR,  part  5b)  Appendix  B,  Item  100.) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  This  system  is  utilized  by  Center  officials  for  the 
purpose  of  review  of  applications  and  supporting  documents  in  order 
to  award  fellowships;  and  for  the  determinations  regarding  sala^  or 
stipend  increase,  llie  system  is  acces^  by  name  of  the  individual, 
exchange  visitor  or  guest  researcher. 

Safeguards:  Files  are  kept  in  locked  file  room. 

Retention  and  disposal:  Number  years  held  at  CDC:  2.  How  de¬ 
stroyed:  shredded  or  burned. 

System  managerfs)  and  address: 

Director,  Personnel  Management  Office 
Commissioned  Corps  A  Fellow  Program 
Bldg.  1,  Room  1042,  CDC 
Atlanta,  GA.  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Personnel  Management  Office,  Building  1,  Room  1042, 
Center  for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  full 
name  and  the  nature  of  the  request. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b.  7). 

Record  source  categories:  Secured  from  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0113 

System  name:  Epidemic  Investigation  Case  Records  -  HEW/CDC/ 
BE. 

Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology/CDC 
Atlanta,  Georgia  30333 


Categories  of  individnala  covered  by  the  system:  Patients  with  dis¬ 
ease,  their  contacts,  others  with  possible  exposure  and  appropriate 
controls. 

Categories  of  records  in  the  systeau  Medical  histories,  case  reports, 
line  listings,  hand  sort  cards.  , 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301,  361(42  U.S.C.  241,  264). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  are  considered  to  be  the  records  of  State  and/or 
local  health  departments  and  are  left  with  them  at  the  end  of  the 
investigations.  These  health  departments  may  then  identify  persons 
with  disease  and/or  others  contacted  during  the  investigations  to 
control,  prevent,  or  treat  disease,  or  for  follow-up  evaluation  includ¬ 
ing  collection  of  appropriate  bodily  specimens.  CDC  may  or  may  not 
request  duplicate  copies  of  these  records  for  further  analysis  follow¬ 
ing  completion  of  the  field  investigation.  Private  physicians  may  also 
be  supplied  pertinent  medical  information  fixnn  th^  records. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defendmg  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item  100.) 

In  the  event  of  Utigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successftil,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  ^essi^  to  the  DefMutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  w^h  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  ia  the  system: 

Storage:  File  folders. 

Retrievability:  Collection  of  individual  case  histories,  including  epi¬ 
demiological,  medical  and  laboratory  information  is  essential  in  virtu¬ 
ally  all  epidemic  field  investigations.  These  data  serve  as  the  basis  for 
all  analyses  that  lead  to  understanding  the  etiology  of  disease  occur¬ 
rence  and  subsequent  prevention  and  control.  Retrievable  alphabeti¬ 
cally  by  name. 

Safeguards:  Information  is  in  ftles  available  only  to  medical  epide¬ 
miologists,  their  clerical  help,  or  their  specifically  desi^ated  para¬ 
medic^  personnel  and  only  for  duration  of  the  investigation. 

Retention  and  disposal:  No.  years  held  at  CDC  •  2.  No.  years  held 
at  FRC  -  5.  How  destroyed  -  Burned. 

System  manageKs)  and  address: 

Director 

Bureau  of  Epidemiology 
Bldg  1,  Rm  5009,  CDC 
Atlanta,  Georgia  30333 
and 

Director,  Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,Georgia  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Epidemiology,  Building  1,  Room  5009,  or  Direc¬ 
tor,  Bureau  of  State  Services,  Building  1,  Room  2047,  Center  for 
Direase  Control,  Atlanta,  Georgia  30333,  and  provide  the  following 
information:  (1)  approximate  date(s)  and  place  of  treatment  or  ques¬ 
tionnaire  administration,  (2)  name  of  study,  if  known;  (3)  an  individu¬ 
al  who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  a  responsible  representative  in 
writing  who  will  be  willing  to  review  the  record  a^  inform  the 
subject  individual  of  its  contents  at  the  r^resentative’s  discretion.  A 
parent  or  guardian  who  requests  notification  of  or  access  to  a  child’s 
incompetent  person’s  record  shall  designate  a  family  physician  or 
other  health  professional  (other  than  a  mnily  member)  to  whom  the 
record,  if  any,  will  be  sent  The  parent  or  guarduin  must  verify 
relationship  to  the  child/incompetent  person  as  well  as  his/her  own 
identity.  (Tliese  notification  and  access  procedures  are  requirements 
of  the  Department  Regulations,  45  CFR,  Part  5b.6.) 
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Record  access  procedures:  Same  as  notiflcation  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,*  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b. 7). 

Record  source  categories:  Patients,  state  and  local  health  depart¬ 
ments,  and  private  ph>’sicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BILLING  CODE  41 10-86  -M 

09-20-0117 

System  name:  Medical  and  test  record  results  of  individuals  involved 
in  NIOSH  laboratory  studies  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Sciences  (DBBS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Volunteer  subjects 
from  the  general  population. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data,  results  of  psycho¬ 
logical  and  psychometric  tests,  and  data  necessary  to  interpret  the 
m^ical  results. 

Authority  for  nuintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  F^eral  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  based  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  develop  composite 
data  summaries  to  support  the  development  of  criteria  for  occupa¬ 
tional  safety  and  health  standards,  and  to  provide  other  recommenda¬ 
tions  for  improving  worker  safety  and  health.  Name  and  case  number 
are  the  indexes  us«l  to  retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

For  computerized  records,  safeguards  are  in  accordance  with  Part 
6,  ADP  Systems  Security,  of  the  HEW/ADP  Systems  Manual. 

Retention  and  disposal:  Personal  identifiers  are  destroyed  as  soon  as 
they  are  no  longer  necessary  for  the  protection  of  the  individuals 
involved.  Computer  tapes  are  erased;  paper  records  are  shredded  or 
burned. 

System  manageKs)  and  address: 


Staff  Assistant,  DBBS  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Director,  DBBS,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shaU,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.6)). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7)). 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0118 

System  name:  Study  at  work-sites  where  agents  suspected  of  being 
occupational  hazards  exist  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Biomedical  and  Behavioral  Science,  (DBBS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Categories  of  individuals  covered  by  the  system:  Subjects  employed 
at  specific  sites  under  study. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data,  employee  records. 
Psychological  and  psychometric  tests,  and  data  necessary  to  interpret 
the  medical  results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  basi^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  5b),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  E>epartment,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  wluch  ^e  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
relationship  between  worker  exposure  to  hazardous  agents  or  stres¬ 
sors,  and  occupational  disease.  This  information  will  be  used  to 
recommend  procedures  to  reduce  the  incidence  of  occupational  dis- 
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ease.  Name  and  case  number  are  the  indexes  used  to  retrieve  records 
from  this  system. 

Safeguards: 

Evening  gturd  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

For  computerized  records,  safeguards  are  in  accordance  with  Part 
6,  ADP  Systems  Security,  of  the  HEW/ADP  Systems  Manual. 

'  Retention  and  disposal:  Personal  identifiers  are  destroyed  as  soon  as 
the  system  has  stabilized,  and  statistical  summaries  can  be  run.  Com* 
puter  tapes  are  erased;  paper  records  are  shredded  or  burned. 

System  managerts)  and  address: 

Staff  Assistant,  DBBS,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  4S226 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
Director,  DBBS,  NIOSH 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 

Cincinnati,  Ohio  4S226  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative  who 
will  be  willing  to  review  the  record  and  inform  the  subject 
individual  of  its  contents  at  the  representative's  discretion. 
(These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  Sb.6)). 

Record  access  procedures:  Same  as  notification  procedures.  Re* 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  43  CFR,  Section  3b.^aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  ui^er  notification  procedures  above,  and  reasonably  identi* 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b. 7)). 

Record  source  categories;  Information  is  obtained  directly  fr^om  the 
individual  and  from  employee  records. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-20*0120 

System  name:  Equipment  field  test  studies  **  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Physical  Sciences  and  Engineering,  NIOSH 
3333  Ridge  Avenue 
Cincinnati,  Ohio  43213 

Division  of  Biomedical  and  Behavioral  Science,  NIOSH 
Robert  A.  Taft  Laboratories  ' ' 

4676  Columbia  Parkway 
Cincinnati,  Ohio  43226 

Categories  of  individuals  covered  by  the  system:  Volunteer  subjects. 

Categories  of  records  in  the  system:  Medical  history,  results  of 
medical  tests,  demographic  data,  individual’s  description  of  his  expe¬ 
rience  with  the  equipment. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Department  of  Justice  or  other 
appropriate  F^eral  Agencies  in  defending  claims  against  the  U.  S. 
when  the  claim  is  bi^i^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulation^  (43  CFR  Part  3b),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Depiartment,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  Stata 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 


vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  neceas^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  study  is  to  determine  the  suit¬ 
ability  of  particular  pieces  of  personal  protective  equipment  in  the 
hazards  ot  the  workplace.  Name  and  case  number  are  the  indexes 
used  to  retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

For  computerized  records,  safeguards  are  in  accordance  with  Part 
6,  ADP  Systems  Security,  of  the  HEW/ADP  Systems  Manual. 

Retention  and  dispo^:  All  personal  identifiers  are  destroyed  at  the 
end  of  the  study  (which  takes  approximately  one  year),  ^per  rec¬ 
ords  are  shredd^  or  burned. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.,  Rm.  8-03 
Rockville,  Maryland  20837 

Notification  procedure: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Parklawn  Bldg.  Rm.  8-03 
Rockville,  Maryland  20837 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (43  CFR,  Section  3b.6)). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  the  Department  Regulations  (43 
CFR,  Section  3b. 7); 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

BILLING  CODE  4110-87-M 

09-20-0136 

System  name:  Epidemiologic  Studies  and  Surveillance  of  Disease 
Problems  -  HEW/CDC/BE 

Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology 
Center  for  Disease  Control 
Bldg.  1  -  Room  3009 
Atlanta,  Georgia  30333 

Categories  of  individuals  covered  by  the  syrtenu  Individuals  with 
report^  diseases  and  other  preventable  conditions  of  public  health 
si^ificance;  also  included  are  control  group  participants. 

Categories  of  records  in  the  system:  Case  reports,  line  listings,  hand 
sort  cards 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Sec.  301  (42  U.S.C.  241) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  may  be  disclosed  to  Health  Departments  and  qther  public 
health  or  cooperating  medical  authorities. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individuaL 
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Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Fed^  agencies  in  defendu^  claims  against  the  United 
States  when  the  claim  n  baaed  upon  an  individual’s  mental.or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Hodth  Service  in  connection  with  such  individual.  (Depart¬ 
mental  Regulations  (45  CFR,  part  Sb)  Appendix  B,  Item  100.) 

In  the  event  of  litigation  where  cme  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claii^  if  successful,  is 
likely  to  direedy  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Depiutment  of  Justice  to  enable 
that  Depa^ent  to  effectively  represent  such  |^y,  provided  such 
disclosure  is  compatible  with  ^  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  ia  the  system: 

Storage:  Computer  tapes  or  file  folders,  lockable  cabinets. 

Retrierability:  By  name  of  individual  identification  number. 

Safeguard  Personnel  screening  during  woiidng  hours;  secured 
building  with  guard  after  working  hours. 

Retention  and  disposal:  Record  copy  of  study  reports  maintained 
from  three  to  ten  years  in  accordance  with  retention  schedules. 
Source  documents  for  computer  duposed  of  when  no  longer  needed 
by  program  official.  Personal  identifiers  may  be  deleted  from  records 
when  no  longer  neoied  in  the  sttidy  as  determined  by  the  system 
manager,  and  as  provided  in  the  signed  consent  form,  as  appropriate. 

System  maaagerls)  and  address: 

Director,  Bureau  of  Epidemiology 
Center  for  Disease  Control 
Bldg.  1  -  Room  5009 
Atlanta,  Georgia  30333 

Notification  procednre:  To  determine  if  a  file  exists,  write  the 
Director,  Bureau  of  Epidemiology,  Building  1,  Room  5009,  Center 
for  Disease  Control,  Atlanta,  Georgia  30333,  and  provide  the  follow¬ 
ing  information;  (1)  approximate  date(s)  and  place  of  treatment  or 
questionnaire  administration;  (2)  name  of  study  if  known;  (3)  an 
individual  who  requests  notificatioa  of  or  access  to  a  medic^  record 
shall,  at  the  time  ^e  request  is  made,  designate  a  responsible  repre¬ 
sentative  in  writing  who  will  be  willing  to  review  me  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  A  parent  or  guardian  who  requests  notification  of  or 
access  to  a  cMd’s  incompetent  persons  record  shall  designate  a 
family  physician  or  other  health  professional  (other  than  a  family 
mem^r)  to  whom  the  record,  if  any,  will  be  sent.  The  parent  or 
guardian  must  verify  relationship  to  the  child/incompetent  person  as 
well  as  his/her  own  identity.  (These  notification  and  access  proce¬ 
dures  are  requirements  of  the  Department  regulations,  45  CFR,  Part 
5b.6.) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  ^lecify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Individuals,  private  physicians.  State  and 
local  health  departments,  and  other  health  providers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0137 

System  name:  Passport  file  —  HEW/CDC/FMO. 

Security  dassifleation:  None. 

System  location: 

Financial  Management  Office 
PFy  Building,  Room  210,  CDC 

Categories  of  indiridnals  covered  by  the  system:  CDC  employees. 

Categories  of  records  in  the  system:  Status  of  passports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Disclosure  may  be  made  to  a  Concessional  ofBce  from  the  record 
of  an  individual  in  response  to  an  iimuiry  firom  the  congressional 
oRioe  made  at  the  request  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Departinent,  or  any  employee  of 
the  Departi^t  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  direcuy  affect  the  operations  of  the  Department  or  an^  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  mdi- 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Departinent  may  disclose  such  records  as  it 
deems  desirable  or  necessvy  to  the  De|Mutment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  &e  purpose  for  wUch  Uie  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dispoiing  of  records  ia  the  system: 

Storage:  File  folders. 

RetrievabOi^  To  show  status  of  passpe^  of  CDC  employees  who 
travel  to  foreign  countries  on  official  business.  Retrievable  by  name. 

Safeguards:  Accessible  to  Financial  Management  Office  personnel. 
File  is  in  custody  of  designated  employee. 

Retention  and  dlqwsal:  Number  years  held  at  CDC:  5.  When  pass¬ 
ports  expire  or  when  they  are  cancelled,  they  are  returned  to  the 
employees  to  whom  they  pertain.  If  an  employee  does  not  wish  to 
receive  the  cancelled  or  expired  passport,  it  is  destroyed  by  shred¬ 
ding. 

System  managerfs)  and  address: 

Director 

Financial  Management  Office 
PFy  Building,  Room  200,  CDC 
Atlanta,  GA  30333 

Notification  procedure:  To  determine  if  a  file  exists,  write  the 
Director,  Financial  Management  Office,  PFy  Building,  Room  200, 
Center  for  Disease  Control,  Atlanta,  Georgia  30333,  ai^  provide  the 
following  information:  (1)  full  legal  name,  (2)  approximate  date(s) 
and  places)  of  travel,  and  (3)  purpo8e(s)  of  travel. 

Record  access  procednres:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spei^  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  This  procedure  is  in  accordance  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b.7). 

Record  source  categories:  CDC  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-20-0138 

System  name:  Epidemic  Intelligence  Service  Officers  Files  -  HEW/ 
CDC/BE. 

Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology 

OD.  Bldg.  1,  Rm.  5014  (1967  to  present),  CDC 

Atlanta,  GA  30333 

and  Regional  Federal  Records  Center  (1954-1966) 

Categories  of  individuab  covered  by  the  system:  EIS  Officers  - 
Current,  alumni  Sc  rejected  applicants. 

Categories  of  records  in  the  system:  Applications,  interview  materi¬ 
als,  letters  of  recommendations,  call  to  duty  papers. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sections  203,207(42  U.S.C.  204  and  209). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclme  such  records  as  it 
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deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  fMirpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinets  &  records  center 

Retrievability:  Used  by  Bureau  personnel  to  write  letters  of  recom¬ 
mendation  for  future  employment;  reference  letter^  and  maintaining 
professional  contact  wiui  these  individuab.  Retrievable  by  name. 

Safeguards:  Locked  door. 

Rctentioa  and  disposal:  Number  years  held  at  CDC;  10.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How  de¬ 
stroyed:  shredding. 

System  managers)  and  address: 

Director 

Bureau  of  Epidemiology 
Bldg.  1,  Rm.  5009,  CDC 
Atlanta,  GA  30333 

Notificatioa  procedure:  To  determine  if  a  Hie  exists,  write  the 
Director,  Bureau  of  Epidemiology,  Building  1,  Room  5009,  Center 
for  Disease  Control,  Atlanta,  Georgb  30333,  and  provide  full  name 
and  the  nature  of  the  request 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Part  5b.5(aX2)). 

Contesting  record  procedures:  Write  the  Privacy  Act  Coordinator, 
Management  Analysis  Office,  Center  for  Disease  Control,  Atlanta, 
Georgia  30333.  Reasonably  identify  the  record  and  specify  the  infor¬ 
mation  to  be  contested.  Thb  procedure  b  in  accordance  with  Depart¬ 
ment  Regulations,  (45  CFR,  Part  5b.7). 

Record  source  categories:  Educational  institutions,  previous  em¬ 
ployers. 

Systems  exempted  from  certain  provbions  of  the  act:  None,  proce¬ 
dures  are  requirements  of  the  Department  Regulations,  45  CFR,  Part 
5b.6.) 

Billing  Code  41 10-86-M 

09-204)147 

System  name:  DSHEFS  Occupational  Health  Epidemiological  Stud¬ 
ies,  HEW/CDC/NIOSH 

Security  classification:  None 

System  location: 

Divbion  of  Surveillance,  Hazard  Evaluation,  and  Field 
Studies  (DSHEFS),  National  Institute  for  Occupational 
S^ety  and  Health  (NIOSH) 

4676  Columbb  Parkway 
Cincinnati,  Ohio  45226 

Federal  Records  Center, 

Dayton,  Ohio 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

In  addition,  data  b  occasionally  at  field  work  sites  and  contractor 
sites  as  studies  are  developed,  data  collected  and  reports  written.  A 
Ibt  of  field  and  contractor  sites  where  individually  identifiable  data  b 
currently  located  b  available  upon  request  to  the  System  Manager. 

Categories  of  individuab  covered  by  the  system:  Industrial  workers 
expo^  to  physical  and/or  chemical  agents  that  may  damage  the 
human  body  in  any  way.  Some  examples  are:  1)  organic  carcinogens, 
2)  inorganic  carcinogens,  3)  mucosal  or  dermal  irritants,  4)  fibrogenic 
materials,  5)  acute  toxic  agenb  including  sensitizing  agenU,  6)  neuro¬ 
toxic  agents,  7)  mutogenic  (male  and  female)  and  teratogenic  agents, 
8)  bio-accumulating  noncarcinogen  agents,  and  9)  chronic  vascular 
disease  causing  agents. 

Categories  of  records  in  the  system:  Physical  ex^s,  sputum  c:^ol- 
ogy  results,  questionnaires,  demographic  information,  smoking  histo¬ 
ry,  occupational  histories,  previous  current  employment  records, 
urine  test  records.  X-rays,  medical  history,  pulmonary  function  test 
records,  medical  disability  forms,  blood  test  records,  drivers  license 
data,  hearing  test  remits,  spiroine^  results.  The  specific  types  of 
records  to  be  collected  and  maintained  are  determined  by  the  needs 
of  the  individual  study. 


Authority  for  nmintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C  241);  Oc^pational  Safety  and  Health 
Act  Section  20  (29  U.S.C.  669);  Coal  Mine  Health  arid  Safety  Act 
Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  die  record 
of  an  individual  in  response  to  an  iirauiry  from  the  congressional 
office  made  at  the  request  of  that  individuaL 

Records  may  be  rdeased  to  the  Department  of  Justice  or  other 
appropriate  Federal  Agencies  in  defendii^  claims  against  the  U.S. 
when  the  claim  b  based  upon  an  individual’s  mental  or  physical 
condition  and  b  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individuaL  (Appendix 
B,  Department  Regulations,  (45  CFR  Part  5b),  hem  100). 

Portions  of  records  (name,  social  security  number  if  known,  date 
of  birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  sdected  from  those  listed  in  Appendix  I,  as  applicable. 
Thb  may  be  done  solely  for  obtaining  a  determination  as  to  whether 
or  not  an  individual  has  died.  The  purpose  determining  death  b  so 
that  NIOSH  may  obtain  death  certifiMtes,  which  state  the  cause  of 
death,  from  the  appropriate  Federal,  State  or  local  agency.  Cause  of 
death  will  enable  MOSH  to  evaluate  whether  excess  occupationally 
related  mortality  b  occurring. 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  emi^yee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Departnmt  or  any  of 
its  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  dbcloae  su^  records  as  it 
deems  desirable  or  necessi^  to  the  Deputment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  die  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dbposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  flies,  card  flies,  microfilm,  micro¬ 
fiche,  and  other  flies  as  appropriate. 

Retrievability:  The  purpt^  of  these  studies  b  to  evaluate  mortality 
and  morbidity  of  occupationally-related  diseases:  to  determine  the 
cause  and  prevention  of  diseases  of  industrial  origin,  and  lead  toward 
future  prevention  of  occupationally-related  dbemes.  Name,  assigned 
number,  plant  name,  year  tested  are  some  of  the  indices  used  to 
retrieve  records  from  these  systems.  Other  retrieval  methods  are 
utilized  as  individual  research  dictates. 

Safeguards:  Locked  buildings,  locked  rooms,  locked  file  cabinets, 
personnel  screening,  locked  computer  room  and  computer  tape 
vaults,  24  hour  guard  service,  password  protection  of  computerize 
records,  limited  access  to  only  authorized  personnel.  For  computer¬ 
ized  records,  safeguards  are  in  accordance  with  Part  6,  ADP  Systems 
Security,  of  the  HEW/ADP  Systems  Manual.  Two  or  more  of  the 
safeguards  are  used  for  all  records  covered  by  thb  system  notice. 
The  particular  safeguards  used  are  selected  as  appropriate  for  the 
type  of  records  covered  by  an  individual  study.  Departmental  secu¬ 
rity  guidelines  will  be  followed. 

Retention  and  disposal:  Records  will  be  maintained  from  three  to 
twenty  years  in  accordance  with  retention  schedules.  Every  attempt 
will  be  made  to  strip  personal  identifiers  from  records  and  destroy 
the  records  when  they  are  no  longer  needed.  Any  paper  recoixb 
which  are  dbposed  of  will  be  shredded  or  burned  and  computer 
tapes  will  be  erased. 

System  managerfs)  and  address: 

Program  Management  Officer  (PMO),  DSHEFS 
F-1,  4676  Columbia  Parkway 
Cincinnati,  Ohio  45226 

Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director,  DSHEFS  < 

F-1,  4676  Columbb  Parkway 
Cincinnati,  Ohio  45226 

An  individu^  who  requesb  notification  of  or  access  to  a  medical 
record  shaU,  at  the  time  the  request  b  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  ermtents  at  the  representa¬ 
tive’s  discretion,  lliese  notification  and  access  procedures  are  in 
accordance  with  Department  Regubtions  (45  CFR,  Section  Sb.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  sJso  reasonably  specify  the  record  contenb  bong 


58378 


Federal  Register  /  Vol.  44,  No.  196  /  Tuesday,  October  9. 1979  /  Notices 


sought.  (These  access  procedures  are  in  accordance  with  Department 
Recitations  4S  CFR.  Section  Sb.S(aX2)). 

Cootesdag  record  procednres:  Contact  the  official  at  the  address 
specified  umler  nodfKUUkm  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  They 
procedures  are  in  accorda^  with  Department  Regulations  (43  CFR, 
Section  Sb.*^ 

Record  soorcc  categoricR  Vital  status  information  is  obtained  from 
Fede^,  State  and  local  Governments  and  other  available  sources 
selected  from  those  listed  in  Appendix  I.  Information  is  obtained 
directly  from  the  individual  and  employer  records,  whenever  possi¬ 
ble. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  Sute  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up  * 

Veteran’s  Administration  Files 

Appropriate  employee  union  or  association  records 

Appropriate  company  pension  of  employment  records 

Company  group  msurance  records 

Appropriate  State  Vital  Statistics  Offices 

Life  Insurance  Companies 

Railroad  Retirement  Board 

Area  Nursing  Homes 

Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of  the 
same  establishment  as  cohort  member 
Appropriate  local  new^mper  (obituaries 
S^ial  Security  Administration 
Internal  Revenue  Service 

09-20-0148 

System  name:  Results  of  DBBS  Hearing  Studies,  HEW/CDC/ 
NIOSH 

Security  classification:  None 
System  location: 

Division  of  Biomedical  and  Behavioral  Science  (DBBS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
Robert  A.  Taft  Laboratories 
4676  Columbia  Parkway 
Cincinnati,  Ohio  43226 

In  addition,  data  is  occasionally  at  field  work  sites  and  contractor 
sites  as  studies  are  developed,  data  collected  and  reports  written.  A 
list  of  field  and  contractor  sites  where  individually  identifiable  data  is 
currently  located  is  available  upon  request  from  the  Systems  Man¬ 
ager. 

Categories  of  individuals  covered  by  the  system:  Workers  expoyd  to 
noise  at  a  harmful  or  potentially  hazardous  level  and  individuals 
selected  as  control  groups. 

Categories  of  records  in  the  system:  Phy^cal  examinations,  results 
of  lalxiratory  tests  (physiological,  acceleration  measures,  performance 
tests):  results  of  hearing  tests,  hear^  acuity  tests,  occupational  his¬ 
tories,  medical  history,  demogrtqihic  data,  related  anamnestic  infor¬ 
mation.  llie  specific  types  of  records  to  be  collected  and  maintained 
are  determined  by  the  needs  of  the  individual  study. 

Authority  for  nmintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669);  Federal  Coal  Mine  Safety 
and  Health  Act  (30  U.S.C.  669  Section  20) 

Routine  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individuai  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Deputment  of  Justice  or  other 
appropriate  F^eial  Agencies  in  defending  claims  against  the  U.S. 
w^  the  claim  b  ba^  upon  an  individual’s  mental  or  physical 
condition  and  b  alleged  to  have  arisen  because  of  activities  of  the 


Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  43  CFR  Part  3b,  Item  1(X)). 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  b 
likely  to  direcuy  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  anv  Deputment  Employee  in  hb  or  her 
individual  capacity  where  the  Justice  Departnynt  has  agreed  to  rep¬ 
resent  such  employee,  the  Department  may  disclose  such  records  as 
it  deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party,  provided 
such  disclosure  b  compatible  with  the  purpose  for  wl^h  the  records 
were  collected. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  ot  records  in  the  system: 

Storage:  Manual  files,  computer  tape,  microfilm,  computer  cards, 
index  audiogram  files,  audiognun  questionnaire  forms. 

^  Retrievability:  The  purpose  of  thb  system  b  to  assist  in  the  devel¬ 
opment  of  standuds  for  occupational  exposure  to  hazards.  Name, 
case  number  and  study  numt^  are  the  indices  used  to  retrieve 
records  from  thb  system. 

Safegnards:  24  hour  guard  service  in  buildings,  locked  buildings, 
personnel  screening,  access  limited  to  authorized  personnel.  In  most 
instances  information  b  related  to  individual  identifiers  by  case  num¬ 
bers.  The  file  of  individual  case  number  relationships  b  avaUable  to  a 
limited  group  of  people.  Departmental  security  guidelines  will  be 
followed. 

Retention  and  dispos^  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  documenb  for 
computer  disposed  of  when  no  longer  needed  in  the  study,  as  deter¬ 
mined  by  the  systm  manager,  and  as  provided  in  the  sign^  consent 
form  as  appropriate.  Dbpostd  methods  include  erasing  computer 
tapes  and  burning  or  shredding  printouts. 

System  managers)  and  address: 

Industrial  Hygiene  Engineer 

Noise  Section,  Physical  Agrab  Effects  Branch 

DBBS,  NIOSH 

4676  Columbb  Parkway 

Cincinnati,  Ohio  43226 

Notiftcation  procedure:  To  determine  if  a  record  exbts  write  to: 
Director,  DBBS,  NIOSH 
4676  Columbia  Parkway 
Robert  A.  Taft  Laboratories 
Cincinnati,  Ohio  43226 

An  individual  who  requests  notification  of  or  access  to  medical 
records  shall,  (1)  at  the  time  the  request  b  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  mform  the  sub^t  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion,  (2)  supply  the  name  of  the  study  if  known,  (3) 
provide  the  approximate  date  and  place  of  treatment  or  questionnaire 
adminbtration.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  43  CFR,  Swtion  3b.6). 

Record  acceu  procedures:  (These  access  procedures  are  in  accord¬ 
ance  with  Department  Regulations  43  CFR,  Section  3b,3(aX2)). 

Contesting  record  proMdures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above.  (These  procedures  are 
in  accordance  with  Department  Regulations  43  CFR,  Section  3b.7). 

Record  source  categories:  Information  b  obtained  directly  from  the 
individual,  and  employee  records.  Many  of  the  hearing  test  results 
were  obtained  from  Doctors  Memorial  Hospital  Hearing  and  Speech 
Center,  Atlanta,  Ga. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-20-0149 

System  name:  DRDS  General  Industry  Morbidity  Studies,  HEW/ 
CDC/NIOSH 

Seenrity  classifleation:  None 

System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
Mor^utown,  West  Virginia  26303 

In  addition,  data  b  occasionally  at  field  collection  sites  and  con¬ 
tractor  sites  as  studies  are  developed,  data  collected,  and  reports 
written.  A  list  of  field  and  contractor  sites  where  individually  identi¬ 
fiable  data  b  currently  located  b  available  upon  request  to  toe 
System  Manager. 
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Categorict  of  indiTidnab  covered  by  the  syeteau  Persons  working, 
or  having  worked  at  workplaces  not  identified  as  surftce  mining  or 
below  ground  mining  operations  and  exposed  or  potentially  exposed 
to  substances  which  are  known  or  susp«;ted  re^iratory  irritants  or 
carcinogens.  Also  included  are  those  individuals  in  the  general  popu* 
lation  which  have  been  selected  as  a  control  group. 

Categories  of  records  ia  the  systeau  Previous  and  current  employ* 
ment  records,  medical  and  occupational  histories,  demographic  data. 
X-rays,  smoking  histories,  results  of  medical  tests  such  as  pulmona^ 
function  data  and  spirometry  test  results^permission  forms,  industrial 
environmental  data,  and  questionnaires.  The  specific  types  of  records 
to  be  collected  and  maintained  are  determined  by  the  research  needs 
of  the  specific  study. 

Authority  for  maintenaace  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669);  Federal  Coal  Mine  Health 
and  Safety  Act,  Section  SOI  (30  U.S.C.  9S1). 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  find  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Dep^ment  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  Mve  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulation^  (4S  CFR  Part  Sb),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity:  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays; 
and  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  investigate  occupa¬ 
tionally  related  diseases  and  to  determine  the  cause  and  prevention  of 
such  diseases.  Plant  name,  study,  name,  and/or  assigned  numerical 
identifiers  are  some  of  the  indicies  used  to  retrieve  records  from  this 
system.  Social  security  numbers,  supplied  on  a  voluntary  basis  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms,  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  each  individual  study.  Departmental  security  guidelines 
will  be  followed. 

Retention  and  disposal:  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  system 
manager,  and  as  provided  in  the  signed  consent  form,  as  appropriate. 
Disp<^  methods  include  burning  or  shredding  paper  materials,  and 
erasing  computer  tapes. 

System  managerfs)  and  address: 

Program  Management  Officer  (PMO) 

DRDS,  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26SOS 

Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director 
DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  (1)  at  the  time  the  ret^uest  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 


and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion.  (2)  provide  the  name  of  the  study  if  known,  0) 
provide  the  approximate  date  and  place  of  treatment  or  questionnaire 
administration.  (These  notification  and  access  ivocedures  are  in  ac¬ 
cordance  with  Department  Regulations  (43  CF^  Section  5b.6)). 

Record  access  procedures:  Same  as  notification  procedures.  These 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CF^  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual  and  from  employee  records. 

Systems  exempted  from  certain  prorisions  of  the  act:  None 
09-20-0150 

System  name:  DRDS  Morbidity  Studies  in  Coal  Mining  Activities, 
HEW/CDC/NIOSH 

Security  classification:  None 

System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Data  is  also  occasionally  located  at  field  collection  sites  and  con¬ 
tractor  sites,  as  studies  are  developed,  data  collected,  and  reports 
written.  A  list  of  field  and  contractor  sites  where  individually  identi¬ 
fiable  data  is  currently  located  is  available  upon  request  to  the 
System  Manager. 

Categories  of  indiriduals  covered  by  the  system:  Persons  working  or 
having  worked  at  coal  mining  operations  and  expmed  or  potentuilly 
expos^  to  substances  which  are  known  or  suspected  respiratory 
imtants  or  carcinogens.  Also  included  are  those  individuals  in  the 
general  population  which  have  been  selected  as  a  control  group. 

Categories  of  records  in  the  system:  Previous  and  current  employ¬ 
ment  records,  medical  and  occupational  histories,  demographic  data, 
X-raj^  smoking  histories,  results  of  medical  tests  such  as  pulmonary 
function  data,  spirometry  test  results,  Mrmission  forms,  industrial 
environmental  data,  and  questionnaires.  The  specific  types  of  records 
to  be  collected  and  maintained  are  determined  by  the  research  needs 
of  the  specific  study. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  9511);  Section  203  (30  U.S.C.  843); 
Occupational  Safety  and  Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Depmtment  of  Justice  or  other 
appropriate  F^eral  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  basMl  upon  an  individuals  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  45  CFR  Part  3b,  item  100). 

In  the  event  of  litigation  where  one  of  the  pariies  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity:  ^)  Hie  United  States 
where  the  Department  determines  that  the  cla^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  which  the  records  were 
collected. 

Some  data  is  sent  to  the  Mining  Enforcement  and  Safety  Adminis¬ 
tration,  Department  of  the  Intenor  to  report  incidence  of  pneumo¬ 
coniosis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays, 
and  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  investigage  occupa¬ 
tionally-related  diseases  and  to  determine  the  cause  and  prevention  of 
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such  diseases.  Plant  name,  study,  name,  and/or  assigned  numeric^ 
identifiers  are  some  of  the  indices  used  to  retrieve  records  from  this 
system.  Social  security  numbers,  supplied  on  a  voluntary  basis,  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  room  and  tape 
vaults,  passwoid  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguanto  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  each  individual  study.  Dqiartmental  security  guidelines 
will  be  followed. 

Retention  and  disposal:  Record  copy  maintained  in  accordance 
with  retention  schediUes.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  system 
manager,  and  as  provided  in  the  sign^  consent  form,  as  appropriate. 
Disp<^  methods  include  burning  or  shredding  paper  materials,  and 
erasing  computer  tapes. 

System  numagerts)  and  address: 

Program  Management  Officer  (PMO) 

DRDS,  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26505 

NotificatioB  procedure:  To  determine  if  a  record  exists  write  to: 
Director 
DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  (1)  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  rec¬ 
ords  and  inform  die  subject  individual  of  its  contents  at  the  repre¬ 
sentative’s  discretion,  (2)  name  the  study,  if  known,  (3)  name  the 
industrial  plants,  location  of  the  plant,  and  approximate  date  of  treat¬ 
ment  or  questionnaire  administration,  if  known.  Notification  proce¬ 
dures  for  medical  records  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  These 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  Sb.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  wider  notifi^tion  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  infomation  to  be  contested.  These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Information  is  obtained  directly  from  the 
iKdividual  and  from  employee  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-20-0151 

System  name:  DRDS  MortaUty  Studies  in  Coal  Mining  Activities, 
HEW/CDC/NIOSH 

Security  classification:  None 

System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Data  is  also  occasionally  located  at  field  collection  sites  and  con¬ 
tractor  sites  as  studies  are  developed,  data  collected,  and  reports 
written.  A  list  of  field  and  contractor  sites  where  individually  identi¬ 
fiable  data  is  currently  located  is  available  upon  request  to  the 
System  Manager. 

Categories  of  individuals  covered  by  tiie  system:  Persons  working, 
or  having  worked  at  coal  mining  operations  and  exposed  or  poten¬ 
tially  exposed  to  substances  which  are  known  or  suspected  respira¬ 
tory  irritants  or  carcinogens.  Also  included  are  those  individuals  in 
the  general  population  which  have  been  selected  as  a  control  group. 

Categories  of  records  in  the  system:  Previous  and  current  employ¬ 
ment  records,  iru^ical  and  occupational  histories,  demographic  data. 
X-rays,  smoking  histories,  results  of  medical  tests  such  as  pulmona^ 
function  data  and  spirometry  test  results^permission  forms,  industrial 
environmental  and  questionnaires.  The  qiecific  types  of  records 
to  be  collected  and  maintained  are  determined  by  the  research  needs 
of  the  specific  study. 

Authority  for  maintenance  of  tiie  system:  Public  Health  Service 
Act.  Section  301  (42  U.S.C.  241).  Coal  Mine  Health  and  Safety  Act, 
Section  501  (30  U.S.C.  951). 


Routine  uses  of  records  maintained  in  the  syctma,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  find  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Deputment  of  Justice  or  other 
appropriate  F^eral  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  luve  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  45  CFR  Part  Sb,  item  100). 

Portions  of  records  (name,  social  security  number  if  known,  date 
of  birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  list^  in  Appendix  I,  as  applicable. 
This  may  be  done  solely  for  obtaining  a  determination  as  to  whether 
or  not  an  individual  has  died.  The  purpose  of  determining  death  is  so 
that  NIOSH  may  obtain  death  ceitificates,  which  state  the  cause  of 
death,  from  the  appropriate  Federal.  State,  or  local  agency.  Cause  of 
death  will  enable  NIOSH  to  evaluate  whether  excess  occupationally- 
related  mortality  is  occurring. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  direcuy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Dei^ment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  records  in  the  system: 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays; 
and  manual  files. 

RetrievabOitir:  The  purpose  of  this  system  is  to  investigate  occupa¬ 
tionally-related  diseases  and  to  determine  the  cause  and  prevention  of 
such  diseases.  Plant  name,  study,  name,  and/or  assigned  numerical 
identifiers  are  some  of  the  indices  used  to  retrieve  records  from  this 
system.  Social  security  numbers,  supplied  on  a  voluntary  basis  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  Locked  buildinra,  locked  rooms,  24  hour  guard  serv¬ 
ice,  locked  file  cabinets,  locl^  computer  rooms  and  tape  vaults, 
password  protection  of  computerized  records,  limited  access  to  only 
authorized  personnel.  Two  or  more  of  these  safeguards  are  used  for 
all  records  covered  by  this  system  notice.  The  particular  safeguards 
used  are  selected  as  appropriate  for  the  type  of  records  covered  by 
an  individual  study.  Departmental  security  guidelines  will  followed. 

Retention  and  dispoeak  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  system 
numager,  and  as  provided  in  the  signed  consent  form,  as  appropriate. 
Disposal  methods  include  burning  or  shredding  paper  materials  and 
erasing  computer  tapes. 

System  managerts)  and  address: 

Program  Management  Officer  (PMO) 

DRDS.  NIOSH 

944  Ctotnut  Ridge  Road 

Morgantown,  West  Virginia  26505 

Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director,  DRDS.  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  (1)  designate  in  writing 
a  responsible  representative  who  will  be  wilUng  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  t^  representa¬ 
tive’s  discretion,  (2)  provide  the  name  of  the  study  if  Imown,  (3) 
provide  the  approximate  date  and  place  of  treatment  or  questionnaire 
administration.  (These  notification  and  access  procedures  are  in  ac¬ 
cordance  with  Department  Regulations  45  CFR,  Section  5b.Q. 

Record  access  procedures:  Same  as  notification  procedures.  (These 
access  procedures  are  in  accordance  with  Department  Regulations  45 
CFR,  ^tion  Sb.5(aX2)). 
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Contestiiis  record  procednree:  Contact  the  ofUcial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi* 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  acconhmce  with  Department  Regulations  45  CFR, 
Section  Sb.7). 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual  and  from  death  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  msurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  Insurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 
Mailing  List  Correction  Cards  (U.S.Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of  the 
same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

S^ial  Security  Administration 
Internal  Revenue  Service 

09-20-0152 

System  name:  DRDS  Mortality  Studies  in  Non-Coal  Mining  Activi¬ 
ties;  HEW/CDC/NIOSH 
Security  classification:  None 
System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26S0S 
Data  is  also  occasionally  located  at  field  collection  sites  and  con¬ 
tractor  sites  as  studies  are  developed,  data  collected,  and  reports 
written.  A  list  of  field  and  contractor  sites  where  individually  identi¬ 
fiable  data  is  currently  located  is  available  upon  request  to  the 
System  Manager. 

Categories  of  individuals  covered  by  the  system:  Persons  working, 
or  having  worked  at  mining  operations  other  than  coal  operations 
and  expo^  or  potentially  exposed  to  substances  which  are  known 
or  sus|^ted  respiratory  irritants  or  carcinogens.  Also  included  are 
those  individuals  in  the  general  population  which  have  been  selected 
as  a  control  group. 

Categories  of  records  in  the  system:  Previous  and  current  employ¬ 
ment  records,  medical  and  occupational  histories,  demographic  data. 
X-rays,  smoking  histories,  results  of  medical  tests  such  as  pulmona^ 
function  data  and  spirometry  test  results^^permission  forms,  industrial 
environmental  data,  and  questionnaires.  The  specific  types  of  records 
to  be  adlected  and  maintained  are  determined  by  the  research  needs 
of  the  specific  study. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301(42  U.S.C.  241);  Federal  Metal  and  Nonmetalic  Mine 
Safety  Act  ^tion  4(30  U.S.C.  723);  Occupational  Safety  and  Health 
Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  find  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Dep^ment  of  Justice  or  other 
appropriate  F^eral  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 


concUtion  and  b  allegi^  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  45  CFR  Part  5b,  item  1(X)). 

Porticms  of  records  (name,  social  security  numbmr  if  known,  date 
of  birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  listed  in  Appoidix  I,  as  applicable. 
Thb  may  be  done  soldy  for  obtaining  a  determination  as  to  whether 
or  not  an  individual  has  died.  The  purpose  ot  determining  death  b  so 
that  NIOSH  may  obtain  death  certificates,  which  state  the  cause  of 
death,  from  the  iqimopriate  Federal,  State,  or  local  agency.  Cause  of 
death  will  enable  NIOSH  to  evaluate  whetiier  excess  occtqmtionally- 
related  mortality  b  occuring. 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  c^Mcity;  (b)  the  Uni^  States 
where  the  Derartment  determines  that  the  clai^  if  successful,  b 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
ib  components;  or  (c)  any  Department  employee  in  hb  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
''  deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
tlut  Department  to  effectively  represent  such  party,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  retaining,  and 

disposing  of  records  in  the  system: 

Storage:  Computer  tape,  cards  and  printouts;  microfiche;  X-rays; 
and  manual  files. 

Retrievability:  The  purpose  of  thb  system  b  to  investigate  occupa¬ 
tionally-related  diseases  and  to  determine  the  cause  and  prevention  of 
such  diseases.  Plant  name,  study,  name,  and/or  assigned  numerical 
identifiers  are  some  of  the  indices  used  to  retrieve  records  from  thb 
system.  Social  security  numbers,  supplied  on  a  voluntary  basis  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  rooms  and  tape 
vaults,  passwoid  protection  of  computerized  records,  limited  access 
to  onW  authorized  personnel.  Two  or  more  of  these  ufeguards  are 
used  ror  all  records  covered  by  thb  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  each  individual  study.  DepartmenUd  security  guidelines 
will  be  followed. 

Retention  and  dbposak  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  dbposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  system 
nuuiager,  and  as  provided  in  the  sign^  consent  form  as  appropriate. 
Dbpoul  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  paper  materials. 

System  managerfs)  and  address: 

Program  Management  Officer  (PMO) 

DRDS,  NIOSH 

944  Chestnut  Ridge  Road 

Morgantown,  West  Virginia  26505 

Notification  procedure:  To  determine  if  a  record  exbts  write  to; 
Director 
DRDS,  NIOSH 
944  Chintnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  b  made,  designate  in  writing  a 
responsible  represenUtive  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion,  lliese  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CrR,  Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  acess  procedures  are  in  accordance  with  Department 
Regulations  45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  qiecify  the  information  to  be  contested.  (Tbese 
procedures  are  in  accordance  with  Department  Regulations  45  CFR, 
Section  5b.7). 

Record  source  categories:  Information  b  obtained  from  the  individ¬ 
ual,  company  i^rsonnel  records,  from  death  certificates,  and  from 
industry  and  union  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for' Determination  of  Vital  Status 


58382 


Federal  Register  /  Voi.  44.  No.  196  /  Tuesday.  October  9. 1979  /  Notices 


Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  Departments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (WelfareX  Social  Services,  Medical 
Services,  > 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indiui  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Ar^iation  Follow  up 
Veteran’s  Adminstration  Files 
Appropriate  employee  union  or  association  records 
Appropriate  company  pension  or  employment  records 
Company  group  msurance  records 
Appropriate  State  Vital  Statistics  Offices 
Life  bisurance  Companies 
Railroad  Retirement  Board 
Area  Nursing  Homes 
Area  Indian  Trading  Posts 

Mailing  List  Corret^n  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversation  with  former  employees  of  the 
same  establishment  as  cohort  member 
Appropriate  local  newspap^  (obituaries) 

Swial  Security  Administration 
Internal  Revenue  Service 

09-20-0153 

System  name:  DRDS  General  Industry  Mortality  Studies,  HEW/ 
CDC/NIOSH 

Security  classification:  None. 

System  locatioa: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26S03 
Data  is  also  occasionally  located  at  field  collection  sites  and  con¬ 
tractor  sites  as  studies  are  developed,  data  collected,  and  reports 
written.  A  list  of  fidd  and  contractor  sites  where  individually  identi- 
Hable  data  is  currently  located  is  available  upon  request  to  the 
System  Manager. 

Categories  of  iadiridnals  covered  by  the  system:  Persons  working, 
or  having  worked  at  workplaces  not  identified  as  surface  mining  or 
below  ground  mining  operations  and  exposed  or  potentially  exposed 
to  substances  which  are  known  or  suspwted  respiratory  irritants  or 
carcinogens.  Also  included  are  those  individuals  in  the  general  popu¬ 
lation  which  have  been  sdected  as  a  control  group. 

Categories  of  records  ia  the  system:  Previous  and  current  employ¬ 
ment  records,  medical  and  occupational  histories,  demographic  data, 
X-ra)^  smoking  histories,  results  of  medical  tests  such  as  pulmona^ 
function  data  and  spirometry  test  results^permission  forms,  industriid 
environmental  data,  and  questionnaires.  The  specific  types  of  records 
to  be  collected  and  maintained  are  determined  by  the  research  needs 
of  ffie  specific  study. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669);  Public  Health  Service  Act; 
Section  301  (42  U.S.C.  141). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  fmd  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Dep^ment  of  Justice  or  other 
appropriate  F^enil  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  luve  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (4S  CFR  Part  Sb),  item  100). 

Portions  of  records  (name,  social  security  number  if  known,  date 
of  birth,  and  last  known  address)  may  be  disclosed  to  one  or  more 
other  sources  selected  from  those  list^  in  Appmdix  I,  as  applicable, 
lliis  may  be  done  solely  for  obtaining  a  determination  as  to  whether 
or  not  an  individual  has  died.  The  purpose  of  determining  death  is  so 
that  MOSH  may  obtain  death  ceitificates,  which  state  the  cause  of 
death,  from  the  appropriate  Federal,  State,  or  local  agency.  Cause  of 
death  will  enable  NIOSH  to  evaluate  whether  excess  occupationally- 
related  mortality  is  occurring. 


In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcuy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Deputment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  |^y,  provided  such 
disclosure  is  compatible  with  ue  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays; 
and  manual  files. 

RetrievabBity:  The  purpose  of  this  system  is  to  investigate  occupa¬ 
tionally-related  diseases  and  to  determine  the  cause  and  prevention  of 
such  diseases.  Plant  name,  study,  name,  and/or  assigned  numerical 
identifiers  are  some  of  the  indices  used  to  retrieve  records  from  this 
system.  Social  security  numbers,  supplinl  on  a  voluntary  basis  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  room  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguaitfr  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  such  individual  study.  Departmental  secunty  guidelines 
will  be  followed. 

Retention  and  disposal:  Record  copy  maintained  in  accordance 
with  retention  sched^es.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  system 
manager,  and  as  provided  in  the  sign^  consent  form,  as  appropriate. 
Dispo^  methods  include  burning  or  shredding  paper  materials  and 
erasing  computer  tapes. 

System  manageKs)  and  address: 

Program  Management  Officer  (PMO) 

DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26S0S 
Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director,  DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26SOS 
An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  (1)  at  the  time  the  request  is  made,  designate  in  writing 
a  responsible  representative  who  will  be  willing  to  review  the  record 
and  mform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion,  (2)  provide  the  name  of  the  study  if  known,  (3) 
provide  the  approximate  date  and  place  of  the  treatment  or  question¬ 
naire  adminstration.  These  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  Sb.6). 

Record  access  procedures:  Same  as  notification  procedures.  (These 
access  procedures  are  in  accordance  with  Department  Regulations  45 
CFR,  Section  5b.5(aK2)). 

Contesting  record  procednres:  Contact  the  officii  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Information  is  obtained  directly  from  the 
individual,  from  employee  records,  from  death  certificates,  and  from 
industry  and  trade  union  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  I  Potential  Sources  for  Determination  of  Vital  Status 

Military  Records 

Appropriate  State  Motor  Vehicle  Registration  Departments 
Appropriate  State  Drivers  License  E>epartments 
Appropriate  State  Government  Divisions  of: 

Assistance  Payments  (Welfare),  Social  Services,  Medical 
Services, 

Food  Stamp  Program,  Child  Support,  Board  of  Corrections, 
Aging, 

Indian  Affairs,  Workman’s  Compensation,  Disability  Insurance 
Retail  Credit  Association  Follow  up 
Veteran’s  Administration  Files 
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Appropriate  employee  union  or  association  records 

Appropriate  company  pension  or  employment  records 

Company  group  msurance  records 

Appropriate  State  Vital  Statistics  Oflices 

Life  Insurance  Companies 

Railroad  Retirement  Board 

Area  Nursing  Homes 

Area  Indian  Trading  Posts 

Mailing  List  Correction  Cards  (U.S.  Postal  Service) 

Letters  and  telephone  conversations  with  relatives 
Letters  and  telephone  conversations  with  former  employees  of  the 
same  establishment  as  cohort  member 
Appropriate  local  newspaper  (obituaries) 

Si^ial  Security  Administration 
Internal  Revenue  Service 

09-20-0154 

System  name:  DRDS  Medical  and  Laboratory  Studies,  HEW/CDC/ 
NIOSH 

Security  dassifkatioo:  None. 

System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  for  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26SOS 
Categories  of  indiTiduals  cosered  by  the  system:  Individuals  who 
have  had  physical  examinations  at  DRDS  or  who  have  had  bio¬ 
chemical  tests  done  on  various  samples  submitted  to  DRDS. 

Categories  of  records  in  the  system:  Analysis  of  biochemical  data, 
occupational  and  medical  histor^  and  results  of  medical  tests.  The 
sp^ific  types  of  records  to  be  collected  and  maintained  are  deter¬ 
mined  by  the  needs  of  the  individual  study. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  301  (30  U.S.C.  951),  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669).  Occupational  Safety  and 
Health  Act  Section  22(d)  (29  U.S.C.  671(d);  Federal  Coal  Mine 
Health  and  Safety  Act  S^tion  427(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  And  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual.  •  ^ 

Records  may  be  released  to  the  Depmtment  of  Justice  or  other 
appropriate  Federal  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulation^  (45  CFR  Part  5b),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
l^ely  to  direcUy  affect  the  operations  of  the  Dep^ment  or  an^  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  mdi- 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  Uie  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polklcs  and  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  systeai: 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays; 
and  manual  files. 

Retrierability:  The  purpose  of  this  system  is  to  perform  medical 
and  epidemiological  research,  statistical  analyses,  and  to  identify 
early  indicators  of  occupationally-related  diseases  (biochemical  indi¬ 
ces).  DaU  is  given  to  otMr  NIOSH  units  for  biochemical  and  epide¬ 
miological  studies.  Name  and  case  number  are  the  indices  used  to 
retrieve  records  from  this  system. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
locked  rooms,  personnel  screening,  locked  computer  room  and  tape 
vaults,  passwoi^  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 


covered  by  such  individual  study.  Departmental  security  guidelines 
will  be  followed. 

Retention  nnd  dispose  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  as  determined  by  the  syMem 
manager,  as  provided  in  the  signed  consent  form  as  appropriate. 
Disponl  methods  include  erasing  computer  tapes  and  bummg  or 
shr^ding  paper  materials. 

System  nmnagnfs)  and  addresK 
Project  Management  Officer 
DRDS.  NIOffl 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director,  DRDS,  NIOSH 
944  Che^ut  Ridge  Rcmd 
Morgantown,  West  Virginia  26505 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
resoluble  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion.  Inese  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (45  CFR,  Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  These  access  procedures  are  in  accordmice  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Coatcstiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Information  is  obtained  directly  form  the 
individual. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-20-0155 

System  name:  DRDS  Morbidity  Studies  in  Metal  and  Non-Metal 
Mining  Activities,  HEW/CDC/NIOSH 

Security  classification:  None 

System  location: 

Division  of  Respiratory  Disease  Studies  (DRDS) 

National  Institute  For  Occupational  Safety  and  Health  (NIOSH) 
944  Chestnut  Ridge  Road 
MorgantownrWest  Virginia  26505 

Data  is  also  occasionally  located  at  field  collection  sites  and  con-« 
tractor  sites  as  studies  are  developed,  data  collect^  and  reports 
written.  A  list  of  field  and  contractor  sites  where  individually  identi¬ 
fiable  data  is  currently  located  is  available  upon  request  to  the 
System  Manager. 

Categories  of  individuals  covered  by  the  system:  Persons  working, 
or  having  worked  at  mining  operations  other  than  coal  mining  oper¬ 
ations  and  exposed  or  potentially  exposed  to  substances  which  are 
known  or  suspected  respiratory  irritants  or  carcinogens.  Also  includ¬ 
ed  are  those  mdividuals  in  the  general  population  which  have  been 
selected  as  a  control  group. 

Categories  of  records  in  the  system:  Previous  and  current  employ¬ 
ment  records,  medical  and  occupational  histories,  demographic  data. 
X-rays,  smoking  histories,  results  of  medical  tests  such  as  pulmona^ 
function  data  and  spirometry  test  resultsMiermission  forms,  industrial 
environmental  data,  and  questionnaires.  The  specific  types  of  records 
to  be  collected  and  maintained  are  determined  by  the  research  needs 
of  the  specific  study. 

Anthority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669);  Public  Health  Service  Act 
Section  301  (42  U.S.C..241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses: 

Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain  death 
certificates,  and  to  Missing  Person  Location  Agencies  to  find  those 
individuals  who  cannot  otherwise  be  located. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Records  may  be  released  to  the  Depmtment  of  Justice  or  other 
appropriate  F^eral  Agencies  in  defending  claims  against  the  U.S. 
when  the  claim  is  ba^  upon  an  individual’s  mental  or  physical 
condition  and  is  alleged  to  nave  arisen  because  of  activities  of  the 
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Public  Health  Service  in  connection  with  such  individual.  (Appendix 
B,  Department  Regulations,  (45  CFR,  Part  5b),  item  100). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  tape,  cards,  and  printouts;  microfiche;  X-rays; 
and  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  investigate  occupa¬ 
tionally  related  diseases  and  to  determine  the  cause  and  prevention  of 
such  diseases.  Plant  name,  study,  name,  aqd/or  assigned  numerical 
identifiers  are  some  of  the  indicies  used  to  retrieve  records  from  this 
system.  Social  security  numbers,  supplied  on  a  voluntary  basis,  may 
occasionally  be  used  for  data  retrieval. 

Safeguards:  24  hour  guard  service  in  buildings,  locked  buildings, 
lixrked  rooms,  personnel  screening,  locked  computer  room  and  tape 
vaults,  password  protection  of  computerized  records,  limited  access 
to  only  authorized  personnel.  Two  or  more  of  these  safeguards  are 
used  for  all  records  covered  by  this  system  notice.  The  particular 
safeguards  used  are  selected  as  appropriate  for  the  type  of  records 
covered  by  such  individual  study.  Departmental  security  guidelines 
will  be  followed. 

Retention  and  disposal:  Record  copy  maintained  in  accordance 
with  retention  schedules.  Source  documents  for  computer  disposed  of 
when  no  longer  needed  in  the  study,  and  as  determined  by  the 
system  manager,  as  provided  in  the  signed  consent  form  as  appropri¬ 
ate.  Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  material. 

System  managerts)  and  address: 

Program  Management  Officer 
DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Notification  procedure:  To  determine  if  a  record  exists  write  to: 
Director,  DRDS,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion.  (These  notification  and  access  procedures  are  in 
accordance  with  EJepartment  Regulations. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
s(^iecified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Vital  status  information  is  obtained  from 
Federal,  State  and  local  Governments  and  other  available  sources. 
Information  is  obtained  from  the  individual  and  from  employer  rec¬ 
ords. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Billing  Code  4110-87-M 

09-15-0001 

System  name:  Division  of  Federal  Employee  Occupational  Health, 
Employee  Health  Records  HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  See  Appendix  and  Regional  Federal  Records 
Center. 

Categories  of  individuals  covered  hy  the  system:  Federal  employees 
enrolled  in  PHS/DFEOH  Health  Units. 


Categories  of  records  in  the  system:  Health  records. 

Authority  for  maintenance  of  the  system:  5  USC  7901,  5  USC  8101, 
OMB  Circular  No.  A-72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Certain  records  may  be  disclosed  to  medical  laboratories,  medical 
consultants,  or  computer  processing  firms  under  a  service  contract 
agreement. 

In  the  event  of  a  change  in  sponsorship  of  a  PHS/DFEOH  health 
care  unit  or  in  a  case  of  mass  transfer  of  employees  covered  by  a 
PHS/DFEOH  health  care  unit  to  one  served  by  a  non-departmental 
organization,  the  health  records  will  be  transferred  to  the  custodian- 
-  ship  of  the  new  organization. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Disclosure  may  be  made  to  the  U.  S.  Department  of  Labor,  Office 
of  Worker’s  Compensation  Program,  of  those  files  of  persons  claim¬ 
ing  compensation  benefits  due  to  personal  injury  while  on  the  job. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders. 

Retrievability:  Purpose:  employees  are  provided  occupational 
health  services  (on  a  voluntary  basis).  The  data  resulting  from  these 
services  are  included  in  the  employee  health  records.  Users:  physi¬ 
cians.  nurses,  other  health  professionals.  Retrievability:  alphabetic^ly 
by  last  name. 

Safeguards:  Stored  in  locked  cabinets;  access  limited  to  authorized 
personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA  •  Period  of 
service  or  6  years  if  inactive.  How  destroyed:  shredded  and  disposed 
if  inactive  more  than  6  years. 

System  managerts)  and  address: 

Director,  Division  of  Federal  Employee  Occupational  Health 
FOB  #3,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Write  to  the  official  at  the  appropriate 
address  specified  in  the  appendix.  Individuals  must  provide  treatment 
location.  An  individual  who  requests  notification  of  or  access  to  a 
medical/dental  record  shall,  at  the  time  the  request  is  made,  desig¬ 
nate  in  writing  a  responsible  representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  its  contents  at 
the  representative’s  discretion.  (These  notification  and  access  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.6). 

Record  access  procedures:  See  appendix  for  appropriate  address.  An 
individual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  access  procedures  are  in  accordance  with  Depart¬ 
ment  Regulations  (45  CFR,  Section  5b.  5(a). 

(Contesting  record  procedures:  Write  to  the  official  at  the  appropri¬ 
ate  address  specified  in  the  appendix,  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  (These  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  soutce  categories:  Dau  resulting  from  the  clinical  and  pre¬ 
ventive  services  offered  by  the  PHS/DFEOH  Health  Unit  and  data 
obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  Location  and  Access 

Washington,  D.C.  area 
Medical  Officer  in  Charge 
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PHS/DFEOH  Health  Unit 
Department  of  Energy 
Room  A-075 

Germantown.  Maryland  20767 
Nurse  in  Charge 

PHS/DFEOH  Health  Unit  / 
Brown  Building,  Room  SS9 

1200  -  19th  Street.  NW 
Washington,  D.C.  20036 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
Bureau  of  Engraving  Sc.  Printing 
Room  320 

14th  and  C  Streets,  SW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Capitol  Mall  North  Building 
Room  32S 

500  N.  Capitol  Street.  NW 
Washington,  D.C.  20S49  > 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Columbia  Plaza  Bldg.,  Rm.  4061 
2401  E  Street,  NW 
Washington,  D.C.  20506 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
E  Street  Building,  Rm.  908 

1201  E  Street.  NW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Office  Bldg.  #6.  Rm.  A-039 
400  Maryland  Avenue,  SW 
Washington,  D.C.  20202 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
FOB  #7,  New  Executive  Office  Bldg. 
Room  6101 

726  Jackson  Place,  NW 
Washington,  D.C.  20503 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Office  Bldg.  #8,  Room  1010 
200  C  Street,  SW 
Washington,  D.C.  20204 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Franconia  Warehouse,  Bldg.  A 
Federal  Supply  Service,  GSA 
Springfield,  Virginia  22150 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Franklin  Square  North  Building 
Room  824 
1325  K  Street,  NW 
Washington,  D.C.  20225 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
General  Accounting  Office  Building 
Room  1455 
441  G  Street,  NW 
Washington,  D.C.  20548 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
GSA  Main  Building,  Rm.  1008 
18th  and  F  Streets,  NW 
Washington,  D.C.  20405 


Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
GSA  Remon  HI  Building,  Rm.  4114 
7th  and  D  Streets,  SW 
Washington,  D.C.  20407 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  l^it 
HEW-North  Building,  Rm.  I165-A 
4th  Street  Sc  Independence  Avenue,  SW 
Washington.  D.C.  20201 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
HEW-Switzer  Bldg.,  Rm.  3050 
4th  and  C  Streets,  SW 
Washington,  D.C.  20201 

Medical  Officer  in  Charge 

PHS/DFEOH  Health  Unit 

Dept,  of  Housing  Sc  Urban  Development 

Room  7239 

7th  and  D  Streets,  SW 

Washington,  D.C.  20410 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Hubert  H.  Humphrey  Bldg. 

Room  G-215 

200  Independence  Ave.,  S.W. 
Washington,  D.C.  20201 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Imperial  Building,  Room  202 
1441  L  Street,  NW 
Washington,  D.C.  20416 

Medical  Officer  in  Charge  . 
PHS/DFEOH  Health  l^it 
Internal  Revenue  Service  Bldg. 

Room  1302 

12th  and  Constitution  Avenue,  NW 
Washington,  D.C.  20224 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Justice  Department  Main  Bldg. 

Room  1410 

10th  and  Constitution  Avenue,  NW 
Washington,  D.C.  20530 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
U.S.  Customs  Service  Bldg.,  Rm.  5126 
1301  Constitution  Ave.,  N.W. 
Washington,  D.C.  20229 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Lafayette  Bldg.,  Room  369 
811  Vermont  Ave.,  N.W. 

Washington,  D.C.  20571 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Liberty  Loan  Building,  Room  546 
(Check  Claims  Division) 

401  -  14th  Street,  SW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
“M“  Street  #2  Building  (F.C.C.) 

Room  529 

1919  “M"  Street,  NW 
Washington,  D.C.  20554 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
“M"  Street  Building 
Room  2121 
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2000  “M”  Street,  NW 
Washington,  D.C.  20461 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Maiatico  Building,  Room  1220 
806  Connecticut  Avenue,  NW^ 
W'ashington,  D.C.  2052S 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Matomic  Building  (USIA) 

Room  433 

1717  H  Street,  NW 

W’ashington,  D.C.  20547 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
National  Archives  &  Records  Service 
Room  G-2 

8ih  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20408 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
National  Labor  Relations  Board  Bldg. 
Room  360 

1717  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20570 

Nurse  in  Charge 

PHS/DFEOH  Health  Unit 

National  Technical  Information  Service 

Room  1225 

5285  Port  Royal  Road 

Springfield,  Virginia  22161 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Northwestern  Federal  Bldg.,  Rm.  700 
1405  “I”  Street,  NW 
Washington,  D.C.  20537 

Nurse  in  Charge 

PHS/DFEOH  Health  Unit 

One  McPherson  Square  Bldg.,  Rm.  1040 

1425  K  Street,  NW 

Washington,  D.C.  20524 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
Parklawn  Building,  Room  5B-16 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Patrick  Henry  Bldg.,  Room  5509 
601  D  Street,  NW 
Washington,  D.C.  20213 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
Phillips  Building,  Room  P-132 
7920  Norfolk  Avenue 
Bethesda,  Maryland  20SSS 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Public  Debt  Bldg.,  Room  709 
13th  and  C  Streets,  SW 
W'ashington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Pulaski  Bldg.,  Rm  121 3C 
20  Massachusetts  Ave.,  N.W. 
Washington,  D.C.  20545 
Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Thomas  Circle  •  South  Building 
Room  60S 


1121  Vermont  Avenue,  NW 
Washington,  D.C.  20425 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Todd  Building,  Room  803 
550  -  11th  Street,  NW 
Washington,  D.C.  20530 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Treasury  Dept.  •  Main  Building 
Room  1445 

ISth  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20220 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Twinpark  Building  #1,  Suite  108 
12720  Twinbrook  Parkway 
Rockville,  Maryland  20852 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Union  Center  Plaza,  Room  3101 
825  North  Capitol  Street,  NE 
Washington,  D.C.  20426 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Universal  Building  North 
Room  540  (CAB  Mail  Room) 

1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20428 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
U.S.  Court  of  Claims 
Room  lB-26 

717  Madison  Place,  N.W. 

Washington,  D.C.  20005 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
U.S.  Tax  Court  Bldg.,  Room  G-64 
400  Second  Street,  NW 
Washington,  D.C.  20217 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Washington  National  Records  Center 
Room  126 

Washington,  D.C.  20409 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
U.  S.  Geological  Survey  National  Center 
Room  lB-418 

12201  Sunrise  Valley  Drive 
Reston  Virginia  22092 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Veterans  Administration  Central  Office 
Room  177 

810  Vermont  Avenue,  N.W. 

Washington,  D.C.  20420 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Richmond  Federal  Building 
Room  1210 

400  North  Eight  Street 
Richmond,  Virginia  23240 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Center  Building  #2 
Room  1-17 

3700  East- West  Highway 
W,  Hyattsville,  Maryland  20782 
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Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Trade  Commission  Building 
Room  lOS 

6th  and  Pennsylvania  Avenue,  N.W. 
Washington,  D.C.  20S80 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Depot 
Basement 

2800  Eastern  Avenue 
Middle  SLiver,  Maryland  21220 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Union  Center  Plaza  North  Building 
Room  6302 

941  North  Qmitol  Street,  N.E. 
Washington,  D.C.  20421 

Alaska 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building 
Room  282,  Box  378 
709  West  9th  Street 
Juneau,  Alaska  99802 

Arizona 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  •  Room  3400 
230  North  1st  Avenue 
Phoenix,  Arizona  8S003 

Arkansas 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Office  Building,  Room  2122 
700  West  Capitol 
Little  Rock,  Arkansas  72201 

California 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  and  Courthouse 
Room  2304 
1130  O  Street 
Fresno,  California  93721 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
New  Federal  Building,  Room  5008 
300  N.  Los  Angeles  Sueet 
Los  Angeles,  California  90012 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
U.S.  Courthouse,  Room  1005 
312  N.  Spring  Street 
Los  Angeles,  California  90012 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
U.S.  Courthouse  and  Federal  Bldg. 
Room  6515 
650  Capitol  Mall 
Sacramento,  California  95814 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
FOB-Cottage  Way,  Room  E-1720 
2800  Cottage  Way 
Sacramento,  California  95825 


Federal  Bldg.  &  Courthouse 
Room  SB6 
880  Front  Street 
San  Diego,  California  92188 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
New  Federal  Building 
Room  5210,  Box  36115 
450  Golden  Gate  Avenue 
San  Francisco,  California  94102 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Tishman  Building,  32nd  Floor 
525  Market  Street 
San  Francisco,  California  94105 

Nui^  in  Charge 

PHS/DFEOH  Health  Unit 

Appraisers  Stores  Building 

Room  1123 

630  Sansome  Street 

San  Francisco,  California  941 1 1 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Office  Building,  Room  40 
50  United  Nations  Plaza 
San  Francisco,  California  94102 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Folger  Building,  Room  211 
211  Main  Street 
San  Francisco,  California  94105 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  ft  Custom  House 
Room  1519 

300  South  Ferry  Street 

Terminal  Island 

San  Pedro,  California  90731 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  •  Room  619 
34  Civic  Center  Plaza 
Santa  Ana,  California  92701 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  •  Room  2N4 
6230  Van  Nuys  Boulevard 
Van  Nuys,  Cdifomia  91408 

Colorado 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
Denver  Federal  Center 
Building  #40 
Denver,  Colorado  80225 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  lUt 
Denver  Federal  Center 
Budding  #25 
Denver,  Colorado  80225 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  ft  U.S.  Courthouse 
Room  8028 
1961  Stout  Street 
Denver,  Colorado  80294 

Connecticut 


Nurse  in  Charge 
PHS/DFEOH  Health  Unit 


Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
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Federal  Building  and  U.S.  Courthouse 
Room  G-1 
450  Main  Street 
Hartford,  Connecticut  06103 

Delaware 
Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building,  Rm  G-IOS 
844  King  Street 
Wilmington,  Delaware  19801 

Florida 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Office  Building,  Room  1310 
51  S.W.  First  Avenue 
Miami,  Florida  33130 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  and  U.S.  Courthouse 
80  N.  Hughey  Avenue 
Orlando,  Florida  32801 

Georgia 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
P.O.  Box  5677,  Room  B-36 
College  Station  Road 
Athens,  Georgia  30604 
Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
Room  2311 
101  Marietta  Tower 
Atlanta,  Georgia  30303 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Room  535 

730  Peachtree  Street,  N.E. 

Atlanta,  Georgia  30308 

Nurse  in  Charge 
PHS/DI^H  Health  Unit 
Room  218 

1371  Peachtree  Street,  NE 
Atlanta,  Georgia  30309 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Room  910 

1720  Peachtree  Road,  NW 
Atlanta,  Georgia  30309 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Room  155 

1776  Peachtree  Street,  NW 
Atlanta,  Georgia  30309 

Nurse  in  Charge 
PHS/DI?EOH  Health  Unit 
DCASR  •  Room  211 
805  Walker  Street 
Marietta,  Georgia  30060 

Idaho 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  &  Courthouse 
Box  014,  Room  379 
550  West  Fort  Street 
Boise,  Idaho  83724 

Illinois 

Medical  Oflicer  in  Charge 
PHS/DI^H  Health  Unit 


Room  459 


Everett  McKinley  Dirksen  Building 
Room  1419 

219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  •  Room  187 
536  South  Clark  Street 
Chicago,  Illinob  60605 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Wacker  Building,  Room  2050 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
John  C.  Kluczynski  Federal  Bldg. 
Room  360 

230  S.  DEarbom  Street 
Chicago,  Illinois  60604 


Indiana 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  •  Room  614 
575  Pennsylvania  Street 
Indianapolis,  Indiana  46204 
Iowa 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Office  Building,  Room  711 
210  Walnut  Street 
Des  Moines,  Iowa  50309 

Louisiana 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Hale  Boggs  Federal  Building 
500  Camp  Street,  Room  1009 
New  Orleans,  Louisiana  70130 

Nurse  in  Charge 

PHS/DFEOH  Health  Unit 

F.  Edward  Hebert  Federal  Bldg.  Rm  240 

600  South  State  Street 

New  Orleans,  Louisiana  70130 

Massachusetts 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Post  Office  A  Court  House  Building 
Room  1805 

Boston,  Massachusetts  02109 

Medical  Officer  in  Charge 

PHS/DFEOH  Health  Unit 

John  F.  Kennedy  Building,  Room  E-120 

Government  Square 

Boston,  Massachusetts  02203 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Waltham  Federal  Center 
424  Trapelo  Road 
Waltham,  Massachusetts  02154 

Michigan 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 

Federal  Office  Building  and  U.S.  Courthouse,  Rm.  1050 
231  W.  Lafayette  Street 
Detroit,  Michigan  48226 
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Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Patrick  V.  McNanuun  Federal  Bldg. 

Room  1170 

447  Michigan  Avenue 

Detroit,  Michigan  48226 

Minnesota 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  OfHce  Building,  Rm.  248 
Fort  Snelling,  Minnesota  SSI  11 

Nurse  in  Charge 

PHS/DFEOH  Health  Unit 

Federal  Building  &  U.S.  Courthouse 

Room  167 

316  Robert  Street 

St.  Paul,  Minnesota  SSlOl 

Missouri 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  l^t 
Federal  Office  Building,  Rm.  1211 
911  Walnut  Street 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  (GSA) 

Corridor  16,  Sub-basement 
ISOO  East  Bannister  Road 
Kansas  City,  Missouri  64131 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building,  Room  901 
601  E.  12th  Street 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
U.  S.  Geological  Survey  Bldg. 

Room  902 

1400  Independence  Road 
Rolla,  Missouri  65401 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
210  Nohh  12th  Boulevard  Building 
Room  1045 

210  North  12  th  Boulevard 
St.  Louis,  Missouri  63101 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Crown  Center  Office  Building 
Room  603 
2460  Pershing  Road 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 
GHS/DFEOH  Health  Unit 
Federal  Complex 
Building  MO^SOIAE 
601  Hardesty  Road 
Kansas  City,  Missouri  64124 

Montana 

Nurse  in  Charge  PHS/DFEOH  Health  Unit 
Federal  Building  Sc  U.S.  Courthouse 
316  North  26th  STreet 
Billings,  Montana  59101 

Nebraska 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building,  Room  8408 


215  N.  17th  Street 
Omaha,  Nebraska  68102 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  &  Courthouse,  Rm  249 
100  Centennial  Mall  North  ' 

Lincoln,  Nebraska  68508 

New  Jersey 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Building  T-2 
Belle  Mead  Depot 
Belle  Mead,  New  Jersey  08502 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Office  Building,  Room  90S 
970  Broad  Street 
Newark,  New  Jersey  07102 

New  Mexico 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Dennis  Chavez  Federal  Building 
Room  5206 
500  Gold  Avenue,  SW 
Alburquerque,  New  Mexico  87101 

New  York 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building,  8th  Floor 
29th  Street  and  Third  Avenue 
Brooklyn,  New  York  1 1232 

Nurse  in  Charge  '' 

PHS/DFEOH  Health  Unit 
Federal  Building,  Room  91S 
1 1 1  W.  Huron  Street 
Buffalo,  New  York  14202 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Astor  Plaza  Building 
Room  3210 
1515  Broadway 
New  York,  New  York  10036 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
U.S.  Customs  Court  ft  Federal  Bldg. 

Foley  Square 

26  Fede^  Plaza 

New  York,  New  York  10007 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Leo  W.  O’Brien  Federal  Building 
Room  B-39 

Clinton  Avenue  ft  N.  Pearl  Street 
Albany,  New  York  12207 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  ft  U.  S.  Courthouse 
Room  709 

100  S.  Clinton  Street 
Syracuse,  New  York  13260 

North  Carolina 

Nurse  in  Charse 

PHS/DFEOH  Health  Unit 

Building  D,  Room  100 

Environmental  Protection  Agency 

Research  Triangle  Park,  No^  Carolina  27711 
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Ohio 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  &  Courthouse 
Room  260 
2  South  Main  Street 
Akron,  Ohio  44308 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 

National  Institute  for  Occupational  Safety  and  Health 

Room  SB-47 

4676  Columbia  Parkway 

Cincinnati,  Ohio  45226 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Office  Building,  Room  ISIS 
SSO  Main  Street 
Cincinnati,  Ohio  4S202 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Environmental  Protection  Agency 
Room  357 

26  West  Saint  Clair  Street 
Cincinnati,  Ohio  4S268 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building,  Room  S17 
234  Summit  Street 
Toledo,  Ohio  43604 

Oklahoma 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building,  U.S.  Courthouse 
Room  B-605 
200  N.  W.  4th  Street 
Okalhoma  City,  Oklahoma  73101 

Oregon 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  •  Room  1173 
1220  S.  W.  Third  Avenue 
Portland,  Oregon  97204 

Pennsylvania 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
U.S.  Customs  House  &  Federal  Building 
Room  111 

2nd  and  Chestnut  Streets 
Philadelphia,  Pennsylvania  19106 

Nui^  in  Charge 
PHS/DFEOH  Health  Unit 
William  J.  Green,  Jr.  Federal  Bldg. 

Room  4306/4310 
600  Arch  Street 

Philadelphia,  Pennsylvania  19106 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Gateway  Building,  Room  1320 
3S3S  Market  Street 
Philadelphia,  Pennsylvania  19104 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Office  Building 
12th  Floor 

1000  Liberty  Avenue 
Pittsburgh,  Pennsylvania  15222 


PHS/DFEOH  Health  Unit 
Federal  Building  •  Room  386 
228  Walnut  Street 
Harrisburg,  Pennsylvania  17108 

Puerto  Rico 

Nurse  in  Charge 

PHS/DFEOH  Health  Unit 

Federal  Building  St,  Courthouse,  Rm.  402 

Avenida  Carlos  Chardon 

Hato  Rey,  Puerto  Rico  00918 

Tennessee 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Clifford  Davis  Federal  Building 
167  North  Main  Street 
Memphis,  Tennessee  38103 

Texas 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
Earle  Cabell  Federal  Bldg. 

Room  9-El 
1 100  Commerce  Street 
Dallas,  Texas  75242 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building,  Room  13A25 
819  Taylor  Street  at  10th 
Fort  Worth,  Texas  76102 

Medical  Officer  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Center,  Bldg.  23 
P.O.  Box  6567,  Room  17 
Fort  Worth,  Texas  76115 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building 
Room  G-159 
300  East  8th  Street 
Austin,  Texas  78701 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Main  Tower  Building 
Room  1201 
1200  Main  Street 
Dallas,  Texas  75202 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  &  Courthouse 
Room  B-305 
515  Rusk  Avenue 
Houston,  Texas  77002 
Utah 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Office  Building,  Room  3103 
125  South  State  Street 
Salt  Lake  City,  Utah  84138 

Virginia  , 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  and  Courthouse 
P.O.  Box  2736 
Roanoke,  Virginia  24001 

Washington 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 


Nurse  in  Charge 
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Arcade  Plaza  Building,  Room  SOSl 
1321  Second  Avenue 
Seattle,  Washington  98101 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Center  South  Building 
Room  184 

473S  E.  Marginal  Way 
Seattle,  Washington  98134 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
New  Federal  Building,  Room  S70 
91S  Second  Avenue 
Seattle,  Washington  98104 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
GSA  Building  #10,  Room  1020 
ISth  and  C  Streets,  SW 
Auburn,  WAshington  98002 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  &  U.S.  Courthouse 
Room  481 

920  W.  Riverside  Avenue 
Spokane,  Washington  99201 

Wisconsin 

Nurse  in  Charge 
PHS/DFEOH  Health  Unit 
Federal  Building  A  U.S.  Courthouse 
Room  420 

517  East  Wisconsin  Avenue 
Milwaukee,  Wisconsin  33202 

09-15-0002 

System  name:  Record  of  Patients’  Personal  Valuables  and  Monies 
HEW/HSA/BMS. 

Security  cfausiflcation:  None. 

System  location:  Fmancial  Management  oflices  -  per  appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  ad¬ 
mitted  to  PHS  Hospital. 

Categories  of  records  in  the  system:  Valuables  and  monies  checked 
in  for  ^e  keeping. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  iMuiry  from  the  congressional 
office  made  at  the  ret^uest  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Departinent,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Depiartment  employee  in  his  or  her  indi¬ 
vidual  capacity  wh^e  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  nuy  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  u  compatible  with  the  purpose  for  which  ^  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  record  in  the  system: 

Storage:  File  folders  in  locked  safe. 

Retrievability:  Purpose:  safe  keeping  of  patients'  valuables.  Users: 
cashier,  HEW  Audit  Agency.  Retrievability:  by  tume  and  hospital 
record  number. 

Safeguards:  Physical  security.  Access  limited  to  authorized  employ¬ 
ees  only. 

Retention  and  disposal:  Number  of  years  held  at  HSA:  Until  audit¬ 
ed.  Number  of  years  held  at  Federal  Records  Center  before  disposal: 
None.  How  destroyed:  incinerator. 

System  manngr-fT^  aad  address: 


Chief,  Financial  Management  Branch,  BMS 
11th  Floor,  Federal  Crater  Bldg.  #3 
6525  Belcrest  Rd.,  W..  Hyattsville,  MD  20782 

Notification  procedure:  Write  to  appropriate  Financial  Management 
office  -  as  listed  in  appendix. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  EJepartment 
Regulations  (45  CFR,  Section  5b.3(aX2)). 

Contestiag  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (Th^ 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7). 

Record  source  categories:  Patient 

Systems  exempted  from  certain  provisions  of  die  act:  None. 

Appendix 


Address  all  correspondence  to.  Director,  USPHS  Hospital,  attn: 
Chief,  Financial 

Management  at  the  appropriate  locations: 

USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

USPHS  Hospital 
77  Warren  St. 

Boston  (Brighton)  Mass.  02135 

USPHS  Hospitol 
CarvUle,  La  70721 

USPHS  Hospital 
2050  Space  Park  Drive 
Nassau  Bay,  TX  77058 

USPHS  Hospital 

210  State  St 

New  Orleans,  La  701 18 

USPHS  Hospital 

6500  Hampton  Blvd.,  Larchmont 

Norfolk,  Va  23508 

USPHS  Hospital 
1131  14th  Ave.,  South 
Seattle,  Wash.,  98144 

USPHS  Hospital 

Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  New  York  10304 

USPHS  Hospital 
15th  Ave.  A  Lake  St. 

San  Francisco,  Calif.  94118 

09-15-0003 

System  name:  Contract  Physicians  and  Consultants  HEW/HSA/ 
BMS. 

Security  classificatioa:  None. 

System  location: 

6525  Belcrest  Road,  Room  1 100,  Presidential  Building 
Hyattsville,  Maryland  20782 
and  9  USPH  Hospitals  per  appendix 
Categories  of  individuals  covered  by  the  system:  Medical  and  allied 
health  professionals  (physicians,  nurses,  physical  therapists,  etc.)  who 
have  contracted  with  the  Bureau  of  Medicd  Services  or  its  Divisions 
to  provide  services  to  beneficiaries. 

Categories  of  records  in  the  system:  Duplicate  of  original  contract 
and  personal  data  qualifications. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sections  321,  322  (42  U.S.C.  248,  249). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inouiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 
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In  the  event  that  a  s^tem  of  records  maintained  by  this  agency  to 
carry  out  its  function  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto.  (42  CFR  Part  Sb,  Appendix  B,  item  (S)). 

Where  a  contract  between  a  component  of  the  Department  and  a 
labor  organization  recognized  imder  E.O.  11491  provides  that  the 
agency  will  disclose  personal  records  relevant  to  the  organization’s 
mission,  records  in  thu  system  of  records  may  be  disclo^  to  such 
organization.  (42  CFR  Part  7b,  Appendix  B,  item  (S)). 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Depai^ent  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  Folders. 

Retrievability:  Purpose:  Contract  compliance,  review  of  creden¬ 
tials,  statistical  and  other  information  required  to  manage  the  pro¬ 
gram.  Users:  Professional  and  administrative  staff  of  the  Bureau  of 
Medical  Services,  its  Divisions  and  field  stations.  Retrievability: 
Name  and  contract  number. 

Safeguards:  Access  limited*  to  professional  and  administrative  staff 
of  the  Bureau  of  Medical  Services,  its  Divisions  and  field  stations 
who  need  to  know  in  order  to  perform  their  official  duties. 

Retention  and  disposal:  Number  of  years  held  at  HSA  •  1-3  years 
dependent  upon  renewal.  Number  of  years  held  at  Federal  Records 
Center  before  disposal  •  copy  not  held.  How  destroyed:  shredded. 

System  manager(s)  and  address: 

Chief,  General  Services  Branch 
HEW/HSA/Bureau  of  Medical  Services 
6S2S  Belcrest  Road,  Room  1 1(X) 

Hyattsville,  Maryland  20782 

Notification  procedure: 

Director,  Bureau  of  Medical  Services,  Att: 

Chief,  General  Services  Branch 

6S2S  Belcrest  Road,  Room  1 100,  Presidential  Building 

Hyattsville,  Maryland  20782 

and  List  as  under  location 

Record  access  procedures:  Same  as  notification  procedures.  Write 
to  the  official  at  the  appropriate  address  specified  in  the  appendix. 
Requesters  should  also  reasonably  sprcify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (4S  CFR,  Section  Sb.S(aX2)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Physicians/consultants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 


Director,  USPHS  Hospital,  attn: 
General  Supply  Officer 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Director,  USPHS  Hospital,  attn: 
General  Supply  Officer 
77  Warren  Street 
Boston  (Brighton),  Mass.  02135 

Director,  USPHS  Hospital,  attn: 


General  Supply  Officer 
Carville,  Louisiana  70721 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
2050  Space  Park  Drive 
Nassau  Bay,  TX  77058 

Director,  USPHS  Hospital,  attn; 

Office  Services  Manager 

210  State  Street 

New  Orleans,  Louisiana  701 18 

Director,  USPHS  Hospital,  attn: 

Supply  Officer 

6500  Hampton  Boulevard 

Norfolk,  Virginia  23508 

Director,  USPHS  Hospital,  attn: 

General  Services  Officer 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
1131  14th  Avenue,  S. 

Seattle,  Washington  98144 

Director,  USPHS  Hospital,  attn: 

Supply  Management  Officer 
Bay  Street  &  Vanderbilt  Avenue 
Staten  Island,  N.Y.  10304 

09-15-0004 

System  name:  Federal  Employee  Occupational  Health  Data  System 
HEW/HSA/BMS. 

Security  classification:  None.  ^ 

System  location: 

FCB  #3.  Room  330 
6525  Belcrest  Road 
W.Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Federal  employees 
enrolled  in  PHS/DFEOH  Health  Units.  (See  appendix  to  Division  of 
Federal  Employee  Health  (DEFH)  Employee  Health  Records 
System  to  determine  covered  employees). 

Categories  of  records  in  the  system:  Health  Records. 

Authority  for  maintenance  of  the  system:  5  USC  7901,  5  USC  8101, 
OMB  Circular  No.  A-72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

U.S.  Department  of  Labor,  Officer  of  Worker’s  Compensation 
Program,  may  be  given  access  to  flies  of  those  persons  claiming 
compensation  benefits  due  to  personal  injury  while  on  the  job. 

Certain  records  may  be  disclosed  to  medical  laboratories,  medical 
consultants,  or  computer  processing  Arms  under  service  contract 
agreement.  In  the  event  of  a  change  in  sponsorship  of  a  PHS/ 
DFEOH  health  care  unit  or  in  a  case  of  mass  transfer  of  employees 
covered  by  a  PHS/DFEOH  health  care  unit  to  one  served  by  a  non- 
departmental  organization,  the  health  records  will  be  transferred  to 
the  custodianship  of  the  new  organization. 

Disclosure  may  be  made  to  a  concessional  office  from  the  record 
of  an  individual  in  response  to  an  iimuiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clai^  if  successfid,  is 
likely  to  direcUy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessvy  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^  purpose  for  wUch  ffie  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  and  disc. 

Retrievability:  Purpose;  The  system  b  designed  to  provide  im¬ 
proved  information  to  DFEOH  management  while  simultaneously 
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reducing  the  administrative  workload  on  the  medical  professionals  in 
the  l^th  units.  Users:  physicians,  nurses,  other  heaJtn  professionals. 
Retrievability:  name  and  Social  Security  numbers,  which  are  supplied 
on  a  voluntary  basis,  are  used  for  retrieval. 

Safeguards:  Access  to  information  limited  to  authorized  DFEOH 
personnel.  For  computerized  records,  safeguvds  established  in  ac> 
cordance  with  Department  standards  and  National  Bureau  of  Stand¬ 
ards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to  au¬ 
thorized  personnel. 

Retention  and  disposal;  Number  of  years  held  at  HSA  -  Permanent¬ 
ly  or  until  S  years  after  record  becomes  inactive.  Purged  from  com¬ 
puter  and  stored  on  computer  tape  for  a  period  of  S  years  after  file 
becomes  inactive. 

System  maaager<a)  and  address: 

Director 

Division  of  Federal  Employee  Occupational  Health 
FCB  #3  6326  Beicrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Write  to  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical/dental  record 
shall,  at  the  time  the  request  4  mad^  designate  in  writing  a  responsi¬ 
ble  representative  who  ivill  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (Th^  notification  and  accem  procedures  are  in  accord¬ 
ance  with  Department  Regulations  (45  CFR,  Section  Sb.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spedfy  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procures:  Write  to  the  oftlcial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  5b.7). 

Record  source  categories:  Data  resulting  from  the  clinical  and  pre¬ 
ventive  services  offet^  by  the  PHS/DFEOH  Health  Units  and  data 
obtained  from  individual. 

Systems  eaempted  from  certain  prorisioas  of  the  act:  None. 

09-15-0005 

System  name:  Dental  Research  -  Evaluation  of  Restorative  Materials 
HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

USPHS  Hospital 
13th  Avenue  and  Lake  Street 
San  Frandaco,  California  941 18 
and  Regional  Federal  Records  Center 

Categories  of  indiridnals  covered  by  the  system:  Patients  in  PHS 
Hospitri  participating  in  research  project. 

Categories  of  records  in  the  system:  Dental  history  and  treatment. 

Authority  for  nmintenanre  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Routiae  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
oftice  made  at  the  request  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  einployee  of 
the  Departi^t  in  his  or  her  ofticial  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Departinent  has  agreed  to  repr^ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  u  compatible  with  the  purpose  for  wUch  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieriag,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders. 

Retrievability:  Purpose:  study  to  improve  dental  restorative  materi¬ 
al.  Users:  PHS  Dental  researchers.  Information  transferred  to  the 
National  Institutes  of  Health  and  the  Food  and  Drug  Administration. 
Retrievability:  patient  study  number. 


Safeguards:  Secured  in  locked  file  cabinets;  only  research  staff  has 
access. 

Retention  and  disposal:  Number  of  years  held  at  HSA  •  10  years. 
Number  of  years  held  at  Federal  Record  Center  before  disposal  -  3 
years. 

System  manager(s)  and  address: 

Director,  USPHS  Hospital  -  > 

Attention:  Research  Crordinator 
Division  of  Hospitals  and  Clinics 
13th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Notification  procedure:  Inquiries  should  be  addressed  to  the  System 
Manager.  An  individual  who  requests  notification  of  or  access  to  a 
medical/dental  record  shaU.  at  the  time  the  request  is  made,  desig¬ 
nate  in  writing  a  responsible  representative  wim  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  fts  contents  at 
the  representative’s  discretion.  (These  notification  and  access  prooe- 
dures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spet^  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  proc^ures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  5b.7). 

Record  source  categories:  Patient  and  Dental  care  team. 

Systems  exempted  from  certain  prorisioas  of  the  act:  None. 

09-15-0006 

System  name:  Cooperative  Research  Studies  System:  Coronary 
Artery  Disease  HEW/HSA/BMS. 

Security  classificatioa:  None. 

System  location: 

USPHS  Hospital 
3100  Wyman  Park  Dr. 

Baltimore,  Md.  21211 

Categories  of  indivldaals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the 
project. 

Categories  of  records  ia  the  systam  Medical  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Sections  301,  321  (42  U.S.C.  241,  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  individuals  and  organizations  deemed 
qualified  by  the  Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research  (42  Cm  Part  5b,  Appendix  B, 
Item  (101)) 

DiKlosure  may  be  made  to  a  concessional  oRice  Grom  the  record 
of  an  individual  in  response  to  an  iimuiry  from  the  congressional 
oftice  made  at  the  request  of  that  individual. 

In  the  event  of  htigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  ofticial  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directiy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  cqMcity  where  the  Justice  Departinent  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessvy  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  |^y,  provided  such 
disclosure  b  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

Retrievability:  Purpose:  medical  research.  Users:  qualified  research 
personnel.  Retrievability:  name,  medical  record  number. 

Safeguards:  Locked  files,  limited  access  by  other  than  research 
personnel.  For  computerize  records,  safeguards  established  in  ac¬ 
cordance  with  Depaitment  standards  and  National  Bureau  of  Stand¬ 
ards  guidelines  (e.g.  security  codes)  are  used,  limiting  access  to  au¬ 
thorize  personnel 
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Retention  and  disposal:  Retained  for  life  of  the  study.  Destroyed  by 
shredding. 

System  manageKs)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Bldg.  #3,  6525  Belcrest  Rd. 

Hyaltsville,  Md.  20782 

Notiflcation  procedure: 

Director:  USPHS  Hospital 
Attention:  Chief,  Cardiology  Service 
3100  Wyman  Park,  Dr. 

Baltimore,  Md.  21211 

Write  to  System  Manager.  An  individual  who  requests  notification 
of  or  access  to  a  medical/dental  record  shall,  at  the  time  the  request 
is  made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.  7). 

Record  source  categories:  Patient  and  medical  care  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0007 

System  name:  Patients  Medical  Record  System  PHS  Hospitals/Clin¬ 
ics  HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  See  appendices  1  and  2.  Records  are  also  located 
at  Regional  Federal  Records  Centers. 

Categories  of  individuals  covered  by  the  system:  Individuals  exam¬ 
ined/treated  at  Public  Health  Service  Hospitals  and  Clinics. 

Categories  of  records  in  the  system:  Medical  examination,  diagnostic 
and  treatment  data,  information  for  proof  of  eligibility,  social  data, 
disease  registers,  treatment  logs,  statistical  summaries,  correspond¬ 
ence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to:  (1)  any  community  health  organiza¬ 
tion,  government  agency,  private  physicians  and/or  company  which 
had  requested  or  arrang^  for  an  examination,  treatment  or  care  of 
an  individual  by  the  Bureau  of  Medical  Services;  (2)  Army,  Navy, 
Air  Force  for  reports  of  uniformed  service  personnel  and  their  de¬ 
pendents  examination/treatment;  (3)  Coast  Guard  for  reports  of  uni¬ 
formed  service  personnel  and  their  dependents  and  for  reports  of 
American  seamen  found  to  be  suffering  from  conditions  that  render 
them  hazardous  to  themselves  or  to  others  aboard  ship;  (5)  National 
Oceanic  and  Atmospheric  Administration  for  reports  others  aboard 
ship;  (4)  National  Oceanic  and  Atmospheric  Administration  for  re¬ 
ports  of  uninformed  service  and  other  personnel  of  that  agency;  (6) 
Imigration  and  Naturalization  Service  for  reports  of  aliens  examined 
and  treated  for  and  in  behalf  of  that  agency;  (7)  Bureau  for  Prisons 
for  reports  of  examination  and  treatment  of  patients  examined  and/or 
treated  for  and  on  behalf  of  the  BP;  (8)  (Apartment  of  Health  or 
other  agency  of  a  state  or  its  subdivision  for  reports  required  under 
slate  law  or  regulation;  (9)  U.S.  Department  of  Labor,  Office  of 
Workers  Compensation  Programs,  for  persons  claiming  compensation 
benefits  due  to  personal  injury  while  employed  by  the  government; 
(10)  Health  professions  students  serving  an  affiliation  at  the  institution 
and  Non-agency  physicians  or  laboratories  for  continued  care  of  the 
patient;  (11)  Veterans  Administratin  to  assist  uniformed  service  per 
sonnel  retirees  and  veterans  obtain  medical  care  or  benefits;  (12) 
Research  personnel  participating  in  an  approved  disease  register;  (13) 
Accreditation  and  health  education  program  agencies. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

The  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed  to 


such  a  contractor.  The  contractor  shall  be  required  to  maintain 
Privacy  Act  safeguards  with  respect  to  such  records.  (42  CFR  Part 
5b;  Appendix  B,  item  (9)) 

Disclosure  may  be  made  to  individuals  and  organizations,  deemed 
qualified  by  the  Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research.  (42  CFR  Part  5b,  Appendix 
B,  item  (101)) 

Disclosure  may  be  made  to  organizations  deemed  qualified  by  the 
Secretary  to  carry  out  quality  assessment,  medical  audits  or  utiliza¬ 
tion  review.  (42  CFR  Part  5b,  Appendix  B,  item  (102)) 

Information  regarding  the  commission  of  crimes  or  the  reporting 
of  occurrences  of  communicable  diseases,  child  abuse,  births,  deaths, 
alcohol  or  drug  abuse,  etc.  as  may  be  required  to  be  disclosed  by 
health  providers  and  facilities  generally  by  the  law  of  the  State  in 
which  the  facility  is  located.  Such  disclosures  of  information  pertain¬ 
ing  to  an  individual  treated  or  referred  for  treatment  of  alcohol  or 
drug  abuse  will  be  limited  in  compliance  with  the  restrictions  of  the 
Confidentiality  of  Alcohol  and  Drug  Abuse  Patient  Records  Regula¬ 
tions,  42  CFR,  Part  2. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  E)epartment  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders,  magnetic  tape,  punch  cards,  microfilm. 

Retrievability:  Purpose:  communication  for  patient  care  by  health 
care  team  and  related  personnel.  Administrative  use  for  facility  man¬ 
agement  and  medical  care  evaluation,  by  medical  and  related  staff, 
administrative  staff  of  the  facility.  Educational  uses  to  educate  and 
train  medical  and  allied  health  personnel.  Research,  study  of  disease 
cause,  treatment  and  methods  of  care  delivery.  Users:  health  care 
team,  other  medical  and  allied  medical  personnel.  Medical  and  allied 
health  students.  Administrative  personnel  for  determination  of  eligi¬ 
bility  for  care  and  facility  management.  Reports  of  examination/ 
treatment  of  individuals  at  request  of  DHEW-OP,  Commissioned 
Personnel  Operations  Division.  Reports  of  adverse  drug  reaction  and 
medical  device  malfunction  to  the  Food  and  Drug  Administration. 
Recover  cost  of  care  -  PHS  Claims  Officer.  Retrievability:  indexed 
by  name,  register  number,  number  control  register,  disease  and  oper¬ 
ation,  uniformed  services  service  number  which  is  the  social  security 
number.  Those  records  indexed  by  SSN  are  retrieved  in  accordance 
with  7  (a)  (2)  (B)  of  the  Privacy  Act. 

Safeguards:  Locked  storage  area,  personnel  training  and  instruc¬ 
tion,  PHS  Policy  on  release  of  information,  job  description  responsi¬ 
bility  for  individual  employees.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  are  used,  limiting 
access  to  authorized  personnel.  Disclosure  of  the  contents  of  records 
which  pertain  to  patient  identity,  diagnosis,  prognosis  or  treatment  of 
alcohol  or  drug  abuse  is  restrict^  under  the  provisions  of  the  ^nfi- 
dentiality  of  Alcohol  and  Drug  Abuse  Patient  Records  Regulations 
42  CFR,  Part  2,  as  authorized  by  21  USC  1175  and  42  USC  4582,  as 
amended  by  P.L.  93-282.  To  the  extent  possible,  identical  restrictions 
are  applied  to  the  disclosure  of  the  contents  of  records  pertaining  to 
individuals  with  other  programs  who  are  participating  in  Public 
Health  Employee  Assistance  Programs. 

Retention  and  dispo^:  Numbers  of  years  held  at  HSA  (since  1970) 
•  5  years  after  last  activity.  Number  of  years  held  at  Federal  Record 
Center  before  disposal  -  50  years  active  duty  uniformed  service 
personnel,  25  years  all  others.  Microfilmed  records  prior  to  1970  • 
permanently.  How  destroyed:  According  to  Federal  Records  Center 
policy. 

System  manageKs)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Building  #3,  6525  Belcrest  Road 
Hyattsvillc,  Maryland  20782 

Notification  procedure:  Same  as  system  location,  but  not  including 
Regional  Federal  Records  Centers.  Individual  must  contact  appropri¬ 
ate  facility  directly.  An  individual  who  requests  notification  of  or 
access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
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willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  r^resentative’s  discretion.  A  parent  or  guardian  who 
requesu  notification  of  or  access  to  a  child^s/incompetent  perm’s 
record  shall  desigiute  a  family  physician  or  other  health  professional 
(other  than  a  family  member)  to  whom  the  record,  if  any,  will  be 
sent  The  parent  or  guardian  must  verify  relationship  to  the  child/ 
incompetent  person  as  well  as  his/her  own  identity.  (These  notifica* 
tion  and  access  procedures  are  in  accordance  with  Department  Regu* 
lations  (43  CFR,  Section  Sb.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  dso  reasonably  specify  the  record  contents  being 
sought  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR.  Section  3b.3(a)(2)). 

CoatestiBg  record  procedures:  Contact  the  official  at  the  address 
specified  under  notifk»tion  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR. 
Section  3b.7). 


Section  3b.7). 

Record  source  categories:  Individual,  health  care  personnel,  other 
hospitals  and  physicians,  employers,  social  agencies,  maritime  unions, 
shipping  companies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
Appendix  1 


Director,  USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 


Director,  USPHS  Hospital 
77  Warren  Street 

Boston  (Brighton),  Massachusetts  02133 


Director,  USPHS  Hospital 
2030  Space  Park  Drive 
Nassau  Bay,  TX  77038 


Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  Louisiana  70118 


Director,  USPHS  Hospital 
6300  Hampton  Boulevard 
Larchmont 

Norfolk,  Virginia  23308 


Director,  USPHS  Hospital 
13th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 


Director,  USPHS  Hospital 
Box  3143  or 

II3I  14th  Avenue  South 
Seattle,  Washington  98144 


Director,  USPHS  Hospital 
Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  New  York  10304 


Director,  USPHS  Hospital 
Carville,  Louisiana  70721 


Appendix  2 


Director 

USPHS  Outpatient  Clinic 
1600  Clifton  Road,  N.E. 
'Atlanta,  Georgia  30333 


Director 

USPHS  Outpatient  Clinic 
30  High  Street,  R.  609 
Buffalo,  New  York  14203 


Director 

USPHS  Outpatient  Clinic 
214  Federal  Building 
334  Meeting  Street 
Charleston,  S.  C.  29403 


Director 

USPHS  Ou^tient  Clinic 
1439  S.  Michigan  Avenue 
Chicago,  Illinois  60603 


Director 

USPHS  Outpatient  Clinic 
U.S.  Post  Office  and  Courthouse 
3th  and  Walnut  Street 
Cincinnati,  Ohio  43202 


Director 
USPHS  Oul 


USPHS  Outpatient  Clinic 
New  P.  O.  Building,  West  3rd  Street  and  Prospect  Ave. 


Cleveland,  Ohio  ‘ 


Director 

USPHS  Outpatient  Clinic 
14700  Riverside  Drive 
Detroit,  Michigan  48215 


Director 

USPHS  Outpatient  Clinic 
Box  1410  or 

591  Ala  Moana  Boulevard 
Honolulu,  Hawaii  96807 


Director 

USPHS  Outpatient  Clinic 
204  U:  S.  Customs  Building 
701  San  Jacinto  Street 
Houston,  Texas  71001 


Director 

USPHS  Outpatient  Clinic 
Box  4788  or  Suite  1 18 
Post  Office  Bldg 
311  West  Monroe  Street 
Jacksonville,  Florida  32201 


Director 

USPHS  Outpatient  Clinic 
969  Madison  Avenue 
Memphis,  Tennessee  38104 


Director 

USPHS  Outpatient  Clinic 
31  S.  W.  1st  Avenue,  Room  712 
Miami,  Florida  33130 


Director 

USPHS  Outpatient  Clinic 
125  Federal  Building 
Mobile,  Alabama  36602 


Director 

USPHS  Outpatient  Clinic 
243  West  Houston  Street 
New  York,  New  York  10014 


Director 

USPHS  Outpatient  Clinic 
Room  700 
US  Customs  House 
2nd  A  Chestnut  Sts 
Philadelphia,  Pa.  19106 


Director 

USPHS  Outpatient  Qinic 
U.  S.  Post  Office  and  Courthouse 
7th  Avenue  and  Grant  Street 
Pittsburgh,  Pa.  13219 


Director 

USPHS  Outpatient  Clinic 
209  Federal  Office  Building  . 
5th  Street  and  Austin  Avenue 
Port  Arthur,  Texas  77640 


Director 

USPHS  Outpatient  Clinic 
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331  Veranda  Street 
Portland,  Maine  04103 

Director 

USPHS  Outpatient  Clinic 
220  Courthouse 
Broadway  and  Main  Street 
Portland,  Oregon  97205 

Director 

USPHS  Outpatient  Qinic 
1520  Market  Street 
St.  Louis,  Missouri  63103 

Director 

USPHS  Outpatient  Clinic 

2105  Fifth  Avenue 

San  Diego,  California  92101 

Director 

USPHS  Outpatient  Clinic 
Box  3788 

or  8  1/2  Fernandez  Juncos  Avenue 
San  Juan,  Puerto  Rico  00904 

Director 

USPHS  Outpatient  Clinic 
Box  831 

or  825  S.  Beacon  Street 
San  Pedro,  California  90731 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  9625 
or  1602  Drayton  Street 
Savannah,  Georgia  31402 

Director 

USPHS  Outpatient  Clinic 
P.O.  Box  1611 
or  601  Florida  Avenue 
Tampa,  Florida  33601 

Director 

USPHS  Outpatient  Clinic 
Switzer  Bldg. 

4th  and  C  Streets,  S.W. 

Washington,  D.  C.  20201 

09-154)008 

System  name:  Emergency  Non-PHS  Treatment  Authorization  File 
HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  See  Appendices  1  and  2  to  system  notice  09-15- 
0007,  Patients  Medical  Record  System  PHS  Hospitals/Clinics  HEW/ 
HSA/BMS. 

Categories  of  indiridnals  covered  by  the  system:  Individuals  who  are 
eligible  for  emergency  care  paid  for  by  the  Public  Health  Service  at 
non-Service  medioJ  facilities  and  have  had  such  care. 

Categories  of  records  in  the  system:  Eligibility  information  and 
reasons  for  emergency  care. 

Anthority  for  maintenance  of  Uie  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  non-PHS  providers  of  medical  care  for 
the  purpose  of  providing  emergency  treatment  to  eligible  individuals. 

Duclosure  may  be  r^e  to  insurance  companies  for  third  party 
reimbursement 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claint  if  successful,  is 
likely  to  direcdy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 


deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Depa^ent  to  effectively  represent  tiich  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  wmch  the  records  were 
collected. 

PoUcks  and  practioes  for  storing,  ratrieving,  accessing,  retainiag,  and 
disposing  of  records  in  the  qratem: 

Storage:  Document  files. 

RetricTability:  Purpose:  to  determine  eligibility  for  medical  care  by 
the  used  to  document  expenditure  of  miblic  funds;  review  and 
evaluation  of  medical  care.  Users:  IHIEW  administrative  officials; 
DHEW  physicians  or  other  DHEW  health  care  professionals.  Finan¬ 
cial  officers  of  the  Division  of  Ho^ntals  and  Clinics,  BMS.  Retrieva- 
bUity.  name. 

Safeffuvds:  Retained  in  files  of  authorized  administrative  personnel 
only. 

Retention  and  Aspoaal:  Number  of  years  held  at  HSA  •  permanent¬ 
ly- 

System  manageris)  and  addresr 
Director,  Division  of  Hospitals  and  Clinics 
FOB  #3,  6525  Belcrest  Road 
Hyattsville,  Mar^and  20782 

Notification  procedure:  Same  as  system  location.  Individual  must 
contact  appropriate  treatment  facility  directly. 

Record  access  procedures:  Same  as  notificatioo  procedures.  Re¬ 
questers  should  aiso  reasonably  spet^y  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonaMy  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Individual  or  someone  acting  in  his/her 
behalf,  and  providers  of  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-15-0009 

System  name:  Cooperative  Research  Studies  System:  Pydonephritb 
HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  See  Appendix  1  to  system  notice  09-15-0007,  Pa¬ 
tients  Medical  Record  System  PHS  Hosphak/Clnucs  HEW/HSA/ 
BMS. 

Categories  of  individuals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agre^  to  participate  in  the 
project. 

Categories  of  records  in  the  system:  Medical  data. 

Anthority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.R.  248). 

Routine  uses  of  records  maintained  in  the  system,  tachiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  individuals  and  organizations  deemed 
qualified  by  the  Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research.  (42  CFR  Part  3b,  Appendix 
B,  item  (101)) 

The  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating,  or  other¬ 
wise  refining  records  in  this  system.  Relevant  records  will  be  dis¬ 
closed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  record.  (42 
CFR  Part  5b,  Appendix  B,  item  (9)) 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direedy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  vri^h  the  records  were 
collected. 
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Polidei  aod  practices  for  storiag,  retriering,  aceswiag,  retainiag,  aad 
diqMMiBg  of  reoorda  ia  the  eysteoi: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

Retrierability:  Purpe^:  medical  research.  Users:  oualified  research 
personnel  Retrieval^ty:  study  number,  name,  ho^tal  register 
number. 

Safeguards:  Locked  files,  access  to  study  number  control  limited  to 
research  project  personnel.  For  computerized  records,  safeguards 
established  in  accordance  with  Department  standards  and  National 
Bureau  of  Standards  guidelines  (e.g.  security  codes)  are  used,  limiting 
access  to  authorized  personnel. 

Retention  and  dispoaal:  Retained  for  life  of  research  project. 

System  managerfa)  aad  address: 

Director,  Division  of  Homtals  and  Clinics 
Federal  Center  Building  w  3,  6523  Belcrest  Road 
Hyattsville,  Maryland  a)782 

Notification  procedure;  Write  to  System  Manager  and  give  treat¬ 
ment  location.  An  individual  who  requests  notification  of  or  access  to 
a  medical/dental  record  shall,  at  the  time  the  request  is  made,  desig¬ 
nate  in  writing  a  responsible  representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  its  contents  at 
the  representative’s  discretion.  (These  notification  and  access  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.6). 

Record  access  procedares:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spedfy  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR.  Section  5b.5(aX2)). 

Contesting  record  procedures:  Contact  the  ofticial  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
^tion  5b.7). 

Record  source  categorieK  Individual  and  medical  care  system. 

Systems  exempted  from  certain  prorfsions  of  the  act:  None. 

09-1S-0010 

System  name:  Cooperative  Research  Studies  System:  Essential  Hyper¬ 
tension  HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  System  location:  See  Appendix  1  to  system 
notice  09-15-0007,  Patients  Medical  Record  Sj^tem  PHS  Hospitals/ 
Clinics  HEW/HSA/BMS. 

Categories  of  indiTidnals  covered  by  the  system:  Patients  at  Public 
Health  Service  Ho^tals  who  have  agre^  to  participate  in  the 
project 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  nmintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (43  U.S.C.  248). 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  individuals  and  organizations  deemed 
qualified  by  the  ^retary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research.  (42  CPU.  Part  3b,  Appendix 
B,  item  (101)) 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

The  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating,  or  other¬ 
wise  refining  records  in  this  system.  Relevant  records  will  be  dis¬ 
closed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  Privacy  Act  safeguards  with  respect  to  such  records.  (42 
CFR  Part  5b,  Appendix  B,  item  (9)) 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  tiie  operations  of  the  Depmiment  or  any  of 
its  components;  or  (c)  any  D^artment  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  iix  purpose  for  which  the  records  were 
collected. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  ia  the  system:  , 


Storage:  IDocuments,  magnetic  tape,  punch  cards. 

Retrievability:  Puipose:  medical  research.  Users:  qualified  research 
personnel.  Retrievability:  study  number,  name,  hospital  register 
number. 

Safeguards:  Locked  file.  Access  to  study  number  control  and 
record  limited  to  research  project  personnel.  For  computerized  rec¬ 
ords,  safeguards  established  in  accordance  with  Department  stand¬ 
ards  and  National  Bureau  of  Standards  guidelines  (e.g.  security 
codes)  are  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Retained  for  the  life  of  the  research  study. 

System  manageris)  and  address: 

Director,  Division  of  Homtals  and  Clinics 
Federal  Center  Building  #  3,  6525  Belcrest  Road 
Hyattsville,  Marylaml  20782 

Notification  procedure:  Write  to  System  Manager  and  provide 
treatment  location.  An  individual  who  requests  notification  of  or 
access  to  a  medical/dental  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  iu 
contents  at  the  representative’s  discretion.  (These  notification  and 
access  procedures  are  in  accordance  with  Department  Regulations 
(45  CF^  Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also*  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  5b.5(aX2)). 

Contesting  record  protores:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR. 
Section  5b.7). 

Record  source  categories:  Individual  and  medical  care  system. 

Systems  exempted  from  certain  provisions  of  the  act  None. 

09-15-0018 

System  name:  Unofficial  Vital  Records  System.  HEW/HSA/IHS. 

Seenrity  classification:  None. 

System  location:  Indian  Health  Service  Area  and  Program  Offices. 

Categories  of  individnals  covered  by  the  system:  American  Indians 
and  Alaskan  Natives.- 

Categories  of  records  in  the  system:  Birth  information. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  321  (42  U.S.C.  258,  2001  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the  unoffi¬ 
cial  birth  record  of  an  individual  in  response  to  an  inqui^  from  the 
congressional  office  made  at  the  request  of  that  individual.  Such 
disclosure  will  be  made  in  conjunction  with  notification  that  the  birth 
record  is  an  unofficial  copy  of  (he  State  Record,  thus  it  must  be 
verified  by  the  State  Health  Department  from  which  the  record 
came. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the-  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agre^  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  which  the  records  were 
collected. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders  in  file  cases;  microfilm  reels,  computer  cards 
and  tapes. 

Retrievability:  Purpose:  Used  in  health  care  program  development, 
analysis,  and  evaluation.  Birth  record  is  an  unonicial  copy  of  the 
State  record  which  is  used  internally  for  aggregate  statistical  and 
planning  purposes.  Users:  Authorized  agency  personnel  including 
maternal  and  child  health  personnel,  h^th  planners,  statisticians, 
epidemiologists,  demographers,  and  others  concerned  with  problems 
of  health,  health  care,  and  health  hazards.  Retrievability:  Indexed  by 
calendar  year  of  event. 

Safeguards:  Locked  areas. 
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Retention  nnd  disposal:  Number  of  years  held  at  IHS:  Varies  by 
IMS  area  from  I  year  to  permanently.  How  destroyed:  Burned  or 
shredded. 

System  auaagerts)  and  adless:  See  Appendix. 

Notification  procedure:  To  determine  if  a  record  exists,  write  to  the 
official  at  t^  appropriate  address  specified  in  the  appendix.  Supply 
date  of  birth,  phKe  of  birth,  father’s  name,  and  mother’s  maklen 
name. 

Record  access  procedures:  Same  as  notification  procedures.  (These 
notification  and  access  procedures  are  in  accordance  with  E>epart> 
ment  Regulations  (4S  CI^  Section  3b.S  (a)). 

Contesting  record  proc^ures:  Write  to  the  official  at  the  address 
specified  in  the  appendix  and  reasonably  identify  the  record  and 
specify  the  information  to  be  contested.  The  information  contested 
may  only  be  changed  in  the  unoflicial  vital  records  system  and  the 
State  must  be  notdied  separately  to  change  the  official  documents. 

Record  source  categories:  Records  are  obtained  from  State  vital 
statistics  o^ures  and  other  jurisdictions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 


Director 

Aberdeen  Area  Indian  Health  Service 

Federal  Building 

IIS  Fourth  Avenue,  S.  E. 

Aberdeen,  South  Dakota  57401 

Attn:  Chiefs  Maternal  and  Child  Health  Branch 

Director 

Albuquerque  Area  Indian  Health  Service 
Room  4005,  Federal  Office  Building 
500  Gold  Avenue,  S.W. 

Albuquerque,  New  Mexico  87101 

Attn:  Chief,  Program  Analysis  &  Statistics  Br. 

Director 

Alaska  Area  Native  Health  Service 

P.O.  Box  7-741 

Anchorage,  Alaska  99510 

Attn:  Chief,  Office  of  Systems  Development 

Director 

Billings  Area  Indian  Health  Service 
P.O.  Box  2143 
Billings,  Montana  59103 

Attn:  Area  Program  Planning  and  Statistics  Office 
Director 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

Window  Rock,  Arizona  86515 

Attn:  Chief,  Maternal  and  Child  Health  Br. 

Director 

Oklahoma  City  Area  Indian  Health  Service 
388  Old  Post  Office  and  Court  House  Bldg. 
Oklahoma  City,  Oklahoma  73102 
Attn:  Chief,  Program  Analysis  ft  Statistics  Br. 

Director 

Phoenix  Area  Indian  Health  Service 

801  East  Indian  School  Road 

Phoenix,  Arizona  85014 

Attn:  Director,  Office  of  Program  Planning 

Director 

Portland  Area  Indian  Health  Service 

Room  476  Federal  Building 

1220  Southwest  Third 

Portland,  Oregon  97204 

Attn:  Cliief,  Program  Planning  ft  Statistics 

Program  Director 
United  Southeastern  Tribes 
Indian  Health  Service 
Oak  Towers  Bldg. 

1 102  Kermit  Drive  1 101 
Nashvin^  Tenn.  37217 
Attn:  Privacy  Act  Coordinator 


Director 

Tucson  Program  Area 
Indian  Health  Service 
P.O.  Box  11340 
Tucson,  Arizona  85734 

Attn:  Qiief,  Community  Health  Status  Surveillance 
Director 

Sacramento  Program  Area 
Indian  Health  Service 
2800  Cottage  Way,  E-1831 
Sacramento,  Calif.  95825 

09^15-0019 

System  name:  Health  and  Medical  Records  Systems.  HEW/HSA/ 
IHS. 

Security  classificatioa:  None. 

System  location:  Indian  Health  Service  Service  Units,  Area  and 
Program  Offices,  and  Regional  Federal  Records  Centers. 

Categories  of  Mividnals  covered  by  the  system:  Individuals  exw- 
ined/treated  at  Indian  Health  Service  facilities,  and  by  contract  pro¬ 
viders  including  hospitals,  physicians,  and  other  health  providers. 

Categories  of  records  in  the  system:  Health  and  medical  information 
incuding  examination,  diagnostic  and  treatment  data,  information  for 
proof  of  eligibility,  social  data,  disease  registers,  commitment  regis¬ 
ters,  communicable  diseases,  special  program  and/or  discipline  pa¬ 
tient  profiles  and  research  studies,  statistical  summaries,  correspo^- 
ence,  etc. 

Authority  for  maiuteaance  at  the  system:  Public  Health  Service  Act 
Section  321  (42  U.S.C.  248);  42  U.S.C.  2001;  Self  Determination  Act 
(25  U.S.C.  450);  Indian  Sanitation  Facilities  Act  (42  U.S.C  20040); 
Synder  Act  (25  USC  13);  Health  Care  Improvement  Act  (25  USC 
1601);  and  Construction  of  Community  Hospitals  (25  USC  2005). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  in  part  or  total  may  be  disclosed: 

To  state,  local  or  other  authorized  organizations  which  provide 
health  services  to  American  Indians  and  Alaskan  Natives  for 
the  purpoM  of  planning  for  or  providing  such  services;  billing 
third  parties  for  the  payment  of  care,  and  reporting  results  of 
medical  examination,  care  and  treatment. 

To  individuals  and  organizations  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the  purpose 
of  carrying  out  such  research.  (42  CFR  Part  5b,  Appendix  B, 
item  (101)) 

To  federal  and  non-federal  school  systems  which  serve 
American  Indian  and  Alaskan  Native  children  for  the  purpose 
of  student  health  maintenance  and  to  the  Bureau  of  Indian 
Affairs  and  their  contractors  for  the  identification  of  American 
Indian  and  Alaska  Native  handicapped  children  in  support  of 
P.L.  94-142,  the  Education  for  All  Handicapped  Children  Act 
of  1975. 

To  organizations  deemed  qualified  by  the  Secretary  to  carry  out 
quality  assessment,  medical  audits  or  utilization  review.  (42 
CFR  Part  5b,  Appendix  B,  item  (102)) 

To  authorized  organizations  or  individuals  for  conduct  of 
analytical  and  evaluation  studies  sponsored  by  the  Indian 
Health  Service. 

To  a  Congressional  office  in  response  to  an  inquiry  from  that 
ofOce  made  at  the  request  of  the  subject  individual. 

Information  regarding  the  commission  of  crimes  or  the  reporting 
of  occurrences  of  communicable  diseases,  child  abuse,  births,  deaths, 
alcohol  or  drug  abuse,  etc.  as  may  be  required  to  be  disclosed  by 
health  providers  and  facilities  generally  by  the  law  of  the  State  in 
which  the  facility  is  located.  Such  disclosures  of  information  pertain¬ 
ing  to  an  individual  treated  or  referred  for  treatment  of  alcohol  or 
drug  abuse  is  limited  in  compliance  with  the  restrictions  of  the 
Co^identiality  of  Alcohol  and  Drug  Abuse  Patient  Records  Regula¬ 
tions,  42  CFR,  Part  2. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Unit^  States 
where  the  Department  determines  that  the  claim,  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacitv  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  n>3cessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ffie  purpose  for  wUch  tiie  records  were 
collected. 
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PoUdes  aad  practices  for  storiag,  retrierias,  arcfasiag,  retaiaiag,  aad 
dispodag  of  records  ia  the  systeau 

Storase:  File  folders,  ledgers,  card  files,  microfiche,  microfilm, 
computer  cards  and  tap^  and  automatic  or  open  shelf  files,  automat¬ 
ed  tapes  and  disc  files. 

RetrierabiUty: 

Purpose:  Medical  history  of  the  total  health  care  and  medical 
treatment  received,  supplemental  health  records  and  indexes. 
To  assist  in  planning  further  care  of  patient,  to  serve  as  basis 
for  planning  future  health  and  related  programs,  to  serve  as 
means  of  conununication  among  members  of  health  care  team, 
to  serve  as  a  le^  document  of  health  care  rendered,  to  serve 
as  a  tool  in  evaluating  quality  of  health  care  rendered,  to  use 
in  research  and  education,  to  compile  aggregated  statistics. 

Users:  Authorized  agency  personnel  and  authorized  contractors, 
researchers  and  medical  audit  personnel,  health  care  team 
members. 

Retrievability:  Indexed  by  name  and  record  number  and  social 
security  number  (SSN)  and  cross  indexed.  SSN  is  supplied  on 
a  voluntary  basis. 

Safeguards:  Training  of  authorized  personnel  and  locked  areas.  For 
computerized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines  (e.g. 
security  codes)  are  used,  limiting  access  to  authorized  personnel. 
D^losure  of  the  contents  of  records  which  pertain  to  patient  identi¬ 
ty,  diagnosis,  prognosis  or  treatment  of  alcohol  or  drug  abuse  is 
restricted  under  the  provisions  of  the  Confidentiality  of  Alcohol  and 
Drug  Abuse  Patient  Records  Regulations  42  CFR,  Part  2,  as  author¬ 
ized  by  21  use  117S  and  42  USC  4S82,  as  amended  by  P.L.  93-282. 
To  the  extent  possible,  identical  restrictions  will  be  applied  to  the 
disclosure  of  the  contents  of  records  pertaining  to  individuals  with 
other  programs  who  are  participating  in  Pubfic  Health  Employee 
Assistance  Programs. 

Retention  and  disposal:  Active  records  maintained  in  facility  and 
basic  source  statistical  documents  maintained  in  Area  and  program 
offices  permanently.  Inactive  records  held  at  the  facility  providing 
services  from  3  to  7  years  and  then  transferred  to  the  Federal 
Records  Center  for  disposal  •  50  years  active  duty  uniformed  services 
personnel,  25  years  all  others.  How  destroyed:  According  to  Federal 
Record  Center  practices. 

System  managerfs)  and  address:  See  Appendix. 

Notification  procedure:  Individual  must  contact  appropriate  facility 
as  listed  in  the  appendix.  An  individual  who  requests  notification  of 
or  access  to  a  me^cal/dental  record  shall,  at  the  time  the  request  is 
niade,  designate  in  writing  a  responsible  representative  who  will  be 
v^ling  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  A  pamt  or  guardian  who 
requests  notification  of  or  access  to  a  child’s/incompetent  perMn’s 
record  shall  designate  a  family  physician  or  other  health  professional 
(other  than  a  family  member)  to  whom  the  record,  if  any,  will  be 
sent.  The  parent  or  guardian  must  verify  relationship  to  the  child/ 
incompetent  person  as  well  as  his/her  own  identity.  (These  notifica¬ 
tion  and  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (45  CFR,  Section  5b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aK2)). 

Contesting  record  procednrea:  Write  to  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (45  CFR, 
Section  5b.7). 

Record  source  categories:  Patient  and/or  family  members,  provider 
of  health  and  related  services. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

Appendix 


Director 

Aberdeen  Area  Indian  Health  Service 

Federal  Building 

115  Fourth  Avenue,  S.E. 

Aberdeen,  South  Dakota  57401 
Attn:  Chief,  Health  Records  Branch 

Director 

Albuquerque  Area  Indian  Health  Service 
Room  40M,  Federal  Office  Building 


500  Gold  Avenue,  S.W. 

Albuquerque,  New  Mexico  87101 
Attn:  Chief,  Health  Records  Branch 

Director 

Alaska  Area  Native  Health  Service 
P.O.  Box  7-741 
Anchorage,  Alaska  99510 
Attn:  Chief,  Health  Records  Branch 

Director 

Billings  Area  Indian  Health  Service 
P.O.  Box  2143 
Billings,  Montana  59103 

Attn:  Area  Program  Planning  and  Statistics  Office 
Director 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

Window  Rock,  Arizona  86515 
Attn:  Chief,  Health  Records  Branch 

Director 

Oklahoma  City  Area  Indian  Health  Service 
388  Old  Post  Office  and  Court  House  Bldg. 
Oklahoma  City,  Oklahoma  73102 
Attn:  Chief,  Records  Librarian  Consultant 

Director 

Phoenix  Area  Indian  Health  Service 
801  East  Indian  School  Road 
Phoenix,  Arizona  85014 
Attn:  Chief,  Health  Records  Branch 

Director 

Portland  Area  Indian  Health  Service 
Room  476,  Federal  Building 
1220  Southwest  Third 
Portland,  Oregon  97204 
Attn:  Chief,  malth  Records  Branch 

Program  Director 
United  Southeastern  Tribes 
Indian  Health  Service 
Oak  Towers  Bldg. 

1 101  Kermit  Drive 
Nashville,  Tenn.  37217 
Attn:  Privacy  Act  Coordinator 

Director 

Tucson  Prouam  Area 

Indian  Healui  Service 

P.O.  Box  11340 

Tucson,  Arizona  85734 

Attn:  Ehrector,  Sells  Service  Unit 

Director 

Sacramento  Program  Area  ^ 

Indian  Health  Service 

2800  Cottage  Way,  E-1831 

Sacramento,  Calif.  95825 

Attn:  Privacy  Act  Coordinator 

Service  Unit  Director 
Belcourt  Indian  Hospital 
Belcourt,  N.D.  58316 

Service  Unit  Director 
Eagle  Butte  Indian  Hospital 
Eagle  Butte,  S.D.  57625 

Service  Unit  Director 
Fort  Yates  Indian  Hospital 
Fort  Yates,  N.D.  58538 

Service  Unit  Director 
Pine  Ridge  Indian  Hospital 
Pine  Ridge,  S.D.  57770 

Service  Unit  Director 
Rapid  City  Indian  Hospital 
Rapid  City,  S.D.  57701 
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Service  Unit  Director 
Rosebud  Indian  Hospital 
Rosebud,  S.D.  57570 

Service  Unit  Director 
Sisseton  Indian  Hospital 
Sisseton,  S.D.  57262 

Service  Unit  Director 
Wagner  Indian  Hospital 
Wagner,  S.D.  57380 

Service  Unit  Director 
Winnebago  Indian  Hospital 
Winnebago,  Neb.  68071 

Service  Unit  Director 
Chamberlain  Indian  Health  Center 
Chamberlain,  S.D.  57325 

Service  Unit  Director 

Fort  Totten  Indian  Health  Center 

Fort  Totten,  N.D.  58335 

Service  Unit  Director 
Newtown  Indian  Health  Center 
Newtown,  N.D.  58763 

Service  Unit  Director 
Cass  Lake  Indian  Hospital 
Cass  Lake,  Minn.  56633 

Service  Unit  Director 
R«1  Lake  Indian  Hospital 
Red  Lake,  Minn.  56671 

Service  Unit  Director 

White  Earth  Indian  Health  Center 

White  Earth,  Minn.  56591 

Director 

PHS  Alaska  Native  Medical  Center 
Box  7-741 

Anchorage,  Alaska  99510 

Service  Unit  Director 
Barrow  Alaska  Native  Hospital 
Barrow,  Alaska  99723 

Service  Unit  Director 
Bethel  Alaska  Native  Hospital 
Bethel,  Alaska  99559 

Service  Unit  Director 
Kanakanak  Alaska  Native  Hospital 
Kanakanak,  Alaska  99576 

Service  Unit  Director 
Kotzebue  Alaska  Native  Hospital 
Kotzebue,  Alaska  99752 

Service  Unit  Director 

Mt.  Edgecumbe  Alaska  Native  Hospital 

Mt.  Edgecumbe,  Alaska  99835 

Service  Unit  Director 
Tanana  Alaska  Native  Hospital 
1638  Cowles  Street 
Fairbanks,  Alaska  99777 

Service  Unit  Director 
Albuquerque  Indian  Hospital 
801  Vassar  Dr.,  N.D. 

Albuquerque,  N.M.  87106 

Service  Unit  Director 
Mescalero  Indian  Hospital 
Mescalero,  N.M.  88340 


Santa  Fe,  N.M.  87501 

Service  Unit  Director ' 

Zuni  Indian  Hospital 
Zuni,  N.M.  87327 

Service  Unit  Director 
Browning  Indian  Hospital 
Browning,  Mont.  59417 

Service  Unit  Director 
Crow  Indian  Howital 
Crow  Agency,  Mont.  59022 

Service  Unit  Director 
Harlem  Indian  Hospital 
Harlem,  Mont.  59526 

Service  Unit  Director 

Box  Elder  Indian  Health  Center 

Box  Elder,  Mont.  59521 

Service  Unit  Director 

Fort  Washakie  Indian  Health  Center 

Fort  Washakie,  Wyo.  82514 

Service  Unit  Director 

Lame  Deer  Indian  Health  Center 

Lame  Deer,  Mont.  59043 

Service  Unit  Director 
Poplar  Indian  Health  Center 
Poplar,  Mont.  59255 

Service  Unit  Director 

St.  Ignatius  Indian  Health  Center 

St.  Ignatius,  Mont.  59865 

Service  Unit  Director 
Intermountain  School  Health  Center 
P.O.  Box  602 
Brigham  City,  Utah  84302 

Service  Unit  Director 
Claremore  Indian  Hospital 
Claremore,  Okla.  74017 

Service  Unit  Director 
Qinton  Indian  Hospital 
Qinton,  Okla.  73601 

Service  Unit  Director 
Lawton  Indian  Hospital 
Uwton,  Okla.  73501 

Service  Unit  Director 
Pawnee  Indian  Hospital 
Pawnee,  Okla.  74058 . 

Service  Unit  Director 

W.  W.  Hastings  Indian  Hospital 

1120  Grand 

Tahlequah,  Okla.  74464 

Service  Unit  Director 
Talihina  Indian  Hospital 
Talihina,  Okla.  74571 

Service  Unit  Director 
Holton  Indian  Health  Center 
Holton,  Kansas  66436 

Service  Unit  Director 
Shawnee  Indian  Health  Center 
Shawnee,  Okla.  74801 

Service  Unit  Director 
Tishomingo  Indian  Health  Center 
Tishomingo,  Okla.  73460 


Service  Unit  Director  . 
SanU  Fe  Indian  Ho^ital 
Cerrillos  Road 


Facility  Director 
Haskell  Junior  College 
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Indian  School  Health  Center 
Lawrence,  Kansas  66044 

Service  Unit  Director 
Kearns  Canyon  Indian  Hospital 
P.O.  Box  98 

Keams  Canyon,  Ariz.  86034 

Service  Unit  Director 
Owyhee  Indian  Hospital 
P.O.  Box  212 
Owyhee,  Nev.  89832 

Service  Unit  Director 
Parker  Indian  Hospital 
Route  1,  Box  12 
F^ker,  Ariz.  8S344 

Service  Unit  Director 
Phoenix  Indian  Medical  Center 
4212  North  16th  St.  > 

Phoenix,  Ariz.  8S016 

Service  Unit  Director 
Sacaton  Indian  Hospital 
Sacaton,  Ariz.  8S247 

Service  Unit  Director 
San  Carlos  Indian  Hospital 
San  Carlos,  Ariz.  8SSS0 

Service  Unit  Director 
Schurz  Indian  Hospital 
Schurz,  Nev.  89427 

Service  Unit  Director 
Whiteriver  Indian  Hospital 
Whiteriver,  Ariz.  85941 

Service  Unit  Director 
Fort  Yuma  Indian  Hospital 
P.O.  Box  1368 
Yuma,  Ariz.  8S364 

Service  Unit  Director 

Uintah  and  Ouray  Indian  Health  Center 

P.O.  Box  967 

Rossevelt,  Utah  84066 

Service  Unit  Director 
Colville  Indian  Health  Center 
Nespelem,  Wash.  991 55 

Service  Unit  Director 
Fort  Hall  Indian  Health  Center 
P.O.  Box  317 
Ft  HaU,  Idaho  83203 

Service  Unit  Director 
Neah  Bay  IHS  Health  Center 
P.O.  Box  408 
Neah  Bay,  Wash.  98357 

Service  Unit  Director 
Northern  Idaho  Indian  Health  Center 
P.O.  Drawer  #367 
Lapwai,  Idaho  83540 


Service  Unit  Director 
Wellpinit  Indian  Health  Center 
P.O.  Box  62 
Wellpinit,  Wash.  99040 

Service  Unit  Director 
Yakima  Indian  Health  Center 
Route  I,  Box  77 
Toppenish,  Wash.  98948 

Service  Unit  Director 
Umatilla  Indian  Health  Center 
P.O.  Box  159 
Pendleton,  Ore.  97801 

Service  Unit  Director 

Puget  Sound  Indian  Health  Loc. 

1212  So.  Judkins 
Seattle,  Wash.  98144 

Service  Unit  Director 
Chemawa  Indian  School  Health  Center 
5545  Chugach  St.,  NE 
Salem,  Ore.  97303 

Service  Unit  Director 
Crownpoint  Indian  Hospital 
Crownpoint,  N.M.  87313 

Service  Unit  Director 
Fort  Defiance  Indian  Hospital 
Ft.  Defiance,  Ariz.  86504 

Service  Unit  Director 
Gallup  Indian  Hospital 
Gallup,  N.M.  87301 

Service  Unit  Director 
Shiprock  Indian  Hospital 
Shiprock,  N.M.  87420 

Service  Unit  Director 
Tuba  City  Indian  Hospital 
Tuba  City,  Ariz.  85045 

Service  Unit  Director 
Winslow  Indian  Health  Center 
Winslow,  Ariz.  86047 

Service  Unit  Director 
Chinle  Indian  Health  Center 
Chinle,  Ariz.  86503 

Service  Unit  Director 
Kayenta  Indian  Health  Center 
Kayenta,  Ariz.  86033 

Service  Unit  Director 
Sells  Indian  Hospital 
SeUs,  Ariz.  85634 

Service  Unit  Director 
Cherokee  Indian  Hospital 
Cherokee,  N.C.  28719 

Service  Unit  Director 
Philadelphia  Indian  Hospital 
Philadelphia,  Miss.  393M 


Service  Unit  Director 
Northwest  Washington  Service  Unit 
P.O.  Box  241 
Marietta,  Wash.  98268 

Service  Unit  Director 
TsJiolah  Indian  Health  Center 
P.O.  Box  1148 
Taholah,  Wash.  98587 

Service  Unit  Director 

Warm  Springs  Indian  Health  Center 

Warm  Springs,  Ore.  97761 


Service  Unit  Director 
Hollywood  Indian  Health  Center 
HoUywood,  Fla.  33024 

Prognm  Director 
Bemidji  Program  Office 
203  F^eral  Building 
Bemidji,  Minn.  56601 

09-154)022 

System  name:  Accounts  Receivable  DHEW/HSA/BMS 
Security  daaaiflcatlon:  None. 

System  location:  Financial  Management  Offices  •  see  attached  list. 
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Categories  of  iadiTidiials  corered  by  the  systen:  Patients,  Employ¬ 
ees,  Attorneys. 

Categories  of  records  in  the  system:  Billing  to  individuals. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catq{o- 
ries  at  users  and  th?  purposes  of  such  uses: 

Information  may  be  provided  to  any  government  agency  which 
had  requested  or  arranged  for  treatment  or  care  of  an  mdividual  by 
the  Bureau  of  Medical  Services. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressioiial 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  Static 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  De{>artment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  which  the  records  were 
collected. 

Policiea  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Retrievable  by  name.  Purpose:  To  collect  funds  due 
Federal  Government.  Uses:  Billing  and  collecting.  Users:  Billing 
clerk,  cashier,  HEW  Audit  Agency,  HEW  Claims  Ctfficer. 

Safeguards:  Physical  security  -  fmancial  management  personnel 
have  access. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  Until 
audited.  How  destroyed:  Incinerator. 

System  manageris)  and  address: 

Chief,  Financial  Management  Branch,  BMS 
1 1th  Floor,  Federal  C^ter  Bldg.  #3 
6S2S  Belcrest  Rd.,  W.  Hyattsvifle,  Md.  20782 

Notification  procedure:  Financial  Management  Offices  -  as  listed  in 
the  appendix. 

Record  access  procedures:  Requesters  should  contact  the  appropri¬ 
ate  offke  listed  in  the  appendix  and  reasonably  specify  the  record 
contents  being  sought.  (Tnese  access  procedures  are  in  accordance 
with  Department  Regulations  (43  CFR,  Section  Sb.3(aX2)). 

Contesting  record  procedures:  Write  to  appropriate  Financial  Man¬ 
agement  Officer  as  luted  in  the  appendix  and  reasonably  identify  the 
record  and  specify  the  information  to  be  contested,  (lliese  proce¬ 
dures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.7). 

Record  source  categories:  From  individual  via  the  medical  record 
Hospital  Administrative  Department. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Address  all  correspondence  to: 

Chief,  Financial  Management,  at  the  appropriate  location  below: 

USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Md.  21211 

USPHS  Hospital 
77  Warren  St. 

Boston  (Brighton)  Mass.  02133 

USPHS  Hospital 
Carville,  La.  70721 

USPHS  Hospital 
2030  Space  Park  Drive 
Nassau  Bay,  TX  77038 

USPHS  Hoq>ital 
210  Sute  St. 

New  Orleans,  La.  70118 

USPHS  Hospital 

6300  Hampton  Blvd.,  Larchmont 


Norfolk,  Virginia  23308 

USPHS  Hospital 
1131  14th  Ave.  South 
Seattle,  Wash.  98114 

USPHS  Hospital 

Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  New  York  10304 

USPHS  Hospital 
13th  Ave.  ft  Lake  St. 

San  Francisco,  Calif.  94118 

USPHS  Outpatient  Clinic 
Switzer  Bldg. 

4th  ft  C  Sts.,  SW 
Washington,  D.  C.  20201 

USPHS  Outpatient  Clinic 
1600  Clifton  Rd.,  NE 
Atlanta,  Georgia  30393 

09-15-0026 

System  name:  Medical  Fellowships  and  Educational  Loans.  DHEW/ 
HSA/OA. 

Security  daasification:  None. 

System  location: 

DHEW/HSA/OA/OFS  -  Rm.  16-23 
Parklawn  Bldg. 

3600  Fishers  Lane  Rockville,  Md.  20837 
and  Regional  Federal  Records  Center. 

Categories  of  individuals  covered  by  the  system:  Private  Citizens 
(Loan  Applicants). 

Categories  of  records  in  the  system:  Fellowship,  Grants  and  Loans 
Applications. 

Authority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  uiaintained  iu  the  system,  incindiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  concessional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congresskmal 
office  made  at  the  request  of  that  individual. 

In  the  event  of  hdgation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  clai^  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  whm  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  w^h  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  nnd 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

RetrievabOity:  Retrievable  by  name.  Purpose:  To  support  account¬ 
ing  records  of  the  Health  Services  Admimstration.  Users:  HSA  Ac¬ 
counting  Clerks,  Accountants  and  Auditors. 

Safeguards:  File  cabinets  and  normal  Government  building  secu¬ 
rity. 

Retention  and  disposal:  Numbdl  of  years  held  at  HSA:  2  yrs.  1  yr 
warehouse.  Number  of  years  held  at  Federal  Records  Center  before 
disposal:  7  yrs.  How  dotroyed:  in  accordance  with  current  regula¬ 
tions. 

System  manageits)  and  address: 

HSA-OA  (HQ)  Chief  Accounting  ft  Finance  Branch 
3600  Hshere  Dme  -  Parklawn  Bldg.  Rm.  16-23 
RockvUIe,  Md.  20837 

Notification  procedure: 

Director,  Office  of  Management  Policy,  HSA 
Rm.  13A39 
5600  Fishers  Lane 
Rockville,  Md.  20837 

Record  access  procednreK  Write  to  System  Manager.  Requesters 
should  also  reasonably  specify  the  record  contents  being  sought. 
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(Theae  access  procedures  are  in  accordance  with  Department  Regu¬ 
lations  (43  CF^  Section  Sb.5(aX2)). 

Coatestins  record  procednrea:  Write  to  the  Sys^  Manager  and 
reasonably  identify  the  record  and  specify  the  information  to  be 
contested.  (These  procedures  are  in  accordance  wiUi  Department 
Regulations  (43  CFR,  Section  3b.7). 

Record  source  categories:  Promissory  note  signed  by  the  individual 
receiving  the  loan. 

Systems  exempted  from  certain  proTialona  ot  the  act:  None. 

09-154)027 

System  name:  National  Health  Service  Corps  (NHSC),  Bureau  of 
Medical  Services  (BMS)  and  Indian  Health  Services  (IHS)  Pre- 
Applicant  Recruitment  and  Provider  File  HEW/HSA/TCHS. 

Security  ciamification:  None. 

System  location: 

Parklawn  Building 
3600  Fishers  I.4me 
Rockville,  Maryland  20837 

Catego^  of  individuals  covered  by  the  system:  NHSC  volunteer  or 
scholarship  applicants  who  wish  to  be  as.signed  to  critical  health 
manpower  shortage  areas;  applicants  who  wish  to  be  assigned  to  the 
Public  Health  Service  Bureau  of  Medical  Servic^  individuals  who 
indicate  an  interest  in  an  assignment  at  an  Indian  Health  Service 
location. 

Categories  of  records  in  the  system:  Employment  data  and  prefer¬ 
ence  for  site-selection,  personal  and  professional  background  informa¬ 
tion. 

Authority  for  maintenajice  of  the  system:  Public  Health  Service  Act 
Section  329  (42  U.S.C.  234b):  Section  321,  322  (42  U.S.C.  248.  249); 
Public  Uw  83-368  (42  U.S.C.  2001). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ENsclosure  may  be  made 
to  a  congressional  ofTice  from  the  record  of  an  individual  in  response 
to  a  written  inquiry  from  the  congressional  office  made  at  the  request 
of  Uiat  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcUy  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Locked  area  and  file  cabinets,  computer  tape  and  disc, 
punched  cards  and  off-site  storage. 

RetrievaMUty: 

Purpose:  Matching  applicant  for  assignment  to  health  manpower 
shortage  areas  most  suited  to  their  interests;  matching 
applicants  for  assignments  to  PHS  hospitals  or  to  IHS 
locations. 

Users:  .  Used  by  Regional  Offices,  IHS  Area  Offices  and  Service 
Units  to  pre-negotiate  assignments,  and  used  PHS-wide  for. 
recruitment  programs. 

Retrievability;  applicant  name  and  number. 

Safeguards:  Locked  area  and  file  cabinets  and  used  only  by  Re¬ 
cruitment  Services  Branch,  NHSC  staff  and  Regional  Recruiters; 
BMS  staff;  IHS  staff  and  Area  recruiters.  For  computerized  records, 
safeguards  established  in  accordance  with  Department  standards  and 
National  Bureau  of  Standards  guidelines  (e.g.  security  codes)  are 
used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Maintained  for  three  years,  then  store  his¬ 
toric^  tapes  and  destroy  initial  record. 

System  managerfs)  and  address: 

Director,  National  Health  Service  Corps 
Bureau  of  Community  Health  Services 
3600  Fishers  Lane 
Rockville,  Maryland  20837 

Notification  procedure:  Write  to  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 


sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (Tliese 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
^tion  3b.7). 

Record  source  categoriw  Letters  of  inquiry,  NHSC  Site  Selection 
Questionnaire  For  Phvsicians,  NHSC  Site  Election  Questionnaire 
For  Denti^  BMS  Physician  Questionnaire;  IHS  Meoical  Student 
and  Physician  Questionnaire;  and  Bureau  of  Health  Manpower  schol¬ 
arship  source  tape. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09^15-0028 

System  name:  PHS  Clinical  Affiliation  Trainee  Records.  HEW/ 
HSA/BMS. 

Security  daasiflcation:  None. 

System  location:  See  Appendices  1  and  2  to  system  notice  09-13- 
0007,  Patients  Medical  Record  System  PHS  Hospital/Clinics  HEW/ 
HSA/BMS. 

Categories  of  individuals  covered  by  the  system:  Students  in  PHS 
training  programs  or  serving  clinical  filiation  in  Public  Health  Serv¬ 
ice  Hospitals  and  Clinics. 

Categories  of  records  in  the  system:  Transcripts  of  past  education 
application  for  training,  training  program  staff  and  clinical  supervisor 
evaluations  and  progress  reports,  course  grades  and  evidence  of  com¬ 
pletion  of  training  requirements. 

Aathority  for  maintenance  of  the  system:  Public  Health  Service  Act 
Sec.  321  (42  U.S.C.  248). 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tiie  purposes  of  such  uses: 

Disclosure  may  be  made: 

To  Educational  Program  staff  of  affiliated  college/university  to 
provide  reports  of  student  trainee’s  process  in  training; 

To  prospe;tive  employers  for  professional  reference; 

To  representativec  of  medical/allied  health  training  program 
accreditation  of  PHS  Training  Programs;  • 

To  professional  boards  or  associations  to  certify  the  students’ 
progress  in  or  completion  of  training  as  r^uired  for 
prot^onal  license,  registration  certification,  etc. 

To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  E)epartment  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  wmch  tiie  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Purpose:  Communication  between  educational  and 
supervisory  staff  for  evaluation  of  trainee.  Users:  Director  of  Educa¬ 
tion  at  facility.  Work  and  Staff  Supervisors,  Administration  person¬ 
nel.  Retrievability:  Alphabetically  by  last  name. 

Safeguards:  Stored  in  locked  files,  access  limited  to  authorized 
personnel.  • 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  Permanent¬ 
ly- 

System  managerfs)  and  address: 

Director 

Division  of  Hospitals  and  Clinics 
FCB  #3,  6323  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  The  individual  should  contact  directly  the 
PHS  facility  where  training  was  received  giving  name,  date  of  birth 
and  approximate  dates  of  training  to  allow  positive  identification  of 
the  record. 

Record  aeceas  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
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sought.  (These  access  procedures  are  in  accordance  with  Department 
Recitations  (43  CFR,  Section  Sb.S(aX2)). 

Cootes4iiig  record  procedures:  Contact  the  official  at  the  address 
specified  under  notifi^tion  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  con^ted.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CFR, 
Section  3b.7). 

Record  source  categories:  Individual,  clinical  supervisors,  instnic- 
tors,  training  program  staff  and  administrative  personnel  of  facility 
and  affiliated  coUege/university. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-15-0029 

System  name:  PHS  Beneficiary-Contract  Medical/Health  Care  Rec¬ 
ords.  HEW/HSA/BMS 

Security  classification:  None. 

System  location: 

1.  Director,  Division  of  Hospitals  and  Clinics 

Federal  Center  Bldg  #3 

6323  Belcrest  Road 

Hyattsville,  MD  20782 

2.  Director,  PHS  Hospital  responsible  for  supervision  of  the  area 
(See  Appendix) 

Categories  of  individnals  covered  by  the  system:  Individuals  (primar¬ 
ily  American  seamen)  who  are  legidly  entitled  to  medical  or  health 
care  by  the  ^blic  H^th  Service  and  who  have  received  medical  or 
health  care  from  hedth  professionals  or  facilities  under  contract  to 
the  Public  Health  Service,  Bureau  of  Medical  Services. 

Categories  of  records  in  the  system:  May  inlcude  any  or  all  of  the 
following  medical  history,  diagnostic  O^horatory/X-ray,  etc.)  and 
treatment  data,  sociologic  information,  eligibility  data  including  em¬ 
ployment  history,  master’s  certificate,  uniformed  services  information 
(employing  services,  service  numbers,  duty  station,  etc.). 

Authority  for  maintenance  of  the  system:  PHS  Act,  Sections  321, 
322,  326,  (42  USC  248,  249,  233)  PL  88-71,  Section  1  (42  USC  233a) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made: 

To  a  non-agency  physician,  medical  facility  or  laboratory  for 
continued  care  of  the  patient; 

To  E>epmment  of  Transportation  (U.S.  Coast  Guard),  National 
Oce^c  &  Atmosphenc  Administration  for  reports  of 
examination  and/or  treatment  of  that  agency’s  personnel  or 
dependents; 

To  the  Veterans  Administration  to  assist  uniformed  services 
personnel,  retirees  and  veterans  to  obtain  medical  care  or 
benefits; 

To  the  Ctmt  Guard  for  reports  of  American  seamen  found 
suffering  from  medical  conditions  that  are  hazardous  to 
themselves  or  to  others. 

To  a  federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  record  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter.  (42  CFR  Part  3b. 
Appendix  B,  item  (4)) 

To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  E>epartment  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders  in  file  cabinets  or  open  shelves  in  locked  rooms 
accessible  only  to  personnel  with  a  need-to-know. 

Retrievability:  Retrieved  by  name,  uniformed  service  number 
which  is  the  Social  Security  number,  and/or  Z  number.  Those  rec¬ 
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ords  indexed  by  SSN  are  retrieved  in  accordance  with  7(a)  (2)  (B)  of 
the  Privacy  Act.  Used  by  contract  professionals  to  provide  medical 
care  to  the  beneficiary  and  to  report  results  of  examination  and/or 
treatment  used  by  PHS  personnel  to  verify  eligibility  and  to  audit 
care  provided  by  the  contracting  professionals.  • 

Safeguards:  Filed  in  locked  files  or  locked  rooms  in  the  contracting 
professional’s  ofHce/facility.  Records  are  accessible  only  to  contrac¬ 
tors  or  PHS  professionals  with  a  need-to-know  for  the  performance 
of  their  ofHci^  duties. 

Retention  and  disposal:  Retained  in  the  contracting  professional’s 
facility  files  until  the  contract  is  terminated.  Then  turned  over  to  the 
supervisory  PHS  facility  for  transmittal  to  a  new  contracting  profes¬ 
sional  or  storage  at  a  Federal  Records  Center.  When  stor^  in  a 
Federal  Record  Center,  active  duty  uniformed  services  personnel 
records  are  stored  for  M  year^  other  beneficiaries’  records  for  23 
years.  Destruction  at  that  time  is  in  accordance  with  standard  prac¬ 
tices  of  the  Federal  Records  Center. 

System  manager(s)  and  address: 

Director 

Division  of  Hospitals  and  Clinics 
Federal  Center  Building  #3 
6323  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Inquiries  should  be  addressed  to  the  PHS 
facility  supervising  the  area  where  care  has  been  obtained  from  a 
contract  source.  (See  listing  in  Appendix).  Individual  must  provide 
name,  beneficiary  category,  date  of  birth,  service  number/Z  number 
(if  applicable)  and  name  and  location  of  source  of  contract  care.  An 
individual  who  requests  notification  of  or  access  to  a  medical/dental 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representa¬ 
tive’s  discretion,  (lliese  notification  and  access  procedures  are  in 
accordance  with  Department  Regulations  (43  C^,  Section  3b.6). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  Department 
Regulations  (43  CFR,  Section  3b.3(aX2)). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
speciffed  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  (These 
procedures  are  in  accordance  with  Department  Regulations  (43  CI^, 
Section  3b.7). 

Record  source  categories:  Individual,  employers,  other  medical  care 
providers,  families  and  social  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 

HOSPITAL 

Director,  USPHS  Hospital 
31(X)  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Delaware,  District  of  Columbia,  Illinois,  Indiana,  Iowa 
Maryland,  Michigan,  Minnesota,  Ohio,  Pennsylvania,  West 
Virginia 
Wisconsin 

Director,  USPHS  Hospital 

77  Warren  Street 

Boston  (Brighton),  MA  02133 

Connecticut,  Maine,  Massachusetts,  New  Hampshire,  Rhode 
Island,  Vermont 

Director,  USPHS  Hospital 
2030  Space  Park  Drive 
Nassau  Bay,  TX  77038 

Colorado,  Kansas,  New  Mexico,  Oklahoma,  Texas 

Director,  USPHS  Hospital 
6300  Hampton  Boulevard 
Larchmont 
Norfolk,  VA  23308 

Georgia,  North  Carolina,  South  Carolina,  Virginia 
Director,  USPHS  Hospital 
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210  State  Street 
New  Orleans,  LA  70118 


Alabama,  Arkansas,  Canal  Zone,  Florida,  Kentucky,  Louisiana, 
Mississippi,  Missouri,  Puerto  Rico,  Tennessee,  Virgin  Islands 
Director,  USPHS  Hospital 
ISth  Ave.  A  Lake  Street 
San  Francisco,  CA  94118 

Arizona,  California,  Hawaii,  Nevada,  Utah 

Director,  USPHS  Hospital 
P.O.  Box  3145  or 
1131  I4th  Avenue  South 
Seattle.  WA  98144 

Alaska,  Idaho.  Montana,  Nebraska,  North  Dakota,  Oregon, 

South  Dakato,  Washington,  Wyoming 

Director,  USPHS  Hospital 
.  Bay  Street  A  Vanderbilt  Avenue 
Staten  Island,  NY  10304 

New  Jersey,  New  York 

09-15-0034 

System  name:  Health  Care  Provider  Profile  HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  See  Appendix. 

Categories  of  individuals  covered  by  the  system:  Physicians,  dentists, 
other  health  care  persons  in  PHS  facilities  who  have  primary  respon¬ 
sibility  for  assessing  condition  of  the  patient,  exercising  independent 
judgment  as  to  the  care  of  the  patient,  and  rendering  service  during  a 
patient  encounter. 

Categories  of  records  in  the  system:  Assignment  data,  demographic 
data,  education,  training  and  experience,  specialty  boards,  record  of 
continuing  education  credit. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  USC  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
E>epartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  E>epartment  to 
effectively  represent  such  p^y,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

3.  Disclosure  may  be  made  to  evaluation  teams  of  the  Joint  Com¬ 
mission  on  Accreditation  of  Hospitals  for  hospital  accreditation  pur¬ 
poses  only. 

4.  Records  may  be  disclosed  to  the  Professional  Standards  Review 
Organizations  (PSRO)  review  boards  for  evaluation  of  services  cov¬ 
ered  by  Medicare,  Medicaid,  and  Maternal  and  Child  Health  pro¬ 
grams. 

5.  The  Department  contemplates  that  it  will  contract  with  a  pri¬ 
vate  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor.  The  contractor  shall  be  required  to 
maintain  ^vacy  Act  safeguards  with  respect  to  such  records.  De- 
partmenul  Regulations  (45  CFR,  part  5b)  Appendix  B,  Item  (9) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Hard  copy,  computer  printouts  and  magnetic  tape. 

Retrievability:  The  records  are  retrieved  by  the  Provider  Identifi¬ 
cation  Number  (PIN). 

The  records  in  this  system  are  used  to  establish  a  research  base  for 
evaluation  of  alternative  review  mechanisms  similar  to  PSROs  to 
determine  efficacy  of  medical  care.  This  is  a  cooperative  study  with 
the  National  Center  for  Health  Services  Research. 


Safeguards:  Manual  files  in  this  system  of  records  are  stored  in 
locking  file  units.  Only  authorized  personnel  have  access  to  the  data. 

For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards  guide¬ 
lines  (e.g.,  security  codes)  are  used.  Access  is  limited  to  authorized 
personnel. 

Retention  and  disposal:  Records  are  maintained  one  year  after  the 
health  care  provider  leaves  the  Bureau  of  Medical  Services,  Division 
of  Hospitals  and  Clinics’  service.  Destruction  will  be  by  shi^ding  of 
the  hard  copy  or  erasing  of  the  tape. 

System  managerfs)  and  address: 

Director 

Division  of  Hospitals  and  Clinics 
Bureau  of  Medical  Services 
6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Write  to  the  system  manager  to  determine  if 
a  record  exists. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  Department¬ 
al  Regulations  (45  (CFR,  5b.  5  (a(2)). 

Contesting  record  procures:  Write  to  the  official  at  the  address 
specified  under  the  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
These  procedures  are  in  accordance  with  Departmental  Regulations 
(45  CFR,  5b.7). 

Record  source  categories:  Health  care  professionals  assigned  to  the 
PHS  general  hospitals  and  outpatient  clinics  as  listed  in  Appendix  1. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 

Director,  USPHS  Hospital 
3100  Wyman  Park  Drive 

Baltimore,  MD  21211  '  ' 

Director,  USPHS  Hospital 

77  Warren  Street 

Boston  (Brighton),  MA  02135 

Director,  USPHS  Hospital 
2050  Space  Park  Drive 
Nassau  Bay,  TX  77058 

Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  LA  70118 

Director,  USPHS  Hospital 
6500  Hampton  Boulevard 
Larchmont,  Norfolk,  VA  23508 

Director,  USPHS  Hospital 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Director,  USPHS  Hospital 
Box  3145  or  1131 
14th  Avenue  South 
Seattle.  WA  981 14 

Director,  USPHS  Hospital 
Bay  Street  and  Vande^ilt  Avenue 
Staten  Island,  NY  10304 

Director.  USPHS  Hospital 
Carville,  LA  70721 

Director,  USPHS  Outpatient  Clinic 
■  1600  Clifton  Road  NE 

Atlanta,  GA  30333 

Director,  USPHS  Outpatient  Clinic 
Switzer  Building,  4th  and  C  Streets,  SW 
Washington,  DC  20201  /• 

Billing  Code  41 10-84-M 
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09-10-0001 

Sycton  name:  Quality  Assurance  Program-HEW/FDA/EDRO 

Security  dassificatioii:  None. 

System  location:  Each  FDA  Field/District  Office  and  EDRO 
H^quarters  Office  (see  Appendix  A). 

Categories  of  indiriduals  covered  by  the  system:  FDA  employees 
who  conduct  inspections. 

Categories  of  records  in  the  system:  Contains  name,  supervisor’s 
evaluation  of  inspection  reports,  and  notes  of  conversations  or  obser¬ 
vations. 

Authority  for  auintenance  of  the  system:  Section  704  of  the  Federal 
Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  374)  authorizes  inspec¬ 
tions;  1968  directive  of  Executive  Director  of  Regional  Operations, 
FDA,  requires  program  to  assure  uniform,  high  quality  inspections. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Depanment  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders  in  supervisor's 
files. 

Retrievability:  Indexed  by  name,  used  to  inform  employee  of  re¬ 
sults  of  the  review  of  Establishment  Inspection  Reports. 

Safeguards:  Maintained  in  locked  containers  in  secured  area.  Build¬ 
ing  secured  when  not  occupied. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual  is 
an  employee.  Held  1  year  then  destroyed. 

System  manager(s)  and  address:  Individual  Supervisor  (investiga¬ 
tional)  at  Field/^istrict  Offices  and  Chief,  Management  Studies  Staff, 
Associate  Director  for  Administration,  EDRO  (see  Appendix  A). 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
S6(X)  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure"  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)). 

Record  source  categories:  Supervisor,  based  on  review  of  Establish¬ 
ment  Inspection  Reports  completed  by  individual  inspector. 

Systems  exempted  from  certain  provisions  of  the  act'  None. 

Appendix  A-Addresses  and  working  hours  of  the  Food  and  Drug 
Administration  Field  Offices. 


The  following  is  a  list  of  the  Food  and  Drug  Administration 
Field  Offices,  their  addresses  and  working  hours  where 
individuals  may  have  access  to  records  in  Food  and  Drug 
Administration  Privacy  Act  Record  Systems: 

Boston  District  Office,  Region  I,  585  Commercial  St.,  Boston, 
Massachusetts  02109,  Office  hours:  8a.m.  to  4:30  p.m. 

New  York  District  Office,  Region  II,  850  3rd  Ave.,  Brooklyn, 
New  York  11232,  Office  hours:  8  a.m.  to  4:30  p.m. 


Buffalo  District  Office,  Region  II,  599  Delaware  Ave.,  Buffalo, 
New  York  14202,  Office  hours:  8  a.m.  to  4:30  p.m. 

Newark  District  Office,  Region  II,  20  Evergreen  Place,  East 
Orange,  New  Jersey  07018,  Office  hours:  8  a.m.  to  4:30  p.m. 

San  Juan  District  Office,  Remon  II,  P.  O.  Box  S-4427,  San  Juan 
Station,  San  Juan,  Puerto  Rico  00905,  Office  hours:  8:30  a.m. 
to  4:30  p.m. 

Philadelphia  District  Office,  Repon  III,  2nd  and  Chestnut  St., 
Rm.  900,  Philadelphia,  Pennsylvania  19106,  Office  hours:  8 
a.m.  to  4:30  p.m., 

Baltimore  District  Office,  Region  III,  900  Madison  Ave., 
Baltimore,  Maryland  21201,  Office  hours:  8  a.m.  to  4:30  p.m. 

Atlanta  District  Office,  Region  IV,  880  Peachtree  St.,  NW., 
Atlanta,  Georgia  30309,  Office  hours:  8  a.m.  to  4:30  p.m. 

Nashville  District  Office,  Region  IV,  297  Plus  Park  Blvd., 
Nashville,  Tennessee  37127,  Office  hours:  8  a.m.  to  4:30  p.m. 

Orlando  District  Office,  Region  IV,  P.  O.  Box  118,  Orlando, 
Florida  32802,  Office  hours:  8  a.m.  to  4:30  p.m. 

Chicago  District  Office,  Region  V,  433  W.  Van  Buren  St.,  Rm. 
1222,  Chicago,  Illinois  60607,  Office  hours:  8  a.m.  to  4:30  p.m. 

Cincinnati  District  Office,  R^on  V,  1 141  Central  Pkwy., 
Cincinnati,  Ohio  45202,  Office  hours:  8  a.m.  to  4:30  p.m. 

Detroit  District  Office,  Region  V,  1560  E.  Jefferson  Ave., 
Detroit,  Michigan  48207,  Office  hours:  8  a.m.  to  4:30  p.m. 

Minneapolis  District  Office,  Region  V,  240  Hennepin  Ave., 
Minneapolis,  Minnesota  55401,  Office  hours:  8  a.m.  to  4:30 
p.m. 

Dallas  District  Office,  Region  VI,  3032  Bryan  St.,  Dallas,  Texas 
75204,  Office  hours:  8  a.m.  to  4:30  p.m. 

New  Orleans  District  Office,  Region  VI,  4298  Elysian  Fields 
Avenue,  New  Orleans,  Louisiana  70122,  Office  hours:  8  a.m. 
to  4:30  p.m. 

Kansas  City  Field  Office,  Region  VII,  1009  Cherry  St.,  Kansas 
City,  Missouri  64106,  Office  hours:  8  a.m.  to  4:30  p.m. 

Denver  Field  Office,  Region  VIII,  721  19th  St.,  U.S. 
Customhouse,  Denver,  Colorado  80202,  Office  hours:  8  a.m. 
to  4:30  p.m. 

San  Francisco  District  Office,  Region  IX,  50  Fulton  St.,  Rm. 

518,  San  Francisco,  California  $1102,  Office  hours:  8  a.m.  to 
4:30  p.m. 

Los  Angeles  District  Office,  Region  IX,  1521  W.  Pico  Blvd., 

Los  Angeles,  California  90015,  Office  hours:  8  a.m.  to  4:30 
p.m. 

Seattle  Field  Office,  Remon  X,  909  1st  Ave.,  Rm.  5003,  Seattle, 
Washington  98104,  Office  hours:  8  a.m.  to  4:30  p.m. 

Winchester  Engineering  and  Analytical  Center,  109  Holton 
Street,  Winchester,  Mass.  01890,  Office  hours:  8a.m.  to 
4:30.p.m. 

09-10-0002 

System  name:  Regulated  Industry  Employee  Enforcement  Records— 

HEW/FDA/ACMO. 

Security  classification:  None. 

System  location:  Administrative  Services  Branch,  Associate  Com¬ 
missioner  for  Management  and  Operations,  56(X)  Fishers  Lane,  Rock¬ 
ville,  MD  20857  Field/District  Offices  (see  Appendix  A  to  system 
notice  09-10-(XX)l,  Quality  Assurance  Program  HEW/FDA^DRO.) 

Categories  of  indiriduals  covered  by  the  system:  Employees  of  en- 
teiprises  regulated  by  FDA  and  other  individuals  subject  to  FDA 
enforcement  actions. 

Categories  of  records  in  *  the  system:  Includes  correspondence, 
memoranda,  inspection  reports,  and  other  documents  that  are  investi- 
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gato^  material  colI^>iled  for  law  enforcement  purpoaes,  including 
crimi^  law  enforcement  purpoaes. 

Authority  for  maintenance  of  the  ayatem:  Federal  Food,  Drug,  and 
Cosmetic  Act  (21  U.S.C  321  et  se<q.),  the  Public  Health  Service  Act 
(42  U.S.C.  201  et  seq.),  and  authority  delegated  to  the  Commissioner, 
21  CFR  Part  S. 

Routine  uses  of  records  maintained  In  the  system,  inclnding  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Records  that  indicate 
violation  or  potential  violation  of  law  may  be  (1)  referred  for  investi- 
ution  and  possible  enforcement  action  under  the  Federal.  State,  or 
foreign  laws  to  the  Department  of  Justice,  an  appropriate  State  food 
and  drug  enforcement  health  agency  or  licensing  authority,  or  the 
government  of  a  foreign  country  or  (2)  disclosed  in  administrative  or 
court  proceedings. 

Where  the  impropriate  official  of  the  Department,  pursuant  to  the 
Department’s  Freedom  of  Information  Regulation  determines  that  it 
is  m  the  public  interest  to  disclose  a  record  which  is  otherwise 
exempt  from  mandatory  disclosure,  disclosure  may  be  made  from  this 
system  of  records.  (Department  regulation  43  C^  Sb,  Appendix  B, 
item(8).) 

D^losure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  Statn 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessity  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files  are  maintained  in  letter-size  folders.  Part  of 
FDA’s  general  records  on  regulated  establishments. 

Retriembility:  Indexed  by  company  or  subject,  sometimes  with 
individual  name  in  card  cross-index.  There  is  also  an  automated  index 
to  this  system.  Records  are  used  by  FDA  employees  in  investintions 
of  possible  violations  of  the  law.  FDA  regulatory  rwords  lacking 
individual  name  indexes  such  as  its  case  file,  and  administrative  files 
(AF)>  VC  not  part  of  this  system. 

Safeguards:  All  files  are  stored  in  locked  cabinets  in  a  secured  area. 
For  computerized  records,  safeguards  established  in  accordance  with 
Department  standards  and  National  Bureau  of  Standm-ds  guidelines 
(e.g.  security  codes)  are  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  FDA’s 
Records  Control  Schedule.  The  Records  Control  Schedule  may  be 
obtained  by  writing  to  the  system  manager  at  the  address  below. 

System '  managerfs)  and  address:  Chief,  Administrative  Services 
Branch,  Associate  Commissioner  for  Management  and  Operations, 
Food  and  Drug  Administration,  3600  Fishers  Lane,  Rockville,  MD 
20837 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
3600  Fishers  Lane 
RockviUe,  MD  20837 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)).  Access  to  record  systems  which  have  been  granted 
an  exemption  from  the  Privacy  Act  access  requirement  may  be  made 
at  the  diKretion  of  the  System  Manager.  Access  procedures  regard¬ 
ing  exempt  systems  of  records  are  in  accordance  with  Department 
regulations  (43  Cra,  3b(l  IXc)  and  (d)). 

Contesting  record  procedures:  If  access  has  been  granted,  write  to 
the  official  at  the  address  specified  under  “Notification  Procedure” 
^ve  and  reasonably  identity  the  record  and  specify  the  information 
to  be  contested,  flliese  procedures  are  in  accordance  with  FDA 
Regulations  (21  CFR  21.30)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  from  third  parties  such  as  consumers,  scientists,  representa¬ 
tives  of  other  companies.  State  agencies,  or  developed  by  FDA 
during  investigations  for  law  enforcement  purposes. 


Systeam  STfmpfed  from  certaia  provisioas  of  the  act:  This  system  is 
exempt  from  access  and  contest  and  certain  other  provisions  of  the 
Privacy  Act  (3  U.S.C.  332a(cX3),  (dXO  to  (4),  (eX3),  (cX4XO)  to  (H) 
and  (0  to  the  extent  that  it  includes  investigatory  material  compiled 
for  law  enforcement  purposes,  including  criminal  law  enforcement 
pilrposes. 

09-104)003 

System  name:  FDA  Credential  Holder  File~HEW/FDA/EDRO. 

Security  classification:  None. 

System  location:  FDA  Employees:  Services  Management  Section, 
Associate  Commissioner  for  Management  and  Operations,  Rm.  4C- 
21,  Parklawn  Bldg.,  3600  Fishers  Lmie,  Rockville,  MD  20837;  Office 
Services  Section,  Associate  Commissioner  for  Management  and  Op¬ 
erations,  Rm.  B-002,  FB-8,  200  C  St.,  SW.,  Washington,  D.  C.  20204; 
and  Administrative  Branches  at  Field/District  Offices  (see  Appendix 
A).  State  Employees:  Division  of  Federal-State  Relations  (HFO-30), 
Rm.  13A-07,  Parklawn  Bldg.,  3600  Fishers  Lane,  Rockville,  MD 
20837  and  Administrative  Branches  at  Field/District  Offices.  (See 
Appendix  A  to  system  notice  09-10-0001,  Quality  Assurance  Pro¬ 
gram,  HEW/FDA/EDRO.) 

Categories  of  indiriduals  covered  by  the  system:  FDA  employees 
and  State  and  local  government  employees  who  have  been  issued 
FDA  credentials  for  enforcement  activities. 

Categories  of  records  in  the  system:  Contains  name,  job  title,  social 
security  number,  sex,  height,  weight,  date  of  birth,  color  of  eyes  and 
hair,  duty  statu^  and  for  State  and  local  government  employees, 
professional  qualifications. 

Authority  for  maintenance  of  the  system:  Sections  702  to  704,  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372  to  374). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
disclosed  to  provide  assurance  to  regulated  enterprises  that  an  indi¬ 
vidual  is  a  duly  designated  enforcement  officer  and,  in  the  case  of 
State  employees,  an  officer  commissioned  as  an  officer  of  the  Depart¬ 
ment. 

Used  to  gain  entry  to  regulated  establishments. 

Disclosure  may  bie  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  hb  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders  or  card  files. 

RetrieTability:  Indexed  by  name,  used  to  issue  or  reissue  creden¬ 
tials. 

Safeguards:  MasteiTile  is  in  locked  containers  in  secured  area. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual  is 
a  duly  designated  or  commissioned  official;  inactive  files  destroyed 
after  6  months. 

System  manageris)  and  address:  FDA  Employees:  Chief,  Services 
Management  Swtion,  Associate  Commissioner  for  Management  and 
Operations,  (riFA-212),  3600  Fishers  Lane,  Rockville,  MD  20837; 
Chief,  Office  Services  Section,  Associate  Commissioner  for  Manage¬ 
ment  and  Operations,  Rm.  B-002,  FB-8,  200  C  St.,  SW.,  Washington, 
DC  20204;  and  Appendix  A  on  Quality  Assurance  Pr^ram-FDA  09- 
10-0001  System).  State  Officers  of  Field/District  Offices.  (See  Ap¬ 
pendix  A  to  system  notice  09-10-001,  Quality  Assurance  Program 
HEW/FDA/EDRO.)  Employees:  Director,  Division  of  Federal- 
State  Relations  (HF(>30),  3600  Fishers  Lane,  Rockville,  MD  20837 
and  Administrative  Officers  at  Field/District  Offices  (Sm  Appendix 
A  to  system  notice  09-104)001,  Quality  Assurance  Program  HEW/ 
FDA/EDRO.) 

To  determine  if  a  record  exists,  write  to  FDA  Privacy 
Coordiiutor  (HFI-30 
Food  and  Drug  Administratioa 
3600  Fishers  Lane 
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Rockville,  MD  208S7  State  ofTicials  should  provide  State  of 
employment. 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought., 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure”  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-10-0004 

System  name:  Communications  (Oral  and  Written)  With  the  Public. 

HEW/FDA/ACMO 

Security  classification:  None. 

System  location:  Administrative  Services  Branch,  Associate  Com¬ 
missioner  for  Management  and  Operations;  Office  of  Legislative 
Services;  5600  Fishers  Lane,  Rockville,  MD  20857;  FDA  Field/ 
District  Offices.  (See  Appendix  A  to  system  notice  09-10-0001,  Qual¬ 
ity  Assurance  Program  HEW/FDA/EDRO.) 

Categories  of  individuals  covered  by  the  system:  Individuals,  other 
than  employees  of  enterprises  regulated  by  FDA,  who  communicate 
with  FDA  or,  in  some  cases,  are  the  subject  of  communications  by 
others  with  FDA;  for  example,  correspondence  by  members  of  Con¬ 
gress  writing  to  FDA  on  their  behalf. 

Categories  of  records  in  the  system:  Includes  correspondence  from 
and  to  individuals,  summaries  of  conversations  prepared  by  FDA 
employees,  and  records  prepared  by  FDA  as  a  follow-up  to  consum¬ 
er  complaints,  oral  and  written. 

Authority  for  maintenance  of  the  system:  Federal  Food,  Drug,  and 
Cosmetic  Act  (21  U.S.C.  321  et  seq.);  the  Public  Health  Service  Act 
(42  U.S.C.  201  et  seq.),  and  authority  delegated  to  the  Commissioner 
(21  CFR  5.1). 

Routine  uses  of  records  maintained  in  the  system,  including  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  that  indicate 
violation  or  potential  violation  of  law  may  be  disclosed  in  administra¬ 
tive  or  court  proceedings. 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto.  (45  CFR  Part  5b,  Appendix  B  item  (1)); 

In  the  event  that  a  system  of  records  maintain^  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  viomtion  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  reconls  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto.  (45  CFR  Part  5b,  Appendix  B  item  (5)). 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcUy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Dep^ment  of  Justice  to  enable 
that  Department  to  effectively  rqiresent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  which  the  records  were 
collected. 

Polkiea  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manual  files  are  maintained  in  letter-size  folders. 


Retrierability:  Used  by  FDA  employees  in  carrying  out  their  re¬ 
sponsibilities,  e.g.,  responding  to  follow-up  Cbrrespondence  on  com¬ 
plaints,  requests  for  information,  etc.  Administrative  Services  Branch 
files  include  copies  of  correspondence  received  from  public  and 
FDA  reply.  Records  are  arranged  by  company  or  by  subj^.  A  card 
index  gives  correspondent’s  name,  date  of  letter,  subject  and  location. 
An  automated  index  is  being  implemented.  The  Office  of  Legislative 
Services  maintains  duplicates  of  letters  FDA  sends  to  members  of 
Congress  and  summaries  of  oral  inquiries  in  files  organized  by  mem¬ 
bers’  names.  The  Office  of  Legislative  Services  mamtains  a  manual 
control  system  and  the  Executive  Secretariat,  Office  of  the  Commis¬ 
sioner,  maintains  an  automated  control  system  of  pending  corre¬ 
spondence  needing  reply.  Field  offices  file  consumer  complaints  by 
complainants’  names. 

Safeguards:  All  files  are  stored  in  locked  cabinets  in  secured  areas. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  FDA’s 
Records  Control  Schedule.  The  Records  Control  Schedule  may  be 
otained  by  writing  to  the  system  manager  at  the  address  below. 

System  manageKs)  ami  address:  Chief,  Administrative  Services 
Branch,  Food  and  Drug  Administration,  5600  Fishers  Lane,  Rock¬ 
ville,  MD  20857;  Director,  Office  of  Legislative  Services,  5600  Fish¬ 
ers  Lane,  Rockville,  MD  20857;  R^onal  or  Deputy  Regional  Food 
and  Drug  Directors  in  FDA  Field/District  Offices  (See  Appendix  A 
to  system  notice  09-10-0001,  Quality  Assurance  Program  HEW/TDA 
EDRO.) 

Notification  procednre:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  spedfy  the  record  contents  being  sou^t. 
(These  access  procedures  are  in  accordance  with  FDA  Regulatmns 
(21  CFR  21.40)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure”  above  and  reasonably 
identify  the  record  and  specify  the  infonnation  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  or  others  (generally  members  of  Congress)  who  write  to  FDA 
about  them. 

Systems  exempted  from  certain  proTisions  of  the  act:  None. 

09-104)005 

System  name:  State  Food  and  Drug  Official  File-HEW/FDA/ 
EDRO. 

Security  classification:  None. 

System  location:  Division  of  Federal-State  Relations,  (HFO-30), 
5600  Fishers  Lane,  Rockville,  MD  20857 

Categories  of  indiridaab  covered  by  the  systenu  State  Officials  who 
have  responsibilities  related  to  those  of  the  Food  and  E>rug  Adminis¬ 
tration. 

Cat^ories  of  records  in  the  systenu  Contains  name,  date  of  birth, 
education  and  professional  experience. 

Authority  for  maintenance  of  the  system:  Section  702(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372(a)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  con^-essional  office  from  the  record 
of  an  individual  in  re^nse  to  an  ii^uiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  r^ierations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Departmrat  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Depulment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  w^h  the  records  were 
collected. 

Policks  and  practiees  for  storing,  retrieving,  retaining,  and 

disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders. 
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Retrierability:  Indexed  by  name  and  State. 

Safegnarda:  Maintained  in  locked  files  with  correspondence  by 
States. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual  is 
a  State  employee  or  until  updated  by  the  individual. 

Ssrsten  managerfs)  and  address:  Director,  Division  of  Federal-State 
Relations,  (HF^30),  3600  Fishers  Lane,  Rockville,  MD  20837. 

Nodflcathm  procedure:  To  determine  if  a  record  exists,  write  to: 

FDA  Privacy  Coordinator  (HFI-30) 

Food  and  Drug  Administration 

3600  Fishers  Lane,  Rockville,  MD  20837  Provide  name  and 
State  of  employment. 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure"  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.30)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0006 

System  name:  Radiation  Registry  of  Physicians-HEW/FDA/BRH. 

Security  classification:  None. 

System  location:  Division  of  Biological  Effects,  Bureau  of  Radio¬ 
logical  Health,  Rm.  38,  Twinbrook  Research  Laboratory,  12709 
Twinbrook  Pkwy.,  Rockville,  MD  20837. 

Categories  of  individuals  covered  by  the  system:  Radiologists  and 
Pathologists  who  were  members  of  American  College  of  R^iology 
or  College  of  American  Pathologists  between  1961  and  1972. 

Categories  of  records  in  the  system:  Contains  ID  number,  name, 
demographic  characteristics,  radiation  exposure  history,  medical  his¬ 
tory  of  conditions  affected  by  radiation,  and  date  and  cause  of  death, 
if  deceased. 

Authority  for  maintenance  of  the  system:  Section  336  of  the  Public 
Health  Service  Act  (42  U.S.C.  263d)  as  amended  by  Pub.  L.  90-602, 
the  Radiation  Control  for  Health  and  Safety  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  matched 
with  outside  agenci^t^ucational  institutions  to  obtain  additions' 
epidemiological,  medical,  and  mortality  information. 

Information  may  be  disclosed  to  individuals  and  organizations 
deemed  qualified  by  the  Secretary  to  carry-out  specific  research 
solely  for  the  purpose  of  carrying  out  such  research.  (43  CFR  Part 
3b,  Appendix  B  item  (101)). 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  clmm,  if  successful,  is 
likely  to  Erectly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  E>ep^ment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders,  magnetic  tape,  and 
punch  cards. 

Retrievability:  Indexed  by  ID  number.  An  individual  identifier 
index  is  maintained  separate  from  the  data.  Used  for  statistical  analy¬ 
sis  of  compiled  data  for  epidemiologic  studies  of  long  term  effects  of 
chronic  exposure  to  low  levels  of  ionizing  radiation. 

Safeguards:  Basic  data  identified  by  number  only  are  stored  in 
unlocked  cabinets  in  a  secured  file  area.  The  individual  identifier 
index  is  stored  in  a  locked  cabinet. 

Retention  and  disposal:  Records  are  retained  as  long  as  there  is  a 
foreseeable  need  for  additional  research  aiid  data  analysis. 


System  managerfs)  and  address:  Chief,  Biometric  Section,  Division 
of  Biological  Effects,  Bureau  of  Radiological  Health,  Rm.  38,  Twin¬ 
brook  Research  Laboratory,  12709  Twinbrook  Pkwy.,  Rockville, 
MD  20832.  Mailing  address:  36(X)  Fuhers  Lane,  Rockville,  MD 
20837. 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
3600  Fishers  Lane 
Rockville,  MD  20837 

An  individual  who  requests  notificaton  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accordance 
with  Department  regulations  (43  CFR,  S^tion  3b.6).) 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)> 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  "Notification  Procedure”  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.30)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  death  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-10-0007 

System  name:  Science  Advisor  Research  Associate  Program 
(SARAP)-HEW/FDA/EDRO. 

Security  classification:  None. 

System  location:  Field  Sciences  Branch,  Division  of  Field  Oper¬ 
ations,  Executive  Director  of  Regional  Operations,  3600  Fishers 
Lane,  Rockville,  MD  20837 

Categories  of  individuals  covered  by  the  system:  FDA  field  person¬ 
nel  who  have  applied  to  participate  in  full-time  research  effort  under 
the  program. 

Categories  of  records  in  the  system:  Contains  name,  curriculum 
vitae,  description  of  research  proposal,  budget,  and  statement  of 
career  goals. 

Authority  for  maintenance  of  the  system:  Guidelines  for  Implemen¬ 
tation  and  Ororation  of  the  Science  Advisor  Research  Associate 
Program  and  Field  Research  Program,  dated  July  1,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  E>epartment  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  EJepartment  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  E)epiu1ment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  piarty,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders. 

Retrievability:  Indexed  by  name,  used  to  monitor  the  progress  of 
research  objectives  of  approved  individual  SARAP  research  projects. 
Used  by  the  SARAP  Committee  and  knowledgeable  persons  in  the 
specific  field.  Access  limited  to  authorized  agency  personnel. 

Safeguards:  Files  are  maintained  in  secured  file  containers  or  in 
secured  file  area. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  FDA’s 
Records  Control  Schedule.  The  Records  Control  Schedule  may  be 
obtained  by  writing  to  the  system  manager  at  the  address  below. 

System  nianager(s)  and  address:  Director,  Field  Sciences  Branch, 
Division  of  Field  Operations,  Executive  Director  of  Regional  Oper¬ 
ations,  3600  Fishers  Lane,  Rockville,  MD  20837 
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Nodfkatioa  fvocedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
RockvUle,  MD  208S7 

Record  access  procedures:  Same  as  notiflcation  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure”  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-10-0008 

System  name:  Radiation  Protection  Program  Personnel  Monitoring 
System -HEW/FDA/BRH. 

Security  classification:  None. 

System  location:  Office  of  Health  Affairs,  Bureau  of  Radiological 
Health,  (HFX-24),  1901  Chapman  Ave.,  Rockville,  MD  20857,  and  at 
the  location  of  a  selected  qualified  contractor  who  provides  thermo¬ 
luminescent  badge  service  on  an  annual  bid  basis. 

Categories  of  individuals  covered  by  the  system:  Personnel  in  clinics, 
laboratories,  hospitals,  industrial  plants,  etc.,  who  work  with  ionizing 
radiation  sources  required  to  be  monitored  by  Nuclear  Regulatory 
Commission  regulations. 

Categories  of  records  in  the  system:  Contains  name,  date  of  birth, 
social  security  account  number,  job  code,  period  of  exposure,  effec¬ 
tive  date,  and  radiation  exposure  value. 

Authority  for  maintenance  of  the  system:  Atomic  Energy  Act  of 
1954  (68  Stat.  919  et  seq.).  Nuclear  Regulatory  Commission  Regula¬ 
tions,  10  CFR  Part  20. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Results  are  disclosed  to 
employers,  i.e.,  clinics,  laboratories,  etc. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcdy  affect  the  operatjons  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  Ae  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders  and  on  IBM  cards. 

Retrievability:  Indexed  by  name  and  by  facility.  Used  to  monitor 
incremental  and  accumulate  exposure  to  ionizing  radiation  for  radi¬ 
ation  protection  purposes. 

Safeguards:  Filed  in  secured  containers  or  in  secured  file  area. 
Access  limited  to  authorized  agency  and  contractor  personnel.  The 
contractor  is  required  to  maintain  confidentiality  safeguards  with 
respect  to  these  records. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual  is 
a  part  of  the  program.  Held  1  year  in  an  inactive  status.  Held  in 
storage  ther^ter  indefinitely. 

System  manager(s)  and  address:  Radiation  Safety  Officer,  FDA, 
(HI^-24),  Mailing  Address:  5600  Fishers  Lane,  Rockville,  MD 
20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 


(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure”  above  and  reasonably 
identify  the  record  and  specify  the  intbrmation  to  be  contested. 
(These  procedures  arc  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0009 

System  name:  Individual  and  Household  Statistical  Surveys  and  Spe¬ 
cial  Studies  on  FDA-Regulated  Products-HEW/FDA/ACMO. 

Security  classification:  None. 

System  location:  Negotiated  Contracts  Branch,  Associate  Commis¬ 
sioner  for  Management  and  Operations,  (HFA-SIO),  5600  Fishers 
Lane,  Rockville,  MD  20857,  and  at  the  location  of  a  selected,  quali¬ 
fied  contractor. 

Categories  of  individuals  covered  by  the  system:  Individuals,  special¬ 
ty  groups,  (e.g.,  physicians)  and  householtb  participating  voluntarily 
in  FDA-sponsored  surveys  and  studies. 

Categories  of  records  in  the  system:  Data  collected  vary  with  each 
survey.  Normal  standard  information  for  individuals  or  household 
memters  varies  but  could  include  name,  age,  sex,  marital  status, 
address  or  locale  of  residence,  etc.  Nondemographic  items  relate  to 
experience  with  or  opinions  about  a  particular  product. 

Authority  for  maintenance  of  the  system:  Section  701(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  301  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  E^losure  may  be  nude 
to  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  ii^uiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  Uni^  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  direcdy  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  De|Wtment  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  wUch  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  retaining,  and 

disposing  of  records  in  the  system: 

Storage:  Questionnaires  are  filed  in  standard  filing  equipment.  Sta¬ 
tistical  data  are  stored  on  magnetic  tape. 

Retrievability:  Accessed  by  ID  number  assigned  by  contractor 
during  collection  process.  Individual  files  are  maintain^  in  agency 
and  contractor’s  custody  until  all  collection  procedures  are  complet¬ 
ed. 

Safeguards:  Questionnaires  are  maintained  in  locked  containers  in 
secured  area.  Magnetic  tapes  are  maintained  in  secure  computer 
facility  with  access  limited  to  program  analysts  only.  All  employees 
are  subject  to  the  restrictions,  penalties,  and  prohibitions  of  applica¬ 
ble  FDA  regulations  governing  the  confidentiality  of  the  data.  The 
contractor  is  required  to  maintain  confidentiality  safeguards  with 
respect  to  these  records. 

Retention  and  disposal:  Questionnaires  are  retained  until  all  statisti¬ 
cal  problems  are  resolved  then  destroyed. 

System  manageris)  and  address:  Chief,  Negotiated  Contracts 
Branch,  (HFA-510),  5600  Fishers  Lane,  Rockville,  MD  20857 

Notification  procednre:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Coordinator  (HFI-30) 

Food  and  Drug  Administration  « 

5600  Fishers  Lane 
RockvUle,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  spe^y  the  record  contents  being  sou^t. 
(These  access  procedures  are  in  accordance  with  FDA  Regulatmns 
(21  CFR  21.40)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure”  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
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(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  or  patient’s  m^ical  records,  depending  on  the  type  of  survey 
or  study. 

Systems  exempted  from  certain  proriskms  of  the  act:  None. 

09-10-0010 

System  name:  Bioresearch  Monitoring  Information  System~HEW/ 
FDA/BD. 

Security  classiflcation:  None. 

System  location:  Division  of  Scientific  Invesliutions,  (HFD-180), 
Bureau  of  Drugs,  5600  Fishers  Lane,  Rockville,  MD  20857 

Categories  of  individuals  covered  by  the  system:  Clinical  investiga¬ 
tors  who  are  conducting  or  have  conducted  clinical  studies  of  new 
drugs  under  investigational  new  drug  exemption  requests. 

Oitegories  of  records  in  the  system:  Automated  file  is  maintained  on 
all  clinical  investigators;  contains  name,  education,  professional  quali¬ 
fications,  and  background,  and  information  on  studies  being  conduct¬ 
ed.  Manual  file  contains,  in  addition  to  that  same  information,  investi¬ 
gatory  nutterial  collected  or  developed  by  FDA,  during  investiga¬ 
tions  of  possible  violations  of  statutes  and  regulations  governing  new 
drug  studies. 

Authority  for  maintenance  of  the  system:  Section  505(iX3),  Federal 
Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  355(iX3));  21  CFR  Part 
312  (New  drugs  for  investigational  use). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  that  indicate  violation  or  potential  violation  of  law  may 
be  (1).  referred  for  investigation  and  possible  enforcement  action 
under  the  Federal,  State,  or  foreign  laws  to  the  Department  of 
Justice,  an  appropriate  State  food  and  drug  enforcement  agency  or 
licensing  authority,  or  the  government  of  a  foreign  country  where 
studies  are  being  or  have  been  conducted,  or  (2)  disclosed  in  adminis¬ 
trative  or  court  proceedings. 

Where  the  appropriate  official  of  the  Department,  pursuant  to  the 
Department’s  Regulation  determines  that  it  is  in  the  public  interest  to 
disclose  a  record  which  is  otherwise  exempt  from  mandatory  disclo¬ 
sure,  disclosure  may  be  made  from  this  system  of  records.  (Depart¬ 
ment  regulation  45  CFR  5b,  Appendix  B,  item  (8)). 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  Statm 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Dep^ment  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Depiutmcnt  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Files  compiled  of  investigations  of  pouible  violations  of 
statutes  and  regulations  are  maintained  in  letter-size  manila  folders. 
Automated  file  is  maintained  on  magnetic  tape. 

Retrievability:  Indexed  by  name,  used  to  provide  controls  to  assure 
that  investigators  meet  requirements  of  statute  or  regulations. 

Safeguards:  All  files,  including  printout  and  computer  output  mi¬ 
crofilm,  are  stored  in  locked  cabinets  in  secured  areas.  For  computer¬ 
ized  records,  safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  (e.g.  security 
codes)  are  used,  limiting  access  to  authorized  personnel. 

Retention  and  disposal:  Records  output  from  the  systm  for  refer¬ 
enced  printout  or  computer  output  microfilm  are  retained  for  one 
update  cycle,  or  quarterly.  Disposal  of  records  is  accomplished 
through  a  disintegrator. 

System  managers)  and  address:  Director,  Division  of  Scientific 
Investigations  (HFD-180),  Bureau  of  Drugs,  5600  Fishers  Lane, 
Rockv^e,  MD  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
56(X)  Fishers  Luie 
Rockville,  MD  20857 


Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  seu^t. 
These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)).  Access  to  record  systems  which  have  been  granted 
an  exemption  from  the  Privacy  Act  requirement  may  be  made  at  the 
discretion  of  the  system  manager.  Access  proc^ures  regarding 
exempt  systems  of  records  are  in  accordance  with  Department  regu¬ 
lations  45  CFR  5b.  11  (c)  and  (d). 

Contesting  record  procedures:  If  access  has  been  granted.  Write  to 
the  official  at  the  address  specified  under  “Notification  Procedure’’ 
above  and  reasonably  identity  the  record  and  specify  the  information 
to  be  contested.  (These  procedures  arc  in  accordance  with  FDA 
Regulations  (21  CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  Some  material  is  obtained  from  third  parties,  e.g.,  drug  com¬ 
panies,  publications,  or  is  developed  by  FDA. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system  is 
exempt  from  access  and  contest  and  certain  other  provisions  of  the 
Privacy  Act  (5  U.S.C.  552a(cX3),  (dXl)  to  (4),  (eX3),  (eX4XG)  to  (H) 
and  (0  to  the  extent  that  it  includes  investigatory  materi^  compiled 
for  law  enforcement  purposes,  including  criminal  law  enforcement 
purposes. 

09-10-0011 

System  name:  Certified  Retort  Operators-HEW/FDA/BF. 

Security  classification:  None. 

System  location:  Division  of  Food  Technology,  Bureau  of  Foods, 
Rm.  4029,  FB-8,  200  C  St.,  SW,  Washington,  DC  20204. 

Categories  of  individuals  covered  by  the  system:  Food  industry 
employees  who  have  attended  courses  of  instruction  relating  to  oper¬ 
ation  of  retorts. 

Categories  of  records  in  'the  system:  Contains  name  and  training 
records. 

Authority  for  maintenance  of  the  system:  Section  404  of  the  Federal 
Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  344);  21  CFR  128b.lO. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Absence  of  records  in  this  system  showing  that  a  low-acid  canned 
food  establishment  did  not  have  canning  operations  under  the  super¬ 
vision  of  a  certified  retort  operator  may  be  (1)  referred  for  investiga¬ 
tion  and  possible  enforcement  action  against  the  company  and  re¬ 
sponsible  officials,  to  the  Department  of  Justice,  or  appropriate  State 
food  and  drug  law  enforcement  agencies,  or  (2)  disclosed  in  adminis¬ 
trative  or  court  proceedings. 

Most  records  in  the  system  may  be  disclosed  (1)  under  the  Free¬ 
dom  of  Information  Act  (5U.S.C.  522),  or  (2)  a  food  comply  may 
be  advised  whether  an  individual  has  satisfied  FDA  requirements. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  filing  equipment  and  magnetic 
tape. 

Retrievability:  Indexed  by  name,  used  to  ascertain  program  prog¬ 
ress. 

Safeguards:  Magnetic  tapa  are  stored  in  locked  containers  in  se¬ 
cured  area.  Individual  printouts/original  hard  copy  records  are 
stored  in  re^lar  administrative  files,  maintained  in  secured  file  area 
or  secured  file  containers. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  FDA’s 
Records  Control  Schedule.  The  Records  Control  Schedule  may  be 
obtained  by  writing  to  the  system  manager  at  the  address  below. 
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System  maiuigeKs)  and  address:  Director,  Division  of  Food  Tech- 
nology  (HFF-400),  Rm.  4029,  FB-8,  200  C  St.,  SW.,  Washington,  DC 
20204. 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  L^e 
Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure”  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  21  CFR 
(21.50)). 

Record  source  categories:  Educational  institutions  that  conduct 
retort  operator  training. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0012 

System  name:  Association  of  Official  Analytical  Chemists  (AOAC) 
Member  File -HEW/FDA/AOAC. 

Security  classification:  None. 

System  location:  FDA  Liaison  Office  for  AOAC,  Rm.  3848,  FB-8, 
200  C  St.,  SW.  Washington,  DC  20204. 

Categories  of  individuals  covered  by  the  system:  AOAC  Committee 
members.  Subcommittee  members.  Referees  and  Associate  Referees 
(employed  by  FDA,  related  Federal  or  State  agencies,  universities, 
or  regulated  industry).  Shows  individuals  involv^  in  AOAC  scientif¬ 
ic  activities,  e.g.,  developing  methods  for  determining  adulteration  of 
food,  drugs,  etc. 

Categories  of  records  in  the  system:  Contains  name,  address,  tele¬ 
phone  number,  and  area  of  study. 

Authority  for  maintenance  of  the  system:  Section  702(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372(a));  section 
301  of  the  Public  Health  Service  Act  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provided  to  Department 
of  Agriculture,  Environmental  Protection  Agency,  and  the  various 
State  agencies  that  have  an  interest  in  development  of  official  analyt¬ 
ical  methods. 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpiose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  letter-size  manila  folders,  card  file,  and 
magnetic  tape. 

Retrievability:  Indexed  by  name,  used  to  provide  a  service  for 
AOAC  on  its  committees.  Primary  use  of  the  system  is  the  prepara¬ 
tion  of  an  annual  publication  listing  AOAC  projects;  used  as  mailing 
list  and  to  identify  individuals  who  may  be  asked  to  assist  FDA. 

Safeguards:  Masterfile  is  in  locked  containers  in  secured  area.  Indi¬ 
vidual  files  are  maintained  with  other  administrative  files. 

Retention  and  disposal:  Records  are  retained  as  long  as  an  individu¬ 
al  is  a  participating  member,  then  destroyed. 

System  managerts)  and  address:  FDA  Liaison  Officer  for  AOAC 
Rm.  3848,  FB-8,  200  C  St.,  SW,  Washington,  DC  20204. 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  L^ne 
Rockville.  MD  20857 


Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure”  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0013 

System  name:  Employee  Conduct  Investigative  Records  -  HEW/ 
FDA/ACMO. 

Security  classification:  None. 

System  location; 

Policy  Management  Staff,  Associate  Commissioner  for 
Management  and  Operations,  FDA 
(HFA-20),  5600  Fishers  Lane 
Rockville,  MD  20857 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees,  or  special  Government  employees  of  FDA  who 
are  alleged  to  have  violated  FDA  or  Departmental  regulations  and/ 
or  Federal  statutes. 

Categories  of  records  in  the  system:  This  system  includes  records 
relating  to  correspondence  concerning  an  individual’s  employment 
status  or  conduct  while  employed  by  FDA.  Examples  of  these  rec¬ 
ords  include:  correspondence  from  employees.  Members  of  Congress, 
and  members  of  the  public  alleging  misconduct  by  an  official  of 
FDA.  It  also  contains  reports  of  investigation  to  resolve  allegation  of 
misconduct  or  violation  of  statute,  with  related  exhibits  of  statements, 
affidavits  or  records  obtained  during  the  investigation;  reports  of 
action  taken  by  management  deciding  action  on  any  misconduct 
substantiated  by  the  investigation;  and  reports  of  legal  action  result¬ 
ing  from  violations  of  statutes  referred  for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Title  18, 
U.S.C.  (e.g..  18  U.S.C.  201,  203,  205,  207,  208,  209,  1905);  21  U.S.C. 
331;  28  U.S.C.  535(b);  44  U.S.C.  3101;  E.O.  10450  and  11222;  45 
CFR  Part  73. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto.  (45  CFR  Part  5b,  Appendix  B  item  (1)). 

In  the  event  that  a  system  of  records  maintain^  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  state  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto.  (45  CFR  Part  5b,  Appendix  B  item  (5)). 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 
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Policies  and  practices  for  storiag,  retrieriag,  acceasjag,  retaiaiag,  aad 
disposiag  of  records  in  tke  systcau 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrierability:  Alphabetical  by  name.  Used  within  FDA  for  pro¬ 
viding  management  with  information  needed  to  take  action  on  com¬ 
plaints  or  alleged  violations.  May  be  referred  to  Office  of  Investiga¬ 
tions  and  Security,  Office  of  the  Secretary,  HEW. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  within  a 
locked  file  room  or  in  a  safe  within  a  secured  area. 

Retention  and  disposal:  Records  are  retained  until  death  of  subject 
individual. 

System  managerts)  and  address: 

Director,  Policy  Mangement  Staff 
HFA-20, 

Food  and  Drug  Administration 
S600  Fishers  Lane 
Rockville,  Maryland  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
.Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)).  Access  to  record  systems  which  have  been  granted 
an  exemption  from  the  Privacy  Act  access  requirement  may  be  made 
at  the  discretion  of  the  system  manager.  Access  procedures  regarding 
e.xempt  systems  of  records  are  in  accordance  with  Department  regu¬ 
lations  (45  CFR  5b.  1 1  (c)  and  (d)). 

Contesting  record  procedures:  If  access  has  been  g^ted,  write  to 
the  official  at  the  address  specified  under  “Notification  Procedure*’ 
above  and  reasonably  identify  the  record  and  specify  the  information 
to  be  contested.  (These  procedures  are  in  accordance  with  FDA 
Regulations  (21  CFR  21.50)). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  FDA  personnel  and  records,  subjects  of  investigations, 
complaints,  witnesses,  other  Federal  agencies.  State  and  local  agen¬ 
cies,  and  personal  observation  by  the  investigator. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system  is 
exempt  from  access  and  contest  and  certain  other  provisions  of  the 
Privacy  Act  (5  U.S.C.  552a(cX3),  (dXD  to  (4),  (cX3),  (eX4XG)  to 
(H),  and  (0)  to  the  extent  that  it  includes  investigatory  material 
compiled  for  law  enforcement  purposes,  including  criminal  law  en¬ 
forcement  purposes,  or  investigatory  material  that  would  reveal  con¬ 
fidential  sources  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualification  for  Federal  civilian  employ¬ 
ment,  military  service.  Federal  contracts,  or  access  to  classified  infor¬ 
mation. 

09-1041014 

System  name:  Service  Contractor  Employee  Investigative  Records. 
HEW/FDA/ACMO. 

Security  classification:  None. 

System  location: 

Policy  Management  Staff,  Associate  Commissioner  for 
Management  and  Operations,  FDA 
(HFA-20), 

5600  Fishers  Lane 
Rockville,  MD  20857 

Categories  of  indiridnals  covered  by  the  system:  Employees  of  serv¬ 
ice  contractors  who  must  have  access  to  FDA  secured  areas  or  FDA 
file  material;  employees  of  contractors  who  provide  janitorial,  guard 
and  maintenance  services  for  FDA  facilties. 

Categories  of  records  in  the  system:  This  system  includes  records  of 
pre-employment  checks  of  individuals  who  have  access  to  FDA 
facilities  during  security  hours  and  correspondence  concerning  an 
individual’s  employment  status  or  conduct  while  having  such  access. 
Examples  of  such  correspondence  include  Reports  of  Investigations 
to  resolve  allegations  of  misconduct  or  of  violations  of  law,  with 
related  exhibiu  of  sUtements,  affidavits  or  records  obtained  during 
the  investigation;  reports  of  action  taken  by  management  deciding 
action  on  any  misconduct  substantiated  by  the  investigation;  and 
reports  of  legal  action  resulting  from  violations  of  statutues  referred 
for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Title  18, 
U.S.C.  (e.g.,  18  U.S.C.  1905);  21  U.S.C.  331;  44  U.S.C.  3101. 


Routine  nses  ot  records  maintained  in  the  system,  inclndiag  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
i^ing  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  federal,  or  foreign,  charged  with  the  responsibil¬ 
ity  of  investi^ting  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto.  (45  CFR  Part  5b,  Appendix  B  item  (1)). 

In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  sutute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  appropri¬ 
ate  agency,  whether  sute  or  local  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pursu¬ 
ant  thereto.  (45  CFR  Part  5b,  Appendix  B  item  (5)). 

Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  Department  in  ^  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Dep^ment  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessi^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  tiie  purpose  for  which  the  records  were 
collected. 

Policies  and  practiees  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  Alphabetical  by  name.  Used  by  the  Food  and  Drug 
Administration  to  determine  if  the  employees  of  service  contractors 
shall  have  access  to  FDA  facilities.  Used  within  FDA  for  providing 
management  with  information  to  take  action  on  complaints  or  alleged 
violations.  May  be  referred  to  the  Office  of  Investigations  and  Sixu- 
rity.  Office  of  the  Secretary,  HEW. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  within  a 
locked  file  room  or  in  a  safe  within  a  secured  area. 

Retention  and  disposal:  Records  are  retained  until  death  of  subject 
individual. 

System  manager(s)  and  address: 

Director,  Policy  Management  Staff 
HFA-20, 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

Notification  procedure:  To  determine  if  a  record  exisu,  write  to: 
FDA  Privacy  Act  Coodinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lme  , 

Rockville,  MD  20857 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  (These  access  procedures  are  in  accordance  with  FDA  Regu¬ 
lations  (21  CFR  21.40)).  Access  to  record  systems  which  have  b^ 
granted  an  exemption  from  the  Privacy  Act  access  requirement  may 
be  made  at  the  discretion  of  the  System  Manager.  Access  procedures 
regarding  exempt  systems  of  recoitis  are  in  accordance  with  Depart¬ 
ment  regulations  (45  CFR  5b.  11(c)  and  (d)). 

Contesting  record  procedures:  If  access  has  been  granted,  write  to 
the  official  at  the  address  specified  under  “Notification  Procedure” 
above  and  reasonably  identify  the  record  and  specify  the  information 
to  be  contested,  (lliese  procedures  are  in  accordance  with  FDA 
Regulations  (21  CFR  21.50). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  industrial,  employment  and  police  records,  subjects  of 
investigations,  complaints,  witnesses,  other  Federal  agencies.  State 
and  local  agencies,  and  personal  observation  by  the  investigator. 
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Systems  exempted  from  certain  prorisions  of  the  act:  This  system  is 
exempt  from  access  and  contest  and  certain  other  provisions  of  the 
Privacy  Act  (5  U.S.C.  552a(cX3).  (dXl)  to  (4),  (eX3),  (eX4XG)  to 
(H),  and  (0)  to  the  extent  that  it  includes  investigatory  material 
compiled  for  law  enforcement  purposes,  including  criminal  law  en¬ 
forcement  purposes,  or  investigatory  material  that  would  reveal  con¬ 
fidential  sources  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualification  for  Federal  civilian  employ¬ 
ment,  military  service,  Federal  contracts,  or  access  to  classified  infor¬ 
mation. 

09-10-0015 

System  name:  Blood  Donors  for  Tissue  Typing  Sera  and  Cell  Analy¬ 
sis  and  Related  Research-HEW/FDA/BB. 

Security  classification:  None. 

System  location: 

Histocompatibility  Laboratory,  Division  of  Blood  and  Blood 
Products 

Bureau  of  Biologies 
Food  and  Drug  Administration 
8800  Rockville  Pike 
Bethesda,  Md.  20014 

Categories  of  indiriduals  covered  by  the  system:  Volunteer  blood 
donors  and  patients  of  the  National  Naval  Medical  Center  and  the 
National  Institutes  of  Health  Clinical  Center  requiring  tissue  typing 
who  also  volunteer  to  be  part  of  the  system. 

Categories  of  records  in  the  system:  Records  contain  name,  address, 
phone  number,  sex,  race,  age,  disease  (if  any),  number  of  pregnancies, 
number  of  children,  and  the  results  of  blood  typing. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  section  351,  42  U.S.C.  262,  which  requires  that  all  biologic 
products  intended  for  human  use  must  meet  certain  safety,  purity  and 
potency  standards. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  On  occasion,  the  National 
Institutes  of  Health  Clinical  Center  and  the  National  Naval  Medical 
Center  request  that  the  Bureau  perform  tissue  typing  for  their  pa¬ 
tients.  In  these  instances,  it  is,  of  course,  necessary  to  provide  the 
physician  involved  with  precise  data  to  properly  identify  the  patient. 

Disclosure  may  be  made  to  a  congressional  ofHce  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  the  individual. 

Disclosure  may  be  made  to  the  Department  of  Justice  or  other 
appropriate  Federal  agencies  in  defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an  individual’s  mental  or  physi¬ 
cal  condition  and  is  alleged  to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with  such  individual  (Appendix 
B,  Departmental  Regulations  (45  CFR  Part  5b,  Item  100)). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Standard  filing  equipment,  magnetic  tapes,  and  disks. 

Retrievability:  Usually  by  an  assigned  “cell  number.”  Also,  al¬ 
phabetically,  by  name.  The  purpoK  of  this  system  of  records  is  to 
provide  data  to  be  used  in  evaluating  histocompatibility  testing  sera 
submitted  by  manufacturers  for  approval  and  release  on  the  market. 
Identifiable  records  are  used  only  within  the  Agency  except  as  noted 
above  under  Routine  Uses. 

Safeguards:  Forms  in  locked  filing  equipment.  Tapes  and  disks  in 
secure  computer  facility  with  access  limited  to  individuals  having 
knowledge  of  “password”  which  is  changed  periodically. 

Retention  and  disposal:  Records  may  be  retired  to  a  Federal  Rec¬ 
ords  Center  and  subsequently  disposed  of  in  accordance  with  FDA’s 
Records  Control  Schedule.  The  Records  Control  Schedule  may  be 
obtained  by  writing  to  the  system  manager  at  the  address  below. 

System  manageris)  and  address: 

Dr.  Kamal  K.  Mittal 
Histocompatibility  Laboratory 
Division  of  Blood  and  Blood  Products 
Bureau  of  Biologies 

8800  RockvUle  Pike  * 

Bethesda,  Md.  20014 

To  determine  if  a  record  exists,  write  to: 

FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lwe 
Rockville,  Md.  20857 


An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall,  at  the  time  the  request  is  made,  designate  in  writing  a 
responsible  representative  who  will  be  willing  to  review  the  record 
and  inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  (These  notification  and  access  procedures  are  in  accordance 
with  Department  regulations  (45  CFR,  section  5b.6.) 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure”  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50)). 

Record  source  categories:  Volunteer  blood  donors  and  patients  of 
the  National  Naval  Medical  Center  and  the  National  Institutes  of 
Health  Clinical  Center. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0016 . 

System  name:  Cancer  Patients  on  Laetrile  and  Physicians  -  HEW/ 
FDA/BD. 

Security  classification:  None. 

System  location: 

Litigation  and  Recall  Staff 

Associate  Director  for  Compliance 

Bureau  of  Drugs 

Food  and  Drug  Administration 

5600  Fishers  Lane 

Rockville,  Md.  20857 

Categories  of  individuals  covered  by  the  system:  Cancer  patients  and 
their  medical  doctors  who  supervise  the  Laetrile  treatment. 

Categories  of  records  in  the  system:  A  separate  index  card  is  estab¬ 
lished  for  each  terminal  cancer  patient  and  each  medical  practitioner, 
containing  their  name  and  complete  address.  The  patient  index  card 
also  contains  the  name  of  the  ^tient’s  doctor  and  the  import  entry 
number(s)  covered  by  the  affidavit.  The  doctor’s  card  lists  all  patients 
by  import  entry  number.  The  patient’s  card  may  contain  other  infor¬ 
mation,  such  as  the  discontinuance  of  the  patient  from  the  program, 
phone  numbers,  change  of  doctors,  or  any  other  information  as 
appropriate  to  facilitate  compliance  with  Federal  court  orders  which 
permitted  the  importation  of  an  unapproved  experimental  drug,  Lae¬ 
trile,  upon  a  notarized  affidavit  that  a  cancer  patient  will  receive  it 
under  the  supervision  of  a  doctor  of  medicine.  Copies  of  the  affida¬ 
vits  are  received  at  the  Bureau  of  Drugs;  each  affidavit  contains  the 
names  of  the  patient  and  doctor,  and  usually  the  address  of  both. 

Authority  for  maintenance  of  the  system:  The  Federal  Food,  Drug, 
and  Cosmetic  Act,  21  U.S.C.  372. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  that  indicate  violation  or  potential  violation  of  law  may 
be  (1)  referred  for  investigation  and  possible  enforcement  action 
under  the  Federal,  State,  or  foreign  laws  to  the  Department  of 
Justice,  an  appropriate  State  food  and  drug  enforcement  health 
agency  or  licensing  authority,  or  the  government  of  a  foreign  coun¬ 
try  or  (2)  disclosed  in  administrative  or  court  proceedings. 

Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  individual. 

In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  E>epartment,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necess^  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  On  index  cards  in  boxes. 

Retrievability:  Alphabetically,  by  name.  The  index  cards  are  used 
to  record  information  from  affidavits  and  then  used  to  spot  check 
compliance  with  the  court  order  concerning  Laetrile. 


58415 


Federal  Register  /  Vol.  44.  No.  196  /  Tuesday.  October  9. 1979  /  Notices 


Safeguards:  Index  cards  are  kept  in  the  work  area  of  the  Litigation 
and  Recall  Staff.  This  area  is  locked  outside  of  normal  working  hours 
and  accessible  only  by  authorized  personnel  during  working  hours. 

Retention  and  disposal:  No  longer  than  3  years  after  the  system  is 
established;  disposal  will  be  made  by  shredding  or  tearing  and  dump¬ 
ing  the  residue  into  trash  containers. 

System  maaagerts)  and  address: 

Associate  Director  for  Compliance  (HFD-300) 

Bureau  of  Drugs 
Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville.  Md.  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Md.  20857 

Record  access  procedures:  Same  as  notification  procedure.  Request¬ 
ers  should  also  reasonably  specify  the  record  contents  being  sought. 
(These  access  procedures  are  in  accordance  with  FDA  Regulations 
(21  CFR  21.40)). 

Contesting  record  procedures:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure"  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Reguatlions  (21 
CFR  21.50)). 

Record  source  categories:  Individuals  on  whom  the  records  are 
maintained  are  deriv^  from  affidavits  and  agency  investigational 
reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-10-0017 

System  name:  Epidemiological  Research  Studies  of  the  Bureau  of 
Radiological  Health.  HEW/FDA/BRH.  - 

Security  classification:  None. 

System  location:  Epidemiologic  Studies  Branch,  Division  of  Bio¬ 
logical  Effects,  Bureau  of  Radiological  Health,  Food  and  Drug  Ad¬ 
ministration,  Room  38.  Twinbrook  Research  Laboratory,  12709 
Twinbrook  Parkway,  Rockville,  MD  20857. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  exposed  to  radiation  (ionizing,  nonionizing,  sonic)  from  either 
medical,  occupational  or  environmental  sources;  patients  with  cancer, 
birth  defects,  or  other  diseases  or  conditions  resulting  from  radiation 
exposure;  unexpos^  persons  (e.g.,  family  members)  for  the  purpose 
of  making  comparisons. 

Categories  of  records  in  the  system:  ID  number.  Social  Security 
number  which  is  supplied  on  a  voluntary  basis,  name,  demographic 
characteristics,  radiation  exposure,  occupational  and  personal  health 
histories,  medical  data  and  information  on  or  from  death  certificates, 
if  decea^. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Sections  301,  310,  354,  356  and  357,  42  U.S.C.  241,  242A,  263b, 
263c  and  263d.  Federal  Food,  Drug  and  Cosmetic  Act,  ^tion 
702(a),  21  U.S.C.  372(a).  Reorganization  Plan  No.  3  of  1970,  Section 
2- 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  the  system  may 
be  made  available  to  individuals  and  organizations  deemed  qualified 
by  the  Department  to  carry  out  epidemiological  research  solely  for 
the  purpose  of  carrying  out  such  research  (Item  101,  Appendix  B  of 
the  Department  Regulations  (45  CFR  5b)). 

Records  in  the  system  may  be  made  available  to  Federal,  State, 
and  local  agencies  having  an  interest  in  protecting  the  public  from 
the  effects  of  radiation. 

Records  in  the  system  may  be  made  available  to  agencies  or  other 
persons  who  may  be  able  to  help  locate  individuals  who  may  have 
been  exposed  to  radiation. 

Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
office,  at  the  request  of  that  individual. 


In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Departmeht,  or  any  employee  of 
the  Department  in  his  or  her  official  capacity,  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components,  or  (c)  any  Department  employee  in  his  or  her  indi¬ 
vidual  capacity  where  the  Justice  Department  has  agreed  to  repre¬ 
sent  such  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Depanment  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  ^e  purpose  for  which  the  records  were 
collected. 

Policies  md  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders,  on  punch  cards  and 
magnetic  tape  and  discs,  computer  printouts  and  on  microfilm. 

Retrievahility:  Records  are  retrieved  by  name  and  number.  They 
are  used  in  HEW  by  epidemiologists,  statisticians  and  authorized  staff 
for  epidemiological  research  and  analyses  on  the  effects  of  radiation 
exposure. 

Safeguards:  Name  listings  and  log  books  containing  information  to 
permit  the  identification  of  an  individual  and  microfilmed  records  are 
kept  in  locked  files  with  access  Hmited  to  authorized  personnel.  Data 
collection  instruments  (questionnaires,  report  forms)  are  stored  either 
in  file  cabinets  after  ^1  identifiers  are  removed  or  in  locked  file 
cabinets  or  a  locked  room.  All  computer  files  and  printed  listings  are 
safeguarded  in  accordance  with  the  provisions  of  the  National 
Bureau  of  Standards  Federal  Information  Processing  Standard  41  and 
31,  and  the  HEW  ADP  Systems  Manual  Part  6,  “ADP  Systems 
Security.”  For  example,  a  password  is  required  to  access  these  files. 

Retention  and  disposal:  One  year  to  permanently,  depending  on  the 
length  of  patient  follow-up  required  to  complete  all  phases  of  the 
study.  The  records  will  be  destroyed  by  shredding,  burning,  or  other 
appropriate  means  so  as  to  render  them  illegible.  Computer  tapes  and 
discs  will  be  erased. 

System  managerfs)  and  address: 

Chief,  Epidemiolo^c  Studies  Branch  (HI^-130) 

Division  of  Biological  Effects 
Bureau  of  Radiological  Health 
Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  MD  20857 

Notification  procedure:  To  determine  if  a  record  exists,  write  to: 
FDA  Privacy  Act  Coordinator  (HFI-30) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
RockvUle,  MD  20857 

Record  access  procedures:  Same  as  notification  procedure.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 
In  the  event  the  file  contains  medical  or  medically  related  informa¬ 
tion,  the  requestor  shall  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  (These  procedures  are  in  accordance  with 
Department  Regulations  (45  CFR  Sb(6)). 

Contesting  record  procednres:  Write  to  the  official  at  the  address 
specified  under  “Notification  Procedure”  above  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  FDA  Regulations  (21 
CFR  21.50).) 

Record  source  categories:  Individuals  in  the  system  of  records, 
employers,  health  care  providers  and  facilities,  administrative  and 
vitd  statistics  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

[FR  Doc.  79-28595  Filed  10-5-79;  8:45  am] 

Billing  Code  41 10-03-M 
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DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 
SCXIAL  SECURITY  ADMINISTRATION 
Privacy  Act  of  1974 
SYSTEMS  OF  RECORDS:  ANNUAL 
REPUBLICATION 

AGENCY:  Department  of  Health.  Education,  and  Welfare,  Social 
Security  Administration. 

ACTION:  Annual  republication  of  notices  of  systems  of  records. 

SUMMARY:  In  accordance  with  5  U.S.C.  552a(eK4),  we  are  pub¬ 
lishing  notices  of  systems  of  records  which  the  Social  Security  Ad¬ 
ministration  (SSA)  maintains.  The  notices  are  complete  as  of  August 
10,  1979,  and  do  not  contain  any  new  material  which  would  require  a 
new  or  altered  system  report  as  described. in  OMB  Circular  A-108. 
They  do,  however,  contain  editorial  and  general  clarifying  changes 
which  make  them  complete.  If  any  errors  appear  in  this  publication, 
we  will  publish  corrections  in  a  later  issue  of  the  Federal  Register. 

SUPPLEMENTARY  INFORMATION:  Since  the  previous 
annual  publication  of  systems  notices  published  on  September  27, 
1978,  we  have  published  the  following  three  new  notices  of  systems 
records: 

(1)  09-6(M)210  Record  of  Individuals  Authorized  Entry  to  Secured 
Electronic  Data  Processing  Area,  HEW/SSA/OMBP; 

(2)  09-60-0214  Personal  Identification  Number  File,  HEW/SSA/ 
OA; 

(3)  09-60-0215  National  Recipient  System,  HEW/SSA/OFA; 

We  also  altered  the  Disability  Determination  Service  Processing 
File,  09-60-0044  (formerly  the  Initial  and  Continuing  Disability  De¬ 
termination  File)  and  published  new  and  modified  routine  use  state¬ 
ments  for  data  includ^  in  the  State  Data  Exchange  System  (SDX) 
09-60-0114; 

We  have  deleted  eight  notices  of  systems  of  records  since  the 
previous  annual  repubiication.  The  records  in  one  system,  09-60-0055, 
Lag  Period  Between  Initial  Denial  Notice  and  Reconsideration 
Study,  are  no  longer  needed  and  we  are  destroying  them.  We  have 
consolidated  the  remaining  seven  systems  with  the  Supplemental 
Security  Income  Record  (SSR)  09-60^103.  The  consolidated  systems 
are  as  follows: 

(1)  09-60-0 104-Supplemental  Security  Income  Claims  Data,  Feder¬ 
al  Register,  Vol.  43,  No.  188,  September  27,  1978,  pages  44425-44426; 

(2)  09-60-0105-Claims  Currently  in  Process  File  (SSI),  Federal 
Register,  Vol.  43,  No.  188,  September  27,  1978,  page  44426; 

(3)  09-60-0107--Claims  Index  File  (SSI).  Federal  Register;  Vol.  43, 
No.  188,  September  27,  1978,  pages  44426-44427; 

(4)  09-6(h0108-Advance  Payment  File  (SSI),  Federal  Register, 
Vol.  43,  No.  188,  September  27,  1978,  page  44427; 

(5)  09-60-0109-0verpayment  File  (SSI),  Federd  Register,  Vol.  43, 
No.  188,  September  27,  1978,  pages  4^27-44428; 

(6)  09-60-01 14~State  Data  Exchange  System  (SSI),  Federal  Regis¬ 
ter,  Vol.  43,  No.  188,  September  27,  1978,  pages  42783-42785;  and 

(7)  09-60-01 15-SSI  Audit  Trail  Microfiche,  Federal  Register,  Vol. 
43,  No.  188,  September  27,  1978,  page  44430. 

The  SSR  is  the  master  system  for  the  SSI  program.  The  informa¬ 
tion  that  was  included  in  the  seven  deleted  systems  was  actually 
derived  from  the  SSR.  Therefore,  we  have  identified  them  as  “sub¬ 
systems”  of  the  SSR  and  deleted  them  on  that  basis. 

The  other  changes  made  in  this  publication  are  general  “house¬ 
keeping"  changes  which  make  the  notices  up-to-date. 

Dat^;  September  20,  1979. 

Stanford  G.  Ross, 
Commissioner  of  Social  Security. 

SYSTEM  NUMBER  AND  SYSTEM  NAME 
09-60-0001 -Commissioner’s  Correspondence  File  HEW,  SSA, 
OC. 

09-60-0002-Automated  Controlled  Correspondence  Extraction 
System  HEW,  SSA,  OGA 
09-60-0003-Hearing  File  HEW,  SSA,  OHA 
09-60-0004-Appeals  File  HEW,  SSA,  OHA 
09-60-0005-Administrative  Law  Judge's  File  HEW,  SSA,  OHA 
09-60-0006-Storagc  of  Hearing  Records;  Tape  Cassettes  and 
Audiograph  Discs  HEW,  SSA,  OHA 
09-60-0008-Administrative  Law  Judge's  Docket  HEW,  SSA, 
OHA 

09-604K)09-Hearings  and  Appeals  Ca.se  Control  System  HEW, 
SSA,  OHA 


09-60-00l0-Hearing$  and  Appeals  Case  Control  Card  File 
HEW,  SSA,  OHA 

09-60-00 12~Listing  and  Alphabetical  Name  File  (Folder)  of 
Vocational  Experts.  Medical  Advisors,  and  M^ical 
Consultants  HEW,  SSA,  OHA 

09-60-0013-Records  of  Usage  of  Medical  Advisors  and  Medical 
Consultants  HEW,  SSA,  OHA 
09-60-0014-Curriculum  and  Professional  Qualifications 
of  Staff  Physicians.  Medical  Advisors,  Medical  Consultants, 
and  Resume  of  Vocational  Experts  HEW,  SSA,  OHA 
09-60-0015-List  of  Physicians  Utilized  as  Readers  of  Black 
Lung  X-Ray  Films  HEW,  SSA,  OHA 
09-60-<X)  17-Personnel  Research  and  Merit  Promotion  Test 
Records  HEW,  SSA,  OMBP. 

09-60-0030-Employee  Housing  Request  Files  HEW,  SSA, 
OMBP. 

09-60-0031 -Employee  Production  and  Accuracy  Records  HEW, 
SSA,  OMBP. 

09-60-()032~Debtors,  Credit  Counseling  and  Consumer 
Protection  HEW,  SSA,  OMBP. 

09-60-(X)33~Requests  for  Review  of  Proposed  Contracts  With 
Experts  and  Consultants  HEW,  SSA,  OMBP. 
09-60^34-Social  Security  Administration  Contract  Files 
HEW,  SSA,  OMBP. 

09-60-0037-General  Criminal  Investigation  Files  HEW,  SSA, 
OMBP. 

09-60-0038-Employee  Identification  Card  Files  (Building 
Passes)  HEW,  SSA,  OMBP. 

09-60-0040-Quality  Review  System  HEW,  SSA,  OA. 
09-60-0042-Quality  Review  Case  Files  HEW,  SSA,  OA. 
09-60-0043-Daily  Record  of  Certified  Benefits  HEW,  SSA, 
OURV 

09-604)044~Initial  and  Continuing  Disability  Determination  File 
HEW,  SSA,  ODP 

09-60-0045-Black  Lung  Payment  System  HEW,  SSA,  OURV 
09-60-0046-Consultative  Physician  File  HEW,  SSA,  ODP 
09-60-0047-Critical  Case  Processing  Time  HEW,  SSA,  OCO 
09-60-0049-Disability  Data  Record  HEW,  SSA,  ODP 
09'60-0050-Compieted  Determination  Record  ■  Continuing 
Disability  Determinations  HEW,  SSA,  OCO 
09-60-0051 -Administrative  Disallowance  Records  for  Technical 
Denials  HEW,  SSA,  OCO 

09-60-0052-Disposition  of  Vocational  Rehabilitation  Report  to 
Social  Security  Administration  HEW,  SSA,  ODP 
09-60-0053~Reimbursement  From  Trust  Fund  for  Vocational 
Rehabilitation  Services  HEW,  SSA,  ODP 
09-60-C056-Vocational  Rehabilitation  Savings  Calculation  HEW, 
SSA,  ODP 

09-60-0057-Quality  Evaluation  Data  Records  HEW,  SSA,  OA 
09-60-0058-Master  Files  of  Social  Security  Number  Holders 
HEW,  SSA,  OEER 

09-60-0059-Eamings  Recording  and  Self-Employment  System 
HEW,  SSA,  OEER 

09-60-0060-Correspondence  File  of  the  Office  of  Systems 
HEW,  SSA.  OEER 

09-60-0061 -Record  of  Earnings  Information  Furnished  for  Non- 
Program  Purposes  HEW,  SSA,  OEER 
09-60^063-Total  Resources  and  Information  Management 
(TRIM)  System  of  Assistant  Office  Directors  Systems 
HEW,  SSA,  OS 

09-60-0064-Pending  Social  Security  Number  Applications 
HEW,  SSA,  ORC 

09-60-0065-Direct  Input  Source  Documents  HEW,  SSA,  ORC 
09-60-0066— Claims  Development  Record  HEW,  SSA,  ORC 
09-604X)69-Record  of  Claims  (Microfiche)  HEW,  SSA,  ORC 
09-60-0075-Congressional  Bills  File  HEW,  SSA,  ORC 
09-60-0077-Congressional  Inquiry  File  HEW,  SSA,  ORC 
09-60-0078-Public  Inquiry  Correspondence  File  HEW,  SSA, 
ORC 

09-60-0079-Wage  Item  File  HEW,  SSA,  ORC 
09-60-0080-  Problem  Case  File  HEW,  SSA,  ORC 
09-60-0081 -Problem  Case  File  (Supplemental  Security  Income) 
HEW,  SSA,  ORC 

09-60-0082-Forced  Payment  File  (Supplemental  Security 
Income)  HEW,  SSA,  ORC 

09-60-0083-0ne  Time  Payment  File  HEW,  SSA,  ORC 
09-60-0084-Control  File  for  Cases  Before  Presiding  Officers 
HEW  SSA  ORC 

09-60-0085-Claims  Leads  HEW,  SSA,  ORC 
09-60-0089-Claims  Folders  and  Post-Adjudicative  Records  of 
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Applicants  and  Benericiaries  for  Social  Security  Benefits 
HEW,  SSA,  OCO 

09-604X)^-Master  Beneficiary  Record  HEW,  SSA,  OIP 
09-60-009 1  "Social  Security  Administration  Claims  Control 
System  HEW,  SSA,  OURV 

09-60-0092--Automated  Control  for  Case  Folders  HEW,  SSA, 
OURV 

09-60-0093--Billing  and  Collection  Master  Record  System 
HEW,  SSA,  OURV 

09-60-0094--Recovery  Accounting  for  Overpayments  HEW, 
SSA,  OURV 

09-60-(]i09S--Health  Insurance  Overpayment  Ledger  Cards 
HEW,  SSA,  OURV 

09-60-0096--Control  System  for  Delayed  ,  Critical  or 
•^Sensitive  Case  Inquiries  HEW,  SSA,  OURV 
09-60-0097--Program  Integrity  Case  Files  HEW,  SSA,  OA 
09-60-0100--Litigation  Activity  File  HEW,  SSA,  OIP 
09-60-0101  "Court  Case  Record  File  HEW,  SSA,  OIP 
09-60-0102--Fee  Ledger  System  for  Representatives  HEW,  SSA, 
OIP 

09-60-01 OS-Supplemental  Security  Income  Record  HEW,  SSA, 
OURV 

09-60-01 10--Supplemental  Security  Income  File  of  Refunds 
HEW,  SSA 

09-60-01 11  "Debit  Voucher  File  (Supplemental  Security  Income) 
HEW,  SSA 

09-60-01 17" Age  at  First  Payment  of  Retirement  Insurance 
Benefit  HEW,  SSA 

09-60-01 18"Non-Contributory  Military  Service  Reimbursement 
System  HEW,  SSA 

09-60-01 19--Special  Age  72  Benefit  Trust  Fund  Transfer  Project 
HEW,  SSA 

09-60-01 28--Retirement,  Survivors,  and  Disability  Insurance 
Claims  Study  HEW,  SSA,  OA 
09-60-01 29--AdJudication  of  Supplemental  Security  Income 
Claims  Study  HEW,  SSA,  OA 
09-60-01 30--Quality  of  Service  Measurement  Program  Based 
Upon  Consumer  Opinions  HEW,  SSA,  OA 
09-60-0 148--Matches  of  Internal  Revenue  Service  and  Social  Se¬ 
curity  Administration  Data  with  Census  Survey  Data  (Joint 
bocial  Secunty  Administration/Census  Statistics  Development 
Project  HEW,  SSA,  OP 

09-60bl49--Matches  of  Internal  Revenue  Service  and  Social 
Security  Administration  Data  (Joint  Social  Security 
Administration/Treasure  Department  Statistics  Development 
Project  HEW,  SSA,  OP 

09-604)1S9--Continuous  Work  History  Sample  (Statistics) 

HEW,  SSA,  OP 

09-60-01 83--Matches  of  Social  Security  Administration, 
Department  of  Defense,  and  Veterans  Administration  Data 
Relating  to  Earnings  Histor*^  to  Armed  Forces  Training 
Experience  HEW,  SSA,  OP 

09-60-01 84--Hearing  Office  Master  Calendar  HEW,  SSA,  OHA 
09-60-0 186--Litigation  Master  Record  File  HEW,  SSA,  OR 
09-60-0194— Direct  Deposit  Survey  (Statistics)  HEW,  SSA,  OA 
09-60-0196--Disability  Studies  Survey  Records  (Statistics) 

HEW,  SSA,  OP 

09-60-0197--Disability  Studies  Survey  Records  and  Extracts 
(Statistics)  HEW,  SSA,  OP 

09-60-0 198--Extramural  Research  Administrative  File  HEW, 
SSA,  OP 

09-60-0 199--Extramural  Survey  (Statistics)  HEW,  SSA,  OP 
09-60-0200--Retirement  and  Survivors  Studies  Survey  Records 
(Statistics)  HEW,  SSA,  OP 

09-60-0201--Retirement  and  Survivors  Studies  Records  and 
Extracts  (Statistics)  HEW,  SSA,  OP 
09-60-0202--0ld  Age,  Survivors  and  Disability  Beneficiary  and 
Worker  Records  and  Extracts  (Statistics)  HEW,  SSA,  OP 
09-60-0203--Supplementary  Security  Income  (SSI)  Studies 
Records  (Statistics)  HEW,  SSA,  OP 
09-60-0204--SuppIementary  Security  Income  (SSI)  Studies 
Survey  Records  and  Extracts  (Statistics)  HEW,  SSA,  OP 
09-60-020S--Indochina  Refugee  and  Sponsor  System 
(Indochina  Refuge  Task  Force)  Volag  Billing  and  Validation 
System  ,  Refugee  Financial  Assistance  System  HEW,  SSA,  OFA 
09-60-0206--Repatriate  Records  System  HEW,  SSA,  OFA 
09-60-0207--Cuban  Refugee  Registration  Records  HEW,  SSA, 
OFA 

09-60-0208--Program  Integrity  Management  Information  and 
Control  System  HEW,  SSA,  OA 
09-60-0209--Readership  Surveys  of  the  Office  of  Research  and 
Statistics  HEW,  SSA,  OP 


09-60-0210-Record  of  Individuals  Authorized  Entry  to  the 
Secured  Electronic  Data  Processing  Area  HEW,  SSA,  OMBP 
09-604)2 14-Personal  Identification  Number  File  (PINFile) 

HEW.  SSA,  OA 

09-604)2 15--National  Recipient  System  HEW,  SSA,  OFA 
09-604)001 

System  name:  Commissioner’s  Correspondence  File  HEW  SSA  OC. 
Security  classifieation:  None. 

System  location: 

Room  922  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Room  6S6G  Hubert  H.  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Any  person  or 
group  who  may  write  directly  to  the  Commissioner. 

Categories  of  r^rds  in  the  system:  The  Commissioner’s  incoming 
personal  correspondence. 

Authority  for  maintenance  of  the  system:  Section  205  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officid  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  or  its  components  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  file,  stored  in  filing  cabinets. 

Retrievability:  Indexed  by  the  name  of  the  correspondent. 
Safeguards:  Files  used  for  answering  correspondence  received  in 
the  Office  of  the  Commissioner  are  equipped  with  locks. 

Retention  and  disposal:  Destroyed  by  shredding  when  deemed  ap¬ 
propriate-general  correspondence  held  2  years. 

System  manager(s)  and  address: 

Administrative  Assistant 

Office  of  the  Commissioner 

922  Altmeyer  Building 

6401  Security  Boulevard  ’ 

Baltimore,  Maryland  21235 

Room  656G  Hubert  H.  Humphrey  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
Notification  procedure: 

Office  of  the  Commissioner 
922  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Record  access  procedures:  Any  information  on  a  specific  individual 
may  be  accessed  by  that  individual  by  writing  to  the  Office  of  the 
Commissioner,  referencing  the 
mmissioner’s  Correspondence  File, 

nd  providing  return  address.  Requesters  should  also  reasonably 
specify  the  record  contents  being  sought.  These  access  procedures 
are  in  accordance  with  DHEW  Regulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations  45  CFR, 
Section  5b. 

Record  source  categories:  Incoming  correspondence. 
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Sytteou  exempted  from  certaio  proTiaioiis  of  the  act:  None. 

09-d0-0002 

System  name:  Automated  Controlled  Correspondence  Extraction 
System  HEW  SSA  OOA. 

Secniity  classificatkm:  None. 

System  location: 

OfTi  ■'C  of  Public  Inquiries 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Medicare  OfTice 

Heal;h  Care  Financing  Administration 
6401  Purity  Boulevard 
Baltimore,  Maryland  21235 

Office  if  Disability  Operations 
Dirkcasen  Tower  Building 
1500  Viodlawn  Drive 
Baltimore,  Maryland  21241 

OflT’ce  of  Hearings  and  Appeals 
Bal!;.t&n  'Center 
Tower  2 

800  Nor  h  Ran.1olr;h  Street 
Arlington,  Virginia  22204 

Catei;ories  )f  indirlduuls  covered  by  the  system:  Records  are  main- 
tair-*d  >r  i.ic»v-Jrals  vl.o  ‘crjvard  a  request  ft  r  information  directly 
to  t>’.e  Commissicner  of  the  Social  Security  Administration  and  for 
individuals  whose  requests  to  members  of  Congress,  the  President, 
e:C.  are  forwarded  to  the  Commissioner  for  respond. 

Categories  of  records  in  the  system:  Information  is  maintained  in  the 
sydem  solely  to  aid  in  tl.-e  control  of  correspondence  threush  the 
various  processing  steps.  Information  in  the  records  includes  the 
followi  tg:  rame  of  individual  involved,  social  security  number  (if 
gi^e  .),  vjk  nc  of  third  piriy  inquirer  (if  present),  type  of  correspond¬ 
ence,  orgajiL  ational  component  having  initial  responsibility  for  the 
inquiry,  Cungre^man’s  name  (’f  a  congressional  inquiry),  address-to- 
cede  .iotricial  ‘o  whom  inquiry  is  directed,  signature  code,C'fficial  to 
whom  inq  iriy  is  directed,  signature  code  (official  whose  name  will 
appear  on  the  reply)  computer  identification  code  (10  digit  code 
cross  ref-rrxl  to  the  name  of  the  individual),  subject  matter  code, 
locition  if  information  (compor  ont  within  the  Social  Security  Ad- 
mini  it-atin  hat  the  inquiry  and  date  of  receipt),  and  response  inf  >r- 
metion  (ly^ie  and  date  of  Scc.al  Security  Administration  responre). 

-Authority  for  maintenance  of  the  system:  Sections  205(a)  and  1631 
of  the  Social  Security  Act,  and  Section  413  of  the  Fedenl  Coal  Mine 
Hea  th  and  Safety  Act  (Black  Lung). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  if  such  uses:  Disclosure  may  be  made: 

1.  to  a  -congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqui  'y  rrom  the  congressional  office  made  at 
the  request  of  th.it  irdividual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
nepartmeat,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  Unttd  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
•he  Department  or  any  or  her  its  components  or  (c)  any 
Department  employee  in  his  or  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee, 
the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable 
that  Department  to  effectively  represent  such  party,  provided 
such  disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  cif  records  in  the  system: 

Storage:  The  records  are  maintained  on  magnetic  tape  and  comput¬ 
er  discs. 

Retrievabiiity:  The  system  is  indexed  by  both  name  and  by  comput¬ 
er  identification  number,  which  are  cross-referred.  It  is  us^  to  con¬ 
trol  procssing  of  correspondence  within  the  Social  Security  Admin¬ 
istration  Central  Office  Complex  and  the  Office  of  Hearings  and 
Appeals  in  Arlington,  Virginia,  and  to  provide  management  informa¬ 
tion  regarding  ilie  correspondence  process. 

Safegaards:  Magnetic  upe  and  disc  files  are  protected  through 
sundard  security  measures  used  for  all  of  the  Social  Security  Admin¬ 


istration’s  computer  records.  Paper  records  tue  subject  to  the  same 
safeguards  as  all  other  information  in  the  Social  Security  Administra¬ 
tion  relating  to  claims  and  beneficiary  records-limited  access  to 
social  secunty  offices,  limited  employee  access  to  those  that  have  a 
need  to  know;  all  employees  receive  instruction  in  Social  Security 
Administration  confidratUity  rules  in  an  initial  orientation.  Guide¬ 
lines  contained  in  the  FIPS  PUB  41,  Computer  Security  Guidelines 
for  Implementing  the  Privacy  Act  of  1974;  FIPS  PUB  31,  Guidelines 
for  Automatic  Data  Processing  Physical  Security  and  Ridt  Manage¬ 
ment,  and  FIPS  PUB  3,  ADP  System  Security  Required  by  the 
Privacy  Act  of  1974,  were  taken  into  account  in  development  of 
these  safeguards. 

Retention  and  disposal:  Records  are  maintained  on-line  in  the 
system  from  the  time  of  control  until  13  months  aAer  the  final 
response  is  released.  Tape  records  are  then  maintained  on  magnetic 
tape  for  an  additional  24  months  before  being  erased. 

System  manageris)  and  address: 

Director,  Office  of  Public  Inquiries 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Marylarid  21235 

Nottficadott  procedure: 

Chief,  Correspondence  Systems  and  Analysis  Branch,  DCAP, 
OPI 

Soci  il  Security  Administration 
6401  Security  Boulevard 
Baltimcre,  Maryland  21235 

Identif^ng  information  should  include  the  name  of  the  person 
inquired 

about,  the  person  to  whom  the  inquiry  was  sent,  and  the  date  of 
(lie  inquiry. 

Record  access  procedures:  Same  as  notification  procedures.  Re- 
qu'^sters  shculd  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations  45  CFR,  S^tion  5b. 

Coiitesting  record  procedures:  Contact  the  official  at  the  address 
specified  u  ider  notification  procedures  above,  and  reasonably  identi- 
I'y  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Inquiries  directed  to  the  Commissioner  of 
Social  Security  Administration  from  members  of  the  public. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0003 

System  name:  Hearing  File  and  Attorney  Fee  File  HEW  SSA  OHA. 

Security  classincation:  None. 

System  location: 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
and  201  North  Glebe  Road 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Claimants  -  Titles 
II,  XVI,  XVIII,  and  Black  Lung. 

Categories  of  records  in  the  system:  ^Vhen  present,  the  hearing  file 
generally  contains:  request  for  hearing,  notice  of  hearing, 

ppearance  at  Hearing 

Safeguards:  rd  signed  by  claimant,  correspondence  to  claimant, 
representative,  or  other  source  of  evidence,  cas.sette  recordings  of 
hearing,  HA-503  card  (case  control  device),  decision  (or  dismissal 
order),  and  any  material  otherwise  in  an  App^s  File.  The  hearing 
file  (when  present)  may  also  contain  the  following  information  which 
is  otherwise  maintained  as  attorney  fee  file:  attorney  fee  petition 
involving 

3(X)0  or  more,  requests  for  administrative  review,  or  filed  after 
Appeals  Council  action  on  a  claim.  Attorney  Fee  Analyst  recommen¬ 
dation,  fee  authorization  order,  related  correspondence,  and  control 
card. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl). 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 
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2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  Sutes  wfiere  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  or  ito  components  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Dep^ment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

3.  To  applicants,  claimants,  beneficiaries,  other  than  the  subject 
individual,  authorized  representatives,  experts,  and  other 
participants  at  a  hearing  to  the  extent  necessary  to  pursue  a 
claim  or  other  matter  on  appeal. 

4.  Attorney  to  the  extent  necessary  to  dispose  of  an  attorney  fee 
petition. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  recmds  in  the  system: 

Storage:  Hearing  file  folder  in  filing  cabinets  (when  active).  Attor¬ 
ney  fee  file  control  card  in  and  filing  container  and  paper  folder  on 
filing  shelves. 

Retrierability:  Name  and  social  security  number.  In  the  appc^s 
process,  the  hmuing  file  was  a  working  file  for  individual  ci^  rising 
to  the  hearing  level.  It  was  created  and  retained  in  the  hewng  office 
until  final  action  by  the  presiding  officer,  and  then  retained  in  the 
Office  of  Hearings  and  Appeals  central  office  until  all  appellate 
actions  were  completed.  Preparation  of  new  hearing  files  was  discon¬ 
tinued  as  of  May  30,  1975.  Hearing  files  prepared  prior  to  that  date 
are  still  used,  when  available,  by  office  employees  at  all  appropriate 
work  stations. 

Attorney  fee  records,  which  were  previously  retained  in  the 
hearing  file,  became  separately  maintained  after  hearing  file 
use  was  discontinued,  and  are  used  to  process  attorney  fee 
petitions  and  to  respond  to  correspondence  and  other 
inquiries. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whoK  official  duties  require  such  access. 

Retention  and  disposal:  After  all  actions  are  completed,  hearing  file 
forwarded  to  Federal  Record  Center.  Attorney  fee  file  folder  de¬ 
stroyed  after  2  years,  control  card  after  5  years. 

System  managerts)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairfu  Drive 

Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Written  request  to  Randolph  Street  address  for  hearing  file. 
Contact  Glebe  Road  address  for  attorney  fee  file  in  person  or 
writing.  Individual  should  provide  name  and  social  security 
number. 

Record  access  procedures:  Written  request  to  above  address  (social 
security  number  must  be  supplied  to  provide  identification).  Same  as 
notification  procedures.  Requesters  should  also  reasonably  specify  the 
record  contents  being  sought.  These  access  procedures  are  m  accord¬ 
ance  with  DHEW  Regulations  45  CFR,  Section  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  addreu 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
proc^ures  are  in  accord^ce  with  DHEW  Regulati  ons,  45  CFR, 
Section  5b. 

Record  source  categories:  Claimant,  representative,  appropriate 
members  of  the  public,  the  Social  Security  Administration  and  other 
Government,  State,  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-<(M)004 

System  name:  Appeals  File  HEW  SSA  OHA. 

Seenrity  classification:  None. 

System  iocation: 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 


Categories  of  individnals  covered  by  the  system:  Claimant  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  This  file  generally  contains: 
Hearing  and  Appeals  analyst’s  recommendation  to  the  Appeals  Coun¬ 
cil;  copies  of  correspondence  and  replies  during  proceuing  of  case; 
requests  to  Medical  Support  Staff  and  their  comments,  if  not  entered 
into  the  record;  copies  of  Appeals  Council  actions  on  the  case;  not^ 
of  denial  of  request  for  review,  order  of  remand,  notice  of  granting 
review,  decisions;  copies  of  all  post-adjudicative  actions  or  corre¬ 
spondence;  copies  of  transcripts  when  available. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl)> 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Depulment  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  or  its  components  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Dep^ment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoUdes  and  practfeea  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folder  paper  file  on  filing  shelves. 

Retrievability:  Name  and  social  security  number.  The  appeals  file  is 
an  internal  working  file  created  at  the  Office  of  Hearings  and  Ap- 
pimls  central  office  (in  the  absence  of  a  hearing  file)  upon  recommen¬ 
dation  to  or  action  by  the  Appeals  Council  in  an  individual  case. 
Used  by  members  of  the  App^s  Council  and  their  support  staff 
when  working  on  cases  on  appeal  and  in  handling  post-adjudicative 
actions  and  correspondence. 

Safeguards:  Access  to  and  use  of  these  records  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Destroy  6  calendar  months  after  appeals 
council  final  action  where  no  court  action  is  initiated.  Destroy  4 
calendar  months  after  final  court  action  in  active  court  cases. 

System  manageris)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairmx  Drive 

Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Written  request  to  above  address.  Individual  should  provide  name 
and  social  security  number  for  identification. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations  45  CFR,  Swtion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  addrem 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Claimant,  represraUtive,  appropriate 
members  of  the  public.  Social  Security  Administration  and  other 
government.  State  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0005 

System  name:  Administrative  Law  Judge  File  HEW  SSA  OHA. 

Seenrity  classifleation:  None. 

System  location:  All  hearing  offices  (See  Appendix  G). 
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Categories  of  indiriduak  covered  by  the  system;  Claimant  •  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  File  established  in  the  hearing 
office  of  hearing  actions  taken  on  each  particular  case. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXI), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  or  its  components  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Depmment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^,  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folder. 

Retrievability:  Alphabetical.  Used  as  a  reference  to  indicate  actions 
taken  in  a  particular  case  at  the  hearing  level,  in  order  to  permit  the 
administrative  law  judge  or  staff  to  reply  to  future  correspondence. 

Safegutu^:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  need  to  know. 

Retention  and  disposal:  File  is  destroyed  two  years  after  final 
action  was  taken. 

System  manageris)  and  address: 

Associate  Commissioner,  Office  of  Hearings  and  Appeals 
Room  402 

3833  North  Fairfax  Drive 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Vir^nia  22203 

Contact  the  heanng  office  in  peiwn  or  writing,  or  send  a  written 
request  to  the  above  address,  providing  name  a,  address,  and  social 
security  number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Srotion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Claimant,  representative,  appropriate 
members  of  the  public.  Social  Security  Administration  and  other 
government.  State  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0006 

System  name:  Storage  of  Hearing  Records:  Tape  Cassettes  and  Au¬ 
diograph  Discs  HEW  SSA  OHA. 

Security  classification:  None. 

System  location: 

Office  of  Hearings  and  Appeals 
801  N.  Randolph  St. 

Arlington,  Virginia  22203 

eateries  of  individuals  covered  by  the  system:  Claimant  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  Recording  of  actual  hearing 
before  an  administrative  law  judge. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631,  and 
1872  of  the  Social  Security  Act,  as  amended,  and  section  413^)  of 
the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officiid  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Cassette  tape,  master  tape  reels,  and  disc  storage  contain¬ 
ers. 

Retrievability:  The  records  are  indexed  by  name  and  social  security 
number.  Basic  record  of  the  hearing  conducted  in  an  individual  case 
by  the  administrative  law  judge,  the  source  utilized  in  the  preparation 
of  documentary  transcript;  us^  as  a  working  reference  by  Social 
Security  Administration  employees  in  event  of  subsequent  corre¬ 
spondence  and/or  further  appeal  of  the  claim,  and  for  processing  of 
attorney  fee  petition  when  appropriate. 

Safeguards:  The  containers  are  housed  on  racks  in  a  secure  storage 
area  with  access  to  the  records  is  limited  to  employees  with  a  job- 
related  need  to  know. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address: 

Associate  Commissioner,  Office  of  Hearings  and  Appeals 
Room  402 

3833  North  Fairfax  Drive 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Contact  the  above  office.  Individual  should  provide  name  and 
social  security  number. 

Written  request  to  above  address. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  dso  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations  45  CFR,  Swtion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Claimant,  representative,  witnesses,  ad¬ 
ministrative  law  judge  and  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0008 

System  name:  Administrative  Law  Judge’s  Docket  HEW  SSA  OHA. 

Security  classification:  None. 

System  location:  All  hearing  offices  (See  Appendix  O). 

eateries  of  individuals  covered  by  the  system:  Qaimant  •  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  systenu  A  list  of  the  cases  pending 
before  the  administrative  law  judge. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(d),  and 
1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b)  of 
the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
1.  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at 
the  request  of  that  individual. 
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2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  ofndal  capacity:  (b) 
the  United  Sutes  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  Iict  individual  capacity  where 
the  Justice  Depiutment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Dep^ment  to  ^actively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aad  practiees  for  storing,  retrieriag,  acceaaing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folder. 

Retrievability:  Social  security  number.  Used  to  enable  the  adminis¬ 
trative  law  judge  to  maintain  control  of  his  or  her  her  caseload. 

Safegnards:  None  specified. 

Retention  and  disposal:  As  each  case  is  disposed  of,  it  is  removed 
from  the  list. 

System  manageKs)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairfax  Drive 

Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Written  ^uest  to  above.  Individual  should  provide  name  and 
social  security  number,  supplied  to  provide  identification). 

Record  aceem  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations  45  CFR,  Sration  Sb. 

Contestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  administrative  law  judge,  from  informa¬ 
tion  on  incoming  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0009 

System  name:  Hearings  and  Appeals  Case  Control  System  HEW  SSA 
OHA. 

Seenrity  classification:  None. 

System  iocatioa: 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

and  each  of  the  10  regional  offices  (see  Appendix  O) 

Categories  of  individnals  covered  by  the  system:  Claimant  •  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  Social  security  number,  name, 
type  of  claim,  last  action  on  case/date,  location  of  case  (office),  date 
of  receipt,  hearing  request  (date/type/schedule  date/request  for 
review  date),  administrative  law  judge,  cross  reference  number. 

Anthority  for  maintenance  of  the  system:  Sections  205,  1631(dXl), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  in^vidual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  ^  oflicia]  capacity;  (b) 


the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  hw  individual  capacity  where 

.  the  Justice  Department  has  agreed  to  represent  such 

employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to.  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  /or 
which  the  records  were  collected. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposiag  of  records  in  the  system: 

Storage:  Magnetic  tape  with  some  punch  card  input. 

Rctrievability:  Social  security  number.  Used  to  provide  case  loca¬ 
tion  and  status  for  individual  cases. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  information  on  a  need  to  know 
basis.  SSA  data  processing  security. 

Retention  and  disposal:  Until  retirement  to  Federal  Records  Center, 
then  erased  and  returned  to  stock. 

System  manager(s)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairfax  Drive 

Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 

Arlington,  Virginia  22203  Written  request  to  above  address. 
Individual  should  provide  name  and  social  security  number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations  45  CFR,  SMtion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notifi^tion  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Office  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0010 

System  name:  Hearings  and  Appeals  Case  Control  Card  File  HEW 
SSA  OHA. 

Seenrity  daasification:  None. 

System  location: 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individnals  covered  by  the  system:  Claimants  for  social 
security  and  black  lung  benefits. 

Categories  of  records  in  the  system:  Social  security  claim  number; 
claimant-wage  earner;  administrative  law  judge  /action/dates;  Cen¬ 
tral  Office/action/dates;  codes  hearing  office/administrative  law 
judge/social  security  office;  routing. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Rontiae  uses  of  records  maintained  in  the  system,  iaduding  catego¬ 
ries  of  users  aad  the  purposes  of  sach  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
reqxmse  to  an  inqu^  from  the  congresskmal  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officiiil  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  hw  individual  capacity  where 
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the  Justice  DepartBHi^flH  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  ^ectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 


PoUeies  and  praetkea  for  storing,  retrieving,  accessing,  retaining,  and 
dtsp«ft»g  of  records  in  the  system: 

Storage:  Magnetic  upe  with  some  punchcard  input. 

Retrievability:  Access  is  by  social  security  number.  This  system  has 
been  replaced  by  the  Hearings  and  App^s  Case  Control  System. 

Safeguards:  Data  processing  security  site  at  Social  Security  Central 
OfTice,  Baltimore,  Maryland  (See  Appendix  J(2)). 

Retention  and  disposal:  Indefinite. 

System  managerts)  and  address: 

Associate  Commissioner,  OfTice  of  Hearings  and  Appeals 
Social  Security  Administration,  Room  402 
3833  North  Fairfax  Drive 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 

Arlington,  Virginia  22203  The  individual  desiring  access  should 
provide  social  security  number,  name,  address,  and  proof  of 
identity. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  accordance  with  DHEW  Regu¬ 
lations,  4S  CFR,  Section  Sb.  Requesters  should  also  reasonably  speci¬ 
fy  the  record  contents  being  sought.  These  access  procedures  are  in 
accordance  with  DHEW  Regulations  45  CFR,  Section  5b.  Request¬ 
ers  should  also  reasonably  identify  the  record  contents  being  sought. 
These  access  procedures  are  in  accordance  with  DHEW  Regulations, 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 


Record  source  categories:  Prepared  by  Office  employee. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-60-0012 

System  name:  Listing  and  Alphabetical  Name  File  (Folder)  of  Voca¬ 
tional  Experts,  Medical  Advisors,  and  Medical  Consultants 
HEW  SSA  OHA. 

Security  classification:  None. 

System  location: 

Office  of  Hearings  and  Appeals 
3833  North  Fairfax  Drive 
and 

801  North  Randolph  Street 

Arlington,  Virginia  22203 

and  each  hearing  office  (see  Appendix  G) 

Categories  of  individuals  covered  by  the  system:  Individuals  under 
contract  to  provide  expert  or  consultative  services  to  the  Office  of 
Hearings  and  Appeals. 

Categories  of  records  in  the  system:  A  list  of  all  Vocational  Experts 
and  Medical  Advisors  under  contract,  who  are  within  the  area  serv¬ 
iced  by  the  hearing  office  ,  and  their  usage.  A  list  of  all  Medical 
Consultants  under  contract  for  services  in  Central  Office.  In  addition, 
a  folder  is  kept  for  each  expert  containing  a  copy  of  their  contract, 
qualifications,  travel  orders,  invoices,  and  correspondence  and  other 
written  records  concerning  usage  as  an  expert,  renewal  of  contract, 
etc. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dKl), 
and  1872  of  the  Social  Security  Act,  as  amended  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 


2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  hn  or  her  official  capacity;  (b) 
the  United  Sutes  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reemds  in  the  system: 

Storage:  Folder  in  filing  cabinet  and  computer  storage  devices. 

Retrievability:  Listing  alphabetically  of  Vocational  Experts  and 
Medical  Advisors  by  name  is  used  to  enable  the  administrative  law 
judge  to  select  the  needed  expert  on  a  rotational  basis  for  utilization 
in  individual  cases.  Alphabetic!  list  of  Medical  Consultants  used  by 
Appeals  Council  or  staff  to  select  a  consultant  as  needed  in  a  case 
before  the  Appeals  Council. 

Alphabetical  Tiles  (folders)  by  expert  name  are  used  by  operating 
officials  in  carrying  out  their  administrative  management  responsibil¬ 
ities.  They  may  be  used  in  this  connection  in  renewal  of  contract,  for 
budgetary  planning  and  contract  services  usage  summary  „  analysis, 
and  planning. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  ofHcial  duties  require  such  access. 

Retention  and  disposal:  Retain  for  2  years  after  expiration  of  con¬ 
tract  at  which  time  the  record  is  deleted  by  erasing  all  machine 
readable  records  and  destroying  all  paper  records. 

System  managerts)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairfax  Drive 

Arlington,  Virginia  22203 

and  each  hearing  office  (see  appendix  G) 

Notification  procedure: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 

Arlington,  Virginia  22203  Contact  the  hearing  office  where 
services  are  provided  in  person  or  in  writing  or  sent  written 
request  to  the  above  address.  The  individual  should  provide 
name,  social  security  number,  date  or  birth  and  type  of 
contract  services. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Srction  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  cate^ries:  Information  either  comes  from  the  indi¬ 
vidual,  from  information  supplied  by  the  individual,  or  b  provided  by 
SSA  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0013 

System  name:  Records  of  Usage  of  Medical  Advisors  and  Medical 
Consultants  HEW  SSA  OHA. 

Security  classification:  None. 

System  location: 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Medical  Advisors 
and  M^ical  Consultants. 

Categories  of  records  in  the  system:  Records  the  occasions  on 
which  each  Medical  Advisor  or  Medical  Consultant  supplied  advice 
or  services  to  the  administrative  law  judges  or  the  Appi^s  Council, 
respectively. 
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Authority  for  mainteiuncc  of  the  syitem:  Sections  20S,  1631(dXl)t 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  syatem,  including  cntego* 
riea  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Depiurtment  in  his  or  her  officid  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  . 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders,  magnetic  tape  and  some  punchcards. 

RetrieTabOity:  Alphabetically  by  name-used  for  statistical  purposes 
and  to  determine  whether  the  contract  for  a  Medical  Advisor  or 
Medical  Consultant  should  be  renewed. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such' access. 

Retention  and  dispo^:  Maintained  as  long  as  Medical  Advisor  or 
Medical  Con-  sultant  is  under  contract.  Incineration  or  trash  disposal 
or  erasure. 

System  manageris)  and  address: 

Associate  Commissioner,  Office  of  Hearings  and  Appeals 
Room  402 

3833  North  Fairfax  Drive 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 

801  North  Randolph  Street  ^ 

Arlington,  Virginia  22203 

Written  request  to  above  address.  Individual  should  include  name, 
social  security  number,  and  whether  Medical  Advisor  or  Medical 
Consultant. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  S^tion  Sb. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Administrative  law  judges.  Appeals 
Council,  and  supporting  staffs. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  « 
09-60-0014 

System  name:  Curriculum  Vitae  and  Professional  Qualifications  of 
Medical  Officers  and  Medical  Advisors  and  Medical  Consultants 
and  Resume  of  Vocational  Experts  HEW  SSA  OHA. 

Security  classification:  None. 

System  location: 

Office  of  Hearings  and  Appeals 

801  North  Randolph  Street 

Arlington,  Virginia  22203 

and  each  Hearing  office  (See  Appendix  G). 

Categories  of  individuals  covered  by  the  system:  Medical  Officers, 
Medical  Consultants,  Vocational  Experts  and  medical  advisors. 

Categories  of  records  in  the  system:  Curriculum  vitae  and  profes¬ 
sional  qualifications. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl)> 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 


1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  in^vidual. 

2.  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
DeiMufrnent,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  hb  or  her  official  capacity:  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  component^  or  (c)  any 
Deparfrnent  employee  in  his  or  hn  individual  capacity  where 
the  Justice  Deimrtment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

%.  3.  to  parties  to  a  hearing. 

4.  to  the  claimant  (who  would  be  a  third  party  in  this  instance). 

Polidea  and  practicca  for  storing,  retrieving,  acrrasing,  retaining,  and 
disposing  of  rerards  in  the  system: 

Storage:  Folders  in  filing  cabinets. 

Retrievability:  Alphabetically  by  name.  Reproduction  for  use  as  an 
exhibit  in  individuid  cases,  enables  the  administrative  law  judge  or 
Appeab  Council  member  to  demonstrate  the  physician’s  professional 
background  and  expertise  and  vocational  expo’s  profemional  back¬ 
ground  and  expertise 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Maintained  as  long  as  medical  officers  are 
employed  by  the  Office  of  Hearings  and  Appeals  and  medical  advisor 
,  Medical  consultant,  or  vactional  expert  is  under  contract. 

System  managerfs)  and  address: 

Associate  Commissioner 

Office  of  Hearings  and  Appeals,  Room  402 

3833  North  Fairfax  Drive 

Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration  ^ 

Office  of  Hearings  and  Appeals  '' 

801  North  Randolph  Street 
Arlington,  Virginia  22203 
or  hearing  offi^. 

Contact  the  hearing  office  at  above  address  in  person  or  writing, 
individual  should  provide  name,  social  security  number,  and 
indicate  whether  a  medical  officer,  medical  advisor,  medical 
consultant,  or  vocational  expert 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Information  either  comes  from  the  indi¬ 
vidual,  from  information  supplied  by  the  individual  or  medical  direc¬ 
tories. 

Systems  exempted  from  certain  prorishMis  of  the  act:  None. 

09-6041015 

System  name:  List  of  Physicians  utilized  as  Readers  of  Black  Lung  X- 
Ray  FUms  HEW  SSA  OHA. 

Security  claasification:  None. 

System  location: 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

each  Hearing  Office  (See  Appendix  G) 

Categories  of  individuals  covered  by  the  system:  Physicians  under 
contract  utilized  by  OHA  for  x-ray  reading  in  black  lung  cases. 

Categories  of  records  in  the  system:  Copy  of  contract,  professional 
qualifications  and  curriculum  vitae  of  the  physicians. 

Authority  for  maintenanrr  of  the  systeau  Section  413(b)  of  the 
Federal  Mine  Health  and  Safety  Act,  as  amended. 
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Routine  uses  of  records  maintained  in  the  system,  incindiag  catego¬ 
ries  of  users  and  t^  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  ofhcial  capacity;  (b) 
the  United  Sutes  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Polkiet  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders  in  filing  cabinets. 

Retrierability:  Alphabetically  by  name-enable  the  selection  of  an 
appropriate  physician  for  reading  x-rays  in  individual  cases. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Indefinitely. 

System  managei;fs)  and  address: 

Associate  Commissioner,  Office  of  Hearings  and  Appeals 
Room  402 

3833  North  Fairfax  Drive 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 
and  hearing  offices. 

Contact  the  appropriate  hearing  office  or  the  above  address  in 
writing  or  person.  Individual  should  provide  name  and  social 
security  number. 

Record  a-'xess  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  4S  CFR,  Srction  Sb. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  Sb. 

Record  source  categories:  Information  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0017 

System  name:  Personnel  Research  and  Merit  Promotion  Test  Records 
HEW  SSA  OMBP. 

Security  classification:  None. 

System  location: 

Office  of  Human  Resources,  Office  of  Management,  Budget  and 
Personnel 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals*  covered  by  the  system:  SSA  employees. 

Categories  of  records  in  the  system:  These  records  include  tests,  test 
scores,  responses  to  test  items  and  questionnaires,  interview  data,  and 
special  ratings  of  employees  obtained  in  test  validation  and  other 
research. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code  Sec. 
3301,  Sec.  1303. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  the  Civil  Service  Commission  for  personnel  research 
purposes  and  for  use  of  personal  identifier  such  as  employee 
name  to  identify  employees  included  in  research  studies  that 
extend  over  a  period  of  time  Qongitudinal  studies). 

2.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 


(3)In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
E>^artment.  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  Sutes  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Dep^ment  vo  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

^  Storage:  Records  are  maintained  in  file  folders,  on  punched  cards, 
microfiche,  computer  tape,  and  computer  storage. 

Retrievability:  Personnel  Research-Personal  Information  can  be 
retrieved  by  name  or  personal  identifier  (such  as  social  security 
number)  only  for  certain  research  projects  such  as  those  that  involve 
longitudinal  studies.  Confidential  and/or  protected  information  such 
as  ratings  or  test  materials  will  not  be  disclosed.  Research  data  are 
collected  on  a  project  by  project  basis  and  are  used  for  the  construc¬ 
tion,  analysis  and  validation  of  written  tests;  for  research  on  person¬ 
nel  measurement  and  selection  methods  and  techniques  such  as  per¬ 
formance  evaluation  or  productivity.  No  personnel  decisions  are 
made  in  the  use  of  these  research  records.  Many  data  are  collected 
under  conditions  assuring  their  confidentiality.  Personal  information 
in  this  system  of  records  is  used  by  the  Personnel  Measurement  and 
Research  Branch  in  its  research  activities.  Merit  Promotion-Merit 
promotion  test  records  are  maintained  by  major  SSA  organization 
component,  name  and  social  security  number.  Merit  promotion  test 
information  is  used  as  one  of  the  factors  weighted  under  SSA  Merit 
Promotion  Programs.  These  records  also  may  be  used  as  a  data 
source  for  management  information  for  production  of  summary  de¬ 
scriptive  statistics  and  analytical  studies  in  support  of  the  function  for 
which  the  records  are  collected  or  maintained,  or  for  related  person¬ 
nel  management  functions  or  manpower  studies. 

Safe^ards:  Records  are  kept  in  locked  files  or  locked  room,  and 
access  is  limited  to  research  staff. 

Retention  and  disposal:  Indefinite. 

System  manageris)  and  address: 

Director,  Office  of  Human  Resources 
Office  of  Management,  Budget  and  Personnel 
6401  Security  ^ulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Write  to  the  Director,  Division  of  Research 
and  provide  name,  name  of  system,  identifier  where  required,  and 
place  of  SSA  employment  or  former  employment. 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 
These  access  procedures  are  in  accordance  with  DHEW  Regulations, 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questors  should  reasonably  identify  the  records  and  specify  the  infor¬ 
mation  to  be  contested,  (these  procedures  are  in  accordance  with 
DHEW  Regulations,  45  CFR,  Section  5b. 

Record  source  categories:  Individual  SSA  employees,  superviss,  as¬ 
sessment  center  assessors  or  or  data  from  SSA  personnel  files  and 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
provisions  of  5  USC  552,  Sec.  K  (6),  which  provides  for  exempting 

sting  or  examination  material  used  solely  to  determine  individual 
qualifications  for  appointment  or  promotion  in  the  Federal  service 
the  disclosure  of  which  would  compromise  the  objectivity  or  fairness 
of  the  testing  or  examination  process, 

e  exempt  from  disclosure  all  Social  Security  Administration  merit 
promotion  tests,  test  item  files,  answer  keys,  completed  answer 
sheets,  transmutation  tables  and  schedules,  and  ratings  given  for  the 
purpose  of  validating  tests. 

09-60-0030 

System  name:  Employee  Housing  Request  Files  HEW  SSA  OMBP., 

Security  classificatiou:  None. 

System  location: 

Office  of  Human  Resources,  Office  of  Management,  Budget  and 
Personnel 

6401  Security  Boulevard 
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Baltimore,  Maryland  2I23S 

Categories  of  indiriduals  covered  by  the  system:  SSA  employees 
who  have  requested  housing  counseling  services. 

Categories  of  records  in  the  system:  This  system  of  records  contains 
the  employee’s  name,  home  address,  position,  grade,  work  location, 
work  telephone  number,  housing  assistance  requested  and  assistance 
given. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

3.  (Statistical  data)  to  U.S.  Dept,  of  Housing  and  Urban 
Development. 

4.  In  accordance  with  Appendix  B  of  the  DHEW  Regulations 
(45  CFR  ,  Part  5b)  Items  (3).  (4),  (5),  (6),  and  (8). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  the  employee’s  name.  Information  is 
used  by  housing  counselors  to  assist  employee  in  finding  suitable 
housing. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  These  records  are  maintained  for  1  year 
and  then  destroyed. 

System  manager(s)  and  address: 

Director,  Office  of  Human  Resources 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  System  Manager  and  provide 
name,  clerk  number  or  other  identifier,  and  place  of  SSA  employ¬ 
ment  or  former  employment. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations  45  CFR,  S^tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Information  provided  by  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0031 

System  name:  Employee  Production  and  Accuracy  Records  HEW 

SSA  OMBP.. 

Security  classification:  None. 

System  location: 

Operating  offices  of  SSA  at  the  organizational  level  of  the 
individual’s  employment. 

Categories  of  individuals  covered  by  the  system:  Current  employees 
of  SSA. 

Categories  of  records  in  the  system:  Work  measurement  records 
with  the  following  items:  employee  name,  grade,  organization  unit 
and  shift,  social  security  number,  clerk  number.  Supervisor’s  mame, 
production  data  (monthly,  weekly,  daily),  accuracy  data,  backlog 
information,  error  ratio,  processing  time  data,  operating  and  produc¬ 
tion  control  codes,  leave  usage. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officijd  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (a)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

3.  In  accordance  with  Appendix  B  of  the  DHEW  Regulations 
(45  CFR,  Part  5b)  Items  (1),  (3),  (5),  (6),  (7),  (8),  and  (9). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  punch  cards,  magnetic  tape,  and  on  paper 
forms  in  file  cabinets. 

Retrievability:  Indexed  alphabetically  and  in  social  security  number 
or  clerk  numixr  sequence.  Used  by  Social  Security  Administration 
management  for  manpower  planning,  production  control  (to  identify 
backlogs,  and  systems  and  procedure  problems,  manpower  utilization, 
budget  estimations,  appraisiJ  of  employees). 

Safeguards:  Released  to  employees  or  management  who  have  a 
need  to  know.  For  computerized  records,  electronically  transmitted 
between  Centra)  Office  and  field  office  location  (including  organiza¬ 
tions  administering  SSA  programs  under  contractual  agreements), 
systems  securities  are  established  in  accordance  with  DHEWal  stand¬ 
ards  and  National  Office  of  Standards  guidelines.  Safeguards  include 
a  lock/unlock  password  system,  exclusive  use  of  leiued  telephone 
lines,  a  terminal  oriented  transaction  matrix,  and  an  audit  trail. 

Retention  and  disposal:  Kept  for  two  years  and  destroyed. 

System  managerfs)  and  address: 

Associate  Commissioner  for  Management,  Budget  and  Personnel 
Room  800  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  should  contact  his/her  imme¬ 
diate  supervisor  and  provide  information  necessary  to  identify  the 
record  being  sought. 

Record  access  procedures:  Same  as  notification  procedures.  These 
access  procedures  are  in  accordance  with  DHEW  Regulations,  45 
CFR,  S^tion  5b. 

Contesting  record  proMdures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Employee  completed  cards  or  records 
records  completed  by  supervisor  or  control  personnel,  information 
furnished  by  time  keeper. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-604)032 

System  name:  Debtors,  Credit  Counseling  and  Consumer  Protection 
HEW  SSA  OMBP.. 

Security  classification:  None. 

System  location: 

Office  of  Human  Resources,  Office  of  Management,  Budget  and 
Personnel 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

(Categories  of  individuals  covered  by  the  system:  Employees  of  SSA 
headquarters  who  request  services  or  employees  atmut  whom  the 
administration  receives  written  inquiries  because  of  employees’  al¬ 
leged  delinquency  in  paying  taxes  and  just  debts. 

(Categories  of  records  in  the  system:  Form  SSA-3048: 

Employee’s  name 
Social  Security  Number 
Telephone  extension 
Office,  branch 
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Grade 

Area  of  service 

Nature  of  request  including  personal  information  as  to  finances 
that  the  employee  voluntarily  provides 
Disposition,  including  employee's  stated  intentions 
Record  of  letters  or  tax  forms  sent  as  replies  and  referrals  made 
to  community  organizations 
Copies  of  letters  from  employees  to  consumer  agencies 
Letters  from  creditors  or  their  representatives  and  copies  of  our 
replies 

Copies  of  tax  levies  against  employees. 

Authority  for  maintenance  of  the  system:  Title  45  Public  Welfare, 
Part  73.735-702  Standards  of  Conduct  HEW  Federal  Personnel 
Manual.  735-4-lO.Bl. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
E^artment,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  ofRcial  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

3.  In  accordance  with  Appendix  B  of  the  DHEW  Regulations 
(45  CFR,  Part  5b)  Items  (1).  (3).  (4),  (5),  (6),  (8). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Alphabetically  by  name.  These  files  are  also  used  by 
staff  members  of  Employee  Relations  Branch  for  work  processing, 
perspective  in  counseling  and  possible  disciplinary  action  (DPO, 
PCB)  when  indicated. 

Safeguards:  Locked  steel  file  cabinets. 

Retention  and  disposal:  Routine  cases  destroyed  by  shredding  after 
period  of  one  year  except  for  tax  review  which  are  kept  indefinitely. 
Ongoing  cases  in  which  there  is  indepth  counseling  may  be  kept  up 
to  three  years  from  date  of  last  contact. 

System  manageris)  and  address: 

Director,  Office  of  Human  Resources 
Social  S^urity  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  should  be  addressed  to  the  Direc¬ 
tor,  Division  of  Personnel  Operations.  Social  Security  Administra¬ 
tion,  6401  Security  Boulevard,  Baltimore,  Maryland  21235,  and 
should  include  the  individual's  name. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Swtion  5b. 

Contesting  record  procedures;  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  sp^ify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Information  obtained  from  employee, 
creditors,  IRS,  State  Tax  Division  of  various  States.  SSA  Computer 
Printout  7887  Part  I 

cator 

sed  to  find  telephone  extension  of  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0033 

System  name:  Requests  for  review  of  proposed  contracts  with  experts 
and  consultants  HEW  SSA  OMBP.. 

Security  claasification:  None. 

System  location: 

Office  of  Human  Resources,  Office  of  Management,  Budget  and 
Personnel 


6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Individuals  for 
whom  personal  service  contracts  are  proposed. 

Categories  of  records  in  the  system:  Form  SSA-2112  Requisition  for 
Services  and  related  correspondence  concerning  review  by  the  Office 
of  Human  Resources  in  order  to  determine  whether  services  should 
be  obtained  by  the  appointment  or  by  the  procurement  method. 
Record  may  contain  individual’s  name,  education,  work  experience 
and  qualifications,  social  security  number,  and  date  of  birth. 

Authority  for  maintenance  of  the  system:  5  USC  3109. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officiid  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

3.  In  accordance  with  Appendix  B  of  the  DHEW  Regulations 
(45  CFR,  Part  5b)  Items  (1),  (3),  (5),  (6),  (7),  (8),  and  (9). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Retrievable  by  name.  Used  by  GAO  auditors  with 
requested  information  concerning  the  reasons  for  recommendations 
made. 

Safeguards:  Lockable  file. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Director 

Office  of  Human  Resources 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

Director 

Division  of  Personnel  Policy,  Data,  and  Research 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  S^tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Information  furnished  by  individual  and 
SSA  Office  and  Office  Management  Component. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0034 

System  name:  Social  Security  Administration  Contract  Files  HEW 
SSA  OMBP. 

Security  classification:  None. 

System  location: 

Office  of  Management,  Budget  and  Personnel 
Supply  Building 
6301  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Individual  consul¬ 
tants. 

Categories  of  records  in  the  system:  Name,  contract  number,  and 
the  amount  of  the  contract. 
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Authority  for  mainteiuuice  of  the  ■ysteuu  Sections  20S(a),,1634  and 
1842  of  the  Social  Security  Act. 

Routine  uaea  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  made: 

1.  to  a  congressional  ofTice  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  ofTice  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Dej^ment  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Deputment  has  agreed  to  represent  such 

_  employee,  the  Department  may  disclose  such  records  as  it 
"  deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name  and  contract  number,  and  used  by 
employees  for  post  audits  and  reference. 

Safeguards:  Files  are  maintained  in  locked  filing  equipment. 

Retention  and  disposal:  Each  file  is  maintained  for  a  period  of  6 
years,  2  years  at  Social  Security  Administration  and  4  years  in  a 
Federal  Records  Center  where  they  are  destroyed. 

System  managerfs)  and  address: 

Associate  Commissioner  for  Management,  Budget  and  Personnel 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notification  procedure: 

Director, 

Division  of  Contracts  and  Grants  Management 
Supply  Building 
6301  Security  Boulevard 
Baltimore,  Maryland  21233. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations  43  CFR,  S^tion  3b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  3b. 

Record  source  categories:  Information  in  the  files  comes  directly 
from  the  individual  consultut  as  well  as  bureau  or  office  requesting 
the  service  in  question.  ' 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-604)037 

System  name:  General  Criminal  Investigation  Files  HEW  SSA 
OMBP.. 

Security  classification:  None. 

System  location: 

Office  of  Management,  Budget  and  Personnel 
6401  Security  ^ulevard 
Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Reported  violators 
of  Federal  and  State  criminal  laws  on  Socid  Security  Administration 
property. 

Categories  of  records  in  the  syst^  Investigative  efforts  to  resolve 
report^  crimes  and  evidence  obtained  for  judicial  prosecution. 

Authority  for  maintenance  of  the  system:  Section  333  of  Title  28, 
United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  pnrpoees  ot  such  uses:  Disclosure  may  be  made: 
I.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 


*  2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
emplojm  of  the  Depsirtment  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  compcmenti^  or  (c)  any 
Department  employee  in  his  or  Iict  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deans  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  ^ectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

3.  In  accordance  with  Appendix  B  of  the  Departmental 
Regulations.  See  43  Cra  3b,  Appendix  B  (1)  and  (3). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Heavy-weight  Kraft  file  folders  in  fireproof,  locked,  steel 
cabinets. 

Retrievability:  Indexed  alphabetically  by  names  of  subject  of  inves¬ 
tigation. 

Safeguards:  Access  limited  in  storage  area  to  Protective  Security 
Section  only. 

Retention  and  disposal;  Seven  years,  then  shredded. 

System  managerfs)  and  address: 

Chief 

Protective  Security  Branch 

Office  of  Management,  Budget  and  Personnel 

6401  Security  Boulevard 

^timore,  Maryland  21233 

Notification  procedure:  An  individual  can  determine  if  this  s^tem 
contains  a  record  pertaining  to  him  by  sending  a  reouest  in  writing  to 
the  Systems  Manager.  The  request  should  contain  niU  name,  date  of 
birth,  as  well  as  work  location  in  the  Social  Security  Administration. 

Record  access  procednres:  Per  3  U.S.C.  332a^X2).  the  records  in 
this  system  are  exempt  from  access  by  the  individud  named  in  the 
record.  However,  access  to  information  which  b  a  matter  of  public 
record  or  documents  furnished  by  the  individual  will  be  permitted. 
Requestors  should  also  reasonably  spec^  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  Section  3b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questors  should  reasonably  identify  the  records  and  specify  the  infor¬ 
mation  to  be  contested.  These  procedures  are  in  accordance  with 
DHEW  Regulations  43  CFR,  Section  3b. 

Record  source  categories:  Information  in  files  comes  from  inter¬ 
views  of  persons  believed  knowledgeable  about  crimes  under  investi¬ 
gation  who  fiimbh  rdevant  facts  wl^h  can  serve  to  identify  possible 
violators  and  secure  the  conviction  of  the  guilty. 

SysteuH  exempted  from  certain  provisioBs  of  the  act:  Exemption  of 
thb  system  to  the  access  provisions  b  claimed  under  section  (kX2)  of 
the  Privacy  Act  inasmuch  as  these  records  are  investigatory  materials 
compiled  for  law  enforcement  in  anticipation  of  criminal  proceeding. 
(See  page  47413  of  Federal  Regbter  of  8/8/73,  Vol.  40,  No.  196, 
Part  V). 

09-604)038 

System  name:  Employee  Identification  Card  nies  (Building  Passes) 
HEW  SSA  OMBP.. 

Security  claaaificatioB:  None. 

System  location: 

Office  of  Management,  Budget  and  Personnel 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  Individuals  covered  by  the  systeaK  All  social  security 
employees.  Non-social  security  emi^yees  who  require  continuous 
access  to  buildings.  (e.g.  employees  of  vendors  and  contractors). 

Categories  of  records  ia  the  system:  Name,  social  security  number, 
Office/Office,  office  telephone  number,  color  code  for  type  of  pass. 

Authority  for  amintenance  of  the  systeaK  Federal  Property  Manage¬ 
ment  Regulations,  41  CFR  101-20.  301. 

Routine  uses  of  records  auintained  in  the  system,  indnding  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  Dbclosiu'e  may  be  made: 
1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at 
the  request  of  that  in^vidual. 


58428 


Federal  Register  /  Vol.  44.  No.  196  /  Tuesday.  October  9, 1979  /  Notices 


2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  E)epartment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  maintained  on  Social  Security  Administration 
Forms  364  and  1860.  • 

Retrievability:  Forms  are  indexed  by  social  security  number.  Identi¬ 
fication  cards  are  used  for  admission  to  Social  Security  buildings,  and 
the  application  forms  verify  prior  issuance  in  the  event  of  loss  or 
theft  of  the  card. 

Safeguards:  Forms  364  are  in  locked  files;  forms  1860  are  destroyed 
after  forms  364  are  issued. 

Retention  and  disposal:  Forms  364  are  kept  during  the  length  of 
service  of  the  individual  and  then  destroyed;  picture  pass  is  forward¬ 
ed  to  Commuter  Information  Center,  Serial  Security  Building,  6401 
Security  Boulevard,  Baltimore,  Maryland  2123S,  for  destruction. 

System  managerfs)  and  address: 

Associate  Commissioner  for  Management,  Budget  and  Personnel 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure: 

Chief 

Facilities  Branch 

Office  of  Management,  Budget  and  Personnel 

6401  Security  ^ulevard 

Baltimore,  Maryland  21235 

For  replacement,  individual  is  required  to  fill  out  Social  Security 
Form  1860, 

Request  for  Replacement  Photopass. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations  45  CFR,  S^tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Information  in  these  files  is  received  from 
the  Division  of  Personnel  and  Training  Operations  as  well  as  individ¬ 
ual  employees,  contractors,  or  vendors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0040 

System  name:  Quality  Review  System  HEW  SSA  OA. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Randomly  selected 
applicants  for  and/or  beneficiaries  of: 

a.  Supplemental  Security  Income  (SSI)  payments  under  title 
XVI  of  the  Social  Security  Act.  Records  of  some  SSI 
beneficiaries  may  have  been  transferred  from  State  welfare 
rolls  for  Aid  to  the  Aged,  Blind,  and  Disabled. 

b.  Retirement,  survivors,  and  disability  insurance  benefits  under 
title  II  of  the  Social  sixurity  Act. 

Categories  of  records  in  the  system: 


a.  SupplemenUl  Security  Income  Quality  Review:  Quality 
Assurance  Date  Base,  selected  casefile,  contingency  sample 
master  file,  quality  assurance  universe  file,  designated  case  file, 
designated  case  transmission  file,  designated  case  extract  file, 
and  sample  control  list.  These  records  may  contain:  social 
security  number  ,  State  and  county  of  residence,  type  of  claim, 
information  regarding  federally  administered  supplementation 
payments,  social  security  claims  numbers,  living  arrangements 
and  family  composition,  income  and  medical  information,  sex, 
race,  resources,  third  party  contacts,  and  indications  of 
processing  errors. 

b.  Retirement  and  Survivors  Insurance  and  Disability  Insurance 
Quality  Review:  These  records  contain  information  regarding 
Federal  payments  and  other  information  listed  in  (a)  above. 

Authority  for  maintenance  of  the  system:  Sections  205(a),  1631(d), 
and  1631(e)  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  With  respect  to  SSI  data, 
routine  use  disclosure  may  be  made: 

1. 'As  noted  in  45  CFR,  part  5b,  Appendix  B-(l),  (3),  (6),  (9),  and 
(103) 

2.  To  members  of  the  community  and  local.  State,  and  Federal 
agencies  in  order  to  locate  the  individual  (when  his  or  her 
whereabouts  are  unknown),  to  establish  the  validity  of 
evidence  or  to  verify  the  accuracy  of  information  presented 
by  the  applicant/beneficiary,  representative  payee,  legal 
guardian  or  other  representative  of  the  applicant/benefici^ 

3.  To  State  Welfare  Departments  pursuant  to  agreements  with 
the  Social  Security  Administration  for  the  F^eral 
administration  of  State  supplementation  payments. 

4.  State  agencies  for  administration  of  the  M^icaid  Quality 
Control  system 

5.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

6.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  E>epmment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

With  respect  to  title  II  data,  routine  disclosure  is  made  only  as 
indicated  in  items  1,  2,  5,  and  6. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disks. 

Retrievability:  By  any  set  of  record  characteristics  e.g.,  social  secu¬ 
rity  number,  and  name. 

The  Quality  Review  Data  Base  is  used  for  accumulating  and 
tabulating  data  to  determine  the  accuracy  of  the  entitlement 
status  of  applicants/  beneficiaries  and  of  benefit  amounts  p^ 
under  the  retirement  and  survivors  insurance  and  the  disability 
insurance  programs,  and  the  eligibility  status  of  applicants/ 
beneficiaries  and  of  benefit  amounts  paid  under  the 
supplemental  security  imeome  program.  Title  XVI  data  also 
are  used  to  calculate  the  Federal  fiKal  liability  case  and  gross 
dollar  error  rates  for  State  supplementation  funds  administered 
by  the  Social  Security  Administration.  Other  categories  of 
records  provide  data  necessary  to  complete  the  data  base  and 
to  provide  information  to  the  Social  Swurity  Administration’s 
Quality  Assurance  Field  Offices  and  Satellite  offices  Staffs 
needed  to  review  cases  in  order  to  obtain  information  on  the 
general  level  of  accuracy  of  the  entire  beneficiary  rolls  in  the 
programs  noted  previously. 

Safeguards:  Tapes  are  stored  in  tape  vault  in  Electronic  Data 
Processing  Operations  Branch  or  in  protected  storage  racks;  disks  in 
protected  storage  racks.  The  entire  area  is  secured  by  guarded  en¬ 
trances,  with  admission  limited  to  authorized  personnel. 

Retention  and  disposal:  The  Quality  Assurance  data  base  is  retained 
indefinitely.  Other  records  are  erased  after  30-500  days. 

System  managerfs)  and  address: 
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Director,  Office  of  Payment  and  Eligibility  Quality 

6401  Security  Boulevard 

Baltimore,  Maryland  2123S 

NotiflcatioB  procedure:  Requests  may  be  forwarded  to  the  Diicc- 
tor.  Division  of  Review  Validation  and  Support  Support,  Office  of 
Payment  and  Eligibility  Quality,  6401  Security  Boulevard,  Baltimore, 
Maryland  2123S.  An  individual  who  requests  notification  of  or  access 
to  a  medical  record  shall,  at  the  time  the  request  is  made,  desigiute 
in  writing  a  responsible  representative  who  will  be  willing  to  review 
the  record  and  inform  the  subject  individual  of  its  contents  at  the 
representative’s  discretion.  These  notification  and  access  procedures 
are  in  accordance  with  DHEW  Regulations,  43  CFR,  Section  Sb. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These'  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  ^tion  3b. 

ContestlBg  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  3b. 

Record  source  categories:  Information  in  the  Social  Security  Ad¬ 
ministration  Quality  Review  system  is  furnished  by  applicants  for  and 
beneficiaries  of  the  retirement  and  survivors  insurance,  the  disability 
program,  and  the  supplemental  security  income  program,  representa¬ 
tive  payees  of  such  individuals  (where  appropriate).  Social  Security 
Administration  offices,  other  Federal  and  State  agencies,  and  private 
sources. 

Systems  exempted  from  certain  proTisions  of  the  act:  None. 

09-60-0042 

System  name:  Quality  Review  Casefile  HEW  SSA  OA. 

Security  dassification:  None. 

System  location:  Office  of  Payment  and  Eligibility  Quality,  Office 
of  Assessment,  6401  Security  Boulevard,  Baltimore,  Md.  21233; 
Office  of  Assessment,  Field  (10)  and  Satellite  (27),  Offices  (See  Ap¬ 
pendices  D.3  and  D.4  respectively). 

Categories  of  indiriduals  covered  by  the  system:  Randomly  selected 
applilcants  for  and/or  beneficiaries  of: 

a.  Supplemental  Security  Income  (SSI)  payments  under  title 
XVI  of  the  Social  Security  Act.  Records  of  some  SSI 
beneficiaries  may  have  beeen  transferred  from  State  welfare 
rolls  for  Aid  to  the  Aged,  Blind,  and  Disabled. 

b.  Retirement,  survivors,  and  disability  insurance  benefits  under 
title  II  of  the  Social  Swurity  Act. 

Categories  of  records  in  the  system:  The  Quality  Review  Casefile 
contains  information  from  SSA  records  and  information  obtained  by 
Quality  Review  Specialists  from  retirement  and  survivors  insurance, 
disability  insurance  and  SSI  applicants-beneficiaries  and  from  third 
party  sources.  These  casefiles  may  contain  information  relating  to 
any  combination  of  these  three  programs. 

Authority  for  maintenance  of  the  system:  Sections  203(a)  1631(dXl) 
and  1631(eXlXB)  ofthe  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  systcai,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  With  respect  to  SSI  data, 
routine  use  disclosure  may  be  made: 

1.  As  noted  in  43  CFR,  part  3b,  Appendix  B-(l),  (3),  (6),  (9),  and 
(103;) 

2.  To  members  of  the  community  and  local.  State,  and  Federal 
agencies  in  order  to  locate  the  individual  (when  his  or  her 
whereabouts  are  unknown),  to  establish  the  validity  of 
evidence  or  to  verify  the  accuracy  of  information  presented 
by  the  applicant/beneficiary,  representative  payee,  legal 
guardian  or  other  representative  of  the  applicant/beneficiary; 

3.  To  State  Welfare  Departments  pursuant  to  agreements  with 
the  Social  Security  Administration  for  the  Federal 
administration  of  State  supplementation  payments; 

4.  State  agencies  for  administration  of  the  M^icaid  Quality 
Control  system; 

3.  to  a  congressiofud  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

6.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 


employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  component^  or  (c)  any 
Department  employee  in  his  or  ha  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 


With  respect  to  title  II  data,  routine  disclosure  is  made  only  as 
indicated  in  items  1,  2,  3,  and  6. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manila  folder. 

Retrievability:  The  Quality  Review  Casefiles  can  be  retrieved  only 
by  social  security  number.  Retrieval  will  be  speedier  if  the  individ- 
uri’s  State  of  residence,  program  under  which  benefits  were  received 
and/or  applied  for,  and  sample  selection  month  are  supplied. 

Both  title  II  and  title  XVI  Qi^ity  Review  casefiles  are  used  for 
accumulating  data  concerning  the  eligibility  or  entitlement  of 
applicants/beneficiaries  and  of  benefit  amounts  paid  under  the 
retirement,  survivors,  and  disability  insurance  programs,  and 
the  supplemental  security  income  program.  CasefUes  also 
provide  data  necessary  to  complete  the  Quality  Review  Data 
Base  and  to  provide  information  to  the  Social  Security 
Administration’s  Qu^ty  Assurance  Field  Offices  and  Satellite 
Office  needed  to  review  cases  in  order  to  obtain  information 
on  the  general  level  of  accuracy  of  the  entire  beneficiary  rolls 
in  the  programs  noted  previously. 

Data  obtained  from  the  title  XVI  Quality  Reveiw  casefiles  also 
are  used  to  calculate  the  Federal  fiscal  liability  case  and  gross 
dollar  error  rates  for  State  supplementation  fimds  administered 
by  the  Social  Security  Administration. 

Safeguards:  With  respect  to  title  XVI ,  Quality  Review  csefiles  are 
stored  in  the  Quriity  Assurance  Satellite  Offices  that  have  jurisdic¬ 
tional  responsibility  for  review  of  the  selected  sample  cases.  With 
respect  to  title  II,  Quality  Review  casefiles  are  stored  in  the  Quality 
Assurance  Field  Offices  and  where  appropriate,  in  the  Quality  Assur¬ 
ance  Satellite  Offices  that  have  jurisdictional  responsibility  for  review 
of  the  selected  sample  case.  All  Quality  Review  casefiles  are  stored 
either  in  locked  cabinets  and/or  locked  rooms  in  space  serviced  by 
GSA  guards. 

Retention  and  dlspoaal: 

a.  Title  XVI  Quality  Review  casefiles  are  retained  for  18  months 
after  the  case  was  selected  for  quality  review  or  until  fiscal 
settlement  (Federal  fiscal  liability  situation)  for  the  sample 
period ‘for  which  the  individual  case  was  selected  is  reached 
between  SSA  and  the  individual  States  whichever  b  later. 

b.  Title  II  Quality  Review  casefiles  are  retained  for  18  months 
after  case  was  selected  for  review. 


System  numagerfs)  and  address: 

Director 

Office  of  Payment  and  Eligibility  Quality 
Office  of  Assessment 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notiflcatkm  procednre:  Requests  may  be  forwarded  to  the  Program 
Review  Officers  (See  Appendix  D-3).  An  individual  who  requests 
notification  of  or  access  to  a  medical  record  shall,  at  the  time  the 
request  b  made,  desiepute  in  writing  a  responsible  representative  who 
will  be  willing  to  review  the  record  and  imorm  the  subject  individual 
of  its  contents  at  the  representative’s  discretion.  Th^  notification 
and  access  procedures  are  in  accordance  with  DHEW  Regulations, 
43  CFR,  Section  3b. 

Record  access  proeedares:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  Swtkm  3b. 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  notifintion  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  3b. 

Record  sonree  catcgoricK  In  formation  in  the  Quality  Review  case- 
file  b  furnished  by  applicant/  beneficiaries  u^er  the  retirement, 
survivors  insurance  program,  disability  insurance  program,  and  the 
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supplemental  security  income  prognun,  represenUtives  of  such  indi¬ 
viduals  (where  appropriate).  Social  Secunty  Administration  offices, 
and  other  Federal  ,  State  and  local  agencies,  and  from  private 
sources. 

Systems  exempted  from  certain  prorishMis  of  the  act:  None. 

09-d0-0043 

System  name:  Daily  Record  of  Certified  Benefits  HEW  SSA  OURV. 

Security  classification:  None. 

System  location: 

Office  of  Central  Operations 

Baltimore,  Maryland  21241 

eateries  of  IndiTidnals  covered  by  the  system:  Social  security 
disability  insurance  and  black  lung  beneficiaries. 

Categories  of  records  in  the  system:  The  name  and  address  of  the 
beneficiary(s)  or  the  name  and  address  of  the  representative  payee, 
the  social  security  number  of  the  benefici^  or  the  individi^  on 
whose  earnings  record,  beneffts  are  being  paid,  the  beneficiary  identi¬ 
fication  code,  the  monthly  benefits  amount,  and  the  amount  of  ac¬ 
crued  benefits  being  certified  via  a  monthly  updated  tape  for  immedi¬ 
ate  payment. 

Authority  for  maintenance  of  the  system:  Section  223  of  the  Social 
Security  Act  (42  U.S.C.  423),  and  5  U.S.C.  301,  30  U.S.C.  921. 
Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  compo>nents;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Depmtment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 

Records  are  maintained  daily  of  all  benefit  amounts  authorized  for 
payment  and  forwarded  monthly  to  United  States  Treasury  Depart¬ 
ment  for  issuance  of  the  benefit  checks. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  infor¬ 
mation  in  the  performance  of  their  official  duties  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photographs,  etc. 

Retention  and  disposal:  A  duplicate  of  the  data  that  is  transmitted 
to  the  Treasury  Department  is  maintained  on  a  tape  file  under  secu¬ 
rity  measures  and  then  transferred  to  a  Federal  record  center  for 
permanent  storage. 

System  manager(s)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 

Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  data  and  place  claim  was 
filed,  type  of  claim  (disability,  black  lung,  supplemental  security 
income)  and  return  address. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  ^tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  Cro, 
Section  5b. 

Record  source  categories:  Part  of  the  information  is  derived  from 
the  individual  and  part  from  the  computation  of  the  benefit  formula. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09>«M104« 

System  aaam:  Disability  Determination  Service  Processing  File  HEW 

SSA  ODP. 

Security  classification:  None. 

System  location:  Each  Disability  Determination  Services  office. 
The  name  and  address  for  each  Stete  is  shown  in  Appendix  B. 

Cstegorles  of  ladividnals  covered  by  the  system:  Claimants  for  Dis¬ 
ability  Insurance  and  Black  Lung  benefits,  and  Supplemental  Security 
Income  alleging  a  disability  for  whom  the  Disability  Determination 
Service  processes  claims. 

Categories  of  records  in  the  system:  Name  and  social  security 
number  of  wage  earner,  claimant’s  name  and  address,  date  of  birth, 
dia^osis,  beginning  and  ending  dates  of  disability,  basis  for  determi- 
natron,  work  history  information,  educational  level,  reexamination 
date  (if  applicable)^  date  of  application,  names  and  titles  of  persons 
making  or  reviewing  the  determination  and  certain  administrative 
data.  Also  included  could  be  data  relative  to  the  location  of  the  file 
and  the  status  of  the  claim,  copies  of  medical  reports,  and  data 
relating  to  the  evaluation  and  measurement  of  the  effectiveness  of 
claims  policies. 

Authority  for  maintenance  of  the  $y$tem:  5  U.S.C.  301,  30  U.S.C. 
923(b),  and  Sections  221,  1633,  and  1634  of  the  Social  S^urity  Act 
provides  the  authority  for  maintenance  of  the  system. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  to: 

1.  State  vocational  Rehabilitation  agency  or  State  crippled 
children’s  service  agency  (or  another  agency  providing 
services  to  disabled  children)  for  the  consideration  of 
rehabilitation  services  per  42  U.S.C.  422  and  1382d. 

2.  State  audit  agencies  utilizing  this  information  for  verifying 
proper  expenditure  of  Federal  funds  by  the  State  in  support  of 
the  Disability  Determination  Service  (DDS). 

3.  Veterans  Administration  of  information  requested  for  purposes 
of  determinin  eligibility  for  or  amount  of  VA  benefits,  or 
verifying  other  information  with  resprot  thereto. 

4.  Railroad  Retirement  Board  for  administering  the  Railroad 
Unemployment  Contributions  Act. 

5.  Congressional  offices  from  the  record  of  an  individual 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

6.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b). 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purp^  for 
which  the  records  were  collected. 

7.  In  response  to  legal  process  of  interrogatories  relating  to  the 
enforcement  of  an  individual’s  child  support  or  alimony 
obligations,  as  required  by  sections  459  and  461  of  the  Social 
Security  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stor^e:  Carbon  copies  of  Forms  SSA-831  and  SSA-833  are  main¬ 
tained  in  sectionalized  files. 

Retrievability:  Filed  by  social  security  number  or  alphabetically  by 
the  claimant  or  beneficiary’s  name  depending  on  Disability  Determi¬ 
nation  Service  preference. 

Safeguards:  Accessible  only  to  Disability  Determination  Service 
personnel  and  subject  to  the  restrictions  on  disclosures  under  5 
U.S.C.  552(bX6),  21  U.S.C.  1175,  42  U.S.C.  1306. 

Retention  and  disposal:  May  vary  from  State  to  State  according  to 
the  preference,  but  generally  each  State  destroys  its  files  over  a 
pericx]  varying  from  6  months  to  36  months  unless  held  in  an  inactive 
storage  under  security  measures  for  a  longer  period. 

System  manageris)  and  address:  Assistant  Regional  Commissioner, 
Disability  Insurance,  at  the  address  shown  in  Appendix  B,  Federal 
Register,  September  20,  1976,  page  41049. 

Notification  procedure:  Disability  Determination  Services  Adminis¬ 
trator,  ENsability  Determination  Service^  c/o  State  in  which  the 
individual  resides  and/or  information  is  likely  to  be  maintained.  See 
Appendix  B.  Requester  should  furnish  identifying  information:  name. 
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social  security  number,  address  An  individual  who  requests  notiHca- 
tion  of  or  access  to  a  medical  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  These  notification  and 
access  procedures  are  in  accordance  with  DHEW  Regulations,  45 
CFR,  Action  5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  These  records  summarize  information 
contained  in  the  file  Folder,  which  was  obtained  from  the  individual 
or  someone  acting  on  the  individual’s  behalf  and  from  the  individ¬ 
ual's  physician,  or  a  physician  performing  a  consultative  examination 
or  from  hospit^s  and  other  treatment  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0045 

System  name:  Black  Lung  Payment  System  HEW  SSA  OURV. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Ail  black  lung 
beneficiaries  currently  entitled  to  receive  a  black  lung  benefit  and 
beneficiaries  terminated  because  of  a  termination  event  as  defined  in 
the  Federal  Coal  Mine  Health  and  Safety  Act. 

Categories  of  records  in  the  system:  The  Black  Lung  Master  Rec¬ 
ords  consist  of  a  payment  master  record  and  a  benefit  master  record 
which  are  matched  once  a  month.  The  payment  master  record  re¬ 
flects  the  social  security  number  and  the  payment  identification  code 
under  which  black  lung  benefits  are  awarded  and  payment  data  such 
as  the  monthly  payment  amount,  the  scheduled  payment  amount, 
offset  information,  the  number  of  beneficiaries  on  the  account  as  well 
as  the  number  of  beneficiaries  in  the  payment,  the  month  of  accrual, 
the  month  of  debit,  credit  information,  future  month  of  adjustment 
diary  dates,  cross-reference  information,  payee  name  and  address 
information,  direct  deposit  data,  and  statistical  information.  The  bene¬ 
fit  master  record  contains  a  benefit  record  for  each  beneficiary  on  the 
account  which  includes  the  social  security  number,  the  payment  and 
benefit  identification  codes,  the  payment  status,  the  monthly  benefit 
amount,  the  beneficiary’s  name,  type  of  benefit,  data  of  birth,  race, 
sex,  offset  information,  credit  information,  date  of  filing,  date  of 
entitlement,  representative  payee  information,  and  statistical  informa¬ 
tion. 

Only  the  latest  action  taken  is  reflected  on  these  records.  The 
records  may  be  in  the  following  form:  Payment  Master  Record 
Computer  File;  Benefit  Master  Record  Computer  File;  Treasury  Pay¬ 
ment  Tape  File;  Microfiche  Files;  Payment  Reference  Listing;  Bene¬ 
fit  Reference  Listing. 

Authority  for  maintenance  of  the  system:  Sections  413  and  415  of 
Part  IV  of  the  Federal  Coal  Mine  Health  and  Safety  Act  (Black 
Lung). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officid  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  E>epartment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for  . 
which  the  records  were  collect^. 


PoUciea  and  practices  for  storing,  retrieriag,  accessing,  retaiaiag,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper. 

Retrievability:  By  social  security  number. 

The  data  on  the  Black  Lung  Master  Records  is  used  by  Social 
Security  employees  for  responding  to  inquiries,  computer  exception 
processing,  conversion  of  benefits,  end  of  the  month  reconcilations, 
statistical  studies  to  generate  payment  tapes  for  Treasury,  and  for 
xchange  with  the  Department  of  Labor  for  administering  provisions 
of  the  Title  IV  of  the  Black  Lung  Act. 

Safeguards:  Magnetic  tape  is  protected  through  standard  security 
measures  used  for  all  Social  Security  Administration  computer  rec¬ 
ords.  Paper  records  are  subject  to  the  same  safeguards  as  all  other 
information  in  the  Social  Security  Administration  relating  to  claims 
and  beneficiary  records. 

Retention  and  disposal:  Magnetic  tape  records  are  retained  up  to  90 
days.  Paper  records  are  usiuilly  destroyed  after  use,  except  where 
ne^ed  for  documentation  of  the  claims  folder. 

System  managerts)  and  address: 

Director 

Office  of  User  Requiftment  and  Validation 

Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  fumbh 
social  security  number,  name,  approximate  date  and  place  claim  was 
filed,  type  of  claim  (disability,  black  lung,  supplemental  security 
income)  and  return  address. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Sixtion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accord^ce  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  The  information  for  the  Black  Lung 
Master  Records  is  furnished  by  the  beneficiary  at  the  time  of  filing 
for  benefits  via  the  application  form  and  necessary  proofs  and  during 
the  period  of  entitlement  when  notices  of  events  such  as  changes  of 
address,  work,  marriage,  etc.,  are  given  to  the  Social  Security  Ad¬ 
ministration  by  the  beneficiary.  This  information  is  prepared  for  input 
to  this  system  from  the  Black  Lung  claims  folders. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0046 

System  name:  Consultative  Physician  File  HEW  SSA  ODP. 

Security  classification:  None. 

System  location:  Offices  of  the  Disability  Determination  Services 
(DDS)  of  each  State  that  may  currently  maintain  this  type  of  file. 
The  names  and  addresses  of  each  DDS  are  in  Appendix  B. 

Categories  of  individuals  covered  by  the  system:  Physicians  who 
have  expressed  a  willingness  to  conduct  consultative  examinations  for 
the  DDS  and,  in  some  instances,  other  physicians  with  whom  the 
DDS  has  contact.  The  latter  are  usually  treating  physicians. 

Categories  of  records  in  the  system:  Information  relative  to  a  physi¬ 
cian’s  speciality,  past  experience  with  him  as  to  the  promptness  with 
which  he  submits  report^  general  thoroughness  of  his  reports,  etc.,  as 
well  as  perhaps  comments  on  the  physician’s  own  preferences  (such 
as  appointment  hours,  etc.). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  30  U.S.C. 
923(b),  Sections  221,  1633,  and  1634  of  the  Social  Security  Act  under 
which  each  State  may  enter  into  an  agreement  with  the  Secret^  of 
Health,  Education,  and  Welfare  to  make  determinations  as  to  disabil¬ 
ity  with  respect  to  individuals  within  that  State. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  EJepartment,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
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the  United  Sutes  where  the  Department  determines  that  the 
claim,  if  successful,  b  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  hb  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  b  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retricTing,  ncccssing,  retnining,  nnd 
<ti«pnriBg  of  records  in  the  system: 

Storsge:  Each  DDS  Maintains  its  own  records  and  the  method  of 
storage  may  vary  from  State  to  State.  Generally,  the  information  b 
on  a  file  card  maintained  in  a  standard  card  file  c^inet. 

Retrierability:  Records  are  filed  alphabetically  and  are  retrieved 
manually  by  authorized  personnel.  DDS  personnel  utilize  thb  infor¬ 
mation  when  considering  the  need  for  additional  medical  evidence  in 
claims  under  Titles  II  and  XVI  of  the  Social  Security  Act  or  Title 
IV  of  the  Federal  Coal  Miners  Health  and  Safety  Act. 

Safeguards:  Only  authorized  Disability  Determination  Services  per¬ 
sonnel  have  access  to  these  records.  Personal  information  other  than 
the  name  of  the  physician  b  subject  to  the  disclosure  restrictions  of  5 
U.S.C.  552(bX6),  21  U.S.C.  1175,  and  42  U.S.C.  1306. 

Retention  and  disposal:  Disability  Determination  Services  policy  as 
to  retention  and  dbposal  varies  from  State  to  State,  but  generally,  the 
file  b  purged  upon  death,  retirement,  or  relocation  of  ^e  physician. 

System  managerfs)  and  address:  Assbtant  Regional  Commissioner, 
Disability  Insurance  at  the  address  shown  in  Appendix  B 

Notification  procedure:  Inquiries  and  requests  by  individuab  should 
be  addressed  to: 

Disability  Determination  Services  Adminbtrator 
Disability  Determination  Services 
C/O  State  in  which  the  individual  resides  and/or 
information  b  likely  to  be  maintained. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  sl^tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Most  information  b  obtained  directly 
from  the  physician.  Observations  of  Disability  Determination  Serv¬ 
ices  personnel  about  the  physician,  such  as  a  doctor’s  general 
promptness  in  filing  reports,  may  occasionally  be  found  in  a  physi¬ 
cian’s  file. 

Systeais  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0047 

System  name:  Critical  Case  Processing  Time  HEW  SSA  OCO. 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuab  covered  by  the  system:  Social  security 
disability  beneficiaries  or  claimants  whose  application  for  disability 
benefib  b  pending. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
claimants  and  dates  requesb  were  received  and  processed. 

Authority  for  maintenaace  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Roatiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any 


employee  of  the  Depaftment  ia  hb  or  her  official  capacity;  (b) 
the  United  States  vriiere  the  Department  determines  that  tlm 
claim,  if  successful,  b  likdy  to  diiectly  affect  the  operations  of 
the  Department  or  any  of  its  component^  or  (c)  any 
Deparrinent  employee  in  hb  or  hm  individual  capacrity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  h 
dec^  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  ^eedvdy  represent  such  party, 
provided  such  disclosure  b  compad^  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  rr  trie  ring,  aeecaring,  rrtaiaiag.  and 
dbpoaiag  of  records  ia  the  systenu 

Storage:  Magnetic  tapes. 

RetTievabiUty:  Access  b  by  use  of  the  social  security  number. 
Records  used  monthly  to  prepare  processing  time  reports. 

Safegaards:  Only  authorized  personnd  having  a  need  for  thb  infor¬ 
mation  in  the  performance  of  thev  offidal  duties  have  access  to  thb 
data  under  stringent  security  measures  involving  guards,  idendty 
cards  and  photographs,  etc. 

Retention  and  dbpoaal:  Tapes  are  maintained  until  the  decision  b 
made  at  which  time  the  record  b  erased. 

System  maaagrrfs)  and  addraas: 

Director 

Office  of  Central  Operations 

Baltimore,  Maryland  21241 

Notification  procedare:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim  was 
filed,  type  of  claim  (disability.  Mack  lung,  supplonental  security 
income)  and  return  address. 

Record  access  procedarcs:  Same  as  notification  procedures.  Re¬ 
questers  diould  also  reasonaUy  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Section  5b. 

Contesting  record  procedarcs:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Records  are  prepared  from  control  sheets 
showing  date  of  requests,  date  request  was  processed  and  type  of 
request. 

Systeam  exenqited  friim  certain  provisions  of  the  act:  None. 

09-60-0049 

System  name:  Disability  Data  Record  HEW  SSA  OCO. 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  ot  iadividaab  covered  by  the  aystew  Social  security 
disability  beneficiaries  or  claimants  whose  application  for  a  disability 
benefit  has  been  allowed  or  denied. 

Categories  of  records  in  the  systcau  Social  security  numbers  of  the 
claimant  and  other  demographic  and  statistical  information  relating 
to  the  disability  decision. 

Authority  for  aminteaance  of  the  system:  Section  221  of  the  Social 
Security  Act 

Routine  uses  of  records  auuntained  ia  the  system,  iadadiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  hb  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  b  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  hb  or  hm  indivMual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  ^actively  represent  such  party, 
provided  such  disclosure  b  compatil^  with  the  purpose  for 
which  the  records  were  (xdlected. 
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3.  to  the  Energy  Resources  Development  Administration  for 
fheir  study  of  the  long  term  effects  of  low-level  radiation 
exposure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number.  This 
tape  is  used  for  various  special  studies. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  infor¬ 
mation  in  the  performance  of  their  official  duties  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photographs,  etc.  For  computerized  records,  electronically 
transmitted  between  Central  Office  and  field  office  locations  (includ¬ 
ing  organizations  administering  SSA  programs  under  contractual 
agreements),  systems  securities  are  established  in  accordance  with 
DHEWal  standards  and  National  Bureau  of  Standards  guidelines. 
Safeguards  include  a  lock/unlock  password  system,  exclusive  use  of 
leased  telephone  lines,  a  terminal  oriented  transaction  matnx,  and  an 
audit  trail. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  managerts)  and  address: 

Director 

Office  of  Central  Operations 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim  was 
filed,  type  of  claim  (disability,  black  lung,  supplemental  security 
income)  and  return  address.  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  These  notification  and 
access  procedures  are  in  accordance  with  DHEW  Regulations,  45 
CFR,  Section  Sb. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  S^tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  The  record  contains  data  taken  from  the 
claim  file  which  was  obtained  from  the  individual  or  someone  acting 
on  the  individual’s  behalf. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0050 

System  name:  Completed  Determination  Record  -  Continuing  Dis¬ 
ability  Determinations  HEW  SSA  OCO 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Allowed  disability 
claimants  on  which  a  continuing  disability  issue  has  occurred  and  a 
decision  of  continuance  or  cessation  has  been  approved. 

Categories  of  records  in  the  system:  Name  and  social  security 
number  of  the  individual  and  other  data  such  as  date  of  birth.  Dis¬ 
trict  and  State  Agency  Code,  date  disability  began,  type  of  claim, 
reasons  for  reopening,  continuance  or  cessation  c^e,  date  of  termi¬ 
nation  (if  applicable),  date  of  completion,  etc. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 


Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  sucli  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

RetrievahUity:  Access  is  by  use  of  the  social  security  number.  Used 
primarily  to  record  the  result  of  continuing  disability  investigations. 

Safeguards:  Only  authothized  personnel  having  a  need  for  this 
information  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identity 
cards,  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  managerts)  and  address: 

Director 

Office  of  Central  Operations 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim  was 
filed,  type  of  claim  (disability,  black  lung,  supplemental  security 
income)  and  return  address.  An  individual  who  r^uests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request  is 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  Ttu^  notification  and 
access  procedures  are  in  accordance  with  DHEW  Regulations,  45 
CFR,  S^tion  5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Srction  5b. 

Contestiiig  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accorduice  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  These  records  summarize  information 
contained  in  the  claims  folder  which  was  obtained  from  the  individu¬ 
al  or  someone  acting  on  the  individual’s  behalf  and  from  this  individ¬ 
ual’s  physician,  or  a  physician  performing  a  consultative  examination 
or  from  hospitds  and  other  treatment  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  763 
09-604)051 

System  name:  Administrative  Disallowance  Records  for  Technical 
Denials  HEW  SSA  OCO 

SeArity  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Any  disability  ap¬ 
plicant  whose  claim  has  been  disallowed  for  technical  reasons,  gener¬ 
ally  for  failure  to  meet  the  insured  status  provisions  at  any  time. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  claimant  together  with  other  pertinent  data  such  as 
district  office  code,  disallowance  code,  date  claim  filed,  disallowance 
notice  number  and  date  processed. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the 
Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 
1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 
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2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  ofTicial  capacity;  (b) 
the  United  Sutes  where  the  Department  determines  that  the 
claum,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrierability:  Access  is  by  use  of  the  social  security  number.  The 
record  serves  as  a  statistic^  and  workload  accounting  source  for 
disability  decisions  on  applicants  who  never  met  or  do  not  meet  the 
insured  status  provisions  in  relation  to  the  date  disability  began. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  infor¬ 
mation  in  the  performance  of  their  official  duties  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  retained  indefinitely. 

System  manageris)  and  address: 

Director 

Office  of  Central  Operations 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems,  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim  was 
filed,  type  of  claim  (disability,  black  lung,  supplemental  security 
income)  and  return  address. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  4S  CFR,  Srotion  Sb. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  Sb. 

Record  source  categories:  The  information  for  this  record  is  taken 
from  Form  SSA-201B,  Determination  of  EJisallowance  -  Disability 
Claim  which  is  completed  by  a  Social  Security  Administration  em¬ 
ployee  to  document  the  reason  for  the  determination. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0052 

System  name:  Disposition  of  Vocational  Rehabilitation  Report  to 
Social  Security  Administration  HEW  SSA  ODP. 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Disability  claimants 
accepted  for  vocational  rehabilitation  services  under  the  reimburse¬ 
ment  provisions  and  now  reported  as  closed  (no  longer  receiving 
service). 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  disabled  beneficiary  together  with  other  statistical 
information  such  as  type  of  claim,  closure  status,  date  of  closure. 
State  vocational  rehabilitation  code,  date  of  form  etc. 

Authority  for  maintenance  of  the  system:  Section  222  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 


Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  ^r  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  D>epartment  or  any  of  its  component^  or  (c)  any 
Department  employee  in  his  or  Iict  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  r^resent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number.  The 
record  serves  as  a  statistical  and  accounting  source  for  claimants 
involved  in  the  vocational  rehabilitaJon  reimbursement  program. 
The  receipt  of  notice  of  closure  Form  SSA-853  clears  the  control. 

Safeguards:  Only  authorized  pe^nnel  having  a  need  for  this  infor¬ 
mation  in  the  performance  of  their  official  duties  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  managerfs)  and  address: 

Director 

Office  of  Disability  Programs 
Baltimore,  Maryland  21241 

Notification  procednre:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim  was 
filed,  type  of  claim  (disability,  black  lung,  supplemental  security 
income)  and  return  address.  An  individual  who  requests  notification 
of  or  access  to  a  medical  record  shall,  at  the  time  the  request  b 
made,  designate  in  writing  a  responsible  representative  who  will  be 
willing  to  review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  Th^  notification  and 
access  procedures  are  in  accordance  with  DHEW  Regulations,  45 
CFR,  Section  5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  S«:tion  5b. 

Contesting  record  pro^nres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  The  data  is  extracted  from  Forms  SSA- 
853  -  Vocational  Rehabilitation  Report  to  Social  Security  Adminis¬ 
tration  which  is  completed  by  State  offices  of  vocational  rehabilita¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-6041053 

System  name:  Reimbursement  from  Trust  Fund  for  Vocational  Reha¬ 
bilitation  Services  HEW  SSA  ODP. 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Disabled  claimants 
referred  and  undergoing  consideration  for  vocational  rehabilitation 
services;  costs  of  such  services  to  be  reimbursed  from  social  security 
trust  or  general  funds  providing  a  beneficiary  status  exists. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  claimant  as  well  as  vocational  rehabilitation  state  and 
district  office  code,  type  of  claim,  amount  of  benefit  (at  time  of 
referral),  date  of  request  for  status. 

Authority  for  maintenance  of  the  system:  Sections  222  and  1615  of 
the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  systesa,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  sneh  naes:  Disclosure  may  be  made: 
1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressional  office  made  at 
the  request  of  that  individual. 
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2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  ter  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  ter  indiv^ual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  ^ectively  represent  such  party, 
provided  such  disclosure  is  compatilte  with  the  purpose  for 
which  the  records  were  collected. 

PoUcics  and  practicca  for  storiai,  retrieving,  acreaelHt,  retaining,  and 
dispodng  of  rectwds  In  the  systea: 

Storafet  Magnetic  tapes. 

Rctrlevabilltjr:  Access  b  by  use  of  the  social  security  number. 
Serves  as  a  control  and  momtor  of  vocational  rdiabilitation  referral 
activity  in  the  disability  program  in  order  to  validate  the  use  of  trust 
funds  and  general  funds  expoided  for  services  rendered. 

Safegnards:  Only  authorized  personnel  having  a  need  for  this  infor- 
nution  in  the  performanoe  of  their  official  duties  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photographs,  etc. 

Retention  and  disposak  Records  are  destroyed  upon  notification  of 
closure  from  the  State  agency  or  upon  expiration  of  five  years  from 
date  record  was  created,  whichever  occurs  first 

System  managerfs)  and  addren: 

Director 

Office  of  Disability  Programs 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems,  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  jAace  churn  was 
filed,  type  of  claim  (disability,  black  lung,  supplemental  security 
income)  and  return  address. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  Section  Sb. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  3b. 

Record  source  categories:  The  basic  record  is  prepared  as  the  result 
of  a  written  or  teletyped  r^uest  for  benefit  status  from  the  State 
agency.  Additional  information  is  secured  from  the  master  benefici¬ 
ary  record  and  the  supplementary  security  record  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-40-0056 

System  name:  Vocational  Rehabilitation  Savings  Calculation  HEW 
SSA  ODP. 

Security  classification:  None. 

System  location: 

Office  of  Data  Services 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Disability  beneficia¬ 
ries  reported  by  State  vocational  rehabilitation  agency  as  no  longer 
receiving  vocational  rehabilitation  service. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  beneficiary  and  identifying  information  about  the 
notice  of  disclosure,  the  date  of  termination  or  reduction  in  benefits, 
if  any,  amount  of  bmefit,  amount  of  savings  and  other  miscellaneous 
data. 

Audwrity  for  maintenance  of  the  systeau  Section  222  of  the  Social 
Security  Act. 

Roatiae  uses  of  records  awlataincd  la  the  systea^  iadadlag  catego- 
rlm  of  assrs  aad  the  par  poses  of  each  aaea:  Discloeiire  may  be  made: 
1.  to  a  congremional  office  from  the  record  of  an  individual  in 
response  to  an  inqu^  from  the  congressiona)  office  made  at 
the  request  of  that  in^vidual. 


2.  In  the  event  of  Utigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Deputment  in  his  or  her  official  capacity;  (b) 
the  United  States  w^e  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operalioos  of 
the  Department  or  any  of  its  comptmente  or  (c)  any 
Department  employee  in  his  or  hCT  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  discioae  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  ^ectively  r^resent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practicca  for  storing,  retrieving,  ■*'**— rcCaMag,  and 
disposing  of  rceords  in  the  system: 

Storage:  Magnetic  tapes. 

RetrlcvahiVty:  Access  is  by  use  of  the  social  aeovity  number.  The 
record  serves  fnimarily  as  a  source  for  fnrnislung  statistical  and 
benefit  information  on  the  vocational  rdiabiUtation  reimbutsement 
program. 

Safegnards:  Only  authorized  persoimel  having  a  need  for  this  infor¬ 
mation  in  the  perrormance  of  ttietr  official  dutim  have  access  to  this 
data  under  stringent  security  measures  involving  guards,  identity 
cards  and  photog^nidis,  etc. 

Retention  and  disposal:  Tapes  are  maintMiuirf  indefinitely. 

System  mnnngrrls)  and  addrean 

Director 

Office  of  Disability  Programs 

Baltimore,  Marylaind  21iUl 

Notification  protsdnat!  Contact  the  systems  manager,  and  fwnish 
social  security  number,  name,  iq>proximate  date  and  fiacc  claim  was 
filed,  type  of  claim  (disability,  black  lung,  supplonental  security 
income)  and  return  address. 

Record  access  prsudarei;  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  Section  3b. 

Contcathig  record  procedures:  Contact  the  official  at  the  address 
qjccified  under  notifiution  proc^ures  above,  and  reasonably  idodi- 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  3b. 

Record  source  categories:  The  information  is  extracted  and  com¬ 
piled  from  the  vocatioiud  rehabilitation  closure  report,  the  master 
beneficiary  record  and  the  summary  earnings  record. 

Systems  exonpted  fttna  certain  provisions  of  the  act  None. 

09-6(M)057 

System  name:  (Quality  Evaluation  Data  Records  HEW/SSA  OA. 

Security  classificatiou:  None. 

System  location:  Office  of  Assessment,  Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  systw  Individuals  who 
have  filed  application  for  Social  Security  Dbability  Benefits  and/or 
Supplement^  Security  Income  Benefits. 

Categories  of  records  in  the  systenu  Social  security  numbers  of 
claimants,  demographic,  diagnostic,  and  other  types  of  teta  generated 
as  a  result  of  a  review  of  the  State  actions  on  the  claim. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Dtelosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
■  response  to  an  inquiry  from  the  congressional  office  made  at 

the  request  of  that  in^vidual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Dqurtment  in  his  or  her  officijil  capacity;  (b) 
the  United  States  where  the  Department  determines  that  tte 
claim,  if  successful,  is  likely  to  directly  affect  tte  operations  of 
the  Department  or  any  of  its  comports;  or  (c)  miy 
Departinent  employee  in  his  or  hw  individual  capacity  where 
tte  Justice  Department  has  agreed  to  represent  such 
employee,  tte  Department  may  discioae  such  records  ns  it 
deenu  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  tor 
which  the  records  were  collected. 
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Policies  sad  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  ot  records  in  the  system: 

Storage:  The  system  consists  of  tape,  paper,  and  disk  records. 

RetrieTability:  The  records  are  maintained  in  SSN  sequence.  Rec¬ 
ords  are  used  to  report  monthly  results  of  the  review  of  the  state 
disability  determination  process. 

Safeguards:  Records  are  subject  to  the  same  rules  and  safeguards  as 
all  other  information  in  SSA  relating  to  claims  and  beneficiary  rec¬ 
ords.  (See  Appendix  J). 

Retention  and  disposal:  The  records  are  maintained  for  a  period  of 
36  months. 

System  inanager(s)  and  address: 

Director 

Office  of  Assessment 

Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  systems  manager  in  writing  and 
furnish  social  security  number,  name,  approximate  date,  place  claim 
was  filed,  type  of  claim  (disability  or  supplemental  security  income) 
and  return  address.  An  individual  who  requests  notification  of  or 
access  to  a  medical  record  shall,  at  the  time  the  request  is  made, 
designate  in  writing  a  responsible  representative  who  will  be  willing 
to  review  the  record  and  inform  the  subject  individual  of  its  contents 
at  the  representative’s  discretion.  These  notification  and  access  proce¬ 
dures  are  in  accordance  with  DHEW  Regulations,  45  CFR,  S^tion 
5b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Relations,  45  CFR,  Srction  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CI^ 
Section  5b. 

Record  source  categories:  Records  are  prepared  from  Form  SSA 
3094  and  show  decision,  diagnosis  and  other  information. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0058 

System  name:  Master  files  of  Social  Security  Number  Holders  HEW 

SSA  OEER. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  individuals  who 
have  obtained  social  security  numbers. 

Categimes  of  records  in  the  system:  This  system  contains  all  of  the 
information  received  on  original  applications  for  social  security  num¬ 
bers  md  any  changes  in  the  information  on  the  applications  that  are 
submitted  by  the  social  security  number  holder.  Cross-reference  may 

noted  where  multiple  numbers  have  been  issued  to  the  same 
individual;  and  indication  that  benefit  claim  has  been  made  under  this 
social  security  number. 

AuBiority  for  mi^tenance  of  the  system:  Section  205(a)of  the  Social 
Security  Act;  Section  205(c)  (2)  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  inrinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Employers  are  notified  of  the  social  security  number  of  an 
employee  in  order  to  complete  their  records  for  reporting 
FICA  to  the  Social  Security  Administration  pursuant  to  the 
Federal  Insurance  Contributions  Act  and  Section  218  of  the 
Social  Security  Act. 

2.  State  welfare  agencies  are  notified  on  written  request,  of  the 
social  security  numbers  of  AFDC  applicants  or  recipients. 

3.  The  Department  of  Justice  (Federal  Bureau  of  Investigation 
and  United  States  Attorneys)  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act. 

4.  The  Department  of  Justice  (Immigration  and  Naturalization 
Service)  for  the  identification  and  location  of  aliens. 

5.  The  Department  of  Justice  (Federal  Bureau  of  Investigation) 
and  the  Department  of  Treasury  (United  States  Secret 
Service)  for  naUonal  security  matters  and  in  connection  with 
threats  on  the  life  of  the  President  or  other  dignitaries. 


6.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  relating 
to  railroad  employment  and  for  administering  the  railroad 
Unemployment  Insurance  Act 

7.  Ener^  Research  and  Development  Administration  for  their 
study  of  the  long-term  eflects  of  low-level  radiation  exposure. 

8.  The  Treasury  Departinent  for  tax  administration  as  denned  in 
26  U.S.C.  6103  of  the  Internal  Revenue  Code  and  for 
investigating  alleged  theft,  forgery,  or  unlawful  negotiation  of 
social  security  checks. 

9.  Contractors  under  contract  to  the  SSA  for  the  ongoing 
conversion  of  pap^  documents  to  machine  readalm  form  for 
entry  into  majpietic  tape  files. 

10.  A  congressional  offkx  from  the  record  of  an  individual  in 
response  to  an  inqiury  from  the  congressional  office  made  at 
the  request  of  that  individual. 

1 1.  The  Department  of  State  and  the  VA  R^ional  Office, 
Philippines  for  administering  provisions  of  the  Social  SKurity 
Act  m  foreign  countries. 

12.  The  Department  of  Labor  for  administering  provisions  of 
title  rV  of  the  Federal  Coal  Mine  Health  and  Safety  Act  and 
for  studies  of  the  effectiveness  of  training  programs  to  combat 
poverty. 

13.  The  Veterans  Administration  for  validation  of  the  social 
security  numbers  of  compensation/pensioners  in  order  to 
provide  the  release  of  accurate  penskm/compensation  data  by 
the  Veterans  Administration  to  the  Social  Security 
Administration  for  social  security  program  purposes. 

14.  The  Veterans  Administration  information  requested  for 
purposes  of  determining  eligibility  for  or  amount  of  VA 
ben^ts,  or  verifying  other  information  with  respect  thereto. 

15.  Federal  t^endes  who  use  the  Social  Security  number  as  a 
numerical  identifier  in  their  recordkeeping  systems,  for  the 
purpose  of  validatmg  social  security  numbera 

16.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  Us  or  ^  offic^  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  b  likdy  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  component^  or  (c)  any 
Departinent  employee  in  his  or  Y>ex  individual  capacity  where 
the  Justice  Department  has  agreed  to  rqiresent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  ^ectivdy  represent  such  party, 
provided  such  disclosure  is  compati^  with  the  purpose  for 
which  the  rrccMds  were  collected. 

17.  State  Audit  agencies  for  auditing  State  supplementation 
payments  and  medicaid  eligibility  considerations. 

Polkies  aad  practices  for  storing,  retrieviag,  rctaiaiag,  aad 

dispasiag  of  records  in  the  system: 

Storage:  Records  in  this  systCT  are  maintained  as  paper  forms, 
paper  lists,  punchcaids,  magnetic  tape,  microfilm,  microfiche  files, 
and  disk  with  on-line  access. 

RetrieraUlity:  Records  in  this  system  arc  indexed  both  by  social 
security  number  and  by  name.  This  information  is  used  for  the 
following  purposes:  by  Social  Security  Administration  as  basic  exm- 
trol  for  retained  earnings  information;  by  Social  Security  Administra¬ 
tion  as  a  basic  control  and  data  source  to  prevent  issuance  of  multiple 
social  security  numbers;  as  the  means  to  correctly  identify  incorrectly 
reported  names  or  social  security  numbers  on  i^rning^  reports;  for 
resolution  of  earnings  discrepancy  cases;  for  statistical  studies;  by 
Health,  Education,  and  Welfare  Audit  Agency  for  auditing  benefit 
payments  under  social  security  progranu;  by  Social  and  Rehabilita¬ 
tion  Service  (HEW)  for  locati^  deserting  parents;  by  National  Insti¬ 
tute  of  Occupation^  Safety  and  Health  for  epidemkdogkal  research 
studies  required  by  the  Occupational  Health  and  Safety  Act  of  1974; 
by  Social  and  Rehabilitation  Service  (HEW)  for  administering  Cuban 
refugee  assistance  payments. 

Safeguards:  All  magnetic  tapes  and  disks  are  within  an  enclosure 
attended  by  security  guards.  Anyone  entering  or  leaving  this  enclo¬ 
sure  must  have  special  badges  issued  only  to  authorized  personnel. 
All  microfilm,  microfiche,  and  paper  film  are  accessible  only  by 
authorized  personnel  who  have  a  need  to  know.  For  computeiized 
records,  electronically  transmitted  between  Central  Ofl^  and  field 
office  locations  (including  organizations  administering  SSA  programs 
under  contrarXual  agreements),  systems  securities  are  established  in 
accordance  wdth  DHEWal  standards  and  National  Bureau  of  Stand¬ 
ards  guidelines.  Safeguards  include  a  lock/unlock  password  system, 
exclusive  use  of  leased  telephone  lines,  a  terminal  oriented  transaction 
matrix,  and  an  audit  trail. 
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Expansion  and  upgrade  of  SSA’s  telecommunications  systems  will 
result  in  terminals  equipped  with  physical  key  locks.  The  terminals 
will  also  be  fitted  with  adapters  to  permit  the  future  installation  of 
data  encryption  devices  and  devices  to  permit  the  identification  of 
terminals  users. 

Retention  and  disposal:  All  paper  forms  are  retained  until  they  are 
filmed  or  are  entered  on  tape,  and  the  accuracy  verififed,  then  they 
are  destroyed  by  shredding.  All  tape,  disks,  microfilm,  microfiche 
files  are  updated  periodically.  The  out-of-date  magnetic  tapes  and 
disks  are  erased.  The  out-of-date  microfiche  is  shredded  by  the  appli¬ 
cation  of  heat. 

System  managerts)  and  addr^: 

Director 

Office  of  Enumerations  and  Earnings  Records 

6401  Security  Boulevard 

Baltimore,  Maryland  2 1233 

Notification  procedure:  An  individual  may  present  a  request  for 
information  as  to  whether  this  system  contains  records  pertaining  to 
himself  by  providing  his  name  and  social  security  number,  or  if  the 
social  security  number  is  not  known,  date  of  birth,  place  of  birth, 
mother's  maideii  name  and  father’s  name,  and  evidence  of  identity  to 
the  Director,  Office  Enumerations  and  Earnings  Records,  6401  Srou- 
rity  Boulevard,  Baltimore,  Maryland  21233. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  tpe  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  Srction  3b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  3b. 

Record  source  categories:  Social  security  number  applicants;  or 
individual  acting  on  their  behalf.  The  social  security  number  itself  is 
assigned  to  the  individual  as  a  result  of  internal  processes  of  this 
system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-604X159 

System  name:  Earnings  Recording  and  Self-Employment  Income 

System  HEW  SSA  OEER. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  been  issued  a  social  security  number  and  who  may  or  may  not 
have  earnings  under  social  security  or  self-employment  income. 

Categories  of  records  in  the  system:  This  contains  records  of  all 
social  security  number  holders,  their  name,  date  of  birth,  sex,  race,  a 
summary  of  their  yearly  earnings,  quarters  of  coverage,  special  em¬ 
ployment  codes  (i.e.,  self-employment,  military,  agriculture,  and  rail¬ 
road),  benefit  status  and  employer  identification. 

Authority  for  maintenance  of  the  system:  Section  203(a)  of  the 
Social  Security  Act  and  section  203(cX2)  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Employers  or  former  employers,  including  State  social 
security  administrators  for  correcting  and  reconstructing  State 
employee  earnings  records  and  for  social  security  purposes. 

2.  The  Treasury  Department  for  investigating  alleged  theft, 
forgery,  or  unlawful  negotiation  of  social  security  checks  and 
for  tax  administration  as  defined  in  26  U.S.C.  6103  of  the 
Internal  Revenue  Code  . 

3.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  relating 
to  railroad  employment . 

4.  The  Department  of  Justice  (Federal  Bureau  of  Investigation 
and  United  States  Attorneys)  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act. 

3.  The  Department  of  Justice  (Federal  Bureau  of  Investigation) 
and  the  Department  of  Treasury  United  States  Secret  Service) 
for  National  security  matters  and  in  connection  with  threats 
on  the  life  of  the  President  or  other  dignitaries. 

6.  Energy  Research  and  Development  Administration  for  their 
study  of  low-level  radiation  exposure. 


7.  Congressional  Office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

8.  The  Department  of  State  and  the  VA  Regional  Office 
Philippines  for  administering  provisions  of  the  Social  Security 
Act  in  foreign  countries  through  facilities  and  services  of 
those  agencies. 

9.  The  Veterans  Administration  for  validation  of  the  social 
security  numbers  of  compensation  /pensioners  in  order  to 
provide  the  release  of  accurate  pension/compensation  data  by 
the  Veterans  Administration  for  social  security  program 
purposes. 

10.  State  Audit  agencies  for  auditing  State  supplementation 
payments  and  Medicaid  eligibility  considerations. 

11.  Federal  ajgencies  who  use  the  social  security  number  as  a 
numerical  identifier  in  their  recordkeeping  systems,  for  the 
purpose  of  validating  social  security  numbers. 

12.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
IDepartment,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

13.  In  response  to  legal  process  or  interrogatories  relating  to  the 
enforcement  of  an  individual’s  child  support  or  alimony 
obligations,  as  required  by  sections  439  and  461  of  the  Social 
Security  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  maintained  as  paper  forms, 
paper  lists,  punchcards,  microfilm,  magnetic  ,  and  disk  with  on-line 
access  tape  files. 

Retrievability:  Records  in  this  system  are  indexed  by  social  security 
number  and  name.  This  information  is  used  for  the  following  pur¬ 
poses:  As  a  primary  working  record  file  of  all  social  security  number 
holders;  as  a  quarterly  earnings  record  detail  file  to  provide  full  data 
in  wage  investigation  cases;  to  provide  information  for  determining 
amount  of  benefits;  to  record  ^1  incorrect  or  incomplete  earnings 
items;  to  reinstate  incorrectly  or  incompletely  reported  earnings 
items;  Xo  record  the  latest  employer  of  a  wage  earner;  for  statbtical 
studies;  for  identification  of  po^ible  overpayments  of  benefits;  for 
identification  of  individuals  entitled  to  additional  benefits;  provide 
information  to  employers  and  former  employers  for  correcting  or 
reconstructing  earnings  records  and  for  social  security  tax  purposes 
provide  worker  and  self-employed  individuals  with  earnings  state¬ 
ments  or  quarters  of  coverage  statements;  provide  information  to 
Health,  Education  and  Education  Audit  Agency  for  auditing  benefit 
payments  under  Social  Security  programs  provide  information  to 
National  Institute  for  Occupation^  Safety  and  Health  for  epidemi¬ 
ological  research  studies  required  by  the  Occupational  Health  and 
Safety  Act  of  1974.  Anyone  entering  or  leaving  this  enclosure  must 
have  special  badges  which  are  issu^  only  to  authorized  personnel. 
All  microfilm  and  paper  files  are  accessible  only  by  authorized  per¬ 
sonnel  with  a  need  to  know.  For  computerized  records,  electronical¬ 
ly  transmitted  between  Central  Office  and  field  office  locations  (in¬ 
cluding  organizations  administering  SSA  programs  under  contractual 
agreements),  systems  securities  are  established  in  accordance  with 
DHEWal  standards  and  National  Bureau  of  Standards  guidelines. 
Safeguards  include  a  lock/unlock  password  system,  exclusive  use  of 
leased  telephone  lines,  a  terminal  oriented  transaction  matrix,  and  an 
audit  trail. 

Expansion  and  upgrade  of  SSA’s  telecommunications  systems  will 
result  in  terminals  equipped  with  physical  key  locks.  The  terminals 
will  also  be  fitted  with  adapters  to  permit  the  future  installation  of 
data  encryption  devices  and  devices  to  permit  the  identification  of 
terminals  users. 

Retention  and  disposal:  All  paper  forms  and  cards  are  retained  until 
they  are  filmed  or  are  entered  on  tape  and  the  accuracy  verified, 
then  they  are  destroyed  by  shredding.  All  tapes,  disks,  and  microfilm 
files  are  updated  periodically.  The  out  of  date  magnetic  tapes  and 
disks  are  erased.  Tlie  out  of  date  microfilm  is  shredded. 
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System  nuuugerts)  and  address: 

Director 

Office  of  Enumerations  and  Earnings  Records 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure;  Any  individual  may  present  a  request  for 
information  as  to  whether  this  system  contains  records  pertaining  to 
himself  by  providing  his  social  security  number,  name,  signature,  or 
other  personal  identification  and  referring  to  this  system  to  Director, 
Office  of  Enumerations  and  Earnings  Records,  6401  Security  Boule¬ 
vard,  Baltimore,  Maryland  2 1235. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  S^tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Social  security  number  applicants,  em¬ 
ployers,  self-employed  individuals.  Department  of  Justice  (Immigra¬ 
tion  and  Naturalization  Service),  Department  of  Treasury  (Internal 
Revenue  Service)  master  beneficiary  record  of  Social  Security  Ad¬ 
ministration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0060 

System  name:  Correspondence  File  of  the  Office  of  Central  Oper¬ 
ations  HEW  SSA  OCO. 

Security  classification:  None. 

System  location: 

Office  of  Central  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Any  individual 
requesting,  reporting,  or  changing  earnings  information  and/or  in¬ 
quiring  about  some  aspect  of  the  Social  Security  Act. 

Categories  of  records  in  the  system: 

1.  Correspondence  received  from  individual,  as  well  as  copies  of 
the 

replies  to  the  correspondence  concerning: 

(a)  general  questions  about  the  Social  Srcurity  Act  and/or 

(b)  adjustments  of  earnings,  based  on  either  the  incoming 
correspondence  or 

internal  checks  of  the  earnings  record. 

2.  Minister  waiver  forms,  i.e.,  forms  filed  by  the  clergy  for  the 
election  or  waiver  of  coverage  under  the  Act. 

Authority  for  maintenance  of  the  system:  Title  II,  Section  205(cK2) 
of  the  Social  Security  Act;  Federal  Records  Act  of  1950  (64  stat. 
583). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  pf  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  D>epartment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Manila  Folders  on  open  shelving. 

Retrievability:  Alphabetical,  Employer  Identification  Number  and 
Social  Security  Number.  Reference  file  used  to:  (a)  assist  Social 
Security  Administration  correspondents  in  preparing  replies  to  subse¬ 
quent  inquiries;  (b)  house  minister  waiver  forms  thus  preventing  an 
erroneous  payment  of  social  security  benefits. 

Safeguards:  Only  authorized  personnel  are  permitted  access  to  the 
files. 

Retention  and  disposal: 


a.  Records  are  maintained  for  periods  of  I  year,  4  years  or 
indefinitely  as  follows:  Permanent  Retention— All  material 
which  will  affect  the  future  development  of  claims;  copies  of 
coverage,  wage  and  self-employment  income 
determinationsand  proof  documents.  Four  Years  Retention- 
Correspondence  and  evidence  upon  which  coverage,  wage 
and  self  -employment  income  determinations  are  tuised; 
correspondence  which  must  be  held  until  statute  of  limitations 
has  run.  One  Year  Retention-General  correspondence 
regarding  returning  documents  to  individuals,  denial  of 
confidential  information,  release  of  confidential  information  to 
a  third  party  based  on  authorization  and  undeliverable 
material. 

b.  Records  are  destroyed  by  shredding. 

System  managers)  and  address: 

Director 

Office  of  Enumerations  and  Earnings  Records 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procednre:  Director,  Office  of  Enumerations  and  Earn¬ 
ings  Records  6401  Security  Boulevard,  Baltimore  Maryland  21235 
Individual  should  provide  the  Social  Security  Administration  with 
their  full  name  and  social  security  number  and  return  address  and 
refer  to  this  system  when  requesting  information. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Srotion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Correspondence  received  from  individ¬ 
uals,  as  well  as  copies  of  our  replies  to  this  correspondence.  Also 
correspondence  generated  as  a  result  of  Social  Security  Administra¬ 
tion  internal  checks  of  the  earnings  records. 

Systems  exempted  from  certain  proviskms  of  the  act:  None. 

09-6041061 

System  name:  Record  of  Earnings  Informatioh  Furnished  for  Non- 
Program  Purposes  .  HEW  SSA  OCO 

Security  classification;  None. 

System  location: 

Office  of  Central  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Any  individual  or 
his  survivor,  or  the  le^  representative  of  the  individual  or  his  estate, 
requesting  earnings  information  for  a  non-program  purpose. 

Categories  of  records  in  the  system:  I.  Correspondence  and/or 
related  documents  as  well  as  copies  of  replies  to  the  correspondence 
concerning  earnings  information  from  an  individual’s  record.  2.  An¬ 
notated  index  cards  indicating  individual  case  disposition. 

Authority  for  maintenance  of  the  system:  Section  205  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  aystem,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Depaitment,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  fbr 
which  the  records  were  collect^. 

Policies  and  practices  for  storing,  retrieving,  acccnaing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  Manila  Folders  and  Index  Card  File. 
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Retrierability:  Index  Card  -  Alphabetical;  Manila  Folders  -  Quar¬ 
terly,  by  Social  Security  Number. 

Safeguards:  Only  authorized  personnel  are  permitted  access  to  the 
files. 

Retention  and  disposal:  No  specific  authority.  Records  are  main¬ 
tained  as  a  working  file  for  a  period  of  three  to  six  months  or  until 
final  action  has  bMn  taken  on  the  request,  and  then  destroyed. 

System  manageris)  and  address: 

Director 

Office  of  Enumerations  and  Earnings  Records 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1235 

Notification  procedure:  a.  Director,  Office  of  Enumerations  and 
Earnings  Records,  6401  Security  Boulevard,  Baltimore,  Maryland 
21235. 

b.  Individual  should  provide  the  Social  Security  Administration 
with  his  full  name  and  social  security  number  when  obtaining 
information  from  the  system. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Si«:tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b.  ^ 

Record  source  categories:  Correspondence  received  from  individ¬ 
uals  or  their  legal  representatives,  and  copies  of  subsequent  replies  to 
this  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0063 

System  name:  Total  Resources  and  Information  Management  (TRIM) 
System  of  Associate  Commissioner  for  System  HEW  SSA  OS. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  2(235 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Director  for  Systems. 

Categories  of  records  in  the  system:  All  systems  employees  by  clerk 
number;  developmental  project  plans  subdivided  into  tasks;  task  rec¬ 
ords  include  clerk  number  of  the  responsible  employee  (not  all  em¬ 
ployees  are  assigned  this  type  of  work);  operational  project  plans 
subdivided  into  tasks  records  which  usually  include  clerk  number  of 
project  manager;  administrative  functions  (or  projects)  subdivided 
into  task  records  do  not  include  any  clerk  numbers;  all  employees  by 
clerk  numbers  which  are  only  used  for  printing,  names  and  reports. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Online  data  bases  -  magnetic  tape. 

Retrievability:  The  system  is  used  to  plan  and  control  work  within 
the  organization.  In  support  of  this  function  it  prepares  lists  of  cur¬ 
rent  work  assignments  for  employees  and  supervisors  in  due  date 
order.  Information  is  extracted  each  week  and  furnished  to  employ¬ 


ees  assigned  to  developmental  work.  Regular  progress  reports  each 
week  by  project  leader  are  basis  for  updating  and/or  correcting 
information.  Programs  permit  retrieval  of  information  by  many  para- 
meterss  including  clerk  number. 

Safeguards:  Information  distributed  only  to  employee  and  supervi¬ 
sor. 

Retention  and  disposal:  Records  are  accessible  only  when  active. 
After  that  time  they  are  retained  on  magnetic  tape. 

System  manageris)  and  address: 

Director  for 

Systems,  Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  may  contact  the  Chief, 
TRIM  Staff,  Systems,  6401  Security  Boulevard,  Baltimore,  Maryland 
21235,  providing  his  name  and  clerk  number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  S^tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Information  is  obtained  from  the  individ¬ 
ual  or  internal  systems  managers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0064 

System  name:  Pending  Social  Security  Number  Applications  HEW 

SSA  ORC. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F.) 

Categories  of  individuals  covered  by  the  system:  Individuals  request¬ 
ing  social  security  numbers  and  replacement  cards  for  lost  social 
security  numbers. 

Categories  of  records  in  the  system:  Photocopy  of  SS-5  (Applica¬ 
tion  for  Social  Security  Number)  or  roster  containing  individual’s 
name,  social  security  number.  Also  contains  the  name  and  telephone 
number  of  the  third  party  (employer,  bank,  welfare  agency)  to  whom 
the  individual  has  requested  his  correct  social  security  number  be 
furnished.  Not  all  offices  maintain  this  record.  Some  annotate  the  SS- 
5  with  the  name  of  the  third  party  to  be  contacted  on  the  reverse 
side. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the 
Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  ^  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  May  be  photocopy  of  SS-5  or  roster  with  third  party’s 
name  and  telephone  number. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Usually  available  on  a  need  to  know  basis. 

Retention  and  disposai:  Photocopy  or  roster  is  destroyed  when  the 
third  parties  are  notified. 

System  managerts)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 

-  (See  Appendix  F). 
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NotificatioB  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Stetion  Sb. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Applicant. 

Systems  exempted  from  certain  provisions  of  die  act:  None. 

09-604)665 

System  name:  Direct  Input  Source  Documents  HEW  SSA  ORC. 

Security  classificadon:  None. 

System  location:  District  and  branch  ofTice  (see  Appendix  F.) 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
applicants  for  retirement,  survivors,  or  disability  social  security  bene¬ 
fits,  or  health  insurance  benefits. 

Categories  of  records  in  the  system:  Notices  of  death,  annual  report 
of  earnings,  change  in  marital  status,  address  or  student  status,  etc. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the 
Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  s^em,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
Y'hich  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage:  Documents  are  stored  in  file  cabinets. 

Retrievabili^:  By  name  and  social  security  number.  Information 
from  notices  is  transmitted  by  wire  to  central  file  to  make  changes 
that  affect  benefits  of  the  individual.  Source  documents  are  retained 
in  the  district  office  3-7  months. 

Safeguards:  Usually  available  only  to  people  on  a  need  to  know 
basis. 

Retention  and  disposal;  Documents  are  retained  3-7  months  and 
then  destroyed. 

System  managers)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 

(See  Appendix  F). 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Sirction  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations  45  CFR, 
Section  5b. 

Record  source  categories:  Beneficiary. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0066 

System  name:  Claims  Development  Record  HEW  SSA  ORC. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F.) 


Categories  of  individuals  covered  by  dm  system:  Beneficiary,  appli¬ 
cant,  and  inquirer  for  the  various  social  security  and  black  lung 
benefit  programs. 

Categories  of  records  in  the  system:  The  file  contains  the  name, 
address,  and  social  security  number  of  the  individual.  It  idso  contains 
developmental  notes  concerning  the  requesting  and  receipt  of  docu¬ 
ments  required  for  processing  a  claim  for  benefits.  Benefit  amounts 
and  date  of  entitlement  may  mso  be  displayed. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the 
Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EMsclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  hb  or  her  officii  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  8  X  10  and  a  half  cards  filed  in  standard  file  cabinets. 

Retrievability:  By  name  and  social  security  number.  Used  as  an 
interviewing  tool,  record  of  clearance  of  claims,  and  sometimes  as  a 
log  of  activity  pertinent  to  continued  entitlement  to  benefits. 

Safeguards:  Usually  available  to  personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Specific  destruction  dates  established  de¬ 
pending  on  whether  a  claim  is  allowed  or  disallowed.  Generally 
maintained  for  6  months  and  then  destroyed. 

System  managerts)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 

(See  Appendix  F). 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  S«:tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Applicants,  inquiries,  third  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0069 

System  name:  Record  of  Claims  (Microfiche)  HEW  SSA  ORC. 

Security  classification:  None. 

System  location:  District  and  branch  offices,  teleservice  centers, 
and  other  offices  as  listed  in  Appendix  F  3.  (See  Appendix  F.) 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
denied  applicants  for  social  security  and  health  insurance  benefits, 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Certain  individual’s  name,  ad¬ 
dress,  social  security  number,  date  of  birth,  payment  history,  perti¬ 
nent  information  concerning  entitlement  to  health  insurance  benefits, 
representative  payee  data,  etc. 

Authority  for  maintenance  of  the  system:  Sections  205(a)  and  1631 
of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  ^  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 
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2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  ofTicial  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  tor 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Microfiche  stored  in  special  metal  cabinets. 

Retrievability:  By  name  and  social  security  number.  Used  by  dis¬ 
trict,  branch,  and  teleservice  center  offices  to  answer  inquiries  from 
beneficiaries.  These  offices  and  the  Reconciliation  and  Analysis  Unit 
also'  use  it  as  a  guide  in  development  to  determine  continuing  eligibil¬ 
ity  to  benefits. 

Safeguards:  Cabinets  are  locked  at  night.  Usually  available  to  per¬ 
sonnel  only  on  a  need  to  know  basis. 

Retention  and  disposal:  New  microfiche  received  every  3  months. 
Old  microfiche  destroyed  by  application  of  heat. 

System  managerts)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 

(See  Appendix). 

Notification  procedure:  District,  branch  and  teleservice  center  man¬ 
ager  (see  Appendix  F). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  4S  CFR,  Swtion  Sb. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  Sb. 

Record  source  categories:  Applicants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-6(M)075 

System  name:  Congressional  Bills  File  HEW  SSA  OP. 

Security  classification:  None. 

System  location: 

Office  of  Legislative  and  Regulatory  Policy 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress 

Categories  of  records  in  the  system:  Listing  of  bills  to  amend  the 
Social  Security  Act.  Includes  bill  number,  sponsor’s  name,  state  and 
party  affiliation,  date  of  introduction  of  bill,  and  a  3-digit  subject 
code. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officii  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  EJepartment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purp^  for 
which  the  records  were  collect^. 

3.  To  the  public  upon  request  of  information  contained  in  the  file 
under  provisions  of  the  Freedom  of  Information  Act. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computer  terminal  (magnetic  tape),  and  paper  listings. 

Retrievability:  Bill  number,  subject  matter,  name  of  sponsor  for  the 
purposes  of  (a)  tracking  social  security  legislation  as  it  progresses  in 
the  Congress  and  (b)  keeping  a  historical  record  and  accounting  of 
social  security  legislation. 

Safeguards:  Information  is  accessed  on  a  limited  need-to-know  basis 
by  staff  of  the  Legislative  Reference  Office. 

Retention  and  disposal:  Retained  for  duration  of  each  Congress. 
(Listing  by  subject  matter  is  retained  indefinitely.) 

System  managerfs)  and  address: 

Legislative  Reference  Officer 
Room  416  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Systems  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Sl»;tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR. 
Section  5b. 

Record  source  categories:  Congressional  Record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0077 

System  name:  Congressional  Inquiry  File  HEW  SSA  ORC. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F.) 

Categories  of  individuals  covered  by  the  system:  Congressional  rep¬ 
resentative. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
congressional  representative. 

Authority  for  maintenance  of  the  systenu  Section  205(a)  of  the 
Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  inclndin?  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Depailment  in  his  or  her  officid  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Dep^ment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Depi^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  in  manila  type  folders. 

Retrievability:  Usually  by  name  in  alphabetical  order. 

Safeguards:  Usually  available  to  personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Generally  retained  for  6  months  and  may 
be  retained  longer. 

System  manageKs)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F). 

Notification  procedure:  District  or  branch  manager  (see  Appendix 

F)- 

Record  access  procedures:  Same  as  notification  procedures.  Re- 
rfuesters  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  S«;tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi- 
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fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  Sb. 

Record  source  categories:  Congressional  representative. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-604)078 

System  name:  Public  Inquiry  Correspondence  File  HEW  SSAORC. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F.) 

Categories  of  individuals  covered  by  the  system:  General  public. 

Categories  of  records  in  the  system:  Inquiries  usually  for  benefit 
information. 

Authority  for  maintenance  of  the  system:  Section  20S(a)  of  the 
Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders  in  standard  file  cabinets. 

Retrievability:  By  name.  File  is  retained  in  event  inquirer  requests 
additional  information  or  files  a  formal  application  and  the  corre¬ 
spondence  from  the  individual  can  be  used  as  a  filing  date  for  benefit 
purposes. 

Safeguards:  Usually  available  only  to  personnel  on  a  need  to  know 
basis. 

Retention  and  disposal:  Destroyed  after  1  year. 

System  manageris)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 

(See  Appendix  F). 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  S^tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Information  furnished  by  inquirer. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0079 

System  name:  Wage  item  file  HEW  SSA  ORC. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F.) 

Categories  of  individuals  covered  by  the  system:  Workers  who  paid 
Federal  Insurance  Contribution  Act  and  Self-employment  taxes. 

Categories  of  records  in  the  system:  Notices  sent  to  district  offices 
concerning  individual's  earnings  were  reported  (either  by  employer 
or  himself)  using  an  incorrect  social  security  number  or  failing  to 
show  any  number.  Some  notices  involve  coverage  questions  of  self- 
employment  income. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the 
Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 


1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

3.  to  the  employer  or  wage  earner  to  reconcile  the  data  on  the 
earnings  report  in  order  that  the  earnings  can  be  credited  to 
the  correct  social  security  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Punch  cards. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Non-sensitive  material,  generally  available  only  on  a 
need  to  know  basis. 

Retention  and  disposal:  Retained  only  until  the  data  is  reconciled.  It 
is  then  forwarded  to  the  Office  of  Systems  and  subsequently  de¬ 
stroyed  by  shredding. 

System  manageris)  and  address:  Director,  Bureau  of  Field  Oper¬ 
ations,  6401  Security  Boulevard, 

Notification  procedure: 

Assistant  Regional  Commissioner,  Field  Operations 

(See  Appendix  F) 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Srction  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Employers  tax  returns  and  self-employ¬ 
ment  tax  return  of  individual. 

Systems,  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0080 

System  name:  Problem  Case  File  HEW  SSA  OURV. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F.) 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
applicants  for  social  security  benefits,  health  insurance,  and  black 
lung  benefits. 

Categories  of  records  in  the  system:  Beneficiary’s  name,  address, 
social  security  number,  nature  of  problem,  and  action  being  taken. 

Authority  for  maintenance  of  the  system:  Sections  205(a)  of  the 
Social  Security  Act,  and  section  413^)  of  the  Federal  Q)al  Mine 
Health  and  Safety  Act  (Black  Lung). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any* 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  recsrds  in  the  system: 

Storage:  Material  is  placed  in  manila  type  folders  and  stored  in  file 
drawers. 

Retrievability:  By  name,  may  be  in  alphabetical  order.  Notes  may 
be  kept  on  difficult  or  continuing  problem  cases  and  maintained  in  a 
separate  file.  (This  Tile  is  maintained  by  only  a  few  offices). 

Safeguards:  File  drawers  are  locked  at  night  time. 

Retention  and  disposal:  File  is  broken  down  upon  completion  of  the 
development.  Pertinent  documentation  is  sent  to  the  reviewing  office 
for  permanent  filing  as  a  part  of  the  claims  folder. 

System  managerfs)  and  address: 

Assistant  Regional  Commissioner,  Field  Operatkms 
(Sw  Appendu  F). 

Notification  procednre:  District  or  branch  manager  (see  Appendix 

F). 

Record  access  procedures:  Same  as  notification  procedures.  Re- 
questen  should  also  reasonably  specify  the  record  contents  beiu 
sought.  These  access  procedures  are  in  accordance  with  DHEw 
Regulations,  43  CFR,  ^tion  Sb. 

Contesting  record  procednres:  Contact  the  official  at  the  addrem 
specified  under  notification  proc^ures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  acconhuice  with  DHEW  Regulations,  43  CFR, 
^tkm  3b. 

Record  source  categories:  Beneficiary  or  authorized  representative. 

Systems  exempted  frtm  certain  provisions  of  the  act:  None. 

09-d(M)0Sl 

System  name:  Problem  Case  File  (Supplemental  Security  Income) 
HEW  SSA  ORC. 

Security  dassiflcatioa:  None. 

System  location:  Special  offices  located  within  the  regional  offices. 
(See  Appendix  F  3.) 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Listing  of  cases  with  date  of 
eligibility  in  1974  contains  individual’s  name,  social  security  number 
and  in  some  cases  additional  information  pertaining  to  factors  of 
eligibility  such  as  income,  resources,  and  living  arrangements.  Claims 
folder  containing  application  and  documentation  of  factors  of  eligibil¬ 
ity  may  also  be  m  the  file. 

Authority  for  maintenance  of  the  system:  Section  1631  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officid  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purp^  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Claims  material  is  maintained  in  manila  type  folders.  Also 
computerized  paper  listing. 

RctrievabOity:  By  name  and  social  security  number.  Complex  cases 
requiring  special  expertise  to  process  are  controlled  by  this  listing. 

SafegnardK  Available  on  a  need  to  know  basis. 

Retention  and  disposal:  Retained  indefinitely. 

Syateai  aunagerts)  and  addreaa: 

Assntant  Re^kmai  Commissioner,  Fidd  Operations 
(See  Appendn  F). 

Notiflentlon  procednre:  Write  to  the  address  specified  in  Appendix 


Record  access  procednres:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  Srction  3b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  3b. 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

Systems  exempted  from  certain  provisiom  of  the  act:  None. 

09-6(M)0S2 

System  name;  Forced  Payment  File  (Supplemental  Security  Income) 

HEW  SSA  ORC. 

Security  dassiflcatioa:  None. 

System  location:  Special  offices  located  within  the  regional  offices. 
See  Appendix  F  3. 

Categorieo  of  tndtvidnali  eovered  by  the  system:  Applicants  for 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Pijqjer  listing  containing  name, 
social  security  number,  and  type  of  action  being  taken  on  the  case. 

Anthority  for  maintenance  of  the  system:  Section  1631  of  the  Social 
Security  Act 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  aoee:  Disclosure  may  be  ma^: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqi^  from  the  congressional  office  made  at 
the  request  of  that  in^vidual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officid  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Depiulment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Paper  listing. 

Retrievability:  By  name  and  social  security  number.  Mainly  used 
for  control  of  cases  requiring  a  special  procure  for  processing  a 
claim  for  supplemental  security  income  payments. 

Safeguards:  Available  on  a  need  to  know  basis. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 

(See  Appendix  F.) 

Notification  procedure:  Write  to  the  address  specified  in  Appendix 

F3. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  S^tion  Sb. 

Contesting  record  procures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  Sb. 

Record  source  category  Applications  for  supplemental  security 
income  payments  as  provided  by  applicant. 

Systems  exempted  Ihm  certain  provisions  of  the  act:  None. 

09-604)083 

System  name:  One  Time  Payment  File  HEW  SSA  ORC. 

Seesnity  classification;  None. 

Syalaai  location;  Reconciliation  Analysis  Units  located  in  regional 
offiM  (see  t 

Syilnn  locatisn;  Special  offices  located  whUa  the  regnoal  offices. 
See  Appendix  F  3.  Appendix  F.) 
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Categories  of  indiriduals  covered  by  the  system:  Applicants  for 
supplemental  security  income. 

Categories  of  records  in  the  system:  File  contains  name  of  applicant, 
social  security  number,  amount  paid,  months  for  which  paid.  Some 
records  may  also  include  other  data  pertaining  to  eligibility  factors 
such  as  income,  resources,  living  arrangement,  etc. 

Authority  for  maintenance  of  the  system:  Section  1631  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  ofHce  made  at 
the  request  of  that  individual  and  to  State  audit  agencies 
pursuant  to  agreement  with  HEW  for  auditing  State 
supplementation  payments. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
I^partment,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  S  X  8  card,  tally  strips  or  copies  of  form  SSA-8110  (SSI 
One-Time  Payment).  Records,  except  for  tally  strips  which  are 
housed  on  a  large  drum  type  holder,  are  kept  in  file  cabinets. 

Retrievability:  By  name  and  social  security  number.  Used  in  cases 
where  one  time  payments  are  made;  to  insure  that  duplicate  pay¬ 
ments  are  not  made. 

Safeguards:  Access  limited  to  employees  on  a  need  to  know  basis. 
Area  secured  at  night-doors  locked. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
Bureau  of  Field  Operations 
(See  Appendix  F). 

Notification  procedure:  Write  to  the  address  specified  in  Appendix 
F  3. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  S<M:tion  Sb. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accord^ce  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0084 

System  name:  Control  File  for  Cases  Before  Presiding  Officers  HEW 
SSA  ORC. 

Security  classification:  None. 

System  location:  Special  offices  located  within  the  regional  offices. 
See  Appendix  F.3. 

Categories  of  individuals  covered  hy  the  system:  Applicants  for 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Card  file  contains  individual’s 
name,  social  security  number,  and  chronological  record  of  case  proc¬ 
essing.  Claims  file  (if  present)  contains,  in  addition,  factors  of  eligibil¬ 
ity  such  as  income,  resources,  living  arrangements,  etc. 

Authority  for  maintenance  of  the  system:  Section  1631  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 
1.  T  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 


2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  Sutes  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
^  employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  5X8  card  or  SSA-250  (Development  Worksheet).  Claims 
material  maintained  in  manila  type  folders. 

Retrievability:  By  name  and  social  security  number.  Informational 
purposes  to  answer  inquiries  from  the  applicant,  social  security  dis¬ 
trict  offices,  and  Bureau  of  Hearings  and  Appeals. 

Safeguards:  Available  on  a  need  to  know  basis. 

Retention  and  disposal:  Card  files  destroyed  4  months  after  effectu¬ 
ation  takes  place  to  make  payments  to  applicant.  Cases  retained  for  at 
least  35  days  from  date  of  receipt  from  Presiding  Officer  to  facilitate 
appeals  process  before  forwarding  for  storage. 

System  manageris)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 

(See  Appendix  F). 

Notification  procedure:  Write  to  the  address  specified  in  Appendix 
F.3. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0085 

System  name:  Claims  Leads  HEW  SSA  ORC. 

Security  classification:  None. 

System  location:  District  and  branch  office  (not  maintained  by  all 
offices)  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Individuals  poten¬ 
tially  eligible  for  benefits  under  Titles  II,  XVI,  XVIII  of  the  Social 
Security  Act. 

Cate^ries  of  records  in  the  system:  Leads  from  mental  hospital 
admissions,  welfare.  Internal  Revenue  Service,  Veterans  Administra¬ 
tion,  etc.,  who  may  be  eligible  for  benefits  under  the  various  social 
security  programs.  Lead  forms  generally  contain  name  and  address  of 
individual,  date  of  birth,  existence  of  a  mental  or  physical  impair¬ 
ment,  data  on  dependents,  last  date  worked,  etc. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the 
Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  ^  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officii  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 
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Policief  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Letter  size  forms  usually  maintained  in  manila  type  folders 
and  interfiled  with  pending  claims  and  postentitlement  file. 

RetrieTability:  Filed  by  name  in  alphabetical  order  in  claims  pend¬ 
ing  file.  Used  to  initiate  contact  with  individuals  to  determine  their 
eligibility  for  benefits. 

Safeguards:  File  drawers  locked  at  night.  Usually  only  available  to 
personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Leads  maintained  until  claim  is  taken  or  6 
months  from  date  inquirer  is  invited  by  letter  to  file  a  claim,  which¬ 
ever  is  earliest. 

System  manageris)  and  address: 

Assistant  Regional  Commissioner,  Field  Operations 
(See  Appendix  F). 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same  as  notiflcation  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  4S  CFR,  S^tion  Sb. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  Sb. 

Record  source  categories:  Inquirer  or  third  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-604)089 

System  name:  Claims  Folders  and  Post-Adjudicative  Records  of  Ap¬ 
plicants  and  Beneficiaries  for  Social  Security  Administration 
Benefits  HEW  SSA  OCO. 

Security  classification:  None. 

System  location:  Retirement  and  Survivors  Insurance  Claims: 
Claims  folders  are  maintained  primarily  in  the  Program  Service  Cen¬ 
ters  and  the  Division  of  International  Operations  (see  Appendix  A). 
Disability  Insurance  Claims;  Disabled  Insurance  person  under  age  62 
-  Bureau  of  Disability  Insurance  (see  Appendix  B)  or  DIO  (see 
Appendix  A).  Disabled  person  age  62  or  older  -  RSI  Program  Serv¬ 
ice  Center  or  DIO  (see  Appendix  A).  Black  Lung  Claims:  Bureau  of 
Disability  Insurance  (see  Appendix  B).  Supplemental  Security 
Income  Claims;  Claims  folders  are  maintained  in  the  Chicago  Federal 
Archives  Records  Center. 

In  addition,  claims  folders  are  transferred  to  numerous  other 
locations  throughout  the  Social  Security  Administration,  and 
the  General  Service  Administration  infrequently  may  be 
temporarily  transferred  to  other  Federal  agencies  (Department 
of  Justice,  or  Office  of  the  General  Counsel,  Department  of 
Health,  Education,  and  Welfare).  The  disability  claims  folders 
are  also  transferred  to  State  agencies  for  disability  and 
vocational  rehabilitation  determinations  (see  Appendix  B).  The 
claims  folders  are  generally  set  up  in  district  or  branch  offices 
when  claims  for  benefits  are  filed.  They  are  retained  there 
until  all  development  has  been  completed,  then  are  transferred 
to  the  appropriate  reviewing  office  as  set  out  above. 
Supplemental  security  income  claims  folders  are  held  in 
district  or  branch  offices  pending  establishment  of  a  payment 
record,  or  until  the  appeal  period,  in  a  denied  claim  situation, 
has  expired.  The  folders  are  then  transferred  to  a  folder¬ 
staging  facility  in  Chicago  prior  to  transfer  to  the  Chicago 
Federal  Archives  Records  Center.  For  district  or  branch 
office  information,  see  Appendix  F. 

Categories  of  individuals  covered  by  the  system:  Claimants  for  re¬ 
tirement,  survivors,  disability,  health  insurance,  or  black  lung  benefits 
or  supplemental  security  income  payments. 

Categories  of  records  in  the  system:  The  claims  folder  is  established 
when  a  claim  for  benefits  is  filed.  It  contains  applications  for  benefits, 
earnings  record  information  established  and  maintained  by  the  Social 
Security  Administration,  documents  supporting  factors  of  entitlement 
and  continuing  eligibility,  payment  documentation,  and  correspond¬ 
ence  to  and  from  claimants  and/or  representatives.  It  may  also  con¬ 
tain  data  collected  as  a  result  of  inquiries  or  complaints;  and  evalua¬ 
tion  and  measurement  study  of  effectiveness  of  claims  policies.  Sepa¬ 
rate  files  may  be  maintained  of  certain  actions  which  are  entered 
directly  into  the  computer  processes.  These  relate  to  reports  of 
changes  of  address,  work  status,  and  other  post-adjudicative  reports. 


Authority  for  maintenance  of  the  system:  Payment  of  benefits  is 
directed  by  the  following  sections:  Sections  202-203,  223,  226,  228, 
1611,  1631,  1818,  1836,  and  1840  of  the  Social  Security  Act  and 
Section  411  of  the  Federal  Coal  Mine  and  Health  Safety  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  for  disclosure 
may  be  to: 

a.  Third  party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  individual  to  whom  the 
information  pertains)  in  situations  where  the  party  to  be 
contacted  has,  or  is  expected  to  have,  information  relating  to 
the  individual’s  capability  to  manage  his  affairs  or  his 
eligibility  for  or  entitlement  to  benefits  under  the  social 
security  program  when: 

(1)  The  individual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  unable  to  provide 
certain  types  of  information  when  any  of  the  following 
conditions  exist;  individual  is  incapable  or  of  questionable 
mental  capability,  cannot  read  or  write,  cannot  afford  the  cost 

-  of  obtaining  the  information,  a  language  barrier  exists,  or  the 
custodian  of  the  information  will  not,  as  a  matter  of  policy, 
provide  it  to  the  individual),  or 

(2)  The  data  are  needed  to  establish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  presented  by  the 
individual,  and  it  concerns  one  or  more  of  the  following:  the 
individual’s  eligibility  to  benefits  under  a  social  security 
program;  the  amount  of  a  benefit  payment;  any  case  in  which 
the  evidence  is  being  reviewed  as  a  result  of  suspected  abuse 
or  fraud,  concern  for  program  integrity,  or  for  quality 
appraisal,  or  evaluation  and  measurement  system  activities. 

b.  Third  party  contacts  by  the  Social  Security  Administration 
where  necessary  to  establish  or  verify  information  provided  by 
representative  payees  or  payee  applicants. 

c.  A  person  (or  persons)  on  the  rolls  when  a  claim  is  filed  by  an 
individual  which  is  adverse  to  the  person  on  the  rolls;  that  is: 

(1)  An  award  of  benefits  to  a  new  claimant  precludes  an  award 
to  a  prior  claimant;  or 

(2)  An  award  of  benefits  to  a  new  claimant  will  reduce  the 
benefit  payments  to  the  individual(s)  on  the  rolls;  but  only  for 
information  concerning  the  facts  relevant  to  the  interests  of 
each  party  in  a  claim. 

d.  Employers  or  former  employers  for  correcting  or 
reconstructing  earnings  records  and  for  social  security  tax 
purposes  only. 

e.  The  Treasury  Department  for  collecting  social  security  taxes 
or  as  otherwise  pertinent  to  tax  and  benefit  payment 
provisions  of  the  Social  Security  Act,  (including  social 
security  number  verification  services)  and  for  investigating 
alleged  theft,  forgery,  or  unlawful  negotiation  of  social 
security  checks. 

f.  The  United  States  Postal  Service  for  investigating  alleged 
forgery  of  theft  of  social  security  checks. 

g.  The  Department  of  Justice  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  criminal 
penalties  attach,  for  representing  the  Secretary,  and  for 
investigating  issues  of  fraud  by  agency  officers  or  employees, 
or  violation  of  civil  rights 

h.  The  Department  of  State  and  the  Veterans’  Administration 
Regional  Office  Philippines  for  administering  provisions  of  the 
Social  Security  Act  in  foreign  countries  through  facilities  and 
services  of  those  agencies. 

i.  The  Railroad  Retirement  Board  for  administering  provisions  of 
the  Railroad  Retirement  and  Social  Security  Act  relating  to 
railroad  employment  and  for  administering  the  Railroad 
Unemployment  Insurance  Act. 

j.  The  Veterans’  Administration  for  the  purpose  of  administering 
38  U.S.C.  412,  and,  upon  request,  of  information  needed  for 
determining  eligibility  for  or  amount  of  VA  benefits  or 
verifying  other  information  with  respect  thereto. 

k.  The  Department  of  Labor  for  administering  provisions  of 
Title  IV  of  the  Federal  Coal  Mine  Health  and  Safety  Act. 

l.  State  social  security  administrators  for  administration  of 
agreements  pursuant  to  section  218  (State  and  local). 

m.  State  Welfare  Departments  for  administering  Sections 
203(c)(2KBXiXlI)  and  402(aX23)  of  the  Social  Security  Act 
requiring  information  about  assigned  social  security  numbers 
for  Aid  to  Families  with  Dependent  Children  program 
purposes  only. 
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n.  State  Welfare  Departments  pursuant  to  agreements  with  the 
Social  Security  Administration  for  administration  of  State 
supplementation  payments,  for  determinations  of  eligibility  for 
Medicaid  per  section  1634,  and  for  enrollment  of  welfare 
recipients  for  medical  insurance  under  Section  1843  of  the 
Social  Security  Act,  and  for  conducting  independent  quality 
assurance  reviews  of  supplemental  security  income  recipient 
records,  provided  that  the  agreement  for  federal 
administration  of  the  supplementation  provides  for  such  an 
independent  review. 

o.  State  Vocational  Rehabilitation  agency,  or  Sute  crippled 
children’s  service  agency  (or  another  agency  providing 
services  to  disabled  children)  for  consideration  of 
rehabilitation  services  per  U.S.C.  and  1382d. 

p.  State  audit  agencies  for  auditing  State  supplementation 
payments  and  Medicaid  eligibility  considerations,  and 
expenditures  of  Federal  funds  by  the  State  in  support  of  the 
Disability  Determination  Section  (DDS). 

q.  Private  medical  and  vocational  consultants  for  use  in  making 
preparation  for,  or  evaluating  the  results  of,  consultative 
medical  examinations  or  vocational  assessments  which  they 
were  engaged  to  perform  by  the  Social  Security 
Administration  or  a  State  agency  acting  in  accord  with 
sections  221  or  1633. 

r.  Specified  business  and  other  community  members  and  Federal, 
Sute,  and  local  agencies  for  verification  of  eligibility  for 
benefits  under  section  1631(e). 

s.  Institutions  or  facilities  approved  for  treatment  of  drug  addicts 
or  alcoholics  as  a  condition  of  the  individual’s  eligibility  for 
payment  under  section  161  le  and  as  authorized  by  regulations 
issued  by  the  Special  Action  Office  for  Drug  Abuse 
Prevention. 

t.  To  applicants,  claimants,  prospective  applicants  or  claimants, 
other  than  the  dau  subject,  their  authorized  representatives  or 
represenUtive  payees  to  the  extent  necessary  to  pursue  social 
security  claims  and  receive  an  account  of  benefit  payments. 

u.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

V.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

w.  In  response  to  legal  process  or  interrogatories  relating  to  the 
enforcement  of  an  individual’s  child  support  or  alimony 
obligations,  as  required  by  sections  459  and  461  of  the  Social 
Security  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Claims  folders  are  maintained  in  file  cabinets  by  service 
area  as  set  out  in  Location  above. 

Retrievability:  Filed  in  numerical  sequence  by  social  security 
number.  The  folders  are  used  throughout  the  Social  Security  Admin¬ 
istration  for  the  purposes  of  determining,  organizing,  and  maintaining 
documents  for  making  normal  determination  as  to  eligibility  to  bene¬ 
fits,  the  amount  of  benefits,  reviewing  continuing  eligibility,  holding 
hearings  or  administrative  review  processes,  and  to  ensure  that 
proper  adjustments  are  made  based  on  events  affecting  entitlement. 
The  folder  may  be  referred  to  State  Disability  Determination  Sec¬ 
tions  or  Vocational  Rehabilitation  Agencies  in  disability  cases.  They 
may  also  be  used  for  quality  review,  evaluation,  and  measurement 
studies,  and  other  statistical  and  research  purposes. 

The  claims  folder  constitutes  the  basic  record  for  payments  and 
determinations  under  the  Social  Security  Act  and  the  Federal 
Coal  Mine  Health  and  Safety  Act  (black  lung).  Data  are  used 
to  produce  and  maintain  the  master  beneficiary  record  system 


(see  Systems  Notice)  which  is  the  automated  payment  system 
for  retirement,  survivors,  and  disability  benefits;  the 
supplemental  security  income  automated  system  for  the  aged, 
blind,  and  disabled  payments;  the  black  lung  payment  process 
for  black  lung  claims;  and  the  Health  Insurance  and  Billing 
and  Collection  Master  record  systems  for  Hospital  and 
supplementary  medical  (medicare)  insurance  benefits. 

This  paper  file  is  controlled  by  the  Social  Security 
Administration  Claims  Control  System  while  the  claim  is 
pending  development  for  adjudication  in  the  district  or  branch 
office,  and  by  the  Case  Control  System  once  the  folder  has 
been  transferred  to  the  reviewing  office  (program  service 
centers.  Division  of  International  Operations,  or  the  Bureau  of 
Disability  Insurance). 

Safeguards:  Claims  folders  are  protected  through  limited  access  to 
Social  Security  Administration  records,  limited  employee  access  to 
need  to  know.  All  employees  are  instructed  in  Social  Security  Ad¬ 
ministration  confidentiality  rules  as  a  part  Of  their  initial  orientation 
training. 

Retention  and  disposal:  The  claims  folder  is  initially  maintained  in 
the  reviewing  office.  Later,  both  active  and  inactive  folders  are 
transferred  to  the  Federal  Archives  and  Records  Center  for  storage 
and  inactive  (no  one  is  entitled  to  benefits)  folders  are  scheduled  for 
destruction.  The  time  for  retention  prior  to  destruction  is  S-year 
retention  •  no  record  of  surviving  potential  beneficiaries;  lO-ye&r 
retention  -  withdrawn  claims,  claims  disallowed  or  lump-sum  death 
payments  only,  and  SS-year  retention  -  potential  future  claimants 
indicated  in  the  file.  When  a  subsequent  claim  is  filed  on  the  social 
security  number,  the  claims  file  is  recalled  from  the  Records  Center. 
Similarly,  the  claims  files  may  be  recalled  from  the  Records  Center 
at  any  time  by  the  Social  Security  Administration  as  necessary  in  the 
administration  of  the  social  security  programs. 

System  managerfs)  and  address: 

Associate  Commissioner 
Office  of  Central  Operations 
6401  Security  Boulevard 
Baltimore  Maryland  2 1235 

Notification  procedure:  Contact  the  most  convenient  social  security 
office  (see  Appendix  F  for  address  and  telephone  information).  An 
individual  who  requests  notification  of  or  access  to  a  medical  record 
shall,  at  the  time  the  request  is  made,  designate  in  writing  a  responsi¬ 
ble  representative  who  will  be  willing  to  review  the  record  and 
inform  the  subject  individual  of  its  contents  at  the  representative’s 
discretion.  These  notification  and  access  procedures  are  in  accord¬ 
ance  with  DHEW  Regulations  (45  CFR,  Section  5b.6)  Federal  Reg¬ 
ister,  October  8,  1975,  page  47411.). 

Record  access  procedures:  In  order  to  find  out  if  this  system  con¬ 
tains  information  about  him,  an  individual  may  contact  the  most 
convenient  social  security  office  in  person  or  in  writing.  The  inquirer 
should  provide  his  name,  social  security  number,  identify  the  type  of 
claim  he  filed  (retirement,  survivors,  disability,  health  insurance, 
black  lung,  special  minimum  payments,  or  supplemental  security 
income)  (if  more  than  one  claim  was  filed,  each  should  be  identified); 
whether  he  is  or  has  been  receiving  benefits;  whether  payments  are 
being  received  under  his  own  social  security  number,  and  if  not,  the 
name  and  social  security  number  under  which  received;  if  benefits 
have  not  been  received,  the  approximate  date  and  the  place  the  claim 
was  filed;  and  his  return  address  or  his  telephone  number.  These 
access  procedures  are  in  accordance  with  DHEW  Regulations  45 
CFR,  Section  5b.  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  This  information  is  obtained  from  the 
claimants,  accumulated  by  the  Social  Security  Administration  from 
reports  of  employers  or  self-employed  individuals,  various  local. 
State,  and  Federal  agencies,  claimant  representatives  and  other 
sources  to  support  factors  of  entitlement  and  continuing  eligibilities. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-604)090 

System  name:  Master  Beneficiary  Record  HEW  SSA  OURV. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 
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Categorta  of  indlTidoals  coTcred  by  the  tysten:  All  social  security 
beneficiaries  currently  entitled  to  receive  retirement,  survivors,  dis* 
ability,  and  special  minimum  social  security  benefits;  records  for 
beneficiaries  whose  entitlement  has  been  terminated  because  of  a 
termination  event  as  defined  in  the  Social  Security  Act;  and  denied 
and  disallowed  cases. 

Categories  of  records  in  the  system:  The  master  beneficiary  data 
contains  data  applicable  to  all  beneficiaries  maintained  on  the  record 
within  a  particular  account  and  reflects  the  social  security  number 
under  which  benefits  are  awarded,  the  primary  insurance  amount 
(insured)  or  quarters  of  coverage  required  and  earned  (uninsured); 
provides  information  regarding  benefit  computation,  insured  status, 
use  of  railroad  or  milit^  credits,  and  information  for  statistical  and 
control  purposes;  contains  the  effective  date  of  onset  of  disability  for 
disability  cases  or  date  and  proof  of  death  for  death  cases;  contains 
information  pertinent  to  all  beneficiaries  receiving  payment  on  the 
record  and  the  name  and  address  (including  ZIP  Code)  of  the  payee, 
the  servicing  social  security  district  office  code  and  the  amount  of' 
the  monthly  check  payable;  reflects  any  special  status  of  a  payment 
being  made;  contains  statistical  and  identifjang  information  for  each 
individual  on  the  record  such  as  the  beneficiary  subscript,  beneficiary 
name,  date  of  birth,  date  of  entitlement,  sex,  race,  and  benefit  pay¬ 
ment  status;  contains  information  for  those  beneficiaries  enrolled  in 
the  health  or  supplemental  medical  insurance  provision  of  the  Social 
Security  Act;  contains  information  relating  to  annual  reports  of  earn¬ 
ings,  representative  payee  data,  and  cross-reference  data  pertinent  to 
any  other  account  on  which  the  beneficiary  may  be  entitled  to 
benefits;  and  a  chronological  sequence  of  payment  history  for  each 
beneficiary.  Hie  records  may  be  m  the  following  form:  Master  Bene- 1 
ficiary  Record  Computer  File;  Online  Data  Base  (Query  and  Re¬ 
sponse);  Various  Microform  Files  as  follows:  Master  File  -  a  master 
record  in  social  security  number  order.  Alpha  File  -  an  alphabetic  list 
of  beneficiaries.  Transaction  File  -  monthly  supplement  (accretions, 
deletions,  and  changes)  to  the  master  file,  in  social  security  number 
order.  Offline  (^ery  and  Response,  Treasury  Payment  Tape  Files 
and  Related  Transaction  Files,  and  Returned  and  Cancelled  Check 
Files,  and  payment  reference  listing.  Various  One-Time  Work  Tape 
Files  used  in  computer  sorting  of  records  and  in  subsystems  process¬ 
ing  of  the  master  beneficiary  record.  After  use  they  are  returned  to 
stock. 

Authority  for  maintenance  of  the  system:  Payment  of  benefits  is 
directed  by  the  following  sections:  Sections  202a-20S,  223,  226,  228, 
1818,  1836,  1840  and  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  for  disclosure 
may  be  to: 

a.  Applicants  or  claimants,  prospective  applicants  or  claimants, 
other  than  the  data  subject,  their  authorized  representatives  or 
representative  payees  to  the  extent  necessary  to  pursue  social 
security  claims  and  receive  and  account  for  benefit  payments. 

b.  Third  party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  individual  to  whom  the 
information  pertains)  in  situations  where  the  party  to  be 
contacted  h^,  or  is  expected  to  have,  information  relating  to 
the  individual’s  capability  to  manage  his  affairs  or  his 
eligibility  for  or  entitlement  to  benefits  under  the  social 
security  programs  when: 

(1)  The  individual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  unable  to  provide 
certain  types  of  information  when  any  of  the  following 
conditions  exist:  individual  is  incapable  or  of  questionable 
mental  capability,  cannot  read  or  write,  cannot  afford  the  cost 
of  obtaining  the  information,  a  language  barrier  exists,  or  the 
custodian  of  the  information  will  not,  as  a  matter  of  policy, 
provide  it  to  the  individual),  or 

(2)  The  data  are  needed  to  establish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  presented  by  the 
individual,  and  it  concerns  one  or  more  of  the  following:  the 
individual’s  eligibility  to  benefits  under  a  social  security 
program;  the  amount  of  a  benefit  payment;  any  case  in  which 
the  evidence  is  being  reviewed  as  a  result  of  suspected  abuse 
or  fraud,  concern  for  program  integrity,  or  for  quality 
appraisal,  or  evaluation  and  measurement  system  activities. 

c.  'Third  party  contacts  by  the  Social  Security  Administration 
where  necessary  to  establish  or  verify  information  provided  by 
representative  payees  or  payee  applicants. 

d.  A  person  (or  persons)  on  the  rolls  when  a  claim  is  filed  by 
another  individual  which  is  adverse  to  the  person  on  the  rolls: 

(1)  An  award  of  benefits  to  a  new  claimant  precludes  an  award 
to  a  prior  claimant;  or 


(2)  An  award  of  benefits  to  a  new  claimant  will  reduce  the 
benefit  payments  to  the  individual(s)  on  the  rolk;  but  only  for 
information  concerning  the  facts  relevant  to  the  interests  of 
each  party  in  a  claim. 

e.  The  'Treasury  Depanment  for  collecting  social  security  taxes 
or  as  otherwise  pertinent  to  tax  and  benefit  payment 
provisions  of  the  Social  Security  Act,  (including  social 
security  number  verfication  services)  and  for  investi^ting 
alleged  theft,  forgery,  or  unlawful  negotiation  of  so(^ 
security  checks. 

f.  The  United  States  Postal  Service  for  investigating  alleged 
forgery  or  theft  of  social  security  checks. 

g.  The  Department  of  Justice  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  criminal 
penalties  attach,  for  representing  the  Secretary,  and  for 
investigating  issues  of  fiaud  by  agency  officers  or  employees, 
or  violation  of  civil  rights. 

h.  The  Department  of  State  and  the  Veterans’  Administration 

Re^onal  Office  Philippines  for  administering  provisions  of  the 
Social  Security  Act  in  foreign  countries  through  facilities  and 
services  of  those  agencies.  ' 

i.  The  Railroad  Retirement  Board  for  administering  provisions  of 
the  Railroad  Retirement  and  Social  Security  Acts  relating  to 
railroad  employment  and  for  administering  the  Railroad 
Unemployment  Insurance  Act. 

j.  The  Veterans’  Administration  for  the  purpose  of  administering 
38  U.S.C.  412  ,  and  upon  request ,  of  information  needed  for 
determining  eligibility  for  or  amount  of  VA  benefits  or 
verifying  other  information  with  respect  thereto,  k.  The 
Bureau  of  Census  when  it  performs  as  a  collecting  agent  or 
data  processor  for  research  and  statistical  purposes  directly 
relating  to  the  Social  Security  Act. 

l.  The  Department  of  the  Treasury,  Office  of  Tax  Analysis,  for 
studying  the  effects  of  income  taxes  and  taxes  on  earning. 

m.  The  Civil  Service  Commission  for  the  study  of  the 
relationship  of  civil  service  annuities  to  minimum  social 
security  benefits,  and  the  effects  on  the  trust  fund. 

n.  State  social  security  administrators  for  administration  of 
agreements  pursuant  to  section  218  (State  and  local). 

o.  State  Welfare  Departments  for  administering  Sections 
205(c)(2)  (BXi)(II)  and  4€^aX25)  of  the  Social  Security  Act 
requiring  information  about  assigned  social  security  numbers 
for  Aid  to  Families  with  Dependent  Children  program 
purposes  and  for  determining  a  recipient’s  eligibility  under  the 
AFDC  and  Medicaid  programs. 

p.  Energy  Resources  Development  Administration  for  their 
study  of  the  long-term  effects  of  low-level  radiation  exposure, 

q.  A  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

r.  Contractors  under  contract  to  the  Social  Security 
Administration  or  under  contract  to  another  agency  with 
funds  provided  by  the  Social  Security  Administration  for  the 
performance  of  research  and  statistical  activities  directly 
relating  to  the  Social  Security  Act. 

s.  The  £>epartment  of  Labor,  for  statistical  studies  of  the 
relationship  of  private  pensions  and  social  security  benefits  to 
prior  earnings. 

t.  In  the  event  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Depiulment,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purp^  for 
which  the  records  were  collected. 

u.  In  response  to  legid  process  or  interrogatories  relating  to  the 
enforcement  of  an  individual’s  child  support  or  alimony 
obligations,  as  required  by  sections  459  and  461  of  the  Social 
Security  Act. 

Policies  and  practices  for  storing,  retrieving,  arcrasing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  magnetic  disk,  microfilm,  and  paper. 

Retrievability:  Based  on  social  security  number  on  magnetic  tape, 
disk,  microfilm  readers  and  printers,  listings,  and  online  computer 
terminals:  Master  beneficiary  record  data  are  used  by  a  broad  range 
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of  social  security  employees  for  responding  to  inquiries,  generating 
followups  on  beneficiary  reporting  events,  computer  exception  pr»ic- 
essing,  sutistical  studies,  conversion  of  benefits,  and  to  generate  pay¬ 
ment  records  for  Treasury.  Data  are  received  from  the  States  regard¬ 
ing  health  insurance  third  party  premium  payment/buy-in  informa¬ 
tion.  Data  are  made  available  to  the  Inspector  General  for  use  in  the 
performance  of  his  duties. 

Safeguards:  All  magnetic  tapes  and  discs  are  within  an  enclosure 
attend^  by  security  guards.  Anyone  entering  or  leaving  this  enclo¬ 
sure  must  have  specif  badges  which  are  issued  only  to  authorized 
personnel.  All  microfilm  and  paper  files  are  accessible  only  by  au¬ 
thorized  personnel  with  a  need  to  know.  For  computerized  records, 
electronically  transmitted  between  Central  Office  and  field  office 
locations  (including  organizations  administering  SSA  programs  under 
contractual  agreements),  systems  securities  are  established  in  accord¬ 
ance  with  Draartmental  standards  and  National  Bureau  of  Standards 
guidelines.  Safeguards  include  a  lock/unlock  password  system,  exclu¬ 
sive  use  of  leased  telephone  lines,  a  terminal  oriented  transaction 
matrix,  and  an  audit  trail. 

Retention  and  disposal:  Magnetic  tape  records  are  used  to  update 
the  disc  files  and  then  are  retained  up  to  90  days;  the  majority  of 
magnetic  tape  reels  are  erased  and  returned  to  stock  after  processing 
is  completed,  while  the  disc  files  are  continuously  updat^  and  re¬ 
tained  indefinitely.  Microfilm  is  disposed  of  by  shredding  after  peri¬ 
odic  replacement,  of  a  complete  file.  Paper  records  are  usually  de¬ 
stroyed  after  use,  by  shredding,  except  where  needed  for  documenta¬ 
tion  of  the  claims  folder,  in  which  case  they  are  retained  therein 
indefinitely  (see  notices  for  claims  folders  and  post-adjudicative  rec¬ 
ords  of  applicants  and  beneficiaries  for  social  security  benefits). 

System  nuuiagerfs)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  Contact  the  most  convenient  social  security 
office  (see  Appendix  F).  The  social  security  claim  number  (social 
security  number  plus  alphabetic  symbols),  and  name  and  address 
must  be  furnished  with  proper  identification. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW' 
Regulations,  4S  CFR,  S^tion  Sb. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR. 
Section  Sb. 

Record  source  categories:  The  information  for  the  master  benefici¬ 
ary  record  comes  primarily  from  the  claims  folder  and/or  is  fur¬ 
nished  by  the  beneficiary  at  the  time  of  filing  for  benefits,  \'ia  the 
application  form  and  necessary  proofs,  and  during  the  period  of 
entitlement  when  notices  of  events  such  as  changes  of  address,  w  ork, 
marriage,  are  given  the  Social  Security  Administration  by  the  benefi¬ 
ciary;  from  States  regarding  health  insurance  buy-in  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0091 

System  name:  Social  Security  Administration  Claims  Control  System 
HEW  SSA  OURV. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  2 1235 

Categories  of  individuals  covered  by  the  system:  A  control  record  is 
established  when  a  claim(s)  for  Retirement,  Survivors,  Disability, 
and/or  Health  Insurance  Benefits  is  filed  on  a  particular  social  secu¬ 
rity  number  (SSN).  Only  one  record  is  established  for  each’  social 
security  number  even  though  more  than  one  claim  may  be  filed 
simultaneously-e.g.,  claims  for  the  wage  earner,  his  wife,  and  chil¬ 
dren  on  one  social  security  number. 

Categories  of  records  in  the  system:  The  record  content  is:  social 
security  number  and  wage  earner’s  name;  the  date  the  application 
was  filed— for  a  few  cases  it  is  not  included  because  it  is  not  known 
when  the  record  is  established;  the  type  of  action-i.e..  Retirement, 
Survivors,  Disability,  and/or  Health  Insurance  Benefits;  the  potential 
month  of  entitlement-for  monthly  benefits  this  will  be  the  first 
month  for  which  benefits  may  be  paid;  the  code  for  the  district  office 
that  processed  the  application;  the  district  office  that  released  the 


claim  to  the  State  agency  or  program  center;  the  present  location  of 
the  claim;  the  date  the  claim  was  released  by  one  office  and  received 
by  another.  ' 

Authority  for  maintenance  of  the  system:  Section  205q  of  the  Social 
Security  Act— This  provision  necessitates  a  systems  control  of  claims 
to  ensure  payment  within  prescribed  time  pars. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 

response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual.  • 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity:  (b) 
the  United  States  where  the  Department  determines  thst  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disk  for  online  and  offline  retrieval. 

Retrievability:  Indexed  by  social  security  number.  This  record 
system  is  used  to  control  claims  from  the  point' they  orimnate  in  a 
district  office  until  they  are  finally  processed  to  completion  and 
enables  the  Administration  to  identify  those  claims  for  which  inordi¬ 
nate  delays  occur.  Once  identified,  expeditious  processing  is  initiated. 
Moreover,  the  data  present  in  the  system  is  useful  in  the  reconstruc¬ 
tion  of  a  claim  if  the  application  were  to  be  lost. 

Safeguards:  Magnetic  tape  and  disk  records  protected  through 
standard  security  measures  used  for  all  SSA’s  computer  records- 
limited  access  to  Social  Security  Administration  offices-limited  em¬ 
ployee  access  to  computer  facilities  based  on  sproific  authorization. 
For  computerized  records,  electronically  transmitted  between  Cen¬ 
tral  Office  and  field  office  locations  (including  organizations  adminis¬ 
tering  SSA  programs  under  contractual  agreements),  systems  securi¬ 
ties  are  established  in  accordance  with  DHEWal  standards  and  Na¬ 
tional  Bureau  of  Standards  guidelines.  Safeguards  include  a  lock/ 
unlock  password  system,  exclusive  use  of  leased  telephone  lines,  a 
terminal  oriented  transaction  matrix,  and  an  audit  trail. 

Retention  and  disposal:  The  records  on  the  magnetic  tapes  are 
purged  when  the  decisiQn  of  award  or  disallowance  is  made  on  the 
social  security  number  or  at  1  year  from  the  date  the  record  is 
established,  whichever  occurs  first.  The  old  versions  of  tapes  are 
erased  and  returned  to  stock.  The  disk  files  are  continuously  updated 
and  retained  indefinitely. 

System  managerts)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  most  convenient  social  security 
offic  e  (see  Appendix  F).  'The  social  security  claim  number  (socia  1 
security  number  plus  alphabetic  symbols)  and  name  and  address  must 
be  furnished  with  proper  identification. 

Record  access  procedures:  Same  as  notification  procedure.  The  data 
in  this  system  are  extremely  limited  since  the  system  is  a  mechanism 
used  by  the  agency  to  control  and  expedite  the  processing  of  claims. 
Requesters,  referencing  the  system,  should  provide  name,  social  secu¬ 
rity  number,  approximate  date  and  place  claim  was  filed,  type  of 
claim  (retirement,  survivors,  disability,  or  health  insurance),  and 
return  address  or  phone  number.  These  access  procedures  are  in 
accordance  with  DHEW  Regulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  It  is  maintained  that  little  of  the  data 
in  this  system  is  contestible;  however,  should  an  individual  wish  to 
contest  it  upon  review,  he  may  discuss  the  matter  with  the  staff  of 
the  the  social  security  office  specified  under  notification  procedures 
above.  If  he  decides  to  contest,  he  should  reasonably  identify  the 
record  and  specify  the  information  to  be  contested.  These  procedures 
are  in  accordance  with  DHEW  Regulations,  45  CFR,  ^tion  5b. 

Record  source  categories:  The  data  are  derived  from  the  informa¬ 
tion  furnished  by  the  claimant  on  his  application  and  by  control  data 
that  is  received  as  the  claim  is  sent  from  the  district  office  to  other 
social  security  offices. 
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Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-6(M)092 

System  name:  Automated  Control  System  for  Case  Folders  HEW 
SSA  OURV. 

Security  ciassification:  None. 

System  location:  Program  Service  Centers  (See  Appendix  A), 
Office  of  Central  Operations,  Office  of  Disability  Programs  (See 
Appendix  B). 

Categories  of  individuals  covered  by  the  system:  All  claimants  who 
have  a  social  security  number,  haye  filed  a  claim  under  Titles  II, 
retirement,  survivors,  and  disability  insurance;  XVI,  supplemental 
security  income,  and  XVIII,  health  insurance,  of  the  Social  Security 
Act,  and  whose  claims  have  been  processed  through  to  a  decision  of 
award,  disallowance,  withdrawal,  or  termination  such  claims  are  in 
the  adjudication  process  for  reaching  the  aforementioned  decisions. 

Categories  of  records  in  the  system:  A  control  record  by  social 
security  number  containing  data  relative  to  the  location  of  the  claim 
servic^  by  one  of  the  ofnces  maintaining  jurisdictional  responsibili¬ 
ty.  Whether  the  claims  folder  is  maintained  in  that  office,  temporarily 
or  permanently  transferred  to  another  office  within  the  Social  Secu¬ 
rity  Administration,  a  State  disability,  or  vocational  rehabilitation 
agency,  or  for  storage  in  a  Federal  Records  Center. 

Authority  for  maintenance  of  the  system:  The  payment  provisions  of 
the  Social  Security  Act  and  Federal  Coal  Mine  Health  and  Safety 
Act,  Sections  202,  223,  226,  228,  1611,  1631,  1818,  and  1836  of  the 
Social  Security  Act  and  411  of  the  Federal  Coal  Mine  Health  and 
Safety  Act.  The  information  for  this  system  is  derived  from  the 
*  claims  filing  process  and  duplicates,  in  fact,  that  set  out  in  the  Claims 
Folder  Systems  Notice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officii  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Diepartment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  disk  storage  files  and  magnetic  tape  files. 

Retrievability:  Social  security  number.  The  record  system  is  used 
by  the  offices  to  identify  the  location  of  claims  as  well  as  enabling 
them  to  associate  and  process  incoming  material  in  a  timely  fashion. 
The  identification  and  exact  location  feature  assists  Social  Security 
Administration  in  meeting  the  standards  of  service  to  the  public  in 
processing  and  deciding  claims  for  benefits.  Data  are  also  used  to 
identify  where  operating  weaknesses  are  to  facilitate  corrective 
action  by  management.  Management  data  is  also  derived  from  the 
control  records  to  provide  statistical  data  relative  to  workloads, 
staffing,  and  manpower  usage. 

Safeguards:  Disk  and  tape  files  protected  through  standard  security 
measures  used  for  all  of  Social  Security  Administration’s  computer 
records-limited  access  to  social  security  offices,  and  limited  employ¬ 
ee  access  to  computer  facilities  based  on  specific  authorizations. 

Retention  and  disposal:  The  control  records  are  maintained  indefi¬ 
nitely.  No  provisions  have  been  made  to  dispose  of  the  control 
records  nor  is  any  contemplated  as  of  now.  When  disk  flies  are 
rewritten,  the  old  disks  are  erased  and  returned  to  stock. 

System  manageris)  and  address: 

Director 

Office  of  User  Requirements  and  Validations 
6401  Security  Boulevard 
Baltimore,  Maryland  2I23S 

Notifleation  procedure: 

1.  Director  for  one  of  the  program  service  centers 
(See  Appendix  A) 

2.  Director,  Office  of  Central  Operations,  Professional  Building 
for  foreign  claims 


3.  Director,  Office  of  User  Requirements  and  Validation, 
Baltimore,  Maryland  2 1235 

Record  accem  procedures:  Same  as  notifleation  procedures.  The 
data  in  this  file  are  extremely  limited  since  the  system  is  a  mechanism 
used  by  the  agency  to  locate  claims  folders  and  claims  in  process. 
Write  to  the  appropriate  official  set  out  under  notifleation  above, 
referencing  the  system,  providing  name,  social  security  number  and 
related  address.  These  access  procedures  are  in  accordance  with 
DHEW  Regulations,  45  CFR,  Srction  5b. 

Contesting  record  procednres:  It  is  maintained  that  little  of  the  data 
here  is  contestible;  however,  should  an  individual  wish  to  contest  it 
upon  review,  he  may  do  so  by  writing  to  the  official  who  was 
initially  requested  to  furnish  the  information,  indicating'  which  data 
are  contest^,  the  reason  it  is  contested,  and  providing  social  security 
number,  name  and  related  address.  These  procedures  are  in  accord¬ 
ance  with  DHEW  Regulatitions,  45  CFR,  Section  5b. 

Record  source  categories:  The  control  records  are  developed  from 
recordin^p'of  cards  containing  social  security  numbers  and  coded 
location  identifiers.  Also,  magnetic  tape  files  prepared  in  Baltimore 
containing  social  security  numbers  and  location  identifications  are 
provided  to  the  jurisdictional  offices  to  reflect  the  location  of  claims 
wherever  located  in  Social  Security  Administration  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0093 

System  name:  Billing  and  Collection  Master  Record  System  HEW 
SSA  OURV. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Office  of  User  Requirements  and  Validations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Social  Security  Administration  Program  Service  Centers 
Division  of  International  Operations  (see  Appendix  A) 

Categories  of  individnate  covered  by  >!the  system:  This  system  con¬ 
tains  records  of  all  retirement,  survivors,  disability,  or  health  insur¬ 
ance  beneficiaries  entitled  to  hospital  insurance  and/or  supplementary 
medical  insurance  who  are,  or  have  been,  subject  to  direct  billing  for 
insurance  premiums.  This  includes  individuals  who:  (I)  are  currently 
being  bill^  directly  for  insurance  premiums;  (2)  are  not  currently  in 
direct  billing  status  but  have  either  a  premium  arrearage  (or  overpay¬ 
ment)  of  record  or  were  at  one  time  in  direct  billing  status.  It  does 
not  contain  a  record  of  any  hospital  or  supplementary  medical  insur¬ 
ance  enrollee  who  has  had  premiums  deducted  from  monthly  benefits 
or  paid  through  a  third  pariy  payer  arrangement  continuously  from 
the  initial  month  of  entitlement. 

Categories  of  records  ia  the  system:  It  contains  identifying  informa¬ 
tion  as  well  as  information  regarding  entitlement  to  hospital  or  sup¬ 
plementary  medical  insurance,  current  address  information,  individual 
records  of  premium  payments,  premium  adjustments,  refunds  of 
excess  payments,  and  current  amounts  due. 

Authority  for  maintenaiice  of  the  system:  Sections  1840(e)  and  1871 
of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  remds  in  the  system: 

Storage:  Primary  record  storage  is  by  magnetic  tape  and  disk. 
Monthly  updates  of  the  record  are  also  provided  to  the  Social  Secu¬ 
rity  Administration  program  servic^  centers,  the  Division  of  Interna¬ 
tional  Opmations,  Bureau  of  Retirement  and  Survivors  Insurance, 
and  the  uvision  of  Benefit  Payments,  Bureau  of  Disability  Insurance 
in  microform  records. 

Retrievability:  Magnetic  tape,  disk  and  microform  records  are  in- 
dexol  by  sociid  security  number,  or  claim  account  number.  It  is  used 
to:  (1)  generate  monthly  and  quarterly  premium  billing  notices;  (2) 
record  and  process  premium  payments  and  adjustments;  (3)  refund 
excess  premium  payments;  (4)  terminate  hospital  and/or  supplemen¬ 
tary  medical  insurance  coverage  for  non-payment  of  premiums;  (3) 
reverse  termination  actions;  (6)  maintain  a  history  of  premium  pay¬ 
ment^  adjustments,  or  other  events  which  alter  the  billing  status;  (7) 
provi^  up-to-date  premium  and  billing  information  to  Social  Srcu- 
rity  Administration  clerical  and  electronic  operations.  Information  is 
used  to  respond  to  specific  beneficiary  inquiries  or  to  facilitate  the 
proper  adjustment  of  social  security  benefit  payments.  Information  is 
also  accessed  electronically  by  social  secunty  benefit  programs  for 
the  proper  adjustment  of  payment  amounts. 

Safeguards:  Magnetic  tape,  and  disk  records  are  protected  through 
standard  security  measures  used  for  all  of  Social  Security  Administra¬ 
tion's  computer  records;  microform  records  are  subject  to  the  same 
rules  and  security  as  all  other  information  in  Social  Security  Admin¬ 
istration  rdadng  to  claims  and  beneficiary  records;  limited  access  to 
Social  Security  Administration  offices;  limited  employee  access  to 
need  to  know. 

Reteatioa  and  disposal;  Microfilm  and  tape  records  can  routinely  be 
sent  to  the  Federal  Records  Center  after  2  years.  However,  since  this 
record  is  updated  monthly,  even  though  the  physical  records  are 
released  to  the  Federal  Records  Center,  current  record  will  contain 
full  history  of  all  transactions.  An  inactive  tape  file,  i.e.,  a  file  con¬ 
taining  the  records  of  cases  where  the  enrollee  has  died,  been  in 
payment  status  for  2  or  more  years,  etc.,  is  maintained  in  each 
program  service  center.  This  file  currently  has  no  disposal  schedule. 

System  managerfs)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notificatioa  procedure:  In  order  to  ascertain  whether  or  not  this 
system  contains  information  about  him/her,  an  individual  should  con¬ 
tact  the  most  convenient  social  security  office  and  provide  health 
insurance  claim  number  as  shown  on  Medicare  health  insurance  card 
(see  Appendix  F). 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  SiKrtion  3b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  3b. 

Record  source  categories:  The  identification  and  entitlement/termi- 
nation  information  for  this  system  is  extracted  from  Social  Security 
Administration’s  Master  Beneficiary  Record.  All  other  information  is 
compiled  from  the  individual's  premium  billing  and  payment  histor¬ 
ies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0094 

System  name:  Recovery  Accounting  for  Overpayments  HEW  SSA 
OURV. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 

Social  Security  Administration  Program  Service  Centers  (see 
Appendix  A) 

Office  of  Disability  Operations 
Baltimore,  Maryland  21241 


Office  of  Central  Operations 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 

Lists  of  overpaid  individuals,  which  are  produced  by  this 
computer  system, 

are  maintained  at  each  district  or  branch  office  (see  Appendix 

F)- 

Categories  of  individuals  covered  by  the  system:  All  social  security 
beneficiaries  who  received  an  overpayment  of  benefits.  All  persons 
holding  conserved  (accumulated)  funds  received  on  behalf  of  a  social 
security  beneficiary.  All  persons  who  received  social  security  pay¬ 
ments  on  behalf  of  a  beneficiary  and  were  found  to  have  misus^ 
those  payments. 

Categorfes  of  records  in  the  Identifying  characteristics  of 

each  overpayment  or  instance  of  misused  or  conserved  funds.  Name 
and  address  of  the  individuaH*)  involved.  Recovery  efforts  made  and 
the  date  of  each  action.  Platini  future  actions. 

Authority  for  maintcaance  of  the  system:  Section  2()4(a)  of  the 
Social  Security  Act  (42  United  States  Code  404(a)). 

Routine  uses  of  records  maintained  in  the  system,  iacluding  catego¬ 
ries  of  users  and  the  parpoees  of  sach  uses:  Disclosure  may  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  wnere  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  tin  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  magnetic  disk  and  microfiche  in  the 
Bureau  of  Data  Processing.  Microfiche  in  program  service  centers, 
the  Bureau  of  Disability  Insurance  and  the  Division  of  International 
Operations.  Paper  listings  in  district  and  branch  offices. 

Retrievability:  Magnetic  tape,  magnetic  disk  and  microfiche  in¬ 
dexed  by  social  security  number.  The  users  of  this  system  are  em¬ 
ployees  of  social  security  district  and  branch  offices,  as  well  as 
selected  personnel  of  the  Social  Security  Administration  Program 
Service  Centers,  the  Bureau  of  Disability  Insurance,  and  the  Division 
of  International  Operations.  The  data  are  used  to  maintain  control  of 
overpayments  and  misused  or  conserved  funds  from  the  time  of 
discovery  to  the  final  resolution  and  for  the  proper  adjustments  of 
payment  and  refund  amounts.  Data  adjustments  produce  accounting 
and  statistical  reports  at  specified  intervals. 

Safeguards:  Magnetic  tape,  magnetic  disk,  microfiche  and  paper 
records  are  protected  through  standard  security  measures  used  for  all 
of  the  Social  Security  Administration’s  records-limited  access  to 
Social  Security  Administration  offices-limited  access  to  files  to  em¬ 
ployees  on  a  need  to  know  basis. 

Retention  and  disposal:  Magnetic  tape  files  are  updated  daily  and 
retained  for  10  days  after  which  the  tapes  are  erased  and  returned  to 
stock.  The  magnetic  tape  file  produced  in  the  last  operation  of  the 
month  is  retained  in  security  storage  for  a  period  of  30  days,  after 
which  the  tapes  are  erased  and  returned  to  storage.  The  microfiche 
records  are  updated  monthly,  retained  for  one  month  after  the  month 
they  are  produced,  and  then  destroyed  by  application  of  heat.  Paper 
listings  are  destroyed  when  overpayment  issue  is  resolved  or  updated 
listing  is  received.  The  disk  files  are  continuously  updated  and  re¬ 
tained  indefinitely. 

System  managerfs)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 

Notification  ptocednre;  In  order  to  find  out  if  this  system  contains 
information  about  him,  an  individanl  may  contact  the  most  conve¬ 
nient  social  security  office  (See  Appendu  or  profram  center  (See 
Appendix  A).  Provide  name,  social  security  nnmhei,  the  arttlram. 
reference  thb  system,  and  any  other  information  which  will  assist  in 
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locating  the  materials  (e.g.,  data  about  a  prior  or  current  overpay¬ 
ment). 

Record  acceu  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Srction  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  The  information  for  the  computer  files  is 
received  directly  from  beneficiaries,  from  district  and  branch  offices, 
and  as  the  result  of  earnings  enforcement  operations.  The  paper 
listings  are  updated  as  a  result  of  the  computer  operations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0095 

System  name:  Health  Insurance  Overpayment  Ledger  Cards  HEW  ■ 

SSA  OURV. 

Secnrity  classification:  None. 

System  location: 

Social  Security  Administration 

Program  Service  Centers 

Office  of  Central  Operations  (See  Appendix  A) 

Office  of  User  Requirements  and  Validation 

6401  Security  Boulevard 

Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  All  social  security 
health  and  supplemental  medical  insurance  enrollees  who  received 
incorrect  medicare  payments  or  services,  who  are  determined  liable, 
and  against  whom  it  is  not  possible  to  adjust  subsequent  Part  A 
(Hospital)  or  Part  B  (Supplementary  Medical)  benefits. 

Categories  of  records  in  the  system:  A  clerical  record  of  each 
overpaid  medicare  benefit,  name  and  address  of  the  individual(s) 
involved.  Recovery  efforts  made  and  the  date  of  each  action. 
Planned  future  actions. 

Authority  for  maintenance  of  the  system:  Sections  1814,  1833  and 
1870  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  E>epartment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purp^  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Card  stock  in  metal  cabinets. 

Retrievability:  By  social  security  number.  The  users  of  this  system 
are  selected  employees  of  both  social  security  program  service  cen¬ 
ters  as  well  as  Division  of  International  Operations  and  Bureau  of 
Disability  Insurance.  The  information  recorded  by  the  program  serv¬ 
ice  centers  is  used  to  maintain  control  of  medicare  overpayments 
^  referred  to  the  program  service  center  from  Health  Care  Financing 
Administration  for  recovery  action.  In  these  cases.  Health  Care  Fi¬ 
nancing  Administration  is  unable  to  recoup  the  overpayment  by 
adjusting  subsequent  medicare  benefits.  The  information  on  the 
ledger  cards  is  also  used  to  produce  periodic  accounting,  manage¬ 
ment,  and  statistical  reports. 

Safeguards:  Records  protected  through  standard  security  means  for 
all  of  the  Social  Security  Administration’s  clerical  records,  limited 
access  to  buildings  and  limited  access  by  employees  on  a  need  to 
know  basis. 


Retention  and  disposal:  Retained  in  the  program  service  center  for 
a  period  of  one  year  after  collection  efTorts  terminated  and  then 
transferred  to  the  Federal  Records  Center  where  they  are  retained 
for  3  years,  then  destroyed. 

System  managerfs)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procednre: 

Social  Security  Administration  Program  Service  Centers 

Division  of  International  Operations  (See  Appendix  A) 

Office  of  Disability  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

Record  access  procednres:  Same  as  notification  procedures.  An  indi¬ 
vidual  may  access  any  information  maintained  about  him  in  this 
system.  He  or  she  should  write  to  the  appropriate  office  (based  on 
social  security  number)  as  set  out  in  Appendix  A,  providing  his  social 
security  number,  an  d  referencing  thb  system  of  records.  Requesters 
should  also  specify  the  record  contents  being  sought.  These  access 
procedures  are  in  accordance  DHEW  Regulations,  45  CFR,  Section 
5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  The  information  b  received  indirectly 
from  the  providers  of  Medicare  services  through  the  Health  Care 
Financing  Administrationand  directly  from  the  Health  Care  Financ¬ 
ing  Administration  as  a  result  of  their  audit  procedures. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0096 

System  name:  Control  System  for  Delayed,  Critical,  or  Sensitive  Case 
Inquiries  HEW  SSA  OURV. 

Security  classification:  None. 

System  location: 

Office  of  User  Requirements  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Inquiry  and  Expediting  Staffs  of  the  Social  Security 
Administration 

Program  Service  Centers  (see  Appendix  A  for  addresses) 

Office  of  Central  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Copies  of  individual  files  are  also  maintained  by  the  district  or 
branch 

office  at  which  an  inquiry  of  this  nature  originates  (see  Appendix 

'  F). 

Cate^ries  of  individuals  covered  by  the  system:  Social  security 
beneficiaries  or  persons  inquiring  on  their  behalf  who  are  reporting 
failure  to  receive  a  check  or  checks  which  they  believe  are  due  or 
are  inquiring  about  other  matters  which  have  been  determined  to  be 
of  a  critical  or  sensitive  nature  (e.g.,  failure  to  receive  a  check). 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  individual  and  identifying  information  about  the 
source  of  the  inquiry  (e.g.,  the  individual,  congressman,  authorized 
representatives),  the  problem  involved,  and  its  subsequent  resolution. 

Authority  for  maintenance  of  the  system:  Section  205(q)  of  the 
Social  Security  Act  (42  U.S.C.  405(q)). 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  nuy  be  made: 
1.  to  the  inquirer;  may  include  contact  with  the  Treasury 
Department  to  determine  if  payment  was  issued  or  chrak 
returned  for  cash. 

I.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 
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2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

3.  Respond  to  the  inquirer. 

4.  The  Treasury  Department  to  determine  if  payment  was  issued 
or  check  returned  for  cash. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Control  cards  and  inquiry  sheets;  copies  of  letters  to 
individi^s  or  persons  writing  on  their  behalf  (e.g.,  congressmen, 
authorized  representatives)  advising  them  of  the  resolution  of  their 
inquiries. 

Retrievability:  By  name  and/or  social  security  number.  The  users 
of  this  system  are  selected  employees  of  social  security  program 
service  centers,  the  Division  of  International  Operations,  and  field 
offices.  The  information  is  used  to  issue  a  check  to  a  beneficiary  who 
reports  failure  to  receive  a  check  or  checks  which  he  believes  is  due 
tor  to  expedite  action  on  other  requests  of  a  critical  or  sensitive 
nature. 

Safeguards:  The  control  records  are  subject  to  the  same  rules  and 
safeguards  as  all  other  information  in  Social  Security  Administration 
relating  to  claims  and  beneficiary  records-limited  access  to  the 
Social  Security  Administration  offices,  and  limited  employee  access 
based  on  need  to  know. 

Retention  and  disposal:  Control  cards  are  maintained  for  6  months 
after  which  they  are  destroyed  by  shredding.  Inquiry  sheets  are 
destroyed  after  1  year  by  shredding.  Letters  are  maintained  for  2 
years  and  then  destroyed  by  shredding,  except  those  originating  in 
the  program  service  centers  and  the  Division  of  International  Oper¬ 
ations.  They  are  maintained  in  the  claims  folder  as  part  of  the  file. 
District  and  branch  office  copies  are  destroyed  after  the  investigation 
has  been  completed. 

System  manageKs)  and  address: 

Director 

Office  of  User  Requirements  and  Validation 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Nodfieation  procedure:  In  order  to  ascertain  whether  or  not  this 
system  contains  information  about  him/her,  an  individual  should  con¬ 
tact  the  most  convenient  social  security  office  and  provide  the  system 
name,  social  security  number,  and  return  address,  or  phone  number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Swtion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  The  information  is  derived  from  the 
individual  or  someone  on  his  behalf,  the  individual’s  claims  record, 
and  the  contacts  within  the  Social  Security  Administration  or  outside 
the  Social  Security  Administration  (e.g..  Treasury  Department) 
needed  to  obtain  the  information. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0097 

System  name:  Program  Integrity  Case  Files  HEW  SSA  OA. 

Security  classification:  None. 

System  location: 

Office  of  Assessment 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Program  Integrity  Field  Units  located  in:  Program  Service 
Centers  (see  Appendix  A),  disability  insurance  regional  offices 
(see  Appendix  B),  and  supplemental  security  income  program 
regional  offices  (see  Appendix  D.2). 


Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  having  violated  the  criminal  provisions  of  the  Social  Security  Act 
where  substantial  basis  for  criminal  prosecution  exists,  and  defendants 
in  criminal  prosecution  cases. 

Categories  of  records  in  the  system:  Information  maintained  in  each 
record  includes  the  identity  of  the  suspect,  the  nature  of  the  alleged 
offense,  documentation  of  the  investigation  into  the  alleged  offepse, 
and  the  disposition  of  the  case  by  the  Social  Security  Administration 
or  the  United  Sutes  Attorney. 

Authority  for  maintenance  pf  the  system:  Sections  206,  208,  221, 
222,  1106,  1107,  1631(dK2),  1632,  of  the  Social  Security  Act,  and 
section  413  of  the  Federal  Coal  Mine  Health  and  Safety  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  officers  or  employees  of  State  government  as  well  as  the 
CHAMPUS  program  for  use  in  conducting  investiutions  of 
possible  fraud  or  abuse  against  the  title  XIX  or  CHAMPUS 
^ogram. 

2.  To  States  Attorneys  in  connection  with  State  programs 
involving  the  Social  Security  Administration. 

3.  In  cases  involving  fraudulent  tax  returns  or  forgery  of  social 
security  checks  are  disclosed  to  the  Treasury  I^partment. 

4.  To  the  U.S.  Postal  Service  for  investigating  alleged  forgery  or 
the  theft  of  social  security  checks. 

5.  To  State  and  local  polic  authorities  for  the  purposes  of 
investigating  the  loss,  theft,  and/or  forgery  of  Medicare 
checks. 

6.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

7.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

8.  to  third  party  contacts  for  the  puipose  of  establishing  or 
negating  a  violation  of  the  Social  Security  Act  or  related 
provisiions  of  the  U.S.Criminal  Code. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Ston^:  Manual  system,  records  maintained  in  manila  folders  and 
stored  in  filing  cabinets. 

Retrievability:  Records  are  indexed  and  retrieved  by  social  security 
number  or  by  name  of  the  subject  of  the  investigation.  The  informa¬ 
tion  in  this  record  system  pertains  to  suspected  violations  and  fraud 
investigations.  Cases  may  move  through  several  levels  of  the  Social 
Security  Administration  organization  at  the  district,  regional  and/or 
central  office  locations  during  the  course  of  documenting  a  suspected 
fraudulent  situation. 

Material  in  this  system  of  records  is  used  by  SSA  staff  to  deter¬ 
mine  if  a  violation  of  the  penal  provisions  of  the  Social  Security  Act 
or  related  provisions  of  the  United  States  Code  has  been  committed. 
If  so,  such  material  is  used  as  the  basis  for  referral  of  the  case  to  the 
Department  of  Justice  for  consideration  of  prosecution.  The  material 
is  also  used  to  determine  the  direction  of  investigation  of  potential 
fraud  situations. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets  and 
are  accessed  only  by  employees  with  a  job-related  need  for  the 
information. 

Retention  and  disposal:  Records  may  be  retained  5  years  after  final 
disposition  of  the  case.  At  the  end  of  the  retention  period,  the 
records  are  destroyed  by  shredding. 

System  manager(s)  and  address: 

Director,  Division  of  Program  Integrity  ffice  of  Assessment 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system  - 
contains  a  record  pertaining  to  him  by  requesting  such  information  in 
writing  from  the  system  manager.  The  request  should  include  the 
individual’s  name  and  social  security  number,  any  social  security 
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number  on  which  he  or  she  has  filed  for  or  received  benefits,  the 
type  of  such  claim,  and  current  claim  status.  An  individual  who 
r^uests  notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible  repre¬ 
sentative  who  will  be  willing  to  review  the  record  and  inform  the 
subject  individual  of  its  contents  at  the  representative’s  discretion. 
These  notification  and  access  procedures  are  in  accordance  with 
DHEW  Regulations,  45  CFR,  Swtion  Sb. 

Record  access  procedures:  Per  S  United  States  Code  S22a  (kK2)>  the 
records  in  this  system  are  exempt  from  access  by  the  individual 
named  in  the  records.  However,  access  to  information  which  is  a 
matter  of  public  record  or  documents  furnished  by  the  individual  will 
be  permitted. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  contained  in  this  record 
system  is  the  result  of  criminal  investigation  and  may  be  derived 
from  such  sources  as  the  suspect,  witnesses,  or  Social  Security  Ad¬ 
ministration  employees  with  a  knowledge  of  the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption  of 
this  system  to  the  access  provisions  is  claimed  under  section  k(2)  of 
the  Privacy  Act  inasmuch  as  these  records  are  investigatory  materials 
compiled  for  program  (law)  enforcement  in  anticipation  of  a  criminal 
proceeding.  (See  page  47413  of  Federal  Register  of  10/8/75,  Vol.  40, 
No.  196,Part  V). 

09-60-0100 

System  name:  Litigation  Activity  File  HEW  SSA  OIP. 

Security  classification:  None. 

System  location: 

Office  of  Insurance  Programs 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Plaintiffs  who  have 
filed  court  actions  against  the  Secretary  of  HEW. 

Categories  of  records  in  the  system:  Basically,  the  file  is  used  as  a 
reference  and  control  vehicle  for  analysts  involved  in  litigation  activ¬ 
ity.  The  records  contain  documentation  concerning  specific  litigation 
cases.  For  example,  documentation  includes  copies  of  suggested  re¬ 
plies  to  interrogatories  and  factual  summaries,  copies  of  memoranda 
to  implement  court  decisions,  requests  for  information  from  Office  of 
General  Counsel  and  in  response  to  the  Office  of  General  Counsel’s 
requests  for  information,  etc.  Also  included  is  documentation  regard¬ 
ing  telephone  calls,  personal  contacts,  and  letters  concerning  routine 
activity  on  a  particular  litigation  case. 

Authority  for  maintenance  of  the  system:  Section  205(g)  of  the 
Social  Security  Act,  42  U.S.C.  402(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  stored  in  file  cabinets. 

Retrievability:  File  maintained  in  alphabetical  order  by  plaintiffs 
last  name,  and  is  used  by  analysts  working  with  the  Office  of  the 
General  Counsel  and  the  reviewing  offices  for  maintaining  knowl¬ 
edge  of  the  status  of  individual  court  cases. 

Safeguards:  Limited  access  based  on  need  to  know. 

Retention  and  disposal:  Files  are  maintained  until  all  final  actions 
are  completed.  After  final  actions  are  completed,  files  are  destroyed 
by  shredding. 


System  maaagerls)  and  address; 

Director 

Office  of  Insurance  Programs 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedum  Contact  the  systems  manager  in  writing, 
and  provide  name,  social  security  number,  return  address,  and  system 
name. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Sirction  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  informatioa  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Information  is  recorded  from  the  com¬ 
plaint  received  from  the  Office  of  General  Counsel  and  other  corre¬ 
spondence,  decisions,  recommendations,  etc. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-604)101 

System  name:  Court  Case  Record  File  HEW  SSA  OIP. 

Security  daasificatioa:  None. 

System  location: 

Office  of  Insurance  Programs 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  indivMaab  covered  by  the  system:  Plaintiffs  who  have 
filed  court  actions  against  the  Secretary  of  HEW. 

Categories  of  records  in  the  system:  Record  contains:  Plaintiffs 
name,  wage  earner’s  name.  Social  Security  number,  the  date  the 
complaint  was  filed,  the  issue  involved  (e.g.,  plaintiff  contesting 
HEW’s  date  of  birth  determination),  action  taken  on  complaint,  cross 
reference  to  litigation  folder  (see  systems  notice  regarding  Litigation 
Activity  File). 

Authority  for  maintenance  of  the  system:  Section  20S(g)  of  the 
Social  Security  Act,  42  U.S.C.  402(g). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  t^ 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  component^  or  (c)  any 
Department  employee  in  his  or  hm  indivMual  empaenty  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justkx  to 
enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  (X)mpatible  with  the  purpose  for 
which  the  reexirds  were  (x>llected. 

Policies  and  practices  for  storing,  retrieving,  ncceasing,  retnining,  and 
disposing  of  records  in  the  system: 

Storage:  Cards  are  stored  in  a  file  cmbineL 

Retrievability:  They  are  filed  alphabetkmlly  by  plaintiffs  last  name. 
Also,  these  cards  are  used  as  referencx  cm^  a^  kxmtor  cards  to 
find  the  litigation  material. 

Safeguards:  Limited  acxxss  to  Socnal  Security  Administration  of¬ 
fices;  limited  employee  access  based  on  need  to  know. 

Retention  and  disposal:  Never  destroyed.  Closed  esaes  after  litiga¬ 
tion  report  is  completed  are  placxd  in  boxes  in  alphabetkal  order. 

System  manager(s)  and  address: 

Director 

Officx  of  Insurance  Programs 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notificatton  procedure:  Contact  the  systems  manager  in  writing  and 
provide  name,  social  security  number,  return  address,  and  systems 
name. 

Record  access  procednres:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Section  Sb. 
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Contesting  record  procedures:  Contact  the  official  at  the  addreu 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  Sb. 

Record  source  categories:  Information  is  recorded  from  the  com¬ 
plaint  received  from  the  Office  of  the  General  Counsel  and  other 
correspondence,  decisions,  recommendations,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0102 

System  name:  Fee  Ledger  System  for  Representatives  HEW  SSA 
OIP. 

Security  classification:  None. 

System  location:  Records  pertaining  to  representatives  in  retire¬ 
ment,  survivors,  disability,  health  insurance,  supplemental  security 
income  and  black  lung  benefit  claims  are  maintain^  at  the  following 
locations: 

Office  of  Insurance  Programs 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1235 

(For  all  claims  where  a  fee  petition  was  processed  through 
November 

1974  involving  retirement,  survivors,  disability,  and  supplemental 
security  for  the  aged.) 

Office  of  Disability  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

(For  all  claims  involving  disability  benefits,  black  lun^ 
and  supplemental  security  income  for  the  blind  and  disabled) 

Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

(For  ^1  claims  that  involve  a  hearing  for  disability, 
retirement,  survivors  benefits,  health  insurance,  black  lung,  or 
supplemental 
security  income) 

Categories  of  individuals  covered  by  the  system:  Attorneys  and  non¬ 
attorney  representatives  of  claimants  before  the  Social  Srourity  Ad¬ 
ministration. 

Categories  of  records  in  the  system:  Name  and  address  of  repre¬ 
sentative,  firm  affiliation,  if  any,  claimant's  social  security  number, 
fee  requested  by  representative,  amount  of  fee  approv^  by  the 
Social  Security  Administration,  amount  withheld  from  claimant's 
past-due  benefits,  date  the  fee  was  approved,  type  of  services  ren¬ 
dered,  reviewing  and  approving  offices. 

Authority  for  maintenance  of  the  system:  Sections  206  and  1631(d) 
of  the  Social  Security  Act,  and  section  413(b)  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  of  1969. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  central  reference  files  are  maintained  by  the  Office  of 
Insurance  Programs  on  ledger  cards,  and  kept  in  metal  file  cabinets. 
In  addition,  when  the  ledger  cards  are  destroyed,  an  alphabetic 
listing,  which  is  manually  maintained,  is  prepared  to  indicate  that  the 
repre^Utive  has  speared  before  the  Social  Security  Administra¬ 
tion  in  the  past.  The  Offices  of  Disability  Operations,  Assistance 
Programs  and  the  Health  Care  Financing  Administration  maintain 


carbon  copies  of  the  Petition  to  obtain  approval  of  a  fee  for  repre¬ 
senting  a  social  security  claimant.  These  copies  ,  when  maintained, 
may  include  a  copy  of  the  Social  Security  Administration’s  authori¬ 
zation  to  charge  and  receive  a  fee,  and  are  filed  in  metal  filing 
cabinets  in  the  case  of  the  Office  of  Hearings  and  Appeals,  they  are 
maintained  in  metal  file  cabinets. 

Retrievability:  Records  are  generally  indexed  alphabetically  by 
name  of  the  representative.  If  the  representative  is  an  attorney  and  no 
specific  name  is  furnished  the  record  is  filed  according  to  the  name 
of  the  firm.  The  Office  of  Hearings  and  Appeals,  however,  maintains 
its  file  based  on  social  security  number  of  the  claimant. 

Safeguards:  Normal  security  measures  are  imposed.  Only  those 
Social  Security  Administration  employees  with  a  job-related  need  for 
the  information  can  have  access  to  the  records  in  this  system. 

Retention  and  disposal:  Ledger  records  are  retained  by  the  Office 
of  Disability  Operations  for  a  period  of  5  years  from  the  date  of  the 
latest  entry.  If  no  entries  are  recorded  within  this  period,  the  record 
is  destroy^.  When  the  ledger  is  destroyed,  the  name,  address  of  the 
representative,  and  at  least  one  social  security  number  of  an  involved 
claim,  is  recorded  and  indexed  for  indefinite  retention.  Copies  of  the 
representatives  petition  are  maintained  in  the  Office  of  Insurance 
Programs  until  pertinent  data  are  transferred  to  the  ledger  cards, 
then  the  copies  are  destroyed  by  shredding.  Records  in  the  Offices  of 
Disability  of  Operations  (through  November  1978),  the  Office  of 
Assistance  Programs,  and  Hearings  and  Appeals  are  maintained  in¬ 
definitely. 

System  managerts)  and  address:  See  location  for  appropriate  man¬ 
ager  to  contact. 

Director,  Office  of  Insurance  Programs 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director,  Office  of  Disability  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

Director,  Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  writing  to  the  appropriate 
system  manager.  When  the  appropriate  manager  cannot  be  identified 
,  the  individual  may  contact  the  Director,  Office  of  Insurance  Pro¬ 
grams.  All  request  s  should  include  the  representative’s  name  and 
address,  type  of  claim,  date  the  fee  was  approved,  and  social  security 
number  under  which  the  claim  was  filed. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  ^tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  All  information  is  extracted  and  compiled 
from  forms  SSA- 1560,  Petition  to  Obtain  Approval  of  a  fee  for 
Representing  a  Social  Security  Claimant,  which  is  completed  by  the 
representative  and  form  SSA-1560A,  Authorization  to  Charge  and 
Receive  a  Fee,  which  is  prepared  by  the  Social  Security  Administra¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0103 

System  name:  Supplemental  Security  Income  Record  HEW  SSA 
OURV. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

District  Offices,  Branch  Offices  and  BSSI  Regional  Offices 
(See  Appendices  D  and  F) 

Categories  of  individuals  covered  by  the  system:  This  file  contains  a 
record  for  each  individual  who  has  applied  for  supplemental  security 
income  (SSI)  payments  including  individuals  who  have  requested  an 
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advance  payment,  and  SSI  recipients  who  have  been  overpaid  and 
for  each  essential  person  associated  with  an  SSI  recipient. 

Catesories  of  records  in  the  system:  This  file  contains  data  regard¬ 
ing  SSI  eligibility,  citizenship,  residence,  medicaid  eligibility,  eligibil¬ 
ity  for  other  benefits,  alcoholism  or  drug  addiction  data,  if  wplicable 
(disclosure  of  this  information  may  be  restricted  by  21  U.S.C.  1175 
and  42  U.S.C.),  income  data,  resources,  payment  amounts,  including 
overpayments  amounts,  and  data  and  amount  of  advance  pa)TOents, 
living  arrangements,  case  folder  location  data,  appellate  decisions,  if 
applicable,  social  security  numbers  used  to  identify  a  particular  indi¬ 
vidual,  and  a  history  of  changes  to  any  of  the  preceding  categories 
for  all  persons  who  have  applied  for  SSI  payments. 

Authority  for  maintenance  of  the  system:  Sections  1602,1611,  1612, 
1613,  1614,  1615,  1616,  1631.  1633,  and  1634  of  Title  XVI  of  the 
Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  from  this 
record  may  be  made  to: 

1.  the  Treasury  Department  to  prepare  supplemental  security 

income  benefit  checks.  ^ 

2.  the  States  to  establish  the  minimum  income  level  for 
computation  of  State  supplement; 

3.  the  following  Federal  and  State  agencies  to  prepare 
information  tor  verification  of  benefit  eligibility  under  section 

-  1631(e): 

a.  Bureau  of  Indian  Affairs 

b.  Civil  Service  Commission 

c.  Department  of  Agriculture 

d.  Department  of  Labor 

e.  Immigration  and  Naturalilzation  Service 

f.  Internal  Revenue  Service 
.  Railroad  Retirement  Board 
.  State  Pension  Funds 

i.  State  Welfare  Offices 

j.  State  Workmen’s  Compensation 

k.  Department  of  Defense 

l.  United  States  Coast  Guard 

m.  Veterans  Administration 

4.  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

5.  Identify  title  XVI  eligibles  under  the  age  of  16  to  State 
crippled  children’s  agencies  (or  other  agencies  providing 
services  to  disabled  children)  for  the  consideration  of 
rehabilitation  services  per  section  1615  of  the  Social  Security 
Act. 

6.  contractors  under  contract  to  the  Social  Security 
Administration  or  under  contract  to  another  agency  with 
funds  provided  by  SSA  for  the  performance  of  research  and 
statistical  activities  directly  relating  to 

Social  Security  Act. 

7.  State  audit  agencies  for  auditing  State  supplementation 
payments  and  Medicaid  eligibility  consideration; 

8.  Veterans  Administration  information  requested  for  the 
purposes  of  determining  eligibility  for  or  amount  of  VA 
benefits  or  verifying  other  information  with  respect  thereto 

9.  the  Railroad  Retirement  Board  for  administering  the  Railroad 
Unemployment  Insurance  Act. 

10.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department ,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collecteid. 

1 1.  effect  and  report  the  fact  of  Medicaid  eligibility  of  title  XVI 
recipients  in  the  jurisdiction  of  those  States  which  have 
elected  Federal  determinations  of  Medicaid  eligibility  of  title 
XVI  eligibles  and  to  assist  the  States  in  administering  the 
Medicaid  program. 

12.  identify  title  XVI  eligibles  in  the  jurisdiction  of  those  States 
which  have  not  elected  Federal  determinations  of  Medicaid 
eli^bility  in  order  to  assist  those  States  in  establishing  and 
maintaining  Medicaid  rolls  and  in  administering  the  Medicaid 
program. 


13.  enable  States  which  have  elected  Federal  administration  of 
their  supplementation  programs  to  monitor  changes  in 
applicant/  recipient  income,  special  needs,  and  circumstances. 

14.  enable  States  which  have  elected  to  administer  their  own 
supplementation  programs  to  identify  SSI  eligibles  in  order  to 
determine  the  amount  of  their  monthly  supplemental 
payments. 

15.  enable  the  States  to  locate  potentially  eligible  individuals  and 
to  make  determinations  of  eligibility  for  the  food  stamp 
program. 

16.  enable  the  States  to  assist  in  the  effective  and  efficient 
administration  of  the  supplemental  security  income  program. 

17.  enable  those  States  which  have  an  agreement  with  the 
Secretary,  to  carry  out  their  functions  with  respect  to  Interim 
Assistance  Reimbursement  per  Section  1631(g)  of  the  Social 
Security  Act. 

18.  enable  States  to  locate  potentially  eligible  individuals  and  to 
make  eligibility  determinations  for  extensions  of  social  services 
under  the  provisions  of  title  XX. 

19.  assist  the  States  in  determining  initial  and  continuing 
eligibility  in  their  income  maintenance  programs  and  for 
investigation  and  prosecution  of  conduct  subject  to  criminal 
sanctions  under  these  programs. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  magnetic  disc,  and  microfiche. 

RetrieTability:  Magnetic  tape,  magnetic  disc,  and  microfiche  are 
indexed  by  social  security  number.  Supplemental  Security  Income 
records  begin  in  the  social  security  district  ofHce  where  an  individual 
files  an  application  for  supplemental  security  income  payments.  This 
application  contains  data  which  may  be  used  to  prove  the  identity  of 
the  applicant  to  determine  his  eligibility  for  SSI  payments  and  ,  in 
cases  where  eligibility  is  determined,  to  compute  the  amount  of  the 
payment.  Information  from  the  application,  in  addition  to  oata  used 
internally  to  control  and  process  SSI  cases,  is  used  to  create  the 
Supplemental  Security  Income  Record.  The  Supplemental  Security 
Income  Record  is  also  used  as  a  means  of  providing  a  historic^ 
record  of  all  activity  on  a  particular  individual’s  record.  In  addition, 
statistical  data  is  derived  from  the  Supplemental  Security  Income 
Record  for  actuarial  and  management  information  purposes. 

The  Online  Claims  data  are  used  to  expeditiously  provide  supple¬ 
mental  security  income  data,  upon  request,  to  social  security  field 
offices  around  the  nation. 

The  Case  Currently  in  Process  file  contains,  primarily,  eligibility 
and  case  folder  location  data  for  internal  control  purposes  within  the 
Social  Security  Administration. 

Since  many  records  enter  the  supplemental  security  income  system 
under  an  identifying  number  other  than  the  correct  supplemental 
security  income  case  number,  the  system  must  have  the  capability  of 
locating  the  correct  case  number  in  order  to  properly  process  the 
case.  'Die  Index  File  provides  this  capability  in  addition  to  eliminat¬ 
ing  the  possibility  of  the  accretion  of  duplicate  number  on  the  supple¬ 
mental  security  income  master  record. 

The  Advance  Payment  File  is  used  as  a  preventive  measure  against 
the  issuance  of  duplicative  advance  supplemental  security  income 
payments  to  individual. 

The  Supplemental  Security  Income  Overpayment  File  is  used  to 
maintain  a  historical  record  of  overpayment  data  for  all  supplemental 
security  income  recipients,  and  in  processing  bills  to  the  respective 
States  for  their  share  of  supplemental  security  income  overpayments. 

The  State  Data  Exchange  File  is  comprised  of  eligibility  and  pay¬ 
ment  information  obtained  by  the  Social  Security  Administration  in 
the  administration  of  the  supplemental  security  income  program. 
Magnetic  tape  and  microfilm  are  indexed  according  to  social  security 
number.  State  welfare  identification  number  category  (aged,  blind  or 
disabled),  county,  or  surname  in  order  to  supply  information  to  the 
States  in  accordMce  with  program  administration  agreements,  and 
for  social  Security  Administration  management  purposes. 

The  Financial  Accounting  Exchange  (FAX)  file  is  provided  to  the 
States  for  which  the  Social  Security  Administration  administers  man¬ 
datory  and  optional  SSI  supplementation  to  verify  and  document  SSI 
automated  payments,  and  for  related  statistics,  budgeting,  monitoring, 
and  auditing  purposes. 


58456 


Federal  Register  /  Vol.  44,  No.  196  /  Tuesday,  October  9,  1979  /  Notices 


The  Supplemental  Security  Income  Audit  Trail  Microfiche  is  used 
to  provide  complete  historical  data  for  each  supplemental  security 
income  master  record.  This  data  includes  transactions  which  effectu¬ 
ate  changes  to  the  Supplemental  Security  Income  master  record. 

Safeguards:  All  magnetic  tapes  and  magnetic  discs  are  within  an 
enclosure  attended  by  security  guards.  Anyone  entering  or  leaving 
that  enclosure  must  have  special  badges  which  are  only  issued  to 
authorized  personnel.  All  authorized  personnel  having  access  to  the 
magnetic  records  are  subject  to  the  penalties  of  the  Privacy  Act.  The 
microfiche  are  stored  in  locked  cabinets,  and  are  accessible  to  em¬ 
ployees  only  on  a  need-to-know  basis.  All  Supplemental  Security 
Income  Record  (State  Data  Exchange  records)  are  protected  in  ac¬ 
cordance  with  agreements  between  the  Social  Security  Administra¬ 
tion  and  the  respective  States  regarding  confidentiality,  use,  and 
redisclosure. 

Retention  and  disposal:  Original  input  transaction  tapes  received 
which  contain  initial  claims  and  posteligibility  actions  are  retained 
indefinitely  although  these  are  processed  as  received  and  incorporat¬ 
ed  into  processing  tapes  which  are  updated  to  the  master  supplemen¬ 
tal  security  income  tape  file  on  a  monthly  basis.  All  magnetic  tapes 
appropriate  to  SSI  information  furnished  specified  Federal,  State,  and 
local  agencies  for  verification  of  eligibility  for  benefits  and  under 
section  1631  (e)  are  retained,  in  in  accordance  with  the  Privacy  Act 
accounting  requirements,  for  at  least  5  years  or  the  life  of  the  record, 
whichever  is  longer. 

System  manageKs)  and  address: 

Director  Office  of  User  Requirement  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1235 

Social  Security  District  and  Branch  Offices  (See  Appendix  F). 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  or  her  by  writing  to  a  social 
security  district  or  branch  office(See  Appendix  F). 

An  individual  who  requests  notification  of  or  access  to  a  medical 
record  shall  ,  at  the  time  the  request  is  made,  designate  in 
writing  a  responsible  representative  who  will  be  willing  to 
review  the  record  and  inform  the  subject  individual  of  its 
contents  at  the  representative’s  discretion.  These  notification 
and  access  procedures  are  in  accordance  with  DHEW 
Regulations.  45  CFR,  Section  5h. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers.  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations  ,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  identify  the  record  and  specify  the 
information  they  are  contesting.  These  procedures  are  in  accordance 
with  DHEW  Regulation,  45  CFR,  Section  5b. 

Record  source  categories:  The  information  contained  within  the 
Supplemental  Security  Record  is  obtained  for  the  most  part  from  the 
applicant  for  SSI  payments  and  is  derived  from  the  claims  folder. 
TTie  States  also  provide  data  affecting  the  Supplemental  Security 
Income  Record  (State  Data  Exchange  Files). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0110 

System  name:  Supplemental  Security  Income  File  of  Refunds  HEW 
SSA  OURV 

Security  classification:  None. 

System  location: 

Office  of  User  Requirement  and  V  alidation 
6401  Security  Boulevard 
Baltimore,  ^^aryland  21235 

Categories  of  individuals  covered  by  the  system:  This  file  contains 
refund  records  for  any  aged,  blind,  or  disabled  individual  who  was 
overpaid  or  not  entitled. 

Categories  of  records  in  the  system;  This  file  contains  information 
about  refunds  sent  in  by  persons  who  were  overpaid  or  not  entitled 
to  Supplemental  Security  Income  payments  they  received.  Specific 
information  is  name  of  individual,  social  security  number,  date  of 
refund,  and  amount  of  refund. 

Authority  for  maintenance  of  the  system:  Sections  1602,  1611,  and 
1631  of  Title  XV^I  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual 


2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

3.  State  audit  agencies  pursuant  to  agreements  with  HEW  for 
auditing  State  supplementation  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  source  document  is  filed  in  standard  filing  cabinets  by 
bank  deposit  schedule  number.  The  cross  reference  listing,  in  social 
security  number  sequence,  by  month  is  maintained  in  binders.  This 
information  is  keyed  directly  onto  tape  which  is  kept  in  SSA’S  tape 
library.  The  tapes  are  used  to  prepare  the  cross  reference  listings  and 
to  input  the  information  into  the  system.  The  manual  file  is  main¬ 
tained  in  social  security  number  sequence  so  that  inquiries  and  re¬ 
funds  from  district  offices  can  be  answered. 

Retrievability:  Listings  are  referenced  by  social  security  number. 
The  file  is  established  after  the  money  received  has  been 
recorded  and  deposited  in  the  Federal  Reserve  Bank.  The 
money  refunded  is  broken  down  into  Federal  share  and  State 
share  for  accounting  purposes.  The  information  is  input  to  the 
electronic  system  to  matched  against  the  same  information 
being  enter^  by  district  offices  .  This  serves  as  an  audit. 
Listings  are  referenced  by  social  security  number. 

Safeguards:  The  source  documents  and  listings  are  kept  in  an  area 
which  is  secured  at  night-doors  locked.  Information  is  only  fur¬ 
nished  to  other  Social  Security  Administration  components  with  lim¬ 
ited  access  by  employees  on  a  need-to-know  basis.  The  magnetic 
tapes  are  retained  in  secure  storage  areas  accessible  only  to  author¬ 
ized  persons  within  the  Office  of  Systems.  The  storage  area  is  con¬ 
trolled  by  marshalls  responsible  for  insuring  that  only  authorized 
personnel  are  admitted.  Official  identification  badges  or  passes  are 
required  to  gain  entrance  to  the  storage  area.  All  employees  having 
access  to  records  have  been  notified  of  criminal  sanctions  for  unau¬ 
thorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  The  source  documents  and  listings  are 
being  held  indefinitely.  Eventually  they  will  be  retired  to  the  Federal 
Record  Center.  The  tapes  are  stored  in  the  Social  Security  tape 
library. 

System  manager(s)  and  address: 

Director  Office  of  User  Requirement  and  Validation 
Social  Security  Administration 
6401  Security  Boulevard 
BAltimore,  Maryland  21235 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  the  systems  name,  and  pertinent  infor¬ 
mation  about  your  case. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  The  receipt  form  completed  by  an  em¬ 
ployee  in  the  social  security  district  office  plus  the  actual  check, 
money  order,  etc.,  used  to  remit  the  money. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0111 

System  name:  Debit  Voucher  File  (Supplemental  Security  Income) 
HEW  SSA  OURV. 

Security  classification:  None. 

System  location:  i 

Office  of  User  Requirement  and  Validation 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
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Categories  of  individuals  covered  by  the  system:  The  file  contains  a 
record  for  aged,  blind,  or  disabled  individuals  who  have  negotiated 
two  checks  for  the  same  month  incorrectly. 

Categories  of  records  in  the  system:  The  SF>I081,  Voucher  and  . 
Schedule  of  Withdrawals  and  Credits,  is  sent  to  the  Office  of  Man¬ 
agement  ,  Budget  and  Personnel  from  the  Department  of  Treasury 
billing  the  Social  Security  Administration  for  addition  monies  ex¬ 
pend^  on  their  behalf.  It  contains  the  identification  of  the  individual, 
name  and  social  security  number,  and  amount  of  money  involved. 

Authority  for  maintenance  of  the  system:  Sections  1602,  1611  and 
1631  of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Depiulment,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officii  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

(3)To  State  audit  agencies  pursuant  to  agreements  with  HEW 
for  auditing  State  supplementation  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  File  cabinets  and  binders. 

Retrievabili^:  After  the  Office  of  Management,  Budget  and  Per¬ 
sonnel  has  paid  the  Department  of  Treasury  the  request^  funds,  the 
overpayment  data  are  entered  into  the  electronic  system.  The  origi¬ 
nal  documents  (photocopies  of  erroneously  negotiated  checks  sent  by 
Treasury  as  well  as  copies  of  bounced  checks  submitted  by  individ¬ 
uals  in  payments  of  overpayments)  are  filed  for  future  reference  by 
the  Social  Security  District  and  Branch  Offices  when  they  attempt  to 
collect  the  money  from  the  individual.  A  cross-reference  listing  on 
the  social  security  number  is  maintained.  The  money  amount  is  allo¬ 
cated  to  the  Federal  share  and  State  share  for  accounting  purposes. 
The  listings  is  in  social  security  number  sequence. 

Safeguards:  Access  limited  to  employees  on  need  to  know  basis. 
Area  secured  at  night-doors  locked. 

Retention  and  disposal:  The  records  are  being  held  indefinitely. 
They  will  eventually  be  retired  to  the  Federal  Records  Center. 

System  managerfs)  and  address: 

Director  Office  of  User  Reejuirement  and  Validation 
Social'Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1233 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  perti¬ 
nent  information  about  your  case. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  Sl^tion  3b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  3b. 

Record  source  categories:  Bureau  of  Government  Financial  Oper¬ 
ations  of  the  Department  of  the  Treasury. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0117 

System  name:  Age  at  First  Payment  of  Retirement  Insurance  Benefit 
HEW  SSA  OP. 

Security  classification:  None. 

System  location: 

Office  of  Systems 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 


Categories  of  individuab  covered  by  the  system:  Recently  entitled 
retirement  insurance  beneficiaries. 

Categories  of  records  in  the  system:  Payment  history  and  demo¬ 
graphic  information. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Dep^ment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievahility:  Individual  records  are  identified  by  claim  account 
number  for  statistical  uses. 

Safeguards:  All  magnetic  tapes  are  retained  in  secure  storage  areas 
accessible  only  to  authorized  persons  within  the  Bureau  of  Data 
Processing  and  Data  Development.  All  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals. 

Reteutioa  and  disposal:  This  system  is  updated  infrequently  and 
magnetic  tapes  are  returned  to  blank  stock. 

System  manageris)  and  address: 

Drauty  Chief  Actuary,  Short-Range  Estimates 
Office  of  the  Actuary,  Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notification  procednre:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  SiKrtion  3b. 

Contesting  record  proMdnres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  3b. 

Record  source  categories:  Master  Beneficiary  Record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0118 

System  name:  Non-Contributory  Military  Service  Reimbursement 
System  HEW  SSA  OP. 

Security  clasrification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  A  sample  of  benefi¬ 
ciaries  who  have  non-contributory  military  service  credits. 

Categories  of  records  ia  the  systenu  Covered  earnings,  benefit  and 
payment  status. 

Authority  for  maintenance  of  the  system:  Section  217,  229,  and  231 
of  the  Social  Security  Act. 

Routine  uses  oi  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 
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2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  E>epartment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
dems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for' 
which  the  records  were  collected. 

Polkka  and  practka  for  itortag,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenv 

Storage:  Dau  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  claim  account  numbers;  the 
data  are  used  for  statistical  purposes. 

Safegnards:  All  mag-tape  files  are  retained  in  secure  storage  areas 
accessible  only  to  authorized  persons  within  the  Bureau  of  Data 
Processing  and  Data  Deveiopinmt,  Office  of  Management  Adminis¬ 
tration  and  Office  of  the  Actuary.  All  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals. 

Retention  and  disposal:  This  system  is  updated  annually.  At  this 
time,  we  have  no  provision  for  the  dispo^  of  individual  records. 

System  manageKs)  and  address: 

Deputy  Chief  Actuary,  Short-Range  Estimates 
Office  of  the  Actuary,  Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Nodficatioa  procedure:  For  purposes  of  access,  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  access  procedures:  Same  as  notification  procedures. .  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Sortion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR. 
Section  5b. 

Record  source  categories:  Social  Security  Administration  master 
beneficiary  record.  Social  Security  Administration  summary  earnings 
record,  S<xial  Security  Administration  claims  folder. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0119 

System  name:  Special  Age  72  Benefit  Trust  Fund  Transfer  Project 
HEW  SSA  OP. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Includes  all  individ¬ 
uals  entitled  under  the  Prouty  amendments. 

Categories  of  records  in  the  system:  Benefit  entitlement,  demo¬ 
graphic  information,  and  earnings  records. 

Authority  for  maintenance  of  the  system:  Section  223  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  ctmgressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
chum,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 


Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  ^ectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purp^  for 
which  the  records  were  collected. 

Policiea  and  praetkea  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  tape.  - 

Retrievability:  Individual  records  are  identified  by  claim  account 
number.  To  determine  an  amount  of  money  to  bb  transferred  from 
General  Revenue  to  the  Old  Age  and  Survivors  Insurance  Trust 
Fund. 

Safeguards:  All  magnetic  tapes  are  retained  in  secure  stora^  areas* 
accessible  only  to  authorized  persons  within  the  Bureau  of  Data 
Processing  and  Data  Developnsent.  All  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosures  of  information  on  individuals. 

Retention  and  disposal:  This  system  is  updated  periodically  and 
magnetic  tapes  are  eventually  returned  to  blank  stock. 

System  maaagetfs)  and  address: 

Deputy  Chief  Actuary,  Short-Range  Estimates 
Office  of  the  Actuary,  Social  Secunty  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procednm  For  purposes  of  access  the  claim  account 
number  <8  required;  write  to  the  systems  manager. 

Record  accem  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  spedfy  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  Department 
Regulations,  45  CFR,Section  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contrated.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Master  Beneficiary  Record  and  Earnings 
Record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0128 

System  name:  Retirement,  Survivors  and  Disability  Insurance  Claims 
Study  HEW  SSA  OA. 

Security  classification:  None. 

System  location: 

■  Office  of  Systems 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Assessment 

Division  of  Program  Measurement  and  Evaluation 
6300  Security  Blvd. 

Baltimore,  Md.  21235 

Social  Security  Administration  Program  Service  Centers 
and  Office  of  Central  Operations  (see  Appendix  A). 

Office  of  Disability  Operations 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  National  stratified 
probability  sample  of  individuals  allowed  or  denied  benefits,  as  well 
as  those  awarded  lump  sum  death  benefits,  beginning  November  1964 
for  retirement  and  survivors  claims.  May  19M  for  disability  claims. 

Categories  of  records  in  the  system:  Demographic  characteristics  of 
beneficiary,  description  of  allegations,  evidence  and  findings,  and 
case  control  data. 

Authority  for  maintenance  of  the  system:  Section  205  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  indudiag  catego¬ 
ries  of  users  and  the  purpt^  of  such  uses:  Contacting  third  parties 
for  verification  of  information  given  by  claimants.  Disclosure  may  be 
made: 

I.  to  a  congresskmal  office  from  the  record  of  an  individual  in 
response  to  an  inqii^  from  the  congressional  office  made  at 
the  request  of  that  individual. 
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Retention  and  disposal:  Identifiers  vs  ill  be  removed  from  all  records 
as  soon  as  data  collection  process  is  complete. 

System  manageKs)  and  address: 

Director,  Division  of  Program  and  Measurement  and 
Evaluation,  OA 
Social  Security  Administration 
6300  Security  Boulevard 
Baltimore,  Md.  21235 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number,  and 
for  verification  purposes,  name  (woman's  maiden  name,  if  applicable), 
address,  date  of  birth  and  sex,  and  to  ascertain  whether  the  individ¬ 
ual's  record  is  in  the  system,  an  indication  of  whether  or  not  the 
individual  had  ever  filed  for  social  security  benefits  and  if  so,  when, 
and  whether  the  individual  had  ever  contacted  local  social  security 
offices  or  telecenters. 

Record  access  procedures:  Same  as  above.  Requesters  should  also 
reasonably  specify  the  record  contents  being  sought.  These  proce¬ 
dures  are  in  accordance  with  DHEW  Regulations,  45  CFR,  Siection 
5b. 

Contesting  record  procedures:  Same  as  above.  Requesters  should 
also  identify  the  record  and  specify  the  information  they  are  contest¬ 
ing.  These  procedures  are  in  accordance  with  DHEW  Regulations, 
45  CFR,  Section  5b. 

Record  source  categories:  Master  beneficiary  record;  supplemental 
security  record;  administrative  disallowance  list  prepared  within  the 
program  center;  denial  record  (^31);  continuing  disability  investiga¬ 
tion  form  (833);  data  to  be  collected  by  contractor;  case  folders. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0148 

System  name:  Matches  of  Internal  Revenue  Service  and  Social  Secu¬ 
rity  Administration  Data  with  Census  Survey  Data  (Joint  Social 
Security  Administration/Census  Statistics  Development  Project) 
HEW/SSA/OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Social  Security  Administration 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Bureau  of  the  Census 
Suitland,  Maryland  20233 

HEW  Data  Management  Center 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Samples  of  United 
States  civilian  population  and  those  Armed  Forces  personnel  residing 
with  their  families  as  of  March  1973,  1975,  1976  and  subsequent 
periods  to  determined. 

Categories  of  records  in  the  system:  Basic  demographic  characteris¬ 
tics  from  Census  survey-labor  force,  work  experience  and  income 
items  from  the  survey;  Social  Security  Administration  earnings  and 
benefit  record  information;  selected  Internal  Revenue  Service  tax 
return  items. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902),  Title  13  U.S.  Code  (authority 
for  Census  Participation) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  (through  the  Census  Bureau)  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 


the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  indexed  by  social  security  number 
during  the  matching  steps  at  the  Social  S^urity  Administration  and 
Census  but  identifiers  are  not  retained  at  the  Social  Security  Admin¬ 
istration  after  matching  is  completed. 

Safegiwds:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  During  those  matching  steps  which  occur  at  the  Social 
Security  Administration,  identifiable  data  is  solely  under  the  control 
of  a  limited  number  of  social  security  employees  who  are  sworn  to 
uphold  the  Census  and  IRS  statutes  as  well  as  the  confidentiality 
restrictions  of  the  Social  Security  Administration.  Similar  provisions 
are  made  for  the  handling  of  identifiable  data  from  the  project  at  the 
census  Bureau.  Employees  having  access  to  records  are  notified  of 
criminal  sanctions  for  unauthorized  disclosure  of  information  about 
individuals.  Microdata  files  prepared  for  research  purposes  outside 
the  research  staff  will  be  stripped  of  personal  identifiers.  For  comput¬ 
erized  records,  safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  will  be  used, 
(such  as  the  use  of  passwords,  locked-files,  etc.)  restricting  access  to 
authorized  personnel. 

Retention  and  disposal:  Following  the  match,  all  identifiers  are 
removed  from  the  records  kept  at  the  Social  Security  Administration. 
The  Census  Bureau  retains  identifiers  for  possible  longitudinal  updat¬ 
ing.  Records  with  identifiers  will  be  held  in  secure  storage  areas  at 
the  Census  Bureau  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  Census  or  SSA  analysis. 
Means  of  disposal  will  be  appropriate  to  the  record  storage  medium, 
e.g.,  erasure  of  tapes,  shredding  of  printouts,  etc.  As  long  as  identifi¬ 
able  records  exist,  a  periodic  review  will  be  made  at  least  every  two 
years  to  determine  the  need  for  their  retention. 

System  managerts)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the  system 
manager.  He  will  request  name  of  the  system  and  social  security 
number  (on  a  voluntary  basis).  Also  to  verify  identity,  provide  name 
(woman’s  maiden  name,  if  applicable),  address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  S^tion  5b. 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  above  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  45  CFR,  Section  5b. 

Record  source  categories:  Social  Security  Administration  master 
beneficiary  record;  S^ial  Security  Administration  earnings  record¬ 
ings  and  self-employment  income  system;  Internal  Revenue  Service 
tax  returns;  Census  surveys;  Social  Security  Administration  Supple¬ 
mental  Security  Income  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0149 

System  name:  Matches  of  Internal  Revenue  Service  and  Social  Secu¬ 
rity  Administration  Data  (Joint  Social  Security  Administration/ 
Treasury  Department  Statistics  Development  Project)  HEW/ 
SSA/OP. 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 


Federal  Register  /  Vol.  44.  No.  196  /  Tuesday.  October  9, 1979  /  Notices 


58461 


Social  Security  Adminntration 

1873  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Treasury  Department 

ISth  &,  Pennsylvania  Ave.,  N.W.  Washington,  D.C.  20220 

HEW  Data  Management  Center 

330  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Categories  of  indiriduals  covered  by  the  system:  Samples  of  persons 
Tiling  Federal  Income  Tax  returns  for  1970,  1972,  1973,  and  selected 
subsequent  years. 

Categories  of  records  in  the  system:  Social  Security  Administration 
demographic  data;  Social  Security  Administration  earnings  and  bene¬ 
fit  record  information;  tax  return  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902)  and  Treasury  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  (through  the  Treasury  Department)  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  that 
individual. 

2.  to  the  Treasury  Department  in  connection  with  statistical 
studies  conducted  for  Social  Security  Administration  and 
Treasury  Department  purposes. 

3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  E>epartment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  indexed  by  social  security  number 
during  the  matching  steps  at  the  Social  Srourity  Administration,  but 
identifiers  are  not  retained  at  the  Social  Security  Administration.  The 
major  matching  step  is  carried  out  entirely  at  Treasury. 

Safeguards:  Safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  will  be  used, 
(such  as  the  use  of  passwords,  locked-files,  etc.)  restricting  access  to 
authorized  personnel.  Employees  having  access  to  records  are  noti¬ 
fied  of  criminal  sanctions  for  unauthorized  disclosure  of  information 
about  individuals.  Microdata  files  prepared  for  research  purposes 
outside  the  research  staff  will  be  stripped  of  personal  identifiers. 

Retention  and  disposal:  Identifiable  data  are  retained  by  the  Social 
Security  Administration  only  during  the  match  process.  Once  match¬ 
ing  is  complete  all  computer  tapes  are  turned  over  to  the  Treasury 
Department.  A  matched  SSA-  Treasury  file  is  provided  to  Social 
Security  for  its  research  use.  The  Social  Security  Administration 
does  not  have  detailed  Internal  Revenue  Service  data  with  identifiers 
at  any  point  in  the  matching  process.  The  minimum  amount  of 
Internal  Revenue  Service  data  with  identifiers  needed  to  validate  the 
processing  is  used  by  the  Social  Security  Administration.  Identifiers 
may  be  retained  on  the  Treasury  copies  of  intermediate  and  matched 
files.  The  retention  of  these  identifiers  is  needed  for  possible  further 
matching:  for  example,  with  similar  data  for  different  years. 

System  nianagerts)  and  address: 

Director 

Office  of  Research  and  Statistics 

Social  Security  Administration 

Universal  North  Building/Room  1121 

1873  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the  system 
manager.  He  will  request  name  of  the  system  and  social  security 
number  (on  a  voluntary  basis).  Also  to  verify  identity,  provide  name 
(woman's  maiden  name,  if  applicable),  address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasdnably  specify  the  record  contents  being 


sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  Section  3b. 

Coatestiag  record  procedures:  Write  the  system  manager  at  the 
address  above  arid  reasonably  identify  the  record  and  specify  the 
infermation  to  be  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  43  CFR.  Section  3b. 

Record  source  categories:  Social  Security  Administration  master 
beneficiary  record;  Sodal  Security  Administration  earnings  record¬ 
ings  and  self-employment  iiKXMne  system;  Internal  Revenue  Service 
F^eral  tax  returns. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-604)159 

System  luune:  Continuous  Work  History  Sample  (Statistics)  HEW 

SSA  OP. 

Security  rlassifimtion:  None. 

System  location: 

Office  of  Systems 
^  6401  Security  Boulevard 

Baltimore,  Maryland  21233 

Bureau  of  Census 

Washington,  DC  20233 

Categories  of  individaab  covered  by  the  system:  A  sample  of  per¬ 
sons  with  social  security  numbers  issued  through  the  cutoff  date  of 
the  file.  Included  are  th^  working  for  the  Federal  government  and 
those  covered  by  the  Railroad  Retirement  Act,  as  well  as  those 
covered  under  social  security. 

Categorim  of  records  in  the  system:  Demo^phic  characteristics; 
employer  information;  type  of  work  information;  earnings  informa¬ 
tion;  self-employment  informatioii;  insured  status  information;  benefit 
status;  geography  information  (resMence). 

Authority  for  maiatenaace  of  the  systeau  Section  702  of  the  Social 
Security  Act.  (42  USC  Sec.  901). 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  Energy  Research  and  Development  Administration  for  their 
study  of  the  long-term  effects  of  low-level  radiation  e»wure; 

2.  Department  of  Labor  for  administering  provisions  of  Title  IV 
of  tTC  Federal  Coal  Mine  Health  and  Safety  Act  and  for 
studies  on  the  effectiveness  of  training  programs  to  combat 
poverty; 

3.  Civil  ^rvice  Commission  for  the  study  of  the  relationship  of 
civil  service  annuities  to  minimum  social  security  benefits;  and 
the  effects  on  the  trust  fund; 

4.  Bureau  of  Census  when  it  performs  as  a  collecting  agent  or 
data  processor  for  research  and  statistical  purposes  directly 
relating  to  the  Social  Security  Act; 

3.  A  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  in^vidual; 

6.  A  Federal  or  State  agency  (or  its  agent)  lawfully  charged 
with  the  administration  of  a  Federal  or  State  unemployment 
compensation  law  or  contribution  or  tax  levied  in  connection 
therewith,  for  the  purpose  of  such  administration  but  solely 
for  use  in  compiling  statistics  to  be  used  in  aggregated  or 
anonymous  forms. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  Initial  procesring  is  performed  by  Census  Bureau. 
During  the  matching  steps  which  occur  at  the  Srcial  Security  Ad¬ 
ministration,  identifi^le  data  is  under  the  control  of  a  limited  number 
of  social  security  employees  who  have  sworn  to  uphold  the  Census 
statute.  For  computerized  records,  safeguards  established  in  accord¬ 
ance  with  Department  standards  and  National  Bureau  of  Standards 
guidelines  (e.g.  security  codes)  will  be  used,  limiting  access  to  author¬ 
ized  personnel. 

Retention  and  diqioBal:  This  is  a  longitudinal  sample.  Records  with 
identifiers  will  be  retained  as  long  as  needed  to  permit  addition  of 
future  earnings  and  other  Social  Security  Administration  program 
data  for  individuals  in  sample,. 

System  mnnageris)  and  address: 

Director,  Office  of  Research  and  Statistics 

Social  Swurity  Administration,  Room  1121 

1873  Connecticut  Avenue,  NW 

Washington,  D.C.  20009 
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Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number,  and 
for  verification  purposes,  name  (woman’s  maiden  name,  if  applicable), 
address,  date  of  birth  and  sex,  and  to  ascertain  whether  the  individ¬ 
ual's  record  is  in  the  system,  years  during  which  covered  earnings 
were  reported  and  years  of  self-employment,  if  any. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  Department 
Regulations.  45  CFR,  Section  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordance  with  DHEW  Regulations,  45  CFR, 
Section  5b. 

Record  source  categories:  Master  beneficiary  record:  earnings  sum¬ 
mary  record;  quarterly  earnings  items  file;  employer  identification 
file; 

tification  of  Personnel  Action 

SF-50);  Railroad  Retirement  Board  master  file;  Internal  Revenue 
Service  name  and  address  file. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0183 

System  name:  Matches  of  Social  Security  Administration,  Depart¬ 
ment  of  Defense  and  Veterans  Administration  Data  Relating 
Earnings  History  to  Armed  Forces  Training  Experience.  (Statis¬ 
tics)  HEW/SSA/OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore.  Maryland  21235 

Social  Security  Administration 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  2(XX)9 

Categories  of  individuals  covered  by  the  system:  Samples  of  enlisted 
men  who  separated  from  active  duty  during  fiscal  1969  after  having 
satisfactorily  completed  one  term  of  service. 

Categories  of  records  in  the  system:  Social  Security  Administration 
earnings  information,  selected  Department  of  Defense  socio-demo¬ 
graphic  and  post-service  data,  and  limited  Veterans  Administration 
program  participation  information. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
the  record 

1.  to  a  congressional  office  from  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  upe. 

Retrievability:  Records  are  indexed  by  social  security  number 
during  the  matching  steps  at  the  Social  Security  Administration. 
Identifiers  are  not  m^e  available  outside  SSA. 

Safeguards:  Safeguards  established  in  accordance  with  Department 
standards  and  National  Bureau  of  Standards  guidelines  are  being 
employed  (such  as  the  use  of  passwords,  locked-files,  etc.)  restricting 
access  to  authorized  personnel.  Employees  having  access  to  identified 
records  are  notified  of  criminal  sanctions  for  unauthorized  disclosure 
of  information  about  individuals.  Microdata  files  prepared  for  re¬ 
search  purposes  outside  the  research  staff  will  be  stripp^  of  personal 
identifiers. 

Retention  and  disposal:  Computer  records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  disposed  of  (by  degaussing) 
as  soon  as  they  are  determined  to  be  no  longer  needed  for  SSA 
analysis.  As  long  as  identifiable  records  exist,  a  periodic  review  will 
be  made  at  least  every  two  years  to  determine  the  need  for  their 
retention. 

System  managerfs)  and  address: 

Director 

Office  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 


1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the  system 
manager.  He  will  request  name  of  the  system  and  social  security 
number  (on  a  voluntary  basis).  Also  to  verify  identity,  provide  name, 
address,  and  date  of  birth. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  above  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  45  CFR,  Section  5b. 

Record  source  categories:  Social  Security  Administration  earnings 
recordings  and  self-employment  income  system  and  Department  of 
Defense  Manpower  Research  and  Data  Analysis  Center  post-service 
file;  veterans  entitlement  and  program  participation  data  from  VA. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0184 

System  name:  Hearing  Office  Master  Calendar  HEW  SSA  OHA. 

Security  classification:  None. 

System  location:  All  Hearing  Offices  (See  Appendix  G). 

Categories  of  individuals  covered  by  the  system:  Claimants  -  Titles 
II,  XVI,  XVIII,  and  Black  Lung. 

Categories  of  records  in  the  system:  A  list  of  all  cases  pending  in 
the  hearing  office. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dKl) 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section  413^) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Folders  in  filing  cabinets. 

Retrievability:  Social  security  number.  Enables  the  hearing  office 
to  ascertain  location  of  case  within  the  office  and  maintain  control  of 
the  pending  case  load. 

Safeguards:  Limited  access  to  SSA  offices;  limited  employee  access 
to  need  to  know. 

Retention  and  disposal:  As  each  case  is  disposed  of,  it  is  removed 
from  the  master  calendar. 

System  manager(s)  and  address: 

Associate  Commissioner 

Office  of  Hearing  and  Appeals,  Room  402 

3833  North  Fairmx  Drive 

Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Office  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Written  request  to  above  address.  Individual  should  provide  name 
and  social  security  number. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  ^tion  5b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi- 
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fy  the  record  and  specify  the  infonnatioii  to  be  contested.  These 
procedures  are  in  accordiuice  with  DHEW  Regulations,  43  CFR, 
^tion  Sb. 

Rceord  source  categories:  Hearing  office  personnel,  from  infonna- 
tion  on  incoming  cases. 

SystesH  exempted  from  certain  prorishms  of  the  act:  None. 

09-<0-0186 

System  naam:  Litigation  Master  Record  File~HEW,SSA,OR. 

Security  daasifkation:  None. 

System  location: 

Social  Security  Administration 
OR  Litigation  Staff 
Room  4319  WHR 
Baltimore,  MD  21233 

Categories  of  indlridnab  corered  by  the  system:  Individuals  who  are 
involv^  as  plaintiffr  or  defendents,  in  civU  litigation  concerning  one 
or  more  of  the  programs  administered  by  SSA. 

Categories  of  records  in  the  system:  Complaints  filed  by  individuals 
against  the  Secretary,  HEW.  Court  orders  and  decisions  regarding 
cases  in  litigation.  Related  litigation  materials. 

Authority  for  maintenance  of  the  systenu  Section  203(a)  Social 
Security  Act  (42  USC  403(a)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 
the  record  of  an 

1.  to  a  congressional  office  from  individual  in  response  to  an 
inqu^  tmm  the  congressional  office  made  at  the  request  of 
that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  hm  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Deputment  to  effectively  represent  such  party, 
provided  suah  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

PoUdes  and  practices  for  storing,  retriering,  nccemlng,  retaining,  and 
dlspoaing  of  records  in  the  system: 

Storage:  On  paper  files  in  filing  cabinets.  Only  members  of  the  OR 
Litigation  have  access  to  these  records  on  a  need-to-know  basis. 

RetricTabllity:  The  records  will  be  stored  alphabetically  by  plain¬ 
tiff's  name. 

Records  maintained  by  the  OR  Litigation  Staff  will  be  used  by  the 
Staff  in  the  course  of  their  responsibilities  for  formulating  and  coordi¬ 
nating  responses  to  interrogatories  and  recommendations  regarding 
the  appeal  of  adverse  court  decisions.  The  records  will  dso 
maintained  to  enable  Staff  personnel  to  review  and  analyze  court 
decisions  and  to  direct  the  implementation  of  interim  and  fWl  court 
orders. 

Safeguards:  The  file  will  be  maintained  in  locked  file  cabinets  and 
staff  personnel  will  limit  access  only  to  authorized  personnel.  All 
personnel  having  access  to  the  records  will  be  informed  of  criminal 
sanctions  for  unauthorized  disclosure  on  individuals. 

Retention  and  dispo^:  Normally,  records  will  be  retained  for  two 
years  after  the  expiration  of  the  appeal  period.  Certain  cases  in  which 
constitutional/policy  issues  are  involved  (e.g..  Supreme  Court  cases) 
will  be  retained  indefinitely  by  Litigation  Staff.  All  other  records  will 
be  transferred  to  OR  Reference  Room  to  be  retained  for  h^tory 
purposes. 

System  managerfs)  and  address:  Director,  Office  of  Regulations 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notification  procedure:  For  purposes  of  acce^  write  the  system 
manager:  he  will  need  name,  and  for  verification  purposes,  social 
security  number,  address,  date  of  birth,  and  sex.  Furnishing  the  SSN 
is  voluntary,  but  it  will  make  searching  for  the  individual’s  record 
easier  and  avoid  delay. 

Record  accem  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  riso  reasonably  specify  the  record  contents  being 


sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  ^tion  3b. 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accordiuice  with  DHEW  Regulations,  43  CFR, 
^tion  3b. 

Record  source  categories:  The  social  security  claims  folder,  the 
Master  Beneficiary  Record,  the  Supplemental  Security  Record,  the 
Social  Security  Administration  Data  Access  and  Retrieval  System, 
plaintiff's  complaints,  court  orders,  court  decisions,  and  court  direc¬ 
tives. 

Systems  exempted  from  certain  prorisions  of  the  act:  None. 

09-604)194 

System  name:  Direct  Deposit  Survey  (Statistics).  HEW  SSA  OA. 

Security  classification:  None. 

System  location: 

Office  of  Assessment 

Division  of  Measurement  and  Evaluation 

6300  Security  Blvd. 

Baltimore,  Maryland  21233 

Office  of  Systems 
6401  Security  Blvd. 

Baltimore,  Maryland  21233 

Contractor  Site-unknown-when  known,  this  information  will  be 
available  from  Systems  Manager  upon  request. 

Categories  of  individuals  covered  by  the  system:  A  sample  of  indi¬ 
viduals  from  these  groups: 

a.  Individuals  who  are  receiving  social  security  benefits  and  having 
them  depeuited  directly  in  financiid  institutions. 

b.  Individuals  receiving  social  security  benefits  who  have  not  elect¬ 
ed  to  have  their  benefits  deposited  directly  in  financial  institutions. 

c.  Individuals  receiving  social  security  benefits  who  had  elected 
the  direct  deposit  option  but  who  subsequently  elected  to  stop  using 
it 

Categories  of  records  in  the  system:  Selected  Survey  Responses 
reflecting  individuals*  knowledge  of  and  experience  with  the  Direct 
Deposit  option;  Social  Security  Administration  program  benefit  and 
demographic  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Socud 
Security  Act  (42  U.S.C.,  Section  902). 

Routine  uses  of  records  maintained  in  the  system,  inclndiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to:  a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  concessional  office  made  at  the  request  ,  of 
that  individiud;  An  orenization  under  contract  with  the  Social  Secu¬ 
rity  Administration  of  uiformation  necessary  to  enable  the  contractor 
to  comply  with  the  conditions  of  the  agreement  to  perform  research 
and  statistical  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Completed  data  tape  and  questionnaire  hard  copy  with 
identifiers  will  be  kept  by  DPME  Pro^t  Officer:  The  questionnaire 
hard  copy  in  a  locked  me;  the  tape  in  a  secure  computer  facility. 

Retrievability:  Records  from  the  survey  data  tape  and  questionnaire 
hard  copy  will  be  retrievable  by  name  and  social  security  number 
until  aftn  merger  with  SSA  program  data;  i.e.,  until  end  of  calendar 
year  1979. 

Safeguards:  During  field  survey  and  editing,  identification  of  tapes 
and  documentation  of  tape  data  contents  are  restricted  to  the  SSA 
Project  Staff  and  the  contractor’s  project  staff.  Hard  copy  of  ques¬ 
tionnaires  are  kept  in  locked  storage  cabinets  located  in  locked  rooms 
and  can  only  be  accessed  with  the  permission  of  the  project  manager. 
Air  persons  using  tape  data  or  having  access  to  hard  copy  are 
notified  of  criminal  penalties  for  unauthorized  disclosures  of  informa¬ 
tion  about  individuius.  Similarly,  the  contractor’s  staff  operates  under 
the  same  sanctions.  Contractor  transmits  all  survey  data  to  SSA 
Project  Staff  at  the  end  of  field  survey.  Access  to  completed  data 
tape  is  controlled  by  the  SSA  Project  Officer.  Security  measures 
have  been  incorporated  in  the  software  specifications  of  the  system 
that  were  designed  to  prevent  accidental  and  intentional  unauthor¬ 
ized  disclosure. 

Retention  and  dispoi^:  Questionnaire  hard  copy  and  completed 
tape  with  identifiers  will  be  retained  until  the  end  of  calendar  year 
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1979  at  which  time  both  will  be  destroyed.  Retrieval  will  then  no 
longer  be  possible. 

System  ■anagrrts)  and  address: 

Director 

Division  of  Program  Measurement  and  Evaluation,  OA 

6300  Security  Blvd. 

Baltimore,  Maryland  2123S 

Notification  procednm  Provide  system  manager  with  name  of 
system,  name  and  social  security  account  numbn,  on  a  voluntary 
iMsis. 

Record  access  procedures:  Same  as  notification  procedure.  Reques¬ 
tor  should  also  reasonably  specify  the  record  contents  being  sought. 
These  access  procedures  are  in  accordance  with  DHEW  Regulations, 
4S  CFR,  Section  5b. 

Contesting  record  procedures:  Contact  the  systems  manager  at  the 
address  specified,  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  45  CFR,  Section  5b. 

Record  source  categories:  Interview  data  completed  with  individ¬ 
uals  in  the  survey  sample.  SSA  program  information  and  demograph¬ 
ic  data  from  social  security  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None,  p  1 
09-604)196 

System  name:  Disability  Studies  Survey  Records,  (Statistics)  HEW, 

SSA.  OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Bureau  of  the  Census 

Washington,  D.C. 

Jeffersonville,  Indiana 

'Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categories  of  individuals  covered  by  the  system:  Sample  groups  of 
adults  who  are  current  or  potentiaJ  recipients  of  Social  Security 
disability  payments. 

Categories  of  records  in  the  sys^:  Socio-economic,  demographic, 
medical  and  disability  characteristics,  attitudes,  earnings  and  employ¬ 
ment  history,  benefits,  and  use  of  m^ical  and  rehabilitative  services. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  in^vidual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistic^  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stoi^e:  Data  may  be  stored  on  hard  copy  questionnaire  forms, 
microfilm,  punch  cards,  magnetic  tape,  disc,  or  printouts. 

Retrievability:  Files  based  on  SSA  sample  populations  are  indexed 
by  SSA-assigned  case  numbers  or  social  security  numbers.  Files 
based  on  Census  sample  populations  are  indexed  by  Census-assigned 
case  numbers  cross-referenced  to  social  security  numbers  in  files 
available  only  to  Census  agents. 

The  Office  of  Research  and  Statistics  use  this  data  to  examine  the 
economic,  medical,  and  social  consequences  of  limitations  in  work 
activity  for  the  disabled  peiron  and  his  or  her  family.  The  data  are 
also  u^  to  evaluate  disability  program  provisions  and  proposals  for 
policy  and  legislative  changes. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctioiu  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdau  files  prepared  for  research  purposes  for  use  outside 
of  the  research  staff  will  be  stripped  of  personal  identifiers.  For 


computerized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines  will 
be  used,  (such  as  the  use  of  passwords,  locked  files,  etc.)  restricting 
access  to  authorized  personnel. 

Retcatioa  and  disposal:  Hard  copy  questionnaires  will  be  destroyed 
when  survey  reports  are  completed.  Records  with  identifiers  will  be 
held  In  secure  storage  areas  and  will  be  retained  only  as  long  as 
needed  for  SSA  analysis.  Identifiers  will  be  removed  at  the  eaniest 
possible  time  after  data  collection  is  com|;deted.  The  need  to  retain 
identifters  will  be  evaluated  at  the  time  each  survey  is  completed. 
Records  with  identifiers  will  be  disposed  of  as  soon  as  th^  are 
determined  to  be  no  longer  needed.  Means  of  disposal  will  be  appro¬ 
priate  to  the  record  storage  medium,  e.g.,  erasure  of  tapes,  shre^ng 
of  printouts,  etc.  As  long  as  identifiwie  records  exist,  a  periodic 
review  will  be  made  at  least  every  two  years  to  determine  the  need 
for  their  retention.  In  longitudinal  studies,  working  files  are  stripped 
of  identifiers  and  given  randomly  assigned  case  numbers.  A  separate 
link  file  will  be  maintained  in  secure  storage  for  updating  with 
individual  identifters. 

System  manageKs)  and  address: 

Director 

Office  of  Research  and  Statistics 

Social  Security  Administration 

Universal  Noith  Building/Room  1121 

1875  C(Muiecticut  Avenue,  N.W. 

Washington.  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the  system 
manager.  He  will  request  name  of  the  s^tem  and  social  security 
numbCT  (on  a  volunta^  basis).  Also  to  verify  identity,  provide  name 
(woman’s  maiden  name,  if  applicable),  address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Section  5b. 

Contestiag  record  procedures:  Write  the  system  manager  at  the 
address  above  and  reasonably  identify  the  record  and  qiecify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  45  CFR,  Section  5b. 

Record  source  categories:  SSA  administrative  records  (Master  Ben¬ 
eficiary  Record,  earnings  recordings  and  self-employment  income 
system,  disability  case  folders,  etc.)  and/or  survey  data  collected  by 
contractor.  Bureau  of  the  Census  records  may  be  used  to  create 
sampling  frame. 

Systems  exempted  flrom  certain  provisions  of  the  net:  None. 

09-60-0197 

System  name:  Disability  Studies  Records  and  Extracts  (Statistics)  - 

HEW/SSA/OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
systems  manager  (see  below) 

Categories  of  individuals  covered  by  the  tytttm:  Samples  of  appli¬ 
cants  for  and  recipients  of  disability  benefits,  including  specifi^ly 
selected  subsets  of  each  category,  also  ai^licants/participants  in  State 
Vocational  Rehabilittation  Programs. 

Categories  of  records  in  the  systm:  Socio-economic,  demogiaphic, 
medical  and  disability  characteristics,  earnings,  employment  history, 
benefits,  and  use  of  medical  and  rehabilitative  services. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Sec.902) 

Routine  uses  of  records  maintained  in  the  system,  indnding  entego- 
ries  of  users  and  the  purposes  of  sneh  nses:  E^losure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  ofl^  made  at 
the  request  of  that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practiees  for  storing,  retrieving,  arff  mlnj,.  retaining,  and 
disposing  of  records  in  the  system: 
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Storage:  Data  may  be  stored  on  hard  copy  forms,  microfilm,  mag¬ 
netic  tape,  disc,  punch  cards,  or  printouts. 

Retricrability:  Files  are  indexed  by  social  security  number.  Data 
are  used  within  the  Office  of  Research  and  Statistics  for  program 
planning  and  evaluation  purposes  such  as  participation  in  and  relative 
effectiveness  of  rehabilitation  programs,  determination  of  the  charac¬ 
teristics  of  program  applicants  and  benefit  recipients,  etc. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  outside  the  re¬ 
search  staff  will  be  stripped  of  personal  identifiers.  For  computerized 
records,  safeguards  established  in  accordance  with  Department  stand¬ 
ards  and  National  Bureau  of  Standards  guidelines  will  be  used,  (such 
as  the  use  of  passwords,  locked-files,  etc.)  restricting  access  to  au¬ 
thorized  personnel. 

Reteatioa  and  diapoaal:  Records  with  identifiers  will  be  held  in 
secure  storage  areas  and  will  be  disposed  of  as  soon  as  they  are 
determinnl  to  be  no  longer  needed  for  SSA  analysis.  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g., 
erasure  of  tapes,  studding  of  prmtouts,  etc.  As  long  as  identifiable 
records  exist,  a  periodic  review  will  be  made  at  least  every  two  years 
to  determine  the  need  for  their  retention. 

System  managerta)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1 121 
1873  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  proccdnre:  For  purpose  of  access,  write  to  the  system 
manager.  He  will  request  name  of  the  sjratem  and  social  security 
number  (on  a  voluntaiV  basis).  Also,  to  ve^y  identity,  provide  name 
(woman’s  maiden  name,  if  applicable),  address,  date  of  birth,  and  sex. 

Record  access  procednrcs:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulation,  43  CFR,  Section  3b. 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  specified  above  and  reasonably  identify  the  record  and  speci¬ 
fy  the  information  contested.  These  procedures  are  in  accordrace 
with  DHEW  Regulations,  43  CFR,  Section  3b. 

Record  sonrcc  categories:  Master  beneficiary  record,  earning  re¬ 
cording  and  self-employment  income  system,  disability  claims  folder, 
disability  data  record,  case  service  reports  of  the  Vocational  Reha¬ 
bilitation  Agencies  (R-300),  Bureau  or  Hearings  and  Appeals  record 
locator,  H^th  Insurance  Master  File  and  related  files,  and  SSA 
Administrative  Awards  File. 

Systems  exempted  from  eertain  prorisions  of  the  act:  None. 

09-<0-0198 

System  name:  Extramural  Research  Administrative  File  •  HEW/ 
SSA/OP 

Secnrity  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  indiTiduals  covered  by  the  system:  Personnel  described 
in  research  project  proposals  submitted  for  grant  or  contract  consid¬ 
eration. 

Categories  of  records  in  the  system:  Professional  qualifications  and 
other  relevant  information  about  project  personnel.  Direct  and  indi¬ 
rect  information  on  individual  salaries  may  be  included. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC  902);  Section  1 1 10  of  the  Social  Security  Act 
(42  USC  1310). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  the  court  or  to  a  party  in  connection  with  any  civif  or 
criminal  action  to  which  the  Secretary  is  a  party  or  otherwise 
involving  a  program  administered  by  the  S^ial  Security 
Administration. 


3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such 
disclosure  is  compatible  with  the  purpose  for  which  the 
records  were  collected. 

Policies  and  practicea  for  storing,  retrieving,  accenaing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  forms,  magnetic  tape, 
disc,  punch  cards,  or  printouts,  or  in  file  cabinets. 

RetrievabiUty:  Files  are  indexed  by  HEW-assigned  number.  Data 
are  used  within  HEW  for  administrative  analyses. 

Safegnards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  For  computerized  records,  safeguards  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards  guide¬ 
lines  will  be  used,  (such  as  the  use  of  passwords,  locked-files,  etc.) 
restricting  access  to  authorized  personnel. 

Retention  and  diapoaal:  Records  with  identifiers  will  be  held  in 
secure  storage  areas  and  will  be  dinxMed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  analysis.  Means  of  disposal 
will  be  appropriate  to  the  record  storage  medium,  e.g.,  erasure  of 
tapes,  shredding  of  printouts,  etc.  As  long  as  identifiable  records 
exist,  a  periodic  review  will  be  made  at  least  every  two  years  to 
determine  the  need  for  their  retention. 

System  managerfs)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Bldg./Rm.ll21 
1873  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  puiposes  of  access,  write  to  the  systems 
manager.  He  will  need  to  know  the  project  title  and  number,  name  of 
contractor  or  grantee  organization  and  the  name  of  the  person  re¬ 
questing  notification. 

Record  access  procednres:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  Srction  3b. 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  specified  above  and  reasonably  identify  the  record  and  speci¬ 
fy  the  information  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  43  CFR,  Section  3b. 

Record  source  categories:  Project  proposals  submitted  for  grant  or 
contract  consideration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-604)199 

System  name:  Extramural  Surveys  (Statistics)  HEW/SSA/OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21233 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categories  of  individuals  covered  by  the  system:  Samples  of  individ¬ 
uals  who  are  current  or  potential  recipients  of  benefits  from  Social 
Seucrity  and  related  programs;  personnel  administering  SSA  and 
related  programs. 

Categories  of  records  in  the  system:  Socio-economic,  demographic, 
medical  and  disability  characteristics;  attitudes  concerning  subjects 
such  as  health,  work  experience,  and  family  relationships;  earnings 
and  employment  history,  benefits,  use  of  medical  and  rehabilitative 
services. 
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Authority  for  mainteaaiice  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902)  Section  1110  of  the  Social 
Security  Act  (42  USC,  Section  1310). 

RcNitine  uses  of  records  maintained  in  the  s^em,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  questionnaire  forms, 
microfilm,  punch  cards,  magnetic  tape,  disc,  or  printouts. 

Retrievability:  Files  based  on  SSA  sample  populations  are  indexed 
by  SSA-assigned  case  numbers  or  social  security  numbers.  Files 
based  on  contractor  sample  populations  are  indexed  by  contractor- 
assigned  case  numbers  which  may  be  cross-referenced  to  social  secu¬ 
rity  numbers. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  for  use  outside 
of  the  research  staff  will  be  stripped  of  personal  identifiers.  For 
computerized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines  will 
be  used,  (such  as  the  use  of  passwords,  locked  files,  etc.)  restricting 
access  to  authorized  personnel. 

Retention  and  disposal:  Hard  copy  questionnaires  will  be  destroyed 
when  survey  reports  are  complete.  Records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  retained  only  as  long  as 
needed  for  analysis.  Identifiers  will  be  removed  at  th  earliest  possible 
time  after  data  collection  is  completed.  The  need  to  retain  identifiers 
will  be  evaluated  at  the  time  each  survey  is  completed.  Records  with 
identifiers  will  be  disposed  of  as  soon  as  they  are  determined  to  be  no 
longer  needed.  Means  of  disposal  will  be  appropriate  to  the  record 
storage  medium,  e.g.,  erasure  of  tapes,  shredding  of  printouts,  etc.  As 
long  as  identifiable  records  exist,  a  periodic  review  will  be  made  at 
least  every  two  years  to  determine  the  need  for  their  retention.  In 
longitudinal  studies,  working  files  are  stripped  of  identifiers  and  given 
randomly  assigned  case  numbers.  A  separate  link  file  will  be  main¬ 
tained  in  secure  storage  for  updating  with  individual  identifiers. 

System  managerts)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
187S  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the  system 
manager.  He  will  request  name  of  the  system  and  social  security 
number  (on  a  voluntary  basis).  Also  to  verify  identity,  provide  name 
(woman’s  maiden  name,  if  applicable),  address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  CFR,  5b. 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  above  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  45  CFR,  Section  5b. 

Record  source  categories:  Survey  data  obtained  by  the  contractor; 
SSA  administrative  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0200 

System  name:  Retirement  and  Survivors  Studies  Survey  Records 
(Statistics)  -  HEW/SSA/OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 


Bureau  of  the  Census 
Washington,  D.C. 

Jeffersonville,  Indiana 

Social  Security  Administration 
1875  Connecticut  Avenue,  N.W, 

Washington,  D.C.  20009 

Datacrown/SDL 
770  Brookfield  Road 
Ottawa,  Ontario 
KIB  6J5 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categories  of  individuals  covered  by  the  system:  Sample  groups  of 
adults  or  children  who  are  current,  past  or  potential  recipients  of 
Social  Security  payments,  or  pension  or  survivor  benefits  from  public 
or  private  sources.  ' 

Categories  of  records  in  the  system:  Socio-economic,  demographic, 
medical,  insurance,  welfare,  attitudes,  earnings,  employment,  and 
benefits. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  prformance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  questionnaire  forms, 
microfilm,  punch  cards,  magnetic  tape,  disc,  or  pnntouts. 

Retrievability:  Files  based  on  SSA  sample  populations  are  indexed 
by  SSA-assigned  case  numbers.  Files  based  on  Census  sample  popula¬ 
tions  are  indexed  by  Census-assi^ed  case  numbers.  Cross-reference 
to  social  security  numbers  may  exist  during  data  collection. 

Data  are  used  within  ORS  for  program  planning  and  evaluation 
purposes,  to  identify  changes  in  the  braeficiary  populations, 
and  to  evaluate  benefit  adequacy,  etc. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  Areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  inforamtion  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  for  use  outside 
of  the  research  staff  will  be  stripped  of  personal  identifiers.  For 
computerized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines  will 
be  used,  (such  as  the  use  of  passwords,  locked  files,  etc.)  restricting 
access  to  authorized  personnel. 

Retention  and  disposal:  Hard  copy  questionnaires  will  be  destroyed 
when  survey  reports  are  complete.  Records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  retained  only  as  long  as 
needed  for  SSA  analysis.  Identifiers  will  be  removed  at  the  eaniest 
possible  time  after  data  collection  is  completed.  The  need  to  retain 
identifiers  will  be  evaluated  at  the  time  each  survey  is  completed. 
Records  with  identifiers  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed.  Means  of  dispotal  will  be  appro¬ 
priate  to  the  record  storage  medium,  e.g.,  erasure  of  tapes,  shredding 
of  printouts,  etc.  As  long  as  identifiable  records  exist,  a  periodic 
review  will  be  made  at  least  every  two  years  to  determine  the  ne«l 
for  their  retention.  In  longitudinal  studies,  working  files  are  stripped 
of  identifiers  and  given  randomly  assigned  case  numbers.  A  separate 
link  file  will  be  maintained  in  secure  storage  for  updating  with 
individual  identifiers. 

System  managerfs)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the  system 
manager.  He  will  request  name  of  the  system  and  social  security 
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number  (on  a  voluntary  basis).  Also  to  verify  identity,  provide  name 
(woman's  maiden  name,  if  applicable),  address,  date  of  birth,  and  sex. 

Record  acccas  proccdarcR  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  Section  Sb. 

Coatesdag  record  proccdarca:  Write  the  system  manager  at  the 
address  above  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  43  CFR,  Section  3b. 

Record  soarce  categoric  SSA  administrative  records  (e.g.  Master 
Beneficiary  Record,  earnings  recordings  and  self-employment  income 
systems  and/or  survey  data  collected  by  contractor.  Bureau  of  the 
Census  records  may  be  used  to  create  sampling  frame. 

SysteaH  exeasptcd  froai  certaia  proTWoas  of  the  act:  None. 

09-604)201 

Syatcai  aaaM:  Retirement  and  Survivors  Studies  Records  and  Ex¬ 
tracts  (Sutistics)  HEW/SSA/OP 

Secarfty  riaaalficatfoa:  None. 

Syatcai  locatioa: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21233 

Social  Security  Administration 
1873  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 


Datacrown/SDL 
770  Brookfield  Road 
Ottawa,  Ontario 
K1B6J3 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Cateforics  of  iadivMaals  covered  by  the  system:  Sample  ^oups  of 
adults  or  children  who  are  current,  past,  or  potential  recipients  of 
Social  Security  payments,  or  pension  or  survivor  benefits  from  public 
or  private  sources. 

Catego^  of  records  la  the  syMem:  Socio-economic,  demographic, 
medical,  insurance,  welfare,  earnings,  employment,  benefits. 

Authority  for  auiatcaaacc  of  the'system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Sec.902) 

Rontiae  uses  of  records  amiatained  la  the  systcai,  iadadiag  catego¬ 
ries  of  asers  aad  the  parpoaes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  indivdual  in 
response  to  an  inqu^  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provMed  by  SSA,  for  the  performance  of  research 
and  statistk^  activities  directly  related  to  the  Social  Security 
Act. 

Policies  aad  practices  for  storiag,  retrieriag,  accessing,  retaiaiag,  aad 
disposiag  of  records  la  the  systeau 

Storage:  Dau  may  be  stored  on  hard  copy  forms,  microfilm,  mag¬ 
netic  tape,  disc,  punch  cards,  or  printouts. 

RetrievabUity:  Files  are  indexed  by  social  security  number.  Data 
are  used  within  the  Office  of  Research  and  Statistics  for  program 
planning  and  evaluation  purposes,  to  identify  changes  in  the  benefici¬ 
ary  populations,  and  to  evaluate  benefit  adequacy,  etc. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  outside  the  re¬ 
search  staff  will  be  stripped  of  personal  identifiers.  For  computerized 
records,  safeguards  established  in  accordance  with  Department  stand¬ 
ards  and  National  Bureau  of  Standards  guidelines  will  be  used,  (such 
as  the  use  of  passwords,  locked-files,  etc.)  restricting  access  to  au¬ 
thorized  personnel. 

Rctaathm  and  (Hapoaal;  Records  with  identifiers  will  be  held  in 
secure  storage  aareas  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  SSA  analysis.  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g., 
erasure  of  Upes,  shredding  of  printouts,  etc.  As  king  as  identifiable 


records  exist,  a  periodic  review  will  be  made  at  least  every  two  years 
to  determine  the  need  for  their  retention. 

Systcai  Bsaaageris)  aad  addreaa: 

Director 

'  Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  Noith  Building/Room  1121 
1873  Conneetkot  Avenue,  N.W. 

Washington,  D.C.  20009 

Notificatloa  procedare:  For  purpose  of  access,  write  to  the  system 
amanger.  He  will  request  name  of  the  system  and  social  security 
number  (on  a  voluntaiV  basis).  Also,  to  verify  identity,  provide  name 
(woman’s  maiden  name,  if  applicable),  address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFr,  Section  3b. 

Conteating  record  procedurem  Write  the  system  manager  at  the 
address  spewed  above  and  reasonably  identify  the  record  and  speci¬ 
fy  the  information  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  43  CFR,  Section  3b. 

Record  source  categories:  Master  beneficiary  record,  earnings  re¬ 
cordings  and  self-employment  income  system. 

SysteaH  exempted  from  certaia  provisioas  of  the  act:  None. 

09-404)202 

System  name:  Old  Age,  Survivors  and  Disability  Beneficiary  and 
Worker  Records  and  Extracts  (Statistics)  HEW/SSA/OP 

Security  claaaifiratiou;  None. 

System  locatioa: 

Social  Security  Administration 
6401  Security  Blvd 
Baltimore,  Maryland  21233 


Datacrown/SDL 
770  Brookfield  Road 
Ottawa,  Ontario 

KIB  6J3  ^ 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categories  of  iadividaals  covered  by  the  system:  Groups  of  aroli- 
cants  for  and  recipients  of  social  security  old  age,  survivors,  disability 
and  black  lung  benefits;  persons  with  Uuiable  earning  persons  issued 
social  security  numbers.  Most  files  are  samples  of  select  subgroups. 

Categories  of  records  ia  the  system:  Socio-economk,  demogiaphk, 
mediciu  and  disability  characteristics,  earnings,  employment  history, 
benefits,  and  use  of  medical  and  rehabilitative  services. 

Authority  for  maiutenaace  of  the  systeau  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902) 

Routfaw  uses  of  records  maintained  ia  the  systea^  indnding  catego¬ 
ries  of  users-  and  the  purposes  of  such  uses:  Disclosure  may  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inqi^  from  the  congresskiul  office  made  at 
the  request  of  that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  ^SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistical  activities  directly  related  to  the  Social  Security 
Act 

Policies  aad  praetkea  for  storing,  retrieriag,  accesaiag,  retaiaiag,  and 
dispoaing  of  records  ia  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  forms,  magnetk  tape, 
microfilm,  disc,  punch  cards,  or  printouts. 

Retrievability:  Files  are  indexed  by  social  security  number.  Data 
are  used  withm  the  Office  of  Research  and  Statistics  for  statistical 
purposes  related  to  the  administration  and  evaluation  of  old-age, 
survivors,  disability  and  black  lung  benefit  programs. 

Safeguards:  Magnetk  tapes  or  other  film  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  accem  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Mkrodata  files  prepared  for  research  purposes  outside  the  re¬ 
search  staff  will  be  stripped  of  personal  identifiers.  For  computerized 
records,  safeguards  established  m  accordance  with  Department  stand¬ 
ards  and  National  Bureau  of  Standards  guidelines  will  be  used,  (such 
as  the  use  of  pauwords,  locked-files,  etc.)  restricting  accem  to  au¬ 
thorized  personnel. 
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Retention  and  disposal;  Records  with  identifiers  will  be  held  in 
secure  storage  areas  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  SSA  analysis.  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g., 
erasure  of  tapes,  shredding  of  printouts,  etc.  As  long  as  identifiable 
records  exist,  a  periodic  review  will  be  made  at  least  every  two  years 
to  determine  the  need  for  their  retention. 

System  managerfs)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the  system 
manager.  He  will  request  name  of  the  system  and  social  security 
number  (on  a  voluntary  basis).  Also,  to  verify  identity,  provide  name 
(woman’s  maiden  name,  if  applicable),  address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  ^tion  5b. 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  specified  above  and  reasonably  identify  the  record  and  speci¬ 
fy  the  information  contested.  .  These  procedures  are  in  accordance 
with  DHEW  Regulations,  45  CFR,  Section  5b. 

Record  source  categories:  Master  beneficiary  record,  earnings  re¬ 
cordings  and  self-employment  income  system,  and  other  SSA  records 
related  to  earnings  and  applications  for,  or  payment  of  benefits.  For 
selected  employers,  lists  of  persons  working  in  covered  employment. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0203 

System  name:  Supplementary  Security  Income  (SSI)  Studies  Survey 
Records  (Statistics)  HEW/SSA/OP 

Security  classification:  None. 

System  loeation: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

Social  Security  Administration 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Bureau  of  the  Census 
Washington, .  D.C. 

Jeffersonville,  Indiana 

Datacrown/SDL 
770  Brookfield  Road 
Ottawa,  Ontario 
K1B6J5 

Contractor  sites:  Addresses  may  be  obtained  by  writing  to  the 
system  manager  (see  below) 

Categories  of  individuals  covered  by  the  system:  Sample  groups  of 
persons  and  families  receiving  or  potentially  eligible  to  receive  wel¬ 
fare  assistance  under  the  SSI  and  related  Feder^/State  welfare  pro¬ 
grams,  including  Aid  to  Families  with  Dependent  Children,  General 
Assistance,  Emergency  Assistance  and  Food  Stamps;  other  persons 
or  families,  regardless  of  SSI  or  poverty  status,  for  use  within  the 
same  system  of  records  for  comparison  purposes  with  persons  or 
families  in  the  above  categories;  Federal/State  personnel  responsible 
for  the  administration  of  SSI  and  related  welfare  programs. 

Categories  of  reeords  in  the  system;  Socio-economic,  demographic, 
medical  and  disability  characteristics,  living  conditions,  attitudes, 
earnings  and  employment  history,  benefits,  use  of  medical  and  reha¬ 
bilitative  services,  participation  on  SSI  and  related  Federal/State 
welfare  programs. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 
1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 


2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
**  and  statistic^  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  questionnaire  forms, 
microfilm,  punch  cards,  magnetic  tape,  disc,  or  pnntouts. 

Retrievability:  Files  based  on  SSA  sample  populations  are  indexed 
by  SSA-assigned  case  numbers  or  social  security  numbers.  Files 
based  on  Census  sample  populations  are  indexed  by  Census-assigned 
case  numbers  cross-referenc^  to  social  security  numbers. 

Data  are  used  within  ORS  for  program  planning  and  evaluation 
purposes  such  as  participation  in  and  relative  effectiveness  of  the 
supplemental  secunty  income  and  related  welfare  programs,  determi¬ 
nations  of  the  characteristics  of  program  applicants  and  benefits  re¬ 
cipients,  etc. 

Safeguards:  Magnetic  tapes  or  other  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  for  use  outside 
of  the  research  staff  will  be  stripped  of  personal  identifiers.  For 
computerized  records,  safeguards  established  in  accordance  with  De¬ 
partment  standards  and  National  Bureau  of  Standards  guidelines  will 
be  used,  (such  as  the  use  of  passwords,  locked  files,  etc.)  restricting 
access  to  authorized  personnel. 

Retention  and  disposal:  Hard  copy  questionnaires  will  be  destroyed 
when  survey  reports  are  complete.  Records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  retained  only  as  long  as 
needed  for  SSA  analysis.  Identifiers  will  be  removed  at  the  earliest 
possible  time  after  data  collection  is  completed.  The  need  to  retain 
identifiers  will  be  evaluated  at  the  time  each  survey  is  completed. 
Records  with  identifiers  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed.  Means  of  disposal  will  be  appro¬ 
priate  to  the  record  storage  medium,  e.g.,  erasure  of  tapes,  shredding 
of  printouts,  etc.  As  long  as  identifiable  records  exist,  a  periodic 
review  will  be  made  at  least  every  two  years  to  determine  the  need 
for  their  retention.  In  longitudinal  studies,  working  files  are  stripped 
of  identifiers  and  given  randomly  assigned  case  numbers.  A  separate 
link  file  will  be  maintained  in  secure  storage  for  updating  with 
individual  identifiers. 

System  managerfs)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  North  Building/Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the  system 
manager.  He  will  request  name  of  the  system  and  social  security 
number  (on  a  voluntary  basis).  Also  to  verify  identity,  provide  name 
(woman’s  maiden  name,  if  applicable),  address,  date  of  birth,  and  sex. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  Department 
Regulations  (45  CFR,  Section  5b.5(aX2))  Federal  Register,  October 
8,  1975,  pg.47410). 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  above  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  45  CFR,  Section  5b. 

Record  source  categories:  SSA  administrative  records  (e.g.  the  Sup¬ 
plemental  Security  Income  Record,  SSI  applications.  Master  Benefi¬ 
ciary  Record,  earnings  recordings  and  self-employment  income 
system,  disability  case  folders,  etc.),  program  records  for  related 
Federal/State  welfare  programs,  and/or  survey  data  collected  by 
contractor.  Bureau  of  the  Census  records  may  be  used  to  create 
sampling  frame. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0204 

System  name:  Supplementary  Security  Income  (SSI)  Studies  Records 
and  Extracts  (Statistics)  HEW/SSA/OP 

Security  classification:  None 
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Systea  locatk»: 

Social  Security  Administration 
6401  Security  Blvd. 

Baltimore,  Maryland  2 1233 

Social  Security  Administration 
1873  Connecticut  Avenue,  N.W. 

Washington,  D.C.  2d009 

Datacrown/SDL 
770  Brookfield  Road 
Ottawa,  Ontario 
K1B6J3 

Contractor  sites:  Addresses  nuy  be  obtained  by  writing  to  the 
.  systems  manager  (see  below) 

Categories  of  indlTiduals  coTered  by  the  system:  Samples  of  appli¬ 
cants  and  recipients  of  benefits  under  the  SSI  program;  samples  of 
applicants  and  recipients  of  welfare  assistance  under  related  pro- 
grams,  including  Aid  to  Families  with  Dependent  Children  (AFuC), 
Oenend  Assistance,  Emergency  Assistance  and  Food  Stamps;  special¬ 
ly  selected  subsets  of  apphcants/recipients  from  the  above  programs. 

Categories  of  records  la  the  sy^m:  Socio-economic,  demo^phic, 
medical  and  disability  characteristics;  earnings,  employment  nistory, 
participation  in  and  benefits  received  under  the  SSI  and  relat^ 
welfare  programs,  and  use  of  medical  and  rehabilitative  services. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  USC,  Section  902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EMsclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  To  contractor  under  contract  to  the  Social  Security 
Administration  (SSA),  or  under  contract  to  another  agency 
with  funds  provided  by  SSA,  for  the  performance  of  research 
and  statistic^  activities  directly  related  to  the  Social  Security 
Act. 

Policies  and  pmctkes  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storsge:  Data  may  be  stored  on  hard  copy  forms,  microfilm,  mag¬ 
netic  tape,  disc,  punch  cards,  or  printouts. 

Retrievability:  Files  are  indexed  by  social  security  number.  Data 
are  used  within  the  Office  of  Research  and  Statistics  for  program 
planning  and  evaluation  purposes  such  as  participation  in  and  relative 
effectiveness  of  the  SSI  and  related  welfare  programs,  determination 
of  the  characteristics  of  program  applicants  and  benefit  recipients, 
etc. 

Safeguards:  Magnetic  tapes  or  other,  files  with  personal  identifiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  no^ied  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  outside  the  re¬ 
search  staff  will  be  stripped  of  personal  identifiers.  For  computerized 
records,  safeguards  established  in  accordance  with  Department  stand¬ 
ards  and  National  Bureau  of  Standards  guidelines  will  be  used,  (such 
as  the  use  of  passwords,  locked-flies,  etc.)  restricting  access  to  au¬ 
thorized  personnel. 

Retention  and  diapoaal:  Records  with  identifiers  will  be  held  in 
secure  storage  areas  and  will  be  disposed  of  as  soon  as  they  are 
determined  to  be  no  longer  needed  for  SSA  analysis.  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium,  e.g., 
erasure  of  tapes,  shredding  of  printouts,  etc.  As  long  as  identifiable 
records  exist,  a  periodic  review  will  be  made  at  least  every  two  years 
to  determine  the  need  for  their  retention. 

System  manager(s)  and  address: 

Director 

Office  of  Research  and  Statistics 
Social  Security  Administration 
Universal  Noi^  Building/Rm.I121 
1873  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Nodflcatkm  procedure:  For  purposes  of  access,  write  to  the  system 
manager.  He  will  request  name  of  the  system  and  social  security 
number  (on  a  voluntaiV  basis).  Also,  to  verify  identity,  provide  name 
(woman’s  maiden  name,  if  applicable),  address,  date  of  birth,  and  sex. 

Record  acceaa  procednrea:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  beiim 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR.  Swtkm  3b. 


Couteatiag  record  procedurea:  Write  the  system  manager  at  the 
address  specified  above  and  reasonably  identify  the  record  and  speci¬ 
fy  the  information  contested.  These  procedures  are  in  accort^ce 
with  DHEW  Regulations,  43  CFR,  Section  3b. 

Record  source  categories:  Supplemental  Security  Income  Record, 
SSI  applications.  State  supplied  SSI  data,  program  records  of  other 
Federai/State  welfare  programs,  master  b^ficiary  record,  earnings 
recordings  and  self-employment  income  system,  disability  claims 
folder,  disability  data  record.  Health  Insurance  Master  file  and  relat¬ 
ed  files,  and  other  SSA  administrative  records;  case  service  reports  of 
the  Vocational  Rehabilitation  Agencies. 

Systeam  exempted  from  certain  proTWons  of  the  act:  None. 

09-60-0205 

System  name:  Indochina  Refugee  and  Sponsor  System  (Indochina 
Refugee  Task  Force)  VOLAG  Billing  and  Validation  System, 
VOLAG  Program  Progress  Reporting  System,  /Refugee  Finan¬ 
cial  Assistance  System  HEW  SSA  OFA. 

'  Security  classification:  None. 

System  location: 

Donohoe  Bldg.,  HEW/SSA/OFA/Special  Programs  Staff 
400  6th  Street.,  S.W. 

Washington,  D.C.  20201 

and  at  HEW/SSA/ODD,  Operations  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  indiTidnals  covered  by  the  system:  Individuals  who  are 
refugees  from  Indochina  as  defined  in  the  authorizing  legislation  and 
individuals  and  voluntary  resettlement  agencies  (VOl^GS)  who 
have  sponsored  refugees. 

Categories  of  records  in  the  system:  Names  and  addresses  of  indi¬ 
viduals  and  voluntary  resettlement  agencies  (VOLAGS)  who  spon¬ 
sored  refugees.  Names  of  refugees,  resettlement  camp  ID  Numbers, 
INS  Alien  Number,  Age,  Sex,  English-speaking  capability.  Educa¬ 
tion,  Occupational  skills.  Health  status,  and  Administrative  data  (e.g., 
arrival  date,  camp  assignment,  camp  departure  date,  destination). 
VOLAG  billing  and  v^idation  data  including  progress  reports  on 
status  of  refugees,  HEW/SRS  refugee  financial  assistance  data. 

Authority  for  maintenance  of  the  system:  The  Indochina  Migration 
and  Refugee  Assistance  Act  of  1973  (P.L.  93-143). 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  D^losure  may  be  made: 

1.  As  listed  in  Departmental  Regulations  (43  CFR,  Part  3b), 
Appendix  B,  items  1,  3,  4,  3,  6,  8,  and  9. 

2.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual.  Regulations  (43  CFR  Part  3b), 
Appendix  B,  items  1,  3,  4,  3,  6,  8,  9. 

3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Deputment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  ^ectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessiug,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  electromagnetic  form  (disk  and 
tape)  in  a  dedicated  IBM  370/163  computer  located  at: 
HEW/SSA/ODD,  Operations  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Hard  copy  (printouts)  are  maintained  at: 

HEW/SSA/OFA/Special  Programs  Staff,  Donohoe  Building, 
Room  1123 
400  6th  Street,  S.W. 

Washington,  D.C. 

Dept,  of  State,  D/HA-ORM 
SA  ^  Room  231 
1700  N.  Lynn  St. 

Arlington,  Va.  22209 
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Red  Cross  Refugee  Locator  Service 
4th  Floor 

18th  and  D  Sts.,  N.W. 

Washington,  D.C. 

RetrieTability:  Records  concerning  refugees  are  indexed  by  name 
and  cross  indexed  by  A  (Alien)  number.  Records  are  available  to 
HEW  on  a  need  to  know  basis  above.  Hardcopy  and  folders  are 
maintained  in  limited  access  space.  Direct  access  to  the  computer  site 
is  restricted  to  authorized  operating  personnel. 

Retention  and  disposal:  Authorization  for  the  program  terminates 
on  September  30,  1981;  HEW/SSA/OFA/Special  Programs  Staff 
will  maintain  records  until  that  date,  or  until  work  is  completed, 
whichever  comes  first,  at  which  time  another  component  of  HEW 
will  maintain  these  records. 

System  managerts)  and  address: 

Director, 

Special  Programs  Staff/OFA/SSA/HEW 
Donohoe  Building  •  Room  1124 
Dept,  of  Health,  Education  and  Welfare 
330  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  4S  CFR,  Srotion. 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  specified  above  and  reasonably  identify  the  record  and  speci¬ 
fy  the  information  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  45  CFR,  Section  Sb. 

Record  source  categories:  Department  of  State,  Intergovernmental 
Committee  for  European  migration  (ICEM),  national  voluntary  reset¬ 
tlement  agencies,  Inter-Agency  Task  Force  (through  Dec.  31,  1975), 
State  welfare  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0206 

System  name:  Repatriate  Records  System.  HEW  SSA/OFA. 

Security  classification:  None. 

System  location: 

Social  Security  Administration,  HEW 

Office  of  Family  Assistance 

Special  Projects  Staff 

Repatriate  Program 

330  C.  Street,  S.W.  Room  4115 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  U.  S.  Cigizens  and 
their  dependents  returned  from  foreign  countries  by  the  Department 
of  State  because  of  mental  or  physical  illness,  destitution,  war,  threat 
or  war  or  international  crisis. 

Categories  of  records  in  the  system:  Identifying  data  such  as  name, 
date  and  place  of  birth,  social  security  number,  resources,  employ¬ 
ment,  eligibility  for  other  Federal,  State  or  local  programs  and  relat¬ 
ed  data.  Other  categories  include  State  and  Regional  reports,  corre¬ 
spondence  and  accounting  data,  fun  accounting  data,  educational 
data,  and  employment  records  and  skills,  financial  reports,  military 
service  and  civil  and/or  criminal  records. 

Authority  for  maintenance  of  the  system:  Public  Law  86-571,  Public 
Law  87-64  (Title  XI  of  the  Socid  Security  Act,  Section  1113). 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  ■ 
lies  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made; 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  individual  case  folders  by  pro¬ 
gram  office.  Records  are  indexed  by  name  and  stored  in  locked  metal 
cabinets.  Files  are  confidential.  Records  are  maintained  for  five  years 
prior  to  retirement  to  the  Federal  Records  Center,  Suitland  Mary¬ 
land. 

Retrievability:  Records  are  indexed  by  name  and  are  maintained  in 
alphabetical  order.  Active  and  closed  files  are  maintained.  State  ex¬ 
penditure  funds  are  maintained. 

Provides  a  basis  for  the  expenditure  of  Federal  funds.  Information 
is  used  for  the  administration  of  the  programs,  by  HEW  regional 
staff.  State  and  local  health  and  welfare  agencies  and  other  private 
and  public  agencies  as  required. 

Safeguards:  Files  are  stored  in  metal  cabinets  with  lock  and  key. 
Files  are  of  a  confidential  nature  and  other  personnel  would  not 
normally  have  access  to  their  contents. 

Retention  and  disposal:  The  policy  is  to  maintain  records  for  five 
years  and  then  send  them  to  the  Federal  Records  Center  in  Suitland, 
Maryland.  Some  records  are  maintained  in  the  active  files  for  consid¬ 
erably  longer  periods. 

System  managerfs)  and  address: 

Chief,  U.S.  Repatriate  Program 

Special  Programs  StafT/OFA/SSA/HEW 

Donohoe  Building,  Room  1 124 

330  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Contact  the  official  above  under 

stem  Manager. 
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Same  as  notification  procedures.  Requesters  should  also  reasonably 
specify  the  record  contents  being  sought.  These  access  procedures 
are  in  accordance  with  DHEW  Regulations,  45  CFR,  Section  5b. 

Contesting  record  procedures:  Write  the  system  manager  at  the 
address  specified  above  and  reasonably  identify  the  record  and  speci¬ 
fy  the  information  contested.  These  procedures  are  in  accordance 
with  DHEW  Regulations,  45  CFR,  Section  5b. 

Record  source  categories:  Information  is  secured  from  the  individu¬ 
al  or  his  relative  and  submitted  to  HEW  by  the  Department  of  State. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0207 

System  name:  Cuban  Refugee  Registration  Records.  HEW  SSA/ 

OFA. 

Security  classification:  None. 

System  location: 

U.  S.  Cuban  Refugee  Emergency  Center 

747  Ponce  de  Leon  Boulevard 

Miami,  Florida  33134 

Categories  of  individuals  covered  by  the  system:  Cuban  refugees 
who,  on  their  own  initiative,  have  registered  at  the  Cuban  Refugee 
Emergency  Center  in  order  to  qualify  for  Federal  benefits  under  the 
Cuban  Refugee  Program.  (Registration  is  not  required). 

Categories  of  records  in  the  system:  Name,  names  of  family  mem¬ 
bers,  places  and  dates  of  birth,  occupation,  and  related  data. 

Authority  for  maintenance  of  the  system:  Migration  and  Refugee 
Assistance  Act  of  1962. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Voluntary  resettlement  agencies  working  under  contract  with 
Federal  Government  in  connection  with  possible  resettlement 
of  refugees  from  Miami  to  other  locations. 

2.  Florida  Division  of  Family  Services,  to  verify  eligibility  of 
refugee  to  apply  for  Cuban  refugee  assistance. 

3.  State  welfare,  health,  or  social  services  agencies  to  verify 
eligibility  under  Cuban  Refugee  Program  and  to  enable  State 
to  claim  Federal  reimbursement  for  assistance  provided. 

4.  HEW  Regional  Offices  in  order  to  provide  information  to 
State  agencies. 

5.  Federal  law  enforcement  and  security  agencies,  including  the 
Federal  Bureau  of  Investigation  and  the  Immigration  and 
Naturalization  Service,  when  requested. 
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6.  Courts,  when  subpoenaed. 

7.  Statistical  research  and  reporting,  provided  the  record  will  be 
used  solely  as  a  statistical  research  or  reporting  record  and  is 
to  be  transferred  in  a  form  that  is  not  individually  identifiable. 

8.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Depairtment  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  Iict  individual  capacity  where 
the  Justice  Depiutment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

9.  Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  OfHce  made  at  the  request  of  that  individual. 

Polkks  and  practices  for  storing,  retrieriag,  accessing,  retaining,  and 
disposing  of  records  la  the  system: 

Storage:  Magnetic  tape  and  punched  card. 

Retrierability:  Name,  Center  fUe  number,  alien  registration  number. 

Safegaards:  Locked  areas,  access  only  by  record  and  data  process¬ 
ing  personnel  to  record  areas,  or  accompanied  by  such  personnel; 
guard  service  during  non-office  hours. 

Retention  and  disposal;  Records  will  be  maintained  permanently  for 
the  duration  of  the  Program. 

System  Biansgerfs)  and  address: 

Director,  Miami  Operations 
Cuban  Refugee  Program 
P.O.  Box  340188 
Miami,  Florida  33134 

Nodflcatioa  procedare:  Contact  the  official  above  under 

stem  Manager. 
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Same  as  above.  Requesters  should  also  reasonably  specify  the  cont- 
nets  being  sought.  These  access  procedures  are  in  accordance  with 
DHEW  Regulations,  43  CFR,  Section  Sb. 

Coatesttag  record  procedures:  Same  as  Above.  Requesters  should 
also  reasonably  specify  the  information  being  contested.  These  proce¬ 
dures  in  accordance  with  DHEW  Regulations,  43  CFR,  Section  3b. 

Record  source  categories:  Individual  who  b  subject  of  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0208 

System  name:  Program  Integrity  Management  Information  and  Con¬ 
trol  System  OA. 

Security  classification:  None. 

System  location: 

Office  of  Systems 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  All  individuals 
suspected  of  criminal  violations  involving  the  supplemental  security 
income  (SSI)  program. 

Categories  of  records  in  the  system:  Information  about  the  supple¬ 
mental  security  income  recipient,  supplemental  security  income  sus¬ 
pect,  program  integrity  case  development  and  information  about  the 
violation  aspects  of  the  case.  Sections  1631(DX2)  and  1632  of  the 
Social  Security  Act  and  18  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made: 

1.  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 


employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
'  the  Department  or  any  of  its  components;  or  (c)  any 

Department  employee  in  his  or  Iict  individual  capacity  where 
the  Justice  Dep^ment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policica  and  pmctlcct  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  paper  listings. 

Retrievabiiity:  The  Record  of  each  individual  is  retrieved  either  by 
social  security  number,  name,  or  case  identification  number.  Informa¬ 
tion  in  this  system  is  routinely  used  by  Division  of  Program  Integrity 
staff  (1)  to  monitor  the  progress  of  development  of  individual  sus¬ 
pected  fraud  cases  to  insure  timely  resolution  and  (2)  for  statistical 
analysis  purposes  to  identify  (a)  types  of  cases  which  occur  with  such 
frequency  as  to  suggest  the  need  for  revision  of  policies  and  proce¬ 
dures  relative  to  establishing  eligibility  for  payments  and  (b)  trends 
and  averages  with  respect  to  the  processing  time  of  such  cases  and 
their  disposition  under  the  Federal  judicial  system. 

Safeguards:  All  data  b  encrypted  on  magnetic  tapes.  These  tapes 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons  within  the  Office  of  Systems.  The  storage  area  b  controlled 
by  marshalls  responsible  for  insuring  that  only  authorized  peiwnnel 
are  permitted.  Official  identification  badges  or  passes  are  r^uired  to 
gain  entrance  to  the  storage  area.  All  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals.  Paper  Ibtings  are  locked  in  a 
secured  area. 

Retention  and  diapoaal:  Indefinite  retention  for  magnetic  tapes.  A 
procedure  b  available  to  select  and  delete  any  case  that  b  deemed 
irrelevant.  Paper  listings  are  shredded  when  no  longer  needed. 

System  manageris)  and  address: 

Director,  Division  of  Program  Integrity 
Office  of  Assessment 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notification  procedure:  A  request  may  be  forward  to  the  Director, 
Bureau  of  Supplemental  Security  Income,  6401  Security  Boulevard, 
Baltimore,  Maryland  21233.  The  social  security  number  /name  or 
card  identification  number  is  needed  as  identifying  information. 
These  notification  and  access  procedures  are  in  accordance  with 
DHEW  Regulations,  43  CFR,  Swtion  3b. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  also  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  43  CFR,  Section  3b.  October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably  identi¬ 
fy  the  record  and  specify  the  information  to  be  contested.  These 
procedures  are  in  accorchmce  with  DHEW  Regulations,  43  CFR, 
Section  3b. 

Record  source  cate^ries:  Information  b  provided  by  supplemental 
security  income  applicants,  informants.  Social  Security  Administra¬ 
tion  offices  and  other  Federal,  titles  II  and  or  XVI,  State,  or  munici¬ 
pal  agencies,  by  letter,  telephone  or  in  person. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-60-0209 

System  name:  Readership  Surveys  of  Office  of  Research  and  Statb- 
tics  (ORS)  Publicatioas  (statistics)  HEW/SSA/OP 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
1873  Connecticut  Ave  NW 
Washington.  DC  20009 
Social  Srcurity  Administration 
6401  Security  Blvd 

Baltimore,  MD  21233  contractor  sites:  addresses  may  be 
obtained  by  writing  to  the  system  manager  (see  below). 

CategoriM  of  individuab  covered  by  the  system:  Groups  of  readers 
and  potential  readers  of  ORS  publications 

Categories  of  records  in  the  system:  Ty|^  of  access  to  publications, 
frequency  and  extent  of  use,  revelance  of  publications  to  job  and 
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profesMonal  interests,  socioeconomic  and  demographic  characteris¬ 
tics,  attitudes. 

Authority  for  maintenauce  of  the  system:  Section  702  of  the  Social 
Security  Act  (42  U.S.C.,Section  902). 

Routine  uses  of  records  maintataed  in  the  ajvtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  user  Disclosure  may  be  made: 
the  record 

(I)to  a  congressional  ofRce  from  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

To  contractor  under  contract  to  the  Social  Security  Administration 
(SSA)  or  under  contract  to  another  agency  with  funds  provided  by 
SSA,  for  the  performance  of  research  and  statistical  activities  directly 
relat^  to  the  Social  Security  Act. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  retwrds  in  the  system: 

Storage:  Data  may  be  stored  on  hard  copy  questionaire  forms, 
microfilm,  punchcards,  magnetic  tape,  disc,  or  printouts. 

RetrieTability:  files  based  on  lists  of  readers  are  indexed  by  name 
and/or  by  social  security  number  or  contractor-assigned  case  num¬ 
bers. 

Safeguards:  magnetic  tapes  or  other  files  with  personal  identifiiers 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons.  Employees  having  access  to  records  are  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  about  individ¬ 
uals.  Microdata  files  prepared  for  research  purposes  for  use  outside 
of  the  research  staff  w^l  be  stripped  of  personal  identifiers. 

For  computerized  records,  safegwds  established  in  accordance 
with  Department  standards  and  National  Bureau  of  Standards  guide¬ 
lines  will  be  used  (such  as  the  use  of  passwords,  locked  files,  etc.), 
restricting  access  to  authorized  personnel. 

Retention  and  disposal:  hard  copy  questionaires  will  be  destroyed 
when  survey  reports  are  completed.  Records  with  identifiers  will  be 
held  in  secure  storage  areas  and  will  be  retained  only  as  long  as 
needed  for  SSA  analysis.  Identifiers  will  be  removed  at  the  earliest 
possible  time  after  data  collection  is  completed. 

The  need  to  retain  identifiers  will  be  evaluated  at  the  time  each 
survey  is  completed.  Records  with  identifiers  will  be  disposed  of  as 
soon  as  they  are  determined  to  be  no  longer  needed..  Means  of 
disposal  will  be  appropriate  to  the  record  storage  medium:  e.g., 
erasure  of  tap^  shri^ding  of  printouts,  etc. 

As  long  as  identifible  records  exist,  a  periodic  review  will  be  made 
at  least  every  2  years  to  determine  the  need  for  their  retention.  In 
longitudinal  studies,  working  files  are  stripped  of  identifiers  main¬ 
tained  in  secure  storage  for  updating  with  individual  identifiers. 

System  managerfs)  and  address: 

Director  Office  of  Research  and  Statistics 

Social  Security  Administration 

Universal  North  Building,  room  1121 

1875  Connecticut  Avenue  NW  Washington,  DC  20009 

Notification  procedure:  for  purposes  of  notification,  write  to  the 
system  manager.  He  will  request  name  of  the  system,  and  on  a 
volunta^  basis,  social  security  number.  Verification  of  identity  may 
be  required  in  accordance  with  DHEW  Regulations,  45  CFR,  Sec¬ 
tion  5b. 

Record  access  procedures:  same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  record  contents  being  sought. 
These  access  procedures  are  in  accordance  with  the  DHEW  Regula¬ 
tions  45  CFR,  Section  5b. 

Contesting  record  procedures:  write  the  system  mamager  at  the 
address  above  and  reasonably  identify  the  record  and  specify  the 
information  to  be  contested,  (these  procedures  are  in  accordance 
with  DHEW  Regulations  45  C^,  Section  5b. 

Record  source  eateries:  Mailling  lists  maintained  by  ORS  and  by 
the  Government  Printing  Office  and  survey  data  collected  by  SSA 
or  contractor. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
09-60-0210 

System  name:  Record  of  Individuals  Authorized  Entry  to  Secured 
Electronic  Data  Processing  (EDP)  Area,  HEW,  ^A,  OMBP. 

Security  classifkatioa:  None. 

System  location:  Office  of  Systems 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 


Categories  of  iadiridaals  covered  by  the  syetem:  Those  individuals 
with  a  legitimate  need  who  are  authcMized  entry  to  the  tocuied  EDP 
area. 

Categories  of  records  in  the  •yatern:  This  system  contains  the  name, 
badge  number,  identity  of  employer,  access  level,  a  ui^ue  five-di^t 
identifying  number,  and  a  ninc^git  number  which  b  either  the  social 
security  number  or  driver’s  lice^  number  for  each  individual  au¬ 
thorized  to  enter  the  secured  EDP  area. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  552a(eX10). 

Routine  uses  of  records  maintaiaed  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Disclosure  may  be  made: 

1.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  in^vidual. 

2.  In  the  event  of  litigation  where  one  of  the  parties  b  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Depsutment  in  hb  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  b  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  hb  or  her  individual  capacity  where 
the  Justice  Derartment  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Department  to  effectively  r^resent  such  party, 
provided  such  disclosure  b  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Pidicies  and  practices  for  storing,  retrieving,  arcfashig,  retafating,  and 
disposing  of  records  in  the  system: 

Storage:  SSA  stores  records  in  thb  system  on  magnetic  tape  and 
and  paper  copy  (Forms  SSA  -3304  and  SSA-3309CD). 

Retrievabiiity:  SSA  retrieves  ma^ietic  tape  records  by  name, 
badge  number  and  the  unique  five-digit  identifying  number  a^  paper 
records  records  alphabetic^y  by  name. 

SSA  uses  records  in  thb  system  to  restrict  access  to  the  secured 
EDP  area.  SSA  will  also  use  data  in  thb  system  for 
management  information  purposes  when  necessary  to  ensure 
the  security  of  the  EDP  area. 

Safegwuds:  SSA  maintains  computerized  records  in  a  high  security 
room  within  the  secured  area  and  hard  copy  records  in  a  locked 
room.  Only  authorized  EDP  security  personnel  have  access  to  tbes 
records.  SSA  has  establbhed  system  security  for  thb  system  in  ac¬ 
cordance  with  the  National  Bureau  of  Stan^ds  guidelines  and  the 
Department’s  ADP  Systems  manual.  Part  6,  ADP  Systems  Security 
Security  Policy. 

Retention  and  disposal:  SSA  retains  records  in  thb  system  for  the 
duration  of  an  individual’s  authority  to  enter  the  secured  area.  When 
an  individual  b  no  longer  authorized  ,  SSA  erases  magnetic  tape 
records  and  destroys  paper  records  by  shredding. 

System  managerfs)  and  address: 

Assoebte  Commissioner 

Office  of  Management,  Budget,  and  Personnel 

6401  Security  ^ulevard 

Baltimore ,  Maryland  21235 

Notification  procedure:  Any  individual  may  present  a  request  for 
information  as  to  whether  this  system  contains  records  pertaining  to 
him  or  her  by  providing  hb  or  her  social  security  number,  name, 
signature,  or  other  peiwnal  identification  and  referring  to  thb  system 
to  Assbtant  Bureau  Director,  Adminbtration,  Bureau  of  Data  Proc¬ 
essing,  6401  Security  Boulevard,  Baltimore,  Maryland  21235. 

Record  access  procedures:  Same  as  notification  procedures.  Re¬ 
questers  should  dso  reasonably  specify  the  record  contents  being 
sought.  These  access  procedures  are  in  accordance  with  DHEW 
Regulations,  45  CFR,  Srction  5b. 

Contesting  record  procedures: 

Same  as  notification  procedures.  Requesters  should  also  reasonably 
identify  the  record  and  specify  the  information  they  are  contesting  . 
These  procedures  are  in  accordance  with  DHEW  Regulations,  45 
CFr,  Srotion  5b. 

Record  sonree  categories:  SSA  obtains  information  in  thb  system 
from  Forms  SSA-3304  and,SSA-3309CD,  which  the  individual  pre¬ 
pares. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-604)214 

System  name:  Personal  Identification  Number  File  (PINFile)  HEW/ 
SSA/OA. 

Security  claasification:  None 
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Sytteoi  locatioB: 

Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland 

Categories  of  indiTidtials  covered  by  the  systw  Social  Security 
Administration  (SSA)  employees,  some  Di^ility  Determination 
Services  (DDS)  employees,  and  Health  Care  Financing  Administra¬ 
tion  (HFCA)  employees. 

Categories  of  records  in  the  system:  Timekeeper  number,  name  of 
employee  (first  3  letters  of  last  name),  social  security  number,  person¬ 
al  identification  number  for  validation  purposes,  and  function  code. 

Authority  for  maintenance  of  the  system:  Section  203(a)  of  the 
Social  Security  Act  3  U.S.C.  332a(eXIO). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EMsclosure  may  be  made: 

(1)  To  a  congressional  office  from  the  record  of  an  individual  in^ 
response  to  an  inquiry  made  at  the  request  of  that  individual.  ^ 

2.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Departmmt,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officiid  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  E>epartment  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Dep^ment  to  effectively  r^resent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

PoUdes  and  practices  for  storing,  retricTing,  accessing,  retaining,  and 
diqNMing  of  records  in  the  system: 

Storage:  SSA  maintains  records  in  the  PINFile  on  magnetic  tape 
reels. 

Retrierability:  SSA  retrieves  records  from  the  PINFile  by  name, 
social  security  number,  personal  identification  number,  and  time¬ 
keeper  number. 

SSA  uses  the  PINFile  to  limit  access  to  SSA  information  resources 
to  specific  individuals  to  a  predefined  number  of  transactions. 

Safegnards:  The  PINFile  is  the  basis  for  a  system  which  minimizes 
the  risk  of  unauthorized  access  to  SSA  data  files  and  personal  data. 
The  PINFile  will  limit  access  to  all  SSA  data  files  which  can  be 
accessed  via  the  SSA  teleconununications  system.  Steps  to  minimize 
the  unauthorized  use  to  the  PINFile  inclu^:  (1)  limiting  access  to 
data  on  file  to  regional,  component,  and  systems  security  officers  and 
(2)  monitoring  additions,  deletions,  and  changes  to  the  PINFile 
through  daily  reports. 

Retention  and  disposal:  Magnetic  tape-retained  30  days  and  erased. 

System  manageris)  and  address: 

SSA  Systems  Security  Officer 
Social  Security  Administration 
6401  Security  Boulevard 
Room  1-Z-2S  Operations  Building 
Baltimore,  Maryland  21233 

Notification  procedure:  To  find  out  whether  this  system  has  a 
record  about  you  write  the  system  manager  at  the  above  address  and 
provide  your  personal  identification  number.  Requesters  should  also 
specify  the  record  contents  being  sought.  These  access  procedures 
are  in  accordance  with  DHEW  Regulations,  43  CFR,  Section  3b. 

Record  access  procedures:  Same  as  above.  Requesters  should  also 
reasonably  specify  the  record  contents  being  sought.  These  proce¬ 
dures  are  in  accordance  with  DHEW  Regulations,  43  CFR,  ^tion 
3b. 

Contesdng  record  procedures:  Same  as  above.  Also,  requesters 
should  specify  the  information  they  are  contesting.  These  contesting 
procedures  are  in  accordance  with  DHEW  Regulations,  43  CFR, 
Section  3b. 

Record  source  categories:  SSA  obtains  information  in  the  PINFile 
from  the  individuals,  their  supervisors,  and  from  SSA  time  and  at¬ 
tendance  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-604)215 

System  name:  National  Recipient  System,  HEW/SSA/OFA. 

Security  classification:  None. 


System  location: 

Office  of  Family  Assistance 

330  C  Street,  Room  4006 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  The  National  Re¬ 
cipient  System  (NRS)  will  maintain  records  on  all  applicants  to  and 
recipients  of  the  Aid  to  Families  with  Dependent  Children  (AFDC) 
program. 

Categories  of  records  in  the  system:  Name  of  AFDC  applicant/ 
recipient,  date  of  birth,  sex,  sociid  security  number  (when  available). 
State  orginating  entry,  county/local  office  (if  provided),  date  of 
entry.  State  case/client  identification  number.  The  NRS  will  obtain 
Federal  benefits  and  payments  information,  (amount  and  date  re¬ 
ceived,  by  program),  including  Federal  payroll  data,  and  report  the 
data  to  the  State  originating  the  entry,  but  will  not  retain  this  data  in 
the  NRS  system.  Tne  NRS  will  automatically  delete  applicants/ 
recipients  without  a  validated  social  security  number  after  60  days. 
The  NRS  will  not  collect  or  report  any  data  subject  to  26  U.S.C. 
6103  (as  amended  by  the  Tax  Reform  Act  of  1976)  through  this 
system. 

Authority  for  maiuteuance  of  the  system:  Sections  402(aX6)  and  702 
of  the  Social  Security  Act,  as  amended,  and  43  CFR  203(aXl)  and 
(2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  D»closure  may  be  made: 

1.  To  State  agencies  administering  Aid  to  Families  with 
Dependent  Children  programs  for  use  in  fraud  and  abuse 
detection. 

2.  To  Congressional  offices  from  the  record  of  an  Individual  in 
response  to  an  inquiry  from  that  office  made  at  the  request  of 
that  individual. 

3.  In  (a)  the  event  of  litigation  where  one  of  the  parties  is  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the 
claim,  if  successful,  is  likely  to  directly  affect  the  operations  of 
the  Department  or  any  of  its  components  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where 
the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  many  disclose  such  records  as  it 
deems  desirable  or  necessary  to  the  Department  of  Justice  to 
enable  that  Dep^ment  to  effectively  represent  such  party, 
provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collect^. 

4.  To  other  Federal  agencies  who  maintain  systems  of  records 
from  individual  AFDC  applicant/recipient  records  initiated  by 
Stat^  in  the  form  of  an  inquiry  to  the  following  systems  to 
obtain  matching  data: 

a.  49  VA  21  Veterans,  EJependent  and  Beneficiaries 

Compensation  and  Pension  Records,  VA  -  VA  Benefits 

b.  CSC  Government  3,  General  Personnel  Records  System  - 

CSC-  Federal  Employee  Payroll 

c.  CSC  -  2  Civil  Service  Retirement  and  Insurance 

Record,  CSC  -  Federal  Employee  Benefits. 

Polidea  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  contractor  administering  the  system  for  the  Social 
Security  Administration  under  contractual  agreement  maintains  rec¬ 
ords  on  disk  and  magnetic  tape. 

Retrievability:  Based  on  name/date  of  birth  (name  code  primary 
search  key),  social  security  number  on  disk,  magnetic  tape,  printers, 
listings,  and  communication  terminals.  The  use  of  the  social  security 
number  is  optional  depending  upon  its  availability  within  the  States’ 
Aid  to  Families  with  Dependent  Children  program.  Section 
203(cX2XBXiXII)  and  (C)  and  Section  402(aX23)  of  the  Social  Secu¬ 
rity  Act  covers  the  use  of  the  security  security  number. 

Only  a  small  group  of  employees  (SSA  and  contractual  employees) 
has  direct  access  to  data  from  the  NRS  in  order  to  maintain  a 
computer  system  which  matches  the  AfTXT  applicant’s/recipient’s 
identification  against  that  of  other  current  AFI>C  applicants/recipi¬ 
ents  already  known  to  the  NRS.  When  a  State  enters  an  AFDC 
applicant’s/recipient’s  social  security  number,  the  NRS  will  initiate  a 
search  of  the  SSA  file  of  social  security  numbers  (SSN)  to  validate 
the  name,  date  of  birth,  and  SSN  of  the  individual  in  question. 

When  the  SSA/SSN  interface  is  successful  (identity  is  validated), 
the  NRS  will  use  the  State-provided  applicant/recipient  data  to 
cross-check  with  other  Federal  systems  of  records  to  obtain  informa¬ 
tion  on  other  benefit  payments. 
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Safeguards:  SSA  and  the  contractor  administering  the  System  for 
SSA  maintain  all  magnetic  tapes  and  disks  within  an  enclosure  at¬ 
tended  by  security  guards.  Special  badges  issued  only  to  authorized 
personnel  control  access  to  the  enclosure.  For  coi^uterized  records 
transmitted  between  the  NRS  ofHce  and  State  ofnce  locations  (in¬ 
cluding  the  organization  administering  the  NRS  program  under  con¬ 
tractual  agreements),  system  security  complies  with  Department  re¬ 
quirements  and  National  Bureau  of  Standards  guidelines.  Safeguards 
include  a  lock-unlock  password  system,  a  controlled  mail  system,  and 
an  audit  trail.  In  addition  to  the  safeguard  measures  described  above, 
written  agreements  SSA/OFA  and  participating  States  will  further 
insure  the  security  and  integrity  of  system  data  and  the  rights  of 
individuals  to  privacy.  The  NRS  complies  with  the  requirements 
found  in  HEW  ADP  System  Manual,  Part  6, 

Retention  and  disposal:  The  NRS  retains  an  AFDC  applicant/ 
recipient  record  for  those  individuals  with  a  validated  social  security 
number  consisting  of  name,  date  of  birth,  sex,  social  security  number, 
date  of  entry.  State  and  case  or  client  number  on  tape  or  disk  until 
the  NRS  receives  a  notification  from  a  State  agency  that  the  individ¬ 
ual  is  no  longer  a  current  AFDC  applicant/recipient.  The  NRS  will 
retain  history  Upes  60  days  for  back-up  purposes  only  and  magnetic 
records  up  to  M  days  before  erasing  them.  The  contractor  will 
destroy  all  listings  after  use  by  shredding. 

System  managerfs)  and  address: 

Director,  National  Recipient  System 
Office  of  Family  Assistance 
Switzer  Building,  Room  4006 
Washington,  D.  C.  20201 
Telephone:  (202)  235-2777. 

Notification  procedure:  Contact  the  system  manager  in  writing  at 
the  above  address  and  provide  your  name,  address,  and  proper  identi¬ 
fication.  The  system  manager  may  request  additional  information, 
such  as  your  date  of  birth,  sex  and  social  security  number  in  order  to 
distinquish  between  individuals  having  the  same  or  similar  names. 

Record  access  procedures:  Same  as  notification  procedures.  Reques¬ 
tors  should  also  reasonably  specify  the  records  contents  being  sought. 
These  access  procedures  are  in  accordance  with  DHEW  Regulations, 
45  CFR,  Section  5b. 

Contesting  record  procedures:  Individuals  who  feel  that  the  infor¬ 
mation  provided  through  the  above  procedure  is  inaccurate,  not 
timely,  not  relevant,  or  not  complete  should  contact  the  system 
manager  at  the  address  above  and  reasonably  identify  the  records  and 
specify  the  information  they  are  contesting.  These  procedures  are  in 
accordance  with  DHEW  Regulation,  45  GRR.,  Section  5b. 

Record  source  categories:  The  NRS  will  obtain  information  from 
any  State,  commonwealth  or  territorial  agency  responsible  for  admin¬ 
istration  of  the  AFDC  program,  from  tne  individual,  the  Veterans' 
Administration,  the  Civil  S^ice  Commission,  and  the  SSA  systems 
of  records  Master  Files  of  Social  Security  Number  Holders,  Master 
Beneficiary  Record,  and  the  Supplemental  Security  Income  Records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  A  Retirement  and  Survivors  Insurance  Claims 

I.  Determining  Appropriate  Office  to  Contact 

Records  relating  to  retirement  and  survivor  insurance  claims  are 
maintained  primarily  in  six  program  service  centers  across  the  coun¬ 
try.  The  responsibility  for  the  payment  of  benefits  and  the  mainte¬ 
nance  of  records  is  assigned  to  each  office  according  to  the  first  three 
digits  of  the  social  security  number. 

However,  if  the  only  individual  entitled  to  survivor’s  monthly 
benefits  on  one  claim  number  is  also  entitled  to  a  retirement  benefit 
on  another  claim  number,  the  office  which  is  assigned  the  responsibil¬ 
ity  for  the  retirement  benefit  claim  also  handles  the  survivor  claim.  If 
the  only  individual  on  the  record  is  entitled  to  a  survivor  benefit 
which  has  been  reduced  because  the  survivor  is  under  age  65,  and 
the  individual  is  also  entitled  to  a  disability  benefit  (which  is  higher), 
on  another  record,  the  Bureau  of  Disability  Insurance  certifies  the 
paymenU  and  maintains  both  records  (see  Appendix  B).  l^e  Bureau 
of  Disability  Insurance  is  also  responsible  for  payment  certification 
and  record  maintenance  if  the  only  survivor  on  a  record  is  entitled  as 
a  childhood  disability  beneficiary  and  the  survivor  is  also  entitled  to 
a  disability  benefit  on  another  record. 

In  addition,  when  one  of  the  indiviudals  in  the  record  resides 
outside  the  United  States  or  its  possessions,  the  responsibility  for 
payment  certification  and  record  maintenance  is  assign^  to  the  Divi¬ 
sion  of  International  Operations  without  reference  to  the  social  secu¬ 
rity  claim  number  or  the  type  of  benefit. 


With  the  exceptions  noted  above,  the  appropriate  program  service 
center  to  contact  can  be  determined  by  checking  the  first  three  (left 
side)  digits  of  the  social  security  number  and  comparing  to  the  chart 
below.  For  example,  if  the  first  three  digits  are  076,  the  appropriate 
program  service  center  to  contact  will  be  the  Northeastern  Program 
Service  Center;  similarly,  if  the  first  three  digits  were  437,  the  appro¬ 
priate  office  would  be  Mid-America  Program  Service  Crater,  and  if 
they  are  728,  the  appropriate  office  would  be  the  Great  Lakes  Pro¬ 
gram  Service  Center. 

If  the  first  three  digits  fall  within  the  range  of: 

001  -  134  contact  the  Northeastern  Program  Service  Crater, 

135  -  222  the  Mid-Atlantic  Program  Service  Crater; 

223  -  231  the  Southeastern  Program  Service  Center; 

232  -  236  the  Mid-Atlantic  Program  Service  Crater; 

237  -  267  the  Southeastern  Program  Service  Crater; 

^68  -  302  the  Great  Lakes  Program  Service  Crater; 

303  -  315  the  Mid-America  Program  Service  Crater; 

316  -  399  the  Great  Lakes  Program  Service  Crater; 

400  -  428  the  Southeastern  Program  Service  Center; 

429  -  5(X)  the  Mid-America  Program  Service  Center; 

501  -  504  the  Western  Program  Service  Crater; 

505  -  515  the  Mid- America  Program  Service  Center; 

516  -  524  the  Western  Program  Service  Center; 

525  the  Mid-America  Program  Service  Crater; 

526  -  576  the  Western  Program  Service  Crater; 

577  -  584  the  Mid-Atlantic  Program  Service  Crater; 

585  the  Mid-America  Program  Service  Crater; 

586  the  Western  Program  Service  Crater; 

587  the  Southeastern  Program  Service  Center;  or 
700  -  729  the  Great  Lakes  Program  Service  Crater. 

2.  Office  Addresses 
Director 

Northeastern  Program  Service  Crater 
96-05  Horace  Harding  Expressvroy 
Flushing,  New  York  11368 

Director 

Mid-Atlantic  Program  Service  Crater 
300  Spring  Garden  Street 
Philadelphia,  Pennsylvania  19123 

Director 

Southeastern  Program  Service  Crater 
2001  Twelfth  Avenue,  North 
Birmingham,  Alabama  35285 

Director 

Great  Lakes  Program  Service  Center 

600  West  Madison 
Chicago,  Illinois  60606 

Director 

Mid-America  Program  Service  Center 

601  East  Twelfth  Street 
Kansas  City,  Missouri  64106 

Director 

Western  Program  Service  Center 
1221  Nevin  Avenue 
Richmond,  California  94802 

Director 

Office  of  Central  Operations 
P.O.  Box  1756 
Baltimore,  Maryland  21203 

3.  Office  Hours 

Northeastern  Program  Service  Center  -  74)0  •  5:30 
Mid-Atlantic  Program  Service  Crater  -  74)0  -  5:30 
Southeastern  Program  Service  Crater  -  74)0  -  54)0 
Great  Lakes  Program  Service  Crater  -  74)0  -  5:30 
Mid-America  Program  Service  Grater  -  74)0  -  54)0 
Western  Program  Service  Crater  -  6:45  -  4:30 
Office  of  Central  Operations  -  74X)  -  5:30 
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Appcadix  B  DittbUity  luariacc  Clafaw 

1.  Central  Reviewing  OfTice  Address 

Records  relating  to  claims  for  disability  insurance  are  maintained 
primarily  by  the: 

Office  of  Disability  Operations 
Baltimore,  Maryland  2l24I 
Office  Hours  are:  8:2(M:SO 

When  one  of  the  individuals  in  the  claim  resides  outside  of  the 
United  States,  or  its  possessions,  the  record  is  maintained  by  the 
Office  of  Central  Operations,  P.  O.  Box  1736,  Baltimore,  Maryland 
21203. 

2.  Disability  Insurance  Regional  Commissioner  Addresses  and 
Office  Hours 

Assistant  Regional  Commissioner,  DI 
DHEW,  SSA,  Room  1200 
JFK  Federal  Building 
Boston,  Massachusetts  02203 

Office  Hours  8:30-300 


Assistant  Regional  Commissioner,  DI 
DHEW  SSA 

Federal  Bldg.,  Room  4008,  26  Federal  Plaza 
New  York,  New  York  10007 

Office  Hours  8:30-4:30  ' 


Assistant  Regional  Commissioner,  DI 
DHEW.  SSA 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19108 
Office  Hours  8:30-300 


Assistant  Regional  Commissioner,  DI 
DHEW,  SSA 

101  Marietta  Tower,  Suite  2001 
Atlanta,  Georgia  30323 

Office  Hours  8:30-4:30 


Assistant  Regional  Commissioner,  DI 
DHEW.  SSA 

Room  712,  New  Post  Office  Building 
300  South  Wacker  Drive,  12th  Floor 
Chicago,  Illinois  60606 

Office  Hours  8:13-4:43 


Assistant  Regional  Commissioner,  DI 

DHEW.  SSA 

Room  436,  Federal  Bldg. 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Office  Hours  8KX)-4:43 


Assistant  Regional  Commissioner,  DI 

DHEW.  SSA 

1200  Main  Tower  Bldg. 

1114  Commerce  Street 
Dallas,  Texas  732(U 

Office  Hours  8K)0-4:30 


Assistant  Regional  Commissioner,  DI 
DHEW.  SSA 

100  Van  Ness  Ave.  ' 

San  Francisco,  California  94102 


Assistant  Regional  Commissioner,  DI 
DHEW,  SSA 

Federal  Building,  Room  1 1037 
19th  and  Stout  Street 
Denver,  Colorado  80202 

Office  Hours  8:30-4:30 


Assistant  Regional  Commissioner,  DI 
DHEW.  SSA 

Arcade  Plaza  Building,  M/S  M-1 
1321  Second  Avenue 
Seattle,  Washington  98101 

Office  Hours  800-4:30 

3.  Related  State  Office  Addresses 

\ 

The  disability  claims  files  may  be  temporarily  transferred  to  State 
Disability  Determination  Services  for  initial  or  continuing  disability 
determinations  to  be  made.  Vocational  Rehabilitation  Agencies  in  the 
States  may  also  be  involved  with  a  disability  claim  from  the  training 
aspects,  llie  State  agency  addresses  are  as  follows: 

Alabama 

State  Departnmt  of  Education 
Division  of  Disability  Determinations 
.  Clairmont  Office  Plau 
2800  8th  Avenue,  South 
Birmingham,  Alabama  33233 

Alaska 

Disability  Determination  Unit 
Office  or  Vocational  Rehabilitation 
4100  Spenard  Road,  Suite  A 
Anchorage,  Alaska  99303 

Arizona 

Disabili^  Certification  Office 
Rehabilitation  Services  Bureau 
Department  of  Economic  Security 
P.O.  Box  11980 
Phoenix,  Arizona  83061 

Arkansas 

Disability  Determination  for  Social  Security  Administration 
700  S  Pidaski  Street,  2nd  IHoor 
Little  Rock,  Arkansia  72201 

California 

Oakland  Region 

Department  of  Social  Services 
Di^ility  Evaluation  Branch 
P.O.  Box  24223 
Oakland,  California  94623 

Los  Angeles  North  Region 

Department  of  Social  Services 
Disidnlity  Evaluation  Branch 
P.O.  Box  3819 
Terminal  Annex 
Los  Angeles,  California  90031 

San  Diego  Region 

Department  of  Social  Services 
Di^ility  Evaluation  Branch 
P.O.  Box  81326 
San  Diego,  California  92138 

Sacramento  Region 

Department  of  Social  Services 
DisiU>ility  Evaluation  Branch 
P.O.  Box  1827 

Sacramento,  California  93809 


Office  Hours  8KX)-4:30 
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Department  of  Social  Services 
Disability  Evaluation  Branch 
601  J  Street,  Suite  200 
Sacramento,  California  9S823 
Fresno  Region 

Depanment  of  Social  Services 
Diubility  Evaluation  Branch 
P.O.  Box  1072 
Fresno,  California  93714 

Los  Angeles  South  Region 

Department  of  Social  Services 
Disability  Evaluation  Branch 
P.O.  Box  60999 
Terminal  Annex 
Los  Angeles,  California  90060 

Colorado 

Depaitment  of  Social  Services 
Division  of  Rehabilitation 
Disability  Determination  Unit 
2015  S.  Pontiac  Way 
Denver,  Colorado  80222 

Connecticut 

Division  of  Vocational  Rehabilitation 
Bureau  of  Disability  Determination 
600  Asylum  Avenue,  2nd  floor 
Hartford,  Connecticut  06105 

Delaware 

Disability  Determination  Service 
State  Office  Building 
820  North  French  Street 
Wilmington,  Delware  19801 

District  of  Columbia 

Disability  Determination  Division 
Vocational  Rehabilitation  Administration 
Department  of  Human  Resources 
1411  K  Street,  N.W.,  13th  Floor 
Washington,  D.C.  20005 

Florida 

Office  of  Disability  Determinsation 
.Dept,  of  Health  and  Rehabilitation  Services 
2600  Blair  Stone  Road,  Room  350-B 
Tallahassee,  Florida  32301 

Georgia 

Disability  Determination  Unit 
Division  of  Vocational  Rehabilitation 
One  West  Court  Square,  Suite  300 
Decatur,  Georgia  30030 

Guam 

Division  of  Vocational  Rehabilitation 
P.O.  Box  10-C 
Agana,  Guam  96910 


Idaho 

Disability  Determination 
1505  McKinney 
Boise,  Idaho  83704 

Illinois 

Division  of  Vocational  Rehabilitation 
Disability  Determination  Service 
P.O.  Box -3842 
SpringHeld,  Illinois  62708 

Indiana 

Disability  Determination  Division 
P.O..B0X  7069 
17  West  Market  Street 
Indianapolis,  Indiana  46207 

Iowa 

Rehabilitation  Education  and  Services  Branch 
Disability  Determination  Division 
507  10th  St.,  4th  Floor 
Des  Moines,  Iowa  50309 

Kansas 

Disability  Determination  Service 
Division  of  Vocational  Rehabilitation 
2036  S.E.  30th  Street 
Topeka,  Kansas  66605 

Kentucky 

Department  for  Human  Resources 
Bureau  for  Social  Insurance 
Division  for  Disability  Determinations 
P.O.  Box  1001 
Frankfort,  kentucky  40602 

Louisiana 

Disability  Determinations 
Health  and  Human  Resources 
Office  of  Rehabilitation  Services 
P.O.  Box  3212 

Baton  Rouge,  Louisiana  70821 
Maine 

Bureau  of  Vocational  Rehabilitation 
Division  of  Disability  Determination 
P.O.  Box  949 
Augusta,  Maine  04330 

Maryland 

Disability  Determination  Services 
Division  of  Vocational  Rehabilitation 
Post  Office  Box  17011 
Baltimore,  Maryland  21203 

Massachusetts 

Massachusetts  Rehabilitation  Commission 
Disability  Determination  Service 
60  Batterymarch  Street 
Boston,  Massachusetts  02110 


Hawaii  Michigan 

Disability  Determination  Branch  Disability  Determination  Service 

Vocational  Rehabilitation  and  Service  for  the  Blind  Division  P.O.  Box  30011 

Kapiolani  Commercial  Center  Lansing,  Michigan  48909 

Suite  660,  1580  Makaloa  Street 

Honolulu,  Hawaii  96814  Disability  Determination  Service 

Post  Office  Box  37730 
Oak  Park,  Michigan  48237 

Division  Determination  Service 
P.  O.  Box  1200 

Traverse  City,  Michigan  49684 
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Minnesota 

Disability  Determinations  Unit 
Division  of  Vocational  Rehabilitation 
Metro  Square  Building,  Suite  460 
Seventh  and  Roberts  Streets 
St.  Paul,  Minnesota  SSIOI 

Miuissippi 

Disability  Determination  Unit 
Sute  Dept,  of  Education 
P.O.  Box  1271 
Jackson,  Mississippi  3920S 

Missouri 

Department  of  Elementary  and  Secondary  Education,  DVR 

3S23  North  10  Mile  Drive 

12S  West  Dunklin 

Jefferson  City,  Missouri  63101 

Montana 

Disability  Determination  Bureau 
Rehabilitative  Services  Division 
P.  O.  Box  4189 
Helena,  Montana  39601 

Nebraska 

Division  of  Rehabilitation  Services 

Disability  Determination  Section  State  Office  Bldg.,  6th  Floor 
301  Centennial  Mall,  South 
South  Lincoln,  Nebraska  69308 

Nevada 

Bureau  of  Disability  Adjudication 
Rehabilitation  Division 
E>epartment  of  Human  Resources 
303  East  King  St. 

Capital  Complex 
Canon  City,  Nevada  89710 

New  Hampshire 

Disability  Determination  Unit 
Vocational  Rehabilitation  E>ivision 
P.O.  Box  432 

Concord,  New  Hampshire  03301 
New  Jersey 

Division  of  D>lsability  Determinations 
Department  of  Labor  and  Industry 
P.O.  Box  649 

Newark,  New  Jersey  07101 
New  Mexico 

Disability  Determination  Unit 
P.O.  Box  4388 

Albuquerque,  New  Mexico  87106 
New  York 

Bureau  of  Disability  Determination 
State  Department  of  Social  Services 
2  World  Trade  Center 
New  York,  New  York  10047 

North  Carolina 

Disability  Determination  Section 
Division  of  Social  Services 
Post  Office  Box  243 
Raleigh,  North  Carolina  27602 


North  Dakota 

Disability  Determination  Section  , 

Division  of  Vocational  Rehabilitation 
Russel  Building,  RR#1,  Highway  83  North 
Bismarck,  North  Dakota  38303 

Ohio 

Bureau  of  Disability  Determination 
Rehabilitation  Services  Commission 
4374  Heaton  Road 
Columbus,  Ohio  43229 

Bureau  of  Disability  Determination 
Rehabilitation  Services  Commission 
9^3  Kenwood  Rd. 

Cincinnati,  Ohio  43442 

Oklahoma 

Department  of  Institutions 
Social  and  Rehabilitative  Services 
Attention:  Disability  Insurance  Unit 
P.O.  Box  23332 

Oklahoma  City,  Oklahoma  73123 
Oregon 

Vocational  Rehabilitation  Division 
Disability  Determination  Services 
2043  SUverton  Road,  N.E. 

Salem,  Oregon  97310 

Pennsylvania 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
1310  -  12  North  7th  Street 
Harrisburg,  Pennsylvania  17120 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
223  Jones  Street 

Wilkes-Barre,  Pennsylvania  18702 

Bureau  of  Vocational  Rehabilitation 
Disability  Determination  Division 
P.O.  Box  2300 

Greensburg,  Pennsylvania  13603 
Puerto  Rico 

Disability  Determination  Program 

Call  Box  71301 

San  Juan,  Puerto  Rico  00936 

Rhode  Island 

Vocational  Rehabilitation  Services 
Disability  Determination  Unit 
24  Mason  Street 
Providence,  Rhode  Island  02903 

South  Carolina 

Disability  Determination  Division 

S.C.  Vocational  Rehabilitation  Department 

P.O.  Box  4943 

Columbia,  South  Carolina  29240 

South  Carolina  Commission  for  the  Blind  1430  Confederate 
Avenue 

Columbia,  South  Carolina  29201 
South  Dakota 

Disability  Determination  Service 
Diviskm  of  Vocational  Rehabilitation 
P.O.  Box  912 

Sioux  Falb,  South  Dakota  37101 
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Tennessee 

Wyoming 

Disability  Determination  Section 

Disability  Determination  Services 

Division  of  Vocational  Rehabilitation 

Division  of  Vocational  Rehabilitation  > 

1808  West  End  Avenue,  9th  Floor 

320  West  25th  Street 

Nashville,  Tennessee  37203 

Cheyenne,  Wyoming  82001 

Texas 

Texas  Rehabilitation  Commission 

Appendix  D  Supplemental  Security  Income  Claims 

Division  of  Disability  Determination 

P.O.  Box  2913 

1.  Addresses  for  Records 

Austin,  Texas  78769 

Supplemental  Security  Income  claims  records  are  maintained  in 
district  and  branch  offices  until  a  decision  has  been  made  regarding 

Utah 

eligibility  (see  Appendix  F).  If  payment  has  been  awarded,  or  the 
appeal  period  has  closed  on  claims  with  unfavorable  determinations. 

Disability  Determination  Services 

the  claims  records  are  sent  to  the  following  locations: 

Division  of  Rehabilitation  Service 

Utah  State  Board  of  Education 

Claims  for  benefits  based  on  age  are  maintained  in  the  program 

P.O.  Box  550 

Salt  Lake  City,  Utah  84110 

service  centers  (see  Appendix  A); 

Claims  for  benefits  based  on  disability  or  blindness  are  maintained 

Vermont 

by  the  Bureau  of  Disability  Insurance  (see  Appendix  B). 

Disability  Determination  Agency 

P.O.  Box  557 

2.  Regional  Planning  office  for  Supplemental  Security  Income 

Waterbury,  Vermont  05676 

Boston  Re^ion-Connecticut,  Maine,  Massachusetts,  New 

Hampshire,  Rhode  Island,  Vermont 

Virgin  Islands 

John  F.  Kennedy  Federal  Building 

Disability  Representative 

Government  Center 

Bureau  of  Disability  Insurance 

Boston,  Massachusetts  02203 

DHEW,  SSA  Federal  Building 

St.  Thomas 

New  York  Region-New  Jersey,  New  York,  Puerto  Rico,  Virgin 

St.  Thomas,  Virgin  Islands  00801 

Islands 

Virginia 

Disability  Determination  Division 

26  Federal  Plaza 

New  York,  New  York  1(XX)7 

Virginia  Department  of  Vocational  Rehabilitation 

Philadelphia  Region-Delaware,  District  of  Columbia,  Maryland, 

200  West  Grace  Street 

Richmond,  Virginia  23220 

Pennsylvania,  Virginia,  West  Virginia 

3535  Market  Street 

Disability  Determination  Div. 

Philadelphia,  Pennsylvania  19101 

Virginia  Department  of  Vocational  Rehabilitation 

5205  Leesburg  Pike,  Suite  1000 

Atlanta  Region-Alabama,  North  Carolina,  South  Carolina, 

Falls  Church,  Virginia  22041 

Florida,  Georgia,  Kentucky,  Mississippi,  Tennessee 

Disability  Determination  Division 

-  50  Seventh  Street,  NE 

Virginia  Department  of  Vocational  Rehabilitation 

5700  Thurston  Avenue,  Suite  300 

Atlanta,  Georgia  30323 

Virginia  Beach,  Virginia  23455 

Disability  Determination  Division 

Chicago  Region-Illinois,  Indiana,  Michigan,  Minnesota,  Ohio, 

Wisconsin 

Virginia  Dept,  of  Vocational  Rehabilitation 

3(X)  South  Wacker  Drive 

4504  Starkey  Road,  S.W.,  Suite  100 

Roanoke,  Virginia  24014 

Chicago,  Illinois  60606 

Dallas  Region-Arkansas,  Louisiana,  New  Mexico,  Oklahoma, 

Washington 

Disability  Insurance  Section 

Texas 

9303  M.  S.  LN  -  11 

1114  Commerce  Street 

Olympia,  Washington  98504 

Dallas,  Texas  75202 

West  Virginia 

Kansas  City  Region-Iowa,  Kansas,  Missouri,  Nebraska 

Disability  Determination  Services 

New  Federal  Office  Building 

Vocational  Rehabilitation  Division 

601  East  12th  Street 

Mason  Building,  Second  Floor 

1206  Quarrier  Street 

Kansas  City,  Missouri  64106 

Charleston,  West  Virginia  25301 

Disability  Determination  Section 

Denver  Region— Colorado,  Montana,  North  Dakota,  South 

Dakota,  Utah,  Wyoming 

Division  of  Vocation  Rehabilitation 

Federal  Office  Building 

P.O.  Box  908 

19th  &  Stout  Streets 

Bridgeport,  West  Virginia  26330 

_  Denver,  Colorado  80202 

Wisconsin 

Bureau  of  Social  Security  Disability  Insurance 

San  Francisco  Region-American  Samoa,  Arizona,  California, 

Guam,  Hawaii,  Nevada 

P.O.  Box  7623 

Federal  Office  Building 

Madison,  Wisconsin  53707 

50  Fulton  Street 

•> 

* 

San  Francisco,  California  94102 

4 
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Seattle  Region- Alaska,  Idaho,  Oregon,  Washington 

1321  Second  Avenue  ^ 

Seattle,  Washington  98101 

3.  Program  Review  Officers,  Quality  Assurance  Regional  Offices 

Suite  1907 
100  Summer  St. 

Boston,  Massachusetts  02110 

Service  Area  includes:  New  Hampshire,  Massachusetts,  Vermont 
and  Maine 

P.O.  Box  7385 

Corona-Elmhurst,  New  York  11373 

Service  Area  Includes:  Connecticut,  New  York,  Rhode  Island 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 

Service  Area  Includes:  Delaware,  District  of  Columbia, 
Maryland,  New  Jersey,  Pennsylvania,  West  Virginia,  Virginia 

P.O.  Box  662 

Birmingham,  Alabama  35201 

Service  Area  Includes:  Alabama,  Florida,  Georgia,  Kentucky, 
Mississippi,  North  Carolina,  South  Carolina,  Tennessee 

P.O.  Box  7535 
Chicago,  Illinois  60680 

Service  Area  Includes:  Indiana,  Illinois,  Michigan,  Ohio, 
Wisconsin,  Minnesota 

P.O.  Box  15568 

Kansas  City,  Missouri  64106 

Service  Area  Includes:  Iowa,  Kansas,  Missouri,  Nebraska 

725  Dalworth 

Grand  Prairie,  Texas  75050 

Service  Area  includes:  Arkansas,  Louisiana,  New  Mexico, 
Oklahoma,  Texas 

P.O.  Box  42516 

San  Francisco,  California,  94101 

Service  Area  includes:  Arizona,  California,  Colorado,  Hawaii, 
Montana,  Nevada,  North  Dakota,  South  Dakota,  Utah, 
Wyoming 

4735  E.  Marginal  Way,  South 
Seattle,  Wash.  98134 

Service  Area  includes:  Arkansas,  Louisiana,  New  Mexico, 
Oklahoma,  Texas 

4.  Quality  Assurance  Field  Offices 

a.  Boston  Service  Area 

Quality  Assurance  Field  Staff 
Suite  1907 
100  Summer  Street 
Boston,  Massachusetts  02110 

b.  New  York  Service  Area 

Quality  Assurance  Field  Staff 
P.O.  Box  7385 

Corona-Elmhurst,  New  York  11373 

c.  Philadelphia  Service  Area 
P.O.  Box  12808 

Philadelphia,  Pennsylvania  19108 

Quality  Assurance  Field  Staff 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 


Quality  Assurance  Field  Staff 
2000  (>ntury  Plaza,  Suite  454 
10632  Little  Patuxent  Parkway 
Columbia,  Maryland  21044 

Quality  Assurance  Field  Staff 
Oxford  Building,  Suite  419 
200  Mall  Boulevard 
Monroeville,  Pennsylvania  15146 

d.  Birmingham  Service  Area 

Quality  Assurance  Field  Staff 
P.O.  Box  662 

Birmingham,  Alabama  35201 

Quality  Assurance  Field  Staff 
Suite  104 

1 102  Kermit  Drive 
Nashville,  Tennessee  37217 

Quality  Assurance  Field  Staff 
P.O.  Box  24268 
Tampa,  Florida  33622 

Quality  Assurance  Field  Staff 
Suite  102 

3901  Barrett  Drive 
Raleigh,  North  Carolina  27609 

Quality  Assurance  Field  Staff 
Suite  214-D 
1568  Willingham  Drive 
College  Park,  Georgia  30337 

e.  Chicago  Service  Area 

Quality  Assurance  Field  Staff 
P.O.  Box  7535 
Chicago,  Illinois  60680 

Quality  Assurance  Field  Staff 
1084  McNamara  Bldg. 

477  Michigan  Ave. 

Detroit,  Michigan  48226 

Quality  Assurance  Field  Staff 
P.O.  Box  44804 
Indianapolis,  Indiana  46244 

Quality  Assurance  Field  Staff 

Federal  Building 

Room  658 

316  Robert  Street 

St.  Paul,  Minnesota  55101 

Dallas  Service  Area 

Quality  Assurance  Field  Staff  AAA  Building 
3445  North  Causeway  Boulevard 
Metairie,  Louisiana  70002 

Quality  Assurance  Field  Staff 

725  Dalworth 

Grand  Prairie,  Texas  75050 

Quality  Assurance  Field  Staff 
50  Penn  Place  Suite  1430 
Oklahoma  City,  Oklahoma  73118 

g.  Kansas  City  Service  Area 

Quality  Assurance  Field  Staff 

P.O.  Box  15568 

Kansas  City,  Missouri  64106 

h.  San  Francisco  Service  Area 

Quality  Assurance  Field  Staff 
P.O.  Box  42516 

San  Francisco,  California  94101 
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Quality  Assurance  Field  Staff 
Hawthorne  Building 
ISOOO  Aviation  Boulevard 
First  Roor,  Room  1-L'12 
Lawndale.  California  90261 

Quality  Assurance  Field  Staff 

P.O.  Box  2638 

Salt  Lake  City.  Utah  84110 

Quality  Assurance  Field  Staff 
P.O.  Box  15235 
Lakewood.  Colorado  80215 

Quality  Assurance  Field  Staff 
Treasury  State  Building 
Room  310 

2906  Second  Avenue.  North 
Billings.  Montana  59101 

Quality  Assurance  Field  Staff 
FAA  Building 
Suite  807 

1833  Kalakaua  Avenue 
Honofulu.  Hawaii  96815 

i.  Quality  Assurance  Field  Staff 
4735  E.  Marginal  Way,  South 
Seattle,  Washington  98134 

5.  Information  exchanged  between  Social  Security  Administration 
and  the  States  because  of  the  State  Supplementation  and  Medicaid 
provisions  of  the  Supplemental  Security  Income  program  is  main¬ 
tained  at  the  following  State  Departments  of  Public  Welfare  Agency 
addresses: 

Alabama 

Director 

Medical  Services  Administration 
2500  Fairlane  Dr. 

Executive  Park 
Montgomery,  Alabama  36111 

Alaska 

Director 

Dept,  of  Health  and  Social  Service 
Pouch  H  -  350  Main  St. 

Juneau,  Alaska  99801 

Arizona 

Director 

Arizona  Dept,  of  Economic  Security 
P.O.  Box  6123 
Phoenix,  Arizona  85005 

Arkansas 

Director 
Capital  Mall 
Welfare-ESD  Building 
Little  Rock,  Arkansas  72203 

California 

Director 

Dept,  of  Benefit  Payments 
Tape  Library  MS  10-77 
744  P  Street 

Sacramento,  California  95814 

Colorado 

Director 

Department  of  Social  Services 
1575  Sherman  Street,  Room  301 
Denver,  Colorado  80203 


Connecticut 

Director  ^ 

Connecticut  State  Welfare  Dept,  ^sterns  and  Information 
Attno  Control  Section  Chief 
1 10  ^rtholomew  Ave. 

Hartford,  Connecticut  06115 


Delaware 

Director 

Administrator  Payments  Section 

Division  of  Business  Adm.  and  General  Services 

State  Hospital  Adm.  Bldg. 

Third  Floor  Annex 

New  Castle,  Delaware  19720 

District  of  Columbia 

Director 

Dept,  of  Human  Resources 
Automatic  Data  Processing  Div.  ■ 

801  N.  Capitol  Street,  N.  E. 

Room  627 

Washington,  D.  C.  20001 

Florida 

Chief 

HRS  Data  Center 
P.O.  Box  2016 
Jacksonville,  Florida  32203 

Georgia 

Director 

Dept,  of  Human  Resources 
Director,  Division  of  Benefit  Payments 
Room  630-H 
47  Trinity  Ave. 

Atlanta,  Georgia  30334 

Hawaii 

Director 

Department  of  Social  Services 
P.  O.  Box  339 
Honolulu,  Hawaii  96809 

Idaho 

Director 

Dept,  of  Environmental  Community  Services 
Attn  Data  Processing 
State  House 
Boise,  Idaho  83720 

Illinois 

Director 

Illinois  Dept  of  Public  Aid 
P.  O.  Box  1330 
Springfield,  Illinois  62762 

Indiana 

Director  of  Administrative  Services 
Indiana  Dept,  of  Public  Welfare 
State  Office  Building 
100  North  Senate  Ave. 

Indianapolis,  Indiana  46204 

Iowa 

Director 

Dept,  of  Social/Rehab.  Services 
4th  Floor 

Lucas  State  Office  Bldg. 

Des  Moines,  Iowa  50319 
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Kansas 

Director 

Data  Processing 

Div.  Social  Rehab.  Services 

6th  Floor  Rm  622-S 

State  OfTice  Bldg. 

Topeka,  Kansas  66612 

Kentucky 

Data  Processing  Manager 
Department  for  Human  Resources 
Bureau  of  Administrative  Opera 
Division  of  Management  Systems 
Capitol  Annex 
Room  148 

Frankfort,  Kentucky  40601 
Attn:  DP  Tape  Library  S  D  X 

Louisiana 

Director 

State  of  Louisiana 

Div.  of  Income  Maintenance 

P.  O.  Box  44065 

Baton  Rouge,  Louisiana  70804 

Maine 

Director 

Div.  of  Data  Processing 
Dept,  of  Health  &  Welfare 
221  State  Street 
Augusta,  Maine  04330 

Maryland 

Director 

Dept,  of  Employ  &  Soc.  Serv. 

Div.  of  Data  Processing 
1 100  North  Eutaw  Street 
Room  301 

Baltimore,  Maryland  21201 

Massachusetts 

Director 

Executive  Office  of  Human  Services 

Information  Systems  and  Services 

Computer  Center 

Room  801 

I  Ashburton  Place 

Boston,  Massachusetts  02108 

Director 

Mass.  Comm.  For  The  Blind 
110  Tremont  Street 
Boston,  Massachusetts  02108 


Michigan 

Director 

Department  of  Social  Services 
I/O  Control  Unit 
4th.  Floor 
Lewis  Cass  Bldg. 

Lansing,  Michigan  48926 

Minnesota 

Director 

Department  of  Public  Welfare 
Systems  Division 
P.O.  Box  17038 
St.  Paul,  Minnesota  SSI  17 

Mississippi 

OMC 

State  Department  of  Public  Welfare 
Fondren  Station 
Box  4321 

Jackson,  Mississippi  39216 


Missouri 

Director 

Department  of  Social  Services 
Attno  10  Control  Center 
Broadway  State  Office  Bldg. 

Jefferson  City,  Missouri  6S101 

Montana 

Director 

Social  and  Rehabilitation  Services 
Office  of  Management  and  Budget 
Box  1723 

Helena,  Montana  S9601 

Nebraska 

Director 

Data  Processing 

Department  of  Public  Welfare 

Fourth  Floor 

1S26  K  Street 

Lincoln,  Nebraska  68S08 

Nevada 

Director 

Nevada  State  Department  of  Welfare 
2S1  Jeanell 

Carson  City,  Nevada  89701 
New  Hampshire 
Director 

State  of  New  Hampshire 
Department  of  Health  and  Welfare 
Division  of  Welfare  -  Claims  Processing  Unit 
8  Loudon  Road 

Concord,  New  Hampshire  03301 

New  Jersey 

Director 

Blue  Cross  •  Blue  Shield 
Systems  Division  Tech  Services 
2nd  Floor 

33  Washington  Street 
Newark,  New  Jersey  07102 

New  Mexico 

Director 

Public  Assistance  Agency 

Box  2348  -  Supplemental  Security  Coordinator 

Santa  Fe,  New  Mexico  87S01 

New  York 

Director 

New  York  State  •  Department  of  Social  Services 
Income  Maintenance  Section 
1450  Western  Avenue 
Albany,  New  York  12203 

North  Carolina 

Director 

North  Carolina  Department  of  Human  Resources 

Social  Services  Division 

Data  Processing  Section 

32S  North  Salisbury  Street 

Raleigh,  North  Carolina  27603 

North  Dakota 

Social  Services  Board 
Capitol  Grounds 
Capital  Building,  16th  Floor 
Bismarck,  North  Dakota  S8S01 
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Director 

Ohio  Department  of  Public  Welfare 
State  Office  Tower  -  8th  Floor 
30  East  Broad  Street 
Columbus,  Ohio  4321S 
Attention;  SDX  Coordinator 

Oklahoma 

Director 

Department  of  Institutions 
So(^  and  Rehabilitation  Services 
Management  Information  Division 
P.O.  Box  25352 

Oklahoma  City,  Oklahoma  73125 

Oregon 

Director 

Public  Welfare  Division 
Public  Service  Building 
Salem,  Oregon  97310 

Pennsylvania 

Director,  Bureau  of  Policy 
Office  of  Income  Maintenance 
Health  and  Welfare  Building 
6th  and  Forster  Streets  •  Room  103 
Harrisburg,  Pennsylvania  17120 

Rhode  Island 

Director 

Aime  J.  Forand  Building 
600  New  London  Avenue 
Cranston,  Rhode  Island  02920 

South  Carolina 

Director 

Data  Processing  Operations 

South  Carolina  Department  of  Social  Services 

P.O.  Box  1520 

Columbia,  South  Carolina  29202 

South  Dakota 

[>irector 

State  Department  of  Social  Services 
Division  of  Social  Welfare 
State  Office  Building  No.  1 
Pierre,  South  Dakota  57501 

Tennessee 

Director 

Department  of  Public  Welfare 
C1-I03  Central  Service  Building 
Nashville,  Tennessee  37219 

Texas 

Director 

Department  of  Public  Welfare 
Data  Processing  Division 
Tape  Library 
2800  South  Interregional 
Austin,  Texas  787(M 

Utah 

Director 

Office  of  Administrative  Services 

EDP  and  Systems 

231  East  4th  South 

Empire  Building 

Salt  Lake  City,  Utah  84111 


Tuesday,  October  9, 1979  /  Notices 


Vermont 

AABD/ANFC  Director 
Department  of  Social  Welfare 
4  East  State  Street 
Montpelier,  Vermont  05602 

Virginia 

Director 

Bureau  of  Data  Systems 
Data  Proc.  Oper.  Section 
Room  107  Ratcliffe  Bldg. 

1602  Rolling  Hills  Drive 
Richmond,  Virginia  23288 

Washington 

Director 

Data  Audit 

Mailstop  16-2 

P.O.  Box  1788 

Olympia,  Washington  98504 

West  Virginia 

Director 

State  of  West  Vir^ia  Department  of  Welfare 
State  Office  Buildmg  No.  6 
1900  East  Washin^n  Street 
Charleston.  West  Virginia  25305 

Wisconsin 

Director 

Division  of  Family  Services 
1  West  Wilson  Street 
Room  341 

Madison,  Wisconsin  53702 
Wyoming 

Director  of  Finance  and  Accounting 
Department  of  Health  and  Social  Services 
State  Office  Building  West 
Chenenne,  Wyoming  82002 

Appendix  E  Federal  Coal  Mine  Health  and  Safety  Act  Clainw  (Black 
Lung) 

Black  lung  records  are  maintained  by  the  Bureau  of  Disability 
Insurance,  Baltimore,  Maryland  21241.  Office  hours:  8:20am  - 
4:50pm. 

Appendix  F  Sodal  Secnrity  Administration  Field  Opemtioaa 

1.  Social  Security  District  and  Branch  Offices 

The  addresses  and  telephone  numbers  of  social  security  district  and 
branch  offices  may  be  found  list^  in  local  telephone  directories 
under  Social  Security  Administration  or  under  Unit^  States  <3ovem- 
ment.  Department  of  Health,  Education,  and  Welfare,  Social  Security 
Administration. 

Office  Hours  •  varied. 

2.  Assistant  Regional  Commissioner  (Field)  Office  Addresses 

Boston  Re^n-Connecticut,  Maine,  Massachusetts,  New 
Hampshire,  Rhode  Island,  Vermont 

John  F.  Kennedy  Federal  Building 
Government  Center,  Room  1 109 
Boston,  Massachusetts  02203 

Office  Hours  •  8:30  -  5K)0 


New  York  Region-New  Jersey,  New  York,  Puerto  Rico,  Virgin 
Islands 

26  Federal  Plaza,  Room  4034 
New  York,  New  York  10007 


Office  Hours  -  8:30  •  500 
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Philadelphia  Region-Delaware.  District  of  Columbia,  Maryland, 
Pennsylvania,  Virginia,  West  Virginia 

3S33  Market  Street 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
Office  Hours  -  8<X)  -  4:30 


Atlanta  Region-Alabania,  North  Carolina,  South  Carolina, 
Florida,  Georgia,  Kentucky,  Mississippi,  Tennessee  ^  ^ 

101  Marietta  Tower  iiti,  ; 

Suite  2001  .  ,.1  '  •  • 

Atlanta,  Georgia  30323 

Office  Hours  -  8.‘00  -  4:30 


Chicago  Region-Illinois,  Indiana,  Michigan,  Minnesota,  Ohio, 
Wisconsin 

300  South  Wacker  Drive,  28th  Floor 
Chicago,  Illinob  60606 

Dallas  Region-Arkansas,  Louisiana,  New  Mexico,  Oklahoma, 
Texas 

1200  Main  Tower  Bldg. 

Suite  21st  Floor 
Dallas,  Texas  7S202 

Office  Hours  •  8KX)  •  4:30 


Kansas  City  Region-Iowa,  Kansas,  Missouri,  Nebraska 

New  Federal  Office  Building 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Office  Hours  8KX)  •  4:30 


Denver  Re^n-Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming 

• 

Federal  Office  Building 
1961  Stout  Street 
Room  9017 

Denver,  Colorado  80294 
Office  Hours  •  8<X)  •  4:30 


San  Francisco  Region-American  Samoa,  Arizona,  California, 
Guam,  Hawaii,  Nevada 

Federal  Office  Building 

100  Van  Ness  Avenue,  26th  Floor 

San  Francisco,  California  94102 

Office  Hours  -  8:00  -  4:30 


Seattle  Region-Alaska,  Idaho,  Oregon,  Washington 

Room  6027 
1321  Second  Avenue 
Arcade  Plaza  Building  MS  201 
Seattle,  Washington  98101 

Office  Hours  -  8KX)  -  4:30 


3.  These  addresses  service  the  regions  set  out  in  2  abve 

CRIS  Unit 

Room  34-102 

26  Federal  Plaza 

New  York,  New  York  10007 


Supplemental  Security  Income  Operations  Unit 
P.O.  Box  8269 
3333  Market,  Room  7400 
Philadelphia,  Pennsylvania  19101 

Special  Operations  Staff 
300  S.  Wacker  Drive 
28th  Floor,  South 
Chicago,  Illinois  60606 

6th  Floor 

14600  Detroit  Avenue 
Cleveland,  Ohio  44107 

Operational  Quality  Maintenance 
P.O.  Box  15648 

601  East  12th  Street,  10th  Floor 
Kansas  City,  Missouri  64106 

Field  Processing  Unit 
Suite  420 
Bruce  Towers 

2101  South  Inter-Regional  Highway 
Austin,  Texas  78741 

Special  Operations  Section 
Drawer  3618  9th  Floor 
1961  Stout  Sh 
Denver,  Colorado  80294 

Field  Support  Unit 

Second  FHoor 

620  Folsom  Street 

San  Francisco,  California  94107 

913  Second  Avenue 

Rm.  2344,  Federal  Office  Bldg. 

Seattle,  Washington  98174 

4.  Teleservice  Centers 

Atlanta 

P.O.  Box  54655 
Sixth  Floor 

730  Peachtree  Street,  NE 
Atlanta,  Georgia  30308 

Berkeley 

2000  Center  Street 
Room  420 

Berkeley,  California  94704 

Boston 

Rm.  1609 
100  Summer  St. 

Boston,  Massachusetts  02110 

Chicago 

4916  W.  Belmont 
Chicago,  Illinois  60643 

Cleveland 

11901  Berea  Road 
2nd  Floor 

Cleveland,  Ohio  44111 

Des  Moines 

Room  963 
210  Walnut  Street 
Des  Moine,  la  30309 
Ft.  Lauderdale 

299  E.  Broward  Blvd.,  Federal  Bldg. 

Room  410 

Ft.  Lauderdale,  Florida  33310 
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Houston  Files  for  cases  awaiting  hearings  or  decisions  by  Administrative 

Law  Judges  based  on  requests  for  a  heari^  submitted  by  claimants 
2472  Bolsover  are  maintained  in  the  appropriate  hearing  omce. 

Houston,  Texas  7700S  The  selection  of  the  office  is  based  on  the  Region  and  the  District 

Office  Service  Area  in  which  the  appellant  claimant  lives.  The  Re- 
Ransas  gions,  the  addresses  of  the  Administrative  Law  Judges  and  the  Dis- 

Room  2800  Federal  Bldg.  911  Walnut  Street  diet  Office  Service  Areas  from  which  the  Judges  accept  cases  are 

Kansas  City,  Mo  64106  listed  below.  Correspondence  should  be  addres^  to  the  Bureau  of 

Hearings  and  Appeals,  Administrative  Law  Judge  at  the  appropriate 
Laurel  address. 

9703  Fort  Meade  Road  In  the  BOSTON  REGION 

Route  198 

Laurel,  Maryland  20810  Room  1311 

ISO  Causeway  Street 

Los  Angeles  Boston,  Massachusetts  02114 


2309  Daly  Street 

Los  Angeles,  California  90031 

New  Orleans 

31st  Floor 

Plaza  Towers 

1001  Howard  Avenue 

New  Orleans,  Louisiana  70113 

Lodi 

2nd  Floor,  Merchants  Mall 
#1  South  Main  Street 
Lodi,  New  Jersey  07644 

Pittsburgh 

Room  1000  Park  Building 
355  Fifth  Avenue 
Pittsburgh,  Penn  15222 

St.  Louis 

8764  Manchester  Road 
St.  Louis,  Mo  63144 

Tampa 

P.O.  Box  22627 

4810  North  Howard  Avenue 

Tampa,  Florida  33622 

Upper  Darby 

6801  Ludlow  Street 
2nd  Floor 

Upper  Darby,  Pennsylvania  19082 


3424  North  Central  Avenue 
P.O.  Box  7370 
Phoenix,  Arizona  8501 1 

San  Diego 

P.O.  Box  81387 
Suite  215 

4250  Pacific  Highway 
San  Diego,  California  92138 

Appendix  G  Bureau  of  Hearings  and  Appeals 


For  the  following  district  offices 

MASSACHUSETTS:  Boston,  Brockton  Cambridge,  Chelsea, 
Fitchburg,  Framingham,  Haverhill,  Lawrence,  Lowell,  Lynn, 
Malden,  Norwood,  Quincy,  Roxbury,  Salem,  Waltham, 
Woioester 

Room  331 

135  High  Street 

Hartford,  Connecticut  06103 

For  the  following  district  offices 

Connecticut:  Downtown,  Hartford,  Meriden,  New  Britain, 
Torrington,  . 

Waterbury 

275  Chestnut  Street 

3rd  Floor,  Manchester  Federal  Building 
Manchester,  NH  03101 

For  the  following  district  offices 

NEW  HAMPSHIRE:  Concord,  Littleton,  Manchester,  Nashua, 
Portsmouth 

VERMONT:  Burlington,  Montpelier,  Rutland 
Suite  2F 

770  Chapel  Street 
New  Haven,  CT  06510 

For  the  following  district  offices 
Connecticut:  New  Haven,  Bridgeport,  Stamford 

For  the  following  district  offices 

Maine:  Augusta,  Bangor,  Lewiston  Portland,  Presque  Isle 

8th  Floor,  Howard  Building 
10  Dorrance  Street 
Providence,  Rhode  Island  02903 

CONNECTICUT :  New  London,  Willimantic 

MASSACHUSETTS:  Attleboro,  Fall  Fiver,  New  Bedford 

RHODE  ISLAND:  Pawtucket,  Providence 

Room  438 

436  Dwight  Street 

Springfield,  Mass  01 103 


The  Bureau  of  Hearings  and  Appeals  is  charged  with  the  responsi¬ 
bility  for  making  decisions  on  appeals  taken  above  the  reconsider¬ 
ation  level  by  claimants  for  retirement,  survivors,  disability,  supple¬ 
mental  security,  medicare,  or  black  lung  benefits. 

Files  for  cases  awaiting  action  by  the  Appeals  Council  based  on 
the  claimants*  request  for  Council  review  and  records  of  hearings 
decisions  by  Administrative  Law  Judges  are  maintained  at  the 
Bureau  headquarters.  The  address  is: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 


For  the  following  district  offices 
Massachusetts:  Springfield,  Holyoke,  Pittsfield 
In  the  NEW  YORK  REGION 

Federal  Office  Bldg.,  Room  942 
One  Clinton  Square 
Albany,  New  York  12207 

NEW  YORK:  Albany,  Glens  Falls,  Gloversville,  Kingston, 
Newburgh,  Plattsburgh,  Poughkeepsie,  Schenectady,  Troy 
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189  Montague  Street 
2iid  Floor 

Brooklyn,  New  York  11201 

NEW  YORK:  Brooklyn  Avenue  X.  Boro  Hall,  Bushwick,  East 
New  York,  Flatbush 

Room  404 
U.S.  Court  House 
68  Court  Street 
Buflalo,  New  York  14202 

NEW  YORK:  BaUvia,  Buffalo,  Jamestown,  Ketunore,  Niagara 
Falls,  Olean,  Rochester  ^ 

Room  402,  Ferry  Office  Building 
1800  Davis  Street,  East 
Camden,  New  Jersey  08104 

NEW  JERSEY:  Asbury  Part,  Atlantic  City,  Bridgeton,  Camden, 
Trenton 

Room  700,  Homing 
Investment  Building 
416  Ponce  de  Leon  Avenue 
Hato  Rey,  Puerto  Rico  00918 

PUERTO  RICO:  Arecibo,  Bayamon,  Caguas,  San  Juan: 
Downtown 

VIRGIN  ISLANDS:  St.  Thomas 

Room  704,  Title  Guarantee  Building 
904M  I61st  Street 
Jamaica,  New  York  1 1432 

NEW  YORK:  Flushing,  Freeport,  Jackson  Heights:  Downtown; 
Jamaica 

Room  6A,  Western  Federal  Building 
19  West  McKinley  Street 
Mayaguez,  Puerto  Rico  00708 

MAILING  ADDRESS: 

G.P.O.  Box  V 

Mayaguez,  Puerto  Rico  00708 

PUERTO  RICO:  Mayaguez 

Room  1322 
1 180  Raymond  Road 
Newark,  New  Jersey  07101 

193  Willis  Avenue 
Mineola,  N  Y.  11301 

NEW  YORK:  Huntington  Station,  Mineola,  Patchogue 

NEW  JERSEY:  East  Orange,  Hackensack,  Irvington,  Jersey 
City,  Montclair,  Morristown,  Newark,  Passaic,  Paterson 

Room  3138,  Federal  Building 

26  Federal  Plaza 

New  York,  New  York  10007 

NEW  YORK:  Bronx:  East  Bronx,  North  Bronx,  South  Bronx; 
Manhattan:  Downtown,  Midtown,  Uptown,  Washington 
Heights;  Staten  Island,  Tompkiru  Park 

Vendell  Building 

Hostos  Avenue,  1 1  Esq.  R.  Power 
Ponce,  Puerto  Rico  00731 

PUERTO  RICO:  Ponce 

100  S.  Clinton  Street 
Federal  Bldg.,  Room  913 
Syracuse,  N.Y.  1320^ 

Mailing  Address: 

P.O.  Box  3130 
Syracuse,  N.Y.  13230 


NEW  YORK:  Auburn,  Binghamton,  Elmira,  Ogdensburg, 
Oneonta,  Oswego,  Syracuse,  Utici^  Watertown 

Room  103 

237  Mamaroneck  Avenue 
White  Plains,  New  York  10603 

NEW  YORK:  Nanuet,  New  Rochelle,  White  Plains,  Yonkers 
In  the  PHILADELPHIA  REGION 


Room  413,  The  Rotunda  ^ 

711  West  40th  Street  ' 

Baltimore,  Maryland  21211 

MARYLAND:  Baltimore:  Downtown,  Glen  Bumie,  Towson 

VIRGINIA:  Bristol,  300  Quarrier  Street 

Room  1019,  U.S.  Courthouse  and  Federal  Building 
Charleston,  West  Virginia  23301 

WEST  VIRGINIA  Beckley,  Charleston,  Logan,  Parkersburg 

Room  301,  Litton  Bldg. 

1207  Quarrier  Street 
Charleston,  W.  Va  23301 
See  Charleston  Title  II  Office 

Room  203,  Citizens  Commonwealth  Center 
300  Preston  Avenue 
Charlottesville,  Virginia  22901 

VIRGINIA:  Charlottesville,  Lynchburg,  Staunton 

101 1  Sixth  Avenue 
Huntington,  West  Virginia  23701 

KENTUCKY:  Ashland,  Pikeville 

WEST  VIRGINIA;  Huntington 

Riverside  Office  Center 
Bldg.  No.  3~Suite  H 
2101  N.  Front  St. . 

Harrisburg,  Pennsylvania  171 10 

PENNSYLVANIA:  Lancaster,  York,  Carlisle,  Harrisburg, 
Lebanon 

Room  309,  Fox  Square  Pavilion 
Old  York  Road  at  Wymote 
Jenkintown,  Pennsylvania  19046 

PENNSYLVANIA:  Allentown,  Bristol,  Easton,  Norristown; 
Philadelphia  Northeast,  Reading 

Room  213,  Federal  Building 
P.O.  Box  1031 

Johnstown,  Pennsylvania  13901 

200  Orandy  Mall 
Federal  Bldg.,  Rm  736 
1316  Hannon  Street 
Norfolk,  Va  23310 

Virginia:  Hampton,  Newport  News,  Norfolk,  Portsmouth, 
Sulfolk 

PENNSYLVANIA;  Altoona,  Du  Bois,  Greensburg,  Indiana, 
Johnstown 

1328  Walnut  Street 
10th  Floor 

Philadelphia,  Pennsylvania  19107 

DELAWARE;  Dover,  Wilmington 

PENNSYLVANIA:  Chester  Philadelphia:  Downtown, 
Germantown,  West  Upper  Darby,  West  Chester,  York 
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333  Fifth  Avenue,  3th  Floor 
Park  Building 

Pittsburgh,  Pennsylvania  13222 

PENNSYLVANIA:  Ambridge,  Butler,  Erie,  McKeesport,  New 
Castle  New  Kensington,  Oil  City;  Pittsburgh:  Downtown, 
East,  Sharon,  Uniontown,  Washington 

WEST  VIRGINIA:  Clarksburg,  Morgantown,  Wheeling 

OHIO:  Bridgeport,  East  Liverpool,  Stubenville 

Room  9223,  Federal  Building 
400  North  8th  Street 
Richmond,  Virginia  23240 

VIRGINIA:  Newport  News,  Petersburg,  Richmond:  Downtown 

Room  837  Richard  PofT  Federal  Office  Bldg. 

210  Franklin  Road,  S.W. 

Roanoke,  Virginia  21014 

VIRGINIA:  Covington,  Danville,  Roanoke 

WEST  VIRGINIA:  Bluefield,  Welch 

Room  730 

1323  G  Street,  N.W. 

Washington,  D.C.  20003 

DISTRICT  OF  COLUMBIA:  Washington:  Downtown, 

MARYLAND:  Camp  Springs,  Cumberland,  Frederick, 

PENNSYLVANIA:  Chambersburg 

VIRGINA:  Alexandria,  Winchester 

WEST  VIRGINIA:  FOREIGN  CLAIMS  except  Philippine 
Islands 

DELAWARE:  Georgetown 
Suite  832 

423  13th  Street,  N.W. 

Washington,  D.C.  20004 

See  Washington  D.  C.  Title  II  Office 
Room  3110  Penn  Place 
20  N.  Pennsylvania  Ave. 

Wikes-Barre,  Pa.  18701 

PENNSYLVANIA:  Hazleton,  Pottsville,  Scranton,  Sunbury, 
Wilkes-Barre,  Willicmsport 

DELAWARE:  Wilmington,  Dover 

In  the  ATLANTA  REGION 

Suite  314 
23th  Building 

1720  Peachtree  Street,  N.W, 

Atlanta,  Georgia  30309 

GEORGIA:  Atlanta;  Downtown,  East  Point,  Gainesville,  La 
Grange,  Marietta 

Room  420,  Shel-Al  Building 
1 1  West  Oxmoor  Road 
Birmingham,  Alabama  33209 

ALABAMA:  Anniston,  Bessemer;  Birmingham:  Downtown, 
Gadsden,  Tuscaloosa 

Federal  Bldg.,  Suite  123 

334  Meeting  Street 
Charleston,  South  Carolina  29403 

GEORGIA:  Savannah:  Downtown 

SOUTH  CAROLINA: 

Charleston,  North  Charleston 


Suite  302,  Court  Plaza  Bldg. 

901  Elizabeth  Avenue 
Charlotte,  North  Carolina  28204 

NORTH  CAROLINA:  Asheville;  Charlotte:  Downtown, 
Gastonia,  Salisbury,  (Statesville) 

SOUTH  CAROLINA:  Rock  Hill 

Suite  6300,  6300  Building 
Eastgate  C^ter 
Chattanooga,  Tennessee  3741 1 

ALABAMA:  Huntsville 

GEORGIA:  Rome 

TENNESSEE:  Chattanooga 

Room  221,  Middleburg  Plaza 
2712  Middleburg  E>rive 
Columbia,  South  Carolina  29204 

SOUTH  CAROLINA:  Columbia,  Florence,  Greenwood 

Suite  2100,  Bldg  3 
Northgate  Office  Park 
3620  Interstate  83  N.E. 

Doraville,  Ga  30340 

GEORGIA:  Atbens,Augusta,  Decatur,  Gainesville 

Suite  E.  ^ring  Street  Federal  Bldg. 

426  East  Spring  Street 
Florence,  Alatwma  33630 

ALABAMA:  Decatur,  Florence 

MISSISSIPPI:  Columbus,  Tupelo 

1200  West  Bessemer  Square  Building 
1213  West  Bessemer  Avenue 
Greensboro,  North  Carolina  27408 

NORTH  CAROLINA:  Greensboro,  High  Point,  Winston-Salem 
Suite  116 

300  University  Ridge 
Greenville,  South  Carolina  29601 

SOUTH  CAROLINA:  Anderson,  Greenville,  Spartanburg 

301  Humble  Avenue 
Hattiesburg,  Mississippi  39401 

MISSISSIPPI:  Hattiesburg 

Executive  Building 
802  North  State  Street 
Jackson,  Mississippi  39201 

MISSISSIPPI:  Greenville,  Greenwood,  Jackson,  Meridian, 
Vicksburg 

Room  2309,  Art  Museum  Drive 
Jacksonville,  Florida  32207 

FLORIDA:  Gainesville;  Jacksonville:  Downtown,  Tallahassee 

GEORGIA:  Thomasville,  Valdosta,  Waycross 

East  Gate  Plaza 
1420B  East  Stone  Drive 
Kingsport,  Tennessee  37664 

TENNESSEE:  Johnson  City 

VIRGINIA:  Bristol 

Suite  3(X),  Appalachian  National  Life  Building 
318  Cumberland  Avenue,  S.W. 

Knoxville,  Tennessee  37W2 
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TENNESSEE;  KnoxCille 

Room  203,  The  Bakhaus  Building 
1 SOO  West  Main  Street 
Lexington,  Kentucky  40S0S 

KENTUCKY:  Corbin,  Frankfort,  Hazard,  Lexington 

Room  600,  Bank  of  Louisville  Building 
SIO  West  Broadway 
Louisville,  Kentucky  40202 

INDIANA;  New  Albany 

KENTUCKY:  Campbellsville,  Elizabethtown;  Louisville: 
Downtown,  Bowling  Green 

Room  813,  Southern  Trust  Building 
682  Cherry  Street 
Macon,  Georgia  31201 

GEORGIA:  Albany,  Columbus,  Macon 

Suite  602 

Mid-Memphis  Tower  Bldg. 

1407  Union  Avenue 
Memphis,  Tennessee  38103 

TENNESSEE;  Dyersburg,  Jackson;  Memphis:  Downtown 

4th  Floor,  Northwest 
Airlines  Bldg. 

ISO  S.E.  2nd  Avenue 
Miani,  Florida  33130 

FLORIDA;  Fort  Lauderdale:  Downtown,  Hollywood,  Miami; 
Downtown,  North;  Miami  Beach,  West  Palm  Beach 

Village  Square  Shopping  Center 
P.O.  Bk)x  1468 
Middlesboro,  Ky  40965 

KENTUCKY:  Corbin,  Hazard 

Room  407,  Commerce  Building 
118  North  Royal  Street 
Mobile,  Alabama  36602 

ALABAMA:  Mobile:  Downtown 

FLORIDA:  Panama  City,  Pensacola 

MISSISSIPPI:  Gulfport 

Room  109,  McDonough  Building 
770  South  McDonough  Street 
Montgomery,  Alabama  36104 

ALABAMA;  Dothan,  Montgomery,  Selma 

Room  816 

1717  West  End  Avenue 
Nashville,  Tennessee  37203 

TENNESSEE;  Columbia,  Cookeville,  Nashville;  Downtown 

U.S.  Federal  Bldg  and  Courthouse,  Rm  239 
80  N.  Hughey  Avenue 
Orlando,  FHordia  32801 

FLORIDA;  Daytona  Beach,  Melbourne,  Orlando 
Tiffany  Square 

Number  1,  3038  Lane  , 

Oad  Road 

Paducah,  Kentucky  42001 
ILLINOIS: 

KENTUCKY:  Hopkinsville,  Owensboro,  Paducah 

3824  Barrett  Drive,  Room  200 
Raleigh,  North  Carolina  27609 


NORTH  CAROLINA;  Durham, 

Fayettesville,  Goldsboro,  Greenville,  New  Bern,  Raleigh,  Rocky 
■  Mount,  Wilmington 

Suite  638 

700  Twiggs  Bldg. 

Tampa,  Florida  33602 

FLORIDA:  Clearwater,  Fort  Myers,  Lakeland,  St.  Petersburg, 
Sarasota,  Tampa:  Downtown  ~ 

In  the  CHICAGO  REGION 

Room  1430,  Mid-Continental  Plaza 
S5  East  Monroe  Street 
Chicago,  Illinois  60603 

ILLINOIS:  Aurora,  Champaign;  Chicago:  Loop,  Near 
Northwest,  Near  Southwest,  ^uth,  west;  Danville,  Elgin, 
Elmwood  Park,  Harvey,  Joliet,  Kankakee,  North  Riverside 

The  Kluczynski  Federal  Bldg. 

230  South  Dearborn  St. 

Room  264S 

Chicago,  Illinois  60604  (South) 

ILLINOIS:  Chicago;  East,  Southeast 

INDIANA;  Gary,  Hammond,  Michigan  City 

MICHIGAN:  Benton  Harbor 

Room  6409,  Federal  Office  Building 
SSO  Main  Street 
Cincinnati,  Ohio  4S202 

KENTUCKY:  Covington 

OHIO:  Cincinnati:  Downtown,  North;  Dayton:  Downtown, 
Hamilton,  Portsmouth 

1919  Superior  Building 
815  Superior  Avenue,  N.E. 

Cleveland,  Ohio  44114 

OHIO:  Akron;  Downtown,  Ashtabula,  Canton;  Cleveland: 
Downtown,  Heights,  West,  Lorain,  Mansfield,  New 
Philadelphia,  Sandu^y,  Steubenville;  Toledo:  Downtown; 
Warren,  Youngstown 

Room  717,  LeVeque  Lincoln  Tower 
50  West  Broad  Street 
Columbus,  Ohio  43215 

OHIO:  Chillicothe;  Columbus:  Downtown;  Findlay,  Lima, 
Marietta,  Marion,  Newark,  Piqua,  Sprin^ield,  Zanesville 

Patrick  J.  McNamara  Federal  Bldg 

4th  Floor,  Rooms  430-449  477  Michigan  Avenue 

Detroit,  Michigan  48226 

MICHIGAN:  Ann  Arbor,  Dearborn;  Detroit:  Downtown,  East, 
Southwest 

Room  250,  2nd  Davis  Bldg 
820  Davis  Street 
Evanston,  Illinois  60201 

ILLINOIS:  Chicago:  North,  Northwest;  Evanston,  Rockford, 
Sterling,  Waukegan 

Room  246,  Federal  Bldg. 

101  N.  W.  Seventh  St. 

Evansville,  Indiana  47708 

ILLINOIS:  Carbondale,  Harrisburg,  Mount  Vernon 
INDIANA;  Evansville,  Vincennes 
KENTUCKY 

Room  810  Metropolitan  Building  432  N.  Saginaw  St. 

Flint,  Michigan  48502 


58488 


Federal  Register  /  Vol.  44.  No.  196  /  Tuesday.  October  9. 1979  /  Notices 


MICHIGAN:  Bay  City,  Flint,  Port  Huron,  Saginaw 

Room  401,  Commerce  Building 
127  West  Berry  Street 
Fort  Wayne,  Indiana  46802 

INDIANA:  Elkhart,  Fort  Wayne,  Marion,  Muncie,  South  Bend 
OHIO:  Defiance 
221  Federal  Bldg. 

575  N.  Pennsylvania  Street  ^ 

Indianapolis,  Indiana  46204  ^ 

INDIANA:  Anderson,  Bloomington,  Columbus,  Indianapolis: 
Downtown;  Kokomo,  Lafayette,  Madison,  Richmond,  Terre 
Haute 

Room  900,  Washington  Square  Building 
109  West  Michigan  Avenue 
Lansing,  Michigan  48933 

MICHIGAN:  Battle  Creek,  Grand  Rapids,  Jackson,  Kalamazoo, 
Lansing,  Mount  Pleasant,  Muskegon,  Traverse  City 
The  Continental  Bank  Bldg. 

Room  800 

735  West  Wisconsin  Avenue 
Milwaukee,  Wisconsin  53233 

WISCONSIN:  Eau  Claire,  Fond  de  Lac,  Janesville,  Kenosha, 

La  Crosse,  Madison,  Milwaukee:  North,  South;  Oshkosh, 
Racine,  Shdmygan,  Waukesha,  Wisconsin  Rapids,  Appleton, 
Green  Bay,  Wassau 
MICHIGAN:  Escanaba,  Marquette 

830  Plymouth  Building 
12  South  6th  Street 
Minneapolis,  Minnesota  55402 

MINNESOTA:  Austin,  Bemidji,  Duluth,  Hibbing,  Mankato, 
Marshall;  Minneapolis:  Downtown;  Rochester,  St.  Cloud,  St. 
Paul,  Winona 

WISCONSIN:  Superior 

Room  1004,  Savings  Center  Tower 
411  Hamilton  Blvd. 

Peoria,  Illinois  61602 

ILLINOIS:  Bloomington,  Decatur,  Galesburg,  Peoria,  Peru, 
Springfield 

North  Park  Plaza  . 

17117  West  Nine  Mile  Road 
Southfield,  Michigan  48075 

MICHIGAN:  Detroit:  Highland  Park,  Northwest;  Pontiac, 
Roseville,  Livonia 

In  the  DALLAS  REGION 

Room  309,  Patio  Plaza  Bldg 
5000  Marble  Avenue,  N.E. 

Albuquerque,  New  Mexico  87110 

NEW  MEXICO:  Albuquerque,  Farmington,  Roswell,  Santa  Fe 

3744  Government  Street 
Alexandria,  Louisiana  71301 

LOUISIANA:  Alexandria,  Lafayette,  Lake  Charles,  Baton 
Rouge:  Downtown 

Federal  Office  Bldg 
Room  7B4I 

Dallas,  Texas  75202  (DT) 

OKLAHOMA 


TEXAS:  Dallas:  Downtown;  Lufkin,  Temple,  Waco 

Room  270,  Central  Mall 
5111  Rogers  Avenue 
Fort  Smith,  Arkansas  72903 

ARKANSAS:  Fayetteville,  Fort  Smith 

Room  9A35,  Federal  Office  Building 

819  Taylor  Street 

Fort  Worth,  Texas  76102 

TEXAS:  Abilene,  Fort  Worth,  Odessa,  San  Angelo,  Waco 

Suite  252,  Royal  Gardens  Bldg. 

10830  North  Central  Expressway 

Dallas,  Texas  75231  North  « 

TEXAS: 

Longview,  Paris,  Greenville, 

Tyler,  Sherman 

Dallas:  Rawlins 

Suite  815 

500  Dallas  Street 

Houston,  Texas  77002 

TEXAS:  Beaumont,  Bryan,  Galveston;  Houston:  Downtown, 
Pasadena,  Port  Arthur 

Suite  103,  Tanglewood  Professional  Building 

7509  Cantrell  Road 

Little  Rock,  Arkansas  72207 

ARKANSAS:  El  Dorado,  Forrest  City,  Hot  Springs  National 
Park,  Jonesboro,  Little  ROck,  Pine  Bluff 

104  East  Carl  Albert  Pkwy. 

McAlester,  Poteau  Oklahoma  74501 

TEXAS:  Texarkana 

OKLAHOMA;  McAlester,  Muskogee 

2nd  Floor,  Oil  and  Gas  Building 

1 100  Tulane  Avenue 

New  Orleans,  Louisiana  70112 

LOUISIANA:  Houma,  New  Orleans;  Downtown 

Suite  416,  50  Penn  Place 

Northwest  50th  and  Pennsylvania  Streets 

Oklahoma  City,  Oklahoma  73118' 

OKLAHOMA:  Ardmore,  Enid,  Lawton,  Oklahoma  City 

TEXAS:  Amarillo,  Lubbock,  Wichita  Falls 

Room  222,  Castle  Hills  Executive  Plaza 
1015  Jackson  Keller  Road 
San  Antonio,  Texas  78213 

TEXAS;  Austin,  Brownsville,  Corpus  Christi,  Laredo,  McAllen; 
San  Antonio:  Downtown,  Victoria,  El  Paso 

Suite  232 

Shreve  City  Office  Park 
2920  Knight  Street 

LOUISIANA,  Shreveport,  Monroe 

3rd  Floor,  Columbia  Building 
2651  East  21st  Street 
Tulsa,  Oklahoma  74114 

OKLAHOMA:  Tulsa 

In  the  KANSAS  CITY  REGION 


Room  621,  Federal  Building 
210  Walnut  Street 
Des  Moines,  Iowa  50309 


Federal  Register  /  Vol.  44,  No.  196  /  Tuesday.  October  9. 1979  /  Notices 


58489 


ILLINOIS;  Rock-Island 

IOWA:  Burlington,  Cedar  Rapids,  Creston,  Davenport,  Des 
Moines,  Dubuque,  Fort  Dodge,  Mason  City,  Ottumwa, 
Waterloo 

Room  2 

8706  Manchester  Road 
Brentwood,  MO  63144 

Missouri:  Cape  Giradeau, 

Clayton,  St.  Louis  County,  Southside, 

St.  Charles,  Poplar  BlufT 

Room  1201,  Federal  Office  Building  '- 

911  Walnut  Street 

Kansas  City,  Missouri  64106 

KANSAS:  Kansas  City,  Topeka 

MISSOURI;  Independence,  Jefferson  City,  Joplin;  Kansas  City: 
Moberly,  St.  Joseph,  Sedalia,  Springfield 

980  South  72nd  Street  * 

Omaha,  Nebraska  68114 

IOWA;  Sioux  City 

NEBRASKA;  Grand  Island,  Lincoln,  Norfolk,  North  Platte, 
Omaha 

Room  1427 

210  North  12th  Street 

St.  Louis,  Missouri  63101 

ILLINOIS:  Alton;  East  St.  Louis:  Downtown,  Quincy 

MISSOURI:  Hannibal,  St.  Louis;  Downtown,  South  Side; 

102  Woodlawn  Building 
400  North  Woodlawn 
Wichita,  Kansas  67208 

KANSAS:  Dodge  City,  Hays,  Hutchinson,  Independence, 
Pittsburgh,  Suina,  Wichita 

In  the  DENVER  REGION 

204  Treasure  State 
2906  2nd  Ave,  N 
Billings  Mt  39101 

Ilth  Floor,  Blue  Cross-Blue  Shield  Bldg. 

700  Broadway  Street 
Denver,  Colorado  80202 

COLORADO:  Alamosa,  Colorado  Springs;  Denver:  Downtown; 
Grand  Junction,  Greeley,  Pueblo,  Fort  Collins 

MONTANA:  Billings,  Butte,  Great  Falls,  Helena,  Missoula 

NEBRASKA:  Scottsbluff 

SOUTH  DAKOTA:  Rapid  City 

WYOMING:  Casper,  Cheyenne 

Room  204,  Federal  Courthouse  Bldg. 

6SS-lst  Avenue,  North 
Fargo,  North  Dakota  38102 

MINNESOTA 

NORTH  DAKOTA:  Bismarck,  Fargo,  Grand  Forks,  Minot 

SOUTH  DAKOTA;  Aberdeen,  Huron,  Sioux  Falls 

Room  2213  Federal  Office  Bldg. 

123  South  State  Street 
Salt  Lake  City,  Utah  84111 


IDAHO:  Boise,  Pocatello,  Twin  Falls 
UTAH:  Ogden,  Provo,  Salt  Lake  City 

WYOMING:  Rock  Springs 

In  the  SAN  FRANCISCO  REGION 

Suite  26 

8030  Florence  Avenue 
Downey,  CA  90240 

Huntington  Park,  Downey,  Norwalk,  Whittier 

900  Civic  Center  Square  Bldg. 

906  North  St. 

Fresno,  California  93721 

CALIFORNIA:  Bakersfield:  Downtown,  Fresno;  Downtown, 
Visalia 

Kuhis  Federal  Bldg.,  Room  3209 
Box  30066 

Honolulu,  Hawaii  96830 
AMERICAN  SAMOA 
HAWAII:  Honolulu 

Suite  1010 
400  Oceangate 

Long  Beach,  California  90802 

Huntin^n  Park,  Long  Beach,  Los  Angeles:  Watts  Torrance, 
Manhattan  Beach,  Crenshaw 

Room  13201 

1 1000  Wilshire  Boulevard 
Los  Angeles,  California  90024 
(West) 

CALIFORNIA:  Canoga  Park,  Lancaster;  Los  Angeles: 
Downtown,  Santa  Barbara,  Santa  Monica,  Van  Nuys, 

Ventura,  Marina  Del  Rey  . 

624  South  Grand  Avenue 
Suite  2300 

Los  Angeles,  CA  90013  (DT) 

CALIFORNIA:  Inglewood,  Downtown,  Los  Angeles,  Monterey 
Park,  Maricle  MUe,  University  Village,  Wilshire  Center 

Suite  612 

3737  East  Century  Blvd. 

Lynwood,  CA  90161 

CALIFORNIA:  Compton,  Watts 

Room  930,  United  California  Bank  Building 
1330  Broadway 
Oakland,  California  94612 

CALIFORNIA:  Berkeley:  Downtown,  Hayward,  Oakland: 
Downtown,  Walnut  Creek 

Grosvner,  Plaza  Suite  300 
130  South  Los  Robles  Avenue 
Pasadena,  California  91101 

CALIFORNIA:  Glendale:  E>owntown;  Pasadena 

Suite  308,  Mayer  Central  Building 
3033  North  Cratral  Avenue 
Phoenix,  Arizona  83012 

ARIZONA;  Phoenix:  Downtown;  Prescott 

NEVADA:  Las  Vegas 

Midtown  Bldg,  Suite  210 
1307  21st  Street 
Sacremento,  CA  93814  (DT) 

Room  E  1807 
28(X)  Cottage  Way 
Sacramento,  California  93823  N 
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CALIFORNIA:  Chico,  Modesto,  Redding,  Sacramento, 
Stockton 

NEVADA;  Reno 

Suite  308,  Blackstone  Building 
362  North  Arrowhead  Avenue 
San  Bernardino,  California  92401 

CALIFORNIA:  Palm  Springs,  Pomona,  Riverside,  San 
Bernardino 

U.S.  Courthouse 

940  Front  Street,  Room  2-N-26 

San  Diego,  California  92189 

ARIZONA 


830  Bon  Marche  Building 
214  North  Wall  Street 
Spokane,  Washington  99201 

IDAHO:  Lewiston 

OREGON:  La  Grande 

WASHINGTON:  Spokane,  Walla  Walla,  Wenatchee 

The  Administrative  Law  Judges  are  independent  adjudicators. 
However,  they  do  need  certain  administrative  and  lo^tical  supmrt. 
This  support  is  provided  by  the  Regional  Chief  Administrative  Law 
Judges,  Bureau  of  Hearings  and  Appeals  whose  offices  are  at  the 
following  addresses: 

In  the  BOSTON  REGION 


CALIFORNIA:  San  Diego:  Downtown 


E-310  John  F.  Kennedy  Federal  Building 
Boston,  Massachusetts  02203 


Suite  320 

SSO  Kearney  Street 

San  Francisco,  California  94108 

CALIFORNIA:  San  Francisco:  Civic  Center,  Parkside;  San 
Mateo.  Santa  Cruz 


In  the  NEW  YORK  REGION 

Room  4000 

26  Federal  Plaza 

New  York,  New  York  10007 


PHILIPPINE  ISLANDS 


In  the  PHILADELPHIA  REGION 


Room  800,  Community  Bank  Building 
111  West  St.  John  Str^ 

San  Jose,  California  9S1 13 


Room  M300,  The  Gateway  Building 
36th  and  Market  Streets 
Philadelphia,  Pennsylvania  19101 


CALIFORNIA:  Salinas;  San  Jose:  Downtown;  San  Luis  Obispo, 
Santa  Cruz 

Room  204,  The  Citizens  Building 

9S0  North^te  Drive 

San  Rafael,  California  94903 


MALING  ADDRESS: 

P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
In  the  ATLANTA  REGION 


CALIFORNIA:  Eureka,  San  Rafael,  Santa  Rosa,  Vallejo 

Room  3>B,  Federal  Building 
301  West  Congress  Street 
Tucson,  ArizcNu  85701 


Suite  401 

Marietta  Tower  Bldg. 

101  MarietU  Street.N.W. 
Atlanta,  Georgia  30323 

In  the  CHICAGO  REGION  ' 


ARIZONA;  Tucson:  Downtown 

Room  902,  Federal  Bldg. 

34  Civic  Center  Plaza 
Santa  Ana,  Calif.  92701 
CALIFORNIA  Anaheim,  Costa  Mesa, 
Fullerton,  Huntington  Be^h,  Norwalk, 

San  Juan  Capistrano,  Santa  Ana 

In  the  SEATTLE  REGION 

Federal  Bldg.  A  Courthouse  Room  430 
211  E.  Seventh  Ave. 

Eugene,  Oregon  97401 

OREGON:  Eugene,  Klamath  Falls,  Medford 

Room  800,  Terminal  Sales  Building 
1220  S.W.  Morrison  Street 
Portland,  Oregon  97204 

OREGON:  Portland:  Downtown,  East,  Salem 


16th  Floor 
300  S.  Wacker 
Chicago,  Illinois  60606 

In  the  DALLAS  REGION 

Suite  1400,  Corrigan  Tower  Bldg. 
212  North  St.  Paul  Street 
Dallas,  Texas  75201 

In  the  KANSAS  CITY  REGION 

Room  505,  Fednral  Office  Building 

91 1  Walnut  Street 

Kansas  City,  Missouri  64106 

In  the  DENVER  REGION 

Suite  402,  Federal  Office  Building 
Rio  Grande  Bldg. 

1531  Stout  Street 
Denver,  Colorado  80202 


WASHINGTON:  Vancouver 


In  the  SAN  FRANCISCO  REGION 


Room  3162-FederaI  Bldg. 
915  Second  Avenue 
Seattle,  Washington  98174 


24st  Floor 

100  Van  Ness  Avenue 

San  Francisco,  California  94102 


ALASKA:  Anchorage,  Juneau 


In  the  SEATTLE  REGION 


WASHINGTON:  Bellevue,  Bellingham,  Bremerton,  Everett,  Room  1852 

Olympia,  Seattle:  Downtown;  Tacoma,  Yakima  Federal  Building 

915  Second  Avenue 
Seattle,  Washington  98174 


Federal  Register  /  Vol.  44,  No.  196  /  Tuesday.  October  9, 1979  /  Notices 


58491 


Appendix  H  Bureau  of  Data  Processing  Electronic  Data  Centers 


Bureau  of  Data  Processing 
Veterans  Administration  Building 
19  N.  Main  St.. 

Wilkes  Barre,  Pa.  18701 

Bureau  of  Data  Processing 
Albuquerque  Data  Operations  Ctr. 

933  Bradbury,  S.E. 

Albuquerque,  N.M.  87112  ■ 

Bureau  of  Data  Processing  ■'  o;  ,r  ^ 

Salinas  Data  Operation  Ctr.  ■  '■ 

6th  Floor  No.  8  E.  Alisal 
Salinas.  Calif.  93901 

Appendix  I  ATailabillty  of  Records,  Manuals,  Etc. 


All  administrative  staff  manuals  of  the  Social  Security  Adminutra- 
tion  and  instruction  to  staff  personnel  which  contain  policies,  proce¬ 
dures,  or  interpretations  that  affect  the  public  are  available  tor  in¬ 
spection  and  copying.  These  manuals  are  generally  not  printed  in  a 
sufficient  quantity  to  permit  sale  or  other  general  distribution  to  the 
public,  but  many  are  maintained  at  district  offices  and  field  offices 
and  may  be  inspected  there  (See  Appendix  F).  A  complete  listing  of 
staff  manuals  and  instructions  is  published  in  Social  Security  Rulings 
which  is  available  from  the  Government  Printing  Office,  Washing¬ 
ton,  D.C.  20402. 

The  Social  Security  Act  is  codified  at  42  U.S.C.  301  and  the 
Federal  Coal  Mine  H^th  and  Safety  Act  may  be  found  at  30  U.S.C. 
901. 

The  Regulations  relating  to  Federal  retirement,  survivors,  and  dis¬ 
ability  insurance  and  health  insurance  for  the  aged,  are  publbhed  in 
the  Code  of  Federal  Regulations  under  title  20,  chapter  III,  Part  401 
et  seq.: 

A.  Part  401  contains  Regulation  No.  1,  Disclosure  of  Official 
Records  and  Information. 

B.  Part  402,  which  contained  Regulations  No.  2.  has  not  been 
published  in  the  Code  beginning  with  the  1949  edition  since 
Regulations  No.  2  applies  only  to  the  Social  Security  Act  in 
effect  before  1940. 

C.  Part  403,  which  contained  Regulations  No.  3,  has  not  been 
published  in  the  Code  beginning  with  the  1963  edition  since 
Regulations  No.  3  relates  to  the  period  from  1940  to  1950.  The 
extent  to  which  Regulations  No.  3  remains  in  effect  is 
indicated  in  Sections  404.3(a)  of  Regulations  No.  4. 

D.  Part  404  contains  Regulations  No.  4,  Federal  Old-Age, 
Survivors,  and  Disabinty  Insurance  (1930-  ). 

E.  Part  405  contains  Regulations  No.  3,  Federal  Health 
Insurance  for  the  Ag^  and  Disabled  (1965-  ). 

F.  Part  410  contains  Regulations  No.  10,  Federal  Coal  Mine 
Health  and  Safety  Act  of  1969,  title  IV,  Black  Lung  Benefits 
(1969- ). 

G.  Part  416  contains  Regulations  No.  16,  Supplemental  Security 
Income  (1973- ). 

H.  Part  422  contains  Regulations  No.  22,  Organization  and 
Procedures. 

Title  20  of  the  Code  of  Federal  Regulations  (Part  400  to  End, 
revised  as  of  April  I,  1973),  can  be  purchased  from  the  Superintend¬ 
ent  of  Documents,  Government  Printing  Office,  Washington,  D.C. 
20402. 

Requests  for  accessing  an  individual’s  own  records  should  be  di¬ 
rected  to  the  systems  managers  listed  in  the  foregoing  notices.  Re¬ 
quests  for  other  records  and  manuals  may  be  made  to:  (1)  the  Direc¬ 
tor,  Office  of  Information,  Social  Security  Administration,  6401  Se¬ 
curity  Boulevard,  Baltimore,  Maryland  21233,  or  (2)  the  Information 
Center  Officer,  at  the  Regional  Offices  of  the  Department  of  Health, 
Education,  and  Welfare.  The  locations  and  service  areas  of  these 
offices  are  as  follows: 

BOSTON  REGION-Connecticut,  Maine,  Massachusetts,  New 
Hampshire,  Rhode  Island,  Vermont 


OfHce  Hours:  8:30-3K)0 


NEW  YORK  REGION -New  York,  New  Jersey,  Puerto  Rico, 
Virgin  Islands 

Federal  Building 

Room  743 

26  Federal  Plaza 

New  York,  New  York  10007 

Office  Hours:  8:30-3K)0 


PHILADELPHIA  REGION-Delaware,  Maryland,  • 
Pennsylvania,  Virginia,  West  Virginia,  District  of  Columbia 

P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
Office  Houis:  8KXM:30 


ATLANTA  REGION- Alabama,  Florida,  Georgia,  Kentucky, 
Mississippi,  North  Carolina,  South  Carolina,  Tennessee ' 

50  Seventh  Street,  NE 

Room  240  < 

Atlanta,  Georgia  30323  • 

Office  Hours:  8K)0-4:30 


CHICAGO  REGION-Illinois,  Indiana,  Michigan,  Minnesota, 
Ohio,  Wisconsin 

300  South  Wacker  Drive, 

Room  2719 

Chicago,  Illinois  60606 
Office  Hours:  8:13-4:43  ’ 


DALLAS  REGION-Arkansas,  Louisiana,  New  Mexico, 
Oklahoma,  Texas 

Room  2333  1200  Commerce  Street 
Dallas,  Texas  73202 

Office  Hours:  8:15-4:45 


KANSAS  CITY  REGION-Iowa,  Kansas,  Missouri,  Nebraska 

Federal  Building,  Room  431 -A, 

601  East  12th  Street, 

Kansas  City,  Missouri  64106 

Office  Hours:  8:004:43 


DENVER  REGION-Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming 

Federal  Office  Building 
Room  8005 
1961  Stout  Street, 

Denver  Colorado  80202 

Office  Hours:  8KX)4:30 


SAN  FRANCISCO  REGION-Arizona,  California,  Hawaii, 
Nevada,  Guam,  Trust  Territory  of  Pacific  Islands,  American 
Samoa 

100  Van  Ness  Avenue 
26th  Floor 

San  Francisco,  California  94102 


John  F.  Kennedy  Federal  Building 
Room  llOOA 

Boston,  Massachusetts  02203 


Office  Hours:  8:00-4:30 
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SEATTLE  REGION-Alaska,  Idaho,  Oregon,  Washington 

Arcade  Plaza  Building,  MS-614 
1321  Second  Avenue,  Room  6027 
Seattle,  Washington  98101 

Office  Hours:  8K)0-4:30  • 

Appendix  J  Social  Security  Administration  Data  Security  Meas¬ 
ures 


The  confidentiality  of  records  has  been  a  cornerstone  of  Social 
Security  Administration  policy  from  the  very  beginning  of  the 
agency  under  the  mandate  of  Title  20,  Chapter  III,  Part  of  the 
C^e  of  Federal  Regulations  issued  in  1937  and  Section  1106  of  the 
Social  Security  Act  Passed  by  the  Congress  in  1939.  Data  security 
measures  begin  with  the  thorough  training  of  employees  in  the  re¬ 
strictions  against  disclosure  contained  in  the  Act  and  the  Regulations, 
the  criminal  sanctions  for  unauthorized  disclosure,  and  the  proce¬ 
dures  used  to  assure  that  disclosures  authorized  by  statute  and  regula¬ 
tion  are  released  to  the  proper  parties.  The  physical  security  meas¬ 
ures  established  to  safeguard  records  are  discussed  below: 

1.  Manually  Maintained  Records 

Manually  maintained  records  are  kept  in  locked  file  cabinets  or  in 
otherwise  secure  areas.  Access  to  the  records  is  limited  to  those 
employees  who  require  the  information  contained  in  the  records  to 
peiiprm  the  duties  assigned  to  them.  In  most  cases,  the  records  are 
selected  for  the  employees  needing  access  to  them  by  other  employ¬ 
ees  who  are  sp^flcally  charged  with  the  maintenance  of  the  rec¬ 
ords.  This  restricts  the  number  of  persons  authorized  to  be  in  the 
storage  areas  and  facilitates  the  control  over  the  access  to  the  infor¬ 
mation  contained  in  the  records  to  those  who  need  it.  Those  records 
not  handled  in  this  manner  are  securely  stored  so  that  unauthorized 
individuals  may  not  gain  access  to  them. 

2.  Automated  Records 

Entry  into  the  computer  rooms  in  the  headquarters  complex  locat¬ 
ed  in  Woodlawn,  Mayland  is  restricted  to  those  employees  whose 
duties  require  such  entry.  A  special  pass  containing  the  employee’s 
photograph  is  issued  to  all  personnel  authorized  to  enter  this  area. 
Marshals  are  stationed  at  each  entrance  to  assure  that  only  possessors 
of  the  special  passes  are  admitted.  Magnetic  tape  records  and  records 
stored  on  other  automated  devices  are  kept  in  a  library  to  which 
entry  is  further  restricted  by  a  lock  whose  opening  combination  is 
known  only  to  a  select  few  authorized  to  enter  this  area.  Access  to 
the  information  contained  in  these  records  is  controlled  by  various 
manual  and  automated  devices.  Only  employees  who  require  the 
information  to  perform  their  duties  may  obtain  it. 

Some  automated  records  are  maintained  in  program  service  centers 
located  across  the  country  (See  Appendix  A).  Entrance  to  the  pro¬ 
gram  service  center  buildings  is  restricted  to  employees  with  building 


passes.  In  addition,  special  passes  identify  those  employees  whose 
duties  require  entry  into  the  computer  rooms.  Access  to  the  informa¬ 
tion  contained  in  these  records  is  also  controlled.  Only  employees 
who  require  the  information  to  perform  their  duties  may  obtain  it. 

Data  is  transmitted  from  Held  offices  and  program  service  centers 
to  headquarters  and  return.  For  the  most  p^,  sensitive  and  urgent 
traffic  is  sent  over  lines  leased  by  the  Social  Security  Administration 
for  its  sole  use.  The  remaining  traffic  sent  directly  by  wire  is  sent  via 
lines  leased  by  the  Federal  Government  for  use  of  all  Federal  agen¬ 
cies.  Sometimes  the  length  of  the  record  precluudes  direct  wire 
transmission  and  magnetic  tape  stored  on  reels  must  be  used.  When 
this  occurs,  special  procedures  assure  the  delivery  of  the  tape  reels  to 
the  proper  location. 

Internal  computer  security  is  safeguarded  by  access  codes,  edit 
checks,  data  reformatting  and  return  address  codes.  These  assure  that 
only  authorized  access  to  the  computer  system  is  permitted,  that  the 
particular  data  requested  from  the  system  can  released  to  the 
requester,  and  that  control  is  maintained  over  the  locations  to  which 
systems  data  may  be  sent. 

Appendix  K 

An  individual  must  present  sufficient  evidence  to  establish  identity 
in  order  to  obtain  information  pertaining  to  him  from  the  Soci^ 
Security  Administration’s  records. 


1.  In  Person~No  special  documents  of  identity  are  required  if  a 
request  for  disclosure  of  information  b  made  in  person.  It  is  expected 
that  documents  an  individual  would  normally  carry  on  his  person 
would  be  sufficient;  the  following  would  be  acceptable  althou^  this 
list  is  not  intended  to  be  all-inclusive:  credit  cards,  driver’s  license, 
motor  vehicle  registration  card,  building  pass,  voter  registration 
cards,  and  selective  service  registration  certificate.  A  social  security 
number  card  is  acceptable  only  when  presented  with  other  evidence. 

2.  Via  Mail~An  individual  requesting  disclosure  of  information 
from  the  Social  Security  Administration’s  records  via  mail  must  pro¬ 
vide  his  name,  date  of  birth,  and  address  in  order  to  establish  his 
identity,  plus  any  additional  information  required  (in  the  system 
notice)  to  access  his  record  within  a  specific  system. 


3.  Via  Telephone~An  individual  requesting  disclosure  of  informa¬ 
tion  via  telephone  must  furnish  the  same  information  as  listed  in  2 
above. 

(FR  Doc.  79-28596  Filed  10-1-79;  8:45  am) 

BtLUNO  CODE  4110-07-M 


Requests  for  disclosure  of  information  may  be  made  in  the  follow¬ 
ing  ways: 


Advance  Orders  are  now  Being  Accepted  for  Delivery  in  About  6  Weeks 

CODE  OF  FEDERAL  REGULATIONS 
(Revised  as  of  July  1, 1979) 

Quantity  Volume  Price  Amount 

_ Title  36— Parks,  Forests,  and  Public  Property  $7.00  $ _ 

_ Title  39— Postal  Service  6.00  _ 

_ Title  41— Public  Contracts  and  Property  6.50  _ 

Management  (Chapters  10  to  17) 

Total  Order  $ _ 


{A  Cumulative  checklist  ofCFR  issuances  for  1979  appears  in  the  first  issue 
of  the  Federal  Register  each  month  und^  Title  1.  In  addition,  a  checklist 
of  current  CFR  volumes,  comprising  a  complete  CFR  set,  appears  each 
month  in  the  LSA  (List  of  CFR  Sections  Affected)] 


PLEASE  DO  NOT  DETACH 


MAIL  ORDER  FORM  To: 

Superintendent  of  Documents,  Government  Printing  Office,  Washington,  D.C.  20402 

Enclosed  find  $ . ( check  or  money  order)  or  charge  to  my  Deposit  Account  No . 

Please  sessd  me . copies  of: 

Name  _ 

PLEASE  FILL  IN  MAILING  LABEL 

BELOW  Street  addren - 

Gqr  and  State -  ZIP  Code _ 


FOR  PROMPT  SHIPMENT.  PLEASE  PRINT  OR  TYPE  ADDRESS  ON  LABEL  BELOW.  INCLUDING  YOUR  ZIP  CODE 


SUPERINTENDENT  OF  DOCUMENTS 
U.S.  GOVERNMENT  PRINTING  OFFICE 
WASHINGTON,  D.C.  20402 

OFFICIAL  BUSINESS 


POSTAGE  AND  FEES  PAID 
U.S.  GOVERNMENT  PRINTING  OFFICE 

375 

SPECIAL  FOURTH-CLASS  RATE 
BOOK 


Street  addrea  — - - - 


Gtr  and  State 


_ ZIP  Code 


